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YTBEPXIEH
[IOCTAHOBJIEHUEM aJIMUHUCTPALIUH
KpBUIOBCKOTO CEJIBCKOTO MOCEIEHUS

JIeHuHrpaaCcKkoro paoHa
ot 19.03.2021 Ne 15

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeA0CTABJEHNS MYHUIMNIAIBLHOU yeayru «IIpuém yBenomiienuii o
3aBepIICHNH CHOCA 00bEKTA KAMMUTAJIBLHOI0 CTPOUTEIHCTBA

1. O0mmue moJI0KeHUA
1.1. [IpeameT peryJMpoBaHusi aAMUHUCTPATUBHOTO pPerjiaMeHTa

1.1.1 AAMUHUCTPATUBHBIA pPErJaMEHT MNPEJOCTaBICHUS MYHULHUIIAIBHON
yeayru «lIpuém yBegoMieHH O 3aBEpIIEHMH CHOCa OOBEKTa KamUTaJIbHOTO
CTPOMUTENBCTBA» (Jajieeé COOTBETCTBEHHO — MYHHULMIAIbHAs yciyra, PermameHr)
ompenenser  CTaHgapT, CpPOKM M IIOCJIEAOBATEIBHOCTH  BBINOJHEHMS
aJIMUHUCTPATUBHBIX MPONEAYP (IEHCTBUIA) MO MPEIOCTABICHUIO aIMUHUCTpPAIIHEH
KpbUIOBCKOTO CeNmbCKOro moceneHus: JIeHMHIrpaackoro panoHa MYyHULMIAIbHOU
yeayru «lIpuém yBegoMmieHH O 3aBepIIEHMH CHOCa OOBEKTa KamUTaJIbHOTO
CTPOUTEIILCTBAY.

1.2. Kpyr 3asiButeJiei

1.2.1. 3asBuUTENsIMHU Ha TOJyYEeHUE MYHUIIUINAIHHON YCIIYTH ABISAIOTCS (u-
3UYECKUE WU IOPUANYECKHE JIMIA, KOTOPBIE SBISIOTCS 3aCTPOMIIMKAMH WIIA TEX-
HUYECKIMH 3aKa34MKaMU B COOTBETCTBUU C JCHUCTBYIOIIMM TPagOCTPOUTEIHHBIM
3aKOHOJATEIHCTBOM Poccuiickoit deneparum OO0 X yMOTHOMOYEHHBIE MPEJCTa-
BUTEJIH, BBICTYMAIOIIKME OT UX UMEHHU, OOpaTUBIIMECS C 3asBJICHHEM O NMPEAOCTaB-
JIEHUY MYHMIMNAIBHON yCIIyTH (fanee — 3asiBUTEH, 3aCTPOUILIUKH).

1.2.2.B cnygae, ecnu Jyisi IPEAOCTABICHUS MYHHUITUTAIBHONW YCIYyTH HEO0O0-
XxoauMma 00paboTKa MEePCOHATBHBIX JaHHBIX JIMIA, HE SBJSIONIETOCS 3asBUTEIEM, U
€CJIM B COOTBETCTBUU C (efiepalibHbIM 3aKOHOM 00pabOTKa TaKUX IMEPCOHAIBHBIX
JAHHBIX MOXKET OCYILECTBISATHCS C COTIacus YKa3aHHOTO JIMIA, Py OOpalleHuu 3a
MOJyYeHUEM MYHHIIMITATLHOW YCIYTH 3asBUTENb JOMOJTHUTEIHHO MPEAOCTaBISCT
JIOKYMEHTBI, TIOATBEPKAAIOIINE TMOTYICHHE COTJIACHS YKa3aHHOTO JIUIla WM €T0 3a-
KOHHOTO TIPEJICTaBUTENsI Ha 00pabOTKY MEepPCOHANBHBIX JAHHBIX YKa3aHHOTO JUIIA.
JIOKyMEHTBI, TOATBEPKAAIOIIUE TTOJYYSHHE COIIACHsI, MOTYT OBITh MPEACTABIICHBI,
B TOM 4HCJI€, B OpME 3IEKTPOHHOIO IOKyMeHTa. J[eficTBUEe HACTOSIIEro MyHKTa He
pacmpocTpaHsieTcs Ha JIUIl, MPU3HAHHBIX O0€3BECTHO OTCYTCTBYIOIIMMHU, U HA pa3bic-



KHBAEMBbIX JIMI], MECTO HAXOXKIECHHSI KOTOPBIX HE YCTAHOBJIEHO YIOJIHOMOYEHHBIM
benepanbHBIM OPraHOM HCIOJHUTENBHOM BaacTu. OT UMEHN HECOBEPIICHHOJIETHUX
U JIUI, IPU3HAHHBIX HEIeEeCOCOOHBIMH, cOTJIacue Ha 00pabOTKy JaHHBIX JAlOT UX
3aKOHHBIE MTPEJICTABUTEIIH.

1.2.3. JIns 00pabOTKM MEepCOHANBHBIX JAHHBIX B LEAX MPEIOCTABICHUS MEp-
COHAJIBHBIX JIAHHBIX 3asBUTENISI, UMEIOIIMXCS B PACHIOPSKEHUU OpraHa, MpeocTaB-
JISIOIIET0 MYHULUIMAIBHYIO YCIYTY, JUOO MOABEAOMCTBEHHOM OpraHy MECTHOTO
caMOYIIpaBJICHUSI OPTaHU3AIMH, YYACTBYIOIIEH B PEIOCTaBICHUN MYHHUIIMIIAIBLHOM
YCIIyTH TPEeAyCMOTPEHHBIX YacThio 1 ctathu 1 denepanbHOro 3aKkoHa OoT 27 U0
2010 rona 210-®3 «O6 opraHuzanuu NpeOCTaBICHUS TOCYIAPCTBEHHBIX U MYHU-
HUMNagbHBIX yeiayr» (nanee-denepanbhbiit 3akoH 210-D3 «O6 opranuzaiuu npeao-
CTaBJICHHS TOCYIAPCTBCHHBIX M MYHHUIUIAIBHBIX YCIyT») JH00 MHOrO(YHKIHO-
HaJbHBIA IIEHTP HAa OCHOBAHMHM MEXBEJOMCTBEHHBIX 3alPOCOB TAKOTO0 OpraHa WM
OpraHu3alyy sl MPEJOCTABICHUS] MyHUIIMNAIBHONW YCIYTH IO 3alpocy O Mpeao-
CTaBJICHUU MYHUIMIAIBHOW YCIYTH, a TaKXe i1 00paOOTKU MEepCOHANbHBIX JaH-
HBIX TIPU UCTIOJHEHUHU MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM (DYHKIIUNA B COOTBETCTBUU
co cratberr 16 denmepanpHoro 3akoHa 210-O3 «O06 opraHu3anuu MPeaOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT» U MIPU PETUCTPALIUU CYOBEKTa Mepco-
HaJIbHBIX JTAHHBIX HA €IUHOM MOPTAJI€ TOCYJAPCTBEHHBIX U MYHHIIUIIAIbHBIX YCIYT
Y Ha PETMOHAJIBLHOM IOPTaJ€ TOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT HE Tpe-
OyeTcsi IOJTyuyeHHUe CoTracus 3asBUTENS KaK CyObeKTa EepCOHAIbHBIX JaHHBIX B CO-
OTBETCTBUU C TpeOoBaHUsIMU cTaThu 6 DenepanbHoro 3akoHa ot 27 urons 2006 r.
No 152-@3 «O nepcoHanbHBIX JAHHBIX).

1.2.4.B cnyyasx, npeayCMOTPEHHBIX 3aKOHOJIaTeIbcTBOM Poccuiickoit Dene-
paiuu, npencraBieHne nHpopMmalu, J0CTyn K KOTOpOoil orpanuyeH (denepaibHbI-
MU 3aKOHaMH, B OpPTaH, NPeA0CTaBIIAIONINA MyHULIUIIAIBHYIO YCIIYTY, HA OCHOBAHUH
MEXBEJJOMCTBEHHBIX 3alpOCOB, B MHOTO(QYHKUMOHAIbHBIA LEHTP MOXKET OCy-
HIECTBIISITBCS C COIJIACHSl 3asABUTENS JIMOO MHOTO obJsiagaTenst Takod MHpopmanuu.
3asBUTENs NpU OOpALIEHUH 3a MPEAOCTABICHUEM MYHUUMINAIBHOM YCIYrd MOJ-
TBepkJaeT (akT MOJYyUYEeHHs] YKa3aHHOTO coryiacusi B (hopMe, mpeayCMOTPEHHOM 3a-
KOHOJaTenbCcTBOM Poccuiickorn @enepanuu, B TOM YHUCJIE IYTEM IPEACTABICHUS
JIOKYMEHTa, MOATBEP)KAAIOMIero (BakT MOIydeHHs] YKa3aHHOrO corjacus, Ha Oy-
Ma)XHOM HOCHUTEJIE WM B OpME 3JIEKTPOHHOTO TOKYMEHTA.

1.3. TpeOoBanus k nopsaaky uHGpOpPMUPOBAHUS
0 MpeI0CTABJIEHHH MYHUIMIIAJILHON yCJIyru

1.3.1. Ilopsanoxk mnonydeHuss uHbopMalu 3asBUTEISIMH 1O  BOIMpPOCaM
NPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM U YCIyr, KOTOpPbIE SIBJISIOTCS
HEOOXOAMMBIMU U 00SA3aTENbHBIMU JJISl MPEAOCTABIICHUS MYHUIIMNIAIBHOW YCIYTH,
CBEACHMH O XOJ€ NPEJOCTABICHUS YKa3aHHbIX YCIyI, B TOM YHUCJIE Ha
ouMaTbHOM caiiTe, a Takke B (heIepaibHON rocyapCTBEHHOM MH(POPMAIIMOHHOM
cucreMe «EauHbII nmopTan rocyJapCTBEHHbIX M MYHUUUOAIBHBIX  YCIYT
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(bynxumit)» (www.gosuslugi.ru) (masee — Enuneni nopran) m Ha [loprane
TOCYJapCTBEHHBIX M MYHUIMMAIBHBIX ycuyr (dynkmuit) KpacHomapckoro kpas
(www.pgu.krasnodar.ru) (manee — PernonanpHbIH TOpTA).

1.3.1.1. MndopmupoBaHue O TMOPSAKE NPEIOCTABICHUS MYHHUIIUIATIHLHON
YCIIyT'M OCYLIECTBISEeTCA aaMUHUCTpauueid KpbUIOBCKOTO CEIbCKOro MOCENEHUs
Jlenunrpajckoro paiioHa (J1ajnee — YInoJIHOMOUYEHHBIN OpraH):

B YCTHOMU (hopMe npu TMYHOM IIpreMe 3asiBUTENS;

C MCIOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBSI3H;

NyTeM HampaBlIeHUs TMHCBMEHHOTO OTBeTa Ha oOpaiieHue 3asBUTEIs
MOCPEJICTBOM MTOUTOBOM CBSI3H,

NyTeM HalpaBlieHUs OTBeTa B  (opMe DIIEKTPOHHOTO JIOKYMEHTa
Ha oOparieHue 3asBuTENSA C UCIIOJIb30BAaHUEM uHGOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetn «UHTepHeT» (nmanee — MHTEpHET), B TOM 4uCIE C
Oo(QHUIMATBHOTO 3JIEKTPOHHOTO aJipeca Y TOJHOMOYEHHOIO OpraHa,;

C HCHOJB30BaHUEM HH(POPMAMOHHBIX MaTepuaioB (Opouop, OyKIEeTOB,
MaMsITOK U T.1.);

Ha WH()OPMAIIMOHHBIX CTCH/IAX;

MyTeM pa3MelieHus HWHPOpMalMd B OTKPBHITOM H JOCTYmHOW (opme
B  lHtepuere Ha  odunuaibHOM  caiiTe  YNOJHOMOYEHHOTO  OpraHa
(manee — ounManbHbIi caiit), Ha EnunoM nopTaine u PernoHansHOM mopTaie.

1.3.1.2. Tlpu ocCymIeCTBICHUH KOHCYJIbTUPOBAHUSA TIPU JIMYHOM TIIpHUEME
3asBUTENS WM C HCIOJB30BAHHEM CPEICTB TeIehOHHOW CBSI3M MPEIOCTABISAETCS
uHMOpMAIUS TIO CIETYIOIINM BOTIPOCAM:

O BXOJSIIEM HOMEpE, IMOJ KOTOPHIMH 3apeTUCTPUPOBAHO 3asSBJICHUE
O MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH;

O TIPUHATUHU PENICHUS TIO0 KOHKPETHOMY 3asiBJICHHIO O MPEIOCTABICHUU MY-
HULUNAIBHOMN YCIIyTH;

0 TepeYyHe HOPMATHMBHBIX TPABOBBIX aKTOB, B COOTBETCTBHU C KOTOPHIMHU
IPEI0CTABIIACTC MyHULIMIIAIbHAS yCIIyTra (HAaMMEHOBaHHE, HOMEP, JlaTa MPUHATHS);

00  HUCYEpNBIBAIOIIEM  [EpPEYHE  JIOKYMEHTOB,  HEOOXOAMMBIX  JJIs
MPENOCTABIICHNUST MYHHIMIAIBHOW  YCIAyrd, TpeOOBaHWSIX K  O(QOpMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TAKXKe TIEpeyHe JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPABE
MPEICTaBUTh IO COOCTBEHHOM MHUIIMATHBE;

0 MECTe pa3MeIleHUsT Ha O(PUIIMATBHOM CalTe CIpPaBOYHON HHQPOpPMAIIUU
0 MPEOCTABICHUIO MyHUITUTIATHLHOU YCITYTH;

M0 WHBIM BOIIPOCAM, BXOJSAIIMM B KOMIIETCHIIUIO JTOJDKHOCTHBIX JIAIl YTOJI-
HOMOYEHHOTO OpraHa, He TPEOYIOIINM JIOMOJIHUTEILHOTO U3YYCHUSI.

1.3.1.3 KoHCcynbTHpOBaHME MO BOMPOCAM MPEAOCTABICHUS MYHHIIMIAIBLHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIoIoKHOCTHOE  NTMII0O  YTIOJTHOMOYEHHOTO  OpraHa,  OCYILIECTBIISIOLIEE
KOHCYJIbTHPOBAHHWE TI0 BOMIPOCAM MPEIOCTABICHUS MYHHUIIANIAIBLHON YCIIYTH
(B ycTHOM (opMe UM TMOCPEICTBOM CPEIACTB Tele(OHHOW CBSI3U), JOJDKHO
KOPPEKTHO YU BHUMATEJIbHO OTHOCUTBHCS K 3asIBUTEISIM.

[Tpu KOHCYJIbTUPOBAaHUU no  Tene@oHy  JIOJDKHOCTHOE  JIMIIO
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YOTHOMOYEHHOTO OpraHa Ha3blBae€T CBOIO (amMwinio, WMS W OTYECTBO,
JOJDKHOCTh, @ 3aTeéM B BEXIUBOH (QopMe YETKO U TOAPOOHO HHPOPMUPYET
0OpaTUBILIErOCs IO HHTEPECYIOIIEMY €TI0 BOTIPOCY.

Ecnu 10KHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa He MOYKET OTBETHTh Ha
BOIIPOC CaMOCTOSITENIBHO, JIMOO MOArOTOBKA OTBETA TPEOYET MPOJOJIKUTEIBLHOrO
BPEMEHHU, OH MOXET MPEeJJIOKUTh 00paTUBIIEMYCS OOpaTUTHCSA MUCHMEHHO, JIOO
HA3HAUUTH APYroe yJ00HOe JJIi 3aMHTEPECOBAHHOTO JIMIA BpeMs I MOJyYCHHUS
nHpopMaruu.

1.3.1.4. IlucekmenHnoe MHGOPMHUPOBAHKUE 3AABUTENSI OCYIIECTBISETCS IMyTEM
HaIpaBjeHUs MUCbMEHHOIO OTBETa C MKCIOJb30BAHMEM IIOYTOBOM CBSA3M Ha
MOYTOBBIN ajipec 3asiBUTEIIS.

[TucbMeHHBIA OTBET JOJDKEH COEPKaTh MOJHBIM M MOTUBHUPOBAHHBIM OTBET
Ha MOCTAaBJICHHBIN BOITPOC.

1.3.2. Tlopsimox, ¢opma, MeCTO pa3MeUmIeHHUsS U CIOCOOBl TOTyYCHHSI
CIpaBOYHON HHGOpPMAIMKU, B TOM YHCIIC€ HAa CTEHJAaX B MECTax MPEIOCTaBIICHUS
MYHULMNAIBHON  YCIAYTM W YCIYr, KOTOpBIE SABJISIOTCS  HEOOXOJAUMBIMHU
W 00s3aTeNbHBIMU ISl TPEAOCTABJICHUS  MYHMUIIUMINAIBHOM  YCIYTH,
U B TOCYIapCTBEHHOM aBTOHOMHOM yupexjaeHuu KpacHomapckoro kpas
«MHOTOQYHKITMOHAIbHBIT HEHTP PEeI0CTaBIICHUS rocyJapCTBEHHBIX
U MyHUIIUNANBHBIX yeayr KpacHogapckoro kpas» (nainee — MOILI).

1.3.2.1. Ha undopmanmoHHbIX CTEHJaX B JOCTYIHBIX [JIi O3HAKOMJICHUS
MecTax YIIOJHOMOYEHHOro opraHa, a takxe B MOIL[ pasmemaercsa cienyromas
uHbopmaIus:

uH(bOpMAITUS O MOPSAKE PEIOCTABICHUS MyHUITUTIATHHOU YCIIYTH;

CPOKH MPEOCTABICHHUS] MYHUIIMITAIbHON YCITYTH;

pasMepsl TOCYAapCTBEHHOM TMOIUIMHBI M WHBIX IJIaTEXKeH, yIJIaunBacMbIX
3asgBUTENEM TIPH MOTYYEHUH MYHUIIUTIATBHOW YCIYTH, TIOPSAIOK WX YIUIaThl (MpU
HaJIU4YUN);

nHpOpMAIUI0O O JOMOJHUTENBHBIX (COMYTCTBYIOIIMUX) YCIyrax, a TaKke
00 ycliyrax, HeOOXOJIUMBIX M 00513aTENIbHBIX JJISI IPEJOCTaBICHUS] MYHULIMTIATBHOM
YCIIyTH, pa3Mepax U NOPSAIKE UX OIJIAThI (MPU HATUYUHN);

MepeYeHh HOPMATUBHBIX MPABOBHIX aKTOB, B COOTBETCTBUU C KOTOPHIMU
MPEIOCTABIISCTCA MyHUITUTIATbHAS yCIIyTa (HANMEHOBAaHHE, HOMED, JIaTa IPUHSITHS);

MCYEPIBIBAIOIININ TTepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEI0CTABICHUS
MYHUITUTIATIBHOW yCIIyTH, TpeOoBaHUs K OGOPMIICHUIO YyKa3aHHBIX JOKYMEHTOB,
a TaKXKe TepeYeHb JOKYMEHTOB, KOTOpble 3asiBUTEIbh BIpPaBE TNIPEICTABHUTH
110 COOCTBEHHOM MHHIIMATUBE;

MopsiIoK  oOkajoBaHWsl JeWcTBUM  (OE€37CHCTBUA), a TakkKe pelIeHuin
YNOITHOMOYEHHOTO OpraHa, MYHMIUMINAIBHBIX ciyxanmx, MO®OIL[, paboTHHKOB
MOILI;

mabsioH u oOpaser; 3amoJIHCHUSI 3asBJICHUS [JIsi  MPEJOCTaBIICHUS
MYHUIUTIATBHOU YCITYTH;

uHas HHpopMalus, HeoOXoaumasi Ui TPEeIOCTaBICHUS MYHHULIMIATIbHON
YCIIyTH.



6

1.3.3.2. CnpaBounas wuH(OpManus, BKIO4Yas HUHOOPMAIUMI0O O MeECTe
HAXOXKACHUS U rpaduke paboThl, CIpaBOYHBIX TenedoHax, aapece OQUIUATHHOTO
caiiTa W ajpece dJICKTPOHHOW IMOUTHI, (hopMax OOpaTHOW CBS3M pPa3MEIIAcTCs
Ha o(UIMATBHOM caidTe YIOJHOMOYEHHOTo opraHa, Ha EmguHom moprane
u PernonansHOM mopraie.

2.CTaHaapTt npeaocTaBjieHuss MyHMIMNAJbBHON yCJIYyTH
2.1. HauMmeHOBaHMEe MYHUIIMTIAJIBHOM YCJIYTH

2.1.1. HaumeHoBaHME MYHUIIMNIAIBHON yCayTH - «lIpuém yBemomieHui o
3aBEPILICHUU CHOCA O0BEKTA KAUTAIBHOTO CTPOUTEILCTBAY.

2.2. HaumeHoOBaHue OPraHa, NpeJoCTABJSIOIIEr0 MyHUIMIAIBHYIO YCJIYTy

2.2.1. IlpenocraBieHre MyHUIIATIATLHON YCIYTH OCYIIECTBIISICTCS aJMUHU-
ctpauueil KpbuioBckoro cenbckoro noceneHus JIeHMHrpajackoro paiioHa (nanee —
YIIOJTHOMOYCHHBIH OpraH ).

2.2.2. B npefocTaBieHn MyHULIUIIAIbHOM ycinyru yaactsyeT ML,

2.2.3. llpu npenocTaBlieHUH MYHHUIIMIAIBHOW YCIYTd YIOJTHOMOYEHHBIN
OpraH OCYIIECTBIISIET B3aUMOIEUCTBUE C:

MexXMyHULIMITAIBHBIM ~ OTAEIOM 10 JleHuHrpaackomy, Kymesckomy wu
CrapomuHckoMy paiioHaMm Ympaienus denepanbHoii ciy:kObl TOCYIapCTBEHHOM
perucrpanuu, kagactpa u kaprorpaduu no KpacHogapckomy kpato;

VYmpasnennem — @DenepanbHOii ~ HajmoroBo  ciayxObl  Poccum  mo
Kpacnomapckomy kpato.

2.2.4. YOITHOMOYEHHOMY OpraHy 3alpemiaercsi TpeboBaTh OT 3asBUTENS
OCYILECTBJICHUSI ICHCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOIUMBIX IJIs TOJY-
YEHUsSI MYHUIMIIAIBHONW YCIYTM U CBS3aHHBIX C OOpallleHHWeM B HHBIE Trocynap-
CTBEHHBIEC OpPTaHbl, OpTaHbl MECTHOTO CaMOYITPABJIEHHUSI, OPTaHU3AIIMH, 32 UCKITIOUE-
HUEM TOJyYCHUS YCIYyT U MOJYy4eHUsI JOKYMEHTOB U MH(pOpMAaIU, TPEAoCTaBIIse-
MBIX B P€3yJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B IIEPEUCHb, YTBED-
JKJICHHBII HOPMATHBHBIM NPAaBOBBIM aKTOM IPEACTABUTEIIBHOTO OpraHa MECTHOIO
CaMOYIIPABJICHHUS.

2.3. Onucanue pe3yJabTarTa npeaocTaBJIeHUs
MYHMIHNAJIbHON yCJAYTH

2.3.1. Pe3ynpTaToM npenocTaBIeHUs MyHUIIMIIATBHON YCIYTH SBIISIOTCS:

BHECEHHUE CBEJECHUN O 3aBEPIICHHHM CHOCA OOBEKTAa KAMHUTAIBLHOIO CTPOU-
TEJIbCBAa B MH(POPMALIMOHHYIO CUCTEMY OOECHEUEeHHs TPaJlOCTPOUTENILHON JesTENb-
Hoctu (nanee - UCOI'/);

NUCbMEHHOE YBEIOMIIEHHE 00 OTKa3e MpPEJOCTABICHUU MYHUIUIAIBHOM
YCIIyTH.



2.3.2. Pesynprar IIPEIOCTABIEHUS MYHULUIATbHOU YCIIyTH
M0 3KCTEPPUTOPUATHLHOMY NPUHLHUITY B BUAE DJIEKTPOHHBIX JOKYMEHTOB M (MJIH)
AIIEKTPOHHBIX o0pa3oB JOKYMEHTOB 3aBepseTcA YIIOJTHOMOYEHHBIMH
JOJKHOCTHBIMU JIMIIAMU Y TOJIHOMOYEHHOT'O OpraHa.

