IMTPUJIOXXEHUE
YTBEPXJIEH
[IOCTAHOBJIEHUEM aJIMUHUCTPALIUH
KpBUIOBCKOTO CEJIBCKOTO MOCEIEHUS

JlennHrpaackoro paiiona
ot 19.12.2018 Ne 122

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBjJeHusi MyHHIMNAaAbLHoi ycayru «IlpenocraBiienue
KONMi MPABOBBIX AKTOB A/IMUHUCTPALMHA MYHHIHMIIAJILHOT0 00pa30BaHMI»

Pasznea 1.001mume moJiokeHus

Hoapazaen 1.1.11peamer peryjmpoBaHusi
aIMUHUCTPATHBHOI0 PerjiaMeHTa

AJMUHUCTPATUBHBIN periaMeHT MNpelOCTaBICHUS MYHHUIIMNAIbHOU YCIyrH
«IIpenocraBieHrie KOMUW TIPABOBBIX AaKTOB aJMUHUCTPAIMU MYHHUIIUIIAIEHOTO
oOpazoBaHus» (nmanee - PeriameHnt) pa3paOoTaH B IIENIIX IMOBBIIMICHUS Ka4ecTBa U
JOCTYITHOCTH IIPENOCTABICHNS MYHHLHMIIAJBHON YCIyTH M OIPEAENsAeT COCTasB,
MOCJIEZIOBATEIbHOCTh, ~ MPOLEAYPhl, CPOKM U  OCOOCHHOCTH  BBINOJHEHUS
aJMUHUCTPATUBHBIX MpoUenyp (IEWCTBHI) MO MNPEJOCTABICHUIO MYHHIMIAIbHON
yeayrn  «lIpemoctaBinenne  KONWMM — MPaBOBBIX ~ aKTOB  aJMHHHUCTPALMH
MYHULUIIATBHOTO 00pa3oBaHus» (Jajee — MyHUIMNAJIbHAs yciyra), TpeOoBaHUS K
MOPSIZIKY MX BBINOJHEHHUS, (POPMBbI KOHTPOJIS 32 UCHOJHEHUEM aJMUHUCTPATUBHOIO
pernaMenTta, JA0CyleOHbIM (BHECYNEOHBIN) MOPSIOK OOXKaJOBaHUSA PEIICHUN U
neicTBui  (0e3neHCTBUS) MYHHMIMOAIBHBIX — CHYXAlIUX, JOJDKHOCTHBIX —JIMII,
aaAMUHHCTpAaU KpbUIOBCKOrO CENIbCKOro noceneHus JIEeHnHrpaackoro paioHa.

Hacrosmmii  PermameHT pacnpocTpaHsieTcss Ha MPaBOOTHOUIEHUS 10
NPEIOCTaBICHUIO KOMUN MPaBOBBIX aKTOB aJMUHUCTpAIUU KpBIJIOBCKOTO CEIHCKOTO
nocesieHus JIeHnHrpaackoro paiosa.

Hoapasaen 1.2.Kpyr 3asBureJeii

3agBUTENSIMU Ha TONYYCHHE MYHHIIMIIAJBHOM YCIYyTH B COOTBETCTBUU C
Pernamentom sBISIOTCS (PU3MUECKHWE NHIAa WIA IOPUIMYECKHE JHIA, JUOO0 HX
YIOJIHOMOYEHHBIE NIPEICTAaBUTENN (Aajiee — 3asBUTEIN).

B cnyuae, ecnu nis mpeaocTaBlieHUs] MyHUIIUIAIBHON yCIyTrd HeoOXxoauma
00paboTKa MEepCOHANBHBIX JaHHBIX JIUIA, HE SBISAIONMIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBHH C (pe/iepabHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX JTAHHBIX
MOXET OCYIIECTBIISTbCA C COIVIacUsl YKa3aHHOTO JIMIA, NpU OOpalleHuu 3a
MOJTY4YeHHEM MYHULUNAIBHOW YCIYTU 3asBUTENb JOTOJIHHUTENIBHO MPEIOCTaBIISET
JOKYMEHTBI, MOATBEPXKAAIOIINE IOJTYYEHHE COIVIacusl YKAa3aHHOIO JIMIA WM €ro
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3aKOHHOTO TNPEACTAaBUTENS Ha 00pabOTKY MEPCOHATIBHBIX JAHHBIX YKa3aHHOIO JIMIIA.
JIOKyMEHTBI, TOATBEPKAAIONINE MTOJyYEHUE COTTIACHs], MOTYT OBbITh PEICTABIICHBI, B
TOM 4Hclie, B (opMe 3IEKTPOHHOro AOKyMeHTa. [leiicTBHe HacTosIed 4YacTH He
pacnpocTpaHsieTcss Ha JML, NpPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, MU Ha
Pa3bICKMBAEMBIX  JIML, MECTO  HAXOXJICHUS  KOTOPBIX HE  YCTaHOBJIEHO
YIOJIHOMOYEHHBIM (heflepalIbHbIM OpPraHOM HCHOJHUTENbHOM BiacTh. OT WMEHHU
HECOBEPILICHHOJIETHUX W JIMI, TPU3HAHHBIX HEJIEECHOCOOHBIMH, COIJIache Ha
00pabOTKy JaHHBIX AT UX 3aKOHHBIE MPECTaBUTENH.

Ioapasnen 1.3. TpedoBanus kK NOpsiAKY HH(POPMHUPOBAHUSA
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOM yCIYTH

1.3.1. IlpenocraBieHre  MYHHUIMOAIBHOH  YCIYI'M  OCYIIECTBISETCS
agMuHucTpaned  KpbUIOBCKOTO  celbCKOro  moceneHuss  JIeHMHrpaackoro
pailoHa(nasnee — aAIMUHUCTPALINS, YIIOJIHOMOYEHHBIN OpraH).

1.3.2. HWudopmupoBaHue O NPEIOCTABICHUM MYHULUIAIBHON YCIyrd
OCYLIECTBIISETCS:

B YCTHOU (popMe IIpH JIMYHOM OOpAILEHUN;

C UCMOJIb30BaHUEM TelIe(DOHHOM CBS3H;

0 MTUCbMEHHBIM OOpaIEHUSIM;

B (popMe 3JIEKTPOHHOIO JOKyMEHTa MOCPEICTBOM HAIpaBICHUS Ha aJpec
AIIEKTPOHHOM MOYTHI.

1.3.2.1. B rocynapcTBEHHOM aBTOHOMHOM YyupexJIeHun KpacHOoaapckoro
Kpasgs «MHOTrOQYHKIIMOHAIBHBIA IIEHTP TMPENOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT KpacHomapckoro kpas» u ero ¢unuanax (mamee- M®II), B
TOM 4ucie B (¢uinalie TOCYJapCTBEHHOTO  aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpas  «MHOroQyHKIMOHANBHBIM  LEHTP  MPeIOCTaBICHUS
rOCyJapCTBEHHBIX W MYyHUUMINAIbHBIX yciayr KpacHomapckoro kpas» 1O
Jlennnrpaackomy paiiony KpacHomapckoro kpas:

IIpH JINYHOM OOpAILlEHUH;

nocpenctBoM  EauHoro  mopraza  MHOTO(QYHKIMOHAJIBHBIX — LIEHTPOB
NPEJOCTABIICHUS] TOCYIAPCTBEHHBIX U MYHULIMIIAILHBIX yCiIyT KpacHomapckoro kpas B
nHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTn «IHTepHeT - http://www.e-mfc.ru.

1.3.2.2.TTocpenctBoM pa3MemieHuss HHPoOpMaIuu Ha O(UIIMATLHOM CaiTe
aaMuHUCTpau KpbIIOBCKOTO cenbeKoro nocenenus: JIeHuarpaickoro paitona http://
WWW.KpBUIOBCKOe.pd (manee - opuIIMaIbHBIA CalT), a TaKKe C HCIOJIb30BAaHHUEM
dbenepaabHON TOCYJAapCTBEHHOW WH(POPMAIMOHHON cHUCTeMbl «EIWHBIA mOpTad
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyT (QyHKUIui)» (www.gosuslugi.ru) (nanee
— Enuneni nopran), Iloprasia rocyJapCTBEHHBIX M MYHHUIMHAIbHBIX YCIYT
(bynkuwmit) Kpacunogapckoro kpast (www.pgu.krasnodar.ru) (nanee — PernonanbHbIit
nopTain) B UHPOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTu «HTepHeT».

Ha Egunom mnoprane, PerunonaibHOM mnopTajie U OQUIHUAIBHOM CaiTe
pa3Melaercs ciaeayoas UHPOopMalus:

1) wucyepnbIBalOIIMA  MEepeYeHb  JOKYMEHTOB, HEOOXOJMUMBIX IS
NPEIOCTaBICHUS! MYHULIUITAILHON YCIYTH, TpeOOBaHUS K OQOPMIICHUIO YKA3aHHBIX
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JOKYMEHTOB, a TaKXKe IepeueHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPABE
MPEACTAaBUTh 110 COOCTBEHHON MHUIIUATHUBE;

2) Kpyr 3asiBUTEJEH;

3) cpoK MpeaoCTaBICHUS] MyHUIIUTIAIbHOW YCIIYTH;

4) pe3yJabTarhl MPEJOCTaBICHUS MYHHUIUMINAIBLHOMW  yCIYTH, TOPSIIOK
MPEACTABICHUS.  JOKYMEHTa,  SIBJISIOLIErOCS  pe3yJbTaTOM  MPEeAO0CTaBIEHUS
MYHULIMTIATHBHON YCITyTH;

5) pa3mep TOCYyAapCTBEHHOM MOUUIMHBI, B3UMAEMOW 3a MPEIOCTABICHHE
MYHULUANIAIBHON YCITyTH;

6) “cuepIbIBAIOIIUI IEpEUYECHb OCHOBAHUN JI1 NPUOCTAHOBIICHUS UM OTKa3a
B [IPEJOCTABIECHNH MYHHUIIMNIATBLHON YCIIyTH;

7) o0 paBe 3agBUTEINA Ha 10CyneOHOe (BHECY1e0HOE) 00KaTOBaHHUE JIEHCTBHIMA
(6e3meiicTBUS) U PEIICHUN, MPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ TPEIOCTaBICHUS
roCyAapCTBEHHON (MyHULMIIATBHOW) yCIIyTH;

8) ¢opmbr 3asBreHul (YBEIOMJICHUH, COOOIIEHWI), WCIOIb3YEMbIE TMpHU
MPE0CTaBICHUN MYHUIIUTIATLHON YCIIyTH.

Nudopmanus na Enunom nopraine, PernonansHoM nopraie ¥ opuIuagIbHOM
caiiTe 0 MOPSAJKE U CPOKaxX MPEJOCTABICHHS MYHULIUIIATILHON YCIYyTrd Ha OCHOBaHUU
CBEJICHMM, coaepkaluxcss B ¢eaepaibHOl TrocyaapcTBEHHON WHOOPMaIMOHHON
cucreme «®denepanbHplii peecTp TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIyT
(byHKIMiT)», peTHOHATILHONW TOCYIapCTBEHHOM MH(opMammoHHo cucreme «Peectp
rocyaapcTBeHHbIX ycayr (ynkmuit) KpacHomapckoro Kkpash»,IpenocTaBisieTcs
3asIBUTEIIO OECIUIATHO.

Hoctyn k wuHOpManmum O CpoKax W TOPSAKE TMPEIOCTaBICHUS
MYHUITUTIATBHOW YCIIYTH OCYIIECTBISETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-THO0
TpeOOBaHMi, B TOM umciie O€3 WCIOJIb30BaHUS TMPOTPAMMHOIO O00ECTICUCHUS,
YCTAaHOBKAa KOTOPOrO HA TEXHUYECKUE CPEICTBA 3asBUTENS TPEOYeT 3aKIIOUCHHUS
JUUEH3UMOHHOTO WJIM MHOrO COTJIalleHUsl ¢ IpaBooOiazaTreneM MNporpaMMHOIO
oOecrieyeHusi, MPeyCMaTPUBAIOLIEIO0 B3MMAHUE IUIATHI, PErUCTPALUI0 WU
ABTOPU3ALIMIO 3asBUTEJISI WIM MPEIOCTABIICHUE UM MIEPCOHATBHBIX IAHHBIX.

1.3.2.3.ITocpenctBoM pa3MelieHus: WHPOPMAIMOHHBIX CTeHA0B B MO®IL] u
aJMUHUCTPALIH.

1.3.2.4.TTocpenctBom TesiepOHHOM CBA3U:

«ropsyas auHus» MOI] — 8-800-2500-549;

aaMuHUCTpanums - 8 (86145) 4-92-16, 8(86145) 4-92-37.

1.3.3. KoHCcynbTUpOBaHUE IO BOMPOCAM MPEAOCTABICHUS MYHULHUIAIBHOM
YCIIyTH OCYIIECTBIISETCS OECIIIaTHO.

Crnenuanuct,  OCYILIECTBIISIIOIIMA  KOHCYJbTHPOBaHHE  (MOCPEICTBOM
TenedoHa WIM JMYHO) TIO BOIPOCAM TMPEIOCTABICHHS MYHHIIMMAIBHOW YCIIYTH,
JOJKEH KOPPEKTHO ¥ BHUMATEIIBHO OTHOCUTBLCS K 3asIBUTEIISIM.

[Ipn KOHCYIBTUPOBAHUMU MO TeNe(POHY CHEUUATUCT JOJKEH Ha3BaTh CBOIO
(dbamMmwinio, UM U OTYECTBO, JOJDKHOCTh, a 3aT€M B BEXKIUBOW (opMe UEeTKO U
oAPOOHO POUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOUIUM €TI0 BOIIPOCAM.

Ecnu crneumanuct He MOXET OTBETHUTh Ha BOIPOC CAMOCTOSITENBHO, JIMOO
MOJITOTOBKA OTBETAa TPeOyeT MPOAOIKHUTEIBHOIO BPEMEHU, OH MOXKET MPEIOKUTh
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oOpaTuBIIEMYyCsl OOpaTUTHCS TMHUCHMEHHO, JIMOO HA3HAUWUTH JApPyroe yao0HOoe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI IJIsl TTOJTyYeHUS] HHGOPMAIIHH.

Pekomennyemoe BpeMms nisi TeneoHHOro pasroBopa — He Oosiee 10 MHUHYT,
JUYHOTO YCTHOTO MHPOpMUpOBaHUS — HE Ooee 20 MUHYT.

[lucbmMeHHOe HMHPOPMUPOBAHUE  3aBUTENSI 1O  DJIEKTPOHHOM  moYTe
OCYUIECTBJISIETCS NYTEM HAINpaBIEHUS Ha aApec AJIEKTPOHHOM MOYTHI 3asBUTENS
AJIEKTPOHHOTO TIMChbMa, COJIEPKAIIEro TMOJHBIM W MOTHBHPOBAHHBIM OTBET Ha
IIOCTABJICHHBINA BOIIPOC.

[TucbmenHoe MHGOPMHUPOBAHUE 3ASIBUTEINS 110 MOYTE OCYIIECTBIISIETCS ITyTEM
HaIlpaBJICHUs] HAa TOYTOBBIM aJpec 3asBUTENSA IMHUCbMA, COJEPHKALIETO IOJHBIA U
MOTHBUPOBAHHBIN OTBET HA ITIOCTABJIEHHBIA BOIIPOC.

1.3.4. Ha undopManoHHBIX CTEHJAX, Pa3MCIICHHBIX B aJIMHUHHCTPAIIUU H
MO®II, yka3bIiBarOTCA CIEAYIONIE CBEACHHUS:

pexuM paboThl, aapec anmuuucTparun u MOII;

azpec OQUIMAIBLHOTO caiiTa aJMUHUCTPALMU, ATPEC SJICKTPOHHOW MOYTHI
aJMUHUCTPALINH;

noutoBwie azapeca, Tenedonbl, @.M.0. 1OMKHOCTHBIX JUIl AAMUHUCTPALIUU U
ML

NOPsIZIOK MH(POPMUPOBAHUS 3asBUTENICH O MPEIOCTABICHUN MYHUIIUITAIBHOM
YCIIyTH;

NOPSIIOK ¥ CPOKHU MIPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH;

(dopma 3asiBIIeHUs O MPEAOCTABICHUH MYHUILIUIIAILHON YCIIyTH U 00pa3ell ero
3a0JIHCHHS;

MCYEPIBIBAIOIINIMA nepevyeHb JIOKYMEHTOB, HEO0OXOIMMBIX TSt
MPEOCTABICHUS MYHHUIIUNIAIbHON YCIIYTH;

MCUYEPNBIBAIONINI MEPEUeHb OCHOBAHUM JUIsl OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

MCYEPIBIBAIOIINM TE€peUYeHb OCHOBAaHMW /I OTKa3a B IPEIOCTaBICHUU
MYHULIMTAIBHON YCITyTH;

nocyieOHbIN (BHECYI€OHBIN) MOPSI0OK 00KaloBaHUs PEUICHUM W JACHCTBUIMA
(6e3neiicTBUS) AIMUHHUCTPALIMU, a TaKXKe JOHKHOCTHBIX JIMI, MYHHUIIMTATbHBIX
CITyKaIIHX.

VYkazannas wuHpopMalMs pa3MelaeTcss Takke Ha OQUIMaIbHOM caiTe
aJIMUHHCTpanuu 1 Ha caite MOII.

1.3.5.Uudopmanius 0 MECTOHAXOXKJIECHUU U Trpaduke pabOThl, CIPABOUYHBIX
tenedonax agMuaUCcTparuu, MOLI:

1.3.5.1.AnMuHUCTpanys pacrnoaoKeHa o apecy:

353765, Poccusa, KpacHonmapckuii kpail, JleHuHrpajackuii — paiios,
ct.KpbutoBckas, yin. Jlenuna , Ne 5, snextponnsiit agpec: krilovskay(@mail.ru

CnpaBounsie Tenegonsl: 8(86145) 4-92-16, 8(86145) 4-92-37.

I'paduix pa®OThl aAMUHUCTpALMKU: TOHEAEIbHUK -nisATHULA ¢ 8.00 yacoB 10
17.00 gacos, nepepni ¢ 12.00 gacos go 13.00 yacos.

Anpec caiita — http://Www.KpbL10BCKOE.pd.

1.3.5.2.ndopmarisi 0 MECTOHAXOXKACHUHN U Ipaduke padOThl, CIIPAaBOYHBIX
tenedonax, odunuanbHpix caiitax M®I] pasmematrorcs Ha Enunom mnoprtane



5

MHOTO(QYHKIIMOHATBHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MyHUIMNIATBHBIX ~ ycayr  KpacHomapckoro  kpas B HH(POPMAIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTn « UHTepHEeT» - http://www.e-mfc.ru.

1.3.5.3. Opranu3zanuuy, y4acTBYIOIIME B MPEAOCTABICHUNA MYHUIIMNAIbHOU
YCIIYTH OTCYTCTBYIOT.

1.3.5.4.Opranusanuu, MIPEIOCTABIISIONINE YCIyTH, SIBJISTFOIIIHECS
HEOOXOMMBIMH U 00sI13aTEIbHBIMH, OTCYTCTBYIOT.

Paznen 2.Cranaapr npeaocTaBjieHusi MyHUIUNAJIbHON yCIyru
Hoapasaen 2.1.HauMeHOBaHNEe MYHHMIUNIAJIBHON YCIYyTH

HaumenoBanne wmyHununaneHot ycinyru - «lIpemocraBnenne komuu
MPABOBBIX AKTOB JIMUHUCTPALIUA MYHHUIIUIIAJILHOTO 00Pa30BaHUS.

Hoapa3zaen 2.2.HaumeHoOBaHUE OPraHa, MPeI0CTABJISIIONICTO
MYHUIUNAJIBHYIO YCIYTY

2.2.1.IlpenocraBinenue MYHULUITAJIIBHON YCIIyTH OCYILECTBIISIETCS
agMUHHCTpanreil KppulioBCKOTO CEJIbCKOTO MOCceNeHns JIeCHMHIpaacKoro paioHa.

2.2.2.B mnpenocTaBiICHUM MYHUIMNAIBHOW yciyru yyactByior MOI[ Ha
OCHOBAaHHH 3aKIIOYEHHBIX MEXIY TOCYJapCTBEHHBIM AaBTOHOMHBIM YUYpEKIECHUEM
Kpacnomapckoro  kpass  «MHOrodyHKIHOHANBHBIM  LEHTP  MPEAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULUMNAIbHBIX ycayr KpacHomapckoro kpas» U
aIMHUHUCTPALIMEN COTVIALIEHUS U JOTIOJHUTEIBHBIX COTJIAICHUN K HEMY.

3asButenb (IpEeACTAaBUTENb 3asBUTENA) HE3aBUCHUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mnpeObBaHus (st  (QU3UYECKUX JIMIl, BKJIIOYas
WHIUBUYAJIbHBIX NPEIIPUHUMATENEH) TM00 MecTa HaXOXKACHUS (11 FOPUINYECKHUX
JUI]) UMEET NpaBO Ha oOpaiieHue B 000l 1o ero BbeiOopy M®I[ B mpenenax
tepputopun KpacHomapckoro kpas uisi NPEAOCTABICHUS €MY MYHHULMIAIbHON
YCIYTH 0 SKCTEPPUTOPUATBHOMY IPUHLUITY.

[Ipenocrasnenre MyHUIMIIAIIBHON yCiayru B M®L 110 s3kcTeppUTOpUAIIBHOMY
OPUHLUITY OCYIIECTBISETCA HAa OCHOBAaHMU COIVIAIIEHWH O B3aMMOJEHCTBUH,
3aKJIIOYEHHBIX ~ ymoJHOMOouYeHHbIM  M®I[ ¢ denepaibHbIMU ~ OpraHaMu
UCIIOJIHUTEIILHOM BJIACTU, OpraHaMu BHEOIOJKETHBIX (HDOHIOB, OpraHaMU MECTHOTO
camoynpasieHusa B KpacHogapckoM Kpae.

2.2.3. B cooTBeTcTBUU C MyHKTOM 3 yacTu | ctateu 7 PeaepalibHOrO 3aKOHA
or 27 wmons 2010 rtoma Ne 210-®3 «OO6 oprasmzanuyd NpeIOCTaBICHUS
IFOCYJapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIYI», OpraHaM, NPeAOCTaABIISIOMINAM
MyHULUINAIbHBIE  YCIAYTdM, YCTAaHOBJIEH 3amperT TpeOoBaTb OT  3asBUTENSA
OCYUIECTBJIEHHUS] WHBIX JCHCTBUH, B TOM YHMCJE COTJACOBAaHUM, HEOOXOAMUMBIX JUJIS
MOJIyYeHUs] MYHHULIMIIAJIbHOM YCIYTU W CBS3aHHBIX C OOpAIllEHUEM B WHBIE OPTaHbl
MECTHOTO  CaMOYIIPaBJICHHS, TOCYJAapCTBEHHBIE OpraHbl, OpraHu3aluu, 3a
UCKIIFOYEHUEM TMOJYYEHUSI YCIyT, BKIIOUYEHHBIX B II€PEUYEHb YCIYr, KOTOpbIE
ABJISIFOTCS. HEOOXOAUMBIMH U 00513aTE€IbHBIMU ISl TPEIOCTABICHUSI MYHULIUITAIbHBIX
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YCIIyT, YTBEPXKIEHHBIM  PpELUIEHUEM  MPEACTABUTEIBHOTO  OpraHa  MECTHOTO
CaMOYIIPABJICHHUS.

Hoapasaesa 2.3.Pe3yjbTaTnpe10CTABJICHUA MYHUIIUIIAJIBHON YCJIYTH

Pe3ynbTaToMm npeaocTaBieHUs: MyHUIIMTIATBHOM YCIIYTH SIBIISETCS:

- IPEI0CTaBJICHUE 3aBEPEHHOM KOIMUU MPABOBOTO aKTa;

- MUCbMEHHOE yBeJOMJICHHE 00 OTKa3e B MPEIOCTABICHUH KOMTUU ITPABOBOIO
aKTa.

PesynbpraThl odopmisitoTcss Ha OyMa)KHOM HOCHTENE WM B DJICKTPOHHOM
dbopMe B COOTBETCTBHHM C TPEOOBAaHUSIMHU JICHCTBYIOIIECTO 3aKOHOAATEIHCTBA
Poccuiickont @enepanum.

PesynbTath MIPEeI0CTaBICHUS MYHHUITUTIAJIBHOM YCIyTH o
AKCTEPPUTOPUATLHOMY TMPUHIMUIY B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB M (WJIM)
ANEKTPOHHBIX 00Pa30B IOKYMEHTOB 3aBEPSIOTCS TJIABOM CEJIbCKOIO MOCEICHUS.

