AIMUHHUCTPALIUSA KPBIJIOBCKOI'O CEJIBCKOI'O ITIOCEJIEHUA
JEHUHT'PAJICKOT'O PAMOHA

HOCTAHOBJIEHUE

ot 19.12.2018 No 122
crannna KppuioBckas

00 YTBEPKACHUU AAMUHUCTPATHUBHOTO PErjIaMEHTa IPEAOCTABJICHUA
MyHHHHHaJILHOﬁ ycayru ((Hpe}IOCTaBJ]eHl/Ie KONUH MMPpaBOBLIX AKTOB
AJMUHUCTPAIUA MYHHIIMIIAJIBHOI'O 06p330BaHI/Iﬂ»

B cootBetcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 okTsi0pst 2003 roma Ne 131-
®3 «0O6 o0mMX MNPUHLIUIAX OpPraHU3alMd MECTHOTO CaMOYMPABJICHUS B
Poccutickoit deneparnun», OenaepanbabiM 3akoHOM 0T 27 uionst 2010 roga Ne 210-
@3 «O0 opraHMzanuu NOpPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUUHMIAJIbHBIX
ycayr», nocraHoBieHueMm lIpaBurensctBa Poccuiickot ®depepanun ot 16 mas
2011 roma Ne 373 «O pa3paboTke U yTBEp)KIEHUU aIMUHUCTPATUBHBIX PETIAMEHTOB
WCIIOJTHEHUSI TOCYJAapCTBEHHBIX (YHKIUMH W aIMUHUCTPATUBHBIX PETJIaMEHTOB
NPEIOCTAaBIEHUs  TOCYIAapCTBEHHBIX  YCIyI»,  PYKOBOJACTBYSCh  YCTaBOM
KpsuioBckoro cenbckoro noceneHus JICHUHrpaackoro paiioHa, 10 C Ta H O B J 4 1O:

1. YTBepauTh aAMUHUCTPATUBHBIN PErNIAMEHT MPEIOCTABICHHUS] MYHULIUIIA-
apHOW ycnyru «lIpemocraBieHre KONMKM MPAaBOBBIX AKTOB  aJIMHHUCTPALUU
MYHHUITUTIATBHOTO 00pa30BaHus» (MPUIIOKEHHE).

2. llpu3HaTh yTpPaTUBIIMM CHUJYy [OCTAaHOBJIEHUE aAJMUHHCTPALIUU
KpbutoBckoro cenbckoro mocesneHusi JleHunrpaackoro paiiona ot 25 Qepans
2016 rToma No 26 «OO6 yTBEepXKJACHHH aAJMUHUCTPATUBHOTO peEriiaMeHTa
NpeoCTaBiIeHUs MyHUIIMNAIbHON  ycnyru «lIpemocTaBiieHre KOmMui MPaBOBBIX
aKTOB QJIMUHUCTPALMA MYHUIIUTIATLHOTO 00pa30BaHUSM.

3. KoHTponb 3a BBINOJHEHHEM HACTOSIIETO MOCTAHOBIICHHS BO3JIOKHUTH Ha
HavyaJIbHUKA OTJIEJIa M0 OOIIMM, 36MEJIbHBIM U MPABOBBIM BOIIPOCAM aMUHHUCTpAIIUU
KpsmoBckoro cenbckoro nocenenus Jlennnrpaackoro paitona C.C.CaB4eHKO.

4. ITocTaHOBJIEHHE BCTYMAET B CUJTY CO JHS €ro OOHApOJAOBAHUS U MOMJICHKUT
pa3MelIeHn0 Ha OQUIMAIbHOM caiTe aJIMUHUCTpalMu KpbUIOBCKOTO CEIhCKOTO
nocenieHust JleHMHTpagckoro paiioHa B HHGOPMAIMOHHO-TEIEKOMMYHHKAITMOHHON
cetu «IHTEpHETY.

['maBa Kppu10BCKOTO CEIIBCKOTO
nocesieHns JIeHMHrpaJICKoro paiioHa 0O.A.Jlepkau




[IpoekT BHECEH:

HavannHUK oTIena mo oommm,
3€MEeJIbHBIM U TIPABOBBIM BOIIPOCAM
aaAMUHUCTpal KpbU10BCKOTO CENbCKOTO
noceneHus JIeHnHrpaackoro paiona

HpO@KT IIOATOTOBJICH:

3amMecTuTesIb HayaabHUKA oTaciia

I10 O6I.[II/IM, 3CMCJIbHBIM U IIPABOBBIM BOIIPOCaM
AIMHUHUCTpALINU KpI)IJ'IOBCKOI‘O CCJIIBCKOI'O
ITOCCIICHU A .HeHI/IHFpaI[CKOFO paﬁOHa

C.C.CaBueHKO

JL.H.KynueBa



IMTPUJIOXXEHUE
YTBEPXIEH
[IOCTAHOBJIEHUEM aJIMUHUCTPALUH
KpBLI0BCKOrO CEBCKOrO MOCEIEHUS

JleHMHrpaackoro paiioHa
oT 19.12.2018 Ne 122

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHuss MyHMIMNaabHoi ycayru «llpenocrasiienue
KOIHUI1 MPABOBBIX AKTOB A/IMUHUCTPANUM MYHUIMIAJIbHOTO 00Pa30BaAHUSD)

Pasznea 1.00mume moJiokeHus

IMoapasaen 1.1.11peamer peryjupoBanust
aIMMHHCTPATHBHOIO PerjiaMeHTa

AJMUHHCTPAaTUBHBIN pPEraMeHT NPEIOCTaBICHUS MYyHULMIIAIBHOW YCIyTH
«IIpenocraBineHre KONWKA TPABOBBIX AKTOB aJMUHHCTPAUUU MYHHULHIIAIBHOTO
oOpazoBanus» (nanee - PersiaMeHT) pa3paboTaH B IIENsIX NOBBILICHHS KauyecTBa U
JNOCTYITHOCTH IPENOCTABICHUS] MYHHULMIIAIBHONW YCIYTM WM ONPEIEIseT COCTaB,
MOCJIEZIOBATEIbHOCTh,  MPOLEAYPhl, CPOKM U  OCOOCHHOCTH  BBINOJIHEHUS
aJIMUHUCTPATUBHBIX Mpouenyp (AeHCcTBHIl) MO MPeIOoCTaBICHUIO MYHULUNATbHON
yeayru  «lIpemoctaBieHue — KONMM ~ MPaBOBBIX ~ AKTOB  aAMUHUCTpPALMH
MYHHUIMOIATBHOTO 00pa3oBaHUs» (Jajee — MyHUIUINAIbHAs yciyra), TpeOoBaHUs K
MOPSIIKY MX BBINOJHEHUS, (POPMbI KOHTPOJIS 32 UCHOJIHEHUEM aJMUHUCTPATUBHOTO
pernaMenTta, JA0CyneOHbI (BHECYACOHBIN) MOPSIOK OOXKaJOBaHUS PEIICHUN |
nedcTBuid  (Oe3nelcTBHS) MYHUIMOANBHBIX — CIYXKalluX, JODKHOCTHBIX — JIMII,
aaAMUHHACTpaKU KpbUIOBCKOTO CENIbCKOro noceneHus JIeHnHrpaackoro paioxa.

Hacrosmmii  PermameHT pacnpocTtpaHsieTcss Ha NPABOOTHOLICHUS 10
IIPENOCTABIICHUIO KOIWK MPABOBBIX aKTOB aJIMMUHHMCTpAaUUU KpBUIOBCKOTO CEIBCKOIO
rocesieHus: JIeHnHrpaackoro pamoxa.

HMoapazaen 1.2.Kpyr 3asBurtesnen

3asgBUTEISIMU HA TIOJYYCHHE MYHHUIIMITAIILHONW YCIyTHU B COOTBETCTBUU C
PermamenToM SBIAIOTCS (PU3MYECKHE JHIIA WX FOPUAWYECKHE JHIa, JUOO0 HX
YIIOJITHOMOYEHHBIE MTPEJICTABUTENH (J1ajiee — 3asIBUTEIIN).

B cnygae, ecam muist mpeaocTaBiieHUs MYHHUITUTIAIBHOW YCIYTd HEOO0X0IuMa
00paboTKa TMEpCOHATBHBIX JIAaHHBIX JIMIA, HE SBISIOIICTOCS 3asBUTEICM, M €CIIH B
COOTBETCTBUM C (pelepaTbHBIM 3aKOHOM 00paboTKa TaKWX MEPCOHATBHBIX JaHHBIX
MOXXET OCYIIECTBIATBCA C COIJIaCHS yKa3aHHOTO JIMIla, NpH OOpaIicHWH 3a
MOJIYYCHUEM MYHUIIUIMIAIBHON YCIYTH 3asBUTENb JIOMOJHUTEIBFHO MPEIOCTABIISET



JOKYMEHTBI, MOATBEPKIAIOIIME IIOJYyYEHUE COIVIACHS YKa3aHHOIO JMLIA WIM €ro
3aKOHHOTO TPEACTaBUTENS Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX YKAa3aHHOIO JIMIIA.
JIOKYMEHTBI, MOATBEPKAAIOIINE TMOTYYSHHE COTJIaCHs, MOTYT OBITh MPEACTABICHBI, B
TOM 4Hclie, B (OpMe 3JIEKTPOHHOTO IOKyMeHTa. [leficTBHe HAcTosIIed 4acTu He
pacnupoCTpaHsieTCss Ha JMI, NpPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, WU Ha
Pa3bICKMBAEMBIX  JIML, MECTO  HAXOXKJIECHUS  KOTOPBIX HE  YCTaHOBJIEHO
YIOJHOMOYEHHBIM (peiepalIbHbIM OpPraHOM HCIOJHUTENBHON BiacTu. OT HMMEHH
HECOBEPUICHHOJIETHUX W JIAL, [PU3HAHHBIX HENEECNOCOOHBIMU, COIJIaCUE Ha
00pabOTKy JaHHBIX AIOT UX 3aKOHHBIE MPEICTABUTEIN.

IMoapasnen 1.3. TpedoBanus kK mOpsAAKY HH(POPMHUPOBAHUSA
0 NpeJ0CTABJIEHNHA MYHHUIMIIAJIBHON yCJIYyTH

1.3.1. IlpenmocraBiieHHWE  MYHHUIMNAIBHON  YCIYTH  OCYIIECTBISETCS
aaMuHUCTpaned  KpbUIOBCKOro  cenbCKOro  moceneHus — JIeHuHrpaackoro
pailoHa(nasiee — aAIMMHUCTPALKs, YIIOJIHOMOUYEHHBIN OpraH).

1.3.2. WudbopmupoBaHue o0 NPEeAOCTABICHUM MYHULMNAIBHON YCIYrd
OCYILECTBIISIETCSA:

B YCTHOU popMe IIpH IMYHOM OOpAILICHUH;

C UCIOJIb30BaHUEM TeJIe(OHHOM CBA3H;

10 MMCbMEHHBIM 00pallleHUsAM;

B (opMe 3JIEKTPOHHOTO JIOKYMEHTa IOCPEJCTBOM HAIpaBJICHUS Ha aJpec
AJIEKTPOHHOM IOYTHI.

1.3.2.1. B rocynapcTBEHHOM aBTOHOMHOM yupexJIeHnn KpacHoIapckoro
Kpasi «MHOroQyHKIIMOHAIBHBII LEHTP NPEJOCTAaBIEHUS TOCYAAPCTBEHHBIX U
MyHUITUTIATBHBIX yeryr KpacHomapckoro kpas» u ero ¢uimanax (gainee- M®II), B
TOM 4uciae B  (uiauale TroCyAapCTBEHHOTO  aBTOHOMHOIO  YUpEXKICHUs
KpacHomapckoro  kpas  «MHOroQpyHKUMOHANIBHBIA  LIEHTP  MPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYyHUUMNAIBHBIX yciayr KpacHomapckoro kpas» 1o
Jlenunrpaackomy paitony KpacHomapckoro kpas:

MIpH JINYHOM OOpallleHNH;

nocpenactBoM  EguHoro  moprama  MHOTOQYHKIIMOHAJIBHBIX — IIEHTPOB
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MyHUILIMINIANBHBIX ycIyr KpacHogapckoro kpas B
UH(pOpMAITMOHHO-TEICKOMMYHHKAITMOHHOM ceTH «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.ITocpencTtBoM pasmeleHuss UHPOpMAIMM Ha O(GUIIUATBLHOM CanTe
agMUHHACTpanu  KpbUIOBCKOTO CEIBbCKOro IMOcCeNeHus JIGHMHrpaJaCcKoro panoHa
http://www.kpsiioBckoe.pd)  (mamee - oduUIHMANBHBIA  CalWT), a TaKKe C
UCIIOJIb30BaHUEM  (efiepalibHON  TOCYJapCTBEHHOW WH(POPMAITMOHHOM CHUCTEMBI
«Equnplii  mopTanm TOCYNAapCTBEHHBIX M MYHULHMMNAIBHBIX yChayr (GyHKIUN)»
(www.gosuslugi.ru) (mamee — Emunbpiii mopran), [lopTama rocynapCTBEHHBIX U
MYHUIMIATBHBIX yeayr (dyHkumii) KpacHomapckoro kpas (Www.pgu.krasnodar.ru)
(nanee — PernonanbHbIi OpTa) B MHGOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTEpHETY.

Ha Egunom mnoprane, PermonanpHOM mopraie W oQUIIMAIBLHOM caiiTe
pa3menaercs caeAayromas HHPOpMalus:

1) wucuepnblBalOImMI  MepeYeHb  JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS! MyHUIIMIAIBHON yciyru, TpeOOBaHUS K O(QOPMIICHUIO YKa3aHHBIX


http://www.e-mfc.ru/

JIOKYMEHTOB, a TaKXe IMepeyeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIIPaBE
IPEICTaBUTh MO COOCTBEHHOM MHUIIUATHBE;

2) Kpyr 3asBUTEJIEH;

3) CpOK MpeoCTaBICHUS MyHULIMIAIBHON YCIIYTH;

4) pe3ydabTaThl MPEAOCTABICHUS MYHULUINAIBHOW  YCIYTH, TOPSIOK
OpEJICTaBICHUS  JIOKyMEHTa,  SIBISIOLIETOCS  Pe3ydbTaTOM  MPEIOCTaBJICHUS
MYHULIANIAIBHOW YCIIYTH;

5) pa3mep TOCYIapCTBEHHOW MOLUIMHBI, B3UMAaEMOW 3a MPEJOCTaBICHHE
MYHUIIUTIATBHOU YCITYyTH;

6) “cuepnbIBAIOIINI NIEpeueHb OCHOBAHUMU JIJIsl TPUOCTAHOBIICHUS WM OTKa3a
B MIPEI0CTABICHUY MyHUIUTIATLHON YCITYTH;

7) o mpaBe 3asBUTENA Ha JoCcyae0HO0e (BHECYIe0HOE) 00KaTOBaHKE JICHCTBUIMA
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEI0CTaBICHUS
rocyAapCTBEHHON (MyHUIIUTIATBHON) YCIIYTH;

8) dopmbl 3asBieHui (yBeJOMIJICHUH, COOOIIEHUI), HUCIOJIb3yEeMbl€ MPU
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

Nudopmanusa nHa Equnom nopraiie, PernonansHom nopraie ¥ 0puIAagIbHOM
caiiTe 0 MOpsAJKE M CPOKaX MPEAOCTABICHHS MYHHUIUIAILHOW yCIyTH HA OCHOBAaHUHU
CBEIIEHUH, cojepkamuxcsi B (enepanbHOM TOCyAapCTBEHHOW WH(OPMAIMOHHON
cucteme «denepanbHbIi pPEeCTp TOCYAAPCTBEHHBIX M MYHHUIIUHAIBHBIX YCIyT
(pyHKIHMiT)», perTHOHAIBHON TOCYIapCTBEHHON MH(OpMaMOHHON cucteme «Peectp
rocyrapcTBeHHbIX ycayr (¢ynkuuil) KpacHomapckoro kpasi»,lpenocTaBisieTcs
3asBUTEIIO OECIIATHO.

Hoctynm K wuHpOpManuM O CpPOKaX U MOPSAKE MPEJOCTaBICHUS
MYHUIIUIIATIBHON YCIYTH OCYLIECTBIIAETCS 0€3 BBIIOJHEHUS 3asiBUTENIEM KaKUX-JIH00
TpeOOBaHMI, B TOM uHclie O€3 HCIOJIb30BaHUS TPOrPAMMHOTO OOECIEUECHHS,
YCTaHOBKA KOTOPOIO Ha TEXHUUYECKHUE CPEACTBA 3asBUTENSI TpeOyeT 3aKIIOueHUs
JMIICH3UOHHOTO WJIM WHOTO COTJIAIlIEHUs C TpaBooOjIafaTesieM MpOrpaMMHOTO
o0ecrmiedeHuns, TMPEeAyCMaTPUBAIOIIETO B3WMMAaHHWE IUIATHI, PETUCTPAIUIO WU
aBTOPHU3AIIMIO 3asIBUTEIISI WM MTPEIOCTABICHNE UM TIEPCOHATBHBIX TaHHBIX.

1.3.2.3.1TocpencTtBoM pa3mMelleHruss UHPOPMALMOHHBIX CTeHI0B B MO®IL[ u
aJIMUHUCTPALINH.

1.3.2.4.ITocpenctBoM TeneOHHON CBS3H:

«ropstuas munusy M®I] — 8-800-2500-549;

anMuHucTpanms - 8 (86145) 4-92-16, 8(86145) 4-92-37.

1.3.3. KoHcynbTUpOBaHHE IO BOIpPOCAM MPEAOCTABICHUS MYHULUNAIbHOU
YCIIyTH OCYIIECTBIISIETCS OECILIATHO.

Crenuanuct,  OCYUISCTBIAIOMIUNA  KOHCYJIbTUpPOBaHHE  (IIOCPEICTBOM
TeneoHa WIM JHMYHO) MO BONPOCAM MPEAOCTaBICHHUS MYHUIUMNAIBHON YCIyTH,
JIOJKEH KOPPEKTHO M BHUMATEIFHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYJIBTHPOBAHUM TO TeNedOHY CIENUATNCT JODKEH HA3BaTh CBOIO
dbamMuIHio, UMsI U OTYECTBO, JTOJDKHOCTh, @ 3aT€M B BEXJIMBOW (oOpME YETKO H
noApoOHO POUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecnmu cnemnmanvct He MOXKET OTBETUTh Ha BOIPOC CAMOCTOSITENBHO, JHOO
MOJITOTOBKA OTBETa TPeOYyeT MPOJOJDKUTEIBHOTO BPEMEHH, OH MOXKET MPEITIOKUTH
oOpaTuBLIEMYCSI OOpaTUTHCS MUCHMEHHO, JIMOO HAa3HA4YUTh APYroe yaoOHOe aJis
3aMHTEPECOBAHHOTO JIUIA BpeMs JUIs MTOJIydYeHUs HH(OpMaLIUU.



Pexomenayemoe BpeMst aiig TenedOHHOro pasroBopa — He 6onee 10 MUHYT,
JUYHOTO YCTHOTO HH(OpMHpoBaHUs — He Oonee 20 MUHYT.

[TuceMenHnoe wuHOpMHpOBaHHE 3asBUTENS MO AJIEKTPOHHOM  IOYTE
OCYULIECTBJISIETCS IyTEM HAINpPABIEHUS HA aJpec 3JIEKTPOHHOW MOYTHI 3asBUTEIIS
AJIIEKTPOHHOTO THMChbMA, COJEP)KAILEro MOJHBIA M MOTHUBUPOBAHHBIA OTBET Ha
MTOCTABJIEHHBI BOIIPOC.

[TucemenHoe MHGOPMUPOBAHKE 3aSBUTENS 110 MOYTE OCYIIECTBISETCS MyTEM
HaIpaBJCHUs] HAa TOYTOBBIM aJpec 3asBUTEINS MUChMA, COJEPKAILIEro MOJHBIA U
MOTUBUPOBAHHBIN OTBET HA TOCTABJICHHBIA BOIIPOC.

1.3.4. Ha undopmManmoHHBIX CTEHJAX, pa3MEUICHHBIX B AAMUHUCTPALMH U
MOII, yka3bIBarOTCs CIEAYIOIIAE CBEACHUS:

peXUM paboThI, agpec aAMUHUCTpa 1 MOILI;

aapec o(UIMANIBHOrO calTa aJIMUHHUCTpAIUHU, AJPEC AJIEKTPOHHON MOYTHI
aJIMUHUCTPALINH;

nmoyToBeie aapeca, Tenaedonbl, @.1.0O. 1OTKHOCTHBIX JIUIl aAMUHUCTPAIIUU U
M®II;

MOPSIIOK MHPOPMUPOBAHUS 3asIBUTENIEH O MPEJOCTABICHUH MYHHUIIMIIAIIBHON
YCIIyTH;

MOPSIIOK U CPOKU MPEIOCTABICHUS MyHUIIMNIAIBLHON YCIYTH;

(opma 3asBJIEHUS O MPEAOCTABICHUH MYHUILIMITAIBHON YCIIYyTH M 00pa3el] ero
3aIl0JIHEHNUS;

MCYEPIIBIBAIOIINN NIEPEYCHb JIOKYMEHTOB, HEOOXOUMBIX IS
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

MCUEPIBIBAIOIINN MEepeYeHb OCHOBAHUM NJIsl OTKa3a B IpPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTAaBICHUS MyHUIIUIIAIIBHOMN YCIIyTH;

UCUEPNBIBAIOIINN IE€peueHb OCHOBAHMW JUJIsi OTKa3a B MpPEAOCTaBICHUU
MYHHUITUTIATBHOU YCITYTH;

nocyieOHbIA (BHECYNEOHBIN) MOPSI0K O0XKaJOBaHUS PEIICHUN U JeHCTBUI
(Oe3nmeiicTBUSl) aAMUHUCTPALMM, a TaKXKe JOJDKHOCTHBIX JIMI, MYHUUMIAIbHBIX
CITyKallHX.

VkazanHass uHOpManus pa3MellaeTcs TakkKe Ha OQUIMAIBHOM cailTe
aAMUHHACTpanMu U Ha caite MOII.

1.3.5.Uupopmaniisi 0 MECTOHAXOXKJIECHUU U rpaduke padOThl, CIPABOYHBIX
tenedoHax agmuuuctpauu, MOIL;

1.3.5.1.AnMuHuCTpanys pacroaokeHa o aipecy:

353765, Poccus, KpacHomapckuii kpail, JleHuHrpaackuii  paiioH,
ct.KpsinoBcekas, yi. Jlennna , Ne 5, snekrponnsiii aapec: Krilovskay@mail.ru

CrpaBounsie Tenedonsl: 8(86145) 4-92-16, 8(86145) 4-92-37.

I'padux paboTel agMuHUCTpaIMK: TOHEAENbHUK -TiaTHHUIA ¢ 8.00 "acoB 10
17.00 gacos, nepepsiB ¢ 12.00 yacos g0 13.00 gacos.

Anpec caiita — http://www.xpsL1oBckoe.pd.

1.3.5.2.udopmarusi 0 MECTOHAXOXKACHUU U rpaduke padOThl, CIPABOYHBIX
tenedoHax, oduiuanbHbix caitax MO®I[ pasmemarorcs Ha EnuHoM mnoprane
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MyHUIMOanbHBIX  ycuyr  KpacHomapckoro  kpas B HMH(OpMaluMOHHO-
TEJIECKOMMYHUKAITMOHHOMU ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.5.3. Oprann3anuu, y4acTBYIOIUME B IPEJOCTABICHUH MYHHLHMIIAIBHON



YCIYTH OTCYTCTBYIOT.
1.3.5.4.0Opranusanuu, IPENOCTABIISIOIINE YCIIyTH, SABJISTFOLIECS
HEOOXOJMMBIMU U 00513aTEIbHBIMU, OTCYTCTBYIOT.

Pa3znen 2.CtanaapT npeaocTaBjieHlss MyHUIUIIAJIbHON YCIYyTH
Hoapasaen 2.1.HaumeHoBaHMe MYHHMUIMIIAJIbHOMN YCIYTH

HaumenoBanne wyHununansHor yeayru - «lIpemocraBienue konuu
MPaBOBBIX aKTOB aIMUHUCTPAIIMU MYHUIIUIAIBHOTO 00pa30BaHUs.

IMoapa3nen 2.2.HaumeHoBaHue OpraHa, npeaocTaBJIsIOIIEro
MYHUIHMTAIBHYIO YCJIYTY

2.2.1.IlpenocraBnenue MYHULIMIATbHON YCIYTH OCYILIECTBIISICTCSA
aaMUHHCTpanre KppuioBCKOTO CEIbCKOTO MoceneHns JICHMHTpaacKoro paoHa.

2.2.2.B mpenoCTaBIIEHMM MYHULUINAIBHOW yCayru ydacTtByror MOI] Ha
OCHOBAaHHH 3aKJIIOYEHHBIX MEXAY TOCYAapCTBEHHBIM ABTOHOMHBIM YUYPEXICHUEM
Kpacnonmapckoro  kpas  «MHOrOQYHKIMOHAJIBHBIA  IIEHTP  MPEJOCTaBICHUS
rOCYyJJapCTBEHHbIX M MyHHLIMHOAIbHBIX yciayr KpacHomapckoro kpas» H
aAMUHUCTPALIMEN COITIAICHUS U JOIIOJHUTEIBHBIX COIJIAICHUN K HEMY.

3asBuTenp (IPEICTaBUTENb 3asBUTENS) HE3aBUCUMO OT €ro MecTa
KUTEIIbCTBA WM MecTa TnpeObiBaHus (A1  (QU3MUECKUX JIMI, BKJIIOYas
VHAMBUIYaJIbHBIX NIPEANPUHUMATENEH) IN00 MecTa HaX0XKACHUS (U1 FOPUIUIECKUX
JUI]) MUMEET TpaBO Ha oOpalieHue B J0O00W 1o ero BeiOopy MODI] B mpemenax
teppuropun KpacHomapckoro kpas Uil NIPEAOCTABICHUS €MY MYHULMIIAIbHON
YCIIYTH I10 9KCTEPPUTOPHATIBHOMY IIPUHLMITY.

[IpenocraBnenne MmyHUIMNaIbHOU yeiayru B MOLI o skcreppuropruasbHOMY
IIPUHLHAIY OCYIIECTBISAECTCS HAa OCHOBAaHWM COIJIAIIEHUA O B3aUMOJCHCTBUM,
3aKJIIOYEHHBIX  yNoJHOMOYeHHbIM  M®I[ ¢ denepaibHbIMU  OpraHaMu
VCIIOJIHUTENIbHON BJIACTH, OpraHaMy BHEOIOJKETHBIX (DOHIOB, OPraHaMH MECTHOIO
camoymnpasieHus B KpacHogapckoM Kpae.