Jlng momydeHus pe3yipTaTa MpPeNOCTaBICHUS MYHUIMIAIBHON YCIyTH
[0 IKCTEPPUTOPUAIIBHOMY MPUHIUIY Ha OyMa)XHOM HOCUTENEe 3asBUTEIb HUMEET
IpaBo 0OOPaTUTHCA HEMOCPEACTBEHHO B Y TIOJTHOMOYEHHBII OpraH.

B kadectBe pe3ynbTara NpeAoCTaBICHUS MYHHUIMIIAIbHOW YCIyrH 3asiBU-
TEJb 110 €r0 BBIOOPY BIIPaBE MOJIYUYUTh:

1) nHpOpMaIUIO O BHECEHUU CBEICHUN O 3aBEPIIECHUH CHOCAa OOBEKTa Kalu-
TaJIbHOI'O CTPOUTENIBCTBA B MHPOPMALIMOHHYIO CUCTEMY OOECIEUEHHUsI IPagoCTPOU-
TEJNbHON NIEATEIBHOCTH JINOO MUCHBMEHHOE YBEJIOMIIEHHE 00 OTKa3e IMperoCTaBlie-
HUW MYHHUIMMAIGHOW YCIYyrd B (DOpME DIIEKTPOHHOTO TOKYMEHTA, MOAMHCAHHOE
JOJKHOCTHBIM JIUIIOM Y TIOJIHOMOYEHHOTO OpraHa, C WCIMOJIb30BAHUEM YCHIICHHOMN
KBaJTU(DUIIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH;

2) nH(opManro 0 BHECEHUU CBEJIEHUU O 3aBEPIICHUM CHOCA OOBEKTa Kalu-
TAJTBHOTO CTPOUTENHCTBA B MHPOPMAIMOHHYIO CUCTEMY OOECIEUEHHUs TPagoCTPOU-
TEIHHON NIEATEIHHOCTH JINOO MUCHhMEHHOE YBEIOMIICHHE 00 OTKa3e MperoCTaBlie-
HUU MYHULUOAJIBHON yCIyIM Ha OyMa)XHOM HOCHTEJIE, MOATBEPIKIAIOIIEe COIep-
KaHUE SJICKTPOHHOTO JOKYMEHTA, HAIllPaBJICHHOTO YTOJIHOMOYEHHBIM OpPIaHOM B
M®II;

3) uHpopMaIMio 0 BHECEHUN CBEJCHUHN O 3aBEPIICHUHM CHOCA 00BEKTa KallH-
TaJIbHOTO CTPOUTENHCTBA B MHPOPMAIMOHHYIO CUCTEMY OOECIEeUeHHUsI IpagoCTPOU-
TEJIbHON NIeATEIbHOCTH JINOO MUCHhMEHHOE YBEIOMIIEHHE 00 OTKa3e IMpenocTaBiie-
HUU MYHULUNAIBHON YCIYTy Ha OyMa)KHOM HOCHTEJIE.

2.4. Cpok npeaocTaBjieHUsi MyHUIIUNIAIBHOM YCIYTH, B TOM YHCJe
€ y4eTOM He00X0UMOCTH 00pallleHUsI B OPraHU3alMHU, y4aCTBYOIIUE
B IIPeA0CTABJIEHUM MYHUIMIIAJIbHOM YCJIYT'H, CPOK NPUOCTAHOBJICHUS
NpeaocTaBJIeHUs] MyHHMIMIIAJBHON YCJIYIH B CJIy4yae, eCJii BO3MOKHOCTD
IPUOCTAHOBJICHUSA MPEIYCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoi
®enepanmu, CPOK BbIAA4YH (HANIPABJICHUS) JOKYMEHTOB, SIBJISIOLIUXCSH
pe3yJbTaTOM NPeA0CTABICHUS MYHUIUIIAJIBHON YCIyTIH

2.4.1. Cpok mpenocTaBiIeHUs MyHHUIUIAIBLHON yciuyru - He 6onee 7 (ceMn)
pabounx IHEH cO JIHS MOCTYIUICHUS YBEJOMIICHHUS O 3aBEpUICHHHM CHOca OOBEKTa
KaIMTaIbHOTO CTPOUTEIHCTBA (Jlaliee - YBEJIOMIICHHE O 3aBEPIIICHUH CHOCA).

2.4.2. Cpok BblJauu (HampaBi€HUs1) TOKYMEHTOB, SIBJSIIOIIUXCS PE3yIbTaToM
MPEeI0CTaBIECHUS MyHULIUNIAJILHON YCIyTH, cocTaBiseT 1 (oauH) pabounii JeHb.

2.5. HopmaTuBHBIE PaBOBbIE AKTHI,
peryJupyolue npeaocrapjieHne MyHUIMIIAJIbHOH YCJIYyTH



2.5.1. llepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYIHPYIOLIUX
IPEIOCTABICHNE MYHUIIMTIATBHON YCIYTH pa3MeIleH:

Ha opHIHATIEHOM caiite YIOJTHOMOYEHHOTO oprasa
http://www.adminlenkub.ru/;

Ha ExuaoM moprarne http://www.gosuslugi.ru;

Ha PernonansHom moprasie http://pgu.krasnodar.ru.

2.6. UcuyepnpiBaOIIMi nepevyeHb JOKYMEHTOB, HEO0OX0UMbIX
B COOTBETCTBHUM C HOPMATHMBHBIMHU NMPABOBLIMYU AKTAMH [IJISl IPEA0CTABJIEHUS
MYHUIMNAJIbHOM YCJIYT'H U YCJIYT, KOTOPbIe SBJISIIOTCS HE00X0AUMbIMU H
00s13aTeIbHBIMU JIJIs1 MIPEI0CTABIEHUS MYHUIUNIAJIbHOM YCJIYT'H, NOMJIEKAIAX
MPeICTABICHUIO 3asiIBUTEJIEM, CIIOCO0BbI UX NMOJIy4YeHHsl 3asiBUTEJIeM, B TOM
4yucJie B JJIEeKTPOHHOI (popMe, MOPSAIOK X NPeaCTABICHUS

2.6.1. JIns monmy4yeHUs] MYHULIMINAIBHONW yCIyrd 3asBUTENb MPEACTABISAET
CJIEIyIOLIUE JOKYMEHTBI:

1) yBeomiieHuE 0 3aBEPIICHHN CHOCA TI0 (POPME COTIIACHO MPIIIOKEHHIO 1 K
PernamenTy (mogaeTcsi WM HaAIpaBJsieTCS B YIOJIHOMOYEHHBIM OpraH 3asiBUTEIEM
10 €r0 BBIOOPY JIMYHO WJIU MTOCPECTBOM MOUYTOBOMN CBSI3U Ha OyMa>KHOM HOCHTEIIE,
1100 B (opMe AIIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BAaHHUEM HH(OPMALMOHHO-
TEJIEeKOMMYHUKAUMOHHON ceTh «MHTepHeT» ¢ COOMI0JEHUEM YCTaHOBJIEHHBIX
MOPSAKA U CIIOCOOO0B TOaYM TAKUX 3asIBJICHUN).

OOpazel; 3amoJHEHUs] YBEJIOMJICHHMS O 3aBEpIIEHUM CHOCa MPUBEAEH B
IPUJIOKEHUU 2 K HacToseMy Pernamenry;

2) KomMs JOKYMEHTa, NOATBEPKIAAIOLIEr0 JMYHOCTh 3asBUTENS WM
JUYHOCTh  MPEICTABUTENSl  3asABUTENSA, €CIM  3asBIEHUE  MPEACTaBISAETCS
NpeACTaBUTENIEM 3asBUTENS (C MPEAbSBICHUEM OpUTHMHAJTa WIM B  BHUAC
AIIEKTPOHHOTO 00pa3a TakKoro JOKYMEHTa, €CIU 3asBJICHUE MOJAETCS WIH
HarpasisieTcss B popMe AJIEKTPOHHOTO JAOKyMeHTa. IIpencraBienusi yka3aHHOTO B
HACTOSIIIEM TOJINYHKTE JOKyMEHTa He TpeOyeTrcss B Ciy4yae IMpeACTaBICHUS
3asIBJICHUS] TOCPEJICTBOM OTIPABKU Yepe3 JUYHbIM KaOuHeT EnuHoro mopraia uiu
PermonasibHOro nmoprajna, a TakXke, €CIM 3asBJIICHHE IOANUCAHO YCUJIEHHOU
KBTHU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCHIO);

3) IOKYyMEHT, MOATBEPKAAIOIINI TOJIHOMOYMS NIPEICTABUTENS 3asBUTENS, B
cilly4ae, €Cild C 3asiBJICHUEM O NPEIOCTABICHUM MYHHIMNAIBHOW YCIyTd
oOpalaeTcsi MpeaCTaBUTENb 3asBUTENS (JOBEPEHHOCTh B BHUJE JJIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTa, €CJIM 3asBJICHUE TMOJAeTCs WM HampasiseTcs B Gopme
AIIEKTPOHHOTO JIOKYMEHTA).

2.6.2. 3asBieHUE U NpUJIaraeMble K HEMY JOKYMEHTBI MOTYT OBITh MOJAaHbI
3asBuTeneM: Ha OyMa)XKHOM HOCHTEJNE, HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH
OpraH IpH JIMYHOM OOpAILlEHUH WM MOCPEICTBOM MOYTOBOM CBSI3U; HA OyMa)KHOM
HOCHUTENE NpU JUYHOM oOpamieHun B MOILI; mocpeacTBoM HCIOJIb30BaHUS
PernonansHoro noprana.
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3asBI€HUE M JIOKYMEHTBI, HANpaBIsiEMblE B YIOJHOMOYEHHBIH OpraH B
dbopMe DIEKTPOHHOTO JOKYMEHTa, JOJDKHBI OBITh MOANHCAHBl  YCHIICHHOM
KBaJU(UIIUPOBAHHON JJIEKTPOHHONW TOAMKHCHI0 B COOTBETCTBUU TPEOOBAaHUSMU
®enepanpHoro 3akoHa ot 27 wurons 2010 . Ne210-d3 «O6 opranuzanuu
NPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr» U DenepalibHOro
3akoHa ot 6 anpenst 2011 . Ne63-D3 «O06 371eKTpOHHON MOTUCKY.

Hampapnenne 3asBiaeHUld W JOKYMEHTOB IO TIOYTE€ OCYLIECTBIISIETCS
CrIoco0O0M, MO3BOJISIONIUM MOATBEPAUTH (DaKT U JaTy OoTnpaBiieHusd. B 3Tom ciydae
HalpaBisieMble KOMHMHU JOKYMEHTOB JIOJDKHBI OBITh 3aBEpPEHbl B YCTaHOBIEHHOM
3aKOHOM TOPSIIKE.

2.6.3. B mensx mpenocTaBieHUS MYHULMIAIBHON YCIyTU YCTaHOBIICHUE
JUYHOCTU  3asIBUTENS] MOXKET OCYLIECTBJIATBCA B  XOJ€ JIMYHOIO IIpHemMa
MOCPEACTBOM IPEAbIBICHUS Macnopra rpaxaanuHa Poccutickoit denepannu 1mbo
WHOTO  JIOKYMEHTa, YJIOCTOBEpAIOIIEr0  JIMYHOCTb, B  COOTBETCTBUU  C
3aKOHOJaTeNbCTBOM Poccuiickoilt depepauy Wik NOCPEICTBOM HICHTU(PUKALUN U
ayTeHTUQUKaUUU B YINOJIHOMOYEHHOM opraHe, M®I[ ¢ wucnonas3oBaHneM
MH()OPMAIIMOHHBIX  TEXHOJOTWW,  MNPEAYCMOTPEHHBIX YacThlo 18  crTaThu
14.1 ®enepanbHoro 3akoHa oT 27 wurons 2006 r. Nel49-®d3 «O6 unpopmaimu,
MH(GOPMAILIMOHHBIX TEXHOJIOTHX U O 3alUTe UH(pOpMaLy.

2.6.4. [1pu npenocTaBiIeHUN MYHUIIMIIAIIBHON YCIIYTH B JIEKTPOHHOUN opme
uACHTU(UKALMS U ayTEeHTU(UKALMS MOKET OCYIIECTBIISATHCS TOCPEACTBOM:

1) enuHO cHUCTEMBbl WIACHTHU(PHUKAIUU W AyTCHTU(PUKALUU WM HHBIX
rOCy/lapCTBEHHbIX HH(MOPMAIMOHHBIX CHCTEM, €CIM TaKhe TOCYJapCTBEHHBIE
nH(MOpMAITMOHHBIE CHUCTEMBI B ycTaHOBIeHHOM [IpaButenncTBoM Poccuiickoit
deaepanu  MOpsAJIKE OO0ECIEUMBAIOT B3aUMOJICHCTBHE C CAWMHOM CHCTEMOM
UACHTUPUKALMK M ayTeHTU(PUKALUMU, MPU YCIOBUM COBMAJECHUS CBEACHUH O
(bU3MYECKOM JIMLIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) enuMHOM cHUCTeMbl HWIEHTU(UKAIMU W ayTeHTU(PHUKAUMKU W EAUHOU
MH(OPMAIMOHHOW CHUCTEMbI IIEPCOHANIBHBIX JTAHHBIX, OOecneunBarolieid 00padoTkKy,
BKJIIOYasi COOp M XpaHEeHHEe, OMOMETPUUYECKHUX MEPCOHANIBHBIX TaHHBIX, UX MPOBEPKY
W 1nepenayy HUH(pOpManMM O CTENEHM UX COOTBETCTBUSL MPEIOCTABICHHBIM
OMOMETPUYECKUM NEPCOHAIBHBIM JaHHBIM (PU3HUECKOTO JIMIIA.

2.7. UcyepnbiBalOIIUiil IepeYeHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBHM C HOPMATHBHBIMH NPABOBBIMHM aKTAMM /ISl IPEI0CTABICHUA
MYHUIMIIAJIBHOH YCJIYI'H, KOTOPbIe HAXOAATCH B PACIIOPAKEHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U UHBIX
OPraHoOB, YYaCTBYIOLUMX B IPEI0CTABJICHUMN IOCYIaPCTBEHHbBIX H
MYHHUIMIAJbHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe MPEACTABUTH, a TAKIKe
CIoCco0bI UX MOJy4YeHHS 3asiBUTEJISAMHU, B TOM YHCJIe
B JICKTPOHHOI ¢opMe, MOPSIIOK UX NMPeICTABICHUS

2.7.1. JIoKkyMeHTbI, HEOOXOJUMBIC JJISI TPEAOCTABICHUS MYHUIIMIAIBHON
YCIIYTH, HAXOJSIIMECS B PACTIOPSHKEHUH TOCYJIaPCTBEHHBIX OPraHOB, OPTaHOB MECT-


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386
http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386
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HOTO CaMOYIpPAaBJICHHS MYHULMIIAIbHBIX oOOpa3zoBaHuii KpacHomapckoro kpas u
WHBIX OPraHoB, YYaCTBYIOIIUX B IPEIOCTaBICHUU I'OCYIAPCTBEHHBIX HJIM MYHUIU-
NaJbHBIX YCIYT, U KOTOPbIE 3asiBUTEIb BIIPaBE MPEICTABUTH:

1) Beimucka w3 EaMHOTO TOCYHapCTBEHHOTO peecTpa WHIWBUAYATBHBIX
npearnpuHuMarenei (s MHIMBULYJIbHBIX PEAIPUHUMATENEH);

2) Bbinucka u3 EAMHOro rocy1apcTBEHHOTO peecTpa IOpUIUIECKUX JIULL (115
IOPUUYECKUX JIUIT);

3) BbimucKa U3 EquHOro rocy1apcTBEHHOIO peectpa HEABUKUMOCTH 00 Oc-
HOBHBIX XapaKTEPUCTUKAX M 3aPETUCTPUPOBAHHBIX MpaBaxX Ha OOBEKTHI HEIBUKU-
MOCTH.

2.7.2. HenpencraBienue 3asBUTEIEM yKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS
OCHOBAHMEM JIJIS1 OTKAa3a B NPEJOCTABICHUY MYHUIIMIIAIIBHON YCIIYTH.

2.8. Yka3anue Ha 3anpeT TPeO0OBATH OT 3asiBUTEJISA

2.8.1. YIOIIHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asiBUTEIIS:

1) mnpencraBieHUS ITOKYMEHTOB ¥ WH(GOpPMAIMKA WA OCYIIECTBICHUS
JCHCTBUM, TMPENOCTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX, HE MPEIyCMOTPEHO
HOpPMaTHBHBIMU MPABOBBIMHM aKTAMHU, PETYIUPYIOIIUMU OTHOIICHUS, BOZHUKAIOIIUE
B CBSI3U C IPEJOCTABIEHUEM MYHUIIUIIAIBbHON YCIIYTH;

2) mpencTaBiIeHUs TOKYMEHTOB U MH(pOpPMAIHU, B TOM UYKCJIE MOATBEPXKAa-
IOLUIMX BHECEHUE 3asBUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHHUIMIAIBHBIX YCIYT,
KOTOpBIE HaXOATCS B PacHOPsDKEHUH OpPraHOB, MPEIOCTABIISIONIMX MYHHUIUIAb-
HBI€ YCIIYTH, UHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIpaBiie-
HUS JIMOO MOJIBEOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYMpaBIICHUS] OpTaHU3aIfil, YIaCTBYIOIIUX B MPEIOCTABICHUN MPETYCMOTPEH-
HbIX yacThio 1 cratbu 1 ®denepanbHoro 3akona ot 27 utoig 2010 r. Ne210-D3 «O6
OpraHM3aIiK TPEOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT», B CO-
OTBETCTBUM C HOPMAaTHBHBIMM IPaBOBBIMM akTamu Poccuiickon denepaunn, HOp-
MaTUBHBIMU MPaBOBBIMHU akTaMu cyObekTa Poccuiickoit denepanyiv, MyHULUIIATb-
HBIMH TIPABOBBIMH aKTaMH, 3a HUCKIIIOUEHUEM JTOKYMEHTOB, BKIFOUCHHBIX B OMpE/Ie-
JICHHBIN yacThio 6 crathu 7 PenepansHoro 3akoHa Ne 210-D3 «O6 opranuzanuu
IPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIYT» MepeueHb JOKYMEH-
TOB. 3asiBUTEJIb BIIPABE MPEICTABUTh YKAa3aHHbBIE IOKYMEHTHI U MHPOPMAIIUIO B Op-
raHbl, IPEAOCTABIISIONINE MyHUIUIATBHBIE YCIIYTH, IO COOCTBEHHOM NHUILIMATUBE;

3) ocymiecTBiIeHUs NEUCTBHI, B TOM YHCJE COTJIACOBAHHM, HEOOXOIUMBIX
JUTSL TIOJTyYEHUS! MyHUIIUTIAIBHBIX YCIYT U CBSI3aHHBIX C OOpAIllEHUEM B UHBIE TOCY-
JApCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHU3alluH, 3a HC-
KITIOYCHUEM TOJyYeHHUsI YCIYyT U MOJyYCeHUS JOKYMEHTOB M MH(OpMAaIWH, MPEI0-
CTaBJIIEMBIX B PE3yJbTaTe MPEJOCTABICHUS TaKUX YCIIYT, BKIIOYCHHBIX B TICPEUHH,
ykazaHHble B yactu 1 crateu 9 denepanbHoro 3akoHa Ne 210-O3 «O6 opranuzauuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYI»;

4) mpeacTaBiaeHUs TOKYMEHTOB U MHGOpPMAIMU, OTCYTCTBUE U (WJIM) HEIO-
CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU NIEPBOHAYAIILHOM OTKa3€ B IIpUEME J10-


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056
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KyYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTaBICHUS] MYHUIIMIAIBHON YyCIyrH, JTu0O B
NPEIOCTABICHUN MYHUIIUNAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) U3MEHEHHE TPeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS
IPENOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, IOCJE MEPBOHAYAIIBHON MOJa4YM 3asiBIIe-
HUS O MPEJOCTABICHUN MYHULIUIIAIGHON YCIYTH;

0) Hanuuue OWMOOK B 3asBICHUM O NPEJOCTABICHUM MYHULUIAIBHOM
YCIIYITM U JTOKYMEHTaXx, IOJaHHBIX 3asBUTEIIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHNUS MyHULIUIAIBHON YCIIyTH,
A100 B MPEAOCTaBICHUH MYHULMIAIBHON YCIYyTM U HE BKJIIOYEHHBIX B IPEICTaB-
JICHHBI paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CpPOKa JEWCTBUSA JOKYMEHTOB WJIM U3MEHEHUE MH(pOpMaIUH
nocJjie MepBOHAYaIbHOrO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEI0-
CTaBJICHUS MYHHUIMNAIbHOW YCIyTH, JUOO B MPEAOCTABICHUH MYHULHUIAIBLHOU
YCIIyTH;

I') BBISIBIIEHHE JOKYMEHTAJIBHO MOJATBEPKACHHOIO (pakTa (MPU3HAKOB) OLIU-
OOYHOr0 WJIM MPOTHUBONPABHOIO JIEUCTBUS (0€3/1eCTBHSI) NOHKHOCTHOTO JIUIA Op-
raHa, MpeA0CTaBISIONIEr0 MyHUIUIIAIbHYIO YCIYTy, MyHUIMIAIBHOTO CIY>KallIero,
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, MPU MEPBOHAYAIBHOM OTKa3€ B MpHe-
M€ JIOKyMEHTOB, HEOOXOIUMBIX JJIsl PEJOCTABICHUS MyHUIIMIAILHON yCIIyrH, JIU-
00 B MpPeJOCTaBICHUY MYHUIIUIIAJbHON YCIYTH, O YEM B MMCbMEHHOM BH/JIE 3a MO/~
IIMCBIO PYKOBOJUTENS OpraHa, MPEeA0CTaBISIOIEr0 MyHUIMIIAIBHYIO YCIYTY, PYKO-
BOJUTENST MHOTO(QYHKIIMOHAJIBHOTO LIEHTpA NP MEPBOHAYAIBHOM OTKa3€ B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH, YBe-
JIOMJISIeTCS 3asBUTENb, a TAK)KE€ MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00-
CTBA.

S)npenocraBieHus Ha OYMa)XKHOM HOCUTENE JOKYMEHTOB M HMH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3 «O6 opranuzanuu Npeao-
CTaBJIEHUS TOCYIAPCTBEHHBIX U MYHULIUMAIBHBIX YCIYT», 3a UCKIOYEHUEM CilyYa-
€B, €CJIM HAHECEHWE OTMETOK Ha TaKHe IOKYMEHTBI JTUOO UX U3bITHE SIBISETCS He-
O0OXOJIMMBIM YCIIOBUEM MPEAOCTABICHUS TOCYJApCTBEHHOW MM MYyHUIMIATBHOU
YCIyTH, U UHBIX CIy4YaeB, YCTAHOBJIECHHBIX (eiepaibHBIMU 3aKOHAMH.

2.8.2. IIpn PENOCTaBICHUN MYHULUTATbHBIX yCIIyT
0 JKCTEPPUTOPUAIBHOMY MPUHLMUITY YTIOJTHOMOYEHHBIM OpraH HE BIIpaBe
TpeOoBaTh OT 3asBuTens unu MOL] npegocraBiaeHus] JOKYMEHTOB Ha OyMa)KHBIX
HOCUTEJISIX, €CJIM HWHOE HE MPEeAyCMOTPEHO (enepanbHbIM 3aKOHOJATENIbCTBOM,
PErIaMEHTUPYIOIIMM NPEJOCTABICHUE MYHUIIMITAIBHON YCITYTH.