JInst monydeHusl pe3ysbTara MpelOCTaBICHUS MYHUIIMIAIBLHON YCIyrd Ha
OyMa)kHOM HOCHUTEJIC 3asBUTEIb UMEET MpPaBO OOpaTUThCS HEMOCPEJICTBEHHO B
aJIMUHUCTPAILIHIO.

Hoapasaen 2.4.Cpok npeaocTaBjieHUsi MYHUIIUIIAIBLHOM YCJIYTH, B TOM YHCJIE C
y4eTOM He00X0AUMOCTH 00palieHUsI B OPraHU3alMHU, YYACTBYIOIIHE B
NPeA0CTABJICHUHA MYHHIUNIAJIBHOMN YCJIYIH, CPOK NMPHOCTAHOBJICHUS
NpeaoCcTABJICHU MYHHMIMIIAJBHON YCJIYIH B CJIy4ae, eCJId BO3MOKHOCTD
NPHOCTAHOBJICHUS NIPEAYCMOTPEHA 3aKOHOAATEeIbCTBOM
Poccuiickoit ®egepaunu, CPOK BblAa4M (HANpaBJjJeHHUs) JOKYMEHTOB,
SIBJSIIOLIUXCS Pe3yJIbTAaTOM NPEAO0CTABJICHUSI MYHUIIUNIATbHOM YCJIYIH

Cpok mpenocTaBi€HUsT MYHUIMIIAIBHOW YCIYrH cOcCTaBiisieT He Ooneel5
paboyux JIHEW CO IHS PErUCTPaLUU 3asiBJICHUSI.

B ciywae mopaum 3adBUTENEM 3asBICHHS Ha NOJYYEHHE MYHHIIMIAIBHON
yciyrd 4depe3 EauHblii mopTtail M PermoHanbHBIM NOPTall CPOK IPEIOCTABIICHUS
MYHUIIMTIAIBHON YCIIYTH HE MpeBbIIaeT padouux 15 aHei.

Hoapasnen 2.5. HopmaTuBHbIe IPABOBbIE AKTHI, PeryJupyloime
NPeA0CTABJIEHHEe MYHUIMIIAJIbHON YCJIYTH

HopmaTtuBHbIE  NpaBOBBIE  AKThl, PErYJUPYIOIIUE  MPEIOCTABICHUE
MYHULIMIAIBHON yCIYTH pa3MeIleHbl Ha O(PUIIMATBLHOM caiiTe aIMUHUCTPAIlMU U Ha
PernonansHoM nopraie.

Hoapasnen 2.6.AcuepnbiBaouiuii nepevyeHb 10KyMEHTOB,
HEeO0XO0AMMBIX B COOTBETCTBHMHU C 3aKOHOAATEIbHBIMH UJIH HHBIMH
HOPMATHBHBIMU MPABOBBIMHU AKTAMM /Il IPEA0CTABJIEHUSI MyYHUIIUNIAJTbHOM
yCJIYId, ¢ pa3jiejieHueM Ha JOKYMeHTbl 1 HH(popMannio, KOTOPbIe 3asBUTE/Ib
JHOJI’KEeH MPEeACTABUTH CAMOCTOATEIbHO, H JOKYMEHTBI, KOTOpPbIe 3asiIBUTEJIb
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BIIpaBe¢ NMPEACTABUTD 110 COOCTBEHHOI1 HHHUIIMATHUBE, TAK KaK OHH IMOAJexKaT
NPEeACTABJICHHUIO B PaAMKaX MEKBCJIOMCTBCHHOI'O I/IH(l)OpMaIII/IOHHOI‘O
B3aUMOAEeHCTBUSA

2.6.1.JlokymeHThI U uH(pOpMaIKs, KOTOPbIEC 3asBUTEIb JOKEH MPEIACTABUTD
CaMOCTOSITEIIBHO:

3asiBJIEHHE O MPEIOCTaBICHUH MYHUIMNAIBHOW YCIyru 1mo (opme corjiacHo
npwioxkeHuto Ne 1 k PernmamenTty (mojaercst WM HampaBisieTcsl B YIIOJHOMOYEHHbBIN
OopraH 3asBUTEJIEM MO €ro BBIOOPY JIMYHO WJIM MOCPEACTBOM IMOYTOBOM CBSI3U Ha
OyMa>KHOM HocuTese MO0 B (popMe 3JIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM
MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM cetn  «MHTepHeT» ¢ coOmtoaeHneM
YCTaHOBJICHHBIX MOPSKA U CITIOCOOOB MO/IaYM TAKUX 3asIBICHUM ).

OOpazer; 3amoiHEHWS 3asBJICHUS TPUBENECH B mpuiokeHnn Ne 2 K
Pernamenry;

KOMHUS JOKYMEHTA, MOJTBEPKIAIOIIET0 JTUYHOCTh 3asBUTEISI WM JIMYHOCTD
IIPEACTABUTEINSL  3asBUTENSA, €CIIM 3asBJIICHUE IPEACTABISICTCS IPEACTABUTEIIEM
3asiBUTENS (C MPEIbsBICHUEM OPHUIMHAjIa WIM B BUJE AJIEKTPOHHOIO 00pas3a Takoro
JOKYMEHTa, €C/IM 3asBJICHUE MOJAETCA WM HaIpaBisieTcs B (opMe 3JIEKTPOHHOIO
NOKyMeHTa. [IpencraBieHnsl yKa3aHHOTO B HACTOSIIEM MOJIYHKTE JTOKYMEHTa HE
TpeOyeTcs B ciydyae NPEICTaBIICHUS 3asBJICHUS IOCPEJICTBOM OTIPABKU uepes
TUYHbIA kabuHeT EnmHoro moprana wid PernonanpHOro mopraina, a Takxke, €cliu
3asiBJICHHE MOIMUCAHO YCUIICHHOM KBaTU(UIUPOBAHHON SJIEKTPOHHON MOAMKCHIO);

JOKYMEHT, TOATBEPXKAAIOUIMNA TMOJHOMOYMSI MPEACTABUTENSL 3asBUTENS, B
cily4ae, €Clid ¢ 3asBJIEHUEM O TIPEIOCTaBICHUU MYHUITUTIATHLHOM YCIyTH oOparaeTcs
MPEJICTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BHUJE DJIEKTPOHHOTO o0pa3a TaKoro
JOKYMEHTa, €CIIM 3asBJICHUE TOMACTCS WM HaIpaBJsieTCs B (opMe SICKTPOHHOTO
JIOKYMEHTA).

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEIOCTABIICHUS
MYHULIMTAIBHON YCITYTH, SIBJASIETCS UCUEPIIBIBAOIIUM.

2.6.3. JIOKyMEHThI, COCTaBJICHHbIC HAa WHOCTPAHHOM S3BbIKE, TOIJICKAT
IIEpEBOJly Ha PYCCKHM s3bIK. BepHOCTH mnepeBoja W MOJIMHHOCTH IOJIKCH
NEPEBOJUNKA CBUAETEIBCTBYIOTCS B IOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM O
HOTapHare.

2.6.4. 3asButensiM obecrnieurBaeTcsi BO3MOKHOCTh BbIOOpa crioco0a mojayu
3asIBJICHUS O MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH: TIPH JIMYHOM OOpaIieHuu B
agMuHuCcTpanuo wikn B M®IL], mo4yToBOW CBA3BIKO, C MCIIOJB30BAHUEM CPEICTB
(haKCUMIIBHOU CBSI3H, B DJIIEKTPOHHOU (opMme.

2.6.5. B Oymaxnom Buae ¢dopma 3asiBICHUS MOXET OBITh MOJydeHA
3asBUTEJIEM HENOCPEACTBEHHO B aAMUHUCTpauu nin MOLI.

2.6.7. 3asBneHne O IPENOCTABICHWM MYHHUIMNAIBHOM YCIyIH |
CKAHUPOBAHHBIE KONHMHU JOKYMEHTOB, YKa3aHHbIE B HACTOSAILIEM IOAPA3IEIE MOTYT
OBITh MTO/IAHBI B ANEKTPOHHOM (hopme uepe3 Eaunbiii mopran, PernoHanbHbIi nopTai.

2.6.8. Konmuu HOKyMEHTOB, YKa3aHHbIX B NOyHKTe 2.6.1 mompasnmena 2.6
pazzmena 2 Hacrosulero PerimameHTa NpeACTaBiSIOTCS BMECTE C MNOJJIWHHUKAMM,
KOTOPBIE MOCIIE CBEPKU BO3BPAIIAIOTCS 3aABUTENIO.
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B ciryyae HEBO3MOKHOCTH IIPEAOCTABIEHUS ITOJUIMHHUKOB, IIPELOCTABIISIIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOINU.

2.6.9. 3asgBuTento obecrieunBaeTCsl MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIEHUA YCIyTH, uepe3 Enunplii nopran, PermonaneHbll mopTran
perucrpanus 3anpoca 6e3 HeoOXOAMMOCTH MMOBTOPHOIO MPEJACTABICHUS 3asIBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENIe, €CIM HHO€ HE YCTaHOBJIEHO
denepasbHBIMU 3aKOHAMHU M TPUHUMAEMBIMU B COOTBETCTBUM C HHUMHU aKTaMu
ITIpaButenbctBa Poccuiickoit ®denepauun, 3akoHamu KpacHomgapckoro kpas u
IPUHUMAEMBIMHU B COOTBETCTBUU C HUMH aKTaMU BBICHIErO UCTIOJHUTEIBHOTO OpraHa
rocyJJapCTBEHHOM BiacTu KpacHogapckoro kpasi.

IIpenocraBieHne yCiyrd HadMHAeTCsl ¢ MOMEHTa IIpUeMa U PETUCTpanuu
aJIMMUHUCTpALMEN SJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui HPEIOCTaBICHUS
yCIIyTH, @ Tak)Ke IMOJIyYeHHUs B YCTAHOBJIIEHHOM HoOpsake HMH(popManuud o6 orare
YCIYTH 3asABUTEIEM, 3a WCKIIOUYECHHMEM Cllydas, €CIM Ui Hadajla IPOLEAYpHI
MIPEIOCTABIECHUSI YCIYTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM TpeOyeTcsl JIMYHas
ABKA.

2.6.10. 3asBuTeNb BMpaBe OTO3BaTh CBOE 3asBICHHUE Ha JOOOW CTaauu
PacCCMOTPEHHUsI, COIVIACOBAaHMsS WJIM TNOJATOTOBKH JIOKYMEHTA aJMUHHCTPALUEH,
0OpaTUBUIMCH C COOTBETCTBYIOIIMM 3asBICHUEM B aJMUHUCTPAIMIO, B TOM YHUCIE B
AeKTpOoHHOU (hopme, b0 B MDII.

2.7. UcyepnbIBalOIIMid NepeYyeHb JOKYMEHTOB, HEO0OXOAMMbIX B COOTBETCTBUU
C HOPMATUBHBIMH NPABOBLIMHM AKTAMM /ISl PEIOCTABJICHUA MYHHUIIUNIAJIbHON
YCJIYI'H, KOTOPbI€ HAXOAATCH B PACIOPSKEHNH TOCYIaPCTBEHHbBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX OPraHOB, YYACTBYIOLIUX B
NMPEA0CTABJICHUH MYHUMIMNAJIbHBIX YCJIYI, M KOTOPbIE 3asBUTE/Ib BIIPaBe
NPeICTABUTD, 4 TAKKE CIIOCOOBI UX MOJTYYeHUS 3aIBUTEISIMH, B TOM YHCJIe B
3JIEKTPOHHOU (hopMe, MOPHATOK UX NPEACTABJICHUS

2.7.1. IlpenocraBiieHHME JIOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUHU C
HOPMATHUBHBIMHM IIPABOBBIMU aKTaMH JJIs MPEIOCTABICHUS MYHULIMIAIBHOW YCIYTH,
KOTOPBIC HAXOJSATCS B PACTIOPSHKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJI€HUSI W  HWHBIX OPraHoB, Yy4YacTBYIOIIUX B  MPEAOCTaBICHUU
MYHUIIUNAIBHOW YCIyTH, MO JaHHOMY BHIY MYHHUIMNAIBHOW YCIyTH HeE
IPEAYCMOTPEHO.

Hoapasaen 2.8. Ykazanue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIA NPeEACTABICHUS
AOKYMEHTOB, MH()OPMALMH WIH OCYLIeCTBJICHUS AeHCTBUI

2.8.1. 3anpeieHo TpeOOBATH OT 3asIBUTEIIA:

1) mpencraBieHus JAOKYMEHTOB W WH(OOpPMAIMKM WJIH OCYIICCTBICHUS
JCHUCTBUHN, TPEACTABICHHE WM OCYIISCTBICHUE KOTOPHIX HE IMPETyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH, PETYJIUPYIOIIUMH OTHOIICHHS, BOZHUKAIOIIUC B
CBSI3M C MPEAOCTABICHHEM MYHUIIMITAIbHBIX YCIYT;

2) TpeacTaBICHHS ~JOKYMEHTOB ©  HWH(GOpManmud, B TOM  YHUCIE


consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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MOATBEPKAAIOIIMX ~ BHECEHHE  3asiBHUTENEM  IUIAThl 32  [PEAOCTABIICHUE
MYHULMIAJIBHBIX  YCIYT, KOTOPbIE HAaxXOASATCA B  PACHOPSIKEHUH  OPraHOB,
MPENIOCTABISIIOIINX TOCYIAPCTBEHHBIE  YCIYyTH, OpPraHOB, MPEAOCTABIISIONINX
MYHULUIAJIbHBIE YCIYI'M, WHBIX TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
caMOyIpaBJICHHs JINOO MOABEIOMCTBEHHBIX FOCY/IapPCTBEHHBIM OpraHaM WJIA OpraHaM
MECTHOTO CaMOYIIpaBJICHHUs] OpraHU3aluid, YYacTBYIOIIMX B MPEIOCTaBICHUU
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU IpaBOBbIMM akTamu Poccuiickon denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU akTaMu KpacHomapckoro kpas M MYHHUIMNAIbHBIMU
aKTaMU HaXOHSTCS B PACIOPSKEHUU TOCYapCTBEHHBIX OPTraHOB, MPEAOCTABIISIONINX
MYHULUNAIBHYIO YCIYTYy, WHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camoyTpaBieHHs U (WIK) IOABEIOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIIPaBJICHHUSl OpraHU3alldi, YyYacTBYIOIIUX B IPEIOCTABICHUA
MYHULUIAJIBHBIX YCIYT, 32 HCKIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX B YaCTH 6 CTaTbu
7 ®denepanpHoro 3akoHa ot 27 wmroms 2010 roma Ne 210-®3 «O6 opranuzanuu
MIPEI0CTABIECHUS TOCYJaPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»;

3) ocylllecTBICHUS NCUCTBUIA, B TOM YUCJIE COITIACOBAHUM, HEOOXOAUMBIX JJIs
MOJIyYEHHS] MYHHUIMOAIbHBIX YCIYT UM CBA3aHHBIX C OOpalleHMeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPAaBJIEHUsS, OpraHu3aluu, 3a
UCKJIFOYEHUEM TIOJIYYEHHUS] YCIyr M MOJIY4YeHUs JIOKYMEHTOB M HWHGOpPMALUH,
NPEIOCTABISIEMbIX B PE3yJbTare MNPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
NEPEYHU YCIyT, KOTOpbIE SBISIOTCS HEOOXOAUMBIMM M OO0SI3aTENIbHBIMU IS
OPENOCTABICHUA MYHULMNAIbHBIX YCIYT W TPEIOCTABISIOTCS OpraHU3alUsMU,
YYaCTBYIOIIMMH B IIPEAOCTABICHUY MYHHULIUIIAJIBHBIX YCIYT;

4) mnpencraBieHUs JOKyMEHTOB U uWH(MOpMaiuu, OTCyTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPH IEPBOHAYAIBLHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHULMINAIBHON YCIyTrH, JIMOO B
MIPEI0CTABIEHUN MyHUIUMIIAIbHOM YCIYTH, 32 UCKIIFOUEHUEM CIIETYIONINX CIy4YaeB:

a) U3MEHeHue TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KaCalOIIHUXCS
MPENIOCTABICHUS MYHHUIMIAIBHOW YCIyrd, I[OCJ€ MEpBOHAYaJIbHOM MOJauu
3asIBJIICHMS O MIPEIOCTABICHUNA MYHUIIMIIAIBHON YCIyTH;

0) Hanmuyue OmMOOK B 3asBJIECHUU O MPEAOCTABICHUM MYHUIUIAIBHOU
yCIYI'M U JAOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IOCJE IMEePBOHAYAJIHLHOIO OTKa3a B
npreMe JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHUS MyHUIIMIAILHOU YCIYyTH,
aub0 B TMPEAOCTABICHUM MYHHUIIMNAIBHOW YCIYyTM M HE BKJIIOYEHHBIX B
[PEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHME CPOKa JCHCTBHS TOKYMEHTOB WM H3MEHEHHEe HH(OopManuu
[oclie TEepBOHAYaJIbHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOTUMBIX IS
NPEIOCTABICHUSI MYHUUMNAIBHOW  YCIyrd, JuOO0 B MPEIOCTABICHUU WU
MyHULMIIAIBHON YCIYyTH;

I) BBISIBJICHUE JOKYMEHTAJIbHO TMOATBEPKICHHOTO (akra (MPU3HAKOB)
OLIMOOYHOrO0 WMJIM MPOTUBOIPABHOIO AEUCTBUS (0€31eUCTBHS) TOJKHOCTHOIO JIMIA
opraHa, NOpPEJOCTaBISIOIIET0  MYHULUNAIBHYIO  YCIAYry,  MYHHUIMIAJIbHOIO
ciyxartiero, pabotHuka M®LI, paboTHHKa OpraHU3alKK, NPEAYCMOTPEHHON YaCThIO
1.1 crarbu 16 ®depepanbHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHM3alyy TPENOCTABICHUS TOCYJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYI», MpHU


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
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NEepBOHAYaJIbLHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX ISl IPEAOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTH, MO0 B MPEIOCTABICHUH MYHHUIUIIAILHON YCIYTH, O YEM B
IMCBMEHHOM BHJE 32 [MOJANHUCHI0 PYKOBOAUTENS YIIOJIHOMOYEHHOTO OpraHa,
pykoBomutenss MODI[ mnpum mnepBoHaYanbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHUS MYHUUMIAIBHOW YCIyTd, JUOO pYyKOBOAMTENS
OpraHu3aluu, NPeIycCMOTpeHHON yacThio 1.1 ctateu 16 @enepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-D3 «O6 opranuzaiuu MpeaoCTaBlIeHUs TOCYIapCTBEHHBIX U
MYHUIIMTATbHBIX YCIIYT», YBEAOMIISIETCS 3asBUTENb, & TAKKE MPUHOCATCS U3BUHEHUS
3a JOCTaBJICHHBIEC HEY100CTBA.

2.8.2. 3ampelieHo OTKa3blBaTh B NPUEME 3alpoca UM HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISl IPEJOCTABICHUS! MyHULIMIIAJILHON YCIIyTH, B ClIydae, €CJIH 3apoc
U JOKYMEHTBI, HEOOXOAMMBIE IS MPEI0CTABICHNUS MyHUIIMIIATBHON yCIyTH, OAaHbl
B COOTBETCTBUM C uHPoOpMAIMe O CpokKax U TOpSAKe NPeAoCTaBICHUS
MYHMIIMIIAJIBHOW ycnyru, omyOnukoBanHOM Ha Eaunom mnoprane, PernonanbHoM
nopra’e.

2.8.3. 3anpeneHo OTKa3bIBaTh B MPEIOCTABICHUN MYHULIANIAIBHOW YCIYyTH B
cilly4yae, €CJd 3ampoc U JOKYMEHTbI, HEO0OXOAMMbIE I NpPeIOCTaBICHUS
MYHUIMNIAJIBHOM YCIyTH, MOAAHbl B COOTBETCTBUM C HH(pOpPMalUeld O CpoKax u
MOPSIJIKE MPEAOCTABICHUS] MYHULMIIAILHON YCIyru, onyOlukoBaHHOW Ha EpmHoM
nopraje, PeruonaisHoM mnopraie

2.8.4. 3anpemieHo TpeOOBaTh OT 3asBUTENSI COBEPIICHUS HHBIX JECHCTBUH,
KpOME€ TPOXOXKAEHUS HUACHTU(DUKALIMKM U AayTeHTU(UKALUU B COOTBETCTBUM C
HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickonn @Penepaunu, yKasaHus UEIU
npueMa, a TakKe MPeJOCTaBICHUs CBEACHUN, HEOOXOAMMBIX [UIsl pacuera
JUITENHHOCTH BPEMEHHOIO HMHTEpBaJia, KOTOPBIM HEOOXOIMMO 3a0pOHUPOBATH IS
npuema.

2.8.5.1Ipn IIPEAOCTABICHUN MYHULATTAIBHOU yCIyTH o
AKCTEPPUTOPUATBHOMY MPUHLUITY YIOJHOMOYEHHBIA OpPraH He BIpaBe TpeOOBaTh OT
3assBuTeNs (mpencraBurens 3asBurens) win MOL] npexpocraBieHus TOKyMEHTOB Ha
OYMa)KHBIX HOCUTENSX, €CJIM MHOE HE YCTAaHOBIIEHO (elepalbHbIMU 3aKOHAMU U
IIPUHUMAEMBbIMA B COOTBETCTBMM C HUMHU akTtamu IlpaBurenbcrBa Poccuiickon
Oenepanuu, 3akoHamu KpacHogapckoro kpas U NpUHUMAEMbIMU B COOTBETCTBUH C
HUMHM aKTaMM BBICIIErO HCIIOJIHUTEIBHOIO OpraHa TOCYJAapCTBEHHOM BIIACTH
KpacHomapckoro kpas.

IHoapasaen 2.9.UcuepnbIiBaAIINIA IepeYeHb OCHOBAHM /I 0TKAa3a B IIpUeMe
AOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJIEHU MYHUIIUTIAJIbHOM YCJIYTH

2.9.1.0cHOBaHMEM 171 OTKa3a B INPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIECHUS MYHULIMIIAIBHON YCIYTH, SIBJSETCS:

oOpalleHue ¢ 3asBJIECHUEM O MPEIOCTaBICHUN MYHULMIIAJBLHON YCIyTH JUla,
HE TMpPEACTaBUBIIEIO JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JIUYHOCTh (MPU JUYHOM
oOpameHur) U (WIM) TOJATBEPKIAIONIUN €ro IMOJTHOMOYMS KaK MpeacTaBUTENs
(U3HYECKOro JIMIA WU IOPUANYECKOTO JINIA;

MOJIaHHOE 3asBJICHHE HE COOTBETCTBYET MO (QopMe U COAEP>KaHUIO
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TpeOOBaHUSIM, TPEABSIBISIEMbIM K 3asBICHUIO, COTJacHO mpmwioxkeHuto Ne 1
HacrosmeMy PernameHnry;

MPEJCTABIICHUE 3asBUTENIEM JOKYMEHTOB, HUMEIOIIUX MOBPEXKICHUS, U
HaJIMYue UCIPABIICHUH, HE TTO3BOJISIONIUX OJITHO3HAYHO MCTOJIKOBATh UX COJACPKAHUE,
HE COEpKallNX 00paTHOro ajapeca, MOJMUCH, eYaTH (MPU HAJIUYUN);

MpEJICTABIICHUE 3asBUTEIEM JOKYMEHTOB, YyKa3aHHBIX B Tojapazjeie 2.6
pasnena 2 Hacrosuiero PeriamenTa He B MOJTHOM 00bEME;

HECOOJIIOJICHNE YCTAHOBJICHHBIX HOPMATHBHBIMM  IPAaBOBBIMU  aKTaMH
TpeOOBAHMM, IPEABSIBISIEMBIX K SJIEKTPOHHON MOAMKCH.

2.9.2.0 Hanuuuu OCHOBAaHMS ISl OTKa3a B MPUEME JOKYMEHTOB 3asBUTEIIS
UHGOPMHUPYET CHENUATUCT aIMUHUCTpAIUU 00 paboTHuk MO (ipu obpameHuu
3a ycayrod yepe3 MODII), oTBETCTBEHHBIH 3a NpPHEM JOKYMEHTOB, OOBSICHSCT
3asIBUTEIIIO COJIEPYKAHUE BBISIBICHHBIX HEAOCTATKOB B MPE/ICTABICHHBIX IOKYMEHTaX
U TIpeJyiaraeT NpUHITh MEPhI M0 UX YCTPAHEHUIO.

VYBemomnenne 00 OTKaze B TMpHEME JTOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPENOCTABIEHUSI MYHULUIIAIBHON yCIyTH noanuckiBaeTcss pabotnukom M®I] (nmpu
oOparenuu 3a ycnyroi uepe3 M®II) 11bo TOKHOCTHBIM JIMIIOM aIMUHUCTPALINU U
BBIJIAETCA 3asIBUTENIO C YKa3aHUEM MPUYMH OTKa3a HE MO3JHEee OJJTHOTO padovero JIHs
CO JIHsI OOpalleHus 3asBUTEIS 32 MOJYYSHHUEM MYHULIUTTAIIBHOW YCITyTH.