2.2.3. B cooTBeTcTBUH C IyHKTOM 3 4acth | craren 7 denepanpbHOro 3aK0Ha
or 27 wons 2010 rtoma Ne 210-®3 «OO0 opraHuzanuv MPeIOCTaBICHUS
IrOCYJAapCTBEHHBIX M MYHHULUIIAJIBHBIX YCIYI», OpraHaM, IIPeIOCTaBIISIOMINAM
MYHULIMIIAJbHBIE ~ YCIIyTH, YCTAHOBJEH 3amper TpeOoBaTh OT  3asiBUTENA
OCYILIECTBJICHUSI MHBIX ICHCTBHI, B TOM YHUCJE COIVIACOBAaHHUM, HEOOXOAUMBIX s
MOJyYEHUs MYHULUIIATbHON YCIYTHM U CBSA3aHHBIX C OOpAalllEHUEM B HUHBIE OpraHbl
MECTHOTO  CaMOYIIPaBJICHMs, TOCYJAapCTBEHHBIE OpraHbl, OPraHU3alMH, 34
VCKJIIFOYEHNUEM TIOJIyYEHHUs YCIyI, BKJIIOYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE
SBJISIFOTCS HEOOXOJUMBIMH U 0053aTE€NIbHBIMU JIJIs1 TPEAOCTABICHHUS] MyHUIIUTATbHBIX
YCIYT, YTBEPXKACHHBIM  PEIICHUEM  IPEICTaBUTEIBHOTO OpraHa MECTHOIO
CaMOYTIPABJIEHUS.

Hoapaszaea 2.3.Pe3yjbTaTnpe10CTaBICHUA MYHUIMIIAJIBbHOH YCJIYTH

PesynbpraTom npenocTraBieHuss MyHULMIIAIBHON YCIIYTH SIBIISECTCS:



- IPEJIOCTABJICHUE 3aBEPEHHOMN KOIUHU MTPABOBOIO AKTA;

- MMCbMEHHOE YBEJIOMJICHUE 00 OTKa3e B MPEIOCTABICHUH KOIMH MTPABOBOTO
aKTa.

PesynbraThl 0hOpMIIAIOTCS Ha OYMa)KHOM HOCUTEE WU B AJICKTPOHHOU
dbopMe B COOTBETCTBUM C TpeOOBAaHUAMH JCHCTBYIOIIETO 3aKOHOIATEIHCTBA
Pocculickon ®@enepanum.

Pe3ynbTaTh MPE0CTaBICHUS MYHULIMTATBHOMN YCIIyTH o
HKCTEPPUTOPUATBHOMY TMPUHLHUIY B BHUJE SJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AJIEKTPOHHBIX 00Pa30B IOKYMEHTOB 3aBEPSIFOTCS TJIABOU CEIBCKOTO MOCEICHHUS.

JIist mosrydeHusi pe3yJibTaTa MPEeOCTaBICHUS MYHHUIIMNAIBHOW YCIYTHM Ha
OyMa)KHOM HOCHUTEJE 3asBUTEIb HMEET NpaBO OOPATUTHCS HEMOCPEIACTBEHHO B
aJIMUHUCTPAILIHIO.

Hoapasaen 2.4.Cpok npeaocTaBjieHUsi MYHUIIUIIAJIBLHOM YCJIYTH, B TOM YHCJIE C
y4eTOM He00X0AMMOCTH O0palleHusl B OPraHu3aliy, y4acTBYOLIUE B
NPeA0CTABJICHNM MYHUIIUINIAJIBbHON YCJIYTIH, CPOK IPUOCTAHOBJICHUS
NMPeA0CTABJICHUSI MYHULMIIAJIBLHOM YCJIYIH B CJIy4yae, eCJId BO3MOKHOCTh
NPUHOCTAHOBJICHHUS MPEAYCMOTPEHA 3AKOHOAATEILCTBOM
Poccuiickoii @egepaunu, CPOK BblAauM (HANPaBJIeHHs) JOKYMEHTOB,
SIBJISIIOIMXCH Pe3yJIbTATOM NMPeI0CTABJICHUS MYHUIUNIAJIBHON YCJIYT'H

Cpox mpenocTaBieHUs] MYHUIIUNAIBHOM YCIyrd cocTaBisier He Ooneel5
pabouux JHEW CO THS PErUCTpaIUK 3asBICHUS.

B cnydae momaum 3asBUTENIEM 3asBICHUS HA MOJYYCHHE MYHHIUIIAIIBHON
ycayru 4depe3 EnusHbll mopran v PervoHaiibHBIM NOpPTal CPOK IPEAOCTaBIICHUSA
MYHHUITUTIATFHOM YCIIYTH HE MPEeBbIIaeT pabounx 15 qHei.

IHoapasnen 2.5. HopmaTuBHbIE IPABOBbIE AKTHI, PeryJUPYyHOIIHe
NpeaocTaBjieHne MYHUIIUTIAJLHOM YCJIYTU

HopmaTuBHbiE  MpaBOBBIE  aKThl, PETyJIUPYIOIIHE  MPEAOCTABICHUE
MYHULIMIATIBHON YCIYTH pa3MelieHbl Ha OPUIIMaTIbHOM CaliTe aIMUHUCTPALUUA U HA
PernonansHOM mopraie.

Hoapasnen 2.6.McuepnbiBAOIINKA IepeYeHb TOKYMEHTOB,
HEeO0XO0AMMBIX B COOTBETCTBHH C 3AKOHOAATEIbHBIMH WJIH HHBIMH
HOPMATHUBHBIMH NMPABOBBIMH aKTAMH ISl PEA0CTABJIECHNSI MyHUIUIIATbHOI
YCJIYIH, ¢ pa3JieJieHHeM Ha JOKYMEHTbI U HH()OPMAaIUI0, KOTOPbIE 3asiIBUTEJIb
JTOJIZKEH MPEeACTABUTH CAMOCTOSAATEILHO, M IOKYMEHTbI, KOTOpPbIE 3asiBUTE/b
BIIPaBe NMPEACTABUTH MO0 COOCTBEHHOI HHULMATHBE, TAK KAaK OHH MO/JIeKAT
NpPeACTABJIEHUIO B PAMKAX MEKBEIOMCTBEHHOI0 MH()OPMAIIUOHHOT O
B3aMMO/ACCTBUA

2.6.1.JlokymeHTHl U uH(POpMAIIHs, KOTOPHIC 3aIBUTENb JAOJKEH MPEICTABUTh
CaMOCTOSITEIILHO:

3asiBJICHUE O MPEIOCTaBICHUU MYHUIMUIAIBHON yCcIyru no opMe COriacHo
npuinoxenuto Ne 1 k PernameHTty (moiaetcsi Wik HalpaBIIIeTCs B YIIOJTHOMOYEHHBIH



OopraH 3asiBUTEJIEM MO €ro BhIOOPY JIMYHO WJIM IMOCPEACTBOM IOYTOBOM CBSI3M Ha
OyMa)xHOM HocuTene 100 B (popMe PIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT» ¢ colmoaeHneM
YCTaHOBJICHHBIX MOPSAIKA U COCOOOB MOJIaYH TAKUX 3asBICHUI).

OOpazen; 3amonHeHUs 3asBICHUS TpUBENEeH B mpuioxkeHun Ne 2 K
Pernamenry;

KOIMS JOKYMEHTA, MOATBEP/KIAONIETO JIMYHOCTD 3aSBUTENS WM JUYHOCTH
MPEACTABUTENS 3asIBUTENSA, €CIIM 3aABJICHUE MPEJCTABISIETCS MPEACTaBUTEIEM
3asiBUTENS (C MpPeIbsBICHUEM OpPUTHMHANA WM B BHUJIE 3JIEKTPOHHOIO 00pa3a TaKoro
JIOKyMEHTa, €CJIM 3asBJICHUE MOJAETCS WM HaIpaBisieTcs B (opMe SJIEKTPOHHOIO
nokyMeHTta. I[IpencraBiieHUsl yKa3aHHOTO B HACTOSINIEM MOMAMYHKTE JOKYMEHTa HE
TpeOyeTcss B ciydyae NPEICTaBICHUS 3asBJICHUS IIOCPEICTBOM OTIPABKU dYepes
JUYHbIA KabuHeT ExuHoro moprana wiu PermoHanbHOro mopTania, a Takke, eciu
3asiBJICHUE MOJMUCAHO YCUIICHHOM KBaTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCKIO);

NOKYMEHT, TOATBEPKAAIOIIMK TOJHOMOYMS NPEACTABUTEINS 3asBUTENSA, B
cilydae, €cliv ¢ 3asBJICHUEM O MPEAOCTABICHUN MyHULIUIIAIBHON yCIyru oopaiaercs
NPEACTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BHUJE JJIEKTPOHHOTO o0pa3za TaKoro
JIOKYMEHTA, €CJIM 3asBJICHUE IMOJAETCS WM HaIpaBiseTcs B (pOpMe 3JIEKTPOHHOIO
JIOKYMEHTA).

2.6.2. IlepeueHb [OKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTABICHUS
MYHULHUNAIBHON YCITYTH, ABJISIETCA UCUEPIIBIBAIOLIUM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha WHOCTPAHHOM S3BIKE, IIOJJIEKAT
IIEpEBOJly Ha pPYCCKUM sA3bIK. BepHOCTh mnepeBoga U IOJIMHHOCTH IOJAIHCH
IIEPEBOYMKA CBUIETEIBCTBYIOTCS B IIOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM O
HOTapuare.

2.6.4. 3asgBurtensiM obecrnieurBaeTCs BO3MOXKHOCTH BBIOOpa crocoba Imojgadu
3asiBJICHUS O TMPEIOCTABICHUN MYHHUIIUTAIBHONW YCIYTH: MPH JIMYHOM OOpaIieHuu B
agMuHACTpanvio wii B M®LI, mo4yToBOM CBS3bIO, C HMCHOJIB30BAHUEM CPEICTB
(hakCUMMIIBHON CBSI3M, B DJICKTPOHHOU opme.

2.6.5. B OymaxsHoMm Buie Qopma 3asBICHUS MOXKET ObITH MOJy4YeHa
3asBUTEJIEM HENOCPEACTBEHHO B afMUHUCTpauuu niau MOLL.

2.6.7. 3asgBmeHHE O TPEAOCTABIECHWHM MYHHLMNAIBHOM YCIyIM H
CKAHUPOBAHHBIE KOMHMHU JOKYMEHTOB, YKa3aHHBIE B HACTOSIIEM MOAPA3AEIE MOTYT
OBITh TTO/IAHBI B AEKTPOHHOM (opme uepe3 Enunbiii mopran, PernoHansHbIi mopTait.

2.6.8. Konuu [I0OKyMEHTOB, yKa3aHHbIX B myHKTe 2.6.1 moapasnena 2.6
paszzena 2 HacTOsIIEro PermaMeHTa NpencTaBIAIOTCS BMECTE€ C MNOJJIMHHUKAMM,
KOTOPBIE I10CJIE CBEPKU BO3BPALAIOTCS 3asIBUTEIIIO.

B ciryyae HEBO3MOXKXHOCTH IIPENOCTABIEHUS IOJIMHHUKOB, ITPEAOCTAaBIISAIOTCS
HOTApUaJIbHO 3aBEPEHHBIE KOMHH.

2.6.9. 3asButento obecrneunBaeTcsl IpUEM JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEIOCTABJICHUsT yCIyrd, 4epe3 Enunbii mnoprain, PeruoHanbHbli 1mOpTan u
perucTpanus 3anpoca 6e3 HeoOXOJUMOCTH MOBTOPHOTO MPEACTABICHUS 3asiBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENle, €CIM HHO€ HE YCTaHOBJIEHO
dbenepaibHbIMU  3aKOHAMU M TNPUHUMAEMBIMH B COOTBETCTBMM C HHUMH aKTaMu
[IpaButennbctBa Poccuiickoit @enepanun, 3akoHamMu KpacHomapckoro kpas u
IIPUHAMAEMBIMU B COOTBETCTBUH C HUMHU aKTaMU BBICILIETO UCIIOJTHUTEIBHOTO OpPTraHa
rocy1apCTBeHHOM BilacTu KpacHogapckoro kpasi.



[IpenocTaBneHne yciayrd Ha4YWHAETCS C MOMEHTa MpPHEMa W PETUCTPALUU
aIMUHUCTPAIMECH SICKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
YCIIYTH, a TaK)Ke TOJyYeHUs B YCTAHOBJICHHOM TMOpsAKe WHPOpMAIMH 00 oriaTe
YCIIYTH 3asiBUTEIEM, 3a HMCKIIOYECHHUEM Ciydas, €CIu [JI Hadaja TMpOIEayph
MPEIOCTABICHUSI YCIYTH B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM TpeOyeTcs JH4YHast
SIBKA.

2.6.10. 3asBuTENb BIpPaBE OTO3BaTh CBOE 3asBICHUE HaA JOOOW cTaguu
pPacCMOTPEHHMsI, COTJIACOBAaHWS WJIM TIOJTOTOBKM JOKYMEHTa aJMUHHUCTpaIUeH,
OOpaTHUBIINCH C COOTBETCTBYIOIIMM 3asIBJICHHEM B aIMUHUCTPAIIAIO, B TOM YHCIIE B
AeKTpoHHOM dopme, b0 B MDII.

2.7. UcyepnbIBAOIIMMA NepPeYeHb TOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH
C HOPMATUBHBIMH NPABOBHIMH AKTAMM JIJISl IPEXOCTABJICHUSI MYHUIIUTIAJIbHOM
YCJIYI'H, KOTOPbI€ HAXOASATCH B PACIOPSIKEHNH TOCYTIAPCTBEHHBIX OPTraHoOB,
OPraHoOB MECTHOI'0 CaMOYIPaBJIeHUS U UHbIX OPraHOB, YYACTBYIOIIHUX B
NMPeA0CTABJICHMH MYHUIUNIAJbHBIX YCIYT, M KOTOPbIE 3asiBUTE/Ib BIIPaBe
NPEACTABUTD, a TAKAKE CIIOCOOBI X MOJYYEHUS 3asIBUTEJISIMU, B TOM YHCJIE B
3JIEKTPOHHOU (popMe, MOPSAAOK HX MPEACTABICHUS

2.7.1. IlpemocraBieHue IOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMHU aKTaMU JJISI IPEAOCTABJICHUS MYHUIIMIIATBHOW YCIIYTH,
KOTOPBIC HAXOIATCS B paCHOPSI)KEHUU TOCY1apCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI W  HHBIX OpPraHoB, Yy4YacCTBYIOIIUX B  MOPEAOCTABICHUU
MYHUIMIIAIBHON  yCIYyTH, 1O JaHHOMY BHJY MYHHUIUNAIBHOW YCIyTH HE
MPEyCMOTPEHO.

Ioapasnen 2.8. Yka3zanue Ha 3anpeT TPe0OOBATH OT 3asiBUTEJIS MPEACTABJIECHUSA
AOKYMEHTOB, MH()OPMALMH UJIH OCYILIECTBJICHUS AeiiCTBUI

2.8.1. 3ampemeHo TpeOOBaTh OT 3asBUTEIIS:

1) mnpeacraBineHuss AOKYMEHTOB W HH(OpPMAIMU WM OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYUIECTBIECHUE KOTOPBIX HE MNPETYyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU AKTAMH, PETYIUPYIOIIMMHA OTHOILICHHS, BOSHUKAIOIIUE B
CBSA3U C IIPENOCTABICHUEM MYHUIUIIAIBHBIX YCIIYT;

2) mpencTaBlI€HMS ~JOKYMEHTOB M UH(poOpManuMud, B TOM  YHCIE
IIOATBEPKAAIOIIMX  BHECEHME  3aiBUTEJIEM  IUIATBl 3@  IIPEJOCTABIICHUE
MYHULMNAIBHBIX ~ yCIYI, KOTOpPbIE HAXOOATCS B  PACIHOPSIKEHUM  OPraHoB,
IIPEAOCTABIAIOIIMX  TOCYIAPCTBEHHBIE  YCIYI'HM, OpPraHOB, IPEJOCTaBIISIONINX
MYHULIMIAIBHBIE YCIYyTH, WHBIX TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camoyTpaBjiIeHUs JTUOO0 MOABEIOMCTBEHHBIX FOCYIAPCTBEHHBIM OpraHaM UM OpraHam
MECTHOIO CaMOyIIpaBJICHUsI OpraHu3alui, YYacTBYIOIIUX B IPEIOCTABICHUU
[IPEAYCMOTPEHHBIX HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickon deneparuu,
HOPMAaTHBHBIMU NPaBOBBIMH akTaMu KpacHomapckoro kpas M MyHUUHUIIAIbHBIMU
aKTaMHU HaXOJSTCS B PACIOPSIKEHUN TOCYJaPCTBEHHBIX OPTraHOB, MPEAOCTABIISIOIINX
MYHULMNAIBHYK YCIYTYy, WHBIX TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOyIpaBJIeHHs U (UJIM) TOJBEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIPABICHUSA OPTraHU3alMi, Y4YacTBYIOIIMX B IPEJOCTABICHUU
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MYHUIUTNIATIBHBIX YCIYT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHbBIX B YaCTH 6 CTaTbU
7 ®epepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-O@3 «O6 opranuzauuu
IPEIOCTaBIEHUS FOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»;

3) ocyImiecTBICHUS JEHCTBUIA, B TOM YKCJIE COTIIACOBAHMA, HEOOXOAMUMBIX JIJIS
MOJIyYCHHS] MYHULMIAIBHBIX YCIYT MW CBSI3aHHBIX C OOpallleHUEM B HHBIE
TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CAMOYNPAaBIEHUS, OpPraHu3aluu, 3a
UCKJIIOYCHHEM TONY4YEHHUS YCAYyr W TIOJIY4YeHHs JOKYMEHTOB U HH(pOpPMAIIHH,
MPEOCTaBISIEMbIX B pe3yJibTaTe NPEIOCTABICHUS TAaKWX YCIYI, BKJIIOYEHHBIX B
MEPEYHN YCIyI, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU U 00A3aTeIbHBIMU  JUIS
MPEIOCTaBICHUS MYHHUIIMNAIBHBIX YCIYT M MPEAOCTABIAIOTCS OpTraHU3alUsIMU,
YYaCTBYIOIIMMU B NMPEAOCTABICHUN MYHUILIUITAJIBHBIX YCIYT;

4) mpeAcTaBiIeHUS JOKYMEHTOB M HWH(OpManu, OTCYTCTBHE U (WJIH)
HEJO0CTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MPH MEPBOHAYAILHOM OTKa3e B IpHEME
JIOKYyMEHTOB, HEOOXOJUMBIX /I MPEIOCTABICHUS MYHHUIIMIAIbHONU YCIyTH, JTUOO B
IPEI0CTaBIEHUN MyHUIIUIIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIETYIOIINX CITy4YaeB:

a) U3MeHeHue TpeOOBaHWU HOPMATUBHBIX IPABOBBIX AKTOB, KaCarOIIMXCS
NPEIOCTaBICHUs MYHUIMNAIBHOW YCIYrd, IOCJI€ [EpPBOHAYAJIBHOM Mojadu
3asIBIICHMS O MTPEIOCTABIEHUN MyHUIIMTIIAIBbHOM YCIIYTH;

0) Hamuuyue OmMOOK B 3asBJIEHUU O MPEAOCTABICHHH MYHULHUIAIBHON
YCIYyI'M U JOKYMEHTAaX, MOAAHHBIX 3asBHUTEJIEM IOCJE MEPBOHAYAJIBLHOIO OTKa3a B
npUeMe JTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUSI MyHULIUIIAJIbHOW YCIIyTH,
au00 B TPENOCTaBICHMM MYHUUUNAIBHOM YyCIYTM W HE BKJIIOUYEHHBIX B
IIPEICTABIICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUEHHME CpOKa JCHCTBHUS JOKYMEHTOB WM W3MEHEHHE HH(OpMaluu
[oclie TepPBOHAYaJIbHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JIf
OPEJOCTABICHUS MYHUUUNAIbHOM yCIyru, JuOO B MPEJOCTaBICHUU WU
MYHHULUIIAJIBHON YCIYTH;

I) BBISIBJICHUE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOMPABHOTO JEeUCTBUS (O€31eMCTBUSI) JOMKHOCTHOTO JUIA
opraHa, NpPEJOCTaBJISIOIIET0  MYHULMNAIBHYIO  YCIYry,  MYHHUIMIAJIbHOTO
ciyxartero, pabotHuka M®LI, paboTHHKa OpraHu3aium, NpeayCMOTPEHHOW YacThIO
1.1 crarbu 16 ®enepanbHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-d3 «O6
OpraHu3aldyd NPEJOCTaBICHUSI TOCYIapCTBEHHBIX M MYHULHUIAJIBHBIX YCIyT», MpHU
NepBOHAYaJIbHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEIOCTAaBICHUS
MYHUIIMIIATIBHON YCIIYTH, JIMOO B MPEIOCTaBICHUN MyHULMIAIBHON yCIyTH, O YEM B
NMCBMEHHOM BHJE 32 MOANMCHI0 PYKOBOAUTENS YIOJHOMOUYEHHOIO Oprasa,
pykoBomutenss MOL[ mnpu nepBoHaYabHOM OTKa3e B MNpPHUEME JOKYMEHTOB,
HEOOXOAUMBIX JJISi MPEJOCTAaBICHUS MYHHUIMNAIBHON YCIYrH, JTUOO PYKOBOIUTENS
OpraHu3aluy, npeaycMoTpeHHol yactbio 1.1 crateu 16 denepanpHoro 3akoHa ot 27
utonst 2010 roga Ne 210-D3 «OO6 opranu3zanuy npeaoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT», YBEIOMIIAETCS 3aBUTENb, 4 TAKKE MPUHOCATCSA U3BUHEHUS
3a OCTaBJIEHHbIE HEYA0OCTRA.

2.8.2. 3anpemeHo OTKa3blBaTh B NIPUEME 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs MPEAOCTABICHHS MyHUIIUNIAIBHOW YCIYTH, B Cllydae, €cliv 3anpoc
U JOKyMEHTbI, HEOOXOIUMBbIE JUIsl TPEIOCTABIECHUS MYHULIUITAIbHON YCIIYTH, MOJAaHbI
B COOTBETCTBUU C HHGPOpMalLMEed O CpOKax U TMOPSAKE MPeloCTaBIEHUs
MYHUILIMIIAJIBHOW ycnyTH, omyOnukoBaHHOM Ha Exunom mnoprane, PermonambHOM
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nopraiie.

2.8.3. 3anpeleHo OTKa3bpIBaTh B MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH B
ciy4ae, €CId 3ampoc W JOKYMEHTBHI, HEOOXOAMMBIC IS TPEIOCTaBICHUS
MYHHUITUTIATFHOW YCITyTH, TOAAHBI B COOTBETCTBUU C HWHGpOpMAnueld O CpoKax u
MOPSIAKE MPEAOCTABICHUS MYHMIIMIAIBLHOM YCIIYTH, OMyOJMKOBaHHON Ha EauHoM
nopraie, PernonansHOM nopraiie

2.8.4. 3anpemieHo TpeOOBAaTh OT 3asBUTENS COBEPIUICHUS] MHBIX JIEUCTBUU,
KpOME TMPOXOXKACHUS WACHTU(PUKAIUA W ayTEHTU(UKAIMU B COOTBETCTBUM C
HOPMAaTHBHBIMU IIpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, yka3zaHUsS LEJIH
npuemMa, a TakXe TNPeJOCTaBICHUSI CBEICHUN, HEOOXOIMMBIX HJisi pacuera
JUTUTENIBHOCTA BPEMEHHOTO MHTEpBasia, KOTOPBIM HEOOXOIMMO 3a0pOHHPOBATH IS
npueMa.

2.8.5.1Ipu MPEIOCTABIEHUN MYHULUTIAIIBHON YCIIyTH 110
HKCTEPPUTOPUATBHOMY MPUHIIUITY YIIOJHOMOYEHHBIA OpTraH HE BIpaBe TpeOOBATH OT
3asiBUTENS (TIpeacTaButTens 3asaButenst) uin MOL] npenoctaBieHusi JOKYMEHTOB Ha
OYMa)XKHBIX HOCHUTEIISIX, €CJIM MHOE€ HE YCTAaHOBJICHO (PelepaibHbIMM 3aKOHAMU U
MIPUHUMAEMBIMA B COOTBETCTBUM C HUMH akTtamu I[IpaBurtenbctBa Poccuiickoi
depneparuu, 3akoHaMu KpacHoapckoro kKpasi 1 MpUHUMAeMbIMUA B COOTBETCTBUU C
HAMHM aKTaMH BBICHIETO WCIOJHHUTEIBHOTO OpraHa TroOCyJAapCTBEHHOW BJIACTH
KpacHonapckoro kpasi.

Hoapasznen 2.9.McuepnbIBAIINHA NIepeYeHb OCHOBAHNUM VISl 0TKA3a B PUeMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEI0CTABJICHUA MYHUIIUIIAJIbHOM YCIYI' U

2.9.1.0cHoBaHMeM i1 OTKa3a B NpUEME JTOKYMEHTOB, HEOOXOAMMBIX MIJis
IIPENOCTABIICHUS] MYHULIMIIAJIBHON YCIYTH, SIBISETCS:

oOpallieHue ¢ 3asBJICHUEM O IMPEJOCTAaBICHUN MYHHUIIMIIAILHOW YCIYTH JIHIIA,
HE TMpPEACTaBUBIIEIO JIOKYMEHT, YAOCTOBEPSIOIIMU €ro JUYHOCTh (IPU JUYHOM
oOpaieHu) U (WIM) TOJATBEPKIAONIUNA €ro IMOJHOMOYMS KaK MpeACTaBUTEIIS
($U3UYECKOro JIMLa WK IPUANYECKOTO JINLA;

MOJIAHHOE 3asdBJICHHE HE COOTBETCTBYeT MO (OpME U  COJEPKAHMIO
TpeOOBAHMSM, TPEAbIBISEMbIM K 3asBJICHUIO, COTJIACHO mpuioxkeHutro Ne 1 k
HacrosmeMy PernameHnry;

[PEICTABICHUE 3asBUTENIEM JIOKYMEHTOB, HMCEIOUIMX IOBPEXKACHUS, U
HaJIM4MEe UCIIPABIICHUI, HE TTO3BOJISIIOIMX OJJHO3HAYHO MUCTOJIKOBATh UX COJEPKAHME,
HE coJiepKalux o0paTHOTO ajipeca, MOJIUCH, IeYaTH (MIPU HATUYWN );

IIPE/ICTABIICHUE 3asBUTEJIEM JIOKYMEHTOB, YKa3aHHbIX B Mmoapasnene 2.6
paszzena 2 HacTosero PernaMmenTa He B OJIHOM 00bEME;

HECOOJIIOZICHUE YCTAHOBJICHHBIX HOPMATHUBHBIMH IPAaBOBBIMU  aKTaMH
TpeOOBAHMIM, IPEABSIBISIEMBIX K SJICKTPOHHOMW TTOJIIHCH.

2.9.2.0 Hamuuy OCHOBAHMSA U1l OTKa3a B MPUEME JOKYMEHTOB 3asBUTENS
MH)OPMUPYET CIEHHAIUCT aAMUHUCTpauu 0o padboTHuk MOIL] (pu obpaienun
3a ycayroi uepe3 MODII), OTBETCTBEHHBIM 3a TpPUEM JOKYMEHTOB, OOBSICHSET
3asIBUTENIO COJIEpKAaHUE BBISIBJICHHBIX HEJAOCTATKOB B MPEICTABICHHBIX JOKYMEHTaX
U TIpeJiaraeT MpUHATh MEPhI 10 UX YCTPAHEHHUIO.

VYBenomnenne 00 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
IPEIOCTABIICHUS] MyHUIIMIIAILHOW yCIyTH noAnuckiBaeTcss padotHukom M®II (mpu



oOpaiennu 3a ycnyro uepe3 M®II) nub6o AOKHOCTHBIM JIMIIOM aMUHUCTPAIIUU U
BBIJIACTCS 3asIBUTEINIO C YKa3aHUEM MPUYMH OTKAa3a HE T03HEE OJTHOTO paboyero JTHs
CO JTHSI OOpaIieHus 3asIBUTEIS 32 TIOJyICHHEM MYHUIIUITAIbHON YCIYTH.