2.9. UcyepnbIBaOIIM NepeYeHb OCHOBAHUI JJIA 0TKA3a B IpHeMe
AOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEXOCTABJICHUS MYHUIIUNIAJIBbHON YCJIYTH

2.9.1. OcHoBaHMsIMU )11 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPE0CTaBICHUS MYHHUITUTIAILHON YCITYTH, SIBJISIFOTCS:


http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
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1) mpencraBieHre 3assBUTENEM JOKYMEHTOB, O()OPMIICHHBIX HE B COOTBET-
CTBUM C YCTAaHOBJICHHBIM MOPSAJIKOM (HAJIMYKE UCIPABICHUM, HE TTO3BOJIAIONIUX O/1-
HO3HAYHO UCTOJIKOBATh UX COJEP’KaHMUE, OTCYTCTBHE OOPATHOTO ajjpeca, OTCYTCTBHE
MOANUCH, TIeyaTy (IpU HAJTUYUN);

2) TOJaHHOE YBEAOMJICHHE HE COOTBETCTBYET 10 (hOpMe M COJEPIKaHHUIO
TpeOOBAHUM, MPEABIBISIEMbIM K YBEIOMJICHHUIO, COrIacHO IpuiiokeHuto 1 k Pe-
TJIAMEHTY;

3) HecoOIIoIcHHE YCTAHOBJIEHHBIX YCIIOBUM MPU3HAHUS ACHCTBUTEIBHOCTU
YCWJICHHOW KBaIU(UIIMPOBAHHOM JEKTPOHHOM MOAMMUCH coriacHo myHKTy 9 Ilpa-
BUJI UCTIOJIb30BAaHUS YCUJIEHHON KBaJU(UIIMPOBAHHOM AJIEKTPOHHON MOAMKUCH MPH
oOpalieH’y 3a MOJYyYEHHEM TOCYAApCTBEHHBIX M MYHMIIMNAIbHBIX YCIYT, YTBEP-
XKIEHHbIX nTocTaHoBIeHneM I[IpaButenscTBa Poccuiickoit @enepanuu ot 25 aBrycra
2012 r. Ne 852 «O0 ytBepxaeHuu IIpaBui ucnoab30BaHMs yCUIIEHHON KBaIH(PUIU-
POBAHHOM 3JIEKTPOHHOM MOJAMHUCHU MPU OOpaIeHUH 3a MOJYYEHUEM TOCyIapCTBEH-
HbIX U MYHUILIMNAJIBHBIX YCIYT U O BHECEHUU M3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKIACHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTaBICHUS TOCYAapCTBEH-
HBIX YCIIYT», KOTOPOM MOJNUCAH 3JEKTPOHHBIN TOKYMEHT (IMaKEeT 3JIEKTPOHHBIX J10-
KYMEHTOB);

4) OTCYTCTBHE JOKYMEHTA, yIOCTOBEPSIONICTO MpaBa (ITOJHOMOYMS) MPEeI-
CTABUTEIIS 3aABUTENS, B CIIydae MOIa4u 3asiBJIICHUS IPEICTABUTEIIEM 3asBUTES;

5) uctedyeHue cpoka MpeACTaBICHHBIX JOKYMEHTOB.

2.9.2. OTka3 B mpueMe JOKYMEHTOB, HEOOXOIHWMBIX JJIsl MPEIOCTaBIICHHS
MYHUITUTIATBHOM YCIIYTH, HE MPEMSTCTBYET MOBTOPHOMY OOpAIICHHUIO 3asBUTEIS
MOCJIE YCTPAHEHUS! TPUUYMHBI, OCITY>KUBILEH OCHOBAHUEM JJIsSI OTKa3a.

O Hanuyuu OCHOBAHUS IJIsi OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTEIIS WUH-
dbopMuUpyeT MYHUIIMTATIBHBIN CIIyX)aluid YTIOJTHOMOUYEHHOTO opraHa Jinbo pabot-
HUK ML, OTBETCTBEHHBII 3a IPUEM JOKYMEHTOB, OOBSCHSAET 3asBUTENIO COAEP-
JKaHWE BBISIBIICHHBIX HEIOCTATKOB B IPEACTABIECHHBIX JOKYMEHTaX M Tpejjiaraet
MPUHATH MEPHI 110 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKaze B MpUeMEe JOKYMEHTOB, HEOOXOIUMBIX st
NpPEAOCTaBJACHNUS  MYHUIIMIAIBLHOM  yCIyrHM, 1O TpeOOBaHUIO  3asBUTENS
noAnuceiBaeTcss padoTHukoM M®PII, AOKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
OpraHa W BbIAAETCs 3asgBUTENIO C YKa3aHUEM MPHUYMUH OTKa3a He mo3aHee 2 (AByX)
JHEH co THs oOpareHus: 3asBUTENS 32 MOTYyYECHUEM MYHUITUTIATBHOW YCITYTH.

He wmoxer ObITh OTKa3aHO 3asBUTENI0 B MpPUEME JOMOTHUTEIIBHBIX
JIOKYMEHTOB NPH HAIMYUHA HAMEPEHUS UX CHATh.

OTkaz B mpueMe JOKyMEHTOB, HEOOXOJMMBIX [JIsi TPEJOCTABICHHUS
MYHUITUTIATGHOW YCIIYTH, HE TPEMSATCTBYET MOBTOPHOMY OOpAIICHHIO 3asBUTEIS
MOCJI€ YCTpaHEHMs] MPUUYUHBI, MOCIYKUBIIEH OCHOBAHHMEM JJii OTKa3a B IpUEME
JIOKYMEHTOB.

2.10. UcyepnbiBaomuii nepevyeHb OCHOBAHUI /151 IPHOCTAHOBJIEHUS
WIN 0TKA3a B NMPeJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCIyTH


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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2.10.1. OcHOBaHMi1 1JI1 IPUOCTAHOBIIEHUS MPEIOCTABICHUS MYHHUIMIATIb-
HOM YCJIYTH 3aKOHOJIAaTeIbCTBOM Poccuiickoit deaepannu He PeyCMOTPEHO.

2.10.2. OcHOBaHMAMH MdJI1 OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHOM
YCIyTHU SBISIOTCA:

NUChMEHHOE oOOpalrieHue 3asBUTeNsl 00 OTKaze B MPEAOCTaBICHUU
MYHUIUTIATBHOU YCITYTH;

HEBO3MOYKHOCTh OKa3aHWsI MYHMIIMIAIBHON YCIYTH B CHUIIY OOCTOSITENIbCTB,
paHee He W3BECTHBIX MPHU MPUEME JOKYMEHTOB, HO CTABIIMX U3BECTHHIMU B IIPOLIEC-
ce MPeIOCTaBICHUS] MyHUIIUTAIIBHON YCITYTH.

2.10.3. OTka3 B Npe0CTaBICHUN MYHUIUIIAJIBHOW YCIIYTH HE MPENSATCTBYET
MOBTOPHOMY OOpallleHUI0 3asiBUTENS MOCE YCTPAaHEHUS! MPUYUHBI, TOCITYKUBIIIEH
OCHOBaHHUEM JIJIsl OTKa3a.

2.11. IlepeyeHsb ycJayr, KOTOpbIe ABJISIOTCH HEOOX0AUMbIMH
1 00513aTeILHBIMH JIS1 IPEAOCTABJICHNUS MYHUIIUNIAJIBHOH YCIyTH,
B TOM 4HCJIe CBeJeHHUs 0 JOKYMeHTe (IOKYMEeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ALUSIMHU, YYACTBYIOIIUMHU B MPEIOCTABICHHHU
MYHUIUNAJIbHON YCJIYTH

2.11.1. Ycuyr, KOTOpbI€ SBISIOTCS HEOOXOJAMMBIMU M 00S3aTCIIBHBIMH JIJISI
MPEIOCTABJIEHUSI MYHULIMITAIBHOW YCIIYTH, 3aKOHOIATENbCTBOM Poccuiickon Dene-
paluu He MPEeTyCMOTPEHO.

2.12. Ilopsaok, pa3Mep ¥ OCHOBAHMS B3UMAHMS IOCYyIapPCTBEHHOM
NOUIJIMHBI WJIM HHOHM IJIATHI, B3UMAEMOii 32 NPeJ0CTaBJIeHIE
MYHUIIMTIAJIbHOH YCJIYTH

2.12.1. TocymapcTBeHHass MOLUIMHA WJIM WHAs IUlara 3a NPEIOCTABICHUE
MYHULIANAIBHON ycIIyru He B3umaercs. [IperocraBieHne MyHUIMIAIBHON yCIIyTH
OCYILECTBIISIETCS OECIUIATHO.

2.13. Ilopsinok, pa3Mep U OCHOBAHMSI B3MMAaHMS IJIATHI 32
NpeaoCcTaBJIeHHe YCJIYT, KOTOpPbIe ABJISIOTCS HE00XONMMbIMH
U 00M13aTeJIbHBIMHY VISl PEI0CTABJICHUS MYHUIMIIAJIbHOMN YCJIYTH, BKJIIOYAS
HH(OPMALIUIO 0 METOAMKE pacuera pasMepa TAKoM IJIaThl

2.13.1. B cBs3u C OTCYTCTBUEM YCIYT, KOTOPbIE SIBJISIFOTCSI HEOOXOAUMBIMU U
00s13aTeNIbHBIMU 71 PEAOCTABICHHS MyHUIIUTIAIBHOMN YCIIYTH, B3MMaHHUE IJIaThl He
IPEAYCMOTPEHO.

2.14. MakcUMAJIbHBIN CPOK OKHAAHUSA B O4Yepeau NPH Mmogade 3anpoca
0 NPeA0CTABJICHUM MYHUIMIIAJIbHOM YCJIYT'H, YCJIAYTH, IPEA0CTABIAECMOM
OpraHu3anuen, y4yacTByIilei B pe0CTaBJIeHUM MYHUIIUNIAJIbLHON YCJIYTH,
U NPH MOJYYeHHH Pe3yabTaTa NPea0CTABICHUS TAKUX YCJIYT
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MaxkcumanpHbld  CPOK OXHJAAHWS B O4UEpEeIM MNOpH MOJAa4Ye 3ampoca
O MPEIOCTABICHUM MYHULMNAJIBHOW YCIyTH, a TAKXKE NMPHU NOJYYCHHUH pPE3yJbTara
MPEAOCTABICHUSI MYHUIUNAIBHON YCIyr TpU JUYHOM MOpueMe 3asBUTENS HE
JIOJKEH MPEBBINIATh 15 MUHYT.

2.15. Cpox u mopsA0K perucTpanum 3anpoca 3asiBUTE/Is1 0 MPeA0CTABICHNH
MYHULMIAJIbHOU YCIAYIH M YCJIYTH, PEA0CTABISIEMON OpraHu3aumei,
YYaCTBYIOLIEH B IPEAOCTABJICHNM MYHUIIUIIAJIbHOH YCJIYTH, B TOM YHCJIE
B JJIEKTPOHHOU (popme

2.15.1. Peructpaniys MOCTYNUBIIETO B YTIOJHOMOUYEHHBIN OpraH 3asBICHUS
O MPEAOCTaBICHUNA MYHHUIIUIAIBHON YCIYTH M (MJH) TOKYMEHTOB (COJEpKaIUXCs
B HUX CBEJICHUI1), OCYIIECTBIISCTCS B ICHD UX MOCTYIUJICHHS.

2.15.2. Peructpanus 3asBlieHUsI O TPEIOCTABICHUN MYHUILIUTIATBHON yCIyTH
u (WId) JOKYMEHTOB (COAEp)KallMXCsi B HUX CBEJACHUHN), MOCTYIUBIIETO
B BBIXOJIHOM (HEepaOouMii WM Tpa3JHUYHBINA) JE€Hb, OCYIIECTBISIETCS B MNEPBBIM
3a HUM pabouuii IeHb.

2.15.3. Cpok peructpaiuiyi 3asBIICHUS O MPEIOCTaBICHUU MYHUIIMIAIbHON
yCIIyrdl U (UJK) JOKYMEHTOB (ColiepiKallluXcs B HUX CBEJCHHI), MOJAHHBIX B TOM
YHCJIe TMOCPEACTBOM PermoHalbHOTO MOpTaia, HE MOXET MPEBBIIIATh JBAIIATH
MUHYT.

2.16. TpeGoBaHMs K MOMeENIEHUAM, B KOTOPBIX NMPeI0CTABIAETCS
MYHUIHMNAJbHAS YCIYTa, K 3271y O:KUAAHMS, MeCTaM JIJIfl 3aII0JITHEHUS 3a1POCOB
0 MpeI0CTABJIEHUN MYHUIMIIAJIbHOU yCIyTrd, MH(POPMAIMOHHBIM CTEHIaM C
o0pa3uamMu UX 3aM0JTHEHHS U NepeYyHeM JOKYMEHTOB, He00XOAUMBIX /ISl
NpeIoCcTABJEHUS KAKI0H MYHUIIUNIAJILHOM YCJIYTU, pa3MellleHUI0 U
0(pOpMIICHHIO BU3YAIbHOM, TEKCTOBOM M MYJIbTUMEAUITHON HH(popManuu o
NOpAAKe NMPeA0CTABJIEHUS] TAKOH YCJIYId, B TOM YHUCJIe
K 00ecrneyeHuIo0 JOCTYITHOCTH /IJI1 HHBAJIHU/I0B YKA3aHHbIX 00 beKTOB
B COOTBETCTBHMH C 3AKOHOAATEJAbCTBOM Poccuiickon Denepanuu
0 COIMAJILHOM 3a1UTe HHBAJINI0B

2.16.1. Hudopmamuss o rpaduke (pexxume) pabOThI pa3MemniaeTcs
IIPU BXO/IE B 3/IaHKE, B KOTOPOM OCYIIECTBIISIETCS ACATEIHHOCTh Y TOJTHOMOYEHHOTO
opraHa, Ha BUJTHOM MECTe.

2.16.2. 3nanue, B KOTOPOM MPEIOCTABISETCS MYHUIIMITAJIbHAS yCIIyTa 000py-
IyeTcs BXOJIOM, o0ecreunBarOIAM CBOOOIHBII IOCTYII 3agaBuTeien
B ITOMEIIICHUSI.

2.16.3. Bxoax B 3maHue oOopyayercs HWH(POPMAIIMOHHOW TaOIMYKOM
(BBIBECKOI), comepskaiiedl nHbopmairio o0 YIIOJTHOMOUYEHHOM OpraHe, a TaKke
o0opyayercs JECTHUIEH € MOPYyYHAMH, MaHIyCcamH, s OecHpensiTCTBEHHOTO
nepeABIKEHUS TPaXKIaH.
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2.16.4. Mecra mnpenocTaBIeHUS MYHUIUMOAIBHON YCIYTH OOOPYIyIOTCS
C y4eToM TpeOOBaHUW JOCTYNHOCTH [Jii WHBAIUIOB B  COOTBETCTBUU
C JCUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon @enepanuy O COLMAIBHON
3aIATe WHBAJIUIOB, B TOM YHUCJIE 0OCCIICUHBAIOTCS

yCcIIoBHsl Il OECHPENSTCTBEHHOTO JOCTyma K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYT, K MECTaM OTAbIXa M MPEIOCTABIISIEMBIM
yCIIyram;

BO3MOXHOCTh CAMOCTOSITEILHOTO TEPEABUKEHUSI TI0O TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OpPraHUW30BAHO IMPEJOCTABIICEHUE YCIYT, BXOJa B TaKOH OOBEKT H
BBIXOJIA M3 HEro, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU U3 HETO, B TOM
YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;

COMPOBOXKJICHUE WHBAIHUJIOB, MMEIOIIMX CTOMKHWE PacCTpOMCTBAa (PYHKIIUU
3pEHHS] U CAaMOCTOSITEILHOIO MEePEIBUXKCHUS, U OKa3aHWE UM MOMOIIY Ha 0OBEKTE,
Ha KOTOPOM OpPraHU30BaHO MPEIOCTaBICHUE YCIYT;

HaJUIe)Kalllee pa3MelleHne OOOpyIOBaHMS UM HOCHUTENe HMH(POpMALINH,
HEOOXOUMBIX JUIsi oOecrnedueHus: OecHpensTCTBEHHOrO0 JOCTyla WHBAIUIOB
K OOBEKTY MW  TMPEIOCTaBISIEMBIM  YCIyramM C  y4€TOM  OrpaHU4YeHUM
WX KU3HENICSITEIbHOCTH;

nyOIupoBaHWEe HEOOXOAMMOW JJIi WHBAJIMAOB 3BYKOBOM U 3PUTEIILHOMN
uHOpMaIMU, a TaKKe HaJNuCed, 3HAKOB M HMHOW TEKCTOBOM M TrpaduyecKoil
uH(pOpMAaIUU 3HAaKaMU, BBIMOJHEHHBIMH pelibeHO-ToYeuHbIM pudToM bpaiimns,
JIOTYCK CYpAOIEepEeBOAYUKA U TH(IOCYPIONIEPEBOIUNKA,

JIOMYCK Ha OOBEKT, Ha KOTOPOM OPraHWU30BaHO MPEOCTABICHUE YCIYT,
COOaKHU-MPOBOHHKA MTPU HAIMYWU JJOKYMEHTA, TOJITBEPKIAIOIIETO €€ CIEeIUaIbHOe
oOy4eHHEe U BBIJABAEMOTO B TIOPSAJKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM
Poccuiickon ®@enepanuy;

OKazaHWe pabOTHUKAMU opraHa (y4pekICHHs), MPEAOCTABIISIONIETO YCIyTH
HACEJICHUIO, TOMOIIM WHBAJIKWJIAM B TMPEOJOJCHUM OaphepoB, MEIIAOIIUX
MOJTYYEHUIO UMHU YCIIYT HapaBHE C APYTUMHU OpTraHaMU;

Ha CTOSIHKE (OCTAHOBKE) TPAHCIOPTHBIX CPENCTB BbIAENseTca HE MeHee 10
MPOIICHTOB MECT (HO HE MEHee OJIHOro MecTa) JUisi OeCIUIaTHOW MapKOBKHU
TPAHCIOPTHBIX CPEACTB, ynpasisieMblx wuHBamMAamMu [, Il rpymm, a Ttakke
unBanuaamu 1l rpynmnsl B nopsigke, ycranosiaeHHoM [IpaButensctBoMm Poccuiickoit
denepalui M TPAHCIOPTHBIX CPEICTB, MEPEBO3SAIIUX TAKUX HHBAIUIOB U (WJIN)
netei-uHBamuA0B. Ha yKa3aHHBIX TPaHCHOPTHBIX CPEACTBAaX JOKEH OBITh
YCTaHOBJICH OIIO3HAaBaTEJIbHBIN 3HaK «aBammny. [Topsimox BbIJauu
OMO3HABAaTENbHOTO 3HaKa «MWHBanum» i1 WHAMBUIYAIBHOTO HCIOJIb30BAHUS
yCTaHaBIUBaeTCs ynoJHoMoueHHbIM [IpaBurensctBom Poccuiickont ®enepanmun
dbenepaabHbBIM OPraHOM HUCTIOJHUTEILHON BIACTH. Y Ka3aHHbIE MECTa JJIsl MapKOBKU
HEJIOJDKHBI 3aHUMATh UHBIE TPAHCTIOPTHBIE CPEICTBRA.

2.16.5. TlomemnieHusi, B KOTOPBIX MPEIOCTABISACTCS MYHULIMNAIbHAS yCIIyTa,
341 OXHMJAHWSA, MeECTa JUId 3aloJIHEHHMS  3allpOCOB O  MPENOCTABICHUU
MYHULMNAIBHON YCIYIM JOJDKHBI COOTBETCTBOBAaTHh CAHUTAPHO-TUTMEHUYECKUM
npaBuiaM M HOpPMAaTHMBaM, MpaBUIaM IMOKapHOM O€30MacCHOCTH, 0€30MaCHOCTH
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Tpyda, a Takke 00O0pYyIoBaThCsl CUCTEMAMHM KOHAMIIMOHUPOBAHUS (OXJIaXKICHUS
W HArpeBaHWs) W BCHTWIMPOBAHUS BO3yXa, CPEICTBAMH  OTIOBEIICHHUS
O BO3HHMKHOBEHMM YpE3BBIYaMHOM cuTyauuud. Ha BHIHOM MecTe pacmoJiararoTcs
CXEMbI pa3MEIIEHUsI CPEACTB TOXKAPOTYLICHUS W MyTeH 53BaKyallMu JIOJCH.
[IpenycmarpuBaercss  000pyAOBaHHE  JOCTYIHOTO  MecTa  OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJIeT).

2.16.6. Kabunetsi oOopyaytorcss  HHGOPMAIMOHHBIMU  TaOJWYKaMHU
(BBIBECKaMHM), COJEPKAIMMUA MH(GOPMAILIMIO 0 HOMepe KaOMHEeTa U HauMEHOBAHHUU
CTPYKTYPHOTO TOJpa3JeieHusi YOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY.

2.16.7. Mecra s 3alojHEHUS ~ 3alpoCOB O  MPEIOCTaBICHUH
MYHUITUNIATBHOM yCIyru oOopyaytoTcs: TenedoHoM, (akcoM, KOMUPOBAIBLHBIM
anmapaTroM, KOMITBIOTEpaMH W MHOW OPTTEXHUKOH, paO0OYMMU CTOJIAMH U CTYJIbSIMH,
KpECeIbHBIMU CEKUMSAMU Ui TOCETHTENEH, a TakXKe CIPaBOYHO-IIPABOBBIMHU
cucTeMaMu, THHOPMAITMOHHBIMHU CTCH/IAMH.

2.16.8. NHpopmManmoHHbIE CTEH/IbI TOJKHBI COJIEPKATh CBEICHUS, YKa3aHHbIE
B myHkTe 1.3.2.1 moxgpasnena 1.3 pasnena 1 PenmamenTa n pasmenmaTecs Ha BUIHOM,
JIOCTYITHOM MECTe.

2.16.9. OdopmiieHne BU3yaabHOM, TEKCTOBOM M MYJIbTUMEIUITHON HH(POpMa-
IIUU O TIOPSJIKE MPEJOCTABICHNUS] MyHUIIUTAIBHON YCIIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pPUTEIIBHOMY U CIIyXOBOMY BOCHPUSTHIO WH(MOPMAIUU 3assBUTEI -
MHU.

2.16.10. Ilpuem 3asBuTeneil Mpu MpPeaOCTABICHUH MYHUIIMIIAILHON YCIyTH
OCYIIECTBIISIETCS COTIacHO rpaduky (pexumy) paboThl Y TOJHOMOYEHHOTO OpraHa.

2.16.11. PaGoyee MecTO JOJDKHOCTHOTO JIMIIA YTIOJHOMOYEHHOTO OprasHa,
MPEIOCTABIISAIONIETO0 MYHULMIAIBHYIO  yCIyry, OOOpyAyeTcs KOMIBIOTEPOM
U OPTTEXHHUKOW, MO3BOJISIOMIMMU CBOCBPEMEHHO W B TIOJHOM OOBEeMe MOIy4aTh
CTHPaBOYHYIO HH(POPMAIIHIO TIO BOMIPOCAM MPEIOCTABICHUSI MyHUIIUITAIEHON YCIYTH
¥ OpPTaHM30BATh MPEIOCTABICHNE MYHUIIUTIATHLHON YCIYTH B TIOTHOM OOBbeMeE.

2.16.12. JlomxHOCTHBIC NWIa YIOJTHOMOYEHHOTO OpraHa, OTBETCTBCHHBIC
3a IIPENOCTAaBIECHUE MYHULANIAIBHON YCIIYTH, o0ecreynBaroTCs
UACHTUUKAIIMOHHBIMU ~ KapToukamu  (OdimkamMu) ©  (WIM)  HACTOJIHHBIMH
TabIMYKaMHU.