He w™oxer OBITH OTKa3aHO 3asBUTENI0 B MPUEME JIOTIOJTHUTEIbHBIX
JOKYMEHTOB NP HAJIMYNH HAMEPEHUS UX CAATh.

2.9.3.He pomyckaercsa OTKa3 B NpPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTd, B cllydae, €ciu
3asiBJICHHE W JIOKYMEHTBHI, HEOOXOJIUMBbIE ISl TMPEAOCTaBICHUS MYHHUIUNAIbHON
YCIIyTH, TIOJaHbl B COOTBETCTBUM C UWHGPOpPMAIMEl O CpoKax U TIOPSIKE
MIPEJIOCTABIEHUST MyHULMIIAIBHOW yCIyrH, onyoOsrkoBaHHOW Ha Enmuom Iloprarne,
PernonanbaOM mopTane yciayT u oUIIMaIbHOM CalTe aIMUHHUCTPAITUH.

2.9.4.01ka3 B mpueMe JAOKYMEHTOB, HEOOXOJMMBIX [Jisi TMPEIOCTABICHUS
MYHULIMNQIBHON yCIYyTHM, HE MPEHsSTCTBYEeT MOBTOPHOMY OOpalieHUI0 TOCIe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJIs OTKa3a.

IMoapasnen 2.10.UcuepnbiBaonuii nepevyeHb OCHOBAHUI J1JIA
NPUOCTAHOBJIEHUS MPEAOCTABJIEHUSI MYHUIIUNIAJIbHOM YCJIYTH UM 0TKA3a B
NpeaoCcTABJIEHUN MYHUIIUNIAJIBHON yCIyr|

2.10.1.0cHoBaHus 1Ji1 TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULIMIAIbHOMN
YCIIYTH 3aKOHOIATENBCTBOM Poccuiickoit Ddenepannu HE TPEyCMOTPEHBI.

2.10.2. 3asgBuTEN0 OTKAa3bIBAETCA B NPEAOCTABICHUU MYHUIIMIAIBHON
YCIIYTY NMPU HATMYUU XOTs Obl OHOTO U3 CJIEIYIOMINX OCHOBAHMIA:

MIPEJOCTABICHNE  3AasBUTEJIEM  HEJOCTOBEPHOM  WIM  HEAKTyaJlbHOMU
nHpopMalK, TOMJIOKHBIX JIOKYMEHTOB WM COOOIIEHHE 3aBEJOMO JIOKHBIX
CBEJICHU;

npeACcTaBIEHUE 3asBUTEIEM JOKYMEHTOB B HEHA ICKAIIIMM OpraH.

2.10.3.He nomyckaercst OTKa3 B MPEAOCTABICHUM MYHHULMNAIbHON yCIYTH B
cillyyae, €ClIM 3asBJICHHE M JIOKYMEHTbI, HEOOXOJMMBbIE JUIsl TPeIOoCTaBICHUS
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MYHMIIMIIAJIbHOW YCIIYTH, MOJAHBI B COOTBETCTBUM C HMH(OpMalMed O cpokax u
MOPSIJIKE MPEAOCTABICHNS MYyHULMIAIBHOW YCIIyTH, OIyOJIMKOBAaHHON Ha EjnuHOM
[Toprane, PernonansHom noptaiie U opuiraibLHOM caiTe.

2.10.4.0T1ka3 B NpenOCTaBICHHH MYHULMIIAJBHON YCIYTH HE NPEMATCTBYET
MOBTOPHOMY OOpAILEHUIO MOCJE YCTPAHEHUSI TPUYMHBI, TTOCTY>KUBIIEH OCHOBAaHUEM
11 OTKa3a.

IHoapaznen 2.11. Ilepedyensb yciyr, KOTopbie sIBJASIIOTCH HEOOXOAUMBIMY H
00s13aTeILHBIMM JIJIsl MPEA0CTABJIEHNSI MYHMIUNIAJIBHON YCJIYTH, B TOM YHCJe
CBeJleHHSl 0 JOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OPraHu3aNUusiMHU, YYACTBYOIINMH B MPEJ0CTABJIEHUN MYHHUITUTIAIbHON YCJIYTH

YCJIyrI/I, KOTOPLBIC ABJIAIOTCA HGO6XO,Z[I/IMBIMI/I U 00s3aTeIbHBIMA JIIs
MNpcaACTaBICHUA MYHHHHHaHBHOﬁ YCIIyru OTCyTCTBYIOT.

Hoapasnen 2.12. Ilopsinok, pa3Mep U OCHOBAHUS B3MMAaHMS
rocyJAapcTBeHHOH MOLJIMHBI HJIM MHOM IJIAThI, B3MMAaEeMOii 32 NpeocTaB/IeHHe
MYHUIUNAJIbHON YCIYTH

['ocymapcTBeHHass moLUIMHA WM HWHAsg IUlaTa 3a  [PeJoCTaBIEHUE
MYHUIIMTIAIBHONW YCIyTH He B3umaetcs. [IpenoctaBieHue MyHUIIMNANBHOW YCIYTH
OCYUIECTBJISIETCS] OECIUIATHO.

Ioapasnen 2.13. Ilopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI
3a MpeJ0CTaBJIeHHE YCJIYT, KOTOPbIe SIBJISIOTCA HEO0OX0AUMBbIMH U
00s13aTeJIbHBIMM /ISl MPEAOCTABJIEHNSI MyYHUIUIIAJIbHON YCIYTH, BKJIIOYas
uHGOPMALMIO 0 METOMKE PacyeTa pa3Mepa TAKoM MJIaThl

ITopsnok, pa3Mep U OCHOBaHUS B3MMAaHUs IUIATHI 34 IPEAOCTABICHUE YCIYT,
KOTOpbIE SBISIOTCA HEOOXOAMMBIMU M 00s3aTeNIbHBIMU JJIA  PEJAOCTaBICHUS
MYHUIUMNIATBHOW YCIIYTH, BKJIOYash MHGOpMAIMI0 O METOAMKE pacuera pasMepa
TaKOM IUIATHI, 10 JAHHOMY BUY MYHUIMIIAJBbHON YCIYTH HE MPELYCMOTPEHBI.

Hoapasnen 2.14. MakcuMaJIbHBIN CPOK 0:KUIAHUS B OUepead NPH Mogade
3ampoca 0 nNpegoCTABJICHUM MYHHIMIIAJIBHON yCIyIrd, yCIAYyIH,
NPeA0CTABJIAEMON OpraHu3anueil, y4acTByOIIEeH B IIPe10CTaBJICeHUU
MYHHIMIAJIBHON YCIYId, U MIPU MOJYy4YeHHHU pe3yJbTara
NpeI0CTABJIEHUS TAKHX YCJIYT

Cpox OXHJaHHS B OYEepeau MPH ToJade 3asBICHUS O NPEIOCTaBICHUHU
MYHUITUTIATBHOW YCIyTH W JIOKYMEHTOB, a TaKXe IPH IOJYyYEeHHUH pe3yJbTaTa
NPEIOCTaBICHUS MYHHIIMIIAJIBHOW YCIAyrd Ha JUYHOM TIPUEME HE JOJDKEH
npeBbIaTh 15 (MaTHaAaTH) MUHYT.

Hoapasaen 2.15. Cpok 1 MOPSIAOK PEerucTPALMU 3aMIPOCA 3asiBUTEJIA O
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NPeAoCTABJIeHUH MYHHIUNIATBHON YCIYIH ¥ YCJIYIH, IPeI0CTaB/IsIeMOH
OpraHmu3anmen, y4acTBYOLIeH B IPeA0CTABJICHUH MYHHIUNIATbHOMN
YCJIYI'M, B TOM YHCJIe B JJIEKTPOHHOM (popme

Peructpanus 3asBieHUs O MPEOCTABICHUN MYHULIMITAIIBHOW yCIIYTH U (WJIH)
JIOKYMEHTOB (COAEPKAIIUXCA B HUX CBEJICHUI ), HEOOXOIUMBIX JJIsS MPEIOCTaBICHUS
MYHULIMNQIBHOM YCIYr¥M, B TOM YHCJI€ MpPH MNPEIOCTABICHUN MYHUIIUITAIBHOM
yCIYyTrd B d3JIEKTpOHHOU (opme mocpenctBom EnuHoro moptana, PernonambHOrO
nopTajia OCYIIECTBISAETCA B A€Hb UX MOCTYIUICHHS B aAMUHHUCTPALIHIO.

Peructpauust 3asiBiieHHsI O TPEIOCTABICHUM MYHULMNAIBHON YCIYTU C
JOKYMEHTaMH, yKa3aHHbIMM B mnoApasznene 2.6 pasngena 2 Pernamenra,
MOCTYMUBIIUMH B BBIXOJHOW (HEpaOOunii WK MPpa3THUYHBIN) IEHb, OCYIIECTBISETCS
B MIEPBBII 32 HUM pabOUMil ICHb.

Cpok perucTpaiuu 3asBJICHUS O TPEAOCTABICHUN MYHUIIMIIATILHOW YCIIYTH U
JOKYMEHTOB (COJEpIKAIUXCA B HUX CBEICHUI), MPEICTABICHHBIX 3asBUTEIEM, HE
MOXeT mpeBbimaTh 20 (1BalaTH) MUHYT.

IHoapasaen 2.16. TpedoBaHus K MOMEIEHUAM, B KOTOPBIX NPEA0CTABJIAIOTCHA
MYHUIHMIAJbHBbIC YCJIYTH, K 3aJ1y OKUAAHMS, MeCTaM /ISl 3alI0JTHEHH Sl 3alIPOCOB
0 MpPeI0CTABJICHUN MYHMIMIIAJIbHOH YCJIYTIH, MHPOPMALMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aM0JTHEHHUS U NepeYHeM J0KYMEHTOB, He00X0AUMBbIX ISl
NPeI0CTABJCHHUS KAXKIA0H MYHHIUNAIBHON YCJIYITH, B TOM YHCJIE K
o0ecrne4eHnI0 JOCTYITHOCTH JIs HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAaTeabCTBOM Poccuiickoit degepauyu o COMATBLHOU
3alMTe MHBAJIHN/I0B

2.16.1.Muadopmarus o rpaduke (pexume) padotel aamuHucTparuu, MOL]
pasMemaercs TpH BXOJe B 3JaHWe, B KOTOPOM OHO OCYIIECTBIISET CBOIO
JESATEIBHOCTD, HA BUTHOM MECTE.

3naHue, B KOTOPOM TPEIOCTABISACTCS MYHUIIUITAIbHAS YCITyTa, TOJDKHO OBIThH
000pYyZIOBaHO OTIEIBHBIM BXOJOM JUIS CBOOOJHOTO JOCTyIHa 3asBUTEICH B
TIOMEIIICHHUE.

Bxon B 37maHue nomkeH OBITH 000pya0BaH WH(POPMAIMOHHOW TaOIMUKOM
(BBIBECKOI), coaeprkaiie nHpopmaluoo 00 aIMUHUCTpAIIMU, a Takke 000pyJI0BaH
yAOOHOW JIECTHUIIEW C TOPYYHSMH, TMaHIycaMu Uil OeclpensTCTBEHHOTO
MIepPEBIKCHUS TPaKIaH.

[Tomemenusi, TIE€ OCYIIECTBIAETCS TIPHEM U Bbladya JIOKYMEHTOB,
000PYIYIOTCS C YIETOM TpeOOBaHUMN JOCTYITHOCTH JJISI MHBAIUIOB B COOTBETCTBUU C
JNENCTBYIOIIMM 3aKoHOAATENbCTBOM Poccuiickorn denepanny 0 COUMAIBHON 3aILUTE
WHBAJINUIOB, B TOM YHCJIE 00€CIIEUYNBAIOTCS:

yCIOBHSI JUIsl  OSCHPEMSITCTBEHHOTO JIOCTyma K OOBEKTy, Ha KOTOPOM
OpPraHWU30BaHO TMPEJAOCTABICHUE YCIYr, K MeCTaM OTIbIXa M TPEIOCTaBISIEMbIM
yCIIyTaM;

BO3MOXHOCTh CAMOCTOSITEIHHOTO TIEPEIBIIKCHHUS 110 TEPPUTOPUH 0OBEKTA, HA
KOTOPOM OPraHHU30BaHO MPEIOCTaBICHUE YCIYT, BX0/1a B TaKOM 0OBEKT U BBIXOJIa U3
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HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO M BBICAAKW M3 HEro, B TOM YHUCIE C
HCIIOJIb30BaHUEM KPECIa-KOJISICKH,

COIMPOBOXICHUE WHBAJIHUIOB, HMEIOIIUX CTOHMKHE paccTpoiicTBa (DyHKUIUHU
3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOILY Ha 00BEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

HaJuIeKalee pa3MelleHne o00O0pylIoBaHHMd M HocuTened uHpopmanuu,
HEOOXOAMMBIX MJig oOOecnedeHus OecHpensTCTBEHHOrO JO0CTyla WHBAJIUIOB K
OOBEKTY U  MPENOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYeHUH  HX
KUZHEACATEIbHOCTH;

nyOnaupoBaHHe HEOOXOAMMOW JJIi WHBAJIMAOB 3BYKOBOW U 3PUTEIBHOMN
uHopMalMK, a Tak)Ke HAJIMUCEH, 3HAKOB W HMHOM TEKCTOBOM M TpaduyecKon
uH(pOpMaIUU 3HAKaMH, BBITIOJHEHHBIMHU pelbedHO-TOYeUHbIM MmipudToM bpaiins,
JOIYyCK CYypAONEPEBOUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

JOMyCK Ha OOBEKT, Ha KOTOPOM OPTraHHW30BAaHO IMPEIOCTABICHUE YCIYT,
co0aKu-IIPOBOIHUKA MPU HAIWYHH TOKYMEHTa, TIOJTBEPKIAIOIETO €€ CICHUATbHOE
oOy4YeHHE W BBIIABAEMOr0 B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuuy;

OKazaHue pabOTHUKAMHU opraHa (y4peKJIeHHs), MPEIOCTaBISIONIEIO YCIyTH
HACEJeHUIO, TMOMOIIM MHBAJIUAAM B MPEOAOJECHUU O0apbepoB, MEIAIOIINX
MOJIyYEHHIO UMU YCITyT HapaBHE C APYTMMH OPTaHAMH.

2.16.2. TIlpuem 3asgButeneii B MODI[ ocymecTBiaseTcs B CHEUUAAIBHO
000pYyJIOBaHHBIX TMOMEIIECHUAX; B YIOJIHOMOYEHHOM OpraHe — B OTBEJCHHBIX IS
ATOrO KaOMHETaXx.

IToMenienusi, B KOTOPBIX MPEIOCTABISAECTCS MYHHUIUIIATIbHAS YCIYyTra, JOJIAKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpPMaTUBaM, IpaBUIIaM
nokapHo Oe3omacHoctH, Oe3omacHocT Tpyna. Ilomemenus o0opyayroTcs
CUCTEMaMU KOHJUIIMOHUPOBAHUS (OXJIAKJICHHWS W HArpeBaHUs) U BEHTUJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OIOBEIICHUS O BOZHHMKHOBEHHMM YpE3BbIYAMHOM cuTyanuu. Ha
BUJIHOM MECTE PAacCMOJIaratoTCs CXEMbl pPa3MEIICHHsS] CPEACTB IMOXKAPOTYIICHHUS U
nyTell sBakyanuu moned. IlpemycmarpuBaercss o00pyJoBaHUE IOCTYIHOIO MeECTa
OOLIECTBEHHOTO MOJIb30BaHUs (Tyaser).

[Tomeniennss ML nnst paboThI ¢ 3asBUTENSIMU 00OPYAYIOTCS AJIEKTPOHHOM
CUCTEMOW yIpaBJeHHUs OYepelblo, KOTOpas MpEeJCTaBIsieT CcOOOH KOMIUIEKC
IPOrpaMMHO-AIIAPATHBIX CPEJICTB, MO3BOJISIIOIIMX ONTHMU3UPOBATH YIIPABICHUE
OYEPEIIMHU 3asIBUTEIICH.

2.16.3. Tlomemenusi, nmpeaHa3HAuYCHHbIE ISl Tpuema 3asButeneid B MOII,
00opyayroTcss UHOOPMAITMOHHBIMUA CTEHJIAMU, COACPKAIINMH CBEIACHUS, YKAa3aHHbBIE
B myHkTe 1.3.4 noapasnena 1.3 pazgena 1 Hacrosiiero Pernamenra.

WupopmalinoHHbIE CTEH Bl pa3MENIatoTCs Ha BUIHOM, TOCTYITHOM MECTE.

Odopmnenre HWHPOPMAIMOHHBIX JUCTOB OCYIIECTBISIETCS YAOOHBIM IS
yrenus: mwpuptom — TimesNewRoman, ¢opmar mmcra A4; TekcT — NpomUCHBIE
OykBbI, pazmepoM mipudTa No 16 — 0ObIUHBIN, HAUMEHOBAHUE — 3arJIaBHbIE OYKBBHI,
pazmepom mpudta Ne 16 — sxupHbIid, monst — 1 cM BKpyroByto. TeKCThl MaTepuaioB
JOJKHBI OBITH HamedaTtaHbl Oe3 HUCHpaBiIeHHM, Haumbojee BakHas HWHOOpMaIus
BbIIENIsIeTCA KUPHBIM 1IpudToM. [Ipu opopmieHnn nHGOPMAIIMOHHBIX MaTEPHUATIOB
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B BHUJE OOpa3loB 3asBJICHUI Ha MOJy4eHHE MYHUIMNAIBbHON yCIyru, oOpa3loB
3asIBJICHUM, IEpEeYHEl TOKYMEHTOB TpeOOBaHUs K pazmepy mpudTa u popMary JIcra
MOTYT OBITh CHUKEHBI.

2.16.4. IlomemeHuss miIs mpueMa 3asBUTENIEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM JJI1 TpaXKJaH YCJIOBUSIM U ONTUMAJbHBIM YCIOBUAM PpabOThI
CHEUATNCTOB aIMUHUCTpAlUH, pab0THUKOB M®II 1 nomkHbI 00ecreunBaTh:

KOM(OPTHOE paCMONOKEHUE 3asBUTEN M CIEUUATUCTa aIMUHUCTPALUH,
pabotHuka M®II;

BO3MOXHOCTb M yJAOOCTBO O(QOpMJIEHUS 3asBUTEJIEM IMHUCbMEHHOTO
oOpareHus;

TeIe(OHHYIO CBSI3b;

BO3MOXHOCTh KOITMPOBAaHHUS IOKYMEHTOB;

JOCTYN K HOPMATHUBHBIM MPABOBBIM AKTaM, PETYIUPYIOIIUM MPEI0CTaBICHUE
MYHULIMNAIBHON YCITyTH;

HaJIM4Ke MICHbMEHHBIX MPUHAISKHOCTEH 1 Oymaru opmata A4.

2.16.5. Jlns oxxuanus 3asiBUTENISIMU TIpUEMa, 3al0THEHUS HEOOXOAUMBIX IS
MOJIyYEHHUS] MyHULIMIIAJIBHON YyCIyTH JOKYMEHTOB OTBOJSTCSL MeCTa, 000pyJOBaHHbIE
CTYJbAMH, cToJlaMU (cToMkamu). i1 BO3MOXHOCTH OQOpPMIIEHUS JOKYMEHTOB,
3asiBUTENIM OOECIEUYMBAIOTCA pydKamu, OJaHKamMHu JOKyMeHTOB. KonuuectBo mect
OKUJIAHUSL OmpenensieTcss Ucxonsd U3 (aKTUUEeCKOW Harpy3Kd M BO3MOXHOCTH HMX
pa3MellleHus B ToMelleHuu. Mecta oxugaHusi OOOPYIYIOTCS CTYJIbSIMU WM
ckamelkamu (OaHKETKaMM ).

2.16.6. Ilpuem 3agBuTENEH NpPU NPEAOCTABICHUUM MYHULMNAIBHOW YCIyTH
OCYUIECTBISIETCSl corjlacHo Tpaduky (pexumy) paboThl ammuaHcTpanuu, MOII,
yKa3zaHHOMY B nojpasznene 1.3 paznena 1 Pernamenra.

2.16.7. Paboure mMecTa CleUUaINCTOB, MPEIOCTABIAIONIUX MYHULIUNIATBHYIO
yCIIyTy, OOOpYIOYyIOTCS ~ KOMIIBIOTEpAaMH U OPITEXHUKOH, IMO3BOJIAIOIINMU
CBOEBPEMEHHO M B IIOJHOM O00BEME MOJydYaThb CHPaBOYHYIO HH(POpPMALUIO 10
BOIIPOCAM  MPEAOCTaBIEHUS  MYHUIMNAIBHOM  yCIyrM U OpraHUM30BaTh
MPEeI0CTaBIEHNE MyHUIIUNATBHONW YCIYTH B TIOJTHOM OOBEME.

Hoapasaen 2.17.11oka3are/id JOCTYIIHOCTH M Ka4eCTBA MyYHHMIUNIAJIBHON YCIYIH

2.17.1.OcHOBHBIMU TOKA3aTEJAMU JOCTYIHOCTH M KaueCTBa MYHHUIIUITAJIILHON
YCIIYTHU SABJISIOTCS:

KOJIMYECTBO B3aMMOJECUCTBUU 3asiBUTENSA C JOJDKHOCTHBIMU JIMLIIAMU IIPH
IIPENOCTABICHUN MYHHUIIMIIAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD;

BO3MOKHOCTb IIOJIAYH 3asBJICHUSA O IPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH
M BBIIAYM  3aABUTENSAM  JIOKYMEHTOB II0  pe3yJbTaraM  IPENOCTaBJICHUS
MyHULIMNAIBHOMN yciryru B MOLI;

BO3MOXKHOCTh ~ NOJIy4eHHs] MH(pOpMAalMM O  XOAE€  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, B TOM YHCJIE C UCTIOJIb30BAHUEM MOPTAJIOB;

YCTAaHOBJICHHE U COONIOZCHHE TPEOOBAHMI K IMOMENIEHUSM, B KOTOPBIX
IIPEIOCTABIISAETCS yCIIyTra,

YCTaHOBJIEHHE U COOJIOJACHME CpOKa IMPEAOCTaBICHUS MYHHUIMIAIBHON
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YCIYI'HM, B TOM 4YHCIIE CPOKa OXHAAHWS B OYEPEIW IpHU IOJAuUe 3asBJICHUS U IpU
MOJIYYEHUH pe3yJIbTaTa IpelOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

KOJIMYECTBO 3asBJICHHUM, NPUHATHIX C HCIOJIb30BAaHHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON CETH OOLIEro MOJIb30BaHUSA, B TOM YHCIIE IMOCPEICTBOM
MOPTAJIOB,;

OMEPAaTUBHOCTh U JOCTOBEPHOCTH MPEIOCTABISIEMON HHPOPMALIUK;

OTCYTCTBHE 0OOCHOBAaHHBIX Kaj00;

JOCTYITHOCTh MH(OPMAIIMOHHBIX MATEPUAJIOB.

2.17.2.3asgButens (MpenCcTaBUTENb 3asSBUTENS]) HE3aBUCHUMO OT €ro MecTa
KUTEIbCTBA WJIM MecTa IpeObBaHus (a7  (U3MYECKUX JIML, BKIIIOYas
VH/IMBUTyaJIbHBIX MTpEeANpUHUMATENCH) TMO0 MecTa HaX0XKAeHUs (151 FOPUINUECKUX
JUI]) UMEET MpaBO Ha oOpaieHue B 000 mo ero BeiOOpy MO®I] B mpenemax
teppuropur  KpacHogapckoro kpas Ayl NPEAOCTaBICHUS €My MYHHIMNAIbHON
YCIIYTH MO 3KCTEPPUTOPUATBHOMY IIPUHLUITY.

IIpenocraBnenne myHununanbHou yciayru B MOILI o skcreppuropuasbHOMY
NPUHIUIY OCYIIECTBIAECTCS HAa OCHOBAaHUM COMVIAIIEHHMA O B3aMMOJIEHCTBHH,
3aKJIIOYEHHBIX  yNOJHOMOYeHHbIM  M®I[ ¢ ¢enepaibHbIMU  OpraHaMu
WCIIOJIHUTENbHON BJIACTH, OpraHaMy BHEOIOJKETHBIX (DOHIOB, OpraHaMU MECTHOI'O
camoynpasieHusi B KpacHogapckom kpae.