He wmoxer OBITP OTKa3aHO 3asBUTEIIO B TMpPUEME JOMOJHHUTEIbHBIX
JIOKYMEHTOB NP HAIMYUKA HAMEPEHUS UX CHATh.

2.9.3.He pomyckaercsa OTKa3 B IIPUEME 3asBICHHUS U HHBIX JTOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABJICHUS MYHHIIMITAIBHONW YCIyTH, B Cly4ae, €Cld
3asBJICHUE W JIOKYMEHTBI, HEOOXOJIWMBbIC IS IPEAOCTaBICHUS MYHUIUIIAIBHON
YCIYTd, TIOJaHbI B COOTBETCTBHM C HH(poOpMaImedd O CpoKax U TMOpsJKe
MPEOCTaBICHNS MYHMIIUIIAIBLHON yCiIyru, onyoiaukoBanHoi Ha Enunom Iloprare,
PernonanbHoM nopTaie ycayr u opuIiMagIbHOM CaiTe aIMUHUCTPAIIUH.

2.9.4.01ka3 B mpueMe JOKYMEHTOB, HEOOXOJMMBIX [JIs IMPEJAOCTABICHUS
MYHULIMNIAIBHOM yCIIYTH, HE TMPENsATCTBYET IOBTOPHOMY OOpaIieHUI0 II0CIe
yCTpaHEHHUs MPUYHUHBI, TTIOCTY>KUBIIIEH OCHOBAHUEM JIJISI OTKa3a.

Hoapazxen 2.10.AcuepnbiBaouii nepedyeHb 0CHOBAHUM J1JIA
MPUOCTAHOBJICHUS NMPEA0CTABIEHNSI MYHMIMNIAJIbHON YCJIYIH WIN 0TKAa3a B
NpeIoCTABJIEHUHA MYHHIIUNIATBHON YCJIYyTru

2.10.1.0cHOBaHMs i1 MPUOCTAHOBJIEHUS MPENOCTABICHNS MYHHULIMIIATBHON
YCIIyTH 3aKOHOAaTesIbecTBOM Poccuiickoin denepanuu He MpeayCMOTPEHBI.

2.10.2. 3agBUTENO OTKAa3bIBAE€TCA B NPEAOCTABICHUUA MYHUIIMIAIBLHON
YCIIyTY P HAJIMYUU XOTS ObI OJJTHOTO U3 CIAEAYIOLUIUX OCHOBAHUM:

OPEIOCTABICHUE  3asBUTEJIEM  HEJOCTOBEPHOM WM  HEAKTYaJbHOM
uHpOpMalluY, TOJIOKHBIX JOKYMEHTOB MWJIM COOOILIEHUE 3aBEAOMO JIOKHBIX
CBEJCHUI;

IPEICTABIICHNE 3asIBUTEIEM JOKYMEHTOB B HEHAUJIEXKAIUIA OpraH.

2.10.3.He momyckaercst OTKa3 B IMPEAOCTABICHUNA MYHHUIMIIAJBHONW YCIYTH B
cilly4yae, €clM 3asBJIICHHE M JIOKYMEHTbI, HEOOXOJMMbIE [UIsl TPEeIOCTaBICHUS
MYHUIMOAIBHOW YCIyrd, MOJaHbl B COOTBETCTBUM C HH(POPMALMEN O CpOKax u
NOPSIJIKE MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, OIMyOJMKOBaHHON Ha EguHOoM
[Toprane, PernonansHoM noprasie v 0(pUIIMATIBEHOM CalTe.

2.10.4.01ka3 B MpenoCTaBICHUH MYHHUIMITAJBHONW YCIYTHM HE MPEMATCTBYET
HOBTOPHOMY OOpalEHHUIO MOCJ€ YCTPAHEHUS! NPUYUHBI, MOCITYXUBILIEH OCHOBaHUEM
JUISL OTKA3a.

Ioapa3zaesn 2.11. IlepeyeHs ycJyr, KOTOpbIe SIBJSIOTCS HEOOXO0AUMBIMH U
00513aTeILHBIMM J1JI51 IPEJOCTABJICHUS MYHUIIUNIAJILHOM YCJIYTH, B TOM YHCJIe
CBe/JeHUS O JOKYMeHTe (IOKyMEeHTAaX), BbIJIaBA€MOM (BbIIaBa€MbIX)
OPraHM3aluAMU, YYACTBYOIIUMH B MPEA0CTABJICHNHA MYHUIIUNIAJIBLHON yCJIYTH

yCJ'IYFI/I, KOTOPBIC SABJIAIOTCS HCO6XO,Z[I/IMBIMI/I n 00s3aTeIbHBIMU JJIA
NpCaACTaBJICHUA MYHI/ILII/IHaJ'IBHOI\/’I YCIIYTH OTCYTCTBYIOT.

Hoapasnen 2.12. Ilopsinok, pa3Mep U OCHOBAHMSI B3UMAHMS
roCy1apCTBEHHOH NMOULJIMHBI MM HHOM IJIATHI, B3MMaeMOH 32 NpeIocTaB/IeHue
MYHULIMNIAJIBHON yCIyTH



locynmapcTBeHHass moNUIMHA WM WHAs I1aTa 3a  [PEIOCTaBICHUE
MYHHUITUTIATPHOW YCIyru He B3uMaercs. [IpemocraBiieHne MyHUITMIIATBLHON YCIyTH
OCYILECTBIISIETCS OECILIIATHO.

Hoapasaen 2.13. Ilopsinok, pa3Mep U OCHOBAHMS B3UMMAHMS IJIAThI
3a Mpea0CTaBJIeHUE YCJIYT, KOTOPbIE SIBJASIIOTCA HEOOXO0AMMbIMH U
00s13aTe/IbHBIMHM /ISl IPEJ0CTABJIEHUSI MyHHIIUNIAJIbHOM YCJIYI'H, BKJIIOYAS
HH(pOpPMALMIO 0 METOAMKE pacuera pa3Mepa TAKOH IJIaThbl

[Topsinok, pa3Mep W OCHOBaHUSI B3UMaHUS IJIAThl 3@ MPEIOCTaBICHUE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTENbHBIMU I TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, BKJIIOYas WHOOpPMAIMI0O O METOJMKE pacyeTa pa3mepa
TaKOM IJIaThl, IO IAHHOMY BUAY MYHUIIUIIATBHON YCIYTH HE MPEyCMOTPEHBI.

Hoapasnen 2.14. MakcuMaJIbHbIN CPOK 0KMAAHUSA B OYepead MPHU Moaaye
3ampoca o nNpeJoCcTaBJIeHu MyHUIIMNIAJIbHOM YCJIYTd, YCJIYTH,
NMPeA0CTABJIAEMOM OPraHu3alueil, y4acTBYOIIe B IPeI0CTABJICHUN
MYHHUIMIAJIbHOH YCJIYTH, U NP MOJYYeHUH pe3yibTara
NpPeI0CTABJIEHUS TAKUX YCJIYT

Cpok OXHIaHMSI B O4Y€pear MpPU MOJAYE 3asABJICHUS O MPEIOCTABICHUU
MYHULIUNAIBHON YCIAYTM W JOKYMEHTOB, a TaKXe€ MpH IMOJIYyYCHUH pe3yJibTaTa
MPEAOCTABICHNUA MYHULMNAIBHON YCIYTM Ha JIMYHOM IIPUEME HE JOJDKEH
MpeBbIAaTh 15 (MATHAIIATH) MUHYT.

Hoapaszgen 2.15. Cpok ¥ NOPSIIOK PerucTPAlMU 3aNPoCca 3asiBUTEJIA O
NpeaocTaBJIeHU MYHUIUNIAJIbHOM YCJIYTH M YCJIYT'H, NPeI0CTABJIsIeMOM
OpraHu3anuei, y4acTByKIleil B NpeIoCTABJICHUA MYHULIMIIAJIbLHOM
YCJIYI'H, B TOM YHCJIe B JJIECKTPOHHOM (popme

Peructpatius 3asBiaeHus: O NPEJOCTABICHUH MYHUIIMNAIBHOW YCIYTy U (WIIH)
JOKYMEHTOB (COAEP AIINXCS B HUX CBEACHMI ), HEOOXOUMBIX ISl MPEAOCTABICHUS
MYHULMOAIBHOW YCIYIM, B TOM 4YHUCJIE IpPU MPEAOCTABICHUH MYHULUIIAIbHOM
yCIYyTH B JJIEKTpOHHON (opme mocpeactBom EamHoro moprana, PermonanbHOTrO
1opTaja OCyLIECTBIISIETCS B J€Hb UX MTOCTYIUIEHUS B aIMUHHUCTPALUIO.

Peructpanus 3asBieHuss O MNPEAOCTABICHUH MYHHULIMIAIBHOM YCIYI'HM C
JNOKyMEHTaMH, YKa3aHHbIMM B nogpasaene 2.6 paszgena 2 Pernamenra,
NOCTYNUBIIMMHU B BBIXOJIHOM (Hepa®ouMii UM Mpa3IHUYHBIN) A€Hb, OCYLIECTBIIAETCS
B TIEPBBII 32 HUM PabOYMil ICHb.

Cpox perucTpaiuu 3asiBICHUs O MPEAOCTABICHUA MYHUIIMIAIBHOU YCIYTU U
JIOKYMEHTOB (ColepKallluXcsi B HHUX CBEACHHI), MPEICTAaBICHHBIX 3asBUTEIEM, HE
MO3KeT npeBblaTh 20 (IBaaLaTH) MUHYT.

IMoapa3nen 2.16. TpedboBaHUA K MOMENIEHUSAM, B KOTOPBIX IIPEI0CTABJISIIOTCS
MYHUIMTNIAJbHBbIE YCJIYTH, K 3aJ1y 0:KUAaHMsI, MeCTaM JIJIsl 3al10JIHEHUsI 3alPOCOB
0 MpeJ0CTABJICHUN MYHUIMIIAJIbHOH YCIYTd, HHPOPMANIMOHHBIM CTEHIAaM C



o0pa3uaMu UX 3aMO0JIHEHHUS U NepeYHeM J0KYMEHTOB, He0OXOAUMBIX AJIs1
NpeAoCTABJICeHUS KaKI0M MYHUIMIIAJBbHOM YCJIYI'H, B TOM YHCJIe K
o0ecrneYeHNI0 JOCTYIHOCTH IJI1 HHBAJIMI0OB YKA3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATEJbLCTBOM Poccuiickoit @eaepanum o COUAIBHOH
3alMTe HHBAJIU/I0B

2.16.1. Uadopmarusa o rpaduxe (pexume) paboTel agmuHucTparuu, MOIL]
pasMmemiaeTcs MpU BXOJI€ B 3/1aHME, B KOTOPOM OHO OCYIIECTBISET CBOIO
NesATEeIbHOCTh, Ha BUIHOM MECTE.

31aHue, B KOTOPOM IPEIOCTaBISETC MYHUILIUITANIbHAS YCIyTa, T0KHO ObITh
000pyZOBaHO OTJEIbHBIM BXOJIOM JUIsi CBOOOJHOTO JOCTyHa 3asiBUTENEH B
MOMEIIICHHE.

Bxon B 3maHMe nomkeH OBITH 000pyAOBaH HMHQPOPMAITMOHHOM TaOIMUKOM
(BBIBECKOI1), coaeprkaiier nHpopmalmo 00 aJMUHUCTpAIIMU, a TaKXke 000py/I0BaH
yAOOHOW JIECTHUIIEH ¢ MOpYYHSIMH, MaHAycamMu [Jisi  OeclnpensiTCTBEHHOrO
MEePEBIKCHUS TPAXK]IaH.

[ToMemienusi, TrA€ OCYIIECTBISIETCS TMPUEM U BblJlada JIOKYMEHTOB,
000pyIyIOTCS ¢ Y4e€TOM TpeOOBaHUM JOCTYITHOCTH JJIsi MHBAJIUJIOB B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoin deaepanyn 0 COLMAIBHON 3aLINATE
WHBAJINUJIOB, B TOM YHCIIE 00ECIIEUYNBAIOTCS

yCIIOBUSA JUIsl OECHpPEmsTCTBEHHOTO JIOCTyNa K OOBEKTY, Ha KOTOPOM
OpraHU30BaHO TMPEJAOCTABICHUE YCIYr, K MECTaM OTHbIXa M MPEA0CTaBIIIEMbIM
yclIyram;

BO3MOXHOCTh CAMOCTOSITEIILHOTO TIEPE/IBIKEHUSI IO TEPPUTOPHUH 00BEKTA, HA
KOTOPOM OPTaHM30BaHO MPEIOCTaBIEHUE YCIYT, BX0/Ia B TAaKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKh B TPAHCHOPTHOE CPEACTBO MU BBICAJKH W3 HEr0, B TOM YHUCIE C
UCITIOJIb30BAaHUEM Kpecia-KOJSICKH;

COMNPOBOXK/ICHHE HHBAIHMJIOB, MMEIOIIMX CTOMKHE pPacCTpOMCTBAa (PYHKIUU
3pEeHHS U CAMOCTOSITEILHOTO MEPE/IBMKEHUS, U OKa3aHUE UM MOMOIIM Ha OOBEKTE, Ha
KOTOPOM OpPraHW30BaHO MPEAOCTABICHUE YCIIYT;

HaJJIexalee pasMmenieHue oO0OpyJIoBaHMS U HocHUTenel uH(opmaiuuy,
HEOOXOJUMBIX Il OOecreyeHuss OeCHpensTCTBEHHOTO JIOCTyla WHBAJIUIOB K
OOBEKTYy W  TPEAOCTAaBISIEMBIM  yClIyraM C  y4€TOM  OrpaHWUYeHUH  HX
KU3HENEATEIbHOCTH;

nyOnIupoBaHWEe HEOOXOMMMOW JJii WHBAIMAOB 3BYKOBOW U 3pUTEIBLHOMN
uHbopMaIuu, a TaKKe HAJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(poOpMaIMU 3HAKaMH, BBITIOJHEHHBIMHU peibedHO-TOUeYHbIM IpudToM bpaiins,
JIOTIYCK CYypAOIEepeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOMYCK Ha OOBEKT, Ha KOTOPOM OPTaHW30BAaHO MPEAOCTABICHUE YCIYT,
COOaKHU-TIPOBOHIKA MIPH HAIMYWHU JOKYMEHTA, MOJATBEPIKIAIONIETO €€ CIEeIUAIbHOE
oOydyeHHe W BBIJABAEMOTO B TMOPSJKE, YCTAHOBJICEHHOM 3aKOHOJATEIbCTBOM
Poccuiickonn @enepannu;

OKazaHWe pa0OTHUKAMHU opraHa (YUpeKICHHs), MPEAOCTABISIONIETO YCIyTH
HACEJICHWIO, TIOMOIIM WHBAJIWJAM B TIPEOJOJECHUU OapbhepoB, MEIIAIOIINX
MOJTYYEHHUIO UMHU YCIIYT HapaBHE C APYTMMHU OpraHaMH.

2.16.2. llpuem 3asButeneit B MODI] ocymecTBisieTcs B CHEUHUAIBHO
000OpYZIOBaHHBIX TIOMEIICHUSIX; B YIMOJTHOMOYEHHOM OpraHe — B OTBEIEHHBIX IS



ATOr0 KaOUHETaX.

[TomenieHus, B KOTOPBIX MPEAOCTABISIETCS MyHULMIIATIbHAS YCIYTra, TOKHbI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM IpaBWiaM W HOpPMaTHBaM, IMpPaBHIIaM
noxkapHoi Oe3omacHocTd, Oe3omacHocTH Tpyna. llomemenus o0OopyayroTcs
CUCTEMaMU KOHJIMUMOHUPOBAHMS (OXJaXKJIECHUS M HArpeBaHWs) U BEHTHJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OIIOBEIICHUS O BOZHMKHOBEHUM YpPE3BbIYAaMHOM cuTyaunu. Ha
BUJTHOM MECTE€ pPacloJlaraloTCs CXEMbl pPa3MEIICHUS CPEACTB IMOXKAPOTYIICHUS U
nyTe sBakyanuu Jmoned. I[lpemycmarpuBaercs oOOpyJoBaHUE JOCTYITHOIO MeECTa
0OI1IeCTBEHHOTO MOJb30BaHUS (TyaseT).

[Tomemennss M®L myist paboThl C 3aABUTEIISIMU O0OPYIYIOTCS AICKTPOHHOMN
CUCTEMOM yIpaBJCHHUS OYEepelblo, KOTOpas MPEeNCTaBisseT COOO0H KOMIUIEKC
MIPOrPaMMHO-ANMNAPATHBIX CPEACTB, IMO3BOJISIOMIMX ONTUMHU3UPOBATh YIIPABIICHHE
ouepesIMU 3asiBUTEIICH.

2.16.3. Tlomemenus, npeaHa3HAuYCHHBbIE IS mpueMa 3asButeieii B M®DI],
000pyAyrOTCS MH()OPMAMOHHBIMUA CTEHJIAMHU, COACPKAIIUMU CBEJCHUS, YKA3aHHbIC
B nmyHkTe 1.3.4 mogpaznena 1.3 paznena 1 Hactosimero Permamenta.

NHdopManimoHHbIe CTEHIbI Pa3MENIAIOTCS HAa BUAHOM, JTOCTYITHOM MECTE.

Odopmienre HUHPOPMAIMOHHBIX JIUCTOB OCYILECTBISETCA YAOOHBIM ISt
yreHus: mwpuprom — TimesNewRoman, dopmar mmucra A4; TekcT — NpPOIUCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — oObIYHBIN, HAUMEHOBAHUE — 3arjlaBHbIE OYKBHI,
pazmepoM mipugra Ne 16 — sxupHBbIi, oas — 1 cM BKpyroByro. TekcTbl MaTepHUaoB
JOJDKHBI OBITH HareyaTaHbl Oe€3 HCIpaBlIeHUN, HanOojee BaxkHas WHGOpManus
BbIIENIsITCS )KUPHBIM 1ipudrom. [lpu opopmiennn nHGOpMALMOHHBIX MaTepUaIOB
B BHJE OOpa3lOB 3asBJICHUI Ha MOJyY€HHE MYHUIMNAIbHON yciayru, oOpasLoB
3asBJICHUH, IEpEYHEN JOKYMEHTOB TpeOOBaHUA K pa3Mepy 1ipudra u popMmaty JucTa
MOTYT OBITh CHUKEHBI.

2.16.4. TlomemeHuss s OpueMa 3asiBUTENIEH JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM [JI1 TpaXJaH YCJIOBUSIM U ONTUMAJbHBIM YCIOBUSAM PpalOOThI
CHEUAINCTOB aIMUHUCTpALuH, pab0THUKOB M®L] 1 nomkHbI 00ecreynBaTh:

KOM(OPTHOE PACHOJOKEHHE 3asgBUTENS W CIEHHAINCTa aJIMUHHCTPALIUU,
pabotHuka M®I];

BO3MOXKHOCTh M yAOOCTBO 0O(OpPMIIEHHSI 3agBUTENEM MUCbMEHHOIO
oOpalieHus;

TeneOHHYIO CBSI3b;

BO3MOXHOCTb KOITMPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMaTUBHBIM IIPABOBBIM aKTaM, PEryJUPYIOIIHUM MIPEAOCTABICHHE
MYHULIMNIAIBHOW YCIIYTH;

HaJIMYMe MUCbMEHHBIX MTPUHAJJIEKHOCTEH 1 Oymaru opmara A4.

2.16.5. Jlist oxxumaHus 3asBUTEISMU IPUEMa, 3aI0JTHSHHUS HEOOXOIUMBIX IS
MOJTyYEHUSI MyHUIIMIAIBHON YCIYTH JOKYMEHTOB OTBOJSTCS MECTa, 000pyI0BaHHBIE
CTYJbsIMH, cTOJIaMU (cToMKamu). JlJisi BO3MOXHOCTH O(GOpMIICHHUS HOKYMEHTOB,
3asiBUTENM OOECHEeYMBAIOTCS pydyKaMu, OjlaHKamMu JOKyMeHTOB. KoiudecTBo Mect
OKUJIaHUSL ONpeNeNsieTcs MUCXold U3 (aKTUUECKOW Harpy3Kd M BO3MOXKHOCTH HMX
pa3MellieHds B TOMEIIeHHH. Mecta oxufaHusi OOOPYIYIOTCS CTYJbSIMU WM
cKkaMmeiikaMu (OaHKETKaMH).

2.16.6. Ilpuem 3asBuTENEl NpPU NPEAOCTABIEHUNA MYHULMNAIBHON YCIyTH
OCYIIECTBIISIETCSl corjlacHO Tpaduky (pexumy) pabothl ammuaHcTpanuu, MOII,



yKazaHHOMY B nojapasneine 1.3 pazaena 1 Pernamenra.

2.16.7. Paboune mecTa CeUUAINCTOB, MPEIOCTABIAIOMINX MYHUIIUTIATBHYIO
yCcIyry, OOOpYyIylOTCS ~ KOMIIBIOTEpAaMH U OPITEXHUKOHM,  IMO3BOJIAIOIIUMU
CBOCBPEMEHHO U B TOJHOM OOBEME MOJy4yaTh CIPABOYHYI0 HMH(POPMAIHIO T10
BOIIPOCAM  MPEAOCTABIEHUS  MYHUIMNAIBHOW  yCIyTH W OpPraHU30BaTh
MPEIOCTABIECHNE MYHUIIMNIAIBHON YCIIYTH B IOJTHOM OOBEME.

IMoapasnen 2.17.11oka3areu J0CTYITHOCTH U KA4eCTBA MYHHITUIIAJIbHON YCJIYIU

2.17.1.0cHOBHBIMH NOKA3aTENSIMU JOCTYITHOCTH M Ka4€CTBA MYHHIIMIIATIBbHON
YCIIYTH SABJISIFOTCSL:

KOJIMYECTBO B3aMMOJCHCTBUM 3asBUTENA C JOJDKHOCTHBIMH JIMIAMH TIPH
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIYTH U UX IPOJOJIKUTEIIBHOCTD;

BO3MOKHOCTh TIOJIAYH 3asIBJICHUS O IPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH
M BblJAYM  3aABUTEISIM  JOKYMEHTOB 1O  pe3yJbTaTaM  MpeAOCTaBIICHUS
MyHULHANAIBHOU yciyru B MOLJ;

BO3MOYKHOCTh ~ TOJIy4eHHMs] MH(pOpPMAlMM O  XOAE€  MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM MTOPTAJIOB;

YCTaHOBJICHHE U COOJIOJ€HUE TpeOOBaHUM K MOMEIIEHUSAM, B KOTOPBIX
MPEIOCTABIISIETCS YCIIYTa;

YCTAaHOBJICHHE U COOJIIOJCHUE CpOKAa MPEIOCTaBICHUS MYHHUIUIATBHON
YCIYTH, B TOM YHUCJIE CPOKA OKHMJAHUS B OUEpPEIU IPU MOJaye 3asABJICHUS U TPU
MOJYYEHHUH pe3yJIbTaTa NPeI0CTaBICHUS MyHULIUIIAIIBHOW YCIYTH;

KOJMYECTBO 3asBIICHUN, MPHUHATHIX C MCIOJIB30BaHHEM HWH(OPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHON CETH OOIIEro MOJb30BaHUS, B TOM YHUCJE MOCPEIACTBOM
MOPTAJIOB;

OTEPAaTUBHOCTD U JOCTOBEPHOCTH MPEOCTABISIEMON HHPOPMALIUH;

OTCYTCTBHE 0OOCHOBAaHHBIX KaJlo0;

JOCTYITHOCTh MH()OPMALIMOHHBIX MaTEPUAJIOB.

2.17.2.3asButensy (IpencTaBUTENb 3asBHUTENA) HE3aBUCHMO OT €ro MecTa
KUTEJIbCTBA WJIM MecTa TmpeObiBaHus (sl PU3MUECKUX  JIWIl, BKJIOYas
WHJMBUAYAJBbHBIX MPEANPUHUMATENCH) IMO0 MeCTa HAXOXKIACHUS (IS FOPUTUUECKUX
JUI]) UMEET TNpaBO Ha oOpaiieHue B 000k mo ero BoiOopy M®PI] B mpenmenax
tepputopun  KpacHomapckoro kpast Juisi OpPEeAOCTABICHUS €MY MYHULMIAIbHON
YCIIYTH M0 SKCTEPPUTOPUATIBHOMY PUHIUITY.

[IpenocrasieHne MyHUIMIIAIBHON yCiayru B M®L 1o s3kcTeppUTOpUAIIBHOMY
MNPUHLNIY OCYIIECTBISCTCSI HAa OCHOBAaHUM COTJANIEHUNW O B3aUMOJECHCTBUM,
3aKTIOYCHHBIX  ymojJHOMoueHHbIM  M®I[ ¢ denepaibHpIMH  OpraHaMu
WCIIOJIHUTENILHON BJIACTH, OpraHaMy BHEOIO/KETHBIX (DOHIOB, OpraHaMH MECTHOTO
camoymnpanieHus B KpacHogapckoM kpae.

Ioapasnen 2.18.Hble TpeOOBaHNSs, B TOM YHCJI€ YYUTHIBAKOIIAE 0COOCHHOCTH
NpeaoCcTABJIEHUSI MyYHUIMIIAJIbHON YCJIYTH B MHOTO(DYHKIMOHAJBHBIX HEHTPaX
U 0COOEHHOCTH NMPEA0CTABJIEHUS MYHUIMIIAJIbHON yCJIYyTH
B JJIEKTPOHHOM (popMe

2.18.1. dn4 IIOJTYYEHUS MYHULIMTIAIBHON yCIIyTH 3asIBUTEIISIM



MPEJOCTABIISIETCS  BO3MOXHOCTh  HAlPaBUTh 3asBIICHHE O MPEJOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCIE B (POpME 3JIEKTPOHHOTO TOKYMEHTA:

B aIMUHUCTPALHUIO;

yepe3 M®DI] B agmuHHCTpanuio;

MOCPEACTBOM  HCIIOJIb30BAHUA HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHUI, BKJIIOYas ucnoib3oBanue Equnoro noprana u PernonansHoOro noprana,
C MPUMEHEHUEM >JIEKTPOHHOW MOJIKCH, BUJ KOTOPOH JOJDKEH COOTBETCTBOBATH
TpeboBaHusIM TocTaHoBjeHUs [IpaButenscTBa Poccuiickoit denepaiuu oT 25 HUIOHS
2012 roga Ne 634 «O Buaax 53JICKTPOHHOW MOJMMCH, HCIOJb30BAHHUE KOTOPBIX
JOMYCKaeTCs MPU 0OpallleHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr» (Aalee - 3JIeKTPOHHAs MTOAMKCH).

2.18.2.ITpu obpamennu B M®L] myHuIunanpHas yciayra mpeocTaBisieTcs ¢
Y4ETOM MNPHUHIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBE BBHIOpaTh g OOpallleHus 3a MOJTy4eHHEM MyHulunaibHou yciayru MOII,
pacnoJyioKeHHbId Ha TeppuTopuu KpacHomapckoro kpasi, HE3aBUCUMO OT MeCTa
perucrpauuu  3asBuTeNs Ha Teppuropur  KpacHomapckoro  Kpas, MecTa
pacnoJiokeHus Ha TeppuTopun KpacHomapckoro kpast 00beKTOB HEABUKUMOCTH.