2.17. Iloka3aTesid JOCTYNHOCTH M KA4eCTBA MyYHHIMNIAJIbLHOM YCJIYI'H, B TOM
yucJie KOJIMYeCTBO B3aNMO/1eliCTBUI 3aiBUTEJIS € I0JIKHOCTHBIMY JINIIAMM
NPHU NPEAOCTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH M UX NMPOJ0JLKUTEIbHOCTD,
BO3MOKHOCTb MOJTy4YeHUs HHPopManuu 0 X04e MPeA0CTABICHUS
MYHUIMTIAJIbHOU YCJIYTH, B TOM YHCJI€e ¢ HCIOJIb30BAHUEM
UHGPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTh JIN0O
HEBO3MOKHOCTD MOJy4YeHHsI MyHMIUNIAJIbHOMN yCIayru
B MHOTO()YHKIIMOHAJIbHOM I[€eHTPe NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX
U MYHULIMNAJIBHBIX YCJIYT (B TOM YHCJI€ B IOJHOM 00beMe), 110 BLIOOPY
3asiBUTEJs (AKCTEPPUTOPHUAIBLHBIN NPUHIMIT), TOCPEACTBOM 3aNpoca
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0 NPeI0CTABJICHUM HECKOJBKHUX IOCYAAPCTBEHHBIX U (MJIM) MYHUIUIIAJIBHbBIX
YCJIYI' B MHOTO()YHKIHOHAIBHBIX HEHTPAX MPEA0CTABJICHHS IOCy1apCTBEHHbIX
U MYHHMIMIAJABHBIX YCJIYT, IPeAYyCMOTPeHHOro crarbei 15.1 ®deaepajbHOro
3akoHa ot 27 uroJs 2010 r. Ne 210-®3 «O06 oprannzanuu npegocTaBIeHUs!
roCyIapCTBeHHbIX U MYHUIMITAJIBHBIX YCIYI»

2.17.1. [TokazarenssMu JOCTYIMHOCTH W KadyeCTBa MYHHUIIMITAJIBHOM YCIYTH
SIBJISIFOTCSL:

MOJIHOTA, AaKTyaJlbHOCTb M JOCTOBEPHOCTh HMHGOPMALMU O TOPSIKE
MPEIOCTABICHUS MYHUIIMIIAILHON YCIYTH;

HAIVISIIHOCTH (hOpM paszMeriaeMoil HHGOpPMAIMK O MOPSIAKE MPEI0CTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

OTIEPaTUBHOCTH U JIOCTOBEPHOCTH MPEAOCTABIAEMOM HHPOPMAIINU O TTOPSIIKE
MPEIOCTABICHUS MyHUIIUTTAILHON YCITYTH;

YCTaHOBJICHUE U COONIOZCHHE TPeOOBAaHMII K TMOMEMICHUSM, B KOTOPBIX
MPEIOCTABISACTCS MyHHUIIUITATbHAS yCIyTa;

MPEIOCTaBICHNE BO3MOKHOCTH TMOJAYM 3asBICHUS O MPEIOCTABICHUU
MYHUIUOAIBHOW yCIyTH M JOKYMEHTOB (CBEIEHUH), HEOOXOAUMBIX  JUIS
IPEJOCTABICHUS MYHULIMNAJIBHOW yCIyrd, a TaKKe BblAAUMd 3asgBUTEISM
JOKYMEHTOB 10 pe3yJIbTaTaM MPEeI0CTaBICHUs MyHUIMIIAIbHOU yciryru B MOL;

KOJIMYECTBO B3aUMOJICUCTBUN  3asBUTENS C JOLDKHOCTHBIMU  JIMIIAMU
YHOJIHOMOYEHHOTO OpraHa Mpu MPeAOCTaBICHUM MYHHMIMIIAIBHOW  YCIyTH
U UX IPOAOKUTEIBHOCTB;

YCTaHOBJEHHE U COOJIOJEHHE CpOoKa MPEAOCTaBICHUS MYHULUNAIbHON
yCIyTH, B TOM YHUCJIE CPOKA OKMUIAHHUS B OUEpEeNU IpU MoJade 3asBJICHUS U IPH
MIOJTyYEHUH Pe3ybTaTa MPEeI0CTABICHUS MyHUIIUITATLHONW YCITYTH;

CBOECBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, MPEICTABICHHBIX 3asiBUTEIIEM,
B CJIy4ae HeOOXOIMMOCTH — C y9acTHEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX Kaj100 CO CTOPOHBI 3asgBUTENEH MO pe3yabTaTam
MPEI0CTaBIICHUS! MyHULIUTIATbHON yCIyTH;

MPEeIOCTaBICHNE BO3MOXXHOCTH TIOJIaud 3asBICHUS O TMPEAO0CTaBICHUH
MYHUILIMIIAJIBHOW ~ YCIYTM ¥ JOKYMEHTOB  (CBeICHMI),  HEOOXOJUMBIX
JUTSL TIPEJIOCTABIICHUS! MYHUIIMIAIBHOM yCIIyTH, B (hOpME 3JIEKTPOHHOTO TOKYMEHTA,
B TOM YHCJI€ C UCIIOJIb30BaHUEM PernoHaibHOrO noprana.

2.17.2. Kputepuu OLEHKM KayecTBa IMPENOCTABICHUS MYHMIIMIIAIbHOMI
yCIIyTH, IPEJOCTABISAEMOM B 3JIEKTPOHHOM BUJIE:

JOCTYIHOCTh MH(GOpPMalMU O TOPSAAKE MPEAOCTaBICHUS MYHUIUIAIbHON
yCIIyTH;

JIOCTYITHOCTh 3JEKTPOHHBIX (HOPM JTOKYMEHTOB, HEOOXOAMMBIX MJISi MPEI0-
CTaBJICHUSI MyHHUIIUTIAJTLHON yCITyTH;

JIOCTYITHOCTh WHCTPYMEHTOB COBEPIICHHUS B DJIGKTPOHHOM BHJE TIIATEKEH,
HEOOXOAUMBIX JJIS1 TOJIYYeHUS] MyHUIIUTIAIBHOU YCIIYTH;

BpEMs 0’KHMJIaHUS OTBETA HA M0/1avy 3asiBJICHUS;

BpEMsI IPEIOCTABIICHUSI MYHUIIMTIAILHOMN YCITYTH;
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ynoOCTBO TMpoLEayp MPEeNOoCTaBICHUs MYHHUIMNAIbHON YyCIyrd, BKIIOYas
IpoLEAYphl 3alIUCH Ha TpUEM, MOAaud 3asBICHUS, OIUIaThl 00S3aTEeNbHBIX IIATe-
xell, THHOPMUPOBAHUS 3aIBUTENS O XOJ€ MPEIOCTABICHUS MYyHHUIIMIIAIBLHOW yCITy-
TH, a TAK)KE MMOJTYYEHUS PE3YJIbTATA MPEJOCTABICHHUS] MyHUIIMITAIBHON YCITYTH.

2.17.3. B xozme mpenocTaBlieHUs MYHHUIMIIAIGHOM YCIyru 3asBUTENb
B3aMMOJEHCTBYET C JOHKHOCTHBIMU JIMIIAMM Y TIOJTHOMOYEHHOTO OpraHa He Ooliee
IBYyX pa3 (mojaya 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTABICHUS ~ MYHULUIIAJBHOM  YCIYyrM W IIOJIy4eHME  pe3yJbpTaTa
IPEIOCTABIICHUS] MyHULMIIAIIBHON yCIIyTH), NPOAOKUTEIBHOCTh B3aUMOIEHCTBUI
COCTaBJISICT: IpPU IOAaue 3asdBJICHUs — He Oojee 15 MHUHYT; NpH NOIYyYEHUH
pe3ysibTaTa MyHULUMIIAIBHON yCIyru — He Oosee 15 MUHYT.

B mpouecce mpenocTaBieHHs] MyHULMIIAIBHOW YCIYTH 3asBUTENb BIIPABE
oOpamarbcsi B YTMOJIHOMOYEHHBIM OpraH 3a MOJy4Y€HHEM HH(OpMAlUU O XOHe
MPEIOCTABIECHUS MyHULIUIIATbHON YCIYTd HEOTPAHUYEHHOE KOJMYECTBO Pas3.

B mponecce mpenocraBieHuss MyHULUINAIBHOW YCIyTM 3asBUTENb BIPAaBE
oOpamatbcsi B M®ILl 3a mnosydeHneM HHPOpMaUUU O XOJA€ MPEAOCTABICHUS
MYHHUIUOATBHOW YCIYTH Y TOJIHOMOYEHHBIM OPraHOM HEOTPAHUYEHHOE KOJIMYECTBO
pas.

2.17.4. 3asBuUTENIO NPEAOCTABISAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa ImpeObBaHus (A7  (QU3MYECKUX JIML, BKIIIOYas
UHAMBUAYAJIbHBIX  NpeANpUHUMATeNel) b0  MecTa  HaxoxXAeHus (I
IOpUJIMYECKUX JIUIT), oOpamarbkcs B J000H mo ero Beibopy MO®PI[ B mpenemax
tepputopur KpacHomapckoro Kpas Uil NPEIOCTaBICHUS €My MYHHMIMIAIbHON
YCIIYTH IO 3KCTEPPUTOPUATILHOMY ITPUHLUITY.

[IpenocraBinenne MyHUIUMIIAIIBHON yciayrd B M®L 1o s3kcTeppuTOpUaIbHOMY
NPUHIUIY OCYIIECTBISETCA HAa OCHOBAHHMM COTJIAIUEHWH O B3aUMOJCHCTBHUH, 3a-
KJIFOUEHHBIX YITOTHOMOYEHHBIM M @I ¢ Y10 THOMOYEHHBIM OPraHOM.

2.17.5. Tlpu mpemocTaBieHUN MYHUIIMTAIBHON YCIYTH C HCIOJb30BaHHEM
MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUI, B TOM 4Hclie PernoHasbHOro
noprana. 3asgBUTENI0 00ECIIEYMBAETCS BOBMOXKHOCTD:

noiyyeHus: MHGOpMaMM O TMOPSAKE M CPOKAX  IPeaoCTaBICHUs
MYHULIUNIAIBHOW YCIIYTH;

3amucu Ha npuem B MOIL[ nmmga momaum 3ampoca O HOpPEeAOCTaBICHUU
MYHULIMNIAIBHOMN YCIIyTH;

(opMupOBaHUs 3arpoca o MPEeJIOCTaBICHUN MyHUIIMIIATLHON YCIIYTH;

IpUeMa M PErucTpauuyd YIOJIHOMOYEHHBIM OpPraHOM 3asBJICHHS U WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCITyTH;

MOJIyYEHUS pe3yJIbTaTa MPEeA0CTABIECHNS MyHULUIIAIbHON YCIYTH;

NOJIyYEHHS CBEJICHUH O X0J1€ BBITIOJIHEHHMS 3aI1pOCa ;

OCYUIECTBJICHUS OLICHKM KaueCcTBa MPEAOCTaBICHNUS MYHULIMITAIbHON YCITyTH;

nocyneOHoe  (BHecyaeOHoe) oOKalloBaHME  pelleHud W JIeUCTBUH
(6e3nelicTBus) opraHa (OpraHu3aliuu), JOJPKHOCTHOIO JIMIa opraHa (opraHu3aliyin)
1100 roCyJapCTBEHHOTO WJIM MYHULIUIIAIBHOIO CITy KAallEero.
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2.17.6. 3asBuremo o0OecmeunBacTCS  BO3MOXKHOCTh  MPEIOCTABICHHS
HECKOJIBKUX TOCYJIapCTBEHHBIX M (WJIM) MYHHUIMOAIBHBIX yciayr B MOI]
B COOTBETCTBHH cO cTaThedl 15.1 denepampHoro 3akoHa ot 27 wutoms 2010 r.
Ne 210-@3 «O06 OpraHu3aIiu MIPEIOCTABJICHUS rOCy/1IapCTBEHHBIX
Y MYHULUNAIBHBIX yCIIyr» pazaena «CTanaapT NpeaoCTaBICHUs] TOCYAapCTBEHHOM
(MYHUITUTIAJIBHON ) YCIIYTH» (J1ajiee — KOMIUIEKCHBIN 3ampoc).

[TonydyeHne MYHUUUMNAIBHOW YCIYTH, MPEIyCMOTPEHHOM HACTOSIIUM
Pernamentom B MO®LI, BO3M0OKHO Ipu nogaye 3asiBUTENIEM KOMILIEKCHOTO 3apoca.

3asBnenue, cocraBieHHOe MOI] Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asBUTENS, JIOJDKHO OBITh TMOJIUCAHO YIOJHOMOYEHHBIM paboTHUKOM MOI]
U ckperuieHo nevarbro MOII.

3asBlICHHE, COCTABJIEHHOE Ha OCHOBAaHMM KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBbI, HEOOXOJMMBIC [JIsi MPEIOCTABICHUS MYHULMNAIBHON YCIyTH,
HaIpaBJISIIOTCS B YTIOJHOMOYEHHBIN OpPraH ¢ MPUIIOKEHUEM KOMUU KOMILJIEKCHOTO
3ampoca, 3aBepennoit MOII.

Hanpasnenne MO®I] 3asBneHunil, a Takke yka3aHHbIX B yacTu 4 ctatbu 15.1
cratbu @enepanbHoro 3axkoHa oT 27 urong 2010 r. Ne 210-d3 «O6 opranuszaruu
NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUUMNAIBHBIX YCIYyT» JOKYMEHTOB
B YTIOJHOMOYEHHBIN OpraH OCYIIECTBIISIETCS HE MO3JHEE OJHOr0 padodero JHs,
CJIEAYIOIIETO 3a JHEM MOIYUYEHHUSI KOMILJIEKCHOTO 3ampoca.

[Tomyyenue MODI] oTkaza B  OPEAOCTAaBICHUM  TOCYAAPCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIIYT, BKJIIOUYEHHBIX B KOMIUIEKCHBIA 3ampoc, HE SBISETCS
OCHOBAaHHMEM  JJIl  NOpPEKpalleHus  MOJYYEHHs]  HMHBIX  T'OCYJapCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 32 MCKIIOUCHHEM
CJIy4aeB, €ClId ycCliyra, B MPEAOCTaBICHUH KOTOPOW OTKA3aHO, HEOOXOoauMa s
MPEAOCTaBICHUS WHBIX TOCYIapCTBEHHBIX (MYHULIMMNAIBHBIX) YCIYT, BKIFOYEHHBIX
B KOMILUIEKCHBIN 3ampoc.

2.18. Uuble TpeGOBaHNsl, B TOM YHCJIE YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCTABJIEHU MYHUIMIIAIBHON YCJIYTH 110 IKCTEPPUTOPHATBHOMY
npuHUMNY (B cjIy4dae, ecJiM MyHUIMIIAJIbHAS YCJIyra npeaocTaBisercs 1o
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH MPEA0CTABJICHUS
MYHHIMIAIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.18.1. Ina mosydeHHUs MYHULMNAIBbHON YCIyru 3asBUTENb IpPEICTaBIsIET
3asIBJICHUE O MPENOCTABICHUN MYHULHMIIAJBHON YyCIYyI'M U TOKYMEHTHI (CBEIACHUS),
HEOOXOUMbIE JJI IPEIOCTABICHUSI MyHULIUTIAILHON YCIYTH:

Ha OyMaXHOM HocHuTele B YTMOJHOMOYEHHBIM OpraH mpH JUYHOM
oOpallieHuu;

Ha OyMa)XHOM HOCHUTEJE B YTIOJIHOMOYEHHBIA OpraH MOCPEACTBOM MOYTOBOM
CBA3U;

Ha OymaxkHoM HocuTese B M®II npu nuyHom oOpaliieHuu;
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B (GopMe SIEKTPOHHBIX JOKYMEHTOB C HCIOJb30BaHHEM HH(OPMAaLMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHI, BKJIIOYas HMCIOJb30BaHHE PeruoHambHOIrO
noprarna.

2.18.2. MOLl npu oOpamenun  3asgBUTENs 3a  NPEAOCTaBICHUEM
MYHULHANAIBHON YCIYTH OCYLIECTBIISIOT:

(dbopMHpOBaHUE 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) SJIEKTPOHHBIX 0Opa30B
3asBJICHUS], JTOKYMEHTOB, NMPUHATBIX OT 3asBUTENSA, KONUWA JOKYMEHTOB JUYHOTO
XpaHEHHUsI, TPUHATHIX OT 3asiBUTENsA, OOECleuuBasg WX 3aBEPEHUE IIIEKTPOHHOM
MOANKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

HaIpaBJIeHUE C MUCIOJIb30BaHUEM MH(DOPMAITMOHHO TEIEKOMMYHUKAIMOHHBIX
TEXHOJIOTUMA  3JEKTPOHHBIX JIOKYMEHTOB U (WJIM) OAJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuoM MOI],
B YIIOJJHOMOYEHHBIN OpraH.

2.18.3. Ilpu HampaBiIeHUH 3asBJICHUA W JOKYMEHTOB B JJICKTPOHHOH (hopme
C HMCIOJIb30BaHUEM PermoHalbHOrO Mopraa, 3asBICHUE U JAOKYMEHTBI JOJIKHBI
ObITh TMOANKMCAHBl YCUJICHHOW KBATU(UUMPOBAHHOW 3JEKTPOHHOW MOAMKUCHIO B
COOTBETCTBUH C TpeboBanusMu DenepanbHoro 3akona ot 6 ampens 2011 r. Ne 63-
@3 «O06 »nexkTpoHHON moanucu» W nocraHoBieHus [IpaButennscTBa Poccuiickoit
Oenepanu ot 25 wuroHs 2012 r. Ne 634 «O Bugax >JEKTPOHHOW MOIIKUCH,
UCIIOJIb30BaHUE KOTOPBIX JOIMYCKAaeTcss MpuU OOpalleHHd 3a IMOJyYEeHUEM
rOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT».

3asBUTENb - (HU3NUECKOE JIUIIO BIIPABE UCIIOJIb30BATH MPOCTYIO 3JIEKTPOHHYIO
MOANKUCH B CIy4ae, IPeaycMOTpeHHoM myHKToM 2! IpaBui ompeneneHus BHIOB
AJIEKTPOHHOM MOJIUCH, HCIOJb30BAaHUE KOTOPHIX JIOMYCKAETCA IMPH OOpalleHUH
32 MOJYyYEHHEM TOCYJAapPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, YTBEPKICHHBIX
nocraHoBiieHneMm lIpaBurenscrBa Poccuiickonn @enepanuum ot 25 wrons 2012 .
Ne 634 «O Bumax »JIEKTPOHHON MOJIKCH, UCIOJNb30BAHUE KOTOPBIX JIOMYCKAETCS
npu oOpalleHHH 32 MOJYYEHHUEM TOCYAAPCTBEHHBIX UM MYHHUIIMNAIbHBIX YCIyI»,
COrJacHO KOTOPOMY, B CIIy4a€ €ClIiM NpU OOpallleHUH B DIEKTPOHHOU (opme
32 MOJYYEHUEM MYHUIMNAIBHOW YCIYTM HACHTHPUKAUHUS U ayTeHTU(UKAIUSL
3asgBuTens - PU3NYECKOTO JTULA OCYIIECTBIISIOTCS C UCTOIb30BaHUEM (eepaibHON
rocyaapcTBeHHoNW MHGOpMaIMOHHON cucteMmbl «Enunas cuctema maeHTU(UKAITTN
u ayTeHTU(UKAIMKM B WHOPACTPYKType, oOecreunBaromeld WHGOPMAIIMOHHO-
TEXHOJIOTMUECKOEe B3aUMOJICHCTBUE NH(DOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBbIX ISt
IIPENOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme» (manmee — Enunas cuctema wuaeHTUGUKANINK € ayTeHTU(HUKAINN),
3asiBUTENb BIIPABE UCIIOJIB30BATh MPOCTYIO AIEKTPOHHYIO MOJIMUCH MIPHU O0paIeHUH
B JIEKTPOHHOH (opMe 3a MOIyYeHHEM MYHMIIMIAIbHOW yCIyTy MPU YCIOBUH, YTO
IpU BbIJIau€ KII0Ya MPOCTOU AJEKTPOHHOW MOAMUCH JIMYHOCTH (PU3UUECKOTO JHIla
YCTaHOBJICHA MPU JIMYHOM IIPHUEME.

3. CocTaB, MoC/1€10BATEJIbHOCTD U CPOKH BbBINOJTHEHUS
aJIMUHUCTPATHBHLIX Npouexyp (AelcTBHUil), TPeOOBAHUA K NMOPSAAKY
UX BBINOJTHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINIOJTHEHUSA
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aIMUHUCTPATHUBHBIX NPOLEAYP B 3JIeKTPOHHOI opme

3.1. UcyepnbiBarouuii nepeyeHb aAMUHUCTPATUBHBIX NPOLEAYP
(zeiicTBMi) PU NPEIOCTABJICHUN MYHHUUIMIIAJIBHON YCIAYTH

3.1.1. IlpenocrapineHne MYyHUIMIIAJIBHOW yCIYTH BKIIOYaeT B  ceOs
MOCJIEIOBATEIBLHOCTD CIEAYIOMMX aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBU):

npueM (perucTpaiys) 3asiBJICHUs U MpUlaraéMbIX K HEMY JOKYMEHTOB;

3ampoc JOKYMEHTOB, YKa3aHHbIX B mojpaszieine 2.7 Permamenra, B pamkax
MEXBEJJOMCTBEHHOTO B3aMOJICHCTBHUS,

PacCMOTpPEHHUE 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

NPUHATHE PEUICHUsI O MPEeAOCTaBlIeHUU MO0 00 OTKa3ze B MPEIOCTaBICHUU
MYHULHANIAIBHON YCIIYTH;

nepeaadya KypbepoM IakeTa JOKYMEHTOB U3 YIOJIHOMOYEHHOTO OpraHa
B MOI]J;

BblJlaya  (HampamieHuE)  3asgBUTENI0  pe3yjibTaTa  IPEAOCTaBJICHUS
MYHHIUITATBHON YCIYTH.

3asBUTENh BIpaBE OTO3BaTh CBOE 3asBIEHUE Ha JO00M craauu
pacCMOTPEHHUS], COTJIAaCOBaHUSI WM TOJATCOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOIIMM 3asBJICHUEM B YTOJIHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU popme, 6o MDII,

3.2. [locaenoBaTe ILHOCTDL BBINMOJHEHUS
aJIMUHUCTPATHBHBIX Npouexayp (AelcTBUII) OCyIeCTBIAAEMbIX
YIIOJTHOMOYE€HHbIM OPraHOM

3.2.1. IIpuem (peructparins) 3asiBICHUS U TPUIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.1.1. OcHoBaHMEM nJI1 Hayajaa aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBIACTCA
oOparnieHue 3asaBUTeNd B YTIOJHOMOYEHHBIN OpraH C 3asBJIECHUEM U JOKYMEHTaMH,
yYKa3aHHBIMH B Tnoapaszaene 2.6 PermameHra, a Takke NOKYMEHTaMH, YKa3aHHBIMU
B noapaszaene 2.7 PernaMeHTa MpeIcTaBICHHbIMU 3asBUTENIEM MO €r0 WHUIIUATUBE
CaMOCTOSTEIbHO, WIH NOCTYIJICHUE 3asIBICHUS u JOKYMEHTOB
B YTIOJIHOMOYEHHBIN oprad n3 MO®II.

ITocTynenue 3asBiaeHUs U JOKYMEHTOB B YIIOJIJHOMOYEHHBIN opraH u3 MOL|
OCYIIIECTBIISIETCS. C Y4€TOM OCOOCHHOCTEH, yCTaHOBIIGHHBIX cTaTheil 6.2 3akoHa
Kpacnomapckoro kpast ot 2 mapta 2012 1. Ne 2446-K3 «O06 oTAenbHBIX BOMPOCAx
OpraHu3alliyd MPEAOCTABICHHUsS TOCYJAapCTBEHHBIX W MYHULMIIAIBHBIX YCIyTI Ha
Tepputopun KpacHomapckoro kpas».

3.2.1.2. 3asBka W  JOKYMEHTbl =~ MOTYT  OBITb  HampaBJCHbI
B YTNOJHOMOYEHHBIM Oprad II0 moyre. B 3TOM ciydae HampaBisIOTCA KOIUHU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUIECTEIHCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM
NOPSJIKE, TOUIMHHUKN JOKYMEHTOB HE HaIlPaBIIIOTCS.