IMoapasnen 2.18.Hble TpeOOBaHMSA, B TOM YHCJI€ YYUTHIBAIONIHE 0COOEHHOCTH
NpeaoCcTaABIeHU MYHMUIMIIAIBHON YCJIYIH B MHOTO(YHKIMOHAJIBbHBIX HEHTPax
1 0COOCHHOCTH MPEI0CTABJICHUS MYHUIMNIAJIbHOH yCIYTH
B 2JICKTPOHHOU (popme

2.18.1. 4 HOJIyYEHUS MYHULHANIAIBHON yCIyTH 3asIBUTEIIAM
MIPEJIOCTABISAETCS BO3MOXXHOCTh  HANpaBUTh  3asBICHUE O MPEAOCTaBICHUU
MyHULUIIATBHOM YCIYTH, B TOM YUCIE B (POPME 3IEKTPOHHOI'O JOKYMEHTA!

B aIMUHUCTPALHIO;

yepe3 MOL] B axmuHUCTpaLKIO;

OCPEJCTBOM  HCIONb30BaHUA HMH(POPMALIMOHHO-TEIEKOMMYHHUKAIIUOHHBIX
TEXHOJIOTHI, BKJIIOYas ucrosb3oBanue Equnoro noprana u PernonanbHoro nopraina,
C IIPUMEHEHUEM DJICKTPOHHOW NOIIHUCH, BUJA KOTOPOM IOJDKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBieHus [IpaButenscTBa Poccutickoit denepanuu ot 25 uioHS
2012 roga Ne 634 «O Buaax 5JIEKTPOHHOW MOJMMUCH, HCIOJBb30BAHUE KOTOPBIX
JOITyCKaeTCsl MpHU OOpallleHUH 3a TOJTYyYEHHUEM T'OCYIapCTBEHHBIX U MYHHUIIMITAIBHBIX
ycayr» (ajiee - 31€KTPOHHAs MOJIIUCH).

2.18.2.11pu obpamennn B ML myHununanbHas yciayra NpeoCTaBIseTCs ¢
Y4E€TOM HPHUHIMIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBHUTEIb
BIIpaBe BBIOpaTh JJIA OOpallleHHs 32 MOJyYEeHHEM MyHuUunaibHou yciayru MOLI,
PaCIIONOKEHHBIM Ha TeppuTopur KpacHOIapCKOro Kpas, HE3aBUCHMO OT MeECTa
perucrpauuy  3asBUTENss Ha  Teppuropunm  KpacHomapckoro — kpas, MecTa
pacnoJioxkeHus Ha TeppuTopun KpacHoaapckoro kpast 00bEKTOB HEBUKUMOCTH.

2.18.3.MO®IL] npu oOpamenun 3asgBuTens (MpeICTABUTENsT 3asBUTENsA) 3a
[IPEIOCTaBICHUEM MYHULUIIAIBHON YCIyTH OCYLIECTBIISIIOT CO3/aHUE DJIEKTPOHHBIX
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00pa30B 3asBIEHUS U JIOKYMEHTOB, MIPEACTABIIEMbBIX 3asiBUTENEM (TPECTAaBUTEIIEM
3asIBUTENSI) W HEOOXOAUMBIX Jisi TPEJOCTABJICHHUS MYHHUIIMIIAIBLHOW YCIYTH B
COOTBETCTBHHU C aIMUHUCTPATUBHBIM periiaMeHTOM MpeOCTaBICHUS
MYHULUINATBHOM YCIYTM, M HMX 3aBEpPEHHE C LEJIbI0 HANpaBIEHUS B OpraH,
YIIOJITHOMOYCHHBIA HAa TPHUHSATHE PEUICHUS O MPEIOCTABICHUM MYHUIIUITAIBHOM
YCIYTH.

2.18.4. llepedyeHb KIIACCOB CPEACTB OJJIEKTPOHHOM IOANMUCH, KOTOPBIE
JIOTYCKAIOTCSl K MCIOJIb30BAHUIO MPU OOpaIEHUH 3a MOJTYYEHHUEM MYHUIIMIIATIbHON
yCIIyI'H, OKa3blBa€MOW € TMPUMEHEHHEM YCHJIEHHON  KBAIM(PUIIMPOBAHHOU
AJIIEKTPOHHOM MOJAMKCH, ONPENEISEeTCS Ha OCHOBAHUHU yTBEpKIaeMoH (denepanibHbIM
OpraHOM HCIIOJHUTENBHONW BIACTH MO corylacoBaHuio ¢ DepepanbHO CiryxO0H
6e3omacHoctu Poccuiickoit @enepanuu Moenu yrpo3 6e3o0nacHocTi HHGOpMAaIiK B
WHOOPMAITMOHHONW CHCTEME, HCIOJIb3yeMOW B IENsIX TNpueMa oOpalieHui 3a
MOJIyYCHHEM  MYHUIUIAIBHOW ycIyrd U (WIA) TOPEAOCTaBICHUS  TaKOM
MYHULIMNAIBHON YCITyTH.

Paszpnes 3.Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINOJHEHUS
aIMUHUCTPATHUBHBIX NIPOLEAYP, TPeOOBAHUSA K NOPSIAKY UX BbINOJHEHHS, B TOM
YyHcjie 0COOeHHOCTH BbINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEeAYP B
3JIEKTPOHHOM (popMe, a TaKKe 0COOCHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX
npoueayp B MHOroQyHKIMOHAJIbHBIX IEHTPAaX

Hoapasnea 3.1.CocrTaB, MocjaeA0BaTEJIbHOCTh U CPOKH BHINOJIHEHUS
aIMMHHMCTPATHUBHBIX MPOLEAYP, TPeOOBAHNS K MOPSAIAKY UX BbINOJHEHUSA

3.1.1. IlpemoctaBneHue MYHHMIMNAIBHONM YCIyTd BKIIOYAET B ce0s
CJIeAYIONINE aJMUHUCTPATUBHBIE IPOLIEAYPHI (ICUCTBUSA):

1) mpueM 3asiBIE€HUS M TPWIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpaLUs
3asIBJICHMS U BblJlaya 3asBUTEIIO PACIIMCKH B MIOJYUYEHHUH 3asIBJICHUS U JOKYMEHTOB;

2) paccCMOTpEHUE 3asBICHUS M TMPUIATaeMbIX K HEMY JIOKYMEHTOB
YIOJIHOMOYEHHBIM OpraHoM U (OpMHUPOBAaHUE pe3yjibTaTa MpPEIOCTABICHUS
MYHULIUINIATBHON YCIIYTU B COOTBETCTBUU C 3asIBJICHUEM JIMOO MPHUHATHE PELIeHUs 00
OTKa3€ B NPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH;

3) BbIAAYa 3asBUTENIO PE3YJIbTATA NIPEAOCTABICHNS MYHULIUIIAJIBHON YCIyTH;

4) nocynebHOe 00kamoBaHUE PEIICHWN U JEUCTBHUI (Oe3/elCTBHsI) OpraHa,
MIPEJIOCTABISIOIET0 MYHULIMIAIBHYIO YCIYTYy, a TakX€ HX JOJDKHOCTHBIX JIHIL,
MYHULUINATBHBIX CITYKaIUX.

3.1.2.1lpueM 3asBiIEHUA M NPWIATAEMBIX K HEMY JTOKYMEHTOB, PETHMCTpaLUs
3asIBJICHUS U BblJlaya 3asBUTEIIO PACIIUCKH B TIOJyYEHHUH 3asIBJIEHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM nJis Hayana aIMHUHUCTPATUBHOW IPOLIEAYPHI ABISETCS
oOpamieHre TrpakJaHWHA B aJAMUHUCTPALMIO, B TOM YHCIE€ MOCPEICTBOM
UCIIOJIb30BaHUsI MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUM, BKIIIOYAs
ucnosp3oBanue EnuHoro mnoprana, PermoHasbHOro mnoprana, C 3asBICHUEM H
JOKYMEHTaMH, YKa3aHHBIMU B niozpaszjene 2.6 pasnena 2 Pernamenra.
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B wmemsx mpenocTtaBieHUMs MYyHULIMNANBHOM YCIyrH, B TOM YHCIE
OCYILIECTBIISIETCS PUEM 3asBUTENIECH 1O NpeIBAPUTEIHHOMN 3aMKCH.

3anuch Ha OpueM  OPOBOAMTCS  TocpeactBoM EaumHoro moprana,
PernonansHOro noprana.

3asBUTEIIO MPEIOCTABIISECTCS BO3MOKHOCTh 3aIlIUCH B JIFOOBIE CBOOOHBIC /IS
npueMa J1aTy M BpeMs B Mpelesiax yCTaHOBJIECHHOIO B aJMUHHUCTpaluM Tpaduka
[premMa 3asiBUTEIEH.

AJIMUHUCTpaIsi HE BIpaBe TpeOOBaTh OT 3asgBUTENS COBEPIICHUS HHBIX
NEHUCTBUH, KpPOME TMPOXOXKJIECHUS HUIACHTU(GUKAIMU U  ayTeHTU(PUKALUK B
COOTBETCTBMM C HOPMAaTUBHBIMH MpaBOBbIMU akTamMu Poccuiickoii ®Denepanuu,
yKa3aHUsl 1eJIM MpUEMa, a TaKXKe MPEJOCTABICHUS] CBEACHHUM, HEOOXOIUMBIX IS
pacdyera  JUIMTEIIBHOCTH  BPEMEHHOTO  HWHTEpBaja, KOTOPBHIA  HEOOXOAMMO
3a0pOHHUPOBATH TSI IPHUEMA.

3.1.2.2. Ilpu oOpamieHun 3asBHTENISI B QJIMHHUCTPAIMIO OTBETCTBEHHBIM
CHELUAIIUCT MPU MPUEME 3aBICHUS:

YCTaHABJIMBAET JIMYHOCTH 3asBUTEJA, B TOM YHCJIE MPOBEPSET JAOKYMEHT,
YIOCTOBEPSIONIUMA JTUYHOCTh, MPOBEPSET MOJHOMOYHUS 3asBUTENSI, B TOM YHCIIE
MOJTHOMOYHSI IPEJICTABUTENS IEHCTBOBATh OT €r0 UMEHH;

yCTaHABJIMBAET MPEAMET OOpaIllCHHUS;

IIPOBEPSET COOTBETCTBUE TMPEJICTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPSACH, YTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4asX HOTapUaIbHO
YAOCTOBEPEHBI, CKPEIUICHbI TeyaTsiMu (IpY HAJIMYUU T1€YaTH), UMEIOT HaJIJIeKaIlnue
MOAIUCH CTOPOH WJIHA ONPEAEIEHHBIX 3aKOHOAATEIBCTBOM JI0J>KHOCTHBIX JIUIL;

TEKCTHI JOKYMEHTOB HaIMCAHBI Pa300PUYHNBO;

dbamMunm, IMEHa U 0TYeCTBA (PU3UUYECKUX JIMII, aJJpeca UX MECT JKUTEIhCTBA
HaIKUCaHbl MOJHOCTHIO;

B JIOKYMEHTAaX HET MOJYUCTOK, MPHUIIHUCOK, 3aYEPKHYTHIX CJIOB M HUHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUI;

JIOKYMEHTBI HE UCTIOJHEHBI KapaH 1allloM;

JOKYMEHTBl HE HMEIOT CEpPbE3HBIX IOBPEKICHUN, HAJIMYME KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

CPOK AECHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI COjlep>KaT HH(OpMaInio, HEOOXOIUMYIO ISl TPEIOoCTaBICHUS
MYHHULIUITAJIBHON YCIIYTH, YKa3aHHOM B 3asBJICHUH;

JIOKYMEHTBI TIPE/ICTABIICHBI B TIOJIHOM 00BEME;

€CJIM TMPEJCTABICHHbIE KOMHHU JOKYMEHTOB HOTapUalbHO HE 3aBEPEHHI,
CIIMYAeT KOMUU JOKYMEHTOB C MX MOJUIMHHBIMHU SK3EMIUIIPAMHU, MOCIE YEro HUKE
pekBu3uTa JoKyMeHTa «lloanuce» mpocTaBiseT 3aBEepUTENbHYIO0 HAANUCK: «BepHoy;
JNOJDKHOCTb  JIMIA, 3aBEPUBILETO  KOMHUIO JOKYMEHTA; JIMYHYIO  [OJIIHUCH;
pacuinpoBKy mNOANUCH (MHULMANBI, (amMuius); nary 3aBepeHus; nedathb. [lpu
3aBEPEHUU KOIHM IOKYMEHTOB, 00BEM KOTOPBIX MpeBbIaeT 1 (OAUH)JIUCT 3aBepseT
OT/EJIbHO KaXJIbId JUCT KOMUU TaKuM K€ CcrnocodboM, MO0 MPOCTaBIsET
3aBEPUTEILHYIO HAJMUCh, Ha OOOPOTHOM CTOPOHE TIOCJIEAHEr0 JIUCTa KOIUU
OPOLIUTOr0, MPOHYMEPOBAH JOKYMEHTa, IMPUYEM 3aBEpUTENIbHAS  HAAIUCH
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JOTIOJHAETCS yKa3aHUEM KOJMYECTBA JIMCTOB KOMHUHM (BBIMMCKUA W3 JOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM IE€YaTH (32 HCKIYEHUEM
HOTapUAJIbHO 3aBEPEHHBIX TOKYMEHTOB);

NPy yCTaHOBJIEHMH (DAKTOB, YKa3aHHbIX B mojpazaene 2.9 pasngena 2
PernamenTa, yBe1omisieT 3asBUTENSI O HAIMYUU PENSTCTBUN B IPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS IPEIOCTaBICHUS MyHULIMIIAIBHON YCITyTH, OOBSICHSET 3asiBUTENIO
COJIep)KaHWE BBISBJIECHHBIX HEIOCTATKOB B TNPEJICTABIECHHBIX JIOKYMEHTax U
npejiaraeT NpUuHAThH MEPHI 110 UX YCTPAHEHHUIO;

IPY OTCYTCTBUU OCHOBAHMU JUISl OTKAa3a B PUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE W BBIJACT 3aSBUTENI0 KOMHUIO 3asBJICHUS C OTMETKOM O NPUHATUU
3asBJICHUS (1aTa NPUHATUSA U NOAIUCH CTIEHUATNCTa aAMUHUCTPALIH).

3.1.2.3. Cpoxk agMUHHUCTPATUBHON MPOUEAYpbl MO MPUEMY 3aSBICHUS H
IIPWIAraéMbIX K HEMY JOKYMEHTOB, PETMCTpAaLMU 3asBJICHUSA U BbLAAYE 3aASIBUTEIIO
pPacMCKH B MOJTYYSHUH 3asIBICHUS U JOKyMEHTOB—1 (0/1MH) pabouuii 1eHb.

3.1.2.4. Pe3ynbraTOM aIMUHUCTPATUBHOU MPOLEAYPHI IO NPUEMY 3aAsIBICHUS
Y MPUJIATAEMbIX K HEMY JOKYMEHTOB, PETUCTpAIMU 3asBJICHUS U BbIa4Y€ 3asBUTEIIO
pPAacCHUCKH B MOJYYEHUHU 3asABJICHUS U JIOKYMEHTOB SIBJISIETCS IPUEM M PErHCTpalus
3asIBJICHUS U MPUJIAaraeéMbIX K HEMY JJOKYMEHTOB.

3.1.2.5. Cnocobom ¢ukcauu pe3ysibTaTa aJMUHUCTPATUBHON MNpPOLEAYPHI
ABJISIETCSI PErMCTpalvs 3asBICHUS M MNPWIAraeMblX JOKYMEHTOB B TOpPSJIKE,
YCTAHOBJIEHHOM IPABWJIAMH JIEJIONPOU3BOJICTBA aIMUHUCTPALINH.

3.1.3.PaccMOTpeHHE 3asBICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB
aJMUHUCTpalMed u (GopMHUpoBaHHE pe3yJibTaTa IMPEIOCTABICHUS MYHULUIAIbHON
yCIYyTHU B COOTBETCTBUU C 3asBJICHHEM JMOO NpPHUHATHE pelIeHus o0 oTKa3e B
IIPEIOCTABICHUN MyHULIUNAIBHON YCIIyTH.

3.1.3.1. OcHoBaHueM /AJig Hayajga aJAMUHUCTPATUBHOM MPOUEIYPHI SIBISETCS
MIOJIyYEHHUE OTBETCTBEHHBIM CIIELIMAJIUCTOM 3asBJICHHS M IPUIAraéMoro K HEMy
MOJHOIO TMakeTa JOKYMEHTOB, NPEAyCMOTPEHHOTO IoapasaeinoMm 2.6pazaena 2
PernamenTa. 3aperucTpupoBaHHOE 3asBJIEHUE IMEPEAAETCS TJaBe CEJIbCKOIro
MOCEJICHUSI JIJISl PACCMOTPEHUS U PE30JIOLIMH.

3.1.3.2.03HaKOMUMBIINCH C 3asBJIEHUEM O NPEAOCTABICHUU MYHULHNAIBHOU
YCIIyTH, TJIaBa CEJIbCKOTO MOCEIEHUS JTaeT MUCbMEHHOE MOPYYEHHE JIOJKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a TPEJOCTABICHUE MYHHULIMUNAIBHON yCIYyTW, s
JaTbHEUIIEro paCCMOTPEHHUS], UCXO/IS U3 COJNIEPIKAHUS 3asBICHUS.

3.1.3.3.Ilpu paccMOoTpeHUU 3asBICHUS U JOKYMEHTOB, HEOOXOIMUMBIX JIJIS
IIPEIOCTABICHUS MyHULMIIATBHON YCIIYTH, JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIPEIOCTABIEHNE MYHULIUIIAJIBHON yCIIyT'H, paCCMATPUBAET MOJHOTY M IIPABUIBHOCTD
oopmileHUsI TPEAOCTaBICHHBIX 3asBUTEJIEM JOKYMEHTOB, B COOTBETCTBHH C
noapasaenom 2.6 pazaena 2 Hacrosero Pernamenra.

3.1.3.4. Ha ocHOBaHMH pPacCMOTPEHUs JOKYMEHTOB, NPEACTaBIECHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIIELIUATIUCT:

IpU HAJMYUM OCHOBAaHUM NJis1 OTKa3a B MPEIOCTABICHUM MYHULHUIAIBHOU
yCIyrH, yKa3aHHbIX B myHkre 2.10.2 moapasnena 2.10 pasgena 2 Pernamenrta, B
TeueHue 3 (Tpex) paboumx ITHEH CO JHS PEerucTpanuu 3asBJICHHS MOJrOTaBIMBACT
IPOEKT MUCbMEHHOIO YBEAOMJICHUS aAMUHUCTpALMK 00 OTKa3e B MPEIOCTaBICHUU
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MYHULMIIATBHOW YCIIYyTH 3asBUTENI0 C YKAa3aHMEM BCEX OCHOBAaHMW i1 OTKaza U
MOCJI€ MOANMUCAHUS €ro TJIABOM CEIbCKOro MOCEIEHUs B TeueHue 2 (AByX) paboumx
IHEN cOo JHS MOANMCAaHUS YBEIOMIIEHHMS 00 OTKa3e HalpaBIIAET 3asABUTENIO MOYTON
7100 BBIJAET HA PYKH, WU MEpPEAaeT ¢ CONPOBOAUTENbHBIM MUcbMoM B M®II nis
BbIJIAUU 3asIBUTEIIIO;

IIPU OTCYTCTBUU OCHOBAHMM JUIsl OTKA3a B MPEIOCTaBICHUN MYHUILIMITATILHON
ycnyrd, yka3zaHHbiXx B myHkTe 2.10.2 mogpasmena 2.10 pasgena 2 Pernmamenra,
MOJIFOTABJIMBAET KOMUIO MTPABOBOT'0 aKTa aJ]MUHUCTPALIMH CEIbCKOTO MOCEIEHUSI.

3.1.3.5. Cpok wuCHOJHEHUS aJIMUHUCTPATUBHOW mpoueaypsl - 11
(omuHHAAIATH) pabOuYMX JHEW, 32 HCKIIOUYEHHMEM Cllydas, yKa3aHHOro B ab3are
BTOpOM nojnyHkra 3.1.4.3 noapaszaena 3.1 pa3aena 3 Pernamenra.

3.1.3.6. Pe3ynbTaToM aAMUHHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS:

-BblJIaya KOIIMH IPABOBOTO aKTa a/IMUHUCTPALIUHA CEIBCKOIO MTOCEIICHHUS;

- TUCbMEHHOE yBEAOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHMIIUIAIHHOU
YCIIyTH.

3.1.4. Bpimaua 3asgBUTENIO pe3ysNbTaTa NPEAOCTABICHUS MYHULIHMNAIBHOU
YCIIyTH.

3.1.4.1. B xauectBe pe3ynbTaTa NPEAOCTABICHUS MYHULIMNAIBHOW YCIyTH
3asIBUTEJb 10 €r0 BHIOOPY BIPABE MOJYUUTD:

a) B ¢GopMe DIJIEKTPOHHOTO JOKYMEHTA, MOANMMCAHHOIO YMOJIHOMOYEHHBIM
JNOJKHOCTHBIM ~ JIMIIOM C  HCHOJB30BAHMEM YCWJICHHOW KBAIM(PUIIMPOBAHHOU
AJIIEKTPOHHOM MOJIIUCH;

0) Ha OyMa)KHOM HOCHUTEJIC.

3asgBUTENIb BIIPABE MOJYYUTh PE3YJbTAT IMPEIOCTABICHHUS MYHULIMNAIbHOM
yCIIyTU B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA MM JOKYMEHTa Ha OyMa>KHOM HOCHUTENe
B TEYEHHUE CPOKA JEHCTBUS pe3yibTaTa NPeJOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

3.1.4.2. OTBETCTBEHHBIN CHEIUATUCT:

Bpy4yaeT  (HampaBiisieT)  3asBUTENII0  COOTBETCTBYIOIIUM  PE3yibTaT
MIPEIOCTABIEHUSI MyHULIMTIIATBHON YCITYTH;

IpyU  BbIJaye  JOKYMEHTOB  HAapOYHO  OTBETCTBEHHBIM  CIIELMAJIUCT
YCTaHABJIMBAET JIMYHOCTh 3adABUTENS, 3HAKOMUT 3adBUTENS C COAEpKAHUEM
JOKYMEHTOB U BBIJIAET UX;

3asiBUTENb TMOATBEPKIAET MOJyYEeHHUE JOKYMEHTOB JIMYHON MOJIUCHI0 C
pacmu(poBKOil B COOTBETCTBYIOIIEH Ipade KypHalla perucTpaiuu.

[Ipy monyueHun pe3yibTara MPEIOCTABICHHUS MYHUUMIAIBHOW YCIYTH IO
BbIOOpY 3asBUTENS B (POpPME AIIEKTPOHHOT'O JOKYMEHTA OTBETCTBEHHBINA CIEIUAINUCT
yBEIOMJISIET 3asiBUTENsI B CpoK 1 (OIMH) J€Hb €O AHS TOATOTOBKH pe3yJibTaTa
[IPEIOCTABICHUS MyHULMIIATIBHOM YCIYTH.

3.1.43. OOpaimenue 3asBUTENs C JOKYMEHTaMH, MPEIyCMOTPEHHBIMU
noapasznenom 2.6 pasgena 2 PernmamMeHta, HE MOXET OBbITh OCTaBJI€HO 0e€3
pPacCMOTpPEHUsS WJIM PACCMOTPEHO C HApYyIIEHHEM CpPOKOB IO IPHUYMHE
MPOJOIKUTEILHOTO OTCYTCTBUS (OTHMYCK, KOMAaHAMPOBKA, OOJE3Hb W T.1I.) WIH
YBOJIbHEHHS] OTBETCTBEHHOTO CHEIHAIIUCTA.

3.1.4.4. Cpox HCHOJHEHUS AIMHUHUCTPATUBHOW MPOLEAYpPHl IO BbIIAYE
3asIBUTEINIO pe3yJibTaTa MpeIOCTaBICHUS] MYHULIUITAILHON yCayTu - 3 (Tpu) pabounx
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THSL.

3.1.4.5. Pe3ynbraroM aJAMUHUCTPATUBHON MPOUEAYpHl SBISETCA BblAadya
(HampaBJIeHUE) 3asBUTENI0 KOMWU MPABOBOTO aKTa AJMHUHUCTPAIMU  CEIbCKOTO
MOCEJICHUS.

3.1.5. 3asBuTenb UMeEET MPaBO Ha J0OCyAeOHOE (BHECYJeOHOE) 00XKaaoBaHUE
pemieHnidi  u jgeictBui  (Oe3gedCTBHS),  MPUHATBHIX  (OCYIIECTBIISIEMBbIX)
aIMUHUCTPALIMEH, JOJKHOCTHBIM JIMIIOM JIMOO MYHUIUMIAIBHBIM  CIIyXKalluM
aMUHUCTPALIMM B XOJI€ TPEIAOCTABICHUS MYHUIMNAIBHOW YCIYTd, B TOPSJIKE,
YCTaHOBJIEHHOM pazzesioM 5 Pernamenta.