2.18.3.MO®I] npu oOpamieHun 3asaBUTENs (MPEICTaBUTENS 3asgBUTENS) 3a
MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYIM OCYLIECTBISIOT CO3JAaHHUE AJIEKTPOHHBIX
00pa3oB 3asBJIEHUS U JIOKYMEHTOB, MPEACTABISIEMBIX 3asBUTENEM (TIPEICTaBUTEIEM
3asiBUTENSI) W HEOOXOMUMBIX JIs MPEJOCTABICHUS MYHUIMIIAIBLHOM YCIYTH B
COOTBETCTBUU C aIMUHHUCTPATUBHBIM pErIaMEHTOM pEeAOCTaBICHUS
MYHULMNAIBHON YCIYIM, M WX 3aBEPEHUE C LEJbI0 HaIpaBICHUS B OpraH,
YIOJIHOMOYEHHBI HAa NPUHATHE PEIICHHS O NPEAOCTABICHUU MYHUIMIAIbHON
YCIIyTH.

2.18.4. llepedyeHb KIIaCCOB CpPEACTB AJIEKTPOHHOW TMOJIUCH, KOTOPHIE
JIOTIYCKAIOTCA K MCIIOJIb30BAHUIO IIPU OOpAILEHUH 3a MOJYyYEHHUEM MYHMIMIAIbHOU
yCIIyI'M, OKa3blBA€MOW C TNPHUMEHEHHEM YCHJIEHHOM  KBaJdu(ULUHUPOBAHHOU
AIIEKTPOHHOM MOJAINKCH, ONPENENAeTCS Ha OCHOBAHMHU yTBEPKIaeMoH (erepanbHbIM
OpraHOM HCIIOJHUTENIBHOW BJIACTU TO corylacoBaHuio ¢ denepanbHOi ciryx00H
oe3onacHoctu Poccuiickoit @eaepannu MoJEIN yrpo3 0€300acHOCTH UHGOPMAILIMK B
MH()OPMAIMOHHOW CHCTEME, MCIOJb3yeMOW B LENsIX mpuemMa oOpauieHud 3a
MOJIy4eHUEM  MYHUUHMIAIBHOM  ycIyrd W (WIKM) TPEJOCTABICHHUS  TaKOU
MYHHULUITAIBHON YCIYTH.

Pa3znen 3.Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINIOJTHEHUS
aMUHUCTPATUBHBLIX NPOLEAYP, TPEOOBAHUS K MOPSAKY UX BbINOJHEHNSI, B TOM
yucsie 0CO0eHHOCTH BhINMOJIHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOM GopMe, a TaK:Ke 0COOEHHOCTH BbINOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp B MHOrO(p)YHKIIMOHAJBHBIX IIEHTPAX

IMoapasnen 3.1.CocraB, moc/1e10BaATEJIbHOCTb U CPOKH BBINIOJTHEHUS
aJMHUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHNS K NOPSAKY UX BbITIOJIHEHUS

3.1.1. IlpenocraBieHWE MYHULMNAIBHON YCIYrd BKJIIOYaeT B ceds
CJeIyIolMe aAMUHUCTPATUBHBIE MPOLIEAYPHI (AeCTBUSA):
1) mpruem 3asBlIEHHS M TPWIATa€MbIX K HEMY JOKYMEHTOB, PErHMCTpalus



3asBJICHUS U BblAaya 3asiBUTEII0 PACIUCKH B NIOJIYYEHUH 3asBJICHUS U JOKYMEHTOB;

2) paccMOTpEeHHE 3asiBJICHUS M MpPUIAraeMblXx K HEMY JIOKYMEHTOB
YIOJHOMOYECHHBIM OpraHoM © (OpPMHUpPOBAHWE peE3yJbTaTa MPEJOCTABICHUS
MYHHUITUTIATFHOW YCITYTH B COOTBETCTBUU C 3asBJICHUEM JINOO TIPUHSITHE PelIeHus 00
OTKa3€ B MPEJAOCTABICHUA MyHULIMIIAIbHON YCIYTH;

3) BblAa4a 3asBUTEIIO PE3YNIbTATA IPEJOCTABICHHS] MYHULIMITAIbHON YCITYTH;

4) mocyneOHOe 00kamoBaHWE PEIICHWN W JeUCTBUi (0e3IeiCTBUSA) OpraHa,
MPEAOCTABISAIONIETO0 MYHHUIMIIAIBHYIO YCIYTy, a TakK€ HX JIOJHDKHOCTHBIX JIHII,
MYHULUNAIBHBIX CITy>KaIlUX.

3.1.2.1TpueM 3asBIEHUA W NPUIATAEMBIX K HEMY JTOKYMEHTOB, PETHCTPALIUS
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIMCKY B MMOJTYYCHUU 3asIBJICHUSA U IOKYMEHTOB.

3.1.2.1. OcHoBaHueM [JI1 Havayia aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCA
oOpalieHre TrpaxJIaHWHAa B aJMUHUCTpAIMIO, B TOM YHCJIE€ [OCPEICTBOM
UCIIOJIb30BaHUSI MUH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHUM, BKJIIOYas
ucrnosnb3zoBanue EnuHoro mnoprana, PermoHanbHOro mnoprana, C 3asBICHUEM U
JOKYMEHTAaMU, YKa3aHHBIMU B roapasznaene 2.6 pasznena 2 Pernamenra.

B umensx mpenocTaBieHUs MYHUIMNAIBHOW YCIyrd, B TOM YHCIE
OCYILECTBIISIETCS IPUEM 3aBUTENEN TIO MPEIBAPUTEIBHOM 3aITUCH.

3anmuch Ha TIPUEM  IPOBOAMTCA  IMOCpPeACTBOM EnmHOro moprana,
PernonansHOro noprana.

3asBUTENIO MPEAOCTABIIACTCS BO3MOXKHOCTD 3alUCU B JTHOOBIE CBOOOHBIC IS
npuemMa Jary W BpeMs B Ipejernax yCTaHOBJICHHOTO B aJIMUHHMCTpAllMU Trpaduka
MpueMa 3asiBUTENEH.

AnMuHUCTpaIusi HE BIpaBe TpPeOOBATh OT 3asBUTENSI COBEPILICHUS HHBIX
JNEUCTBUN, KpPOME TMPOXOXKICHUS HUIACHTU(DUKAIMK U  ayTCHTU(PUKAIUK B
COOTBETCTBMM C HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickon ®enepanuu,
yKa3aHUsl IeJIM MpUeMa, a TaKkKe MPEJOCTABICHUS CBEACHUI, HEOOXOIUMBIX IS
pacyera  JJIMTENIBHOCTH  BPEMEHHOIO  HWHTEpBaja, KOTOPBIA  HEOOXOAMMO
3a0pOHUPOBATH JIJIS TIPUEMA.

3.1.2.2. Ilpu oOpamieHun 3asiBUTENsI B AQJAMUHUCTPALUI0 OTBETCTBEHHBIM
CHELUATNCT NPU IPUEME 3asBJICHUS:

YCTaHABJIMBAET JIMYHOCTHb 3asBUTENS,, B TOM YHCJE MPOBEPSIET JOKYMEHT,
YAOCTOBEPSIOIMN JIMYHOCTh, MPOBEPSET IMOJHOMOYMUS 3asBUTENS, B TOM YHCIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;

yCTaHABJIMBAET IPEIMET OOpaICHNUS;

IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBAHUSIM, YIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJIATE€IbCTBOM CIIy4asiX HOTapUAJIBHO
YAOCTOBEPEHBI, CKPEIJIEHBI MeYaTaMu (IPU HaJWYUU [€YaTH), UMEIOT HaJlexKalllue
MOAUCH CTOPOH WA OMPEAECIEHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIIL;

TEKCThI JIOKYMEHTOB HaIlMCaHbl Pa300PUHBO;

(daMunuu, UMeHa U 0T4eCTBa (PU3MUYECKHX JIMII, aJpeca UX MECT >KMTEJIbCTBA
HAIMCaHbI MOJHOCTHIO;

B JOKYMEHTaX HET MOJYUCTOK, MPHUIHCOK, 3aY€PKHYTHIX CJIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCITPaBJICHUI;

JIOKYMEHTBI HE UCTIOJHEHBI KapaH/1aIlloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX IOBPEKICHUM, HAIUYME KOTOPBIX HE



MO3BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHMUE;

CPOK JIECTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI coAepkaT HH(pOpMaInio, HEOOXOAUMYIO Ui TMPEAOCTaBICHUS
MYHULANAIBHOMN YCIIYTH, YKA3aHHOU B 3asIBIICHUU;

JOKYMEHTBI MTPE/ICTAaBICHBI B IOJTHOM 00BbEMeE;

€CJIM TPEJICTABICHHBIE KOMHWHU JOKYMEHTOB HOTAapUalbHO HE 3aBEPEHBI,
CJIMYaeT KOMUU JOKYMEHTOB C WX MOJJIMHHBIMH 3K3EMIUISIpaMH, MOCIE YEro HHKE
pekBu3nTa noKkyMeHTa «[loanucey mpocTapiseT 3aBepUTEIbHYIO HAUCh: «BepHoy;
JOJDKHOCTh ~ JIMIIA, 3aBEPUBILETO  KOMHUIO  JIOKYMEHTa; JIMYHYIO IOJIMKCH;
pacuidpoBKy mNoANKHCcH (MHUIMANBI, (Qamwius), AaTy 3aBepeHus; nedarb. [lpu
3aBEPEHUH KOIMUM JOKYMEHTOB, 00bEM KOTOPBIX MpeBbIIaeT 1 (OJUH)INUCT 3aBepsieT
OTIIEJIPHO Ka&XJbI JUCT KOMMU TaKUM K€ CIOCOOOM, MO0 MPOCTaBIISET
3aBEPUTENIbHYIO HAJIUCh, HAa OOOPOTHOM CTOPOHE TIOCIEIHEro JIMCTa KOIUU
MPOIIUTOTO0, MPOHYMEPOBAaH JIOKYMEHTa, MpUYEM 3aBEpUTENIbHAS  HAJIUCh
JOTIOJTHSAETCSA YKa3aHUEM KOJMYECTBA JIMCTOB KONUHU (BBIMUCKA M3 JOKYMEHTA):
«Bcero B komMM __ J.» M CKpEIUIETCA OTTUCKOM TNeyaTH (32 HUCKIIOYEHUEM
HOTapUaJIbHO 3aBEPEHHBIX TOKYMEHTOB);

IpU yCTaHOBJIEHMHM (DAaKTOB, YyKa3aHHbIX B mojpasnene 2.9 pazgena 2
PernamenTa, yBe1OMIISIET 3asBUTEIIA O HAIMYWHU MIPENSATCTBUNA B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUS! MYHULIUIIAIBHON YCIIYTH, OOBSICHSET 3aBUTEIIO
COJICP’)KaHUE BBIABICHHBIX HENOCTATKOB B IPEACTABICHHBIX JOKYMEHTAX U
IIpeIaracT NPUHATh MEPHI 10 UX YCTPAaHEHUIO;

IPU OTCYTCTBUM OCHOBAHUU JJI OTKa3a B IPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE W BBIJACT 3aSBUTEIII0 KOMNMIO 3aABJICHUS C OTMETKOW O IPUHATHU
3asBJICHUs (1aTa IPUHATHSA U TOJIUCH CIIEHUAINCTa aAMUHUCTPALIH).

3.1.2.3. Cpox agMUHUCTPATUBHON MPOUEAYpbl MO MPUEMY 3asBICHUS H
IPWIAraeMbIX K HEMY JOKYMEHTOB, PETHCTpPALMU 3asBJICHHUS M BbIJAYE 3asSBUTEIIO
PACIIUCKU B MOJYUYCHUH 3asIBJICHUS U IOKYMEHTOB—1 (0AuH) paOo4uii ACHb.

3.1.2.4. Pe3ynpTaTtoM aJMHUHUCTPATUBHOW MPOLEAYPHI MO MIPUEMY 3aASIBJICHUS
U MpPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpAIMU 3asBJICHUS U BbIJa4e 3asBUTEIIO
pPacnuCKHU B MOJYYEHUU 3aABJICHHUS U JTOKYMEHTOB SIBJSIETCS MPUEM U PErHCTpaLlus
3asIBJICHUS U MPUIaraéMbIX K HEMY JJOKYMEHTOB.

3.1.2.5. Cnocobom ¢ukcauu pe3ysbTara aIMUHUCTPATUBHON MHPOLEAYpPHI
ABJIIETCSI PETHCTpalys 3asBJICHUS M NPWIAraéMbIX JOKYMEHTOB B IIOPSAJIKE,
YCTaHOBJICHHOM ITpaBUJIaMU JI€JIONPOU3BOICTBA AIMUHHUCTPALIUN.

3.1.3.PaccMoTpeHue 3asBJICHUSI W MPUIIAraeMblX K HEMY JIOKYMEHTOB
aIMUHUCTpanuend U (GopMHpoBaHHE pe3ysbTaTa MPEIOCTABICHUS MYHUIUIAIbHON
yCIyTH B COOTBETCTBUU C 3asBJICHUEM JIMOO MPHUHATHE pelieHus o0 OTKasze B
IIPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

3.1.3.1. OcHoBanueM AJisi Hayajla aAMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS
MOJIy4YeHHE OTBETCTBEHHBIM CICLIMATIMCTOM 3asiBJIICHUS U TPUIAraéMoro K Hemy
MOJTHOTO TMakeTa JOKYMEHTOB, NPEAyCMOTPEHHOro ToapasnesioM 2.6paszaena 2
PernamenTa. 3apeructpupoBaHHOE 3asiBICHUE IME€PENAETCS TIJaBe CEeJIbCKOIo
MOCEJICHUSI JIJISl PACCMOTPEHUS U PE30JIIOIUH.

3.1.3.2.03HaKOMUBIINCH C 3aSBJICHUEM O NPEAOCTABIEHUN MYHULHNAIBHOU
YCIIyTH, TJIaBa CEJIbCKOr0 MOCEJIEHUs AAeT MUCbMEHHOE MOPYYEHUE JOJKHOCTHOMY
JULy, OTBETCTBEHHOMY 3a IIPEAOCTaBJIEHWE MYHULMIIAJIBHON YCIYrd, JUIs



JATbHENIIEro pacCCMOTPEHUS, UCXO/ISl U3 COJICPKAHUS 3asiBJICHUS.

3.1.3.3.Ilpu paccMOoTpeHUU 3asABICHUS U JTOKYMEHTOB, HEOOXOIMMBIX [IJIS
[IPEIOCTABIECHUS MyHULMIIATBHONW YCIIYTH, JOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 32
IPEIOCTABIEHNE MYHULIUIIAJILHON YCIIYTH, pACCMATPUBAET MOJHOTY U IPABUIBHOCTD
oopmiieHHsT TPEAOCTaBICHHBIX 3asBUTENEM JOKYMEHTOB, B COOTBETCTBUH C
nojpaszienom 2.6 pasnena 2 Hacrosiero Periamenra.

3.1.3.4. Ha ocHOBaHMHM pAacCMOTPEHHUSI JOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIIEIIUATUCT:

OpY HaJU4YMM OCHOBAaHUM NJisi OTKa3a B NPEIOCTaBICHUM MYHHUIIUIAIBLHON
yCIyTH, yKazaHHbIX B myHKkTe 2.10.2 moapaznena 2.10 pasgena 2 Pernamenta, B
TeueHue 3 (Tpex) padoumx IJHEH CO JHS PEerucTpaluu 3asBJICHUS MOJrOTaBIMBACT
MPOEKT MUCbMEHHOTO YBEJOMIICHUSI aIMUHUCTpAIIMU 00 OTKa3e B IMPEAOCTaBICHUU
MYHUIIUTIATBHOM YCIYTU 3asiBUTENIO0 C yKa3aHUEM BCEX OCHOBAHUM IJIsi OTKa3a U
MOCJI€ MOJIUCAHUs €0 TJIABOM CENbCKOro MocesieHus B TedeHue 2 (IAByX) paboumx
JTHEH CcO JTHSA MOJINMCAaHUS YBEJIOMJIEHUSI 00 OTKa3e HaIpaBiseT 3asBUTEII0 MOYTOM
a100 BBIJIAET HA PYKU, WIN MEPEJACT C CONPOBOAUTENbHBIM MUChMOM B M®II s
BbIJIa4U 3asIBUTEIIIO;

IIPU OTCYTCTBUU OCHOBAHMM JUIsl OTKA3a B MPEIOCTABICHUN MYHULIUITAIILHON
yCIyTH, yKa3aHHbIX B myHKkTe 2.10.2 moppaszmena 2.10 pasgena 2 Permamenra,
MOATOTABINBAET KOMUIO MPABOBOT0 aKTa aIMUHUCTPALIUU CEIbCKOTO MOCEJICHUS.

3.1.3.5. Cpok wucnoiHeHus aJAMUHUCTpATHUBHOM mpouexypsl - 11
(omuHHAIUATH) pabouMx [HEW, 3a MCKIIOUEHUEM Ccllydas, yKa3aHHOro B ab3ale
BTOpOoM noanyHkra 3.1.4.3 nonapasnena 3.1 paznena 3 Pernamenra.

3.1.3.6. Pe3ynbTaToM agMUHUCTPATUBHON POLIEAYPHI SBIISAETCS:

-BbIIa4a KOMHUU IPABOBOIO AKTa aAMUHHUCTPAIIUU CEIBCKOTO MOCEICHUS;

- MMCbMEHHOE yBEIOMJICHHE 00 OTKa3e B MPEJOCTaBICHUM MYHULUIAIbHON
YCIIyTH.

3.1.4. Bpimaua 3asgBUTENIO pe3ysbTaTa NPENOCTABICHUS MYHULHNAIBHOU
YCIIyTH.

3.1.4.1. B kauecTBe pe3yJbTara MNPENOCTABICHUS MYHULIHMNAIBHOU YCIyTH
3asiBUTENb 10 €r0 BHIOOPY BIPABE MOJYyUUTh:

a) B (opMe DJIEKTPOHHOTO JIOKYMEHTA, MOJMNHUCAHHOTO YIOJIHOMOUYECHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € MCIOJIb30BaHUEM  YCHJIIEHHOM KBaJlHM(pUUUPOBAHHOU
AJIEKTPOHHOM TIOJIITHUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIIPABE MOJYYUTh PE3YJbTAT MNPEIOCTABICHUS MYHHIIUIIAIBHON
yCIyru B (popMe 3JIEKTPOHHOTO TOKYMEHTA WM TIOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEUCHHE CPOKA JICUCTBUS pe3yJIbTaTa MPEI0CTABICHUS MyHULIUIAIBHON YCITYTH.

3.1.4.2. OTBETCTBEHHBII CIEIUAIIUCT:

Bpy4yaeT  (HampaBisieT)  3asBUTENI0  COOTBETCTBYIOIIMM  PE3yibTaT
NPEeI0CTABIECHUS MyHUIIUTIATBHOM YCITYTH;

Opy  BbIJAY€  JIOKYMEHTOB  HApOYHO  OTBETCTBEHHBIA  CIELUATIUCT
YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, 3HAKOMUT 3asgBUTENSl C COAEp>KaHUEM
JIOKYMEHTOB M BBIJIACT UX;

3asIBUTEIb TOATBEPXKIAET MOJYyYEHHUE JOKYMEHTOB JIMYHON MOIIUCHIO C
pacupoBKOi B COOTBETCTBYIOIIEH rpade KypHaia perucTpaluu.

[Ipy momyueHun pe3yibTara MPEJOCTABICHHUS MYHUIUIAIBHOW YCIYTd IO



BBIOOpY 3asiBUTENS B (DOpME 3IIEKTPOHHOTO JOKYMEHTa OTBETCTBEHHBIN CIEUAIUCT
YBEIOMIIAET 3asBUTENSl B CpoK | (0AMH) JA€Hb CO JHS MOATOTOBKH PE3YJIbTATA
MIPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH.

3.1.4.3. OOpaimeHnue 3asBUTEN C JAOKYMEHTaMH, MPEAYCMOTPEHHBIMU
noapasznenom 2.6 pazmena 2 PermameHta, He MOXET OBITh OCTaBIEHO 0e€3
pacCMOTpPEHHs WJIM PACCMOTPEHO C HApyIIEHHEM CPOKOB IO IPUYHHE
IPOAODKUTEIBHOTO OTCYTCTBHS (OTIYCK, KOMaHIUPOBKa, OONE€3Hb U T.[.) WIH
YBOJIbBHEHHS] OTBETCTBEHHOT'O CHEIMAIUCTA.

3.14.4. Cpok WuCHONHEHUS AAMUHUCTPATHUBHOM MPOUEAYpPHl IO BbIAAYE
3asIBUTENIO pe3yJbTaTa MPeOCTaBICHUS] MyHULIUIIAIbHON YCIyrH - 3 (Tpu) pabouux
JTHSL.

3.1.4.5. Pe3ynpTaToM aJMUHUCTPATHUBHON MPOLEIYpHl SBISETCS BblJaua
(HampaBlieHHUE) 3asBUTEIIO0 KOMHWM TMPABOBOIO AaKTa AJMUHHUCTPAIIMM  CEJIBCKOTO
MOCEJICHHUS.

3.1.5. 3asgBuTenbp UMeEET MPaBoO Ha JA0CyAeOHOE (BHECYyAeOHOE) 00KaToBaHUE
pemieHnid  u jgelctBud  (Oe3aedcTBUS),  MPUHSATBIX  (OCYIIECTBIISEMBIX)
aIMUHUCTPAIMCH, TOJDKHOCTHBIM JIMIIOM JHOO MYHHITUIATBHBIM  CITY>KaIluM
aMUHUCTPALIMM B XOJ€ NPEIOCTaBICHUS MYHULMIIAIBHON YCIYrHM, B TMOpPSIKE,
YCTaHOBJIIEHHOM pa3zaesioM 5 Pernamenra.

3.1.6. 3asgButenp BOpaBe OTO3BaTh CBOE 3asBJICHUE Ha JOOOW CTaauu
pPacCMOTpPEHHUsI, COTJIACOBaHUS WJM TOATOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIINCH C COOTBETCTBYIOIIUM 3asSBJICHUEM B aJIMUHUCTPALIUIO, B TOM
quclie B 3JIEKTPOHHOM popme.

3.2. Oco0eHHOCTH OCyILIeCTBICHUS] AIMUHUCTPATUBHBIX Npoueayp (AeicTBUI) B
3JIEKTPOHHOU (popMe, B TOM YHCJIe ¢ HCMOJIb30BaHMeM EnqnHoro mopraJa
rOCyAapCTBEHHbIX U MYHUIIUNIAJABHBIX YCJIYT ((PyHKUIMI), B COOTBETCTBHH C
1noJiokeHusiMM cratbu 10 @egepanbHoro 3akona ot 27 urus 2010 roaa
Ne 210-P3 «O06 opranu3zanuu npeaocTaBjieHus rocyIapcTBEHHbIX U
MYHUIUNAJIbHBIX YCJIYI»

3.2.1. Ilpu npeaocTaBieHUd MyHUIIMNIATBHOW YCIYTH B 3JIEKTPOHHOU (popme
nocpeacTBoM  EauHoro  moprana,  PermonanpHOro — moprajia  3asiBUTENIO
00eCIeuynBalOTCs CIEIYIONTUE aIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) mnonyuenwe wHGOPMAIMM O TOPSJIKE M CpOKaxX MPeaoCTaBICHUS
MYHULUNAIBHOWN YCITYTH;

2) 3anuch Ha mpueMm B aamuHucTpauuto, M®PI[ nns nmomaum 3ampoca o
MpEeAOCTaBICHNN MYHULIMTIIATBHOMN YCIYTH (Z1aJiee - 3aIpoc);

3) popmupoBaHHE 3ampoca;

4) mpueM M peructpanus aJMUHUCTPALMCH 3alpoca U HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

5) nonyuyeHue pe3ysibTaTa Mpea0CTaBICHUS MyHULIMTIATBHON YCITYTH;

6) MoIy4yeHHe CBEJICHU O X0/ BBITTOJIHEHHUS 3aIpoca;

7) ocCylIeCTBIEHUE OIEHKH KauyecTBa MPEJAOCTABICHUS MYHUIIMIAIHHOM
YCIIyTH;



8) mocynebHoe oOKalloBaHHWE pelleHW U JaercTBui (0e31eiCTBUs) opraHa,
IIPEAOCTABIAIONIET0 MyHHIMNANBHYIO ycayry, M®I], a Taxxke HX TOIKHOCTHBIX
JIUT], MYHUITUITAJIBHBIX CITY’KaIUX, pA0OTHUKOB.

He pomyckaercs oTka3 B MpuUeMe 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOJUMBIX [UIsl TPENOCTABJICHUS YCIYTH, a TaKKe OTKa3 B MPEAOCTaBICHHUU
YCIIyI'H B Cillydae, €CJIM 3alpoc U JIOKYMEHTbI, HEOOXOAUMBIE ISl MPEAOCTABICHUS
yCIyTd, TOAAaHBI B COOTBETCTBMM C HHpOpManueil o0 Cpokax U TMOpsAIKe
MPENIOCTaBIIEHUsI YCIyrd, omyOnukoBaHHOW Ha EnunoMm mnoprane, PermonanbHOM
nopTavie.

3asBUTENb BOpAaBE OTO3BaTh CBOE 3asBICHHME Ha JI000M  craguu
pacCMOTpPEHHUs], COTJIACOBAHMS WM TOATOTOBKM JOKYMEHTAa aJIMUHUCTpALAEH,
O0OpaTUBIIUCH C COOTBETCTBYIOIIMM 3asBJICHHEM B aIMUHHUCTPAIUIO, B TOM YHUCJE B
AeKTpoHHOM dopme, b0 B MDII.

3.2.2. llonyyenue wuHdoOpManuu O MOPSIAKE U CPOKAX MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

3asgBUTENSIM O00ECIIEUMBAECTCS BO3MOXXHOCTH IMOJY4YeHUs HH(OpManuu o
MPEIOCTABISAEMON MYHUIMNIAIBHOM yciiyre Ha EauHoM moprtane u PernonanbHOM
noprare.

JUisi osTydeHusl 1OCTyna K BO3MOKHOCTSIM IMOpTajla HEOOXOAMMO BBIOpaTh
cyosekt Poccuiickoit ®denepanuu U 1OCIE OTKPBITUS CIHCKA TEPPUTOPUATBHBIX
denepaibHBIX OPraHOB HCIOJHUTEIBHOM BJIACTH B 3TOM CcyObekTe Poccuiickoi
denepaivy, OpraHoB UCIIOJHUTENILHOMN BiacTu cyobekTa Poccuiickoit denepanuu u
OpraHOB MECTHOTO CaMOYIpaBJiCHUS BBIOpaTh AJMUHUCTPALMIO  CEIHCKOTO
MOCEJIEHUS C TMEPEYHEM MPEIOCTABIIEMBIX €0 MYHULMNAIbHBIX YCIYr H
uHdopMaIuen o Kaxa0u yciyre.

B kapTouke KaXIoW YCIyrM COIEPKUTCA OINMUCAHUE YCIYyTH, MOAPOOHas
uHdopMaIus 0 IOPAJIKE U Crlocobax oOpallieHus 3a yCIyro, nepedeHb JOKYMEHTOB,
HEOOXOAMMBIX JUISl TIOJIyYEHHS YCIyTH, UHPOPMALMS O CPOKAX €€ HMCIOJHEHUs, a
TaKke OJIaHKU 3asBJICHUN U (POpPM, KOTOphIE HEOOXOAMMO 3aMOJHUTD JIJIs1 0OpaIIeHUs
3a YCIIYTOH.