JIOJDKHOCTHOE JIULO Y TOJTHOMOYEHHOTO OPTaHa’
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1) mpoBepsieT HalW4yMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTH, COTJACHO MEPEYHIo, YKa3aHHOMY B mozpaszaene 2.6 Pe-
IJIAMEHTA, U JOKYMEHTOB, YKa3aHHBIX B nojpasneine 2.7 PermamenrTa, nmpeacTaBiicH-
HBIX 3asBUTEJIEM IO €r0 MHUIIMATUBE CAMOCTOSATEIBHO;

2) MPOU3BOJUT PETUCTPAIMIO YBEIOMIICHHUS O 3aBEPIICHUH CHOCA OOBEKTa
KalUTAJIbHOTO CTPOUTENBCTBA C JOKYMEHTaMH, YKa3aHHBIMH B mojpazzene 2.6
PernmamenTta, u HmOKyMEHTaMM, YyKa3aHHBIMM B mojpaszjaene 2.7 Pernmamenra,
MPE/ICTABICHHBIX 3asgBUTENIEM [0 €ro MHHUIIMATHBE CaMOCTOSITENbHO, B JIEHb HX
MOCTYIJICHUSI B Y TOJITHOMOYEHHBINA OpTaH;

3) comocTaBisieT yKa3aHHbIE B YBEIOMJICHHUSI O 3aBEPIICHUH CHOCA 00BbEKTa
KalMTAJILHOTO CTPOUTENHCTBA U JJAHHBIE B MPEICTABICHHBIX JTOKYMEHTAaX;

4) BBIABJISIET HAJIMYUE B YBEJOMIICHUHU O 3aBEPIICHUU CHOCA OOBEKTA Kamu-
TaJIbHOTO CTPOUTENBCTBA U IOKYMEHTAX UCIPABIECHUN, KOTOPBIE HE MO3BOJISIOT OJ-
HO3HAYHO MCTOJIKOBATh UX COJEPKAHMUE;

5) B cilydae mOpeaCTaBiIEHUS HE 3aBEPEHHON B YCTAHOBJICHHOM IOPSAKE
KOIMK JOKYMEHTa YyKa3aHHOro B mnozpaszzaene 2.6 PeriaMmeHra, M JOKYMEHTOB,
YKa3aHHBIX B mozpasznenie 2.7 PernaMeHnTa, NpeICTaBICHHBIX 3asBUTEIEM IO €ro
WHULMATUBE CAaMOCTOSTEIbHO, JOJKHOCTHOE JHMIO YTMOJHOMOYEHHOTO OpraHa
CJIMYaET €€ C OPUTMHAJIOM M CTaBUT HAa HEM 3aBEPUTENBbHYI0 HaANUCh «BepHOo»,
JOJDKHOCTB JIMIIA, 3aBEPUBIIETO KOMHIO, JIUUHYIO MOANKUCH, MHULIAAJBI, (paMUITHUIO,
JaTy 3aBEPEHUS, a OPUTMHAIIBI IOKYMEHTOB BO3BPAILAET 3asiBUTEIIO;

6) BBIIACT PacHUCKy-yBEIOMJICHUE O TIpUeMe (PEerucTpaiuu) JOKYMEHTOB,
yKa3aHHBIX B noapasnena 2.6 PernamenTa, 1 JOKyMEHTOB, YKa3aHHBIX B ITOAPA3AEIIe
2.7 PernaMmeHTa, IPEACTABICHHBIX 3asBUTENIEM 10 €r0 MHUIMATUBE CAMOCTOSATEIb-
HO. [Ipyn HampaBileHHH TOKYMEHTOB IO IIOYTE, HAIIPABJISET U3BEIICHUE O J1aTe I10-
JydeHus: (perucTpainuy) yKa3aHHBIX JOKYMEHTOB HE Mo3aHee yeM 4depe3 1 (oauH)
pabouuil IeHb C 1aThl UX MOJIYYEHUS (PETUCTPALIMH) [0 TIOYTE.

3.2.1.3. B cayuae HempejacTaBieHUs (MPEICTABICHUS HE B HEMOJIHOM
o0beMe) JIOKYMEHTOB, YKa3aHHBIX B mojpazjene 2.6 PermameHta, JOKHOCTHOE
U0 YTIOTHOMOYEHHOTO OpraHa Bo3BpallaeT ux 3asBUTENIO MO €ro TpeOOBaHUIO.

B cinywae ecnu IOKyMEHTHI, yKa3zaHHble B mojapasnena 2.6 Permamenrta
cCoep’KaT OCHOBAaHUSl TMpPEAyCMOTpeHHble mnyHKTOM 2.9.1 mnoapazgena 2.9
pasnena 2 PernameHTa DOKHOCTHOE JIMLO Y ITOJIHOMOYEHHOTO OpraHa MPUHUMAET
pemieHne o0 OTKaze B MpueMe JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHHUS
MYHUIIMIIAJbHOW YCIYTd M HampapisieT 3asBUTENIO yBEAOMJICHHME 00 OTKa3e B
npueMe JO0KyMEHTOB, HEOOXOAUMBIX AJIsl MPEAOCTaBICHHUS] MyHHUIIMITAJbHOW YCIYTH
C YKa3aHHWEM NPUYUH OTKa3a.

3.2.1.4. MakcuManbHbIN CPOK BBITIOJIHEHUS aAMUHUCTPATUBHOMN MPOLELYPhI
coctasisieT 1 (oauH) pabounii 1eHb.

3.2.1.5. AcnonHeHnne NaHHOW aJIMUHHMCTPATUBHOM MPOLEIYPbI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a IpPHUEM
(perucTpaiivio) 3asgBKA U MPUJIATAEMbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX MJIs
NPENIOCTABIECHUS MYHHULMUINAIBHON YCIYyIH, a TakXe Ha JOJDKHOCTHOE JIUIO
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YHOIHOMOYEHHOTO OpraHa, KOTOPOE ONpPENEJIEHO IJIABOW MYHUUMIAIBHOIO
00pa30BaHMsI OTBETCTBEHHBIM 32 MCIIOJHEHHUE MOCTYMUBIINX JOKYMEHTOB.

3.2.1.6. KpurepueM NpuHATHAA pPELUICHUS 1O JAHHOW aJIMHHHCTPATUBHOMU
IpOLEIype SIBISETCS OTCYTCTBHE OCHOBAHMW Il OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUTAIBHON YCIIyTH.

3.2.1.7. PesympraroM = aIMHHHCTPATUBHOM  MNPOLEAYPHl  SBISAETCA
perucTpanyst 3asBJICHHAA O IPENOCTABICHUM MYHUUUIAIBHOM YCIYrM U
IPWIAraeMbIX K HEMYy JOKYMEHTOB WJIH OTKa3 B IpPHUEME JOKYMEHTOB, IIpU
BBISIBJICHUY OCHOBAHUM JUJI OTKAa3a B IPUEME JJOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcauu pe3yiabTaTa aAMUHUCTPATUBHON MPOLIEITYpPbI
ABJIIETCSL BblAAYa 3asBUTENIO JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOTO OpraHa
pacnucKu O mpueme (perucTpanuu) 3asBKU O IMPEJAOCTaBICHUHM MYHULUIAIbHON
YCIIYTH ¥ IPWJIAraéMbIX K HEMY JOKYMEHTOB WJIM BblIaya yBEAOMIJICHUS 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTABICHHUS] MyHULIUIIAJbHON YCIYTH
C YKa3aHHEM MPUYUH OTKa3a.

3.2.2. 3anpoc JOKYMEHTOB, yKa3aHHBIX B mojpaszene 2.7 Permamenta, B
paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUS.

3.2.2.1. OcHOBaHMEM MJIs1 HAYaJla aAMUHACTPATUBHOMN MPOLEAYPHI SABIIAECTCS
HEIIPEICTABICHNE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.7.1 noxpasnena
2.7 pazniena 2 PermameHTa, KOTOpbIE HAXOJATCS B PaCOPSHKEHUN TOCY1apCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPABJIECHUS U MHBIX OpPraHOB, YYaCTBYIOIIHMX B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

3.2.2.2. JIOJKHOCTHOE JHII0 YTOJHOMOYEHHOIO OpraHa 3ampaliuBacT B
teueHue 1 (ogHoro) pabodero JHA ¢ AaThl mpuema (perucTpaiui) yBeIOMIICHUS O
3aBEpUIEHHMH CHOCa OOBEKTa KalWTaJdbHOIO CTPOUTENCTBA M JOKYMEHTHI,
yKaszaHHble B myHkTe 2.7.1 monpasmema 2.7 pasgena 2 PermamenTta B pamkax
MEXBEJJOMCTBEHHOTO B3aMMOJECHUCTBHSI, KOTOpPbIE HAaXOHATCS B PaCIOPSHKEHHUH
rOCyJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHUS U UHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH.

3.2.2.3. JIomKHOCTHOE JIUIO YTIOJITHOMOYEHHOI'O OpraHa MOJATOTaBIMBAET U
HaIpaBJsieT B paMKax MEKBEIOMCTBEHHOIO WH(OPMAIIMOHHOTO B3aMMOJIECHCTBHUS
MEKXBEJIOMCTBEHHBIE 3allpOChl O IMPEACTaBICHUH JOKYMEHTOB U HMH(pOpMaLuH,
HEOOXOMUMBIX JUIS TMPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIYrH, a Takke o
NPEJCTaBICHUN 3alpalluBaeMbIX CBeICHUN B (OpMe AIIEKTPOHHOIO JOKYMEHTA,
COIJIACHO  YTBEPXJACHHbIM  (opMaM  3ampoca, KOTOPBIA  MOANUCHIBACTCS
AJNIEKTPOHHON 1U(POBON MOANMKMCHIO, WM MEKBEIOMCTBEHHBIN 3ampoc O
NPEJICTABICHUN 3allpallliBaeMbIX CBEJCHHM Ha OyMa)KHOM HOCHUTENE, COIJIACHO
TpeOOBaHUAM, IPEAYCMOTPEHHBIM ITyHKTaMu 1-8 yactu 1 ctateu 7.2 @enepanbHOTO
3akoHa ot 27 wutons 2010 r. Ne 210-®3 «O6 opraHuzauuv MOpeaoCTaBICHUS
rOCyAapCTBEHHBIX M MYHUILIMITAJIBHBIX YCITYT).

3.2.2.4. IloAroToBIEHHBIE MEXKBEIOMCTBEHHBIE 3alpOCHl HAMPABISAIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  YTIOJHOMOYEHHOIO  OpraHa
C HCIOJNBb30BAHWEM €IWHOM CHUCTEMBI MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMOJCUCTBUS W MOAKIIOYAEMbIX K  HEH  PErHOHANBHBIX  CUCTEM
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MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUS (MPU HATMYUU TEXHUYECKOU
BO3MOXXHOCTH) C HCIIOJIb30BAHUEM COBMECTHMBIX CPEJCTB KPUOTOrpaduyecKoit
3alUThl UH)OPMALIUY U IPUMEHEHUEM 3JIEKTPOHHOMN MOJIMUCH COTPYIHUKOB, B TOM
YHUCJIE MOCPEICTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €JUHBIN PEECTP CUCTEM
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aumMojeicTBus (mamee — CMOB), mmbo
Ha OyMa)XHOM HOCHUTEJIE, MOJANMCAHHOM YIIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIUILIOM
Y10JIHOMOYEHHOTO OpraHa, o moyTe, KypbepoM WU MOCPEACTBOM (PaKCUMUIBHON
CBS3M, TPU  OTCYTCTBUM  TEXHHYECKOM  BO3MOYKHOCTH  HAIpaBJICHMS
MEKBEJIOMCTBEHHOT0 3ampoca.

HanpasieHue 3anpocoB JOMYCKAaeTCsl TOJNBKO C ILEJIbI0 MPEI0CTAaBICHUS
MYHUIIUIIAJIbHON YCITYTH.

ITo MeXBETOMCTBEHHBIM 3apocaM Y IOJTHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKaszaHHble B nyHKre 2.7.1 mompaszmena 2.7 pasmena 2 Permamenra,
MPEOCTABISIOTCS B CPOK HE mo3aHee 3 (Tpex) pabouux JHEW cO JIHS MOJTy4YeHUS
COOTBETCTBYIOILIETO MEXBEIOMCTBEHHOTO 3aIIpOCa.

3.2.2.5. MakcuManpHbIi CPOK BBIITOJHEHUS aIMUHUCTPATUBHON MTPOLIEAYPHI
cocTaBiisieT 2 (1Ba) paboyux IHs.

3.2.2.6. lcnionHeHne NaHHOM aJIMHHUCTPATUBHOW IPOLIEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO  YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
pacCMOTpEHHME YBEIOMJICHHM O 3aBepUICHMM CHOca OOBEKTa KalUTaJIbHOIO
CTPOUTENbCTBA U MpUJIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABICHUS MyHULUMIIAIbHOW YCIIYTH.

3.2.2.7. KpureprueMm NpUHATHS PEUICHUS IO JaHHOW aJIMHHUCTPATUBHOMN
IIPOLEType ABJISIETCSI OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.7.1 moapas-
nena 2.7 pasnena 2 PermameHTta, KOTOpbIE HAXOAATCS B PACHOPSIKEHUU Trocyaap-
CTBEHHBIX OpPraHOB, OPIraHOB MECTHOIO CaMOYIPABJIEHUS U UHBIX OPraHOB, y4acT-
BYIOILIMX B MPEIOCTaBICHUN MYHUIIMIAIIBHON YCITYTH.

3.2.2.8. Pe3ynbTaTOM aAMUHUCTPATUBHON MPOLEAYPHI SABISETCA MOJTYyUYCHHE
JIOKYMEHTOB, 3alPAllIMBAEMbIX B PAMKax MEXBEJOMCTBEHHOTO B3aUMOJEHUCTBHUS.

3.2.2.9. Cnocobom (ukcanmu pe3yabTaTa BBHITIOTHEHUS aIMUHUCTPATUBHOM
MPOLEIYpPHl SIBISETCS PETUCTPALMS JIOJHKHOCTHBIM JIMIOM Y TIOJHOMOYEHHOTO
opraHa IOCTYNMBIIMX B paMKaX MEKBEIOMCTBEHHOIO  B3aMMOJEHCTBHS
JOKYMEHTOB, HX MPHOOIIEHHE K YBEJOMIIEHHIO O 3aBEpUICHHMH CHOca OOBEKTa
KAl TAIBHOI'O CTPOUTEIBCTBA U JOKYMEHTAM, PEICTABIECHHBIX 3asIBUTEIIEM.

3.2.3. PaccMoTpeHue yBEeIOMIJIEHHS O 3aBEPIIEHUM CHOCa OOBEKTa Karu-
TaJIbHOT'O CTPOUTENBCTBA U MPUJIATra€MbIX K HEMY JJOKYMEHTOB.

3.2.3.1. OcHoBaHuEM AJis1 HaYajla aAMUHUCTPATUBHOMN MPOLETYPHI SIBISAETCS
HaJIM4YME IMOJHOrO0 KOMIUIEKTa JOKYMEHTOB, IPEIyCMOTPEHHOIO MOApa3AeiioM 2.6
PernamenTa, a Takke TOKyMEHTOB, IPEyCMOTPEHHBIX MOApa3Aesiom 2.7.

3.2.3.2. JIOJKHOCTHOE JIMLIO YTNOJHOMOYEHHOTO OpraHa OCYIIECTBISET
MPOBEPKY JTOKYMEHTOB, YKa3aHHbIX B mojpaszene 2.6 PernamenTa, U 1OKyMEHTOB,
yKa3zaHHbIX IyHKTe 2.7.1 moapasaena 2.7 PernameHTa, Ha MpeAMET COOTBETCTBUS
JEHCTBYIOIIEMY 3aKOHOJATEIbCTBY M HAJIWYMS OCHOBAHUM NJIs1 IPENOCTaBICHUS
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MYHUILIMIIAJIBHOW yCIyrd Ju00 OCHOBaHWM Jisi OTKa3a B MPEIOCTaBICHUH
MYHHIUITAIBHON YCIYTH.

3.2.3.3. MakcuManpHbIi CPOK BBIITOJHEHUS aIMUHUCTPATUBHON ITPOLIEAYPHI
cocraBisieT 1 (oguH) pabounii JeHb.

3.2.3.4. UcnonHenne AaHHOW aJMUHUCTPATUBHOW MHPOLEAYpPHI BO3JI0XKEHO
Ha JJOJDKHOCTHOE JIMLO Y IOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 33 PACCMOTPEHUE
YBEJIOMIICHHSI O 3aBEpUICHUH CHOCa OOBEKTa KamuTaJIbHOTO CTPOMUTENLCTBA U
OpWIaraéMblX K HEMYy JIOKYMEHTOB, HEOOXOJAMMBIX I MPEJOCTABICHUS
MYHULUNAIBHON YCITYTH.

3.2.3.5. KpurepreM NOpUHATUS PEIICHUS MO JAHHOW aJIMUHUCTPATUBHOU
MPOLIEAYPE ABJISETCA COOTBETCTBUE IMOJTHOTO KOMIUIEKTAa JOKYMEHTOB MPELYCMOT-
pPEHHBIX nozapaszaesioM 2.6 PeriameHnra, a Takke JOKYMEHTOB, NPELYyCMOTPEHHBIX
nozapasznenom 2.7 PeriameHta TpeOOBaHHUAM 3aKOHOJATEIBCTBA, PErYJIUPYIOIIETO
MPEI0CTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

3.2.3.6. Pe3ymbraTOM = aAMUHUCTPATUBHOW  MNPOLEAYpPHI  SIBIAECTCS
OCYULIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa IpOBEpPKH
JIOKYMEHTOB, YKa3aHHbBIX B Mojpaszene 2.6 PerimamenTa, 1 JOKYMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnonppasgena 2.7 PermameHta, Ha TOpPEOAMET COOTBETCTBHUSA
3aKOHOJIATEIbCTBY, PETYIUPYIOIIEMY IIPENOCTABICHUS MYHULIMIIAIbHON YCIYTH.

3.2.3.7. Cnocobom ¢ukcauu pe3yibTaTta aJMUHACTPATUBHON MPOIEAYPHI
SIBJIIETCS. IOJATOTOBJICHHBIA U CPOPMHUPOBAHHBINA MAKET TOKYMEHTOB HEOOXOAUMBII
JUISL pacCMOTPEHUSI YBEIOMJICHUS O 3aBEpPLIEHUH CHOCAa OOBEKTa KalUTaIbHOIO
CTPOMUTENBCTBA O NMPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH.

3.2.4. Ilpunstre peiieHus o MpeaoCTaBICHUU JTU00 00 0TKa3e B MPEIOCTaB-
JIEHUU MYHHUIIMTIAJIBbHON YCIIYTH.

3.2.4.1. OcHOBaHMEM U1 Hadaja aAMUHUACTPATUBHOMN MPOLEAYPHI SBIAETCS
OKOHYAaHME MPOBEPKU IJOKYMEHTOB, YKa3aHHbBIX B mojapaszaene 2.6 Permamenra,
U JOKYMEHTOB, yKa3aHHbIX IyHKTe 2.7.1 mogpasaena 2.7 PernamenTa, Ha npeaMer
COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

3.2.4.2. JIOJBKHOCTHOE JMLO YIIOJHOMOYEHHOTO OpraHa o pe3yJibTaTaMm
MPOBEPKM JOKYMEHTOB YKa3aHHBIX B mojpaszjneinie 2.6 PermameHTta, U JIOKyMEHTOB,
yKa3aHHbIX MyHKkTe 2.7.1 mnonpasmena 2./ PermamenTta, B ciydae Haauyus
OCHOBAHMI Ui OTKaza B MPEAOCTABICHUM MYHHIUIAIBHOM  YCIYTH,
npeaycMoTpeHHbix myHkToM 2.10.2 mogpasnena 2.10 Pernmamenra B Teuenue 2
(1Byx) pabouymx OHEH TOTOBUT MPOEKT MHUCHMEHHOTO YBEJOMJICHUS 00 OTKase B
IPEIOCTABIICHUN MYHMIIMIIAIBHOM YCIYrH, OOECHeuHMBaeT €ro COrjiacoBaHHe WU
NOJANKUCAHUE B YCTAHOBJIEHHOM B Y IOJIJHOMOYEHHOM OpPraHe MOPSJIKE.

3.2.4.3. JIomKHOCTHOE JIUIIO YTIOJIHOMOYEHHOTO OpraHa IO pe3yJibTaTaMm
MPOBEPKHU JOKYMEHTOB yKa3aHHBIX B mojpasziene 2.6 PermameHTa, U TOKYMEHTOB,
ykazaHHbIX nyHKkTe 2.7.1 mompasmena 2.7 PeriameHrta, B ciydyae OTCYTCTBHS
OCHOBAHMM Il OTKAa3a B MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTU OCYILIECTBIISET
BHECEHME CBEJICHUI O 3aBEPIICHUH CHOCA O0BEKTa KAlUTAIbHOTO CTPOUTENHCTBA B
MH(OPMAIIMOHHYIO CHUCTEMY OOECHEYEeHHs] I'PaJ0CTPOUTENLHON NEATEeTbHOCTH, a
TaKXe yBEIOMJIIET O TAKOM Pa3MEIIEHUU OPTaH PETMOHAIBHOTO FOCY1apCTBEHHOTO
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CTPOUTEIBHOIO HA/130pa.

3.2.4.4. MakcuMaJlbHbI{ CPOK BBINOJHEHUS aIMUHUCTPATUBHOM MPOLIETYpPbI
cocraBiusieT 1 (oguH) pabounii JeHb.

3.2.4.5. UcnonHeHnne AaHHOW aJMUHUCTPATHBHON MPOLEIYpPHl BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO Y IOJTHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 PACCMOTPEHUE
3asBJCHUS M TOpWIaraeMblX K HEMYy JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH.

3.2.4.6. KputepueMm NpUHATHS pEUICHUS IO JaHHOW aIMUHHUCTPATUBHOMU
MpOLEAYpE SIBISAETCS HAJWYUE OCHOBAHUM [JIsl MPEIOCTABICHUS MYHHIIMIAIBHON
yCIIyTH JIOO OCHOBAaHUM JUIsl OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIIYTH.

3.2.4.77. Pe3ynpTaToOM aJIMHUHUCTPATUBHOW MPOUEAYPHI ABISIETCS MPUHITHE
pelIeHUs] O MPEeNOCTaBICHNE MYHUIIMIAIBLHON yciayru au0o peieHust 00 oTkase B
NPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

3.2.4.8. Cnocobom ¢uKcau pe3yiapTaTa aAMUHUCTPATHBHOW MPOLEAYpPbI
SABIISETCS:

1) BHeceHHE CBEEHUI O 3aBEPILIEHUU CHOCA OOBEKTA KAMUTAIBHOTIO CTPOU-
TEJIbCTBA B HMH(QOPMALMOHHYIO CHCTEMY OO€CHEYEHHUs TPaJOCTPOUTENBHOU Jes-
tenbHOCTH (manee - UCOI'T);

2) NUCBbMEHHOE YBEIOMIIEHHE 00 OTKa3e B IPEIOCTABICHUU MyHUIUIAIb-
HOU YCIIyTH.

3.2.5. Ilepenaua KyppepoM IakeTa JOKYMEHTOB M3 YIIOJIHOMOYEHHOTO Op-
rana B MOII.

3.2.5.1. OcHoBaHueEM AJis1 HaYajla aAMUHACTPATUBHON NPOLEAYPHI ABISAETCSA
NOATOTOBJIEHHBI JUIsl BBLJAYM PE3YyJbTaT MPEJOCTABICHUS MYHULHUIIAJIBHOU
YCIIyTH.

3.2.5.2. Ilepenaya JOKyMEHTOB, SABJISIOMINXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHULANAIBHON YCIYTH U3 YTOJIHOMOYEHHOro oprana B M®IL ocymecTBisieTcs B
COOTBETCTBHHU C YCJIOBHUSIMU COTJIAIICHHS O B3aUMOICUCTBUH.

Ilepeqaya OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM Y TIOJHOMOYEHHBIM
opranoM JokyMeHToB B M®I] ocymiecTBisiercst B TeueHue 1 (oHoro) pabouero aHs
MOCJIE PErucTpaldyd JOKYMEHTOB, SBISIOIIMXCS PE3YJIbTATOM MPEAOCTABICHUS
MYHULMIAIBHOW YCIYI'M, HA OCHOBAaHHH PEECTpPa, KOTOPBIM COCTABISETCA B JIBYX
DK3EMIUISIPAX, U COJNEPKHUT JaTy M BpeMs INepeladyd JOKyMEHTOB, a TaKXKe
3aBepsIeTCSl MOANMCIMHU JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa |
pabotauka M®II.