3.1.6. 3asgBuTenb BIpaBe OTO3BaTh CBOE 3asBJIICHHWE Ha JOOOW CTaauu
pacCMOTPEHHUSI, COTJIACOBAHUS WJIM TMOATOTOBKM JIOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTHBIINCH C COOTBETCTBYIOIIUM 3asBICHHEM B aIMUHHUCTPAIMIO, B TOM
YHUCJIC B DJIEKTPOHHOM opme.

3.2. Oco0eHHOCTH OCylIeCTBJICHUS aAMUHUCTPATUBHBIX NPoLeayp (AedcTBHiA) B
3J1eKTPOHHOM opMme, B TOM 4ncJjie ¢ MCNOab30BaHueM Enqumnoro mopraja
rocyIapcTBEHHbIX 1 MYHUIUNIAJIbHBIX YCJIYT ((PyHKUMI), B COOTBETCTBUH C
noJioskeHusiMu ctarb 10 @enepabHoro 3akona ot 27 urois 2010 rona
Ne 210-P3 «O06 opranu3anuy nNpeIoCcTaBIeHUs rOCyIapCTBEHHbIX U
MYHUIUNAJIbHBIX YCJIYI»

3.2.1. IIpu npeaocTaBieHU MyHUIIUTIAILHOW YCIYTH B SJIEKTPOHHOU (hopme
nocpeactBoM  EnuHoro  moprana,  PermoHasbHOro - moprana  3asgBUTENIO
00ecIeuynBaroTCs CIEyIONUe aIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) momydenwe wuHOpMAIUU O TIOPAAKE W CPOKAX TMPETOCTABICHUS
MYHULIMIAIBHON YCITyTH;

2) 3anMch Ha mpueM B aaMuHHCcTpauutoo, MOL[ amg nomaum 3ampoca o
MPE0CTaBICHUH MYHUIIMNIATBLHOM YCIIyTH (J1aliee - 3ampoc);

3) popmupoBanue 3anpoca;

4) mpueM W peructpaius agMUHUCTpPALUE 3ampoca W MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJIS PEIOCTABICHUS MyHUIIUITAIBHOU YCITYTH;

5) nonydyeHue pe3ysbTaTa NpeoCTaBICHUs] MyHUIIUTAIBHON YCIIyTH;

6) noJiy4eHue CBEICHHUM O X0/ BBITIOJHEHHUS 3apoca;

7) OCYIIECTBIEHHWE OLEHKM KadecTBa NPEAOCTABICHUS MYHULHUNAIbHOM
YCIYTH;

8) mocyneOHoe oOkalloBaHME pEIICHWM U JeicTBUi (Oe31eicTBUs) Oprana,
MPEIOCTABISAIONIEr0 MyHULMIIANBHYKO yciyry, M®I], a takxke uX IOIKHOCTHBIX
JIUIL, MyHULIUTAIBHBIX CIYKAIIUX, PAOOTHUKOB.

He pomyckaercs oTka3 B MpUEME 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOJMMBIX ISl MPEJOCTABJICHHS YCIYTdM, a TakKe OTKa3 B IPEIOCTaBICHUU
YCIYTH B cllydae, €CJIM 3alpoc M JIOKYMEHTbI, HEOOXOAMMBIE I MPEAOCTABICHUS
yCIyrd, TOJaHbl B COOTBETCTBUM C HUHpOpMaIMed O CpoOKax U MOpPsIKe
MpEe0CTaBICHUs YCIyrd, omyOiaukoBaHHOM Ha EnuHom mnoptane, PernonanbHOM
noprale.

3asgBuTENb BIOpPaBE OTO3BAaTb CBOE 3asdBJIICHME Ha JIIOOOW CTaauu
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PacCMOTpPEHHsI, COIJACOBAaHUS WM TMOArOTOBKM JIOKYMEHTa aJMUHUCTpPALME,
OOpaTHUBIINCH C COOTBETCTBYIOIIMM 3asIBJICHUEM B aIMUHUCTPALIMIO, B TOM YHCIIE B
3NeKTpOHHOH dopme, 6o B MOII,

3.2.2. llonyuyenue wuHbOpManuu O MNOPSAAKE MU CPOKAX HPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3asgBuTensiM 00€CIEYMBAETCA BO3MOXKHOCTh TOJYYEHHS] HHPOPMALMH O
[IPEIOCTABIAEMON MYHULHUNAIBHOM yciyre Ha EnuHoM mnoprane u PernoHanbHOM
noprale.

JUis moslydeHus JocTyna K BO3MOXKHOCTSIM IOpTajla HEOOXOJIUMO BBIOPATH
cyobekT Poccuiickoit denepauuu M mociae OTKPHITHS CIUCKAa TEPPUTOPUATIBHBIX
deneparbHBIX OPraHOB HCIOJHUTENBHONW BIIACTU B 3TOM CcyObekTe Poccuiickoi
deneparuy, OpraHoB UCIIOTHUTEILHOMN BiIacTu cyObekTa Poccutickoit denepanmu u
OPraHOB MECTHOTO CaMOYIpaBJIEHUS BBIOpPATh AAMHHHUCTPAIMIO  CEIBCKOIO
MOCEJICHUSI C TMEPEYHEM IMPEAOCTABIIEMbIX €10 MYHULUNAIbHBIX YCIYr U
uHpopMaImei Mo Kaxaou yciyre.

B kapTouke KaXIOH YCIyIHM COAEPKUTCA ONUCAHUE YCIYIH, MOAPOOHas
uH(popManus 0 NOpAJIKE U criocodax oOpallleHus 3a yCIyTrol, epeyeHb JOKYMEHTOB,
HEOOXOAMMBIX JUISl TIOJyYEeHHs YCIIyTH, MHPOpPMALUs O CPOKAaX €€ MCIOJIHEHHS, a
TaKke OJIaHKHU 3asiBJICHU U (hOpM, KOTOpbIe HEOOXOIMMO 3aIIOJTHUTE JIsl OOpaleHust
3a yCIIyTOM.

WNHupopmaniys 0 NOpsiAKE U CpoKax MPEAOCTABICHNS MyHUIIMIIAIILHON YCIIyTH,
OCHOBaHHasi Ha CBeJEHMSIX 00 yciyrax, cojepxkammxcs Ha EguHom mnopraie,
PervonanbHOM nopTaiie, IpeoCTaBIsSeTCs 3asBUTENO0 OECIUIaTHO.

Hoctyn kK uHpOpMamUMM O CpOKax M MOPSAIKE NPEJOCTaBICHUS YCIyTU
oCylIecTBIsieTCsl 0€3 BBIIOJIHEHUSI 3asgBUTENEM KaKUX-IHOO TpeOoBaHUM, B TOM
yrcne 0e3 MCHOJb30BaHUS MPOTPaMMHOTO O0ECIEYeHMs], YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPENCTBA 3asBUTEINS TPEOYET 3aKIHOUYEHUS JTULEH3MOHHOTO WJIH HHOIO
COrJalleHHs C npaBooOIaaareneM IPOrPAMMHOIO oOecrieueHus,
IIPEAYyCMaTPUBAIOLIETO B3UMAHUE IIJIAThl, PETUCTPALMIO WIM aBTOPU3ALIMIO 3asBUTEIIS
WJIM IPEAOCTABJIEHUE UM ITEPCOHAJIBHBIX TAHHBIX.

3.2.3. 3anuce Ha npueM B aaMuHucTpanuioo, M®I] pis nogaum 3ampoca o
PeI0CTaBICHUU MYHHUIIUTIAIBHON YCIIyTH.

B nmensx mpemocTaBieHUs MYHUIMNAIBHOW YCIYyTH, B TOM YHCIE
OCYLIECTBIISIETCS IPUEM 3asBUTEIICH IO MPEABAPUTEIBHON 3aIIUCH.

3anMch HAa INpUEM  IPOBOAMTCA  mocpeacTtsoM  EnuHoro moprana,
PernonansHoro noprana.

3asBUTENIO NMPEAOCTABISIETCS BO3MOXXHOCTD 3allMCH B JII0Oble CBOOOIHBIE /IS
npremMa Jary W BpeMs B IIpeleiax YCTAHOBJIECHHOrO B aaMuHucTtpanuu, MOL]
rpaduka nprema 3asBUTEIEH.

Anmunuctpanus, M®L] He BnpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS
UHBIX JEHUCTBUM, KpOME MPOXOXKACHHUS HACHTUPUKALUUU MU AyTEHTU(DHUKAIUU B
COOTBETCTBUM C HOPMATUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoii Penepanuu,
yKa3aHUsl LEeNM MpUeMa, a TaKXKe MPEJOCTABICHUS CBEACHHUM, HEOOXOIUMBIX IS
pacdyera  JUIMTENIBHOCTH  BPEMEHHOIO  HWHTEpBaia, KOTOPBIA  HEOOXOAMMO
3a0pOHUPOBATH JJIs IPUEMA.
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3.2.4. ®opMupoBaHue 3ampoca.

3.2.4.1. [nga nosy4eHUss MYHHULHIIAIBHOM YCIYrd 3asBUTEIb BIPAaBE
HAIpaBUTh 3asBICHHE O TMPEAOCTAaBICHUM MYHUIMIAIBHON YyCIyru B ¢opme
ANEKTPOHHOTO JNOKYMEHTa uepe3 Enuubii nopran win PernoHansHbIN nopTai IMyTeM
3aMO0JHEHUSl CIEUMAIbHON MHTEPAKTUBHON (hOpPMBI C HCMONb30BaHUEM «JIM4YHOTO
KaOuHeTa» 0e3 HeoOXOJMMOCTH JOMOJHUTEIBbHON MOJa4yM 3ampoca B KaKOM-TMOO
MHOH popme.

Ha Enunom mnoptane, PernoHasbHOM mopTaje pa3MemialoTcs 00pasIlbl
3aIl0JIHEHUS JIEKTPOHHON (POPMBI 3ampoca.

3asBiieHUE, HapaBIsieMoe B (pOpMeE IEKTPOHHOIO JOKYMEHTa, ohopmiiseTcs
U TPEACTaBISAETCS 3asBUTEJIEM B COOTBETCTBMM C TPEOOBaHUSIMH IOCTAaHOBJICHUS
[IpaButennctBa Poccuiickoii @enepanuu ot 7 utonsg 2011 roma Ne 553 «O nopsiake
oopmiieHUsI U TIPEACTaBICHUS 3asBJICHUN U MHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUSI TOCYJApCTBEHHBIX W (WIM) MYHMIMIAIBHBIX YCIyT, B (opme
DNEKTPOHHBIX  JOKYMEHTOB», IIOocTaHOBNIeHHMs IIpaBurenbctBa  Poccuiickoi
@enepaunn ot 25 asrycta 2012 roma Ne 852 «O0 ytBepxnenun [IpaBun
WCIIOJIb30BAaHUSl YCWJIEHHOM KBAJM(DUIIMPOBAHHOM 53JIEKTPOHHOM MOJANUCU MpHU
oOpalieHu 3a MOJYyYEHHEM TOCYJapCTBEHHBIX W MYHHUIMHNAIBHBIX YCIYT M O
BHECEHMM W3MeHeHUus B [IpaBuna pa3pabOTKU U yTBEPKIEHUS aIMUHUCTPATUBHBIX
PErIAMEHTOB MPENOCTABIEHUS ITOCYIAPCTBEHHBIX YCIYT».

324.2. Tlomaua 3asBICHMS W  JIOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTaBICHUS MYHULMIIAIBHOW YCIYTM, IpPHEM 3asBJICHHS M JIOKYMEHTOB
OCYLIECTBIISIETCS B CIEAYIOLIEM MTOPSIJIKE:

nojaya 3asBJIEHHA O TMPEJOCTABICHHH MYHULMIIAJIBHOM yCIyrM B
AJIEKTPOHHOM BUJE OCYIIECTBIISIECTCS Yepe3 JUUHbIN kabuHeT Ha EnuHoM moprane u
PernonansHom noprarse;

s oopmiieHUsT TOKYMEHTOB IMOCPEACTBOM ceTh «VHTepHEeT» 3asBUTEINIO
HEO0O0XO0IMMO MPOUTHU MPOLEAYpPY aBTOpU3aluu Ha EnunoM noprane u PernonansHom
IopTaIe;

JUIsL  aBTOPHU3ALIMM 3asBUTEII0 HEOOXOAMMO BBECTHM CTPAaXOBOM HOMeEp
MHJUBUYyJIbHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMIIA, BbIJAHHBIN [[eHCMOHHBIM
¢donnom Poccuiickoit ®eneparuu (CHWJIC), u mnaposb, MNONXy4YeHHBIM mocie
peructpanuu Ha EnuHoM noprane u PernonansHOM nopraiie;

3asBUTENb, BBIOPAB MYHUIMNAIbHYIO YCIyry, TOTOBUT MakeT JOKyMEHTOB
(KomuHU B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JJIsl €€ IPEIOCTAaBICHUS, U HAPaBISET
UX BMECTE C 3asBJICHUEM 4Yepe3 JUYHbIN KaOuHeT 3asBuTens Ha ExuHom moprtane u
PernonansHom noprarse;

3asiBJICHME BMECTE€ C DJEKTPOHHBIMH KONHUSMH JOKYMEHTOB IIONAJaeT B
MH()OPMAITMOHHYIO CUCTEMY, KOTOpast 00ecrieuynBaeT MpUeM 3arpocoB, OOpAIICHHH,
3asiBJICHUI M WMHBIX JOKYMEHTOB (CBEIEHHMIi), mocTynuBmnX ¢ EnuHoro moprana u
PernonanbHOro noprana u (Wim) yepe3 CUCTEMY MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO
B3aUMOJICUCTBHSL.

3.2.4.3.®opmaTHO-JIOTHYECKAasT ~ TPOBEpKa  CPOPMHUPOBAHHOTO  3ampoca
OCYILIECTBIISIETCS. aBTOMATUYECKH T1OCTIE 3aIOJHEHUS 3aBUTEIEM KAXKIOr0 U3 MOJIEH
AJIEKTPOHHOM (opMbl 3ampoca. IIpyu BBIIBIEHMH HEKOPPEKTHO 3alOJIHEHHOI'O OIS
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AIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCSI O XapaKTEPe BBISBICHHOU
OIMMOKA W TIOPSAKE €€ YCTPAHECHHs MOCPEACTBOM WH(OOPMAIIMOHHOTO COOOIICHUS
HETMOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

3.2.4.4. Ilpu popMupoBaHUM 3ampoca 3asiBUTEIIO 00ECTIEUNBACTCS:

a) BOBMOXKHOCTh KOIMPOBAHUSI U COXPAHEHUS 3alpoca U MHBIX JJOKYMEHTOB,
yKa3aHHBIX B Mojpaszfeie 2.6 pazaena 2 HacTosuero Perinamenrta, He0OXOUMBIX IS
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH;

0) BO3MOXXHOCTb  3allOJJHEHHUsS] HECKOJIbKUMH  3asBUTEISIMH  OJHOM
AJNIEKTPOHHOM (POpMBI 3ampoca Mpu OOpallleHWH 3a YCIyraMu, MNpeArnoiararoiuuMu
HaIpaBJICHHE COBMECTHOIO 3alpOCca HECKOJIbKUMHU 3asBUTEIISIMU;

B) BO3MOXHOCTh I€YaTH Ha OyMaXHOM HOCUTEJIE KOMHUHU DIIEKTPOHHOM
b opMmbI 3arpoca;

') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (JOpMYy 3arpoca 3HaYCHUI B
000 MOMEHT M0 J>KEJAaHUIO TOJb30BaTelNsd, B TOM YHCJE MPH BO3HUKHOBEHUU
OmMOOK BBO/IA ¥ BO3BPATE IS TIOBTOPHOTO BBOJIa 3HAYCHUH B AJICKTPOHHYIO (GOopMy
3amnpoca;

1) 3aloJHEHUE IMOoJIe AJIEKTPOHHOM (opMBI 3ampoca 10 Hayajla BBOAA
CBEJICHUI 3asBUTEJIEM C UCIIOJIb30BaHUEM CBEICHHUH, pa3MEIICHHBIX B (heepanbHOn
rocyJiapcTBeHHOM mH(pOpManoHHoOU cucteMe «EquHas cucteMa uaeHTUGUKAIUA U
ayreHTUQUKauuu B  HUHpacTpykType, oOecrneuuBamome uHGOpMamOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(DPOPMAIMOHHBIX CUCTEM, HCIOJIb3YyEMBIX IS
NPEIOCTaBICHUSI TOCYJApCTBEHHBIX W MYHUIMIAIBHBIX YCIYyT B AJIEKTPOHHOMN
dbopme» (mamee — enuHas cuUcCTeMa WJACHTUPUKAIMUA W ayTCHTH(PUKALMH), U
cBelieHuM, onyOauKkoBaHHbIX HA Enunom u PernonansHOM mopraie, opuinaaibHOM
CaiTeé B 4YacTH, KacarlolIEWUCs CBEICHUW, OTCYTCTBYIOIIMX B €JIUHOW CHUCTEME
UICHTUDUKAIINY U ayTeHTU()UKAIIY;

€) BO3MOXXHOCTh BEPHYTbHCSI Ha JIFOOOW M3 3TANOB 3alOJIHEHUS SJIEKTPOHHOU
(dhopmbI 3ampoca 06€3 noTepu paHee BBeACHHON nH(popMaIny;

) BO3MOXXHOCTh JIOCTymNa 3asiBUTelisi Ha EnuHoMm u PernonaiibHOM mopTasie
uiau ouImaIbHOM caiiTe K paHee MOJAaHHBIM MM 3alpocaM B TeueHHe He MeHee |
(oHOTO) rofa, a TakKe YaCTUYHO CHOPMUPOBAHHBIX 3aMPOCOB - B TEUCHUE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopMupoBaHHBIM W TMOJMUCAHHBIN 3alpOC U HUHBIC JTOKYMEHTHI,
yKazaHHble B mojapazdene 2.6 pasmena 2 PernamenTta, HeoOXoaumble s
OPEAOCTABICHUS MYHUIMIIAJBHONW YCIyTH, HANpaBiIslOTCSd B aJMUHHCTPALUIO
nocpencrsoM Enunoro noprana, PernonansHoro noprana.

3.2.4.6. llpu mnpenoctaBieHUH 3asBICHUA U JOKyMEHTOB B (opme
ANEKTPOHHBIX JIOKYMEHTOB B TMOPSAKE, MNPEIyCMOTPEHHOM NOAMYHKTOM 3.2.4.2
noapasnena 3.2 pasznena 3 PerimamenTta, o0ecrieYrBaeTCs BO3SMOKHOCTh HaIlPaBICHUS
3asIBUTENII0 COOOIIEHUSI B SJIEKTPOHHOM BHUJE, MOATBEPXKAAIONIETO WX MTPUEM HU
pErucTpaluio B yCTAHOBICHHOM TOPSI/IKE.

3.2.5. IlpueM u peructpanus aAMUHUCTPALIUEH 3apoca U UHBIX TJOKYMEHTOB,
HEOOXOIUMBIX JJIS MPEIOCTABICHUS MyHUIIUTTAIIBHOW YCITYTH.

AIMUHUCTpaIUsl OO0eCleunBaeT MPUEM JOKYMEHTOB, HEOOXOJIUMBIX s
NPEeIOCTaBICHUS MYHULMIIAJBHOM yCIyrM, M perucrpamuio 3ampoca 0e3
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HEOOXOJUMOCTH TMOBTOPHOTO MPEACTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca — 1 (oauH) pabounii 1eHb.

[Ipu monyyeHuu 3ampoca B ANEKTPOHHON (pOpME B aBTOMATHUYECKOM PEXUME
ocyuiecTBisieTcsl (POPMATHO-JIOTMYECKUI KOHTPOJIb 3arpoca, MPOBEPSIETCS HalIU4une
OCHOBAHUM NJIA OTKa3a B MPUEME 3aIpoca, YKa3aHHbIX B mojapaszaene 2.9 pazgena 2
PernamenTa, a Tak:ke OCYIIECTBIISIOTCS CIIETYIOUINE NEUCTBUS:

1) mpu HaJMYuU XOTS OBl OJHOTO W3 YKAa3aHHBIX OCHOBAHWH JIOKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIMIIAJbHOW YCIYTH, B CpPOK, HE
NPEBBIIAIONIANA CPOK MPEJOCTABICHUSI MYHULMNAIBHOM YCIYTH, MOATOTABIMBAET
MUCHMO O HEBO3MOKHOCTH NPEAOCTABICHUS MYHULIMIATBHON YCIIyTH;

2) mpu OTCYTCTBHM YKa3aHHBIX OCHOBAaHUW 3asBUTENIO0 COOOIIACTCS
MIPUCBOCHHBIN 3aIPOCy B AIEKTPOHHOH (HhOpME YHUKAIBHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOIEM pa3jene Equnoro noprana, PernoHanpsHOro mnopraina 3asiBUTENIO
Oyzet npexacraBieHa HH(GOPMALIHS O XO/I€ BHIIOTHEHHS YKa3aHHOTO 3a1poca.

[Ipuem wu peructpauusi 3ampoca  OCYLIECTBISIOTCS  OTBETCTBEHHBIM
CHELUATHCTOM.

[locne  mpuHATHS ~ 3ampoca  3adABUTENA  JOJDKHOCTHBIM  JIMIIOM,
YIOJIHOMOYEHHBIM Ha MPEJOCTABICHHE MYHMIMNAIBHOW YCIYTH, CTaTycC 3ampoca
3asiBUTENs] B JIMYHOM KabuHere Ha EjguHoMm mnoprane, PermonanbHOM mnopTaie,
OOHOBJISIETCS IO CTaTyca «IIPUHSTOY.

B ciiyyae nocTymiieHus 3asBiI€HUS U JOKYMEHTOB, YKa3aHHBIX B MOAPA3IEINC
2.6 pasnena 2 Pernmamenta, B 3JIeKTpOHHOU ¢opMe ¢ HCMOIb30BaHHeM EnuHoTro
noprana, PernoHaibHOTO mopTana, MOAMUCAHHBIX YCUJIEHHON KBAIM(PHUITMPOBAHHON
ANIEKTPOHHOM MOANMCHIO, JOJDKHOCTHOE JIMLO, OTBEYAOIIEE 3a IPEJOCTABIICHHUE
MYHULIMOAIBHOUN YCIIyTH:

[IpOBEPSIET NENCTBUTENBHOCTD YCUJIIEHHOMN KBIM(PUIUPOBAHHON
AIIEKTPOHHOM MOJANHCH C HCIOJIb30BAHUEM CPEICTB HMH(POPMALMOHHON CHCTEMBI
TOJIOBHOT'O YJIOCTOBEPSAIOIIEr0 LEHTPA, KOTOPAsi BXOJUT B COCTaB MH(PACTPYKTYPBHI,
oOecreynBaroIen MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICCTBHE
JNEHUCTBYIOUIMX U CO3[aBa€MbIX HH(POPMAIMOHHBIX CHUCTEM, HCIOJIb3YyEMbIX s
pEeIOCTaBICHUS YCIYT.

dbopMHUpYET SIEKTPOHHBIE JOKYMEHThI W (WJIM) BJIEKTPOHHBIE OOpa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATBHIX OT 3asBUTENSA, KOMHU JTOKYMEHTOB JIMYHOIO
MIPOUCXOK/ICHUS, PUHATHIX OT 3asBUTENS (MIPEACTABUTEINS 3aABUTENS), 0OecTieunBast
MX 3aBEPEHUE NIEKTPOHHOM MOIINCHIO B YCTAHOBIEHHOM MOPSIKE.

Pe3ynbTaToM aJIMHHUCTPATUBHOW NPOLEAYpPHl MO TMpUEMY 3asBICHUS U
MpUJIaraéMbeiX K HEMY JIOKYMEHTOB, PETUCTpPALIMM 3asBJIICHUS W BblJaye 3asBUTEIIO
pPacCIUCKH B TOJYYEHHM 3asBJICHUS M JOKYMEHTOB C HCIOJIb30BaHMEM EnnHOrO
noprana, PermoHanpbHOro mopraja SIBISETCA NMPUEM W PErucTpauus 3asBICHUS U
MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

3.2.6. Ilonyyenue pe3ynpTara NpeaOCTABICHUS MYHUIIUIATBHON YCITYTH.

B kaudectBe pe3ynbTara NpeAOCTaBICHUS MyHUIIMIIATBHOW YCIYTH 3asIBUTENb
10 €ro BHIOOPY BIIpaBe MOIYUYHUTh:
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a) B ¢GopMe DIIEKTPOHHOTO JTOKYMEHTA, MOAMMCAHHOTO YMOJTHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C  HCIOJB30BAHMEM YCWJICHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHOM MOIINCH;

0) Ha OyMa)>KHOM HOCHTEJIE.