Nudopmarus o nopsijike U Cpokax MpeaoCTaBICHUs MyHUIIMTIATBLHON yCIIyTH,
OCHOBAaHHAs Ha CBeJECHMSIX 00 yciyrax, coaepxanmxcs Ha EguHom mnopraie,
PernonaibHOM noprane, NpeaoCTaBIsIeTCs 3aIBUTENI0 OECILIATHO.

Hoctyn k wuHbOpMAIMK O CPOKax M TMOPSAKE MPEIOCTABICHUS YCIYTH
OCYHIECTBJISICTCS. O€3 BBITIOJIHEHHS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMI, B TOM
yucie 0e3 HCIOJIb30BaHUS MPOrpaMMHOrO OOecreyeHHs,, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKUE CPENICTBA 3asBUTEINA TPEOYeT 3aKITIOUEHUS JTUIIEH3MOHHOTO WM MHOTO
COTJIALIEHUS c nmpaBooOIagaTenemM MIPOTPaMMHOTO oOecrieueHus,
peayCcMaTPUBAIOIIETO B3UMAHUE TIJIaThl, PETUCTPALIMIO WM aBTOPU3ALINIO 3asBUTEIS
WJIU TIPEAOCTABJIECHUE UM MTEPCOHAIIbHBIX TAHHBIX.

3.2.3. 3anuck Ha npueM B aaMuHucTpaiuioo, M®I] ans nomaum 3ampoca o
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

B memsx mpenocTtaBieHUs MYHUIIMIAIBHOW  YCIyTM, B TOM 4YHCJE
OCYILECTBIISIETCS IPUEM 3aABUTEIIEN 11O IPEABAPUTEIBLHON 3AIIUCH.

3anuch Ha TpPUEM TOPOBOJUTCS  TocpeacTBoM  EamHoro moprana,
PernonansHoOro noprana.



3asBUTENIO MPEJOCTABIISIETCS BOBMOXKHOCTD 3aMKCH B JIE0ObIE CBOOOAHBIE JIJIs
IIpUeMa Jary W BpeMsA B NPEAeNax YCTAHOBIECHHOro B aaMuHUCTpanuu, MOIL]
rpaduka npuema 3asBUTEICH.

Anmunuctpanusi, M®L[ He BnpaBe TpeOOBaTh OT 3asABUTENS COBEPIICHHUS
WHBIX JIEHCTBUM, KpOME MPOXOXKICHHUS WIACHTU(PUKAIUA W ayTCHTHU(PUKAIUHA B
COOTBETCTBMM C HOPMAaTUBHBIMHM IpaBOBbIMM akTamMu Poccuiickon ®enepanuu,
yKa3aHUs LENH MpUEMa, a TAKXKE MPEJOCTABICHUS CBEACHUI, HEOOXOOUMBIX JIA
pacyeTa  AJUTEIBHOCTM  BPEMEHHOIO  HHTEpBaja, KOTOPBIM  HEOOXOIUMO
3a0pOHHUPOBATH IS IPUEMA.

3.2.4. ®opMupoBaHUE 3anpoca.

3.24.1. Jlng mnoJydeHUsST MYHHUIUIAIBHOM YCIYIrd 3asBUTENb BIIpPaBe
HaAIlpaBUTh 3asBJICHUE O TNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYrH B QopMme
ANEKTPOHHOTO JNOKYMEHTa uepe3 Enuublii noptain win PernoHansHbIi OpTAll MMyTEM
3aMOJHEHUSl CIENUaIbHONM HHTEPaKTUBHON (OpMBI C HCMOJIb30BaHUEM «JIMYHOIO
KaOuHeTa» 0e3 HEe0OXOAUMOCTH JOMOJIHUTEIBHOM IMOJayu 3ampoca B KaKou-1rbo
UHOI Qopme.

Ha Enunom mnoptane, PervoHasibHOM mopTaje pa3MemarTcs o00pa3iibl
3aMOJHEHUS AJIEKTPOHHOM (POPMBI 3arpoca.

3asBieHuE, HaIpaBiIsieMoe B (popMe ANEKTPOHHOTO TOKYMEHTa, 0(OpMIIIETCS
U TPEICTABIIAETCS 3aiBUTEIEM B COOTBETCTBUMU C TPEOOBAHMSIMHU TOCTAHOBIICHUS
[IpaButennscTBa Poccuiickoii @enepaunn ot 7 urona 2011 roma Ne 553 «O nopsinke
oQOopMJICHUS U TIPEJICTABIICHUS 3asBJICHUN M MUHBIX JIOKYMEHTOB, HCOOXOUMBIX JIJIS
MPENIOCTABIICHUSI TOCYJAApPCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYT, B QopMme
ANEKTPOHHBIX  JTOKYMEHTOB», TmocTaHoBieHUs IIpaButensctBa  Pocculickoii
@®enepanuu  or 25 asrycta 2012 roma Ne 852 «O6 yrBepxaenun IlpaBuin
WCIIOJIb30BAHUSI YCWJIGHHOW KBaTM(DUIIMPOBAHHON dSJIEKTPOHHOM TMOAMUCH TpHU
oOpalieHny 3a TMOJYyYeHUEM TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT M O
BHECEHMH W3MeHeHus B lIpaBuia pa3pabOTKM M yTBEPKIECHUS aIMUHUCTPATUBHBIX
pErJIaMEHTOB MPEAOCTABIECHUS FOCYJAPCTBEHHBIX YCIyT».

3.2.4.2. llomaya 3asiBI€HHS] W  JOKYMEHTOB, HEOOXOIUMBIX  JJIs
NPEIOCTABICHUS MYHUUMUIAIBHON YCIyrd, NOpUEM 3asBICHUS M JOKYMEHTOB
OCYILECTBIISIETCS B CIIEAYIOLIEM MOPSJIKE:

nojaya 3asBICHUS O TNPEJOCTaBICHUM MYHULMIAIBHONM YCIYyrM B
AJIEKTPOHHOM BUJE OCYLIECTBIISIETCA Yepe3 JUUHbIN kabuHeT Ha EnuHom moprane u
PernonansHom noprarse;

g opopmileHUsT TOKYMEHTOB TOCPEICTBOM ceTH «VIHTepHEeT» 3asBUTEINIO
HE0OXO0MMO MIPOUTH MPOTEAYPY aBTOpu3anmu Ha EnnHom noprane u Pernonansaom
nopraire;

Ul aBTOPU3ALIMK 3asABUTENI0 HEOOXOAMMO BBECTH CTPAaXOBOM HOMED
WHJIMBUAYAJIBHOTO JIMIIEBOTO CUETA 3aCTPaXOBAHHOTO JIUIA, BbIAAHHBIN [[eHCHOHHBIM
dbounom Poccuiickoit ®enepannu (CHUJIC), u mnaposnb, MOIyYEHHBIM TOCIE
peructpanuu Ha EquHoM nopraiie u PernoHanbHOM moprase;

3asiBUTEb, BbIOpAB MYHUIMIAIBHYIO YCIYTY, TOTOBUT MAaKET TOKYMEHTOB
(KOTmMH B JIEKTPOHHOM BHJIE), HEOOXOAUMBIX VISl €€ MPEAOCTABICHHUS, U HAMPABIISAET
UX BMECTE C 3asBJICHUEM 4Yepe3 JIMYHbIN KaOuHeT 3asBuTens Ha EnuHoM nmoprtaiie u
PernonansHom noprazie;

3asBJICHHE BMECTE€ C BJEKTPOHHBIMM KOMUSIMU JOKYMEHTOB IIOMAaJaeT B



MH(}OPMALIMOHHYIO CUCTEMY, KOTOpasi 00ECIeUYnBAET MPUEM 3aIIPOCOB, OOpAILICHUI,
3asBJICHUM U UHBIX JOKYMEHTOB (CBElIE€HMI), mocTynuBIINX ¢ EquHoro moprana u
PernonaibHOro nopraja u (MiaM) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.2.4.3.®opMaTHO-7IOTHYECKast ~ MpoBepka  CHOPMUPOBAHHOTO  3ampoca
OCYULIECTBJISIETCS aBTOMATHYECKHU TOCIIE 3allOJHEHUS 3asBUTENIEM KaKJIOT0 U3 MOJIEH
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AJEKTPOHHON (OpPMBI 3ampoca 3asgBUTENb YBEIOMISETCS O XapaKTepe BBISBICHHOM
OLIMOKU W TOPSIKE €€ YCTpPaHEHHsS MOCPEACTBOM HH()OPMAIMOHHOTO COOOIIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3.2.4.4. Ilpu popMupoBaHHUH 3aMpoca 3asIBUTEIIIO 00CCIICUNBACTCS

a) BO3MOKHOCTb KOIIMPOBAHUSA U COXPAHEHHUsI 3arpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B nojApasaene 2.6 pa3aena 2 HacTosiero PernaMenrta, He0OXOAUMBIX JJIs
MPEAOCTABICHNS MYHHUIIUIIAJIbHON YCIIYTH;

0) BO3MOXHOCTb  3allOJIHCHUS  HECKOJIBKHMH  3asSBUTEISIMH  OJIHOM
AJIEKTPOHHON (POpPMBI 3ampoca Mpu OOpalllEHWH 3a YCIyraMu, MpeanoJiararoliuMH
HaIlpaBJIEHUE COBMECTHOTO 3alPOCa HECKOIbKUMH 3asBUTEIISIMU;

B) BO3MOXKHOCTh M€YaTh Ha OYMa)XKHOM HOCHTENIE KOIHUU 3JIEKTPOHHON
dbopmBI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (pOpMy 3aripoca 3HaUEHU B
10001 MOMEHT MO J>KEJaHUIO TOJB30BaTelisd, B TOM YHCIE MPU BO3HUKHOBEHHHU
OIIMOOK BBOJIA M BO3BpPATE JJII TOBTOPHOTO BBOJIa 3HAYEHUHN B AJIEKTPOHHYIO (OpMY
3arpoca;

J1) 3alojHEHWE IM0Je AJIEKTPOHHOM (OpMBI 3ampoca JI0 Hayaida BBOJA
CBEJICHUH 3asBUTEJIEM C UCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIIeHHBIX B (he/lepanibHON
rocyapcTBeHHOM MHPpOopManoHHOM cucteme «EnuHas cucrema uaeHTUPUKAIUUA U
ayreHTu@ukanuu B  uHPpacTpykType, oOecreunBaromniel wuHpopmMarmoHHo-
TEXHOJIOTHYECKOE B3aMMOJIEUCTBHE MH(POPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» (masee — enuHas cUCTEMa HWACHTH(PUKALUM U ayTeHTU(UKAIMHU), U
CBeJIeHMH, onyOaruKkoBaHHbIX Ha EquHoM u PernonanbHOM moptaiie, opuilnaIbHOM
CaliTe B 4YaCTH, KacCalmUIEHCS CBEIECHUM, OTCYTCTBYIOIIMX B €IWHOW CHCTEME
UICHTU(UKALIMY U ayTeHTU(UKAIUY;

€) BO3MOKHOCTb BEPHYThCSI Ha JHOOON M3 3TANOB 3alOJIHEHUS 3JIEKTPOHHOM
dbopmpbl 3anpoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOXHOCTh JOCTyna 3asBuTenss Ha EnuHom u PervonansHOM moprane
Wi opUIMAIFHOM CaliTe K paHee MOJaHHBIM UM 3allpocaM B TeUeHHE He MeHee |
(omHOTO) TOMA, @ TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aMPOCOB - B TCUECHUE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopMupoBaHHBI U TOAMHCAHHBIA 3allpOC M WHBIE JTOKYMEHTHI,
yKa3aHHble B ToApazaene 2.6 paszmena 2 PernmamenTta, HeEOOXOIUMBIE IS
MPEIOCTABIICHUS MYHULMINAIBHON YCIyTHU, HANpaBIAIOTCS B aJIMHHHUCTPALIUIO
nocpenactsoM Eannoro noprana, PernonanbHoro nopraina.

3.2.4.6. Ilpu mnpenocraBieHUU 3asiBIEHUS W JOKYMEHTOB B (dopme
ANEKTPOHHBIX JTOKYMEHTOB B IOPSAKE, MPEIyCMOTPEHHOM NOAMYHKTOM 3.2.4.2
nozapaszaena 3.2 pa3aena 3 Pernamenrta, o0ecrieunBaeTcss BO3MOKHOCTh HaIpPaBJICHUS
3asIBUTEIO0 COOOIIEHUSI B DJEKTPOHHOM BHJIE, IMOATBEPXKIAIOIIETO MX TMPUEM U



PErUCTPALMIO B YCTAHOBIICHHOM MOPSAKE.

3.2.5. IlpueM u perucrpanus aIMUHUCTPALMEN 3aIpOCa U UHBIX IOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUTAIBHON YCIyTH.

AamuHHCTpaus oOecreynBaeT MPUEM JOKYMEHTOB, HEOOXOIWMBIX IS
IPEIOCTaBICHUS MYHHMIMIIAJIBHOM  YCIyr'M, W pErucTpaiuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO TMPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca — 1 (oauH) pabounii 1eHb.

[Ipu mostydeHuu 3ampoca B IEKTPOHHOU (OpMe B aBTOMAaTHUECKOM PEKUME
OCYILECTBISIETCS (POPMATHO-JIOTMUECKUA KOHTPOJIb 3alpoca, IPOBEPSETCS HATU4Ke
OCHOBAHMM I OTKa3a B IIPMEME 3alpoca, YKa3aHHBIX B nojapasnene 2.9 pasnena 2
Pernamenta, a Takxe OCyIIECTBIIAFOTCS CIEAYIOIIUE JCHCTBHUSA:

1) npu Hanuuuu XOTsI OBl OJHOTO M3 YKAa3aHHBIX OCHOBAHWM JOJIKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHUIMIIAJIBbHOM YCIYTHM, B CPOK, HE
NPEBBIIAOMINA CPOK MNPEIOCTABICHUS MYHULMIAIBHOW YCIyTd, MOATOTAaBIUBAET
MUCHMO O HEBO3MOKHOCTH NPEIOCTABICHUS MyHUIIUNIATBHON YCIIYTH;

2) mnpu OTCYTCTBMM YKAa3aHHbIX OCHOBAaHUW 3asBUTEII0 COOOLIAETCS
IIPUCBOEHHBIN 3alpOCy B AJIEKTPOHHOM (hOpME YHUKAIbHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOIIEM paznesie EnuHoro noprana, PernonansHOro moprana 3asiBUTEIIO
OyzeT npecrapiieHa HH(OpPMAIUS O X0/1€ BHIIIOJIHEHHS YKa3aHHOTO 3apoca.

IIpueM wu perucrpanus 3ampoca OCYILIECTBISIOTCS  OTBETCTBEHHBIM
CHEUATHCTOM.

Ilocne  mpuHATHS ~ 3ampoca  3adABUTENS  JIOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM Ha IPEJOCTABJICHUE MYHHUIMIIAIBHOM YCIYI'H, CTaTyC 3ampoca
3agBUTENSl B JINYHOM KaOuHere Ha EnuHoM mnoprtane, PernonanbHoM mnopraie,
OOHOBJIIETCSA J0 CTaTyca IPUHITOY.

B cinydae nocTyrieHus 3asiBICHUS U JOKYMEHTOB, YKa3aHHBIX B IOJpa3Jese
2.6 pa3nena 2 Pernamenta, B 3J€KTpOHHOM (hopme C ucrnojib3oBaHueM EpuHOro
nopraina, PernoHaiibHOro mopTana, NOANUCAHHBIX YCHJIEHHON KBaIU(pUUHUPOBAHHOM
AIEKTPOHHOM TMOIIMCHIO, TOJKHOCTHOE JIMIO, OTBEYAIOLIEE 3a IPEIOCTABIICHUE
MYHHUIUITATBHON YCIYTH:

IIpOBEPSIET NEUCTBUTENBHOCTD YCUJIEHHON KBTI (PUIIMPOBAHHON
AJIIEKTPOHHON TOJANHUCH C HCMIOJIb30BAHUEM CPEICTB HMHMOPMALMOHHON CHCTEMBI
TOJIOBHOT'O yJIOCTOBEPSIIOLIETO LIEHTPa, KOTOpasi BXOJUT B COCTaB MH(MPACTPYKTYPHI,
obecnieunBaroIIen UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
JNEHCTBYIOIMX U CO3/1aBaeMbIX HH(OPMALMOHHBIX CHUCTEM, HCIIOJIB3YEMbIX MJIs
IIPENOCTABIECHUS YCIIYT.

GopMupyeT SJEKTPOHHBIE JOKYMEHTHI W (WMJM) D3JIEKTPOHHBIE 00pa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATHIX OT 3asBUTENS, KOMHA JOKYMEHTOB JMYHOIO
IPOUCXOXKICHUS, IPUHATHIX OT 3asBUTEIA (IIPEICTaBUTENS 3asBUTENS ), OOecreunBas
UX 3aBEPEHUE IEKTPOHHOMN NOANKCHIO B YCTAHOBIECHHOM TOPSIIKE.

Pe3ynbraToM aaMUHUCTPAaTUBHON MpOLEAYypbl MO MpUEMYy 3asBICHUS U
MPUJIAraeMbIX K HEMY JOKYMEHTOB, PETHCTpAllMU 3asBJICHHUS U BbIJAaye 3asBUTEIIO
pPacnuCKi B TMOJYYEHUHM 3asBJICHHWS W JIOKYMEHTOB C HCMOJb30BaHueM EmuHoro
noprana, PermoHanbHOTrO moprajna SIBISETCS NMPUEM U pErucTpauus 3asBICHUS U
MPUJIAra€MbIX K HEMY JTOKYMEHTOB.

3.2.6. [lomy4yeHue pe3yapTaTa IpeIoCTaBICHUS MyHULIUIATBHONW YCIIYTH.



B kauecTBe pe3ynbpTara npeaoCTaBICHUS] MyHHUIIMIIAIBHON YCIYTH 3asBUTENb
0 €T0 BHIOOPY BIIPABE MOIYYHUTh:

a) B ¢GopMe JJIEKTPOHHOTO OKYMEHTA, MOAMHCAHHOTO YIMOJTHOMOYEHHBIM
TOJDKHOCTHBIM ~ JIMIIOM C  HWCIOJIb30BAaHUEM  YCHUJICHHOW  KBadU(UIIMPOBAHHOM
AJIEKTPOHHOM MOIIINCH;

0) Ha OyMa>kHOM HOCHUTEJIE.

3asBUTENIb BIIPABE MOJYYUTH PE3YJIbTAT MPEIOCTABICHUS MYHUIIMNAIHHOM
yCIIyrd B (hOpME 3JIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUCHHE CPOKA JICUCTBUS pe3yJIbTaTa NPEIOCTABICHUS MyHULIMNIAIBHON YCIIyTH.

[Ipn nmopave 3asiBIEHUA B JIIEKTPOHHOM BHUJE ISl MOJYYEHUS IMOJJIMHHUKA
pe3yibTaTa NpPEIOCTaBICHUS MYHUIMINAIBHOM YCIYrd 3asBUTEIb NPUOBIBAECT B
aAMUHHUCTPALINIO JUYHO C IOKYMEHTOM, YAOCTOBEPSIOIINM JIHYHOCTb.

3.2.7. IlonyyeHue cBeACHUM O XOE BBIIOJIHEHUS 3apOca.

Jlist 3asiBUTEnel o0ecreynBaeTcs BO3MOXKHOCTh OCYIIECTBIISTH IMOJTYyYEHUE
CBEJICHU O XOJE€ BBIIIOJHCHUS 3asBICHUS O IMPEIOCTABICHUM MYHUIUINAIbHON
YCIIYTH € UCTIOJb30BaHneM EnnHoro noprana u PernonansHOro noprana.

Nudopmanus o0  xoae  NPEAOCTABICHUS  MYHMIIUNAIBLHOW  YCIyTH
HAMNpaBJsACTCS 3a4BUTEIIO AJMUHHCTpPAlME B BHJE YBEIOMIICHUS B CpPOK, HE
npeBblmnatomuii 1 (ogHOro) pabouero IHsS T1OCIE 3aBEPIICHUS BbITOIHEHUS
COOTBETCTBYIOILIETO AEHUCTBUSA, HA aIPEC ANEKTPOHHOMN NOYTHI WU C UCTIOJIb30BAHUEM
cpenctB Enqunoro noprana, PernonansHoro moprasna o BeIOOpY 3asiBUTEIIS.

[Ipu mnpenocraBieHUM MYHUIIMNAIBHOW YCIyTH B DJIIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISCTCS:

a) YBEIOMJIEHME O 3alUCd Ha TMpPUEM B  AJMUHHUCTpAIUIO  WIU
MHOTO(YHKIIMOHATILHBIN IEHTP;

0) yBemOMJICHHE O MPUEME M PETUCTpaIlMu 3ampoca M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATILHON YCIYTH;

B) YBEIOMJICHME O Hauaje MpOLEeAYypbl MPEIOCTABICHUS MYHULIMIIAIBHON
YCIYTH;

I) yBeJAOMJICHHME 00 OKOHYAHHMM MPEIOCTABJICHUS MYHULIMNAIBHOW YCIyTH
au00 MOTHBUPOBAHHOM OTKa3e B TMpPUEME 3anpoca U HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl MPEIOCTABIICHUSI MYHUIIUITAIBHOW YCIIYTH;

n) yBemomieHue o ¢akTe MoaydeHus: HHGOPMAIMU, MOITBEPKIArOIICH
OIUIATY MyHULIMIAIBHOUN YCITYTH;

€) YBEIOMJICHHE O PE3yJbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEAOCTABIEHUS MYHULIMTIATIBHON YCIIYTH;

) YBEIOMJICHHE O BO3MOXXHOCTH IMOJYYUTh PE3YJbTAaT MNPEIOCTABICHUS
MYHUITUTIATPHOM yCIyrd JuOO0 MOTHUBUPOBAHHBIM OTKAa3 B MPEAOCTABICHUU
MYHULIMNIAIBHOW YCIIYTH;

3) YBEAOMJICHUE O MOTHUBHPOBAHHOM OTKa3€ B MPEJAOCTABICHUU
MYHULMUIIAJIIBHON YCIIYTH.

3.2.9. OcylleCTBICHUE OLIEHKH KAadyeCTBA MPEAOCTABICHUS MYHULIMNAIBHOU
YCIIYTH.

3asBUTENISIM  O0ECIIEUHUBAETCS BO3MOXKHOCTH OIEHUTHh JIOCTYMHOCTh M
KaueCTBO TOCYAapCTBEHHON (MyHHUIIMNIANBHOW) yciyru Ha Equnom nopTaite.

3.2.10. AnmuHucTtpatuBHas mnporeaypa «PaccmoTpeHue 3asBICHUS W
MpUIaraéMbIX K HEMY JOKYMEHTOB aJMUHHUCTpaIuell u GopMUpOBaHUE PE3yJbTara



NPEJOCTABICHUS] MYHMIIMIAIBHOW YCIYTd B COOTBETCTBHM C 3asiBICHHEM JHOO
NPUHATHE pEIICHusS 00 OTKa3e B TMPEJOCTABICHUM MYHHIIUTAIBHONW YCIIYTH
OCYILECTBIISIETCS B OPSIIKE U CPOKH, YCTAaHOBJICHHBIE MOANMyHKTOM 3.1.3 moapasznena
3.1 pa3gena 3 PernamMenra.

3.2.11.3asgBuTENH UMEET MPABO Ha JOCyAeOHOE (BHECYMEeOHOE) 00KamOBaHUE
pemieHnid u  jgeiictBuid  (0e3aelcTBUS),  MPUHSATBIX  (OCYIIECTBIISEMBIX)
aMUHUCTpALINEH, JOJDKHOCTHBIM JIMIIOM JIMOO MYHUIUNAIBHBIM  CIIY>KalllUM
agmuauctpanuu, M®Il], paGotHukom MOPI[ B Xome mpeaOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, B MOPSKE, YCTAHOBICHHOM pa3zenoM 5 Pernamenra.

Hoapasaen 3.3.0co0eHHOCTH BHINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYDP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.3.1. [IpenocTaBineHrne MyHUIIUMIIAIILHOW YCIYTH B CIIy4ae IMOJa4yu 3asBJICHUS
yepes MOI] Bxioyaer B cels cleAyrolive aJIMUHUCTPATUBHBIC MPOIEAYPHI
(meicTBUA):

1) mpueM 3asBlIeHHS M TPWIATAEMBIX K HEMY JOKYMEHTOB, PEruUCTpaius
3asBJICHUS Y BBIIAYa 3asIBUTEIIO PACIIMCKHU B ITOJYYECHHUH 3asBJICHUS U TOKYMEHTOB B
M®II;

2) nepegava KypbepoMm nakera Jo0KyMeHToB u3 M®L] B aaMuHUCTpaLKIO;

3) paccMoTpeHuEe 3asiBICHMS M MpPUJIAraéMblXx K HEMY JIOKYMEHTOB
aIMUHUCTpanued u (GopMHpOBaHHE pe3yJbTaTa IMPEIOCTABICHUS MYHULUIAIbHON
yCIyTd B COOTBETCTBUU C 3asBJIEHUEM JIMOO MpPHUHATHE pelleHus o0 OTKasze B
IIPEJOCTABICHUN MYHUIIUIIAJIBHOMN YCIIYIH;

4) nepenada aAMUHUCTpALMEN pe3yibTaTa NPEeJOCTABICHUS MyHUIIMIAIBHOMN
ycayru B MOLI;

5) BpI1a4a 3asIBUTEIIIO PE3yJIbTaTa MPEJOCTABICHUS MyHUIMIIAIbHON YCIYTH;

6) nocynebHoe oOXaloBaHHWE pEelIeHUN W JelcTBUM (Oe3MeiCTBUS) OpraHa,
MPEAOCTABIAIOIIET0 MyHHIMNANBHYO yciuyry, M®Il, a Takke MX JOJKHOCTHBIX
JIML, MyHULIMTTAJIBHBIX CITY’KaIlUX, pA0OTHUKOB.

3.3.2.1lpuem 3adBiEeHUS U NPUIATAEMBIX K HEMY JIOKYMEHTOB, PETUCTPALIUS
3asBJICHUS Y BBIIAYa 3asIBUTEIIO PACIIMCKHU B ITOJYYEHHUH 3asIBJICHUS U IOKYMEHTOB B
MO®II.

3.3.2.1. OcHOBaHMEM MJI1 Hayajga aJAMUHUCTPATUBHOW IMPOLEAYPHI SIBISETCA
oOpalieHde TrpakJaHWHA B aJMHHHCTpaluio depe3 MO c 3agBiacHueM u
JTOKYMEHTaMU, YKa3aHHbIMU B nojpasnaene 2.6 paznena 2 Pernamenra.

B memax nmpenocraBineHHs MYHHMLIMIAIBHOM  YCIyIM, B TOM YHUCIE
OCYILECTBIISIETCS IPUEM 3asBUTEIIEH 110 IPEABAPUTEIBLHOMN 3aIIUCH.

3anuch Ha TNpPUEM NOPOBOAUTCA mocpeacTBoM EnmHoro moprana,
PernonansHoro noprana.

3asBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3alMCH B JII00ObIE CBOOOAHBIE IS
npuemMa Jaty U BpeMs B Impenenax ycrtaHoBieHHoro B MOI] rpaduka mnpuema
3asBUTEIICH.

M®II He BmpaBe TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HUHBIX JCUCTBUH,
KpOME TMPOXOXKACHUS HICHTU(PUKAIMU U ayTeHTU(UKAIMK B COOTBETCTBUHU C
HOPMAaTHUBHBIMU TMPABOBbIMU akTaMu Poccurickorn @Penepanuu, yKaszaHus LEIU
npuemMa, a TakXkKe MPEeAOCTaBICHUS CBEICHHUM, HEOOXOAMMBIX JJI1 pacuera



JUTUTEIBHOCTA BPEMEHHOT'O MHTEpBaia, KOTOPbIA HEOOXOIUMO 3a0pOHHMPOBATH JIS
npuema.

3.3.2.2.Tlopsanok npuema 10KymeHTOB B MDII.

[Ipu npueme 3asiBIEHUS W OPUIAraeéMbiX K HEMY JOKYMEHTOB PaOOTHHK
MOII;

YCTaHABIMBAET JIMYHOCTb 3asBUTENS,, B TOM YHCIE IMPOBEPSET JOKYMEHT,
YIOCTOBEPSIOMI JIMYHOCTh, MPOBEPSET IOJHOMOYMS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI PEJICTABUTENS IEUCTBOBATh OT €r0 UMEHU;

yCTaHABJIMBAET IPEAMET OOpaIlCHNUS;

POBEPSAET COOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBAHUM, YIOCTOBEPSSICH, UTO:

JOKYMEHTBhl B YCTAaHOBJICHHBIX 3aKOHOJIATEIHCTBOM CIydasX HOTapUAIbHO
YIOCTOBEPEHBI, CKPEIUICHBI NeyaTsiMu (IpU HAJIMYUU T€YaTH), UMEIOT HaJIJIe)Kalllnue
MOJMKUCH CTOPOH MJIHM OINPEACIICHHBIX 3aKOHOIATENbCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThI JJOKYMEHTOB HAIMKMCAHBI Pa300PUYUBO;

(aMuuu, UMEHa U O0T4YECTBA (PU3MUYECKHX JIMII, aJpeca UX MECT >KHTEJIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JOKYMEHTAaX HET MOJYMUCTOK, MPUIUCOK, 3aYEPKHYTBIX CJIOB M WHBIX HE
OTOBOPEHHBIX B HUX UCITPaBIICHUI;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIlloM;

JOKYMEHTBI HE HMEIOT CEpPbE3HBIX ITOBPEXKIACHUHN, HAIMYWE KOTOPBIX HE
IIO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHMUE;

CPOK JIEHCTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojepxkaT HH(pOpMaIHio, HEOOXOAUMYIO JUIsl MPEAOCTaBICHHUS
MYHULUNAIBHON YCITYTH, YKa3aHHOU B 3aBJICHUU;

JOKYMEHTBI [TPE/ICTaBJICHBI B IOJTHOM 00bEME;

OCYLIECTBIISIET KOIIMPOBaHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npenycMoTpeHHbIX nmyHktamu 1-7, 9, 10, 14u 18 wactu 6 crateum 7 denepanbHOTO
3akoHa oT 27 wutonss 2010 roma Ne 210-d3 «OO6 opraHuszanuu NpeaoCTaBICHUS
rOCYAapCTBEHHBIX M MYHMIMNAIbHBIX YCIyr» (Jajnee - JOKYMEHTbl JMYHOIO
XpaHEHMUs])) M TPEACTaBICHHBIX 3asBUTENEM, B Clly4ae, €ClUd 3asBUTENb
CaMOCTOATENIbHO HE NPEACTaBWJI KOMHHM JIOKYMEHTOB JIMYHOIO XpaHEHWs, a B
COOTBETCTBUM C HAcCTOSIIMM PernmameHToM, JUisl €€ MpeAoCTaBlI€HUS HEOOXOAMMO
MPEACTABICHUE KONTUU JOKYMEHTA JINYHOTO XPaHEHUS;

€CJIM IPEJICTABIICHHBIE KOIHMHU JOKYMEHTOB HOTAapUalbHO HE 3aBEPEHBI,
CIIMYAEeT KOMUU JOKYMEHTOB C MX MOJJIMHHBIMU 3K3EMILISIPAMH, MOCIE YEro HHXKE
pekBu3UTa JOKyMeHTa «lloAnuch» NMpoCTaBIsAeT 3aBEPUTEIbHYIO HAANMUCH: «BepHoy;
JOJDKHOCTh  JIMIA, 3aBEPUBIIETO  KOMUIO  JOKYMEHTA; JIMYHYK)  MOJIHKCH;
pactmpoBKy TOANMUCH (WMHUIMANBI, (amwins);, aaty 3aBepeHus; nedarb. [lpwu
3aBEPEHHUH KOIMH JOKYMEHTOB, 00beM KOTOPBIX MpeBbIIaeT 1 (OIUH)IHUCT 3aBEpsIET
OTIEJIbHO KaXJbId JMCT KOMWMU TaKUM K€ CHocoOoM, JHOO TMPOCTaBIsET
3aBEPUTENIbHYIO0 HAJIHUCh, HAa OOOPOTHOM CTOPOHE TOCIEAHEro JIMCTa KOIUU
MPOILIMTOTO ¥ TPOHYMEPOBAHHOIO JOKYMEHTA, MPUYEM 3aBEpUTETbHAs HAJIUCh
JOTIOJTHSIETCS YKa3aHUEM KOJMYECTBA JIMCTOB KOMUU (BBIMUCKU W3 JOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM TNe4yaTH (32 HUCKIIOYEHHUEM
HOTapUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

Mpu yCTaHOBJEHHH (HAaKTOB, YKa3aHHBIX B Tonpasnene 2.9 pazgena 2
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Pernamenra, yBe1OMIIET 3asBUTENS O HAIMYHUU MPETISITCTBUM B IPUEME IOKYMEHTOB,
HEOOXOMMBIX TSI IPEIOCTABICHUSI MYHUITATIAILHON YCIIYTH, OOBSICHSET 3asBUTEITIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX H
npejuiaraeT NpUHITH MEPhI 0 UX YCTPAHEHUIO;

MIPU OTCYTCTBUU OCHOBAHUM JJIsl 0TKa3a B MpUEME JOKYMEHTOB PETHUCTPUPYET
3asiBJICHUE B DJICKTPOHHOW 0a3e JaHHBIX U 0OPMIISIET C MCIOJIh30BAHUEM CHCTEMBI
ANIEKTPOHHON O4Yepel PACHUCKY O MpUEME JOKYMEHTOB, a MPHU HAJIUYUHU TaKUX
OCHOBAaHMM — PacUCKy 00 OTKa3e B MpueMe JOKYMEHTOB.

3asBUTENb, NMPEACTABUBIINN JTOKYMEHTBI IS TMOJYYEHHUS MYHUIMIAIbHON
YCIIyTH, B 00513aTeJIbHOM TIOpsiJike HHpopMupyetcsi padotTHukom MOII;

0 CPOKE MPENOCTaBICHUS MyHULIUTIAIBHON YCIYTH;

0 BO3MOKHOCTH OTKAa3a B MPEOCTABICHNN MyHUIUIIAIIbHOW YCIYTH.

B cnyuae oOpamienust 3asBUTENsE 3a NPEIOCTaBICHUEM MYHUIIMITATILHON
YCIIYTH MO SKCTEPPUTOpUATIBHOMY NpyuHLIMIY MDLI:

1) nmpunumaer oT 3asBUTENs (NIPEACTABUTEINSI 3asBUTEINA) 3asBICHUE W
JIOKYMEHTBI, TIPEJCTABIICHHBIC 3asBUTENIEM (MPEICTABUTEIIEM 3asIBUTEIS);

2) OCYILECTBIISIET KOIIMPOBAHUE (cKaHHpOBaHUE) JIOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1-7, 9, 10, 14u 18 gactu 6 crtatem 7denepanbHOTO
3akoHa OT 27 wmronsg 2010 roma Ne 210-d3 «OO6 opraHuszanuu NpeaoCTaBICHUS
FOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX yCIyr»(ajee - JIOKYMEHThl JUYHOTO
XPAaHEHUs1) U MPEJCTABICHHBIX 3asBUTENEM (IIPEACTABUTENIEM 3aABUTENIA), B CIIyYae,
€CJIM 3asiBUTENh (MPEJCTAaBUTENb 3asSBUTEIISI) CAMOCTOATEILHO HE MPEACTaBUI KOIUU
JOKYMEHTOB JIMYHOTO XPAHEHHs], @ B COOTBETCTBUU C PeriiaMeHToM mnperocTaBlIeHUs
MYHUITUTIATBHOM YCIYTH [IJIsl €€ MPEJOCTaBICHUs] HEOOXOoJuMa KOMUsl JOKYMEHTa
JUYHOTO XpaHEHUs (3a HCKIIOYEHHEM Cily4as, KOorja B COOTBETCTBHHM C
HOPMAaTUBHBIM IPABOBBIM AKTOM [JIsl MPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
HEOOXOJUMO TPEABSIBICHUE HOTAPUATIBLHO YJIOCTOBEPEHHOW KOMHUHM JIOKYMEHTa
JMYHOTO XpPAHEHHUS);

3) ¢gopmupyeT SJIEKTPOHHBIC TOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 0O0pa3bl
3asBJICHUSI, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENs (MPEACTABUTEINSI 3asBUTENS),
KOMHUM JTOKYMEHTOB JIMYHOTO XPAHEHWS, MPUHSITBIX OT 3asBUTENS (MPEACTaBUTEIIS
3asBUTEIISI), 00ecreurBasi UX 3aBEPEHUE DJICKTPOHHOM MOAMUCHI0O B YCTAHOBJICHHOM
MOPSIAKE;

4) c UCIIOJIb30BaHUEM UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HANpPABIISIET JJIEKTPOHHBIE JOKYMEHTHI W (WMJIM) SJICKTPOHHBIE 0Opa3bl
JIOKYMEHTOB, 3aBEPEHHBIC YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuuoM MOII[, B
aAMUHHUCTPAILIHIO.

3.3.3. Ilepenaua kypbepoM mnaxkera JokyMeHTOB n3 M®II B agMuHUCTpaLIHIO.

3.3.3.1. OcHoBaHueM JyIsl Hayaia aJMUHUCTPATHBHOM MPOIIEYpPHI SBISETCS
IPUEM OT 3asIBUTENS 3asBICHHUS W MPWIAraeMbIX K HEMY JIOKyMEeHTOB B MOIJ,
perucTpainys 3asBJICHUS U BblJlaua 3asBUTEIIO PACIIUCKU B MOJYYCHUU 3asBIICHUS U
JIOKYMEHTOB.

3.3.3.2. Ilepenaua nokymeHToB n3 M®I] B aqxMUHUCTpAIIUIO OCYIIECTBIISIETCS
cnenuanuctoM MO®I] He mo3anee 1 (ogHOr0) pabouero JHs, CIEIYIONMIETO 3a JTHEM
npueMa JOKYMEHTOB M BBIJIAUU 3asBUTEIII0 PACITUCKH B MOJYYEHUU JTOKYMEHTOB, Ha
OCHOBAHHMH PEECTPa, KOTOPHIA COCTABISIETCS B 2 (ABYX) 3K3EMIUIAPAX U COACPIKUT
JaTy U BpeMs Imepenauu. B ciydae mpuema JOKYMEHTOB W BBIJAUM 3asIBUTEIIO
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paclucKd B TIOJyYeHMHM JIOKYMEHTOB B CyOO0OTy, mepenada 3asBICHUS W
IIPUJIAracMbIX K HEMY JTOKYMEHTOB KypbepoMm n3 MO®IL[ B yImoaHOMOYEHHBIM OpraH
OCYIIECTBIISIETCS B TIEPBBIN, CIEAYIONMIHIA 3a CyOO0TON paboyuwii 1eHb.

[Ipu nepenade nakera JOKYMEHTOB OTBETCTBEHHBIN CIIELIUAIUCT MIPOBEPSIET B
NPUCYTCTBHUM Kypb€pa COOTBETCTBHE M KOJMYECTBO JIOKYMEHTOB C JaHHBIMH,
YKa3aHHbIMH B PEECTpe, NPOCTaBIACT AaTy, BPEMS IIOJYyYEHHs] JTOKYMEHTOB H
noanuch. [lepBbIil 3K3eMIUAp peecTpa OCTAaeTCs y OTBETCTBEHHOIO CIIELHAJIUCTA,
BTOpPOW — TOJJICKHUT BO3Bpary Kypbepy. MHbopmaius o moaydyeHUd JAOKYMEHTOB
3aHOCHUTCS B AJIEKTPOHHYIO 0asy.

3.3.3.3. CnocoboM ¢uxcanuu pe3ysibTara aJMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCA PETUCTpalUsl 3asBJICHUS W MPUJIAraéMbIX JOKYMEHTOB B TOpSJIKE,
YCTaHOBJICHHOM IIpaBUJIaMU JEIO0NPOU3BOACTBA aIMUHUCTPALUU.

3.3.3.4. Cpok peructpanu 3asBiacHus — 1 (0uH) pabouunii 1eHb.

3.3.3.5. Pe3ynbTaToM UCHONTHEHUA aJIMHHUCTPATUBHOM MPOLEAYpPHI IIO
NpUeMy JIOKYMEHTOB SABIISIETCS TIOJIy4EHHE M pPErucTpanus 3asBiICHUS U
MPUJIAra€MbIX K HEMY JTOKYMEHTOB aJIMUHUCTPALIMEH.

3.3.4. AnmunucTpatuBHas npouenypa«PaccMoTpeHne — 3asBIEHUA U
NPUIAra€MbIX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OpPraHoM H (OpMHpPOBAHUE
pe3ynbTara NpeloCTaBICHUSI MyHULIMIIAJBbHON YCIYTH B COOTBETCTBUU C 3asBJIICHUEM
aM00 MPUHATHE PEIIeHHs] 00 OTKa3e B MPEIOCTABICHUUM MYHULUIAIBHOU YCIYTH»
OCYLIECTBJISIIOTCA B TOPAJKE W CPOKHM, YCTAaHOBJICHHbIE MOANYyHKTOM 3.1.3
noapaszaena 3.1 paznena 3 Pernamenra.

3.3.5. Ilepemaua  angMHMHHMCTpaUMeld  pe3ynbTaTa  IPEIOCTaBICHUS
MyHHULMIIAIBHOM ycinyru B ML,

3.3.5.1. OcHoBaHueM AJis Hayajla aAMUHUCTPATUBHON MPOLEIYPHI SBIISAECTCS
MOATOTOBJICHHBIA [JIs BBIJAYU AJMUHHCTPAIIMEN PE3yibTaT MPEIOCTABICHUS
MYHUITUTIATLHOM YCIIYTH, €CIU 3asiBJIeHre ObUI0 mmoaano yepe3 M1,

3.3.5.2. Ilopamok mepemaum KypbepoM TNAakeTa  JOKYMEHTOB U3
aJIMUHUCTPALINH:

ITepenaua poxkyMeHTOB H3 aagMuHucTpauuu B ML ocymectBusiercss B
TeueHue 2 (IByx) pabouuMx JHEW TMoclie MOJATOTOBKA KOMUU IPABOBOTO aKTa
aIMUHUCTPALIUH CEIbCKOTO TIOCEJICHUS; WM YyBEAOMJIEHHUS 00 OTKa3e B
NPEIOCTABIIEHUM MYHULMIAIBHON YCIYyrM Ha OCHOBAaHUU PEECTpa, KOTOPBIU
cocTaBisieTcs B 2 (IByX) SK3eMIUISIpax U COJAEPKUT ATy U BpeMs Iepeayu.

I'padux mnpuema-nepenaun JOKYMEHTOB U3 aAMHUHHCTpanuu B MOI]
COIJIACOBBIBAETCA ¢ pykoBoauresiem MOII.

[Ipu mepemaue makera AOKYMEHTOB paboTHuk MO®II, mpuHuUMarOmuii uXx,
IIPOBEPSET B NPUCYTCTBUH Kypbepa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C
JAHHBIMHM, YKa3aHHbIMH B PEECTpPE, MPOCTAaBISCT JaTy, BpEeMs MOJyYCHUS
JIOKYMEHTOB ¥ MOANKUCH. [IepBrIii sK3eMIUIsp peecTpa octaercs y pabotuka MOI],
BTOpPOW — TOJJIEKHUT BO3BpaTy Kypbepy. MHbopmanus o moaydyeHUd JAOKYMEHTOB
3aHOCUTCSA B JIEKTPOHHYIO 0a3zy.

3.3.5.3. Pe3ynpTaTtoM MCHOJHEHUS AAMUHHUCTPATUBHON NPOLIEAYPHI SBISETCS
nonydyenue MLl pesynbrara npenocTaBiIeHUsT MYHULHUNAIBHOM YCIYIH Ui €r0
BbIJIaU1 3asIBUTEITIO.

3.3.5.4. crionHeHne AJaHHOM aJIMUHUCTPATUBHON MPOLEAYPHI BO3JIOKEHO HA
OTBETCTBEHHOT'O CIEI[UAIHCTA.



3.3.6. Bblgaua 3asBuUTENIO pe3yibTaTa MPEAOCTaBICHUS MYHUIUIAIBHOM
YCIIyTH.

3.3.6.1. B kauecTBe pe3ysibTara MPEAOCTABICHHUS MYHULUIIAIBHON YCIyru
3asBUTENb 10 €ro BHIOOPY BIPABE MOIYUUTH:

a) B (opme 3JIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JINLIOM C  HCIOJBb30BAaHHEM YCUJICHHOW KBaJIH(HUIIMPOBAHHOU
AJIEKTPOHHOM MOIIINCH;

0) Ha OyMa)XHOM HOCHTEJIE.

3asgBUTENb BIIPABE MOJYYUTh PE3YJIbTAT IPEIOCTABICHHUS MYHULIMNAIbHOU
yclIyrd B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUCHHE CPOKA JICWCTBHUS pE3yJIbTaTa MPEIOCTABICHUS MYHULIUIAIBHON YCITYTH.

3.3.6.2. OcHoBaHuEM JJI1 Havayia aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCA
nosiyueHue MOILI pesysbTaTa npenocTaBiIeHUs] MyHULANIAIbHON YCIYTH.

Jlns monydeHus: JOKYMEHTOB 3asBUTENb oOpamiaercs B M®I[ nuuHO €
JIOKYMEHTOM, YA0CTOBEPSIOIINUM JTUYHOCTb.

[Ipum BBIIaYE JOKYMEHTOB JOJKHOCTHOE JTuio MOLI:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, IPOBEPSET HAIMYME PpACIUCKU (B
cllydae yTE€pU 3asBUTEIEM pACIHCKU pPAcleyaTblBa€T C  HUCIOJIb30BAaHUEM
MPOTPAMMHOI0 DJICKTPOHHOTO KoMILIekca 1 (OIMH) HK3eMIUIAp pPaclnucKu, Ha
0oOpaTHOM CTOpPOHE KOTOPOH JI€NaeT HAANUCh «OPUTHMHAT PACIIUCKH YTEPSIH», CTABUT
JaTy U MOJIHUCH);

3HAKOMMUT C COAEP/KAHUEM TOKYMEHTOB U BBIJIAET UX.

IIpn momydeHMH pe3ysibTaTra MPEAOCTABICHUS MYHULUIIAIBHOW YCIYI'H II0
BbIOOPY 3asdABUTENS B (POpME 3JIEKTPOHHOrO JOKYMEHTa JOJKHOCTHOE jnio MOI]
yBEIOMJISIET 3asBUTENss B Cpok | (oxmH) paboumii JeHb €O JHA MNOJATOTOBKU
pe3ysbTara NpeJoCTABICHNUS] MyHUIIMITAIBHON YCIYTH.

3.3.6.3. Cpok WUCHONHEHUS AaAMUHUCTPATUBHON MPOUEAYpPbl IO BbIAAYE
3asIBUTENI0 pe3yJibTaTa MPEeNIOCTaBIECHUS MyHUIUNAIbHOW yciayru - 1 (oauH)
pabouuii 1eHb.

3.3.6.4. Pe3ynpTaroM aJIMUHUCTPATUBHOM MIPOLIEAYPHI SBISIETCS BbIAA4a
(HampaBIIEHUE) 3asIBUTEINIO pE3yJIbTaTa MPEeA0CTABICHN MyHULIMIIATBbHON YCIYTH.

3.3.7. llpu peamuzanuu cBoux QyHkuuit MO®I] He BmpaBe TpebOoBaTh OT
3asiBUTENSl TMPEAOCTABICHUS JOKYMEHTOB W HMH(GOPMAIMU WM OCYIIECTBICHUS
JEWCTBUH, MEPEUNCICHHBIX B YacTu 3 ctaThu 16 denepalibHbId 3aKOH OT 27 WO
2010 roma Ne 210-®3 «O06 opraHuzanuyd MPEeAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

3.3.8. 3agBuUTEns UMEET MPaABO Ha JOCcyJeOHOE (BHecyAeOHOe) 0OkKaloBaHHe
pemieHuit W AeicTBU  (Oe3medcTBUsI), TPUHATHIX (ocymiecTBisgeMbix) MOI],
pabotHukoM M®I] B Xoxe mpeaocTaBieHHs] MYHULIUNAIbHON YCIyTH, B MOPSJIKE,
YCTaHOBJIEHHOM pasjiesioM 5 Permamenra.

3.3.9. 3asButrenb BOpaBe OTO3BaTh CBOE 3asBJICHUE HaA JOOOW CTaauu
PacCMOTpPEHMsI, COTJIACOBAHUS WJIM TMOJTOTOBKH JokyMeHTa ML, oOpaTUBUIIUCH C
COOTBETCTBYIOIIUM 3asiBieHneM B ML, B Tom unciie B 3IeKTPOHHOM (opme.

3.4. Ilopsaaok ucnpaBjaeHus JOMYIIEHHbIX ONEYATOK U (WIH) OIIHOOK
B BbIJIAHHBIX, B pe3yJbTaTe NPea0CTABJICHNSI MYHULIMIIAJIBLHOM YCIYIH,
AOKYMEHTAaxX



[Ipu nmpenocTaBieHN MYHULIMITAIIBHOM YCIYT'M UCHpPaBIEHUE B TOKYMEHTax
OIEYaTOK U (WJIN) OIMOOK HE MPETyCMOTPEHO.

3.5. OcodeHHOCTH pEeAOCTABJICHUS ABYX M 00J1ee MyHUIIUNIAJIbHBIX YCJIYT B
MHOTO(PYHKIMOHAJBHBIX HEHTPAX NPH OJJHOKPATHOM 00pallleHUHU 3asiBUTEJIS
3.5.1. M®Il npu oIHOKpPAaTHOM OOpalllEeHUH 3asBUTEIS C 3aMPOCOM O
MIPEAOCTABICHUN HECKOJIBKUX MYHUIUIIAIBHBIX YCIYT OPTraHU3yeT IMPEIOCTABIICHHUE
3asIBUTEINIO ABYX M 00Jie€ MyHUIIMTIAIBHBIX YCIYT (J1ajiee - KOMIUIEKCHBIH 3a1poc).
3.5.2. IlpenocraBaenne MO®PI] MyHUUMOAIBHBIX YCIYT HAa OCHOBAHUU
KOMILIEKCHOTO 3aIpoca OCYLIECTBIIETCS B MOPSAKE U HA YCIOBUSX, YCTAHOBIEHHBIX
cratbeir 15.1 denepanbHoro 3akoHa ot 27 wurwiasg 2010 roma Ne 210-d3 «O6
OpraHU3ally MPEJOCTABICHHS TOCYAAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYD).

Pa3)1e.11 4.(I)Ole)I KOHTPOJIsA 3a HCITOJJHCHUEM aIMUHUCTPATUBHOTO perjiaMeHTa

Hoapasnen 4.1.11opsiioK oCyIecTB/IEHUS] TEKYLIEr0 KOHTPOJIS 32 COOII0IeHUEM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JIMLIAMHU MOJI0KEHUI
aJIMMHUCTPATHBHOIO PerJaMeHTAa U HHbBIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIMUX TPeOOBAHNS K NMPEAOCTABIECHUI0 MYHUIIUNIAJIBLHOM YCIYTH,
a TaKiKe NPUHATHEM UMM pPelleHuit

4.1.1. JlomKHOCTHBIE JMIA, MYHUIUIIAIbHBIC CIIyXallue, y4acTBYIOIIUE B
MPEIOCTABJICHUH MYHULMNAIBHOW YCIYyTH, PYKOBOIACTBYIOTCS  ITOJOKECHUAMU
Permamenra.

[Ipu mpenocTaBieHUH MYHHIIMIAIBLHON YCIYTHM TPaXKJIaHWHY TapaHTHPYETCA
MpaBoO Ha TOJydYeHHEe HH(POPMAIMM O CBOUX IIpaBaxX, OOS3aHHOCTAX W YCIOBUSIX
OKa3aHUS MYHUIUNAIBHOW YCIyTH; 3alIUTy CBEACHHN O TMEPCOHAIBHBIX TaHHBIX;
YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJXKHOCTHBIX JIUII.

4.1.2. Texymuii KOHTPOJIb U KOOPJUHALUS TOCIEIOBATEIBHOCTH JCUCTBUM,
ONPEAECICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpaMH, IO  MPEIOCTABICHUIO
MYHUIMIIAIBHON  YCIAYTM  MYHULMIAIBHBIMU  CIYXKAlIUMHU  aJIMUHUCTPALUU
OCYILIECTBIISIETCS MOCTOSIHHO HEMOCPEICTBEHHO UX HAYAIbBHUKOM IYTEM MPOBEICHUS
ITPOBEPOK.

4.1.3. TIpoBepku NONHOTHI M KayecTBa MPEIOCTABICHUS MYHULHUNIAIbHOU
YCIYTH BKJIIOYAIOT B Ce0s MPOBEACHHE IPOBEPOK, BBISIBICHHE U YCTPAHECHHE
HApYLICHUI TIPaB 3asABUTENIEN, PACCMOTPEHUE, NMPUHATHE PEIICHUN U MOATOTOBKY
OTBETOB Ha OOpaimieHus 3asBUTENCH, COAEpXKaIMX >KaloObl Ha JCHCTBUSA
(Oe3meiicTBUE) U PENICHHS TOKHOCTHBIX JIMI] aJIMUHHUCTPAIIMU, OTBETCTBEHHBIX 32
MPEIOCTABIEHUE MYHULIUIIAJIBHON YCIIYTH.

IMoapasnen 4.2. IlopsiioK U NEPUHOAMYHOCTH OCYLIECTBJICHUS MJIAHOBBIX M
BHEIUIAHOBBIX NMPOBEPOK MOJHOTHI U KAUeCTBA NMPeA0CTABIEHUS
MYHUIMIIAJIbHOU YCJIYTd, B TOM YHCJI€e NOPAIOK U GOPMBbI KOHTPOJIsI
32 MOJIHOTOM M KA4eCTBOM NMPeA0CTABIEHUS MyYHUIMIIAJIbHON yCIyTH



4.2.1. KoHTposb 3a TIOJHOTOM M  KayeCTBOM  MPEAOCTABJICHUS
MYHUIIMIIAJIBHONW YCIYTH BKIIIOYAeT B ceOsi MPOBEJCHUE TUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK.