3.2.5.3. MakcumanbHbI CPOK BBIMIOTHEHUSI aIMUHUCTPATUBHOMN MPOIICAYPHI
coctaBisieT 1 (oauH) pabouwnii 1eHb.

3.2.5.4. UctionHeHre MaHHON aJIMHHUCTPATUBHOW MPOLIEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a Iepefady
IaKera 10KyMeHTOB B ML,

3.2.5.5. KpurepusiMu NpUHSTUS PEUICHHUS MO JAHHOW aJIMUHUCTPATUBHOU
MpOLEAYpPE SBISAETCA MOATOTOBJIEHHBIM K BbIIAY€ 3asABUTEIIO0 PE3yJIbTAT NPEAO-
CTaBJICHUS MyHULIMIIAIbHOU yciyru B ML,
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3.2.5.6. Pe3ynbraTtoM agMUHUCTPATUBHON MPOLEAYPHI ABIISIETCS MMOTYyYEHUE
M®OI] pe3ynpTaTa NperoCTaBICHUS MYHHUIMNAIBHOW YCIyTH Uil €r0 BbLOAYM 3a-
SBUTEIIO.

3.2.5.7. Cnocobom (pukcanuu pe3yapTaTa BBHIIOJHEHUS aIMUHUCTPATUBHOM
IPOLEYPHI SABISAETCA HAMYUE MOINUCENH JOJKHOCTHOTO JIMLA Y IOJTHOMOYEHHOTO
oprana u paborarka M®IL] B peectpe, copepxkaliem AaTy U Bpems Nepeiaun nakera
JIOKYMEHTOB.

3.2.6. Boinaua (HampaBieHue) 3asgBUTENIO pe3yiibTaTa IpeIoCTaBICHUS MY-
HUIUIIAJIBLHON YCIyTH.

3.2.6.1. OcHoBaHueM MJIs Ha4Yayla AIMUHUCTPATUBHOM MPOLIEAYPHI SBISACTCS
OpUHATHE ~ YTOJIHOMOYEHHBIM  OpPraHOM  pEIIeHHs O  NPelOoCTaBICHUU
MYHUILIMIIAJIBHOW yCIyTH Ju00 00 OTKa3e B MNPEAOCTaBICHUM MYHUIUIAIBHOM
YCIIyTH.

3.2.6.2. JIomKHOCTHOE JUIO YIOJHOMOYEHHOTO OpraHa B TedyeHue 1
(omHOTO) pabodvero MHS CO JHS COIVIACOBaHUS YBEJIOMIICHHS BHOCHUT CBEJICHUS O
3aBEpPILICHUN CHOCA KalMTaJbHOIO CTPOUTENHCTBA B MH(MOPMALMOHHYIO CHUCTEMY
oOecrieyeHus rpaJoCTPOUTENBHON JEATEIbHOCTH.

3.2.6.3. MakcuManpHbIN CPOK BBIITOJIHEHUS aMUHACTPATUBHOMN MPOLELYPHI
coctaBisieT 1 (ouH) pabounii 1eHb.

3.2.6.4. UcrionHeHrEe NAHHON aJIMHUHUCTPATUBHOW MPOLIEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JUIO0 YTOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BblIauy
(HampaBieHue) 3asBUTENIO Pe3yJIbTaTa MPEeA0CTaBICHUS MyHUIIUIAIBHON YCIIyTH.

3.2.6.5. KpurepueM mnpuHATHS pEIICHUS TO JAHHOW aJIMHHHCTPATUBHOU
IpoLEAype SBISIETCS HAIMYUE PEUICHHS] O BHECEHUH CBEICHUHN O 3aBEpILIEHUH CHOCA
00BEKTa KaMUTAIILHOTO CTPOUTENIHCTBA B HH(DOPMAITMOHHYIO CUCTEMY 00ECTICUeHHUS
rpagoCTPOUTEIBLHON JIESITETBHOCTH.

3.2.6.6. Pe3ynpTaTroM agMUHUCTPATHBHOW NPOLEAYPHI SBISIETCS BHECEHUE
CBEJICHUH O 3aBEPILIECHUU CHOCA O0BEKTA KAalMTaIbHOIO CTPOUTEILCTBA B MH(OpMa-
LIUOHHYIO CHCTEMY OO€CNeueHUs TPaJOCTPOUTENBHOU NEATETbHOCTH JIMOO MHUCH-
MEHHOE yBeJIOMJIEHHE 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.2.6.7. Cnocobom ¢ukcanuu pesyiabTaTa aJMUHUCTPATUBHOW MPOLIEYpPbI
SIBIISICTCSI:

BHECEHHUE CBEJCHHUI O 3aBEpIICHHU CHOCa O0BEKTa KamUTaJIbHOTO CTPOU-
TEIbCTBA B HMH(OPMALMOHHYIO CHUCTEMY OOECIeueHHUs! TpaJOoCTPOUTEIHHOU Jes-
TEJIbHOCTH,

MUCbMEHHOE YBEIOMIICHHE 00 OTKa3e B MPENOCTABICHUU MYHULUIATbHON
YCIIYTH.

3.3. IlepeyeHb aAMMHUCTPATUBHBIX poueAyp (aelcTBUii) npu
NPeI0CTABJICHUH MYHHIUNIAJIBHON YCJIYIH B 3JICKTPOHHOU dopme

3.3.1. [IlpenocrapieHue MyHULMNAIBHOM YCIyrd BKIHOYaeT B ce0s
CIIeyIOIIMEe aIMIHUCTPATUBHBIC TIPOIEAYPHI (IEHCTBHUS) B JEKTPOHHOU popme:
nojydyeHus: HWHPOpPMAIMM O TOPSAKE W CPOKax MPeAOCTaBICHHS
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MYHULIANIAIBHOW YCIIYTH;
3anmucn Ha npueM B MODIL[ mia momaum 3ampoca O NPENOCTAaBICHUHU
MYHULIANIAIBHOW YCIIYTH;
(dopMupOBaHuUs 3aMpoca O MPEeIOCTABICHUN MYHULIUTIATHHON YCIYTH;
npueMa M PEerucTpaiuy YTOJHOMOYEHHBIM OpraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHULIMITAJIbHON YCIYTH;
MOJIYYEeHHS pe3yJIbTaTa MPeI0CTaBICHUSI MyHUITUTIATLHOU YCIIYTH;
MOJIYYEHHS CBEJICHUH O X0J1€ BBITIOJIHEHHUS 3aIIPOCa;
OCYIIECTBJICHUS OLICHKM KaueCcTBa MPEJOCTABICHHS] MYHUIIMITAIbHON YCITyTH;
nocyneOHoe  (BHecyaeOHoe) oOKalloBaHME  pelleHud W JIeUCTBUH
(6e3nericTBus) opraHa (opraHu3aliiu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3aIim)
1100 roCyJapCTBEHHOTO WJIM MYHULIUIIATBHOTO CITy KAaILEro.

3.4. llopsaaok ocyecTBIeHUA B 3JIEKTPOHHOI hopMe, B TOM YHcIe
¢ HcnoJib30BaHueM EquHoro nopraJja rocyiapcrBeHHbIX
U MYHHIUNAJIBHBIX YCIyr (pyHKUuii), PeruonanbHoro nopraJa,
aJMMHHMCTPATHBHBIX Npoueayp (aeiicTBUil) B COOTBETCTBUH
¢ mosioxkeHusiMu crarbu 10 @enepaabHoro 3akona ot 27 urogs 2010 r.
Ne 210-®@3 «O6 opraHu3zanum npeaocTaBjJeHUus rocy1apcTBeHHbIX
U MYHHIUNIAJTbHBIX yCJIyI»

3.4.1. Tlonyuyenue wuHbOpMAIUU O TOPSAKE U CPOKAX MPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

Nudopmarus o npegocTaBieHUd MYHUIUMIIAILHOW YCIYTH pa3MeliaeTcsl Ha
Ennnom nmoprane, PernonaiasHOM mopraie.

Ha Epgumnom mnoprane, PernonanbHOM mnopTajie pa3memiaeTcs Cleayromas
uH(popmanus:

MCYEPIIBIBAIOIIHIMA NepeYeHb JIOKyMEHTOB, HE0OXOAUMBIX
JUISL TIPEIOCTaBJICHUS MYHHUIMOAIBHOM YCIYrd, TpeOOBaHHS K O(QOPMICHUIO
yKa3aHHBIX JOKYMEHTOB, a TaKXe MepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

KpyT 3asiBUTEIIEH;

CPOK MPEAOCTABICHUS MYHHUIUNIAIbHON YCIIYTH;

pe3yabTaThl  MOPENOCTABICHUS ~ MYHUUUIAIBHOW  YCIYrH,  MOPSAJIOK
NPEACTABICHUS  JTOKYMEHTA, SBISIOLIErOCS  pe3ylabTaTOM  NPEJOCTABICHHUS
MYHULIMIIAIBHOW YCIIyTH;

MCUYEPIBIBAIONINI NIEPEYeHb OCHOBAHUM JIJIsl TPUOCTAHOBJIEHUS WUJIM OTKa3a B
MPEAOCTaBICHUHA MYHHUIIUTIATLHON YCIIYTH;

0 TpaBe 3asBUTENS Ha JA0CyleOHOe (BHECyAeOHOe) 00KaloBaHUE PEIICHUN 1
nercTBui (0e31eNCTBUS), MPUHATHIX (OCYLIECTBISIEMbIX) B XOJA€ MPEIOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

dbopmbl  3asBlIeHHM  (YBEIOMJICHMM,  COOOINECHMI),  HCIOJb3yEeMbIC
IPU MPEJOCTABICHUN MYHULIUITAJIbHON YCITYTH.
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Nudpopmanusa va Enunom moprane, PernonansHOM mopTane o MOpPAIKE U
CpOKax IMpeAO0CTaBIECHNs MYHULHUIIAIBHON YCIYyrd MNPEAOCTaBIACTCS 3asBUTEINIO
OecriaTHo.

He npomyckaerca oTka3 B 1OpueMe 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEIOCTABICHUS MYHMIMIMAIBHOW YCIYTH, a TaKXkKe OTKa3
B MPENOCTABICHUM MYHULMNAIBHOM yCIYyrM B  CJIydae, €CIM 3ampoc
U JIOKYMEHTBbI, HEOOXOAMMbIC JIsi TNPEIOCTaBICHUS MYHMUIMIAIBHOW YCIYTH,
MOJIaHbl B COOTBETCTBUM C MH(OpMaLUE O CPOKaX U MOPSIKE MPETOCTaBICHUS
MYHUIIUNIATBHOM yCIIyTH, OonmyOJguMKoBaHHOM Ha EnunHom moptane, PermonanbHOM
nopTavie.

Hoctyn k wuHpOpManMM O CpOKax U TOPSAAKE MPeIOoCTaBICHUS
MYHUITUTIATBHOM YCIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKHX-
anb0 TpeOdOBaHMil, B TOM 4Hciie 0€3 MCIOJIb30BAHMS MPOrPAMMHOTO oOecreyeHus,
YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEJCTBA 3asBUTENS TpPeOyeT 3aKItOYeHUs
JULEH3UOHHOTO WJIM MHOrO COTJIAlIEHUs C MpaBooOjafaTesieM TpOrpaMMHOIrO
oOecrieueHusi, MNPeIyCMATPUBAIOUIETO B3MMAaHHWE IUIAThI, PETUCTPALUIO WU
aBTOPU3ALUIO 3asABUTENS, WIN IPENOCTABICHUE UM IIEPCOHAIIBHBIX TAHHBIX.

3.4.2. 3anncy Ha mpueM B M®DL| mis momaum 3ampoca O MpeoCTaBICHUH
MYHULUIIAIBHON YCIYTH.

B wmemsx 1mpemocraBieHHsT MYHULUNAIBHOM YCIYTM B TOM  YUCIIE
OCYIIIECTBIISIETCS PUEM 3asiBUTEINICH 10 TIpeBapuTeabHOM 3anucu B MOII.

OcHoBaHueM JUisi Hayaja aJIMHUHUCTPATUBHOM MpPOLEIYpbl SBISIETCS
obOpamenue  3asBurelss Ha  PermoHanpHbI  mopTan, EnumHBIA  mopran
MHOTO(QYHKIIMOHABHBIX ~ I[EHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MyHULIMNANbHBIX ycayr KpacHomapckoro kpas (manee - Enunblii moptan MOI]
KK), ¢ uenpto nojayyeHus MyHULUIIAIBHON YCIYTH MO NPEIBAPUTENBHOM 3aUCH.

3anuch Ha TMpUEM MPOBOAUTCA IOCPEACTBOM PermoHanbHOro mnoprana,
Enunoro noprana MOI[ KK.

3asBUTENIO MPEAOCTABIIAECTCS BOZMOXKHOCTD 3alUCH B JIIOOBIE CBOOOIHBIE IS
npuemMa JaTy U Bpemsl B mpezenax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTENEH.

MOI] ne BmpaBe TpeOOBaTh OT 3asgBUTENSI COBEPIICHUS WHBIX JIEHCTBHIA,
KpOME TPOXOXKIACHUS WIACHTH(PUKAIMK W AyTCHTH(PUKAIMA B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickonn ®Penepanuu, ykazaHus LEIH
mpuemMa, a TaKXe TNPEIOCTaBICHUS CBEICHUN, HEOOXOAMMBIX JJII pacyeTa
JUTUTEIIbHOCTH BPEMEHHOTO MHTEpBaa, KOTOPHIH HEOOX0MUMO 3a0pOHUPOBATDH JIsI
nprema.

Kpurepuem npunatus pemeHus no JaHHOM aAMUHUCTPATUBHOW IPOLEIYPE
ABJISETCSl  HajJuM4Me  CBOOOJAHBIX i1 OpuemMa  JaTbl M BpPEMEHHU
B npejienax ycranorieHHoro B M®I] rpaduka npuema 3asBurenei.

Pe3ynpTaToMm  agMUHHUCTPAaTHBHOM  NIPOLIEAYPHl  SBISAETCS  MOJIyYEHUE
3asBUTENEM:

C HCHOJIb30BaHUEM CpelCcTB PermoHanbHOro mopraja B JUYHOM KaOWHETe
3asBuUTEIN YBEAOMIICHHS O 3anucy Ha mpueM B M®DI];
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¢ wucnosib3oBaHueMm cpencts Egumnoro moprana MOL[ KK ysemomnenwns
0 3anucu Ha npuem B MOLI Ha nanHOM mopraine.

CriocoboM ¢ukcanuu pe3ynbrata aJMUHUCTPATUBHON MPOLEAYPHI SIBISCTCS
chOopMHPOBAHHOE YBEIOMJICHHUE O 3amucH Ha mprueM B M DI,

3.4.3. dopMupoBaHue 3anpoca 0 NPeI0CTaBICHUN MyHUIIUTTAIIBHOU YCITyTH.

OcHoBaHueM g Hayajda aJIMHUHUCTPATUBHOW NPOLIEAYPHI  SIBIISIETCS
aBTOpU3alus 3asgBUTENS C MCIOJIb30BAHMEM YYETHOM 3anucu B EnuHoN cucreme
uaeHTUGUKAIMKY U ayTeHTU(PrKanuy Ha PernonansHOM mopTaie ¢ 1elblo MoJa4yu B
YOITHOMOYEHHBIM OpraH 3amnpoca O MPEJOCTaBICHUH MYHULUIIAIBHOW YCIYTH B
AIEKTPOHHOM BHJIE.

@opMHUpOBaHUE 3ampoca 3AsBUTENIEM  OCYIIECTBISETCS  IOCPEACTBOM
3alOJHEHUSI JJIEKTPOHHOM QopMbl 3ampoca Ha PerunonanbHOM moprtane, 6e3
HEO0OXOIMMOCTH JOMOIHUTENBHON MOIauu 3a1poca B KaKol-mn0o HHOHM Gopme.

Ha PeruonanpHoM mopTajge pa3Mmenjarorcss  00paslbl  3aloJHEHUS
ANEKTPOHHOM (hOPMBI 3arpoca.

dopmaTHO-JIOrMYeCKast pOBEpKa c¢(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBJISIETCS aBTOMATHYECKH TIOCJIC 3aloJIHCHUS 3asBUTENEM  KaXKJI0TO
U3 TMoJed ANeKTpoHHOM (¢Gopmbl 3ampoca. IIpu  BBISIBIEHWH HEKOPPEKTHO
3aIOJHEHHOTO OISl AJIEKTPOHHOM (opMbI 3ampoca 3asBUTENb YBEIOMIISETCS O
XapaKTepe BBIABICHHONW OIMUOKKM M TIOPSAJIKE €€ YCTPAaHEHHS TIOCPEICTBOM
MH(OPMAITMOHHOTO COOOIIEHHUsI HETTOCPEICTBEHHO B AJIEKTPOHHOMU (hopme 3ampoca.

[Tpu bopmupoBanuu 3ampoca 3asiBUTETIO 00€CTIeUnBACTCS:

a) BOBMOXKHOCTh KOIMPOBAHUS U COXPAHEHUS 3alpOCa U MHBIX JOKYMEHTOB,
yKa3aHHBIX B TyHKTe 2.6. PermamenTta, HEOOXOAMMBIX IS TIPEIOCTABICHUS
MYHULUNAIBHOW YCITyTH;

0) BO3MOXKHOCTb  3aIlOJJHEHHS  HECKOJBKMMH  3asdBUTEISAMH  OJHOM
AIIEKTPOHHOM (POpPMBI 3ampoca MpH OOpallleHWH 3a yCIyraMu, IMpeanosararoiiiMu
HaIpaBJICHUE COBMECTHOTO 3alpOca HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MOXHOCTh I€4aTH Ha OYMa)XXHOM HOCHUTENE KOMUU DJIECKTPOHHOU
dbopmeI 3ampoca;

I') COXpaHEHUE paHEe BBEJICHHBIX B JICKTPOHHYIO (JOpMY 3allpoca 3HAUCHUH B
10001 MOMEHT M0 JKEJIaHWIO TOJh30BaTeNsl, B TOM YHUCJIE NMPU BO3HUKHOBEHUU
OomMOOK  BBOJAA W BO3Bpare s  TMOBTOPHOTO  BBOJA  3HAYCHHM
B AJICKTPOHHYIO (popMy 3ampoca;

J1) 3arlojHEHUE TM0JeH JJIEKTPOHHOW (OpMBI 3ampoca J0 Hadaja BBOJA
CBEJCHUM 3asBUTEIEM C MCIIOJb30BAHMEM CBEICHUM, pa3MelIeHHbIX B EjauHOM
CUCTEME HJICHTU(DUKAIMU U AyTCHTU(PUKAIUA M CBEJCHUN, OMyOJMKOBAaHHBIX Ha
Ennnom mnoprane, PermoHasbHOM mnopTajie, B YaCTH, KacCaloLICHCs CBEICHUMU,
OTCYTCTBYIOITUX B EquHON cucreme uaeHTU(UKAIIUA U ayTeHTU(UKAIUH;

€) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM W3 ATANoOB 3alOJHEHUS DJIECKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIny;

) BO3MOXHOCTb JOocCTyna 3asiBUTeNsi Ha PervoHanbHOM MopTale, K paHee
MOJAAHHBIM MM 3alpocaM B TEYEHUE HE MEHEE OJHOTO T0Ja, a TaKKE YaCTHUYHO
c(hOpMHPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.
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CdopmupoBaHHBIN ¥ TOAMMCAHHBINA 3aIIPOC, U MHBIE TOKYMEHTHI, YKa3aHHbIC
nyHkTe 2.6. Permamenta, HeoOXOAuMble A TPEIOCTABICHUS MYHULUIATHHON
YCIIyTH, HANpaBJISIOTCA B YIOJHOMOYECHHBIM OpraH MOCpPEACTBOM PernonanbHOrO
noprarna.

Kpureprnem npusHATHSA penieHus MO TAHHOM aJIMHUHUCTPATUBHOU ITPOLIEAYpE
SBJIIETCSI KOPPEKTHOE 3arojiHeHHE 3asiBUTENIEM I0JeH 3JIEKTPOHHOU (OpMBbl
3ampoca 0 MPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

@opMHUpOBaHUE 3ampoca 3asBUTENIEM  OCYIIECTBISETCS  IOCPEACTBOM
3aMoOJHEHUS AJIEKTPOHHOM (opMbI 3arpoca Ha PernonansHOM mopTaiie.

Pe3ynbTaToM  aAMUHHUCTPATHUBHOM  NPOLEAYPHl  SIBISETCS  IMOJy4YEHUE
YOJIHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOU (hopMe 3asBJICHHS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB ITOCPEICTBOM PernonanbsHOro nopraia.

CnocoboM (ukcanuu pe3ysibTara aAMUHUCTPATUBHOM MPOLIETYPHI SBISETCS
peructpauus 3ampoca (3asBJIEHUsI) IOCPEICTBOM PerMoHanpHOrO mnoprajia u
NOJIy4eHHE 3asBUTEIEM COOTBETCTBYIOLIETO YBEAOMIICHUS B INYHOM KaOUHETE.

3.4.4. Tlpuem u peructpanusi YTOJTHOMOUYEHHBIM OPTaHOM 3alpoca U MHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

OcHoBaHuMeM [JI1 Hayaja aJMHHHCTPATUBHOW MPOLEAYpbl  SBISIETCS
NOJIy4YeHUE YIIOJIHOMOYEHHBIM OpPraHOM 3asBICHUS W INPUJIAracéMbIX K HEMY
JIOKYMEHTOB, HAIIPABJICHHBIX 3asBUTENIEM ITOCPEICTBOM PernoHanbpHOro nopraia.

Y1oIHOMOYEHHBIN opraH 00ecreYnBaeT MpUeM JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHNUS MYHUIIMIAIBHOM YCIYTH, U PETUCTPALMIO 3ampoca 6e3 HeoO-
XOJUMOCTH TMOBTOPHOI'O MpPEICTaBICHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHTEJIE.

Cpox peructpaiuu 3amnpoca cocrapisier 1 (oauH) pabouuii 1eHb.

[IpengocraBiieHne MYyHMIIMNAIBHONW YCIYyTrM HAUYMHAETCS C MOMEHTa MNpHUeMa
U pErucTpauvv  YNOJTHOMOYEHHBIM OpPraHOM  3JEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABIECHUS MYHULUIIAILHON YCIYTH.

IIpu  ormpaBke 3ampoca  MOCPEACTBOM  PermonanpHOrO  mopraia,
aBTOMaTUYECKU OCYUIECTBIISIETCSA (dbopmaTHO-I0rHYecKas IIPOBEPKA
cOPMHPOBAHHOIO 3ampoca B TMOPSAKE, ONpenenasieMOM YTMOJHOMOYEHHBIM
OpPraHoM, IOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXI0T0 U3 MOJei MeKTpOHHOU (HOpMBI
3arpoca. [Ipu BBISIBIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS IEKTPOHHOU (HOPMBI
3arpoca 3asiBUTENIb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOW OLIMOKU M MOpSIKe
ee yCTpaHEHHUsS IOCPEICTBOM HH(OPMALMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO
B DJICKTPOHHOM (hopMe 3ampoca.

[Ipn ycnemHoOM OTHpaBKe 3ampoCy MNPUCBAUMBAECTCA YHUKAIBHBIM HOMED,
N0 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs] MOCPEACTBOM PernoHaibHOTO
noptayia 3asgBUTENIO OyJeT mNpelacTaBieHa HHQpoOpMaIus O XOJAC BBIOJTHEHUS
YKa3aHHOTO 3aIpoca.

[Tocne npuHsATHA 3ampoca JTOKHOCTHBIM JIMIIOM YTIOJJHOMOUYEHHOTO OpraHa,
3anpocy B JIMYHOM KaOuHeTe 3asBUTENs MOocpeacTBoM PernonanbHOro mnoprana,
IIPUCBAUBAETCS CTATyC, MOATBEPKAAIOIINI €r0 PErUCTPALUIO.
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IIpn mocrymieHun 3ampoca Ha IMPENOCTABICHHUE YCIYTM UM JOKYMEHTOB B
JNIEKTPOHHOM  (opme,  MOANMHMCAHHBIX  YCHJICHHOM  KBaJIU(UIUPOBAHHOMN
ANEKTPOHHOM IOANMCBHIO, JOJDKHOCTHOE JIMIIO  YTIOJHOMOYEHHOIO OpraHa
IpOBEPSIET JCHCTBUTENHHOCTh YCUJICHHOW KBaJHM(PUIMPOBAHHONW SIEKTPOHHOM
ITOATIUCH.