3asBUTENIb BIPaBE MOJYYUTh PE3YyJbTaT MPEIOCTABICHUS MYHUIIMNAIbHOM
yciayru B ¢hopme 3JIEKTPOHHOIO JOKYMEHTA WU TIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEUCHHE CPOKa JICUCTBUS pe3yJibTaTa MPeI0CTABICHUS MYHULIUTTAIIBHON YCITYTH.

[Ipu momave 3asBiICHUSI B SJEKTPOHHOM BHJC /IS MOJYYCHHS TOIJIMHHUKA
pe3yibTaTa MNPENOCTABICHUS MYHHUIMNAIBHOW YCIYTHM 3asBUTENb NPUOBIBAET B
aAMUHHCTPALIMIO JUYHO C IOKYMEHTOM, YJIOCTOBEPSIOIINM JIHYHOCTD.

3.2.7. Ilony4yeHue CBEJIEHUM O X0/1€ BBIIIOJIHEHHUS 3apoca.

Jlis 3asBUTENEl 00ecreYnBaeTCsi BOZMOXXHOCTh OCYIIECTBIIATH IMOTYYEHUE
CBEJICHHI O XOJ/I€ BBINIOJIHEHUS 3asBICHUS O MPEAOCTABICHUM MYHUIUINAIBHON
YCIYTH ¢ Ucnojb30oBaHueM Ennnoro noprana u PernonanbHoro noprania.

Nudopmarmus o0  xome  MPEAOCTaBICHUS  MYHUIIUMINAILHOW  YCIyTH
HaIpaBJISIETCSl 3asBUTENII0 aJMUHHUCTpAIlUE€l B BHUJE YBEIOMJICHUS B CpPOK, HE
npeBblmatomuit 1 (oxHOro) pabouero JHsS TMOCIE 3aBEPIICHUS BbITOTHEHUS
COOTBETCTBYIOIIETO JEHCTBUS, HA aJpeC JICKTPOHHOM MOUTHI WU C UCTIOIb30BaHUEM
cpencts Enqunoro noprana, PernonanbHoro nopraia mno BeIOOpY 3asiBUTEINSL.

[Ipy mnpenocTaBieHUM MYHUIUMIAIBHOM YCIYTM B DJIEKTPOHHOU Qopme
3asIBUTEIIIO HATIPABJISAETCA:

a) YyBEIOMJIEHHME O 3aluCd Ha TMpUeM B  aJMUHUCTpAIUIO  WJIU
MHOTO(YHKIIMOHATIBHBIN IEHTP;

0) yBelIOMJICHHE O MPUEME M PETUCTpAIlMU 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl TPEIOCTABIECHUSI MyHUITUTIATLHOU YCITYTH;

B) YBEJOMJICHME O Hayaje MpOUeaypbl MPEAOCTABICHUS MYHULIUNAIbHOM
YCIYTH;

I') YBEJAOMJICHHE OO0 OKOHYAHUM MPEIOCTABICHUS MYHUIUNAIBHOU YCIyTH
au00 MOTHBUPOBAHHOM OTKa3e B TMPUEME 3amnpoca W HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJIsSl PEIOCTABIICHUS MyHUIIUITAIBHOU YCITYTH;

n) yBemomieHue o ¢akTe MoaydeHuss HHGOPMAIMU, TMOITBEPKIAIOIICH
OIUIaTY MYHUILIMTIATBHOMN YCIIyTH;

€) YBEIIOMJICHHE O PEe3yJibTaTax pPacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX
IUTSl IPEIOCTABICHUSI MYHULIMNIATBHOMN YCIIYyTH;

) YBEIOMJICHHE O BO3MOYKHOCTH TMOJYYUTh PE3yJbTaT MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYyrd JuO0 MOTHUBUPOBAHHBIM OTKAa3 B MPEIOCTaBICHUU
MYHULIMNIAIBHOUN YCITyTH;

3) YBEAOMJICHUE O MOTHUBUPOBAHHOM OTKa3€ B  MPEIOCTABICHUU
MYHULIMIAIBHON YCITyTH.

3.2.9. OcymecTBneHne OLEHKM KadyeCTBA INPEIOCTABICHHUS MYHULIHNIAIBHOU
YCIYTH.

3asBUTENIIM  O0ECIEUMBAECTCS BO3MOXKHOCTH OIEHUTh JOCTYMHOCTh H
KaueCTBO TOCYyAapCTBEHHON (MyHUIIMNIAIBHOW) yciyru Ha EquHom nopraite.

3.2.10. AnvmuHuctpatuBHasi mnpoueaypa «PaccMoTpeHHe 3asBICHUS W
NpuiaraeMbelX K HEMY JAOKYMEHTOB aJMUHUCTpaleil u ¢GopMHUpOBaHUE pe3yJibTaTa
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MPEJIOCTABIICHUST MYHHIIMITAIILHONW YCIYTM B COOTBETCTBHHM C 3asBJICHUEM JHOO
MPUHATHE PEIICHUST 00 OTKa3e B MPEJOCTABICHUM MYHULUNAIBHOU YCIyTH»
OCYILECTBIISIETCS B IOPSZIKE U CPOKH, YCTAHOBIICHHBIE MMOAITYHKTOM 3.1.3 monpasnena
3.1 paznena 3 Pernamenra.

3.2.11.3agBuTens UMeEET MpaBo Ha JocyneOHoe (BHeCyneOHOe) 00KaloBaHKe
pemieHnidi  u jgeictBui  (Oe3gedCTBHS),  MPUHATBHIX  (OCYIIECTBIISIEMBbIX)
aIMUHUCTPALIMEH, JOJKHOCTHBIM JIMIIOM JIMOO MYHUIUMIAIBHBIM  CIIyXKalluM
agmuauctpanuu, MO®I], paGotHukom M®DI[ B Xxome mpeAOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH, B OPAJIKE, YCTAHOBJIEHHOM pa3aeiom 5 Pernmamenra.

Hoapasznen 3.3.0co0eHHOCTH BHITOJHEHNSI AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(p)YHKIMOHAJBHBIX HEHTPAaX

3.3.1. IIpenocraBieHrne MyHUIUMIIAIILHON YCIYTH B Clly4yae MOoAa4u 3asiBJICHUS
yepe3 MOI] Bkitouaer B ceOs cleAyrolue aJIMUHUCTPATUBHBIE MPOLIEAYPHI
(meiicTBuUs):

1) mpueM 3asBIE€HUS M TPUIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpaLUs
3asIBJICHUS U BblJlaya 3asiBUTENIO PACIIMCKH B IMOJIYYEHUU 3asBJICHUS U JOKYMEHTOB B
ML

2) nepenayda KypbepoM naketa J0KkyMeHToB 3 M®I] B anmMunucTpanuio;

3) paccMoTpeHue 3asBIIEHUS M MPWIAraeMbIX K HEMY JOKYMEHTOB
aMUHUCTpae u GopMHpOBaHUE pPe3yJibTaTa MPENOCTaBICHUS MYHHUIIMHAIbHOU
yCIYyI'H B COOTBETCTBHM C 3asBIIEHHEM JMOO TPUHATHE penieHuss o0 OTKaze B
PEAOCTABICHUN MYHULIMIAIIBHOW YCITyTH;

4) nepenaya aAMUHUCTPALIUEN pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMIATbLHON
ycayru B MOLJ;

5) Bbljaya 3asIBUTEIIO pe3yJibTaTa MPeI0CTaBICHUS MyHULIMIAIBHON YCIIyTH;

6) mocyneOHOe oOXaloBaHWE penieHUN u JaercTBuid (Oe31eiCTBUsA) opraHa,
IIPENOCTABIAIOIETO MyHHIMNANbHYIO yciayry, M®I[, a Takke uMX HOIKHOCTHBIX
JIUL, MyHULIMIAJIBHBIX CITY>KAILKUX, pA0OTHUKOB.

3.3.2.1IpueM 3asBIEHUSA U NPWIATAEMBIX K HEMY JTOKYMEHTOB, PETMCTpalUs
3asIBJICHUS U BbIJlaya 3asiBUTENIO PACIIMCKH B MOJIYYEHUH 3as1BJICHUS U JOKYMEHTOB B
M®II.

3.3.2.1. OcHoBaHueM [Jid HadaJla aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISETCS
oOpalieHre TrpakJaHWHA B aAMUHUCTpanuio uepe3 MODI[ c 3asBieHueM u
JNOKYMEHTAaMH, YKa3aHHbIMU B noapaszzene 2.6 paznena 2 Pernamenra.

B wmemsx mpengocTtaBieHUMs MYHULMNAIBHOM YCIyTH, B TOM YHCIE
OCYLIECTBIISIETCS IPUEM 3asBUTEJIEH IO MPEBAPUTENBHON 3aIIUCH.

3anMch HAa I[PUEM  NIPOBOJAUTCA mocpeacTBoM  EnmHoro moprana,
PernonansHOro noprana.

3asiBUTENIO PEAOCTABISAECTCA BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
npuemMa Jaty U BpeMs B Ipenenax ycraHoBieHHoro B M®IL] rpaduka mnpuema
3asBUTEIIEH.

M®II ne BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JEHCTBUH,
KpOME TIPOXOXKACHUS HUICHTU(PUKAIIMM W ayTeHTU(PUKAIMU B COOTBETCTBUM C
HOpPMaTUBHBIMH TpaBOBbIMM akTaMu Poccuiickoii ®denepaunu, ykazaHds LEIU
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mpuemMa, a TakKe TMPEAOCTaBlIeHUs CBEICHUN, HEOOXOMMMBIX [IJIs pacuera
JUTUTETLHOCTH BPEMEHHOTO MHTEPBaJia, KOTOPHI HEOOXOIUMO 3a0pOHUPOBATH IS
npueMa.

3.3.2.2.Ilopsmok npueMa 10KyMeHTOB B M®LI.

[Ipu npueme 3asiBiACHUS W MOPUIATaeMbIX K HEMY JIOKYMEHTOB pPaOOTHHUK
MOIT:

YCTaHABJIMBAET JUYHOCTh 3aABUTENIA, B TOM YHUCJE MPOBEPSET JTOKYMEHT,
YIOCTOBEPSIOUUN JTMYHOCTh, MPOBEPSET IMOTHOMOYMUS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYUS MPEICTaBUTENS AEHCTBOBATH OT €r0 UMEHHU,

yCTaHaBJIMBAET PEIMET OOpaIleHuUs;

IPOBEPSIET COOTBETCTBUE MPEJICTABICHHBIX JIOKYMEHTOB YCTAHOBIICHHBIM
TpeOOBAHMSIM, YIOCTOBEPSACH, UTO:

JOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4asX HOTapUaIbHO
YIAOCTOBEPEHBI, CKPEIJIEHBI MeYaTaMH (IIPU HAJWYUU [€YaTH), UMEIOT HaJJIexKalllhe
MOAMUCH CTOPOH WJIH ONPEEICHHBIX 3aKOHOJATEICTBOM JI0>KHOCTHBIX JIUIL;

TEKCThI IOKYMEHTOB HaIlKMCaHbl pa300pUYUBO;

(aMuIMM, UMEHa U OT4YeCTBA (PU3NYECKUX JIMILI, aJJPECca UX MECT JKUTEIbCTBA
HaIMCaHbI OJIHOCTBIO;

B JOKYMEHTaX HET MOJYUCTOK, MPHUIIHUCOK, 3aYEPKHYTHIX CJIOB M HUHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUI;

JOKYMEHTBI HE UCIIOJHEHBI KApaH/1allloM;

JOKYMEHTBl HE HMEIOT CEpPbE3HBIX ITOBPEKICHUW, HAIMYHME KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE;

CPOK AEHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepKaT WH(OpMaIuio, HEOOXOAUMYIO JUIsl TPEIOCTaBICHUS
MYHULIMIIAIBHOM YCIIyTH, YKa3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI TIPEICTABIICHBI B TIOJITHOM 00BhEME;

OCYIIECTBIISIET KOMMMPOBAaHHUE (ckaHMpOBaHUE) JOKYMEHTOB,
NpeyCMOTPpEeHHbIX myHKTamu 1-7, 9, 10, 14u 18 vactu 6 crarbu 7 denepaibHOTO
3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
TOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX YyCIyr» (Janee - JAOKYMEHThI JIMYHOTO
XpaHEeHMs]) U TMPEACTABICHHBIX 3asgBUTENIEM, B Cclly4ae, €CJId 3asBUTEIb
CaMOCTOSITEJIbHO HE MPEACTABUI KOMHH JOKYMEHTOB JIMYHOIO XPaHEHUS, a B
COOTBETCTBHM C HacTosuM PeriameHToMm, JUisi ee MpemocTaBiIeHUsT HEOOXOIUMO
PEACTaBICHUE KOMTUU JOKYMEHTA JIMYHOTO XPaHEHUS,

€CJIM TMPEJCTABICHHbIE KOMHM JOKYMEHTOB HOTapUalbHO HE 3aBEPEHHI,
CIIMYAeT KOMUU JOKYMEHTOB C MX MOJUIMHHBIMU IK3EMIUIIPAMHU, MOCIE YErO HUKE
pekBu3nuTa JokyMeHTa «lloanuce» mpocTaBiseT 3aBEpUTENbHYIO0 HAANUCh: «BepHoy;
JNOJDKHOCTh  JIMIIA, 3aBEPUBILETO  KOMHUIO JOKYMEHTA; JIMYHYIO  [OJIIHUCH;
pacuiupoBKy mnoanucu (MHULMANGI, (amMuius); nary 3aBepeHus; nedath. [lpu
3aBEPEHUU KOIHI JIOKYMEHTOB, 00BEM KOTOPBIX MpeBbIaeT 1 (OAUH)JIUCT 3aBEpsET
OTHEJIbHO KaXJbId JUCT KOMUU TaKuM K€ CcrnocodoM, MO0 MPOCTaBIsET
3aBEpUTENbHYIO HAJIKUCh, HAa OOOPOTHOM CTOPOHE TOCIHEAHEr0 JUCTa KOIUU
MPOIIUTOTO M TMPOHYMEPOBAHHOTO JIOKYMEHTa, IPUYEM 3aBEpUTEIbHAs HaJIUChH
JOTIOHSETCS yKa3aHUEM KOJUYeCTBa JIMCTOB KOMHUM (BBIMUCKUA U3 JOKYMEHTA):
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«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM IE€YaTH (32 HCKIYEHUEM
HOTapHUaJIbHO 3aBEPEHHBIX TOKYMEHTOB);

IpU YCTAaHOBIIEHWH (DAKTOB, YKa3aHHBIX B Tmoxpaszene 2.9 pasgema 2
Pernamenta, yBe1omMisieT 3asBUTENSI O HAIMYUU IPENSITCTBUN B IPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS PEIOCTaBICHUS] MyHULUMIIAIBHON YCITyTH, OOBSICHSIET 3asIBUTENIO
COJIep)KaHUE BBISBJICHHBIX HEIOCTATKOB B MPEICTABICHHBIX JOKYMEHTax U
npeajiaraeT NpUHATh MEPHI 10 UX YCTPaHEHUIO;

IpY OTCYTCTBUU OCHOBAHM JJIs OTKa3a B MpUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE B AJIEKTPOHHOM 0a3€ JaHHBIX U OQPOPMIISIET C UCIOJB30BAHUEM CHUCTEMBbI
AJIEKTPOHHOM OYepenu PACIHMCKY O IMpPUEME JOKYMEHTOB, a IPU HAJIWYUU TaKHX
OCHOBAHUI — pacnucky o0 OTKa3e B pUeMe JTOKyMEHTOB.

3asiBUTENb, NPEICTABUBIIMKM JOKYMEHTBHI U IOJIYYEHUS MYHULUIIAIbHOU
YCIIYTH, B 0053aT€IbHOM TIOpsiJiKe HHPopMUpyeTcs: padoTHruKkoM MOII;:

0 CPOKE IPENOCTABIEHUS MyHULMIIATBHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B MPEAOCTABIEHUA MyHULIUIIAIbHON YCIYTH.

B cnyuyae oOpamueHusi 3asBUTENS 3a NPEIOCTaBICHUEM MYHHUIMIIAIBHON
YCIYTH II0 DKCTEppUTOpHanbHOMY npuHumiy MOLI:

1) npuHumaer oT 3asBUTENs (NMPEACTABUTENS 3asIBUTENs) 3adBICHHE U
JOKYMEHTBI, IPE/ICTABJICHHBIE 3asBUTENIEM (IIPEICTaBUTENIEM 3asIBUTEN);

2) OCYILECTBIISIET KOIMPOBAHUE (cKaHUpOBaHUE) JOKYMEHTOB,
npeaycMOTpeHHbIX nyHkTamu 1-7, 9, 10, 14u 18 yactu 6 crarbu 7®enepaibHOTO
3akoHa oT 27 wmronga 2010 roma Ne 210-d3 «O6 opraHu3anuu IMpeaoCTaBICHUS
rOCYy/IJapCTBEHHbIX M MYHHUIMIAJIBHBIX yClIyr»(Aajnee - JOKYMEHThl JIMYHOIO
XPaHEHHUsI) U NPEACTABICHHBIX 3asIBUTENIEM (IIPEACTAaBUTEIEM 3asBUTEINS), B ClIydae,
€CJIM 3asiBUTENb (IIPEACTABUTEND 3asBUTENS1) CAMOCTOSATENBHO HE MPEICTABUI KOITUU
JOKYMEHTOB JIMYHOI'O XPAaHEHUs, a B COOTBETCTBUHU C PernameHToM nmpenocTaBiaeHus
MYHHIIMIIAJIBHOW YCIYTH JUIsl €€ MPEeJOCTaBICHHUS HEeoOXoIuMa KOMHs JOKYMEHTa
JUYHOIO XpaHEHUs (3a UCKIIOYEHHEM Ciy4as, KOIJla B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyru
HEOOXOJMMO TPEIbSIBICHUE HOTAPUAIBHO YJIOCTOBEPEHHOW KOMHM JOKYMEHTa
JUYHOTO XPAHEHHUS);

3) dopmupyer 3IEKTPOHHbIE JOKYMEHTbl U (WJIM) DJIEKTPOHHBIE OOpa3bl
3adBJICHUS, JIOKYMEHTOB, HPUHATBIX OT 3asBUTENs (MPEACTABUTENS 3asBUTENA),
KON JOKYMEHTOB JIMYHOTO XPAaHEHUs, MPHUHATHIX OT 3asBUTENs (MPEACTaBUTENS
3asgBUTENS), OOecreunBas UX 3aBEPEHHE JEKTPOHHOM MOINKUCHIO B YCTAHOBICHHOM
HOPSIKE;

4) C HCITOJIb30BAaHUEM MH(}OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI HampaBisieT 3JIEKTPOHHBIE JOKYMEHTBHI M (WMJIM) DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JuuomM MOIL], B
aIMUHUCTPALIHIO.

3.3.3. Ilepenaua xkypbepom nakerta JOKyMeHTOB n3 M®L] B agMuHHUCTpaLUIO.

3.3.3.1. OcHOBaHMEM MJI1 Hayajga aAMUHUCTPATUBHOW MPOLELYPHI SBISETCS
IIPUEM OT 3asiBUTENIS 3asBJICHHUS WU IPUJIAraeMbIX K HeMy JIOKymMeHTOB B MOI],
perucrpanus 3asBJICHUS W BblJaya 3asBUTEII0 PACIUCKHU B TOJYYEHUU 3asIBJICHUS U
JIOKYMEHTOB.
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3.3.3.2. [lepenava nokymeHToB U3 M®I] B aAMUHUCTPALINIO OCYIIIECTBIISIETCS
cneruanuctoM M®I] ve mozmuee 1 (omgHOTO) paboyero AHs, CICTYIONIETO 3a JTHEM
puemMa JTOKYMEHTOB U BbIIAUM 3asIBUTENIO PACIHCKU B MOJYYEHHH JOKYMEHTOB, Ha
OCHOBAaHUU PEeCTpa, KOTOPHIM COCTaBISIETCS B 2 (ABYX) AK3EMIUIAPAX U COACPIKUT
naTy W BpeMs nepenaud. B cioydae mpueMa JOKYMEHTOB M BBIIAYM 3ASIBUTEIIO
pacnucKd B TMOJY4YEHUU JOKYMEHTOB B cy000Ty, mepenavya 3asiBICHUS U
[IpUJIaraeMbIX K HEMY JOKYMEHTOB KypbepoM u3 MO®IL[ B ynosIHOMOYEHHBIH OpraH
OCYILIECTBIISIETCS B MIEPBBIN, CICIYIOMINM 3a Cy0O0TON pabounii IeHb.

[Ipu nepenayve nakera JOKyMEHTOB OTBETCTBEHHBIM CIIEHUAIUCT IIPOBEPSIET B
OPUCYTCTBUU Kypbe€pa COOTBETCTBUE W KOJIUYECTBO JOKYMEHTOB C JIaHHBIMH,
YKa3aHHbIMM B PEECTpe, IPOCTaBIICT JaTy, BpPEMS IIOJYyYEHHs] JOKYMEHTOB H
noAnuchk. IlepBbIil DK3eMIUIAp peecTpa OCTAaeTCs Y OTBETCTBEHHOIO CIELMAIINCTA,
BTOPOIl — MOJUIEKUT BO3BpaTy Kypbepy. MHGpopmaius o moyiydeHuu TOKYMEHTOB
3aHOCHUTCS B 3JICKTPOHHYIO 0azy.

3.3.3.3. Cnocobom Qukcanuu pe3yibTrara aIMHUHHUCTPATHBHOW MPOLEAYPHI
ABJISIETCS PETUCTPALUs 3asBJICHHAS M MPUIAraéMbIX JTOKYMEHTOB B TOpPSJKE,
YCTaHOBJICHHOM IIPaBUJIaMU JEJIONPOU3BOICTBA aIMUHUCTPALINH.

3.3.3.4. Cpok peructpauud 3asBjieHust — 1 (oauH) pabo4uii JeHb.

3.3.3.5. Pe3ynbraTOoM WCHOJHEHUS aAJMUHHUCTPATHUBHOM NPOLEAYPHI IO
OpUEMY JTOKYMEHTOB SIBJSIETCS TOJY4YEHHUE M PETUCTpalMs 3asBICHHUS U
IpPUWIAraeMbIX K HEMY TOKYMEHTOB aJJMUHHUCTPALIUEN.

3.3.4. AnpmunuctpatuBHas npouenypa«PaccMorpeHue — 3asBICHHUS U
NPWIAaraéMbIX K HEMY JOKYMEHTOB YIOJIHOMOYEHHBIM OpraHOM U (OpMUPOBAHUE
pe3ynbTaTa nIpeloCTaBICHUSI MyHULIUIIAIbHON YCIyTH B COOTBETCTBUU C 3asBJICHUEM
a100 MPUHATHE peuieHHs 00 OTKa3e B MPEJOCTAaBICHUM MYHUIUMAIBHON YCIyTH»
OCYLIECTBJISIFOTCA B TOPAJIKE W CPOKHM, YCTaHOBJIEHHbIE MOAIMyHKTOM 3.1.3
noapasaena 3.1 pasaena 3 Pernamenra.

3.3.5. Ilepemawa  agMHMHUCTpauuend  pe3ysbTaTa  NPEAOCTABICHUS
MyHULMNAIBHON yciyru B MOLI.

3.3.5.1. OcHOBaHueM Mg Hayajga aJAMUHUCTPATUBHOW MPOLELYPHI SBISAETCS
MIOATOTOBJIEHHBIA Il BBIJAYM AOMUHHCTPALMEN PE3YIbTAT MPEAOCTABICHUS
MYHUIIMTIAIBHON YCIIYTH, €CIU 3asBiieHre ObL1o oano yepe3 MOII.

3.3.5.2. llopsmok mepenayd  KypbepoM  TakeTa JOKYMEHTOB U3
aIMUHUCTPALINU:

Ilepenaua nokymenToB u3 aamuHuctpauuu B MOPI] ocymecTBisercs B
TeueHue 2 (IByX) pabouyux JHEW TMocjie IOJATOTOBKHM KOIHUH IPAaBOBOTO aKTa
aAMUHUCTPALINH CEJIbCKOTO TOCENICHUs; WM YBEJOMJIEHHS 00 OTKa3e B
MIPEJIOCTABICHUN MYHULMUIAIBHON YCIYyrM Ha OCHOBAaHUU PEECTPa, KOTOPBIU
COCTaBIIsIETCS B 2 (ABYX) IK3EMIUISIPAX U COJAEPKUT ATy U BpeMsl IepeJadH.

I'padpux mnpuema-nepenayn JOKYMEHTOB U3 aaMUHHCTpauuu B MOI]
COTJIacoOBBIBAETCS ¢ pykoBoguTenem MOLI.