4.2.2. IlnaHOBblE W BHEIUIAHOBBIE NPOBEPKHM MOIYT IPOBOJUTHCS TJIABOM
CEJIbCKOTO TIOCEJICHUS.

4.23. TIlpoBeaeHWe IJAHOBBIX NPOBEPOK, TMOJHOTHI W  KayecTBa
NPENOCTABICHUS MYHULMIAIBHOM YCIYIM OCYIIECTBIISIETCSS B COOTBETCTBHM C
YTBEPKJIEHHBIM Tpadukom, HO He pexke 1 (0gHOoro) pasa B roj.

4.2.4. BHers1aHOBbBIE MPOBEPKU MPOBOAATCS MO OOPALIEHUSM IOPUAUYECKUX U
bu3MYECKUX JHI] C XKanobaMH Ha HapyIIEHUE UX NIPAB U 3aKOHHBIX UHTEPECOB B XOJE
MPEIOCTABIICHUS MYHHUIIMIAILHON YCIYTM, a TakK€ Ha OCHOBAaHUU JOKYMEHTOB U
CBEJICHMIA, yKa3bIBAIOUIMX HA HapyIlIeHWEe UCTIONTHEHUs Pernamenra.

4.2.5. B xo/€e MJIaHOBBIX U BHETJIAHOBBIX MTPOBEPOK:

1) mnpoBepsieTcss 3HAHUE OTBETCTBEHHBIMU CIIEIMAIIUCTaMU TpeOOBaHUMN
PernamenTa, HOpMaTUBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUS K
MPEIOCTABIECHUIO MYHULIUIIAIBHON YCIYTH;

2) mpoBepsieTcs COOJIIOJIEHUE CPOKOB M MOCJIEIOBATEIIBHOCTH HCIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAY;

3) BBISABISIOTCS HAPYIICHUs MpaB 3asBUTEJEH, HEIOCTATKHU, JOMYIICHHbIE B
X0/J1€ MIPEAOCTABIECHUS MyHULIMTIAJIBHON YCIYTH.

IMoapasnen 4.3. OTBETCTBEHHOCTD JI0JIKHOCTHBIX JIMI] YIIOJTHOMOY€HHOT 0
OpraHa, npeaoCcTaBJsIOIIEer0 MyHUIUINIAJIbHYIO YCJIYTY, 32 pellieHUs U 1eCTBUSA
(0e3neiicTBHE), NPpUHUMAaEMBbIE (OCYlIeCTBIsiEMbIe) UMM B X0/1€ MPea0CTABJIEHHS

MYHHMIIUNIAJIBHON YCJIYTH

4.3.1. Ilo pe3ynpTaraM TMPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUS
HapylLIEeHUsl NOpsAJKa MPEAOCTABICHUS MYHULMUIAIBLHON YCIYyru, MpaB 3asBUTEIEH
BUHOBHbIE JIMI[a TNPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHoAaTenbCTBOM Poccumiickorn  @Penepaumn, W OPUHUMAKOTCA MEpPBl IO
YCTPaHEHHUIO HApPYIICHUH.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHHUIIMIAJIBHBIE CIY)KAIIME, YYaCTBYIOIIUE B
MPEIOCTABICHUN MYHUIMNIAIBHOM YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TPUHATHE pelIeHus u JedcTBus (Oe3neiicTBUe) Tpu  MPEeAOCTaBIICHUU
MYHHULUITAIBHON YCIYTH.

4.3.3. TlepcoHasibHasi OTBETCTBEHHOCTh YCTAaHABJIMBAETCS B JIOJXKHOCTHBIX
WHCTPYKITUSX B COOTBETCTBHHM C TpEeOOBAaHUSMH 3aKOHOJATENhCTBA Poccuiickoit
denepanum.

Hoapasnen 4.4. Iloso:xkenus, Xapakrepusyune Tpe0OBaHUS K MOPSIAKY U
(opMam KOHTPOJISI 32 IPeI0CTABJIEHUEM MYHHMIMNIAIBHON yCJIYrd, B TOM YHCJIe
€O CTOPOHBI IPAKIAAH, UX 00beIMHEHNH U OPraHU3aAlUil

4.4.1. KonHTpomp 3a NOpPENOCTABIEHUEM  MYHULHUNAIBHOW  yCIYI'H
OCYyILECTBISETCS B (OpME MPOBEPKHU COOIIOAECHMS MOCIENOBATEIbHOCTU JAEUCTBUH,
OTPEEICHHBIX aJIMUHUCTPATUBHBIMU IpoLeIypaMu o VCIIOJIHEHHUIO
MYHULMOAIBHOW  YCIYTHM, HPHUHATHEM PELMICHWA  JOJDKHOCTHBIMHM  JIMLIAMH,



COONIOACHHUSIT W  WCIOJHEHHUS JODKHOCTHBIMM  JIMIIAMM, MYHUIMIAIbHBIMU
CIY)KallUMU  aJMUHUCTPAlMA HOPMATHBHBIX IPABOBBIX aKTOB PocCcuicKou
®enepanuun, KpacHogapckoro kpas, a Takke noJjioxxeHni Perimamenra.

4.4.2. Tlopsnok u GOpMBI KOHTPOJISI 3a MPEAOCTABICHHEM MYHHUIUIAIbHOMN
YCIIYTH CO CTOPOHBI YITOJIHOMOYEHHBIX JOKHOCTHBIX JIUL aIMUHUCTPALMU JTOJHKEH
OBITh OCTOSIHHBIM, BCECTOPOHHUM, OOBEKTHUBHBIM U 3PPEKTUBHBIM.

4.43.  JIOJDKHOCTHBIE  JIMIIA,  OCYLIECTBJSIOIIME  KOHTPOJIb  3a
IIPEIOCTABICHUEM MYHULMIIAIBHON YCIYTd, JOJDKHBI IIPUHHUMATh MEpBI 11O
IPEIOTBPALICHUIO KOH(DJIMKTa UHTEPECOB IPU MPEAOCTABICHUA MYHHUIMIIAIBHOU
YCIIyTH.

4.4.4. KoHTpoJb 3a MUCIHOJHEHUEM PeriamMeHTa cO CTOPOHBI Tpa)KJIaH, UX
OOBEIMHEHUN M OpraHU3alUil SIBISIETCS CaMOCTOSITENIbHOM (POpMON KOHTpOJIA U
OCYILECTBIISIETCSl TyTEM HaIlpaBJICHUs OOpalleHU B aAMHHHUCTPALMIO U MOJyYEHUS
INUCBMEHHOW M YCTHOM HMH(OpMalMU O pe3ysibTaTaX MpPOBEICHHBIX IPOBEPOK U
NPUHATHIX [0 PE3yJbTaTaM IMPOBEPOK MEpPax, B TOM 4ucie 00KajJoBaHUS JEHCTBUA
(O6e3neiicTBUSl) U PEIICHUM, OCYIIECTBISAEMBIX (MPUHSITHIX) B XOJ€ HCIOTHEHUS
Pernmamenta B cyAeOHOM TOpsJIKE, B COOTBETCTBUUM C 3aKOHOAATEIHbCTBOM
Pocculickon ®@enepanumn.

Pa3znen 5./locyneOHblii (BHeCYyAeOHbIN) MOPAAOK 005KAJTOBAHMS PeLlIeHUil
U aeiicTBui (0e3aeiicTBHsI) Oprana, mpeaoCcTaBJIASIOIIEro MyHHIIUNIAIbHYI0
YCJIYIy, MHOTO(pyHKIMOHAJBHOI0 HEHTPA, a TAKKe X J0JKHOCTHBIX JINII,

MYHHUIHMIAJbHBIX CJIYKAlAX, PA0OTHUKOB

Hoapasznen 5.1.Mndopmanus AJis1 3assBUTEJIS 0 €ro NMpaBe MoJaTh xKaJ00y
Ha pemenusi u (uiin) neiicteus (0e3aeiicTBHE) OPraHa, NpeaoCcTaBJsIONIEr0
MYHUIHMIAJIBHYI0 YCJIYTy, MHOTO(Q)YHKIIHOHAJIBHOTO IIEHTPA, a TAKKE UX
AOJIKHOCTHBIX JIMIL, MYHHIIUNAJIBHBIX CJIYKAINX, PA0OTHUKOB
NPHU NPeJ0CTABJIEHUN MYHUIMNIAJIbHON yCIyTH

3asBUTENIL MMEET MpaBO Ha JAocyleOHoe (BHecyaeOHOoe) o0KaloBaHHE
pemieHnidi  u  jgeictBui  (Oe3naedcTBUS),  MPUHSATBIX  (OCYIIECTBIISEMBIX)
aMUHUCTpALIMCH, JOJDKHOCTHBIM JIMIIOM JIMOO MYHUIUNAIBHBIM  CITY>KalllUM
agmuauctpanmu, M®ILl, paGotaukom M®DI] B Xome mpeAOCTaBICHHUS
MYHHUITUTIATBHOU YCIIYTH (fanee — qocyaeoHoe (BHeCcyieOHOe) 00KaTOBaHHKE).

Hoapasnen 5.2. IIpenmer xkao0bl

[IpeameTrom pocyaebHoro (BHeCyneOHOTO) OOKaIOBaHUSI 3asBHUTEIIEM
pemeHnii U nencTBuil (6€37eiCTBUSA) aIMUHUCTPAIIAN, JTOJDKHOCTHOTO JIUIA JTUOO
MYHULIUNAIBHOTO ciryxariero agMuauctpanuu, M®II, paborauka M®II, sBusercs
KOHKPETHOE PEIIeHUE Uin JIelcTBUe (0e3/1eCTBUE), MPUHSITOE WIIM OCYIIECTBICHHOE
MMM B XOJI€ MPEIOCTABICHUS MYHUIUNAIbHON YCIYTH, B TOM YHUCIIE B CICAYIOIIUX
CIIyyYasx:

1) mHapymieHMe cpoka perucTpaluud 3amnpoca O MPeIoCTaBICHUU
MYHULANAIBHON YCIYTH, 3a1poca, yKa3aHHOTo B cTaTbe 15.1 denepanbHOro 3akoHa



or 27 wuronsa 2010 roma Ne 210-®3 «OO6 opraHuzamuu OpeAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT»;

2) Hapyll€HUE CpOKa NpPEeIOoCTaBIEHUS MYHHULIMNAIBHOM yciayru. B
yKa3aHHOM cliy4ae JocyneOHoe (BHeCyneOHOe) 00KalOBaHUE 3asBUTENIEM PEIICHHMA
u nevictBuil (6e3nerictBus) M®ILI, pabotnuka M®I] Bo3MOXHO B Ciiydae, €Clu Ha
MO®II, pemenus u aeiictBus (0e3A€HCTBHE) KOTOPOTO OOKAINYIOTCS, BO3JI0KEHA
GYHKIMS TO TMPEAOCTaBICHUIO COOTBETCTBYIOIIEH MYyHHUIIMIAIBHON yCIyrd B
MOJIHOM 00beMe B MOPSAKE, ONpeaeaeHHOM yacThio 1.3 cratbu 16 denepaibHOTO
3akoHa oT 27 wmrona 2010 roma Ne 210-d3 «O6 opranuzanuu MNpeaoCTaBICHUS
rOCyapCTBEHHBIX M MYHULIUITAJIBHBIX YCIIYT»;

3) TpeOoBaHue Yy 3asgBUTENSI JOKYMEHTOB WM HHpopMamuu 100
OCYUIIECTBJICHUSl JIEHCTBUN, TMPEJACTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE
PEeayCMOTPEHO HOPMATUBHBIMU TIPaBOBbIMH akTamu Poccuiickoit ®denepanuu,
HOPMATUBHBIMM TIPABOBBIMH akTaMu KpacHoIapckoro kpas, MYyHHUIIUTAIbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

4) oTkaz B INpuEMe Yy 3asgBUTENS JOKYMEHTOB, MPEACTaBICHHE KOTOPBIX
MPEyCMOTPEHO HOPMAaTHMBHBIMU TPaBOBbIMM akTaMu Poccuiickonn denepanuu,
HOPMATUBHBIMHM TPAaBOBBIMH akTaMu KpacHogapcKoro kpas, MYHHUIUIATIbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

5) oTKa3 B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE TIPEIyCMOTPEHBI (he/IepaIbHBIMU 3aKOHAMU U PUHSITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannn, 3akOHaMHU U
WHBIMA  HOPMAaTHBHBIMHM  MpaBOBbIMM  aktamu  KpacHomapckoro — kpad,
MYHUIIUNIATBHBIMA  TIPABOBBIMM aKTaMu. B  yKka3aHHOM ciy4ae JocyieOHoe
(BHecynneOHOE) 00’KamoBaHUE 3asBUTENIEM pEIICHUA W JeUCTBUI (Oe3mencTBHS)
MOII, pabotarka M®I] Bo3mokHO B ciyyae, eciu Ha M®I, pemennst u neiicTBus
(6e3neiicTBHE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOKEHA (DYHKIIHS IO MPEAOCTABICHHUIO
COOTBETCTBYIOILIEH MYHUIIMIAIBHOM YCIYrM B TOJHOM OOBeME B TOpSAIKE,
onpeneseHHOM 4acTeio 1.3 craren 16 denepanbHoro 3akona ot 27 uronsg 2010 roxa
Ne  210-®3 «OO6 opraHu3alMd  TOPENOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEAOCTABICHUN MYHUIIMTIATBLHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA NIPAaBOBBIMHU akTamu Poccuiickoi
denepanuy, HOPMAaTUBHBIMU IPABOBBIMU  akTaMu KpacHomapckoro  Kpas,
MYHHUITUTIATBHBIMY ITPABOBBIMU aKTAMH;

7) OTKa3 yNOJIHOMOYEHHOT0 OpraHa, JOKHOCTHOIO JIMLA YIOJIHOMOYEHHOTO
oprana, M®II, paboranka M®I[ B ucnpaBieHUN IOMYIIEHHBIX UMH OINEYATOK WU
OMMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHUIIUNIAILHON YCIyTH
JOKyMEHTaxX JU0O0 HapyIIeHHWE YCTAHOBJIECHHOTO CpPOKa TaKUX HCHpaBicHuil. B
yKa3aHHOM cllydae JocyaeOHoe (BHecyaeOHOe) 00xKaloBaHue 3asBUTENIEM PELICHHM
u nevicteuil (6e3neiictBus) MO®L, pabotHuka M®L[ Bo3MOXKHO B ciiydae, €Clu Ha
M®II, pemenus u aeiictBus (0e3A€HCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA
GyHKUMS TO TPENOCTaBICHUIO COOTBETCTBYIOLIEH MYHULMINAIBHON YCIyI'M B
MOJIHOM 00beMe B MOPsAKE, onpeaeiaeHHOM yacThio 1.3 crateu 16 denepaibHOTO
3akoHa oT 27 wurtonss 2010 roma Ne 210-®d3 «O6 opraHuzanuu MpeaoCTaBlICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT»;



8) HapylIeHHE CpOKa WM MOpSAKa BbLAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH;

9) mnpuoCTaHOBJICHWE TMPEAOCTABICHUS MYHUIIMMAIBHONW YCIYTH, €CIu
OCHOBaHWsI TPUOCTAHOBJICHHSI HE MPETyCMOTPEHBI (enaepaTbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTAMH
Poccutiickoit ®deneparuy, 3aKOHAMA U WHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMH
KpacHomapckoro kpasi, MyHHITUTIATHPHBIMU MTPABOBBEIMU aKTaMu. B yka3aHHOM cirydae
nocyneOHoe (BHecylneOHOE) oO)KaloBaHUE 3asBUTENIEM PEIICHUH | JeHCTBUI
(6e3nerictBusi) M®II, pabornuka M®I[ Bo3moxxHO B ciydae, ecaiu Ha MODII,
peteHust ¥ 1ercTBus (0e371eHCTBHE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIHS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMITAIILHON YCIYyTH B MOJHOM 00ObEeME B
MOpsJIKE, ONpeiesiecHHOM 4YacThio 1.3 ctatbu 16 denepanbHOro 3akoHa OT 27 UIOJs
2010 roma Ne 210-®3 «OO6 opraHu3allud MPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUIIUTATBHBIX YCITYT»;

10) TpeGoBaHue y 3asiBUTENSA MPH MPEIOCTABICHUN MYHHUITUIAIBHONW YCIYTH
JOKYMEHTOB WJIM WH(OpPMAIMU, OTCYTCTBHE M (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TPU MEPBOHAYAIBPHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
UL TIPEIOCTaBICHUS  MYHHUIIMTIAIBHOM  YCIyrd, JuO0 B  TPEIOCTaBICHUHU
MYHHUITUTIATFHOW YCIIYTH, 32 UCKIIOYCHUEM CITydaeB, IPETYCMOTPEHHBIX ITyHKTOM 4
yactu 1 crateu 7®DenepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O06
OpraHu3allid TPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr».B
yKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) 00KalloBaHUE 3asBUTENIEM PEIICHUIM
u naeiictuii (6e3neiictBus) M®LI, pabornuka M®I] Bo3MOXXHO B cilydae, €Ciu Ha
MOII, pemenuss u nedctBust (Oe37EHCTBHUE) KOTOPOTO OO0XKAIYIOTCSA, BO3JI0KEHA
GyHKIHS IO TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIUNIAIBHBIX YCIYT B MTOJHOM
o0beMe B mopsKe, onpeacieHHoM dactbio 1.3 cratbu 16denepanbHOro 3aKkoHa OT
27 wmrons 2010 rToma Ne 210-®3 «OO opraHuzanuu  NPEJOCTABICHUS
rOCYAapCTBEHHBIX M MYHUIIUITAIGHBIX YCITYTY.

Hoapasaesa 5.3. OpraH, npeaoCTABIAAIOIMHA MYHUIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIbHBIN HEHTP, a TAK:Ke UX J0JKHOCTHbIE JIMLA,
MYHUIUNAJbHBbIE CJIyKalHe, PA0OTHUKH U YIIOJJTHOMOYEHHbIE HA PACCMOTPEHHe
7KAJI00bI 10JIKHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh HAIIPaBJIeHA KaJ100a

5.3.1. KanobGa Ha pemeHust u neicTBus (0e31€UCTBUE) TOKHOCTHBIX JIUIL
aAMUHUCTPALINY, MYHULMUNAIBHBIX  CIYXKAalIMX  MOJAETCA  3asBUTEIIEM B
aamuHUCTpammio, MOI[ nubo B gemaprameHT uWHOpMATHU3alMK W CBSI3U
Kpacnonapckoro kpasi, siBisitonuiica yupeautenem MOI] (manee - ydpeautens
MO®LI).

5.3.2. XKanoO6wer Ha geiictBus (Oe3melcTBHE)  JOKHOCTHBIX  JIHII,
MYHHUIMIIAIBHBIX ~ CIYXalMX  AQJAMUHHUCTpPAlldM, TOHAIOTCA TJIABE€  CEJIBCKOTO
MTOCEJIEHUS.

Kamobel Ha pelieHus, MNPUHATHIE aJIMUHUCTpALUCH, TMOJAIOTCS TJIaBe
CENBCKOTO TIOCEJICHMUS.

5.3.3. Kano6sl Ha pemenuss u nedctBus (6e3neiictBue) padborrka MOIL]
nogaroTcs pykoBogutento sroro MOPI[. Kamobel Ha pemieHuss U JACUCTBUS



(6e3nericteue) M®I] moparorcs yupenutento MOI[ win HOTKHOCTHOMY JIHILY,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM akToM KpacHogapckoro kpasi.

5.3.4. OcoOGeHHOCTH MTOAa4YH U PACCMOTPEHHMS JKaJI00 Ha PEIIeHUs U JEeHCTBUS
(Oe3meiicTBUE) AAMUHUCTPAMM W €€ JOJDKHOCTHBIX JIUIl, MYHHUITUTIATbHBIX
ciayxammx, MO®L], padorHukoB M®IL] ycranaBmuarorcs IlpaBunamu nogaun u
paccMOTpEHUs Kajao0 Ha pemeHus u aeicTBus (0e3nencTre) dheaepabHBIX OPTaHOB
WCITOJTHUTEIILHON BIACTH M MX JOJKHOCTHBIX JIUII, (heepaTbHBIX TOCYIapCTBEHHBIX
CIIyKallluX, JOJDKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOIOJKETHBIX (POHJIOB
Poccuiickonn ~ @enepannv, TOCYIapCTBEHHBIX  KOPIIOpAIlMKA, HAACICHHBIX B
COOTBETCTBUM C (elepalbHbIMU 3aKOHAMHU TOJHOMOYHUSMH IO MPEIOCTABICHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cpepe NesaTeTbHOCTH, U UX JOKHOCTHBIX
JIML, OpraHu3alui, NpeycCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKkoHa
«O0 opranuzanuy Npe0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT», U
UX pabOTHUKOB, a TakKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB IMPEAOCTABICHUS
rOCYJIapCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT U UX PaOOTHUKOB, YTBEPKICHHBIMHU
[ToctanoBnenuem IlpaButensctBa P® ot 16 aBrycra 2012 roma Ne 840 (nmanee —
[IpaBuia), IlopsakoM momaud W pacCMOTPEHHUS KajloO Ha PEIICHUS U JEUCTBUS
(Oe3neiicTBuE) UCIIOJIHUTEIbHBIX OpraHoB rocyaapCTBEHHOM BJIACTHU
KpacHonmapckoro kpas v MX JOJDKHOCTHBIX JIMI[, TOCYJAapPCTBEHHBIX TPaKIAHCKUX
ciayxammx KpacHomapckoro Kpasi, yTBEpKIECHHBIM IOCTAaHOBJICHHEM  TJIaBbl
aamuHucTpanuu (ryoepHaropa) Kpacnomapckoro kpast ot 11 despans 2013 roga Ne
100 «O6 ytBepxkaenuun I[lopsizka mojgayv U pacCMOTPEHHUS KaJIOO Ha penieHus u
nerctBus (0e37eiCTBUME) HCIOTHUTENBHBIX OPraHOB TOCYJApCTBEHHOW BIACTH
KpacHonmapckoro kpasg v MX JOJKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX TI'PAXKIAHCKUX
coyxamux KpacHogapckoro Kpas M O BHECEHMM HM3MEHEHUW B OTACIIbHBIC
MOCTAHOBJIGHUS TJIaBbl aaMUHUCTpainmu (TyOepHatopa) KpacHomapckoro kpas»
(manee — [Mopsiaok).

5.4. Ilopsinok moJa4m U paCCMOTPEHUS KAT00bI

5.4.1. OcHoBaHueM JJid Hayajga MPOLEAYyphl T0CYACOHOro (BHECYAEOHOTO)
00anoBaHUs SBJSETCS MOCTYIIEHUE KanoObl, MOAAHHOW B MUCbMEHHOW (opMe Ha
OyMa)KHOM HOCHUTEJE, B AJEKTPOHHON (popMme, B aIMUHUCTPALINIO, YTIOJTHOMOYEHHYIO
Ha PACCMOTPEHUE KATOOBI.

5.4.2. Kanoba nHa pemienuss u AecTBusi (Oe3neiicTBUE) aIMUHHUCTPAIUH,
JOJDKHOCTHOTO JIUIA JIMOO MYHMIIMMAIBHOTO CIYKaIlero aJMUHUCTpAIUH, TJIaBbI
CEIBCKOTO TIOCEJICHHS, MOXKEeT OBITh HalpaBliecHa 1o Toure, uepes MODI, ¢
WCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW cetn  «MHTepHeT»,
odurmanpHOro caiita, Ennaoro moprana, PernoHanbHOTO mopTana, a TakKe MOXKET
OBITH TIPUHSTA TIPU JTUIHOM TIPUEME 3asTBUTEISL.

5.4.3. 3asBurento oOecneYMBAETCS BO3MOKHOCTH HAIpaBJIEHUS *KaloObl Ha
peleHust U JeUcTBUsA (0e31eMCTBUE) aIMUHHUCTPAIMH, JOKHOCTHOTO JHIA JIMOO
MYHULHANAIBHOTO CIIY>KAaIIero aAMUHHUCTPALMM B COOTBETCTBUM €O cTaTben 11.2
OdenepanbHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEOCTABICHUS TOCYAapPCTBEHHBIX U MYHULMNAIBHBIX YCIYT» C HCIOJIb30BAaHUEM
rnopra’ja dhenepanbHOI rOCyJapCTBEHHOU nH(pOpMAITMOHHOM CHUCTEMBI,
00eCIeunBaroIIeH MpoIecc T0Cy1eO0HOr0 (BHECYIEOHOT0) 00KaIOBaHUs PEIICHUN U
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nercTBuil (0e31eicTBUS), COBEPILICHHBIX MPU MPEIOCTABICHUU TOCYAApPCTBEHHBIX U
MYHULMOAIBHBIX YCIYr OpraHaMu, NPEeAOCTABISIONIMMU TOCYAapCTBEHHbIE U
MYHULIUNAIbHBIE YCIYTH, HMX JOJKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU H
MYHULUTATbHBIMU CITy>KalllUMHU c UCIIO0JIb30BaHUEM nH(OpPMAITMOHHO-
TEJIEeKOMMYHUKAaMOHHONW cetu «MHTepHeT» (mamee - cucreMa JoCyAeOHOTO
00>KaJTOBaHMS ).

5.4.4. Kanoba na pemenus u neiictBus (OesnmerictBue) M®ILI, paboTHHKa
MOI] moxxer OBITH HallpaBieHa MO TOYTE, C MCIOJIb30BaHUEM HH(OPMAIMOHHO-
TeJIEKOMMYHUKAITMOHHOW cetn «HTepHeT», odurmansHoro caiita M®OILI, Enunoro
noprana, PernoHalbHOro mopTana, a TakKe MOXKET ObITh MPUHATA MPU JTUYHOM
MIpUEME 3asBUTEIS.

5.4.5. Kanoba, nmocTynusIiasi B aIMUHUCTPAIUIO MOJJICKUT PETUCTPALIUU HE
MO3/IHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHHUS.

B cnysae momaum 3asgButeneMm kanoObl  udepes MOL, mociegHuit
obOecrnieunBaeT nepeaavy >KajioObl B aIMUHUCTPAIUIO B TIOPSIAKE U CPOKH, KOTOPHIC
YCTAHOBJICHBI COTJIAIEHWEM O B3auMozaeucTBuu mexay MOLl m agMuHHCTpanuen,
HO HE TO3/IHEE CIEAYIOIEro padovero JHs CO JHS MOCTYIUICHUS KaJoO0Bbl.

5.4.6. XKanoba gomkHa COAEpKATh:

1) HamMeHOBaHME YMOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO Julla JK0o
MYHULIMNAIBHOTO CIIY’KaIllero YrnojaHoMo4deHHoro oprana, M®II, ero pykoBoauTens
U (wn) pabOTHUKA, pelIeHUs U IelcTBUs (0e3/1eliCTBHE) KOTOPBIX 00KAITYIOTCS;

2) dbaMunuio, UMsi, 0TYECTBO (TOCIEAHEE — IPU HAJUYKH), CBEJACHUS O MECTE
KUTEIHCTBA 3asBUTENS — (DU3MYECKOTO JIMIAa JTUOO HAaWMEHOBAaHUE, CBEJCHUS O
MECTOHAXOXJACHUHU 3asiBUTENS — IOPUIUYECKOTO JIMIA, a Takke Homep (HoMmepa)
KOHTakTHOro TejedoHa, aapec (agpeca) JIEKTPOHHOM MOYThl (NMIPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOOXadyeMbIX pEHICHHSX W JAelcTBusaX (Oe3aeiicTBuM)
YIOJITHOMOUYEHHOT'O OpraHa, JOJKHOCTHOTO JIUIA JTM00 MYHUIIUIIAIBHOTO CITYKAIEeTro
ynoJIHoMoueHHoro oprana, M®II, pabotauka M®I];

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3aSBUTEL HE COIJIACEH C PEIICHUEM U
nerictBueM (0e31eiCTBUEM) YIMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa JU00
MYHHUIMOIATBHOTO CIIYKalllero yrnojJHOMo4YeHHoro opraHa, M®IL], pabotauka M®II.
3asBUTENEM  MOTYT  OBITh  MPEJACTABJICHBI  JOKYMEHTHI  (IIpU  HAJIUYHUM),
MOATBEPKIAIOIIME JOBOIBI 3asIBUTEIIS, JIMOO MX KOIHUHU.