[Ipy momyyeHuM 3ampoca B DJIEKTPOHHON (OpMEe [OJKHOCTHBIM JIMIIOM
YIIOJIHOMOYEHHOTO OpraHa IPOBEPSIETCS HAIMYME OCHOBAaHUM JUIsl OTKa3a B IPUEME
3ampoca, yKazaHHbIX B IyHKTe 2.9. Pernamenra.

[Tpu Hanuuuu x0T OBl OAHOTO U3 YKa3aHHBIX OCHOBaHHUH JOJKHOCTHOE JIULIO
YIIOJIHOMOYEHHOTO OpraHa B CpPOK, HE IIPEBBIMAIOIMIMN CPOK IPEIOCTaBICHUS
MYHULIMIIAJBbHOW  YCIIYTH, MOATOTABIMBAaE€T NUCBMO 00 OTKaze B IpUEME
JOKYMEHTOB JUJIS IIPEOCTABICHUS] MyHULIUIIAIIBHOW YCIIYTH.

Kpureprnem npusHsATHA penieHus IO TaHHOW aIMHUHHMCTPATUBHOM NIPOLIENYpE
ABJIIETCS] OTCYTCTBUE OCHOBAaHUM JIJIsl OTKa3a B MMPUEME IOKYMEHTOB, HEOOXOUMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIUIIATBHON YCIIYTH.

PesynpTaToM aAMUHHUCTPATHBHOM MPOLEAYPHI  SABISETCA  PETUCTpALUs
NOCTYNHUBIIUX B YTOJHOMOYEHHBI OpraH B 3JEKTPOHHOW (opme 3asBieHUS U
IIPUJIATAEMBIX K HEMY JOKYMEHTOB.

Criocobom (¢ukcanuu pes3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IIPUCBOCHHUE  PETUCTPALlMOHHOIO  HOMEpAa  IOCTYNMBILIEMY  3alpocy WM
C()OPMUPOBAHHOMY YTIOJIHOMOYEHHBIM OpPraHOM YBEJAOMJIEHMIO 00 OTKa3e B
IIpueMe JTOKYMEHTOB.

3.4.5. [lonyyenue pe3ynbraTa MpeaoCTaBICHUS MyHUITUTIATLHON YCIYTH.

OcHoBaHueEM U1 Ha4ajla aIMUHUCTPATUBHOW NIPOLEAYPHI ABJISETCS TOTOBBIN
K BBIJIa4€ pe3yJbTaT NPEIOCTABICHNUS MyHULUIIAIBHOW YCIYTH.

B kauecTBe pe3ynbTaTa NpenoCTaBIeHUS MyHULIUIIAIIBHOW YCIYTH 3asiBUTEIb
10 €ro BhIOOPY BIIPaBE MOIYUYUTh:

a) uMH(OpMaLMIO O BHECEHMHM CBEJCHHMA O 3aBEpIIEHUH CHOCa OOBEKTa
KAalUTAJIbHOTO  CTPOUTENbCTBA B HMH(POPMALMOHHYID CHUCTEMY OO€CHeueHHUs
IPaJOCTPOUTENBHON NESITEIIBHOCTU JUOO MHCHbMEHHOE YBEIOMJIEHHME 00 OTKasze B
MPEIOCTAaBIEHUM MYHUIMINAIBHOM YCIyru B (opMe 3JIEKTPOHHOIO JOKYMEHTAa,
MIOANMCAHHOIO  YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Y IIOJJHOMOYEHHOTO
opraHa ¢ WCHOJb30BaHUEM YCUJICHHOW KBATM(PUITUPOBAHHONW DIIEKTPOHHOM
IIOATIUCH;

0) wmHpOpPMAIIMI0 O BHECCHUH CBEACHUN O 3aBEPIICHHHM CHOCAa OOBEKTa
KallUTaJIbHOTO CTPOUTEIHCTBA B HHGPOPMAIMOHHYIO CHCTEMY OOeCleYeHHUs
IpajoCTPOUTENBHON AESATENIbHOCTH JIMOO MUChMEHHOE YBeOoMJIeHHE 00 OTKasze B
IPEIOCTABIIEHUU MYHUIIMTIATBHON YCIYTy Ha OyMa>KHOM HOCHUTEIIE.

3asBUTENb BIIPABE MNOJYYUTh PE3YyJbTAaT MNPENOCTABICHUS MYHUIMIIAIBHON
yciiyrd B opMe 3JIEKTPOHHOTO IOKYMEHTA WM IOKYMEHTa Ha OyMa)KHOM HOCHTEIIe
B TEUCHHE CPOKA JCUCTBUS PE3yJIbTaTa MPEAOCTABICHUS MYHULIIMIIATBHON YCIIyTH.

KpurepueMm npuHATHS penieHus N0 JaHHOM aJIMHHHMCTPATUBHOW Mpoueaype
ABJIACTCSI HAIMYUE PE3ysbTaTa NMPEAOCTABICHUS MyHULIUIIAIBHON YCIIYyT'H, KOTOPBIN
IIPENOCTABIIACTCA 3asBUTEIIIO.
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Pe3ynbratoM  aIMMHHMCTPAaTMBHOM  MpOLEAYypbl  SIBIASETCS  BblAa4a
(HampaBieHuE) 3asBUTEITIO JIOKYMEHTOB, ABJISTFOLLAXCS PE3yJIETaTOM
IIPEAOCTABIECHNS] MyHULIUIIAIIBHONW YCIIYTH.

CrmocoboMm  (ukcamuu  pesyibrara  BBIIOJTHCHHUS — aJAMHUHUCTPATHBHON
npouenypbl (MOITy4YEeHUE pe3yinbrara MPEeNOCTABICHUS MYHHUIMNAIbHOW YCIYTd
B dbopme AIEKTPOHHOTO JOKYMEHTA, MOJIMICAHHOTO YCUJIEHHOHN
KBUTU(QUITUPOBAHHON 3JIEKTPOHHONW MOJIMUCHIO YIMOJIHOMOYEHHOTO JIOJKHOCTHOTO
auia YIOJIHOMOYEHHOTO OpraHa SIBIISIETCS YBEAOMIIEHHE O TOTOBHOCTH PE3yJIbTaTa
NPENIOCTABICHUS MYHHUIMIAIBHOM YCIYyrd B JIMYHOM KaOuHeTe 3asiBUTENS
Ha PernoHanbeHOM moprasne.

3.4.7. [lony4yeHue cBeJileHUH O X0/1€ BBITIOJIHEHUS 3apoca.

OcHoBaHueM i Hayajda aJMHUHHCTPATUBHOM MPOUEIYpbl  SIBISETCS
oOpamienre 3asBUTeNId Ha PernoHanbHbIA TOpTal C [EJIbI0  MOJYyYEHHS
MYHHIUITATBHON YCIYTH.

3asgBUTENh MMEET BO3MOXKHOCTH TIOJNy4Ye€HHs HHQOpMaMU O XOJe
IIPENOCTAaBIECHNS MYHULUITAJIBHON YCIYTH.

Nudopmanmss o0  XxoAe  MNPEJOCTABICHHS ~ MYHHIMNAIBHOW  YCIIYTH
HaIpaBJSIETCS 3asSBUTENIO Y IOJJTHOMOYEHHBIM OPTraHOM B CPOK, HE MPEBBIIIAIOIINN
OJHOro paldoyero JAHA TOCIE 3aBEpUICHHs] BBIIOJHEHHUS COOTBETCTBYIOIIETO
JNEUCTBHS, Ha aApec DJJIEKTPOHHOM IIOYTHl WJIM C HCIOJIB30BAHUEM CPEJICTB
PernonanbHOro nopraia no BeiOOpy 3asiBUTEIIS.

[Ipu mnpenocTtaBieHUH MYHUIMIIAIBLHON YCIYTH B DJIEKTPOHHOU (dopme
3asiBUTEIIO HAIIPABIISIETCS:

a) YBEJOMIICHUE O 3allMCH HA MPUEM B YTIOIHOMOUYEHHBIN oprad win MOI],
CoJZieprKalliee CBEACHUS O AaTe, BPpEMEHU U MECTE IPUEMA,;

0) yBeIOMJIEHUE O MPUEME M PETUCTpalu 3alpoca U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JJISI MPEIOCTABJICHUS MYHULMIAIBHOM YCIYyTH, CoOJepIKailee
cBeleHuss o (Qakrte npuema 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX MAJis
MPENOCTABIEHNS MYHULIMIIAIBHOM YCIYyTH, U Hadaje MPOUEAYpPbI NMPEIOCTABICHUS
MYHULMNAIBHON YCIIYyI'M, a TakKe€ CBEACHHs O JaTe M BPEMEHH OKOHYAHMS
MPEIOCTaBIECHUSI MyHUIIMNIATBHOW YCIYTH JINOO MOTUBHPOBAHHBIN OTKa3 B IIpUEME
3arpoca U UHBIX IOKyMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUTIATbHON
YCIIyTH;

B) YBEIOMIIEHHE O PE3yjbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS. MyHULMITAIBHOM YCIIYTH, COJIEpPKAIIEE CBEICHNS O MIPUHATUU
MOJIOKUTEIBHOIO  pEHIEHUsT O MPEJOCTaBICHUM MYHULUNAIBHOW  YCIYTH
Y BO3MOKHOCTH NOJIYYHTh PE3YyJbTaT MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYTH
1100 MOTMBHUPOBAHHBIN OTKAa3 B MPEAOCTAaBICHUHN MYHUIIUIAIBHON YCITIYTH.

Kpurepuem npuHATHS pelIeHHs MO JTaHHOW aJMMUHMCTPATUBHOW MpoUEAype
aBysgeTcst oOpanieHue 3asBUTeNs Ha PernoHanabHBIM MOpTan ¢ UEIbIO MOJTYyYEHUs
MYHULMUIIAJIBHON YCIIYTH.

Pe3ynbTaToM  agAMUHHUCTPAaTHUBHOM  NPOLIEAYPHl  SBISAETCS  MOJIyYEHUE
3asBUTENIEM CBEACHUM O XOJE BBINOJHEHHU 3apoca B BUAE YBEIOMIICHUN Ha aJpec
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AIIEKTPOHHOM MOYTHl WM B JIMYHOM KaOuHEeTe Ha PernoHaibHOM mopTtane 1o
BBIOOPY 3asBUTEIIS.

CriocoboM ¢ukcanuu pe3ynbrata aJMUHUCTPATUBHON MPOLEAYPHI SIBISCTCS
OTOOpa)XEHHWE TEKYLIEro CTaTyca MPEJOCTABICHHUS MYHHIMIAIBHONW YCIIYTH
B JJUYHOM KaOuHeTe 3asBHUTEN Ha PernoHalbHOM MopTasie B AJIEKTPOHHOU (hopMme.

3.4.8. OcymiecTBiIeHUE OLIEHKM KaueCcTBa MPEJOCTABJICHUS MYHHUIIUTAIbHOU
YCIIyTH.

OcHoBaHueM [UJIsi Hayaja aJMHHHCTPATUBHOW TMpPOILEAYypbl  SBISIETCS
OKOHYAHHUE MPEAOCTABICHUS MYHULIUIAILHON YCIyry 3asiBUTEITIO.

3asBUTENI0 00ECTIEUNBACTCS BOBMOKHOCTh OLICHUTh JOCTYITHOCTh U Kaue€CTBO
MYHUIIMNIATBHOM yClIyrM Ha PermonanbHOM mopTane, B ciydae (HopMupoBaHUs
3arpoca o NMPeJIOCTaBICHUN MyHUIIUIIAJIbHON YCIIYTH B JIEKTPOHHOM (opMe.

Kpurepruem npussATHSA penieHus N0 JaHHOW aIMUHHMCTPATUBHOW IPOLELYpE
ABJIAETCS cOIrache 3asBUTENA OCYIIECTBUTh OLIEHKY JOCTYITHOCTH M KayecTBa
MYHUIMNIATBHOM YCIYTH, C UCTIOJIB30BAHUEM CPEACTB PernonanbHOro nopraia.

Pe3ynbTraTomM agMUHUCTPATUBHOMN MPOLEAYPHI SBIISETCS OLIEHKA JOCTYIHOCTH
Y KaueCcTBa MyHUIMIIAJIBLHON yCIyryu Ha PernonaibHOM moprare.

CnocoboM ¢ukcauu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISETCA
yBEIOMJIEHHE 00  OCYIIECTBJIEHMM OIEHKM JOCTYIHOCTH U  KauyecTBa
MYHHUIMIIATBHOW YCIIyI'y Ha PernoHansHOM noprasie.

3.49. [ocynebHoe (BHecyaeOHOE) OOKaloBaHWE PEHICHUN U JeUCTBUI
(Oe3meiicTBuUs) oprana (opraHu3alyy), JOIKHOCTHOTO JIUIA OpraHa (OpraHu3allimn)
A100 MYHUIIMTIANBHOTO CIIY>KaIETO.

OcHoBaHueM I Hayala aJMUHUCTPATHBHOW MPOUEAYPBI  SBISAETCS
oOpaiienue 3asBUTENs B YIOJHOMOYEHHBI OpraH ¢ UENbI0 MOJTYYSHHS
MYHHUIUITAIBHON YCIYTH.

3asBuTeN0  00ECIEYMBAECTCS  BO3MOXKHOCTH  HANpPABJICHHS  KaJlOObI
Ha pelleHus u aeicTBus (6e3neicTBre) YIOJIHOMOYEHHOIO OpraHa, J0JKHOCTHOTO
auua YT0ITHOMOYEHHOTO oprasa CILy’Kalllero B COOTBETCTBUU
co cratbeir 11.2 denmepanpHoro 3akoHa ot 27 wuroms 2010rT. Ne 210-®3
«O0 opraHuzaluy MPEeIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYI»
C HWCMOJB30BaHHEM TMOpTana (enepanbHOW TOCYJapCTBEHHOW HH(POPMAIMOHHOM
CUCTEMBI, 00ECTIEYMBAIOIICH TPOIECC MTOCYAeOHOT0 (BHECYAEOHOT0) 00KAIOBAHUS
pemieHuit W AcicTBUN (O€3MeHCTBUSI), COBEPIICHHBIX TMPH MPEAOCTABICHUN
TrOCYAApCTBEHHBIX W MYHHULHUIAIBHBIX YCIYT OpPraHaMi, MPeJOCTABISIIONIUIMUI
rOCyapCTBEHHBIE W MYHHULMIAIBHBIE YCIYTM, HMX JOJDKHOCTHBIMH JIMLAMH,
rOCYAapCTBEHHBIMH M MYHHLIMOAIBHBIMUA  CIY)KAallUMHA C  HCIOJIb30BAHHEM
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT» (mamee - cucrema
JOCYeOHOTO 00KaIOBaHNUS).

[Ipu HampaBieHUU *anoObl B 3JEKTPOHHOM BHUJIE MOCPEICTBOM CHCTEMBbI
J0CYeOHOTO 00XaoBaHUs C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «WHTepHeT», OTBeT 3adBUTENIO (MpeICTaBUTENs
3asBUTENS) HAMPABISAETCS IOCPEACTBOM CHUCTEMBI J0CYAE€OHOro 00KajaoBaHUS,
a TaKXe Croco0OM, YKa3aHHBIM 3asBUTENIEM MPU MOAa4e KaIO0ObI.
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Kpurepuem npussaTHS pemieHus N0 JaHHOW aIMHUHMCTPATUBHOM IPOLIERype
ABJIIETCSI  HEYAOBIIETBOPEHHOCTh  3asBUTENII  PELICHUSIMHU W JACUCTBUSAMU
(6e31eliCTBUSIMH ) YNoJIHOMOYEHHOTO oprasa, JIOJKHOCTHOTO Jvna
Y IIOJTHOMOYEHHOT0 OpraHa, MyHULIMIAIBHOTO CIIYKAILETO.

PesynpraToM aIMMHUCTPaTUBHOW NPOLEAYPBHl SBISIETCS HAIpPaBJICHUE
&KajoObl 3asBUTENS B YIOJHOMOYEHHBIH OpraH, MOJAHHOM C HCIOJb30BaHUEM
CUCTEMBI JI0CYI€OHOr0 00kaJI0OBaHUS B JIEKTPOHHOM BHJIE.

Criocobom (ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISACTCS
peructpanus kanoObl 3asgBUTENS, a TaKXKE pe3yjbTaTa pPacCMOTPEHUS KaJloObl B
CUCTEME J0CY1€0HOr0 00KaJI0BaHNUS.

3.5. Ilopsinok ucnpaBJieHUs JONMYIIEHHBIX OMEYATOK U OIIHOOK
B BbI/IAHHBIX B pPe3yJIbTAaTe NMPeI0CTABICHUA MYHUIIMTIAJIbHOM YCJIYyTH
AOKYMEHTAaX

3.5.1. OcHoBanMeM I Hayajda aJMUHHACTPATHUBHOM IPOLIEAYPHI SBISETCS
MOJIy9CHUE Y TOJTHOMOYEHHBIM OPTaHOM 3asBJICHHsI 00 MCTIPABICHUH JTOIMYIICHHBIX
OTIEYaTOK W OMIMOOK B BBIAAHHBIX B PE3YIbTATE MPEIOCTABICHUS MYHHUITAIIATHLHOM
yCIIyTH JTOKYMEHTax (Jajiee — 3asiBJeHHe 00 MCIPaBJICHUH JOMYIICHHBIX OMNEYaTOK
U OIIHOOK).

3.5.2. 3asgBienne 00 HCHPABICHUU JIOMYIIEHHBIX OINEYATOK M OIIUOOK
MO/Ia€TCS B MPOU3BOJIBHOM (hopMe U JOJIKHO COACPKATh CIEAYIONINE CBEICHUS:

HAaUMEHOBaHHWE YTOJHOMOYEHHOTO oOpraHa, u (wim) Qammwimmo, UM,
OTYeCTBO (TIOCNIEHEE - MPH HAIMYMHU) JOJKHOCTHOTO JIMIAa YTOJTHOMOYEHHOTO
oprasa, BbIJIaBIIIETO JOKYMEHT, B KOTOPOM JIOIYIIIEHA ONeYaTKa WU OINOKa;

daMumuioo, WMs, OTYECTBO (MOCHAeAHEe - TPU HAIWYUH), CBEACHUS
O MECTE KHUTCIbCTBA 3asdBUTENS - (PHU3WYECKOTO JMIla JUOO0 HAMMEHOBAHUE,
CBEJICHUS O MECTE HaXOXACHHUS 3asBUTENS - IOPUANYECKOTO JIUIA, a TAKKEe HOMEP
(Homepa) KOHTakTHOTO TenedoHa, aapec (aapeca) SJIEKTPOHHOW MOUTHI (TIpU
HAJMYMHA) W TIOYTOBBIA aapec, MO KOTOPHIM JOJDKEH OBITh HampaBlieH OTBET
3agBUTEIIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBHUTENIb BBISBUJI ONEYATKU U (WJIH)
OIITNOKHU;

KpaTKOe OIMHMCAHHWE OMEYaTKH W (WJIM) OIMIMOKM B BBIJAHHOM B PE3YJIbTATE
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCIYTH JOKYMEHTE;

yKazaHue croco6a wuHpopMupoBaHUS 3asBUTENS O XOJ€ PACCMOTPCHUS
BOIpOca 00 WCHPABIICHUH OMEYATOK M (WJIM) OIMMUOOK, BBISBICHHBIX 3asBHUTEIIEM,
W 3aMEHE JOKyMEHTOB, a TakK)Ke TWpeICTaBlIcHUs (HampaBjeHHUs) pe3yibTaTa
pacCMOTpEHHsI 3asBJICHUS JTUOO YBEIOMIICHHS 00 OTKa3e B HMCIIPABJICHUHU OIEYATOK
U (WJ1K) OIIKOOK.

3.5.3. K 3asgBnenuto o0 HCHpaBICHUU JOMYIICHHBIX ONEYATOK W OIIMOOK
MPUIIararoTCs:

KOMNUsS JOKYMEHTa, B KOTOPOM JIONYIlIeHa OIKOKa WIIK OTIeYaTKa;
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KOIUS  JOKYMEHTA, IOATBEPKIAIOIIEr0 IOJHOMOYMS  MPEICTAaBUTENS
3asgBUTENS, — B CIIydae MPEACTABICHNSI HHTEPECOB 3asiBUTENS IPEICTABUTEIIEM.

3.5.4. Cpok wucrpaBieHUsI AOMYIICHHOW OMNEYATKH M OIIMOKKM HE MOXKET
OpeBbIIIaTh 5 pabodynx AHEW CO JHS PErUCTpald B YTOJTHOMOYEHHOM OpraHe
3asBJIEHUs1 00 UCTIPABICHUH JTOMYIICHHBIX OMEYAaTOK U OLUINOOK.

3.55. B cnyyae oTkaza VYIOJHOMOYEHHOIO OpraHa B HCIPaBICHUU
JIOTIYIIEHHBIX MU OII€YaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHUILIMINIAJIBHOW YCIYTM JOKYMEHTaxX JMOO HapyUIeHHs YCTAaHOBJIEHHOIO CpOKa
TaKHUX UCIPABICHUH, 3asiBUTENIb MOKET 00OpaTUTHCA € Kajlo00i Ha TaHHBIN OTKa3.

XKanoba, mnocrynuBmias B YIOJHOMOYEHHBIH OpPraH B HCIPAaBICHUU
JIOTYIIEHHBIX OINEYaTOK M OIIMOOK WM B clyyae OO0XKaJOBaHMUS HApYLIECHUS
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHHI, IOJUIEKUT PACCMOTPEHHUIO B TEUEHHE 5
paboyux JTHEH CO JTHA €€ PErucTpanuu.

3.5.6. 1o pesynbraTam paccCMOTPEHHS KaT0ObI IPUHUMAETCS OAHO U3 CIEIy-
FOIIUX PEIICHUM:

1) »xanmoba ynoBieTBopseTcs B (opMe HCIpaBICHUS JOMYUIEHHBIX ONEYaTOK
Y OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPENOCTABICHNUS MYHUIIMITAIIBHON YCIIYTH;

2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBAETCS.

3.5.7. B cnyuae BHeceHMs HW3MEHEHUH B BBbIJAHHBIE IO pe3yJbTaTam
IPENOCTABICHUS  MYHHULMIIAJIBHOM  yCIYIM  JOKYMEHTBI,  HallpaBJIEHHBIX
Ha MCIPABJICHUE [OMYIICHHbIX ONEYaTOK M OMIMOOK, JOMYUIEHHBIX I10 BHUHE
Y IIOJIHOMOYEHHOT'O OpraHa, IjiaTa ¢ 3asBUTENs HE B3UMAETCH.

4. @opMbI KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHUIMNIAJIbHOU yCJIYyTU

4.1. Ilopsaok oCcylIeCTBICHUS TEKYLIEr0 KOHTPOJIS 32 COOII0IeHUEM
U UCIIOJTHEHUEM OTBETCTBEHHBIMHM J0JKHOCTHBIMHY JIMIAMM M0JI0KEHUI
perjiaMeHTa U HHbIX HOPMATHUBHBIX NMPABOBBIX AKTOB, YCTAHABJIUBAKIUX
TPeOOBAHUA K NPEIOCTABJICHUI0O MYHUIMIIAJIBLHOM YCJIYTH, 2 TAKKE
NMPUHATHEM UMHU pPelieHui

4.1.1. JloJpKHOCTHBIE JUIla YTOJHOMOYEHHOTO OpraHa Mpu MpeAoCTaBICHUN
MYHULMOAIBHOM  YCIAYTM  PYKOBOJCTBYIOTCSI  IOJIOXKEHHMSIMM  HACTOSIIETO
Permamenra.