[Ipu nepenaue makera AOKYMEHTOB paboTHHUK MOILI, mpuHuUMaromui HXx,
IIPOBEPSET B NPUCYTCTBUU Kypbe€pa COOTBETCTBUE U KOJIUYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHbIMM B PEECTpE, MNPOCTABISIET JaTy, BpeMs IOIYYEHUS
JIOKYMEHTOB U Mojamnuch. [IepBriil sx3eMIuIsp peectpa octaercs y padornuka M®II,



31

BTOPOIl — MOJUIEKUT BO3BpaTy Kypbepy. MHpopmaius o moyiydeHun TOKYMEHTOB
3aHOCHUTCS B 3JICKTPOHHYIO 0asy.

3.3.5.3. Pe3ynbTaToM UCNOJIHEHUS aAMUHHUCTPATUBHOM IPOLIEAYPHI SBIACTCA
nonydyenne MOL] pesynprara mpenocTaBlIeHUS MYHHMIMNAIBHOM YCIYTH UISL €TI0
BbIJIaUU 3asIBUTEIIIO.

3.3.5.4. McnionHeHne NJaHHOM aAMUHHCTPATUBHOM MPOLETYPHI BO3JIOKEHO HA
OTBETCTBEHHOT'O CHEIUAIHCTA.

3.3.6. Bbljaua 3agBUTENIO pe3yjbTaTa NPEAOCTABICHUS MYHUIIUNAIbLHOU
YCIIYTH.

3.3.6.1. B kauectBe pe3ysibTaTa MPEAOCTaBICHUS MYHUIUMNAIBHON YCIyTH
3asIBUTEJH 110 €r0 BHIOOPY BIIPABE MOJTYYUTD:

a) B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOIO YIOJIHOMOYEHHBIM
JIODKHOCTHBIM ~ JIMIIOM C  HCIIOJIb30BAHMEM  YCHJICHHOM  KBaM(PUIIMPOBAHHOMN
3JICKTPOHHOM TOJIITUCH;

0) Ha OyMa)XHOM HOCHTEIIC.

3asBUTENb BIIpPaBE MOJYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHULHUIAIbHOM
yciIyrd B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTA WIH JOKYMEHTAa Ha OyMa)XHOM HOCHUTEIIE
B TEYEHHUE CPOKA IEUCTBUS pe3ysIbTaTa NpeJOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

3.3.6.2. OcHoBaHMEM [JIs Hayana aJMHUHUCTPATUBHOW IPOLIEAYPHI ABISETCS
nonydyeHue MO pesyisbraTta peoCTaBICHNAs] MyHULIUIIAIBHON YCIIYTH.

Jlns monydeHus JTOKYMEHTOB 3asBUTENb oOpamiaercs B MO®IL[ nuuHO C
JOKYMEHTOM, YAOCTOBEPSIOIINUM JINYHOCTb.

IIpu BeIA@YE JOKYMEHTOB JOKHOCTHOE JIMI0 MOLI:

YCTaHABJIMBACT JIMYHOCTh 3asBUTENS,, MPOBEpPSET HAIMYME PACIUCKH (B
Cllydya€ yTEpU 3asBUTEJIIEM pACIHUCKH pPACIEYaThIBAET C  HMCIHOJIb30BAaHUEM
MPOrPAMMHOr0 3JIEKTPOHHOTO KoMILIeKca 1 (OIMH) HK3EMIUIAp PaclUCKH, Ha
00paTHO# CTOpPOHE KOTOPOH J1elaeT HAAMUCh «OPUTUHAT PACTIMCKH YTEPSH», CTAaBUT
JaTy Y NOJIHKCH);

3HAKOMMUT C COJEP’KaHUEM TOKYMEHTOB M BBIJIAET UX.

[Ipn nmonyudeHuu pe3ynbTara MPEAOCTABICHUS MYHUUUNAIBHOW YCIYTH IO
BBIOOpY 3asBUTENSI B (pOpME AJIEKTPOHHOTO JTOKYMEHTa JOJKHOCTHOE Jjuilo M®OI]
yBeJAOMJIICT 3asiBUTENs] B CpokK 1 (oauH) pabouuii JeHb CO JIHA MOATOTOBKHU
pe3yJabpTara MpeoCTaBICHUS] MyHUIUIIAIbHOW YCIYTH.

3.3.6.3. Cpok WUCHONHEHUS aAMUHUCTPATUBHON MpOUEAYpbl MO BbLAAYE
3asIBUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYyHHUIMNAIbHOW yciyru - 1 (oauH)
pabouuii 1eHb.

3.3.6.4. Pe3ynbTaTroM aJMUHUCTPATUBHON MpPOUEAYpHl SBISETCA BblAadya
(HampaBJIEHKE) 3asIBUTEIIIO pe3yJibTaTa MPEAOCTABICHUS MYHUIIMTIATBHON YCIIyTH.

3.3.7. llpu peanmuzaumu cBoux ¢ynknuit M®PL| He BmpaBe TpeGoBaTh OT
3asiBUTENS] MPEAOCTaBICHUS JOKYMEHTOB W HMH(POPMALMHM WM OCYIIECTBICHUS
JNEUCTBUM, TIEPEUNUCIICHHBIX B 4acTh 3 ctaTthu 16 DenepaibHbId 3aKOH OT 27 UIONS
2010 roma Ne 210-®3 «O6 opraHu3aluudyd MPEJOCTABICHUS TOCYNAPCTBEHHBIX H
MYHULIMTATBHBIX YCIYT».

3.3.8. 3asgBuTenp UMEET MpaBO Ha JIocyaeOHOe (BHECYAeOHOE) 00XKaloBaHUE
pemieHuid W JedcTBUM  (Oe3meMcTBUSA), NPHUHATHIX (ocymiecTBiseMbix) MOI],
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pabotHukom M®I] B Xxoa€ mpemocTaBiICHUS MYHUIIUMIAIBLHON YCIyTH, B TMOPSJIKE,
YCTaHOBJICHHOM pa3zesioM S5 Pernamenra.

3.3.9. 3agButrens BOpaBe OTO3BaTh CBOE 3asBJICHUE Ha JOOOW cTaauu
PacCMOTPEHHUS, COTJIACOBAaHUS WIM MOArOTOBKH JoKymMeHTa M®ILI, oGparuBmuch ¢
COOTBETCTBYIOIIUM 3asiBieHueM B M®L, B ToM uncie B 3JIEKTPOHHOI (opme.

3.4. llopsinok ucnpaspjieHUs JOMYIIEHHBIX ONEYATOK U (WIH) OIIHOOK
B BBIIAHHBIX, B Pe3yJbTaTe NPeA0CTABJICHNSI MYHUIIMIAJIbLHON YCJIYTH,
AOKYMEHTAaX

[Ipu mpenocraBlieHMM MYHUIIMIAIBHON YCIyTd MCIpaBieHUE B JIOKYMEHTaX
OTICYaTOK U (WJIM) OITMOOK HE MPEIYyCMOTPEHO.

3.5. Oco0eHHOCTH pPeAOCTABJICHNS ABYX U 00J1ee MYHHIMIIAJBHBIX YCJIYT B
MHOTOQYHKIMOHAJIbHBIX HEHTPAX NPH OAHOKPATHOM 00pallleHUH 3asiBUTEJIA
3.5.1. MO®Il npu oaHOKpaTHOM OOpAIllEHUH 3asiBUTENISI C 3alMpoCOM O
MIPEJIOCTABIEHUN HECKOJIBKUX MYHULMIAIBHBIX YCIYT OPraHU3yeT MPea0CTaBICHUE
3asIBUTEIIO ABYX M 00Jiee MyHUIIMIAIBHBIX YCIYT (1anee - KOMIUIEKCHBIN 3ampoc).
3.5.2. IlpenoctaBnenne MODI] MyHMIUMIAIBHBIX YCIyr Ha OCHOBAaHHUH
KOMIUIEKCHOTO 3aIIpOca OCYIIECTBIISIETCS B MOPSAKE U HA YCIOBUSIX, YCTAHOBJICHHBIX
cratbeii 15.1 denepanbHoro 3akona ot 27 wutong 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPeA0CTaBIECHUS TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX YCITYT».

Pa3znes 4.@opMbI KOHTPOJIS 32 UCIIOJIHEHHEM A[IMUHUCTPATHUBHOIO PerjiaMeHTa

Hoapasnea 4.1.11opaxok ocyniecTB/IeHUs TEKYLIEr0 KOHTPOJIA 32 COOII0IeHHEM
U MCIIOJIHEHHEM OTBETCTBEHHbIMM J0KHOCTHBIMHU JTMIAMHM IOJI0KEHHU I
aIMMHUCTPATHBHOIO PerjaMeHTa U MHbIX HOPMATHUBHBIX IIPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K NMPEAOCTABJICHUI0 MYHUIIUNIAJIBbHOMN YCJIYI'H,
a TaK/Ke NPUHATHEM UMM pelleHu i

4.1.1. JJomKHOCTHBIE JMIA, MYHUIMIIAJIbHBIEC CIIyXallue, Y4YacTBYIOUIUE B
[PEIOCTaBICHUM MYHULHUINAIBHOM  YCIYI'M, PYKOBOJCTBYIOTCS IOJIOKECHUSAMU
Pernamenra.

IIpn mpenocraBineHUM MYHMIMIIAIBHON YCIIYI'M T'PaKIAHUHY rapaHTUPYETCs
IpaBO Ha MOJyuyeHHUE HH(POpPMAIMM O CBOUX IpaBax, OOS3aHHOCTAX M YCJIOBMSX
OKa3aHWs MYHMIMIAIBHOM YCIIYI'M; 3allUMUTYy CBEACHUN O IIEPCOHAIBHBIX JAaHHBIX;
YBAKHUTEIIBHOE OTHOLIEHNE CO CTOPOHBI JOJKHOCTHBIX JIAILL.

4.1.2. Tekymuid KOHTPOJIb W KOOPAHWHALMUSA IOCIEAOBATEIBLHOCTH IEHCTBUM,
ONPENENICHHBIX  aAMUHUCTPATUBHBIMU  NIPOLEAYpPaMH, II0  NPEIOCTABICHUIO
MYHULMNQIBHOM  YCIYyTM  MYHMIMIAIBHBIMUA  CIYKAIUMMU  aJMUHHCTPALIUU
OCYILECTBIISIETCS TOCTOSIHHO HEMOCPEICTBEHHO UX HAYAIBHUKOM ITyTEM IPOBEACHUS
ITPOBEPOK.

4.1.3. IlpoBepku NOJHOTHI U KayecTBa NPEAOCTABICHUS MYHULMUIIAJIbHOU
yCIyTd BKIIOYAIOT B ce0s MPOBEACHHUE IPOBEPOK, BBISBICHUE M YCTPAHEHUE
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HApYLICHUN TpaB 3asBUTEINICH, PACCMOTPEHHE, MPUHATHE PELIEHUW U HOATOTOBKY
OTBETOB Ha OOpamieHusl 3asBUTENCH, COAEpXKAIIMX JKaTOOBl Ha JCHCTBUSA
(O6e3neiicTBUE) U pelICHUs TOKHOCTHBIX JUI[ aJMUHUCTPAIIMKM, OTBETCTBEHHBIX 32
MPEIOCTABIEHUE MYHULIMIIAJTBHON YCIIYTH.

IHoapasnen 4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIECTBJICHHUS IJIAHOBBIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABJIEHUS
MYHUIUNAJIbHON YCIYTd, B TOM YHCJIe NOPSAA0K U GopMBbI KOHTPOJIA
32 MOJTHOTOM U Ka4eCTBOM IPeA0CTaBJIeHUSI MyHHIMIIAJIbHON yCJIyIH

4.2.1. KoHTponb 3a TOJMHOTOM M  KA4E€CTBOM  MPEJOCTABICHUS
MYHMIIMINIAJIbHONW YCIYTH BKJIIOUAeT B ceOsl MPOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK.

4.2.2. IlnaHoBblE W BHEIUIAHOBBIE MPOBEPKH MOTYT IMPOBOAUTHCSA TIJIABOM
CEJIbCKOT'O TIOCEIEHUS.

4.2.3. llpoBeneHue IUTAHOBBIX IIPOBEPOK, TOJHOTBI M  KadecTBa
MPEAOCTABICHUS MYHULMIAIBHOM YCIYTM OCYLIECTBIISIETCSI B COOTBETCTBHM C
YTBEPKJICHHBIM Tpadukom, HO He pexe 1 (0aHOoro) pasa B rol.

4.2.4. BHer1aHOBBIE MPOBEPKU MPOBOJAATCS MO OOpPALICHUSIM FOPUINYECKUX U
(bu3MYeCKUX JHI] C XKaI0OaMH Ha HaApyLIEHHE MX MpPaB U 3aKOHHBIX UHTEPECOB B XO/I€
NPEIOCTaBIICHUS MYHMIIMITAIILHOM YCIyI'M, a Takke Ha OCHOBaHUM JIOKYMEHTOB U
CBEICHMI, yKa3bIBAIOLIUX HA HApYIICHUE UCTIONHEHUS PernamenTa.

4.2.5. B X0/i€ MJIAaHOBBIX U BHETUIAHOBBIX MPOBEPOK:

1) mpoBepsieTcsi 3HaHHWE OTBETCTBEHHBIMH CHEIHATUCTaMH TpeOOBaHUM
PernamenTta, HOpMAaTUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX TpPeOOBaHUS K
[IPEIOCTABICHUIO MYHULIUIIAJIBHON YCIyTH;

2) mpoBepsieTcsi COOJIIOJEHUE CPOKOB M TMOCIEIOBATEIbHOCTA HCHOIHECHHUS
aAMUHUCTPATUBHBIX IPOLENYP;

3) BBIABISIIOTCS HAPYILICHUS MPaB 3asIBUTENIECH, HEOCTATKH, JTONYILEHHBIE B
X0/JI€ IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIyTH.

Hoapasaen 4.3. OTBETCTBEHHOCTH J0ZKHOCTHBIX JIMI YIIOJTHOMOYEHHOTI' 0
OpraHa, npeaocTaBJIAIIIEr0 MyHHIUNIAJIbHYIO YCJIYTY, 32 pellleHust ¥ eicTBUs
(0e3neiicTBHE), MpUHUMAeMble (OCYHIeCTBJIsIEMbIE) UMM B X0/1€ NPeA0CTABJIEHUS

MYHHUIUNAJIbHON YCJIYTH

4.3.1. Ilo pe3ynpTaram MPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUS
HapyILIEHUs1 NOpsAJKAa MPEAOCTABICHUS MYHUIMNAIBHOW YCIIyTH, IPaB 3asBUTEIEH
BUHOBHBIE JIMIIa NPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHoAaTenbCTBOM  Poccmiickonn @enepauuy, W IOPUHUMAKOTCA  MEpPHl IO
YCTPaHEHHIO HAPYIICHUH.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHHIMIAIBHBIE CIYyKAIlME, YYaCTBYIOUIUE B
MPEeJIOCTABIEHUN MYHUIUINAIBHOU YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a TMpUHATUE pelleHuss U JedcTBus (0e3neicTBUE) TpH  MPEeJOCTaBICHUU
MYHULIUIIATBHON YCIYTH.
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4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTh YCTaHABJIMBAETCS B JOJDKHOCTHBIX
WHCTPYKIUSX B COOTBETCTBHHM C TpeOOBaHUSIMU 3aKOHOZATeNlbcTBa Poccuiickoi
denepanum.

Moapasnen 4.4. Ilo1okeHus1, XapakTepu3youue TpeOOBaAHUS K MOPAAKY U
¢popmaM KOHTPOJIA 32 IPeIOCTABJICHHEM MYHULIMIIAJIBLHOM YCJAYITH, B TOM YHCJIE
CO CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3alM i

4.4.1. KonTposb 3a TPEIOCTABICHWEM  MYHUIMNAIBHOW  YCIyTH
oCylIeCTBIsIeTCST B (hOpMe MPOBEPKU COOJIIOJEHHUS MOCIIEIOBATENHHOCTU JEHCTBUH,
ONpeIeJICHHBIX aIMUHUACTPATUBHBIMU poLeaypaMu o WCIIOJTHEHUIO
MYHULIMOAIBHON  yCIyrHM, TMPUHATHEM PEUICHUW JIOHKHOCTHBIMHU  JIMIIAMH,
COONIONIEHNsT W  WCIONHEHWS JODKHOCTHBIMU  JIMIIAMH, MYHHIIUIAIbHBIMU
CIyKallMMH  aJMHUHUCTPAllMM HOPMATHBHBIX I[PAaBOBBIX aKTOB Poccuiickon
Oenepannu, KpacHogapckoro kpas, a Takxke MojoxeHn Pernamenra.

4.4.2. Tlopsaok U GOpMBI KOHTPOJS 32 MPEAOCTABICHUEM MYHULIUIIAIBHON
YCJIYTH CO CTOPOHBI YIOJHOMOYEHHBIX JOJKHOCTHBIX JIMIl aIMUHUCTPAIUU JOJDKEH
OBITh TOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3P(EKTUBHBIM.

4.4.3. J1OJIDKHOCTHBIE 1A, OCYIIECTBIISIIOIINE KOHTPOJIb 3a
NPEAOCTaBICHUEM MYHHIIUMIIAIBHON YCIYTHU, JIOJDKHBI MPUHUMATh MEPhl 1O
NpeOTBpaIICHUIO KOH(MIMKTa WHTEPECOB MPHU NPEIOCTaBICHUU MYHUIIMITATLHON
YCIIYTH.

4.4.4. KoHTponb 3a uCIOJHEHHEM PerinamMeHTa cO CTOPOHBI TpaXKIaH, MX
OOBEMHEHUN W OpraHu3alluil SBISETCS CAMOCTOSTENbHONW (OpPMOW KOHTPOJS U
OCYIIECTBIISIETCS ITyTEM HaIlpaBJieHUs] OOpaleHu B aIMHHHUCTPALIAIO U TIOJTYYCHUS
MMCBMEHHOW M YCTHOW WH(OpMAIMu O pe3ysbTaTax MPOBEICHHBIX MPOBEPOK U
MPUHATHIX 0 Pe3yJbTaTaM MPOBEPOK MEpPaxX, B TOM UHUCIE 00XKaJTOBaHUS JCHCTBUIMA
(O6e3neicTBUSI) U pEIICHUM, OCYIIECTBISIEMbIX (IMIPUHATHIX) B XOJI€ HMCIOJHEHUS
Pernmamenta B cyJaeOHOM TOpsJIKE, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickonn @enepanumu.

Paznen S5.{ocyneOHblii (BHeCy1eOHbIH) MOPAA0K 005KAJTOBAHNS PellleHUil
U aeiicTBui (0e31eiicTBHsI) Oprana, mpeaoCcTABJISIONIEr0 MyHUIIUIAIbHYI0
yCJIyry, MHOrO(p)YHKIIMOHAJIBLHOTO LIEHTPA, a TAKKe UX J0JKHOCTHBIX JIHUII,

MYHUIIUTIAJIBHBIX CIYKANNX, pPA0OTHHKOB

Hoapasnen 5.1.Mudopmanns AJs1 3aBUTEJIS 0 €r0 MpaBe MOJATh KAJI00y
Ha pemenusi u (win) aeiictBus (0e31eiicTBHE) OPraHa, NpeaoCcTaBIsSIIONIET0
MYHHUIUNAIBHYI0 YCJIYT'Y, MHOTOQYHKIIMOHAJIBHOI0 LIEHTPA, a TaKKe UX
NOJIZKHOCTHBIX JIML, MyHUIUNAJIbHBIX CJYKANUX, PAOOTHUKOB
NPHU NPEAOCTABJICHUHA MYHULIMNIAJIBLHOM yCIYTH

3asBUTENIb MMEET IMpaBO Ha JocyleOHoe (BHecylneOHoe) oO0KaloBaHHE
pemieHnit  u  geiicTtBui  (Oe3neHCTBUSA),  NPUHATHIX  (OCYILECTBIISEMbIX)
aJMUHUCTpALMEN, JOJDKHOCTHBIM JIMLOM JIMOO MYHHULMIAIBHBIM  CIIY)KalllUM
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agmuauctpanuy, M®I], paGotHukom M®PI[ B Xome mpeAOCTaBICHUS
MYHHIIMIIAJIBHON yCIyTH (anee — nocyaeoHoe (BHecyaeOHOe) 00KanoBaHue).

Hoapa3zaea 5.2. IIpeamer xkan00bl

[IpeameTroMm pocyneOHOro (BHecyaeOHOro) OOXalOBaHUS 3asiBUTEIEM
pemieHuii u nercTBuil (06e34eiCTBUSA) aJIMUHHUCTPALIMU, JTOJBKHOCTHOTO JUIAa JU00
MYHUIIMTIAIBHOTO CiIyXamiero agMuuucrpanuu, MOL], paboruuka M®LI, sBasercs
KOHKPETHOE pellleHrEe Uiu JeicTBUE (0e3eicTBIE), MPUHATOE WIIA OCYIIECTBIEHHOE
UMHU B XOJI€ MPEAOCTABICHUS MYHULUINAIBHOW YCIyI'H, B TOM YHCJIE B CIIEIYIOIINX
CIIyvasx:

1) HapymeHwe Cpoka pEerucTpalMy 3ampoca O  MPeJOCTaBICHUU
MYHULIMNAIBHON YCIyTH, 3aMpoca, yKa3aHHOTO B cTaTbe 15.1 deaepanbHOroO 3aKOHA
or 27 wmons 2010 rToma Ne 210-®3 «OO6 oprasmzanuyd NpeIOCTaBICHUS
rOCYJIJapPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

2) HapylleHUWE CpOKa NpPEeIOoCTaBICHUS MYHHLIMOAIbHOM yciayru. B
YKa3aHHOM clly4ae Jocy/ieOHoe (BHecyneOHOe) 00KalloBaHUE 3asiBUTENIEM PEIICHUIN
u aeiicteuit (6e3neiictBust) MOII, pabotHuka M®IL] Bo3MOXHO B cilydyae, €ClIu Ha
M®II, pemenus u aeiictBus (0e37€MCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKUMS TIO TPEIOCTaBICHUI0 COOTBETCTBYIOUIEH MYHHUIMIIAIBHOM YCIyTH B
OJIHOM OOBbeME B MOPSIIKE, ONpeAesieHHOM 4YacThio 1.3 ctathu 16 denepanbHOro
3akoHa oT 27 wuronga 2010 roma Ne 210-d3 «O6 opraHuzanuu IMpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT»;

3) TtpebGoBanue Yy 3asBUTENS JIOKYMEHTOB WM HHpOpManuu JOO
OCYLIECTBJIECHUS] JEUCTBUM, TMPEACTaBICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMU IPaBOBbIMM akTamMu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMHM TPAaBOBbIMH akTamMu KpacHogapckoro kpas, MYyHUIUIAIbHBIMU
MPaBOBBIMH aKTaMU ISl PEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH;

4) oTka3z B mpueMe y 3adBUTENId JIOKYMEHTOB, IPEICTaBIEHUE KOTOPBIX
NPEAYCMOTPEHO HOPMATHMBHBIMU IMPABOBbIMU akTaMu Poccuiickon ®enepauuu,
HOPMATUBHBIMH TPABOBBIMM akTaMu KpacHOZapcKoro kpas, MYyHUIUIAIbHBIMU
PABOBBIMM AKTaMU JJIs IPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

5) oTKa3 B MPEOCTABICHUH MYHHULIUIIATBLHOMN YCIYTH, €CJIM OCHOBAaHUS O0TKa3a
HE TIPElyCMOTPEHbI (e/IepaIbHBIMU 3aKOHAMH U PUHSTHIMUA B COOTBETCTBUU C HUMU
WHBIMM HOPMAaTHMBHBIMHU IPAaBOBBIMHU akTamu Poccuiickonn denepaunu, 3aKOHaAMU U
MHBIMA  HOPMAaTHBHBIMHM  MpPaBOBbIMM  akTamMu  KpacHomapckoro — Kpas,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMH. B  yka3zaHHOM ciyyae JaocyAeOHOe
(BHEcymeOHOE) OO’kamoBaHWE 3asBUTENIEM pEIICHUA M JehcTBuil (Oe3aeicTBus)
M®II, pabotauka M®IL] Bo3moxkHO B ciydae, eciu Ha MO, pemenus u neicTBus
(Oe3meiicTBUE) KOTOPOro OO0KANYIOTCS, BO3J0KE€HAa (DYHKLUHS 1O MPEIOCTABICHHUIO
COOTBETCTBYIOIIEH MYHHMIMIAIBHOM YCIYrd B TMOJIHOM OOBEME B TOPSAJIKE,
onpeaeneHHoM Jactbio 1.3 ctateu 16 @enepanpHoro 3akona ot 27 uronst 2010 roga
Ne  210-®3 «OO6  opraHu3zal  OPENOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIIYT;
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6) 3aTpeboBaHUE C 3asBUTEIS NP MPEAOCTABICHUA MYyHUITUTIATBHONU yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepany, HOPMATHBHBIMH TIPABOBBIMH  akTaMu KpacHOmapckoro  Kpas,
MYHUITUTIATHHBIMA ITPABOBBIMU aKTAMH,