IMoapasnen 5.5. Cpoku paccMOTpeHus KaJ100bI

XKanoba, moctynuBmas B aamMuHuUcTpanuio, MOILl, yupemuremto MODII,
MO/IJICKUT PACCMOTPEHHIO B TeueHue 15 (maTHamuatv) pabouux THEW co JHS ee
perucTpaiuu, a B ciydae oOkajoBaHHUsS OTka3a aamMuHHCTpanuu, MOIL], B npueme
JIOKYMEHTOB y 3asBUTENS JIMOO B MCIPABICHUU JOMYIICHHBIX OMEYATOK U OIIMOOK
WJIU B Ciy4yae 00ajoBaHUs HapYIICHHs] YCTAHOBJIEHHOTO CpOKa TAaKUX MCIPaBICHUM
- B TeueHue 5 (msati) pabounx JHEH co JTHS €€ perucTpanuu.

5.6. IlepeyeHb OCHOBAHMI AJI1 IPUOCTAHOBJICHUS PACCMOTPEHMS KAJI00bI
B CJIy4yae, eCJId BO3MOKHOCTh IPHOCTAHOBJICHUSA MPe1yCMOTPEeHa
3akoHoAaTeabCcTBOM Poccuiickoit @exepaunu



OcHoBaHuMs 17151 IPUOCTAHOBIIEHUS! PACCMOTPEHHUS Kano0bl OTCYTCTBYIOT.
5.7. Pe3yabTaT paccCMOTpeHH KaJ100bI

5.7.1. Tlo pe3ymbprataM pacCMOTPEHHUS XKal0O0bl TPUHUMACTCS OJIHO U3
CHEAYIOIINX PEUICHUN:

1) xamnoba yaOBIETBOpSETCSA, B TOM YHUCIE€ B (OpME OTMEHBI MPUHSATOTO
pelleHus, HUCIpPaBICHUS JIONYIIEHHBIX OINEYaTOK M OIMUOOK B BBIJAHHBIX B
pe3yJbTare MPENOCTaBICHUS MYHULMNAIbHOM YCIYrd JOKYMEHTax, BO3Bpara
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUMBHBIMH NpaBOBbIMU akTamu Poccuiickoii @Penepaunnd, HOPMAaTUBHBIMHU
MIPaBOBBIMH aKkTamMu KpacHogapckoro kpasi, MyHUIUIIAJIbHBIMYA MIPABOBBIMU aKTaMU;

2) B yOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.7.2.  AIMUHHCTpalusi OTKa3blBa€T B  YAOBJIETBOPEHUHM >KaJIOOBI B
COOTBETCTBHH C OCHOBaHUSMH, ITpeaycMoTpeHHbIMU [IpaBunamu u [opsakom.

5.7.3.M®IL] oTrka3bpiBaeT B YJOBJIETBOPEHHH KaJIOObl B COOTBETCTBUU C
OCHOBAHMSIMHU, peycMoTpeHHbIMU [IpaBuiiamu u [lopsiakom.

5.7.4. AnMuHHCTpalMsi OCTaBJISIET kajdol0y Oe3 OTBEeTa B COOTBETCTBUU C
OCHOBaHUAMHU, ipeaycMoTpeHHbiMu [IpaBunamu u [HopsiakoMm.

5.7.5. M®I] ocrasnsier xanoly 0e3 oTBeTa B COOTBETCTBUU C OCHOBAHUSIMH,
npeaycmotpeHHbiMu [IpaBunamu u [lopsakom.

5.7.6. B ciiydae npusHaHus *Kaao0bl MOJJIeKAIIEeH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0, yKa3aHHOM B myHkTe 5.8.1 moapasnena 5.8 pasnena 5 Periamenta,
naercss uH(opMmanus O JEHCTBUSIX, OCYIIECTBISIEMbIX aJMHUHHUCTpAllUCH WU
()M LI, B nensax He3aMeMIUTETFHOTO YCTPAHEHUSI BBISIBJICHHBIX HAPYIICHUN MpU
OKa3aHWM MYHUIUIIAIBHOW YCIyTHM, a TaKXe NPUHOCITCS W3BUHEHUS 34
JIOCTABJICHHBIC HEYIOOCTBA M YKa3bIBaeTCss MHMOpPMAIUS O JaTbHEHIINX JACHUCTBUSX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJYUYECHHS] MYyHUIIMIAIbHON
YCIIyTH.

5.7.7. B ciydae mpu3HaHHs *ajaoObl HE MOJJIEXAIlEl YJTOBIETBOPEHUIO B
OTBETE 3asABUTEINIIO, YKa3aHHOM B nyHkTe 5.8.1 mogpasmena 5.8 paszgena S
PernamenTa, garorcsd apryMEHTUPOBAHHBIE PA3BSACHEHUS O MPUYMHAX HPHUHITOTO
pelIeHus, a Takke HHPOopMaLus 0 OpAJIKE 00KaJIOBAHUS IPUHATOTO PEIICHHUS.

5.7.8. B ciyyae ycTaHOBIEHHUS B XOAE WM IO PE3yibTaTaM PACCMOTPEHUS
Kajno0bl MPHU3HAKOB  COCTaBa  aJMHUHHUCTPATUBHOTO  TPABOHAPYIICHUS WM
MPECTYIJICHUSI JTODKHOCTHOE JUI0, PAOOTHUK, HAJCJIICHHBIE TOJTHOMOYHUSMHU TIO
PaCCMOTPEHHUIO Kajl00, He3aMEeNJIUTEIFHO HAIPaBISIOT UMEIOIINECS MaTepHasibl B
OpTraHbl IPOKYPATYPHI.

5.8. llopsinoxk nHGOpMHUPOBAHNS 3aABUTEJIS O Pe3yJIbTATaxX
PaccCMOTPEHUA KAJIO0bI

5.8.1. He mno3nHee naHA, CIEAyOUIEro 3a JHEM MPUHATUS PEUICHUS,
yKa3aHHOTo B nojamyHkre 5.7.1 noapaszaena 5.7. paznena 5 Pernamenta, 3aBUTENIO B
MUChbMEHHON (pOpME U MO KEJTaHUIO 3asIBUTEIIS B DJICKTPOHHOM (hopMe HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS JKAIOOBI.



5.8.2. B cnyuae ecnu >xanoba Oblla HampaBlieHa B 3JIEKTPOHHOM BHJIE
MOCPEACTBOM  CHCTEMBI  JIOCYJEOHOro  OOXKajloBaHUSI C  MCIOJIb30BaHHUEM
UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VIHTepHET», OTBET 3asgBUTEIIO
HAIPaBIIETCS TOCPEACTBOM CHUCTEMBI 1OCYJIEOHOr0 00XKaIOBaHUSI.

5.9. llopsinok 00:xa10BaHKS PellIEHUS MO0 xKajJI00e

3asBUTEIN UMEIOT MpaBO 00KaJoBaTh pElICHUS U JeUcTBUS (Oe3nencTBue),
OpUHATBIE  (OCYIIECTBISIEMbIE)  AAMUHUCTpAIMEel,  JOJDKHOCTHBIM  JIMIIOM,
MYHUIIUOATBHBIM ~ CIY)KallldM ~ aJMUHUCTpallMd B XOJle  IPEIOCTaBICHUS
MYHUIIMOATBHOM yCIyI'M B CyJA, B TIOpSIKE U CPOKH, YCTaHOBJICHHBIC
3aKOHOAATEeNLCTBOM Poccurickon denepamnuu.

5.10. ITpaBo 3asiBUTEJISI HA NOJy4eHUe HHGOPMAIIMU U JOKYMEHTOB,
HE00XO0AUMBIX IJIsl 000CHOBAHMS U PACCMOTPEHMS KAT00bI

3asgBUTENM UMEIT MpaBO 00patuTtbcs B aaMuHucTpanuio, MOIL[ 3a
MoJydyeHrueM HWHGOpMalMM M JIOKYMEHTOB, HEOOXOIUMBIX i OOOCHOBaHUS U
pPacCMOTpEHHUs >KaJloObl B NMCBMEHHOM (opMe MO mouTe, € HCIOIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT», opunuansHoro caiira,
odpunmanbHoro caiita M®ILI, Enuroro moprana, PernonansHOro mopraia, a Takxke
IIPY JINYHOM [PUEME 3aIBUTEIISL.

5.11. Cnoco0b1 nH(pOpMUPOBaHUS 3asiIBUTEICH 0 MOPSAKE MOAAYH
U PACCMOTPEHHUA KAT00bI

Nudopmaruto o mopsiake nmogauu U paCCMOTPEHUS KaIOObI 3aIBUTEITA MOTYT
MOJYyYuTh Ha  MHOOPMALIMOHHBIX  CTEHJAX  PacIOJIOKEHHBIX B  MECTax
MPEIOCTABJICHNUS] MYHULIMIIATbHOW YCIYTHM HEMOCPEACTBEHHO B aJIMUHHUCTpAlMH, HA
odunuanbHoM caiite, B MOII, na Equnom noprane, PernonansHom noprase.

HauanpHuk oTaena mo oOmmm,

3eMeIbHBIM U IIPaBOBBIM BOIIPOCaM

aaAMUHHACTpau KpbIIOBCKOTO CEITbCKOTO

nocesieHus: JIeHMHIrpaackoro paiiona C.C.CaBueHko

[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PErIIAMEHTY
MPEA0CTABICHUS MYHULIUTIATIBLHOM
yeayru «lIpenocraBnenue konui
MPaBOBBIX aKTOB aIMUHUCTPAIIIU
MYHUIIUTIATBHOTO 00pa30BaHUS»



3asiBJIcHUE

I'maBe  KppUIOBCKOTO  CEIBCKOTO
IIOCEIICHUA JlennHrpaackoro
paiioHa

(®.11.0.)

(®.N.0.3asBUTENSN)

(aapec MpoKUBaHMS)

HpOHIy MNpCaACTAaBUTDb 3aBCPCHHYIO KOIINIO ITOCTAHOBJICHUA (paCHOpiI)KeHI/IH)
AIMHUHHUCTpalIH KpBIJ'IOBCKOFO CCJIBCKOI'O ITIOCCIICHUA HGHI/IHFpaI[CKOFO paﬁOHa

(mara, perucTpalOHHbIA HOMEP, HAMMEHOBaHUE JJOKYMEHTA)

JUTSE

(11e1h OJTyYEHUSI KOTIUH )

(moamuch 3asBUTEIS)

(®.N.0. 3asBuTENSN)

[Tpunoxenue Ne 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUS MYHUILIUTIATILHOM
yeayru «lIpenocrapnenue konui
[IPaBOBBIX aKTOB aIMUHUCTPALUN
MYHHULIUIIAIBHOTO 00pa3oBaHUs»



OBPA3EIl 3AABJIEHUSA

I'maBe  KpBpUIOBCKOTO  CENBCKOTO
rocesneHus JIeHnHrpaackoro paiona
IlerpoBy MBany IletpoBuuy

(®.1.0.)
HMBanosa MBana MiBanosuua

(®.1.0.3asBUTENSN)
ct.Kpbuiosckas, yi. Jlenuna, 10

(aapec mpoKUBaHUS)

3asiBjIeHME

[Iporry mpeicTaBUTh 3aBEPEHHYIO KOIHUIO TOCTAHOBIICHUS (PACTIOPSKEHNS )
aaMuHUACTpal KpbUIOBCKOTO CENbCKOTo moceneHus: JIeHMHrpaackoro paioHa
ot 22.01.2003 rona Ne 26 «O nprucBoeHUU agpeca 3eMEIbHOMY YYaCTKY»

(mara, perucTpalOHHbIA HOMEP, HAMMEHOBaHUE JJOKYMEHTA)

I TPEAOCTABJIEHUS B ApXUTEKTYpY JIEHMHrpaackoro paoHa
(1enp moJyYeHUs! KOTIHH)

NBanos MBanos MBan MBanoBuyu

(moamuck 3asBUTEIS) (®.MN.0. 3asBuUTENSN)

"22 " 09 20 14 I.

[Tpunoxenue Ne 3
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS] MYHUIIUTIATHHON
yenyru «llpegocraBnenue Konuit
MIPABOBBIX aKTOB aMHUHHUCTPAIIH
MYHHUIIATIATHFHOTO 00pa30BaHUI»»



(®.1.0. 3asaButens)

(anpec 3asBUTENS)

YBEJIOMIJIEHUE
00 oTKa3e B NPeJOCTAaBICHUN MyHUIIUIAIIHON yCIIyTH

Anmuauctparuss KppIJIOBCKOTO  CeIbCKOTO IMOCeNeHus JICHMHTPaaCcKoro
paiioHa coobmraer, uTo BaM oTKa3aHO B MPEOCTaBICHUH MYHHUIIUTIAIBHON YCIyTH
10 CJICAYIONIEMY OCHOBAHUIO:

(vkaszvieaemcst ochosamue 011 OMKA3a 8 NPEOOCMABIEHUU MYHUYUNATbHOU YCILY2U)

B COOTBETCTBUHU C ITOAITYHKTOM nyHkrta 2.10.2 paznena 2 AIMUHUCTPATUBHOTO
perinaMeHTa Mo NPEeJOCTABICHUI0O MyHUUMNAIbHOU yciyru «lIpegocraBinenue
KOIHM MPaBOBBIX AKTOB aIMUHUCTPAIIUU MyHUIIUTTAIIBHOTO 00Opa30BaHUS.

B cnydae Hecornacusi ¢ NpUHSATHIM peleHueM Bbl mMeere mpaBo Ha €ro
oOxanoBaHue B JocyldecOHOM rmopsake (kasoba MokeT ObITh TMOJaHa B
anMUHUCTpannio KpbhIUTOBCKOTO cenbCKOTO mocenenus JIGHWHTpajcKoro paiioH), a
TaKkKe B CyJ€OHOM TOPSAIKE B COOTBETCTBHM C [ pakJaHCKUM TPOIECCYATbHBIM
kosiekcom Poccuiickoit denepanumu.

['naBa KpbuioBckoro
CENBCKOTO TOCEICHUS

[MTPMJIOXKEHHME Ne 4
K aIMUHUCTPATUBHOMY PErIIAMEHTY
MPEI0CTABICHUS MYHUIIUTIATIBLHOM
yciyru «IIpemocrasiienue konum
IPaBOBBIX aKTOB aIMUHUCTPALIUU
MYHUIUTIATBHOTO 00pa30BaHUs)

COI'JTIACUE
Ha 00pabOTKY MEePCOHABHBIX TAHHBIX

CT. « » 20 1.
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Bo wucnonnenue TpeboBanuii denepanbHoro 3akoHa ot 27 urona 2006 rona
Ne 152-®3 «O nepcoHanbHBIX JAHHBIX», f,

JIOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD:

, IPO’KUBAIOIIUH TIO aJIpecy:

Jal0  corjiache  aJAMUHUCTpPALNH CEJIbCKOTO  TMOCEICHUS
palioHa Ha 00paboOTKy (BKJIFOYas MOJIydeHHWE OT MEHS U (WJIH) OT
JTOOBIX TPETHUX JIMI]) MOUX MEPCOHAIBHBIX AAHHBIX (B YaCTHOCTH, MOM (paMuUIMs,
UMs, OTYECTBO, aJpec, KOHTAKTHBIA TeleOH, CBEIEHUSI 00 OCHOBHOM JOKYMEHTE,
YIOCTOBEPSIONIEM JTUYHOCTh, U UHBIE CBEICHUSI, U3BECTHBIE B KOHKPETHBI MOMEHT
BPEMEHH) U MTOATBEPAKAl0, UTO, JaBas TaKOe COIJIacHe, 51 JEUCTBYIO CBOEH BOJIEH U B
CBOEM MHTEpECE.

Hacrosiimiee cormacue pgaeTcs Ha OCYIIECTBICHUE JIOOBIX JICUCTBUM B
OTHOIIICHUM MOUX TIEPCOHAJBHBIX JaHHBIX, BKJIo4Yas 0Oe3 orpaHWYeHHS: cOop,
CHUCTEMATHU3alINI0, HAKOIUICHUE, XpaHEHUEe, yTOYHeHUE (OOHOBJIEHHE, U3MEHEHHE),
WCIIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4YHUCJE Iepenada), 00e3IMYMBaHUE,
OJIOKUpOBAHUE, YHUUYTOKEHHE, a TAKXKE OCYIIECTBJICHHE JIFOOBIX WHBIX JEHCTBUN C
MOUMH TEPCOHATBHBIMU JAaHHBIMH C YYETOM JEHCTBYIOLIETO 3aKOHOJATEIbCTBA C
MCITI0JIb30BAaHUEM KaK aBTOMATU3UPOBAHHON HH(POPMAIIMOHHON CUCTEMBI, TaK U (UJIH)
OyMa>KHBIX HOCUTEJICH.

OOpaboTka TEpPCOHANBHBIX JAHHBIX  OCYIIECTBISIETCS  aIMUHUCTpAIUEH
CEJIbCKOTO0 TOCEJIEHUS pailioHa C MPUMEHEHHEM
CJIEIYIONTUX OCHOBHBIX CITOCOOOB (HO HE OTPAaHUYHMBASCH UMM ): XpaHEHHUE, 3aMKiCh Ha
AIIEKTPOHHBIE U (W) OyMaXKHbIE HOCUTEU U UX XPaHEHHE, COCTaBJICHUE MePEUHEH.

Hacrosiiiee cornacue jgaercs Ha BeChb CPOK XpaHEHHUS COOTBETCTBYIONICH
uH(pOpMaAIMU UM JOKYMEHTOB B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
depnepaliuu, TOJBKO TMOCJIEC HCTEUCHHUS YKa3aHHBIX CPOKOB HACTOSIIEE COTJiacue
MOXET ObITh OTO3BaHO MyTEM HAMpPaBJIEHUSI MHOIO COOTBETCTBYIOIIETO MUCEMEHHOTO
YBEJIOMJICHUSI aMUHUCTpAIUEH CEJIbCKOTO TOCEICHUS
paiioHa He MeHee ueM 3a 3 (Tpu) MecsIa 10 MOMEHTa OT3bIBa COTJIACHSI.

[Ipu3Haro ¥ MOATBEPXKAAr0, YTO B Cliydae HEOOXOJUMOCTH TPEJOCTABICHHUS
MEPCOHANIBHBIX JAHHBIX TPETHEMY JIMILY JJIsl JIOCTUKEHUS YKa3aHHBIX BBIIIE IIEJICH, a
TaK)Ke JUIsl 1eJied YCTpaHEHWs HapyIIEHWH MHOI0 3aKOHOJATENbCTBA, B YacTH
HapyIIEHUs pa3MEpPOB TPAHUI[ 3aXOPOHEHUS, aJIMUHHUCTPAIIUS
CEJIBCKOT0 TOCEIEHUS paiioHa BIpaBe B HEOOXOAMMOM OOBEME
pacKpeiBaTh MOU TIEPCOHANBHBIC JIAHHBIE TPETHUM JIMIIAM, WX areHTaM H
MPEACTABUTEIISIM, a TAKXKE MPEICTABIISITh UM COOTBETCTBYIOIIUE JOKYMEHTHI. Takxke
MOATBEPKAAl0, YTO HACTOSIIEE COrjacue CYMTAeTCsd JaHHBIM MHOIO JIFOOBIM
YKa3aHHBIM BBIIIE TPETHHM JIMIIAM C YYE€TOM COOTBETCTBYIOIIMX H3MEHEHUH, |
J00bIe TPEThU JIMIA UMEIOT MPaBO Ha 00pabOTKy MOUX IMEPCOHATBHBIX JaHHBIX Ha
OCHOBAHWU HACTOSIIIETO COTJIACHS.
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S cornaceH ¢ TeM, 4TO YBeIOMJIEHUE 00 YHUUYTOKEHUH MEPCOHAIBHBIX JAHHBIX
Oyner Bpydarbcd MHE (MOEMy MPEACTaBUTENI0) IO MECTy HaXOXKIEHUS
aJAMUHUCTPALINI CEJIbCKOT0 TIOCEJIEHNUS paiioHa.

Iloamice

ITPUJIOXXEHUE Ne 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABJICHUS MYHULIUITATBHOU
yeiyru «IIpemocraBiieHue Konuu
IIPABOBBIX aKTOB AJIMUHUCTPALIUU
MYHUIIMIIATHFHOTO 00pa30BaHUs

OBPA3EL

COTI'JTACHE
Ha 00pabOTKy MEePCOHANIBHBIX TaHHBIX

ct.KppuioBckas « 20 » 09 20 18 .

Bo ucnonnenune tpeboBanuit denepanpHoro 3akoHa ot 27 wuronst 2006 roma
No 152-®3 «O mepcoHaIBHBIX JTaHHBIX», s, MiBaHoB MBaH MBaHOBWY, JTOKYMEHT,
yAOCTOBEpsItoIUiA TMYHOCTh: macnopt 0303 3666666 mnpokUBaIOILINIL MO aJIpecy:
ct.Kpouiosckast, vi. Jlenuna, 10 Jlemunrpaackoro pairiona, KpacHomapckoro kpas,
Jal  corjacue  aaMuHUCTpanuu  KpBUIOBCKOTO ~ CEIbCKOTO  MOCEJICHUS
JlenuHrpaackoro paiioHa, Ha 0OpaOOTKy (BKJItOUAsh MOJyYeHHE OT MEHS U (WJIU) OT
JTHOOBIX TPETHUX JIMI]) MOUX MEPCOHAIBHBIX JAHHBIX (B 4aCTHOCTH, MOM (pamuiius,
UMsI, OTYECTBO, aJpec, KOHTAKTHBIN TenedoH, CBeIeHUs 00 OCHOBHOM JIOKYMEHTE,
YJAOCTOBEPSIONIEM JIMYHOCTh, U WHBIE CBEJCHHUS, U3BECTHBIC B KOHKPETHBIM MOMEHT
BPEMEHHU ) U MOJITBEPK/Iat0, UTO, AaBas TAKOE CoTjiacue, s ISUCTBYIO CBOCH BOJICH U B
CBOEM HHTEpece.
Hacrosiiiee cormacue pgaeTcs Ha OCYIIECTBICHHE JIOOBIX JICMCTBUMA B
OTHOIIIEHUM MOUX TIEPCOHAJBHBIX JIaHHBIX, BKJouas 0Oe3 orpaHudeHus: cOop,
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CUCTEMATHU3AIMIO, HAKOIUJIEHUWE, XpaHEHUEe, yTOUHeHue (OOHOBJIEHUE, U3MEHEHHE),
UCIOJIb30BAaHUE, pacnpocTpaHeHue (B TOM 4YHCIE TMepenava), OOe3TUYMBaAHHE,
OJIOKUpOBaHUE, YHUUTOXKEHHE, a TAK)KE OCYILECTBICHHE JIOOBIX MHBIX JACHCTBHM C
MOMMH TEPCOHAIBHBIMU JaHHBIMU C YYETOM JCUCTBYIOIIETO 3aKOHOAATENbCTBA C
UCIIOJIb30BaHUEM KaK aBTOMATHU3UPOBAHHON HH(DPOPMAIIMOHHOW CUCTEMBI, TaK U (WJIH)
OyMa’KHBIX HOCUTENEH.

OOpaboTka TEPCOHAIBHBIX JAaHHBIX  OCYIIECTBISICTCS  aJMUHHUCTpAIUCH
KpbuioBckoro cenbckoro rmoceneHus JIeHWHrpajackoro paioHa C MNPUMEHEHHUEM
CJIEIYIOUIUX OCHOBHBIX CITIOCOOOB (HO HE OTPaHUYMBASCHh UMH): XpaHEHUE, 3alKCh Ha
AJIEKTPOHHBIE U (1K) OyMa)KHbIE€ HOCUTEN U UX XpPaHEHUE, COCTaBJICHHUE MepeyHEH.

Hacrosiee cornmacue paercss Ha BeCh CPOK XpaHEHUS COOTBETCTBYIOIICH
uH(pOpMaIUd U JOKYMEHTOB B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoi
denepanvy, TOJBKO IOCIE HCTEYEHUS YKa3aHHBIX CPOKOB HACTOSIIEE COTJIacue
MOKET ObITh OTO3BAHO IyTEM HAIMpPABIECHUS MHOIO COOTBETCTBYIOIIETO MMCbMEHHOTO
YBEAOMIICHUS aIMHUHUCTPALIUEN Kpsuiosckoro CEIIbCKOTO MOCEJICHUS
Jlenunrpaackoro paiioHa He MEHee ueM 3a 3 (TpW) Mecslla JO MOMEHTa OT3bIBa
COTJIACHA.

[lpu3Hato U MOATBEPXKAAIO, YTO B Cllydae HEOOXOIMMOCTH IMPEIOCTABICHUS
MEPCOHANBHBIX TAHHBIX TPEThEMY JIUILY JIJISl JOCTHKCHHSI YKa3aHHBIX BBIIIE IIeNIeH, a
TakKe IS LeJiell ycTpaHeHWs HapylUIeHHH MHOIO0 3aKOHOJATENbCTBA, B YacTH
HapyIIEHUsT pa3MEpPOB TPaHUIl 3aXOPOHEHUs, aJIMHUHHUCTpanus KpbUIOBCKOrO
CEJIbCKOIO TOoceseHus: JIeHuHrpajackoro paifoHa BIpaBe B HEOOXOAMMOM 00ObeMe
pacKpbIBaTh MOM TE€PCOHAJIbHBIEC JIAHHBIE TPETHUM JIMIIAM, WX areHTaM M
MPEICTaBUTEIISIM, a TAKXKE MPEACTABIATh UM COOTBETCTBYIOIIUE JOKYMEHTHI. Takxke
MOATBEPKIAI0, YTO HACTOSIIEE COTJIaCUe CYUTAETCS JIaHHBIM MHOK JIFOOBIM
YKa3aHHBIM BBIIIE TPETHUM JIUIIAM C YY€TOM COOTBETCTBYIOIIMX HW3MEHEHUH, U
JT00BIe TPETHU JIMIlAa UMEIOT MPaBO Ha 00pabOTKYy MOMX MEPCOHAIBHBIX JAaHHBIX Ha
OCHOBaHUH HACTOSIIETO COTIIACHS.

51 cornmaceH ¢ TeM, 4TO yBEJOMJICHHE 00 YHMUTOKEHUU MEPCOHATBHBIX JTaHHBIX
Oynmer BpydaTbCsd MHE (MOEMy TPEACTaBUTENI0) IO MECTYy HaXOXJICHHS
anMuHUCTpau KpetoBCKOTO CeNbCKOro noceeHus JIeHnHrpaackoro paiioHa.

IHoanucey MBanos