7) 0TKa3 yIOJIHOMOYEHHOTO OpraHa, JIOJ>KHOCTHOTO JIUIlA YIIOJIHOMOYEHHOTO
oprana, MO®ILI, pabornuka M®I[ B ucnpaBieHnn AOMYHIEHHBIX UMM OINEYATOK U
OmMMOOK B BBIAAHHBIX B PE3yJbTaTe IPEJAOCTABICHUS MYHUIUINIATBHOW YCIyTH
JOKyMEHTaxX JHO0 HapyIICHHUE YCTAaHOBJICHHOTO CpOKa TaKWX HCHpaBlieHud. B
yKa3aHHOM cliydae Jocyqe0Hoe (BHecye0HOe) 00KaloBaHKE 3asiBUTENIEM PEeIICHUM
u neiictBuii (6e3nerictpusi) MO®IL, padotanka M®I] Bo3MOXKHO B clly4yae, €Clii Ha
MOII, pemenuss u neictBus (6e37€iCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA
GyHKIUS TIO TPETOCTABICHUIO COOTBETCTBYIONIEH MYHHUIIUMIIAIBHON YCIyTH B
MOJHOM O00BEeME B MOPSJIKE, OIpeieieHHOM 4acThio 1.3 cratbu 16 denepaibHOro
3akoHa oT 27 wutonga 2010 roma Ne 210-®3 «OO0 opraHuzauuul MNpeaOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHUIIUITAIEHBIX YCIYTY;

8) HapyIIeHHe CpoKa WM TMOpPSAKa BBIAAYM JOKYMEHTOB IO PE3yJIbTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHOU YCITYTH;

9) TNpPUOCTAHOBJICHHWE TMPEAOCTABICHUS MYHHIMMAIBHONW YCIYTH, €CIu
OCHOBAaHMS TPHUOCTAHOBJIICHHS HE TMPEIYyCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
NPUHATBIMA B COOTBETCTBHU C HMMHM WHBIMM HOPMAaTHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®enepanny, 3aKOHAMU M1 MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMU
KpacHomapckoro kpasi, MyHUIIMTIAIbHBIMU NMPABOBBIMU aKTaMu. B ykazaHHOM ciiydae
nocyneoHoe (BHecyleOHOe) OOKalloBaHME 3asBUTEIEM PCIICHHWH W JACHCTBHM
(6e3nerictBusi) M®PII, paboramka MO®DI] Bo3mokHO B ciydae, eciau Ha MOII,
pemieHuss u nencTBus (0e31eCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOKEHA (YHKITUS
0 MPEOCTABJICHUIO COOTBETCTBYIONICH MYHHUITUTIATLHOW YCIYTH B TIOJIHOM 00BEMe
B IIOPSIKE, ONpeeIeHHOM JacThio 1.3 cratbu 16 denepanbHOro 3akoHa OT 27 IO
2010 roma Ne 210-®3 «O06 opraHuzanuu NpPeIOCTaBICHHUS T'OCYIAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

10) TpeGoBaHMe y 3asIBUTENS TIPH MPETOCTABICHHH MYHHIIMITAIIGHON yCIIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHUE M (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TMPHU TMEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISE  TPEJOCTABJICHUS MYHUIMNAIbHOW  yCIyrd, JuOO B  MPEeAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH, 332 UCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7denepanbHoro 3akoHa or 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEIOCTaBICHUS TOCYNAapCTBEHHBIX W MYHHUIUIAIBHBIX ycIyr».B
yKa3aHHOM clIy4ae JaocyaeOHoe (BHecyneOHOoe) 00)KaloBaHUE 3asSBHUTEIIEM PEIICHUI
u nevictBuii (6e3neiictBus) M®ILI, pabotnuka M®I] Bo3MOKHO B Citydae, €Ciu Ha
MOII, pemenuss u neictBus (Oe37€iCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JI0KEHA
(GYHKIHS TI0 TIPEIOCTABICHUIO COOTBETCTBYIONMINX MYHHUITUTIATBHBIX YCIYT B TTOJTHOM
o0beMe B MOpPSAJKE, ONMpeAeICeHHOM 4YacThio 1.3 crateu 16MDenepaibHOro 3aKoHa OT
27 wonsgs 2010 rToma Ne 210-®3 «OO6 opraHuzanuu —MpeaoCTaBIEHUS
rOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT.

IHoapa3zaen 5.3. Opran, npeaoCcTABJAIOIINIT MyYHHIIUNIAIbHYIO YCJIYTY,
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MHOFO(l)yHKIII/IOHaJIbeIﬁ HEHTP, A TAKKE UX J0JKHOCTHBIC JIUIIA,
MYHUIUIIAJIBHBIC CJIYyzKalIue, paﬁoTHl/lKl/I H YIIOJTHOMOYCHHBIC HA PACCMOTPEHHUE
JKaJI00bI HOJ/KHOCTHBIC TUIAa, KOTOPBIM MOZKET ObITH HarpasBJICHa Jkaji00a

5.3.1. Kanoba Ha pemieHust u JecTBUs (0e37A€HCTBHUE) NOTKHOCTHBIX JIUIL
aIMUHUCTPALINY,  MYHUIUOAIBHBIX  CIOYXKAaIMX  TOJAeTCs  3asBUTEIEM B
aamMuHucTpauuio, MOIL[ nubo B genmaprameHT UHGQOpPMATU3allUM M CBS3U
KpacHonapckoro kpasi, siBistonuiics yupeautenem MOI[ (mamee - yupeauTtenb
MOLI).

5.3.2. JKamob6er Ha gedictBus  (Oe3melicTBUE)  JOJDKHOCTHBIX  JIMII,
MYHULUNAIBHBIX  CIyXallUX aJAMUHUCTPAllUM, TOJAIOTCA TIJaBE€ CEJIbCKOIO
IIOCEJICHHUS.

XKanoObl Ha pemieHus, NPUHATHIE aJIMUHHCTpAIlMEH, TOJAIOTCS TJaBe
CEJIbCKOTO TIOCEIEHUS.

5.3.3. Kamo6sr Ha pemeHust u aeictBus (6e3aeiictBue) padorHuka MOI]
nogatorcsi pykoBojgutento sroro MOPII. KamoOsl Ha pemieHuss U JAEUCTBUA
(6e3neiictue) MOIl nomatorcs yupemutento MOIL[ win AOTKHOCTHOMY JIHILY,
YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM MPABOBLIM akToM KpacHomapckoro kpasi.

5.3.4. OcoOGeHHOCTH TTOAAUYU U PACCMOTPEHUS KaJl00 Ha PEIICHUS U IEUCTBUS
(6e3neiicTBUE) AIMUHHUCTpAIlMM M €€ JIOJDKHOCTHBIX JIMI, MYHHUIMIAIbHBIX
cinyxamux, MO®ILI, paborHunkoB M®I] ycranaBnuBarotcs IlpaBwiamu momauud u
paccMOTpeHuUs Kajao0 Ha pelleHus u aeicTBus (0e3neiicTBre) dheaepalbHbIX OPraHOB
MCIIOJIHUTEIILHOM BJIACTH U WX JIOJDKHOCTHBIX JIHII, (eiepaibHbIX TOCYAapCTBEHHBIX
CIIyXaluX, JOJDKHOCTHBIX JIMI] TOCYJApCTBEHHBIX BHEOIJKETHBIX (POHIIOB
Poccuiickonn ~ ®depepaunu, TroCyAapCTBEHHBIX  KOPHOpauuid, HAJCJICHHBIX B
COOTBETCTBHH C (elepasbHBIMA 3aKOHAMHU TIOJTHOMOYHUSMH IO TMPEIOCTABICHHUIO
rOCYJJapCTBEHHBIX YCIYT B YCTAHOBIICHHOU cepe AeSITEIbHOCTH, U UX JOTKHOCTHBIX
JIML, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa
«O0 opranu3zanuu MNpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT», U
WX paOOTHUKOB, a TakKe MHOTOQYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT MU MX PAOOTHUKOB, YTBEPKJICHHBIMU
[TocranoBnennem IlpaButensctBa PO ot 16 aBrycra 2012 roga Ne 840 (mamee —
[IpaBuna), IlopsakomM moaaud W PacCMOTPEHHUs kano0 Ha peuieHus U JeHCTBUSA
(6e3neiicTBue) UCIIOJTHUTENbHBIX OpraHoOB roCyJ1apCTBEHHOM BJIACTHU
KpacHonmapckoro kpasg M HMX JOJDKHOCTHBIX JIMI[, TOCYJAAPCTBEHHBIX TI'PaXJaHCKUX
ciyxkamux KpacHomapckoro Kpas, YTBEPXKICHHBIM IIOCTAHOBJIEHHEM  TJIaBbl
aagmuHucTpanuu (ryoepraropa) Kpacnogapckoro kpast ot 11 despans 2013 romga Ne
100 «O6 ytBepxknenuu [lopsaka mogaum M pacCMOTPEHUS KalloO Ha pEIICHHs U
neictBus (0e3aeiicTBUE) WCIONHUTENBHBIX OpPraHOB TIOCYJIapCTBEHHON BIIACTH
KpacHonmapckoro kpas U HUX JOJDKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX TIpa)KAaHCKHUX
ciayxammx KpacHomapckoro kpas M O BHECEHHMM W3MEHEHUM B OTACJIbHbBIE
MOCTAHOBJIEHUS TJIaBbl aAMUHUCTpauuu (rybepHartopa) KpacHomapckoro kpas»
(manee — [MopsaoK).

5.4. ITopsaAioK MOa4YH U PACCMOTPEHHUSA KAJTO0bI
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5.4.1. OcHoBaHMeM JUId Hayaja MPOLEAYphl A0CyAeOHOro (BHECYIEOHOrO)
00KaJIoBaHU SIBISIETCA MOCTYIUICHHE KaJloObl, MOJAHHON B MHCbMEHHON dopMme Ha
OyMa)KHOM HOCHUTEIE, B 3JIEKTPOHHON (popMe, B aIMUHUCTPALIUIO, YIIOJTHOMOYEHHYIO
Ha PACCMOTPEHUE KATTOOBI.

5.4.2. Kanoba Ha pemieHuss U JOeucTBUsA (Oe3eCTBUE) aIMUHUCTPALINH,
JOJKHOCTHOTO JIMIA JIMOO MYHULMIAIBHOTO CIIYyXallero aJAMUHUCTPALUU, TJIaBbl
CEJIBCKOTO TOCEJICHHsS, MOXET OBbITh HalpaBlieHa 1o moure, uepes MODII, ¢
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW ceT  «WHTepHeT,
oduimanbpHoro caiita, Enunoro nmoprana, PernonanabHoro moprasna, a TakkKe MOXKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTEIISL.

5.4.3. 3asBuTento oOeCreYNBAETCS BO3MOXKHOCTH HAIIpaBICHUS KajloObl Ha
pemieHuss u aedcTBus (Oe3aeicTBrEe) aJMUHUCTPALUU, JOHKHOCTHOTO JIHIA JTUOO
MYHULIMIAIBHOTO CIIYKalIero aJMUHUCTPAllUM B COOTBETCTBMM €O cTaTheld 11.2
@®enepanpHoro 3axkoHa oT 27 wuronst 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUUMIIAIBHBIX YCIYI» C HCIOJb30BAaHUEM
noptasia  ¢eaepaibHOil  TOCYJapCTBEHHOM uH(pOpPMAIIMOHHOM CHUCTEMBI,
obOecrnieurBaroIIeil mpoiecc 10cyAeOHOro (BHECYAeOHOr0) 00KaaoBaHUs PEIICHUN U
neicTBui (0e31elcTBHSI), COBEPUIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUMAIBHBIX YCIYI OpraHamu, TMPeIOCTaBISIONIMMUA TOCYJApCTBEHHBIE U
MYHULUNAIBHBIE YCIYIHM, WX JOJKHOCTHBIMM JIMUIAMH, TOCYJApCTBEHHBIMH U
MYHULUANTAIbHBIMU CILyKalllUMH c UCIIOJIb30BaHUEM nH(}OpMaAIMOHHO-
TeJIEKOMMYHUKalIMOHHON cetn «WHTepHeT» (mamee - cucrema J0CyAeOHOTO
00>KaTOBaHMUS).

5.4.4. Kanoba Ha pemenus u nevctBus (6e3neiicteue) M®II, paboTHuka
M®II moxer ObITh HampaBjeHa II0 TOYTE, C HCIIOJIb30BaHHEM HH()OPMAITMOHHO-
TeJIeKOMMYHUKaMOHHON ceTn «MuTepHeT», odunuansHoro caitra M®LI, Exunoro
noprana, PernoHasbHOro mopraja, a TaKXe MOKET ObITh MPHUHATA MPU JUYHOM
MpUeMe 3asiBUTEIIA.

5.4.5. Kanoba, mocTynuBIIasi B aAMUHUCTPALIMIO MOJIEKUT PETUCTPALIUU HE
MO3/IHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

B cnyuae momaum 3asBuTeneM kanoObl uepes ML, nocneaHuit
oOecrieynBaeT mepeady >Kajioobl B aIMUHUCTPAIUIO B MOPSAKE U CPOKH, KOTOPHIE
YCTAHOBIICHBI COIJIAIIEHUEM O B3auMmoAeucTBUU Mexay MOI] u anmuHuCTpanuen,
HO HE TMO3/IHEE CIEAYIONIEro paboyero JHS CO JTHA MOCTYTIUICHUS Kal00BbI.

5.4.6. XXanob6a nomKHa coaepiKaTh:

1) HaMMEHOBaHHME YIOJHOMOYEHHOTO OpraHa, JOJHKHOCTHOTO JHIa JIOO
MYHULIMNAIBHOTO CIIY’KaIllero YIOJIHOMO4YeHHOro oprana, M®II, ero pykoBoaurens
U () paOOTHUKA, PEIIeHHs U IelCcTBUS (0e31eliCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢paMunuio, UMs, OTYECTBO (IIOCIEIHEE — IPU HAIMYUU), CBEICHUS O MECTE
KUTEIHCTBA 3adABUTENST — (U3MYECKOro JiMia MO0 HAaMMEHOBAaHUE, CBEJICHUS O
MECTOHAXOXKJACHUU 3asBUTENS — HOPUAMYECKOrO JIMIA, a TakKe Homep (Homepa)
KOHTAaKTHOTrO TenedoHa, ajapec (aapeca) SJAEKTPOHHOM MOYTHI (MIPU HAIUYHMH) U
MOYTOBBIN aJipec, MO KOTOPHIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;
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3) cBeneHusi 00 OOXaTyeMbIX pEIICHUSIX U JelcTBHUsIX (0e37aeiicTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA JIMOO0 MyHUIIMIIAIBHOTO CIIYXKaIlIero
YIOJIHOMOYEHHOT0 opraHa, M®L], paboranka MOLI;

4) nOBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEJb HE COTJIACEH C PEIICHUEM U
neictBueM (0e31eiCTBUEM) YIIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JIMLA JIMOO
MYHUIUINIATBHOTO CIIYXAaIIero ynojJHoMoueHHoro opraHa, M®ILI, pabotanuka M®II.
3asBUTEIEM  MOrYT OBITb  NIPEACTABICHbl  JTOKYMEHThl (P HaJUYMH),
MOJITBEPKAAIOUTUE JTOBO/IbI 3asIBUTES, JINOO UX KOIHUU.

IHoapazaen 5.5. Cpoku paccMOTpeHMS KaT00bI

XKanoba, mocrynuBmas B aamuHHCTpanuto, MO®II, yupemutenio MOI],
MO/JICKUT PACCMOTPEHHUIO B TedeHWe 15 (msaTHammatu) paboymx JHEH co JIHA ee
perucrpaiuu, a B caydae oOkajgoBaHUsl oTkKa3a aaMmMuHUCTpanmuu, MOIL], B nmpueme
JOKYMEHTOB y 3asBUTENS JTUOO B WCTIPABICHUH JOMYIICHHBIX OMEYaTOK U OIMIHNOOK
WJIU B Cily4yae 00XajloBaHUs HapYILIEHHS YCTAHOBJIEHHOIO CPOKa TAKUX UCIPaBICHUM
- B TeueHue 5 (MmsTh) padbodyux JHEH Co JTHA €€ pEerucTpaluu.

5.6. IlepeyeHb OCHOBAHMH AJIS1 IPHOCTAHOBJICHUSA PACCMOTPEHHS KAJI00bI
B cJIy4yae, eCJId BO3MOKHOCTh IPHOCTAHOBJICHUSA MPeIyCMOTPEeHAa
3aKO0HOAATEeJbCTBOM Poccuiickon Degepanun

OcHoBaHu Uil IPUOCTAHOBIIEHUSI PACCMOTPEHUS Kal0Obl OTCYTCTBYIOT.

5.7. Pe3yJabTaT paccCMOTpPEHHS KAJT00bI

5.7.1. Tlo pe3ynbpratamMm pacCMOTPEHUS Kal0Obl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEUICHUN:

1) xanoba yAOBIETBOpSIETCS, B TOM 4YHCI€ B (OpME OTMEHBI MPHUHATOrO
pElIeHMs, HWCIpaBI€HUs JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yibTaTe NpPeNOoCTaBICHUS MYHULMIIAIBHOM YCIyrM JOKYMEHTax, BO3BpaTa
3asIBUTENIO  JIGHEXKHBIX CPEICTB, B3UMAaHHE KOTOPbIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
npaBOBBIMU akTaMu KpacHoAapckoro Kpasi, MyHUIIUIIAJbHBIMU IPABOBBIMHU aKTAMMU;

2) B yJIOBJIETBOPEHUU KAIO0BI OTKA3bIBACTCS.

5.7.2.  AnIMUHUCTpalus OTKa3bIBa€T B YJOBJIETBOPEHHUU KaJloOObl B
COOTBETCTBHMM C OCHOBAaHUSMH, ITpeaycMoTpeHHbIMU [IpaBunamu u [lopsinkom.

5.7.3.M®I] oTtka3piBaeT B YJOBJIETBOPCHHH KAJTOObI B COOTBETCTBUU C
OCHOBAaHMSIMHU, NpeycMoTpeHHbIMU [IpaBunamu u [opsakom.

5.7.4. AnMmuHHCTpanus OCTaBiseT jkajgo0y Oe3 oTBeTa B COOTBETCTBUHU C
OCHOBAaHMSMHU, NpeaycmoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.5. M®I] ocranser xano0y 0e3 oTBeTa B COOTBETCTBUU C OCHOBAHUSIMH,
npenycMorpersbiMu [Ipasuitamu u [opsakom.

5.7.6. B ciiyyae npu3HaHus *Kajao0bl MOJJIEXAIIEel YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, yKa3aHHOM B myHKkTe S5.8.1 moapasnmena 5.8 paszaena 5 Pernamenra,
naetcss uHbopMmamus O JCHCTBUSAX, OCYUIECTBISEMBIX aJIMUHHUCTpAlUed U
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(mmn)M®LI, B nensix He3aMeIJIUTENIbHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIIEHUHN MpU
OKa3aHWM MYHUIUIIAJBHOW YCIyIM, a TaKXe TMPUHOCITCS W3BHUHEHUS 3a
JOCTaBJICHHbIC HEYA0OCTBA U yKa3bIBaeTCsl MH(OpMALMs O JaNbHEUITNX ACHCTBUSIX,
KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTENIO B LIEAX MOJYYCHHS] MyHUIMOATbHOU
YCIYTH.

5.7.77. B ciy4yae mpu3HaHUs KanoObl HE MOJUIEKAIIEH YIOBJIETBOPEHUIO B
OTBETE 3asBUTENIO, YyKa3zaHHOM B nyHkTe 35.8.1 mnoxapasnena 5.8 paszmena S
PernamenTa, naroTcs apryMEHTUPOBAHHBIE PA3bsICHEHUS O NPUYMHAX TMPUHATOIO
pelIeHus, a Takke MHPopMalus 0 MOPsAIKe 005KaTOBAHUS IPUHATOTO PEIICHUS.

5.7.8. B ciyuyae yCTaHOBJEHHUS B XOAE WIH IO PE3yJbTaTaM PACCMOTPEHUS
KaMoObl TMPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  IPABOHAPYIIEHUS WU
NPECTYIUIEHUSI JTOJDKHOCTHOE JIMIIO, PaOOTHHMK, HaJENICHHbIE IMOJTHOMOYHUSMHU IO
pPacCMOTPEHUIO Kaslo0, HEe3aMeIJIUTENbHO HANpaBIsIOT MMEIOIIUECs MaTepualbl B
OpraHbl IPOKYPATYPHI.

5.8. Ilopsiaok nH(popMUpPOBaAHUS 3asIBUTEJIS O pe3yJibTaTax
pPaccMOTpeHMs KaJT00bI

5.8.1. He mno3nHee pAHA, CIEOYyIOUIEro 3a JHEM MPUHATHS PEUICHHUS,
yKa3aHHOTO B NoJnyHkTe 5.7.1 mogpasnena 5.7. pazaena 5 PernmamenTa, 3asBUTEIIIO B
NUCBMEHHOH (popMe U MO JKETaHUIO 3agBUTEIS B SJICKTPOHHOU (popMe HampaBIIsSIeTCs
MOTHBUPOBAHHBIA OTBET O PE3yJbTaTaX PaCCMOTPEHHUS >KaJTO00BbI.

5.8.2. B cnydae ecnu xanoba ObUla HampaBlieHa B OSJCKTPOHHOM BHUJIE
MOCPEJICTBOM ~ CHUCTEMBI  JOCYA€OHOro  OOKaloBaHUS C  HCIOJIb30BAaHUEM
MH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBET 3asBUTEIIO
HAIPaBJISAETCS TOCPEICTBOM CUCTEMBI TOCYIEOHOTO 00KATIOBAHMSI.

5.9. llopsanok 00xka/I0BaHKS pPeLICHU 110 Kajg00e

3asBUTENM UMEIOT IpaBo 00KajioBaTh pelleHHs U JeicTBus (be3aeiicTBue),
NpUHATHIE  (OCYIIECTBISIEMbIE)  AAMUHHUCTpPALMEH,  JOJKHOCTHBIM  JIMIIOM,
MYHUIIUMAIBHBIM ~ CIY)KalllUM  aMUHUCTPAllMM B XOJE€  IPEeJ0CTaBICHUS
MYHULIUTIAJIBHOM  yCIYyTM B CyJ, B TOPSAKE U CPOKHU, YCTAHOBJICHHBIC
3aKOHOJATENILCTBOM Poccuiickon denepamnuu.

5.10. IIpaBo 3asiBUTEJIS HA MOJTyYeHHEe HH(POPMAIIUN U TOKYMEHTOB,
HEO0XOAMMBIX /1JIs1 000CHOBAHUS M PACCMOTPEHMS KAJIO0bI

3agBUTENM UMEIOT NpaBO oOpaTUTbca B aaMuHUCTpauuto, MOIL][ 3a
MOJIyYeHUEM HH(POPMALMK U JOKYMEHTOB, HEOOXOAMMBIX i1 OOOCHOBaHUA U
pPacCMOTpPEHHUs >KaJloObl B NHUCBMEHHOH (opMe 1O MouTe, C HCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAUIUOHHOM ceTn «HTepHeT», O(pUIIMaIbHOTO caifTa,
opuimanbHoro caira M®LI, Enunoro noprana, PernonansHoro noprasna, a Takxe
IIPY JIMYHOM IIpUEME 3asBUTEIIS.
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5.11. Cnoco0b1 uHpOpMUPOBaHNS 3asiBUTEJIEH 0 MOPSIIKE MOAAYH
U PacCMOTPEHUS KaJT00bI

Nudopmarnutio o nopsjke nogayu U pacCCMOTPEHUS Kano0bl 3asIBUTEIIA MOTYT
MOJYy4YuTh Ha  WH(OOPMALIMOHHBIX  CTEHJAX  PACHOJIOKEHHBIX B  MecTax
MPENOCTABIEHUSI MYHULMINIAJIBHOM YCIYTM HEMOCPEICTBEHHO B aJIMUHUCTPALMH, HA
odunuanbHoM caiite, B MOII, na Enunom noptane, PernonaibHoM noprase.

HauanpHuk oTaena mo oOmmm,

3eMeIbHBIM U IIPaBOBBIM BOIIPOCaM

aaMUHHACTpau KpbUIOBCKOTO CEITbCKOTO

nocesieHus: JIeHMHTpaaCKOro paioHa C.C.CaBueHko



	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 4-92-16, 8(86145) 4-92-37.
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5. Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа).
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, по данному виду муниципальной услуги не предусмотрено.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами, муниципальными служащими администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