4.1.2. Tekymuii ~ KOHTpPOJb 32  COONIOACHMEM UM HCIIOJHEHUEM
OTBETCTBEHHBIMH JOHDKHOCTHBIMH JMLAMHU Y ITOJITHOMOYEHHOTO OpraHa IMOJIOKEHHM
PermamenTa W WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHMS K MPEIOCTABICHUIO MyHUITUTIATHHOU YCITyTH, a TAaK)Ke MPUHITHEM UMHU
pelIeHuil  OCYIIECTBIISIETCS  PYKOBOJUTENEM  CTPYKTYPHOIO  MOApa3/esieHUs
YONHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHM3alyio paboTbl IO
MPEIOCTABIECHUIO MYHULIUIIAIbHON YCITYTH.

4.1.3. Texkymuii KOHTPOJIb OCYILECTBISETCS MyTEM MPOBEACHUS ITPOBEPOK
COOJIOJIEHUST ¥  BBINOJHEHUS  OTBETCTBEHHBIMH  JOJUKHOCTHBIMU  JIMLIAMU
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YOIHOMOYEHHOTO  OpraHa MOJOXXKEHMA Hacroswmero PernameHTta, HMHBIX
HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickon denepannu.

4.1.4. IlpenMeTOM KOHTPOJIS SIBJIIETCS BBISIBJICHUE U YCTPAaHEHUE HAPYIICHUIA
npaB 3asBUTENICH, MOpAJIKA PACCMOTPEHHUS 3anpocoB, oOpalieHud 3asBUTENCH,
OLIEHKA TOJIHOTHl PAcCMOTPEHHUs OOparieHuid, OOBEKTUBHOCTh M THIATEIHLHOCTD
IIPOBEPKU CBEIECHUN, 0O0CHOBAHHOCTh M 3aKOHHOCTb IIPEIaraeMbIX JUJIsl IPUHATHS
pelIeHni 1o 3anpocaM U 00pallleHUsIM.

4.2. Ilopsiiok ¥ NEPHOAUYHOCTH OCYIIECTBIEHHS MJIAHOBBIX
¥ BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI M KA4€CTBA NMPeI0CTABICHUSA
MYHUIMNAJIbHON YCJIYT'H, B TOM YK CJIe MOPSAA0K U (P)OPMbI KOHTPOJIA
32 MOJIHOTOM ¥ Ka4eCTBOM IPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCIIYTH

421.B 1menax  OCYIIECTBICHUS  KOHTPOJS 32  IPEIOCTaBICHUEM
MYHHIIMIIATIHOW YCIYTH, a TaKKe BBIABICHHUS W YCTpAaHEHHs HapyIICHUH MpaB
3asBuTeneil YIMOTHOMOYEHHBIM OPTaHOM IPOBOASATCS IJIAHOBBIE M BHEIIJIAHOBHIC
IPOBEPKHU.

4.2.2. IlpoBeneHwe TUIAaHOBBIX MPOBEPOK, TMOJTHOTBI H  KayecTBa
IPEJOCTABICHUS MYHHUIMIAIBHON YCIYyrd OCYUIECTBISETCS B COOTBETCTBUH
C YTBEP)KIEHHBIM I'paukoM, HO He pexke 1 (oaHoro) pasa B rof.

4.2.3. BHemuaHOBBIE ITPOBEPKHU MPOBOJIATCS MO OOpaIeHUsIM (PU3HMUECKUX JIUL]
U IOpUAMYECKHUX JIUI] € jKajlo0aMM Ha HapyIllIEHUE UX NPaB M 3aKOHHBIX UHTEPECOB B
XO0ZIe MPEAOCTABICHHUSI MyHUIIUTIAIbHON YCIIyTH, a TaK)Ke HA OCHOBAaHUU JOKYMEHTOB
Y CBEJICHUM, YKa3bIBAIOINX Ha HApYIIEHNE UCIIOJIHEHUS M0JI0KeHus PerinamenTa.

4.2.4. Pe3ynbraThl ITUTAHOBBIX W BHEIUIAHOBBIX TIPOBEPOK  ODOPMIISIOTCS
B BHJIC TIPABOBOTO aKTa YMOJHOMOUEHHOTO OpraHa, IJi¢ OTMEYAlOTCs BBISBJICHHBIC
HETOCTATKHU ¥ MPEAJIOKESHHS 110 UX YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTH AOJKHOCTHBIX JIMIl OPraHa, NPea0CTABJISIOLIEro
MYHHLIMIAJBHYIO YCJIYTY 32 pelieHus U aeiicTBus (0e3neiicTtBue),
NPUHUMAaeMble (0CYLIeCTB/IsieMble) MMHU B X0/1¢ NPeI0CTABJICHUSA

MYHUIMIIAIBHOH YCJIYI'H

4.3.1. OTBETCTBEHHOCTh 3a HAJUIEKAIllee MPEAOCTABICHHE MYHULUIIAIbHOU
YCIYTH  BO3JIAraeTCsi HAa  PYKOBOJUTENS  CTPYKTYPHOTO  TMOApAa3IeIeHUs
VYIOHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHW3alui0 padoThl IO
MIPEIOCTABICHUIO MYHHUIIUTIAILHON YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHUIUIIATbHON
YCIYTH  3aKpeIUIAeTCS B  JIOJDKHOCTHBIX HMHCTPYKIUSAX  JOJKHOCTHBIX  JIWIT
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEAOCTABIICHUEC MYHHITUIAIBHON
YCIIyTH.

4.3.3. B ciyuae BbIsSIBIICHUS HapyIlIeHUN 3aKOoHOAaTeNbCTBa Poccuiickoit de-
Jepaluu 1 3akoHoaarenscTBa KpacHogapcekoro kpasi, moJiokeHuit Hactosiero Pe-
IJIaMEHTA, a TaKXKe MpaB 3asBUTENIe BUHOBHBIE JIMIIA MPUBJIEKAIOTCS K OTBETCTBEH-
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HOCTH B COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickont denepanumu.

4.4. IloJs10:xeHNs, XapaKTepU3y0OLMe TPeOOBaHUSA K NOPSAKY U dopmam
KOHTPOJIA 32 NPEAOCTABJICHHEM MYHULUIIAJIBHOM YCJIYIH, B TOM YUCIe
€O CTOPOHBI I'PAXKAAH, UX 00bEeAUHECHUN U OPraHU3aALUI

44.1. KonTposb 3a TOPEIOCTABICHWEM  MYHULMIAIBHOM  YCIyrH
OCyHIECTBIsIETCS. B (hopMe MPOBEPKU COOJIIO/ICHUSI TTOCIEN0BATEILHOCTH IEUCTBHM,
ONpENENICHHbIX  AOMUHHCTPATUBHBIMUA  MPOLUEAYpaMH IO  HUCIIOJIHEHUIO
MYHULUNAIBHON  YCIyTH, TMPUHATHEM PELUICHUN JOKHOCTHBIMU  JIMI[AMU
YOJIHOMOYEHHOTO OpraHa, COOJIIOJCHUS M HCIOJHEHUS TOJLKHOCTHBIMH JIMIIAMU
YIOJIHOMOYEHHOTO  OpraHa HOPMAaTHBHBIX IPABOBBIX akKTOB  Poccuiickoi
®enepannu, KpacHogapckoro kpas, a Takxe MoJ0KEHUN HacToAero Pernamenra.

4.4.2. Tlopsgok U GopMbl KOHTPOJIA 32 MPEIOCTaBICHUEM MYHUIUIIAIBHOU
YCIYTH CO CTOPOHBI YNOJHOMOYEHHBIX JOJDKHOCTHBIX JIAIL YTOJHOMOYEHHOTO
opraHa  JOJDKEH  OBbITb  TIOCTOSIHHBIM,  BCECTOPOHHUM,  OOBEKTHBHBIM
1 3((HEKTUBHBIM.

4.4.3. Kontponp 3a ucnosHeHHEM PerimaMmeHTa €O CTOPOHBI TpaXKJaH, HUX
OOBEIMHEHUN M OpraHu3aluid SBISETCS CAMOCTOSTENbHOW (OPMON KOHTPOJIA
U OCYUIECTBIIIETCA IyTEM HallpaBieHHsl oOpallleHud B YIOJHOMOYEHHBI OpraH
Y TIOJyYeHUs NMUCBbMEHHOW U YCTHOM MH(pOpMaluu O pe3yibTaTaxX MPOBEIECHHBIX
IPOBEPOK M IMPHUHATBIX [0 pe3yJbTaTaM IPOBEPOK Mepax, B TOM YHUCIE
o0>aroBaHUs NEUCTBUM (0e3/1eCTBUSI) U PEIICHUH, OCYIIECTBISIEMBIX (TPUHSTHIX )
B XoJe wucnojgHeHuss Periamenta B cyneOHOM TMOpsZKE, B COOTBETCTBHUH
C 3aKOHOJaTeNnbCTBOM Poccuiickoit denepanni.

5. JocyneOHblii (BHecyAeOHBbIN) MOPSAA0K 00KAT0BAHUS PelleHU
U AelcTBUil (0e31eHCTBYUSI) OPraHOB, PEI0CTABISIOLINX
MYHHUIMIAJbHbIC YCJIYTH, HUX JOJKHOCTHBIX JHI JIH0O
MYHHUIMIAJBHBIX CJIY/KAlIUX, 2 TAKKE MHOTOQYHKIMOHAJIBHOI0 LIEHTPA J1100
padoTHUKA MHOTO(pYHKIMOHAJIBLHOIO0 LIEHTPA

5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 HX MpaBe Ha A0cyae0Hoe
(BHecyaeOHoOe) o0kaioBaHme AeilcTBUH (0e3xeiicTBUA) M (MJIM) PellIeHUH,
NPUHATHIX (0CYIIECTBJIECHHBIX) B X0/€ MPeI0CTABJICHUSA
MYHUIMNAJIBHOU YCJIYTH

5.1.1. 3auHTepecoBaHHOE JHMIO (Jajiee — 3asBUTENIb) MMEET MPaBO Ha
nocyneoHoe (BHecyneOHOe) oOkajoBaHHE pEIICHWM W JedcTBuil (0e3aecTBuS)
u (WIM) pelIeHHM, MPUHSATHIX (OCYIIECTBICHHBIX) YTMOJHOMOYEHHBIM OPraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJTHOMOUYEHHOTO OpraHa, Ju00 MYHHIUIATHHBIM
ciyxxauum, M®L], pabotnukom MO®IL[ B Xoae mpeaocTaBieHHUs] MyHHUIUIAIbHOM
yciyrH (fnanee — qocyaeonoe (BHecyneOHOe) 00KaI0BaHKE).
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5.2. Opra"nbl MECTHOTO CaMOYNPaBJIeHUsl, OPTraHU3ANHU
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHME KAJI00bI JTUIA, KOTOPBIM MOKeT ObITh
HANPAaBJIEHA KAaJ1002a 3asiBUTEJIS B 10Cy1e0HOM
(BHecy1eOHOM) MOpAIKe

5.2.1. Kanoba Ha pemnieHus u AekcTBHs (0e31elCTBUE) TODKHOCTHBIX JIHIT
YOJIHOMOYEHHOTO OpraHa, MYHHUIUNAIBHBIX CIYXKaIllMX ToJaeTcs 3asBUTENIeM
B YIIOJIHOMOYEHHBIA OpraH Ha UMsI PYKOBOJUTENS Y TIOJITHOMOUYEHHOT'O OpraHa.

5.2.2. Bcnydae eciau oOXamyroTcsi pelieHus U jJedctBus (Oe3neicTBue)
PYKOBOIUTENS YIOJHOMOYEHHOTO OpraHa, jkajo0a MOJaeTCs B BBIIICCTOSIIIHIA
opra (B MOpPSAKE MOTYMHEHHOCTH).

[Ipu OTCYTCTBHH BBIMIESCTOSIIETO OpraHa )ajo0a Mo1aeTCs HEOCPEACTBEHHO
PYKOBOJIUTEIIO Y TOJTHOMOYEHHOTO OpTaHa.

5.2.3. XKanoOwsl Ha pemeHus W neucTBus (Oe3mericTBue) paboTtHuka MOI]
nogarorcsi pykopoauteno »toro M®I[. KamoOGel Ha perieHus U JEUCTBUS
(Oe3nmeiictBue) MOIL] mnopatorcs B AenapTaMeHT HMHGOPMATH3aUUMU U CBS3H
KpacHogapckoro kpas, sBustomuics yupeautenem MOL[ wim 101KHOCTHOMY
JIUILY, YIOJIHOMOYEHHOMY HOPMATHUBHBIM MTPABOBBIM akToM KpacHomapckoro kpas.

5.3. Cnoco0b1 HH(pOPMHUPOBAHUS 3asiBUTEIEH 0 MOPSAKe
MO/Ia4¥ U PACCMOTPEHUS KAJI00bI, B TOM YHCJe ¢ HCob30BaHueM Enqnnoro
nopraja u PernonajbHoro noprasa

5.3.1. Uadopmaruio o mopsiike mojgaqu ¥ pacCMOTPEHUS KaoObl 3asBUTENN
MOTYT TMOJY4YUTh Ha WH(GOPMAILMOHHBIX CTEHAAX, PpACIOJIOXKEHHBIX B MeECTax
MIPENOCTABIECHNS MYHULMIIAIIBHOW YCIYTH HENMOCPEACTBEHHO B Y OJHOMOYEHHOM
opraHe, Ha OoQUIMAIBHOM caiTe YTOJTHOMOYEHHOro oprana, B M®II, na Eqgunom
noprayie 1 PernonasibHOM noprazie.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJIHPYIOIIUX NOPSIA0K
a0Ccy1e0HOro (BHeCcy1e0HOr0) 005KaJI0BAHUSA PellIeHU 1 1eCTBUH
(0e3neiicTBUsI) OpraHa, Npea0CTABJSIIOIIEr0 MYHUIIUNIATBHYIO YCJIYTY,

a TaKiKe ero J0JKHOCTHBIX JIMII

5.4.1. HopmaTuUBHBIMH TPAaBOBBIMU AaKTaMH, PETYJIHUPYIOMIUMU MOPSIIOK
nocyneoHoro (BHeCyZeOHOr0) 00KajloBaHUs pelICHUN U JeicTBUil (O6e31eicTBI)
YOoJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI[ YTIOJHOMOYEHHOrO OpraHa, Ju0o
MyHUIUNANBHBIX cinyxamux, MOL], pabotHukoB M®I] sBnstoTcs:

1) ®enepanbhbiii 3akoH oT 27 utons 2010 r. Ne 210-d3 «OO0 opranuzauuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT»;

2) mnocranoBinenue IIpaBurenbctBa P® ot 16 aBrycrta 2012 r1. No 840
«O Tmopsake TOJaYM W PACCMOTPEHHUS HKaloO Ha pelieHus W JeHCTBUsA
(Oe3neiicTBuUE) eaepatbHbIX OPTAHOB UCTIOTHUTEIBHON BIIACTU U UX JOJHKHOCTHBIX
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aun,  ¢GefepalbHbIX — TOCYJApPCTBEHHBIX  CIOYXKalluX, JIOJDKHOCTHBIX  JIWIT
rOCYJIapCTBEHHBIX BHEOIODKETHBIX dboHI0B Poccuiickoit Oenepanuu,
TOCYJapCTBEHHBIX KOPIOPAIWA, HAJECICHHBIX B COOTBETCTBUH C (eaepabHBIMU
3aKOHAMHM TIOJIHOMOYHUSMHM TIO TMPEJOCTABJICHUIO TOCYJApCTBEHHBIX YCIyT B
YCTaHOBJICHHON cdepe ACATENHHOCTH, W WX JOJDKHOCTHBIX JIMI], OpPTaHHU3aInH,
npeaycMOTpeHHbIX YacThio 1.1 cTathu 16 denepanbHoro 3akona «O0 opraHuzanuu
MPEIOCTABIIEHUS TOCYAaPCTBEHHBIX U MYHUIIUMIIATIBHBIX YCIYT», U UX PAOOTHUKOB, a
TaKkK€ MHOTO(DYHKIIMOHAJIBHBIX IEHTPOB MPEJOCTABICHUS] TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U UX paOOTHUKOBY;

3) mocraHoBJIEHHUE TJIaBbl aqMUHUCTpaIu (TyoepHaropa) KpacHomapckoro
kpas ot 11 ¢espans 2013 1. Ne 100 «OO6 yrBepxaeHuun I[lopsinka momadud u
paccMOTpeHHs kKano0 Ha pelieHus U AeUcTBUs (0e3/1elCTBHE) MCIOJHUTEIbHBIX
OpraHoB TOCYyJIapCTBeHHOUW Biactu KpacHomapckoro kpasi, MpeaoCTaBIISIONIAX
rOCYJIapCTBEHHBIE YCIYTH, WX JOJDKHOCTHBIX JIMI[ JIMOO TOCYJapCTBEHHBIX
rpaxkaaHckux ciyxamux KpacHomapckoro kpasi, MHOrO()yHKIIMOHATIBLHOTO LIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

6. Oco0eHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX NpouLeaAyp (aeiicTBmii)
B MHOIO()YHKIMOHAJIBHBIX HIEHTPAX NMPeJI0CTABICHUA rOCy1apCTBEHHBIX
U MYHHIUNAJIBHBIX YCJIYT

6.1. IlepeyeHb aAMHUHUCTPATHUBHBIX NMPOLEAYP (AeHCTBUH),
BBITNIOJIHSIEMbIX MHOTO(YHKIMOHAJIbHBIMH HEHTPAMU NMPEA0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHUIMINIAJIbHBIX YCJIYT

6.1.1. [IpenocraBnenue MYHULATTATBHON yCIyTH BKJIIOYAET
B ce0d cleayronme agMUHUCTPATUBHBIE MPOUEAYPHl (IEUCTBHS), BBIMOIHSIEMBIE
MOII;

MH(pOpMUPOBaHUE 3asBUTENS O MOPSAIKE MPEAOCTABICHUS MYHHUIUIAIBLHOU
ycnyru B M®II, 0 xone BBINOJHEHUS 3alpoca O MPEIOCTABICHUN MYyHULMITAIIBHON
YCIIyI'¥, TI0 WMHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEAOCTABIECHUEM MYHHUIMNATBHOU
YCIIyI'M, a TakXe KOHCYJIbTUPOBAHHE 3asBUTENS O IMOPSJIKE MPENOCTABICHUS
MyHULMNAIBHOMN yciyru B MOLI;

nmpueM 3ampoca (Janee - 3asBICHUE) 3asBUTENE O MPEJOCTaBICHUU
MYHUIIUIIAIBHONW YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABIICHUS
MYHULIMIIAIBHOW YCIIyTH;

nepeaady YINOJHOMOYEHHOMY OpraHy, 3asBIE€HHS O MPEJOCTaBICHUU
MYHUIIUIAJIBHON YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHHUS
MYHULUITAIBHOMN YCIIYTH;

OpyueM  pe3yibTara  MNPEAOCTABICHUS  MYHUIMNAIBHOW  yCIyTH  OT
YTOJTHOMOYEHHOTO OPraHa;

BbIIAYy 3asBUTENIO pe3yjbTaTa MNPEIOCTABICHUS MYHMIMIAIBHON YCIIYTH,
B TOM YHUCIJIE€ BblAauy JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOATBEPIKIAIOIIUX
COJIEpP>KaHUE DJIEKTPOHHBIX JTOKYMEHTOB, HampasiieHHbIX B M®I] no pesynbraram
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IIPEAOCTABICHNS MYHMIMIIAJBHON YCIYTM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKKe
BbIJIa4y JIOKYMEHTOB, BKJIFOYasl COCTABJICHHE Ha OyMa>KHOM HOCHUTEJE M 3aBEPEHUE
BBIMHICOK 13 UH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOTO OpraHa.

6.2. Ilopsinok BbINOJTHEHUA AAMUHUCTPATUBHBIX NPoLeayp (AelCTBHH)
MHOTO0()yHKIMOHAJIbHBIMHU LEHTPAMH NPEI0CTABJICHHUSA FOCYAAPCTBEHHBIX
U MYHUIIUNIAJTBbHBIX YCJIYT

6.2.1. HudopmupoBanue 3asBUTENECH OCYIIECTBIACTCS IOCPEICTBOM
pa3MellieHusl akTyalbHOM MW ucYeprnblBaroniel uHdopmanuu, HeoO0X0oAuMon
JUTSL TIOJTYYEHUS MyHUIIUTIATBHOM yCIIyTH Ha WH(OOPMAIIMOHHBIX CTEHJIaX WM MHBIX
UCTOYHUKAX HWH(OpMUpoBaHUs, a Takke B okHe MODI[ (uHOM crHenuanbHO
000py10BaHHOM pabouem MecTe B M®IY), npeHa3HAaYCHHOM
J1s1 UHPOPMUPOBAHUS 3asiBUTENICH O TOPSJIKE MPETOCTABICHUS MYHUIIMIATBHBIX
YCIIYT, O XOJ€E PACCMOTPEHHUSI 3alIPOCOB O MPEAOCTABICHNA MYHULIUIIAIBHBIX YCIIYT,
a TaKXke IJi1 TPEeJOCTaBICHUS HWHOM HH(pOpMaIMU, B TOM 4YHCIE YKa3aHHOU
B IOANMYHKTe  «a» nyHkrta &  IlpaBun  opranuszanumm  J€SITEIBHOCTH
MHOTO()YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABIICHUS roCyAapCTBEHHBIX
M MYHULMNAIbHBIX YCIYr, YTBEPKICHHBIX IOCTaHOBIeHUEM IIpaBurtenbcTBa
Poccuiickoit @enepanmu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxkaenun [IpaBun
OpraHu3aluy JCSTEIBbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBIICHUS
rOCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

6.2.2. OcHoBaHMEM MJisI Hayajna aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
obpamenue 3asBurenss B ML ¢ 3asgBieHneM U JOKyMEHTaMH, HEOOXOUMBIMU JIJIS
MPEAOCTaBICHNUS MYHULMNAIbHON YCIYyrd, B COOTBETCTBUM C Tojapaszaenom 2.6
Permamenrta, u JOKYMEHTOB, YKa3aHHbIX B mnogpaszaene 2.7 Permamenra,
MPEICTABJICHHBIX 3agBUTEIIEM IO €r0 MHULIMATUBE CAMOCTOSITEILHO.

[Ipuem  3asBmeHnss w©  AOKymMeHTOB B MO®I[  ocymiecTBisieTcs
B cooTBeTCTBHM ¢ DenepanbHbiM 3akoHOM OT 27 wuronsga 2010 r. Ne 210-03
«O0 opraHuzalyy Npe0CTaBICHUS] TOCYIAPCTBEHHBIX U MYHULIUMAIBHBIX YCIYT,
a TaKXe C YCIOBUSIMU COTJIAlICeHUs 0 B3aumoaenctBun M®L] ¢ YnoiHOMO4YEeHHBIM
OpraHoM (Jajiee - COIJIAIIEHUE O B3aUMOJICCTBUN).

Pa6otank M®I] npu npueme 3asBiIeHHs O TPEIOCTABICHUN MYHHUITUTIATHLHOM
yCIIyTH 0O 3ampoca O MPEJOCTABICHUH HECKOJBKUX TOCYAapCTBEHHBIX U (UJIIH)
MyHUIMNANBHBIX yciuyr B M®II, npenxycmorpenHoro crarbeit 15.1 ®@enepanbHoro
3akoHa ot 27 wutons 2010 r. Ne 210-®3 «O6 opraHuzanuu MpeaOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT» (Aanee — KOMIUIEKCHBIN 3a1pocC):

YCTaHABJIMBAET JIMYHOCTh 3asBUTEJNISI HA OCHOBAHWM MACIOpPTa Tpa)kAaHUHA
Poccurickon @epepauM U HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIUYHOCTH
3asBuUTENIS, B COOTBETCTBUM C 3aKOHOJAaTeILCTBOM Poccuiickoit @enepannu;

MPOBEPSIET HAIMYME COOTBETCTBYIOUIMX IIOJHOMOYMA HA TMOJYYEHHUE
MYHUIIUTIATBHOM YCIIYTH, €CJIM 3a MOJYyYEeHUEM Pe3ysbTaTa yCiayru oOpaniaercs;

POBEPSAET MPaBUILHOCTh COCTABJICHUS KOMIUIEKCHOTO 3ampoca (3asBiIeHHUs ),
a TaKkkKe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUU C
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nozapasznenom 2.6 PeriiameHTa, M JOKYMEHTOB, yKa3aHHbBIX B mozpaszaene 2.7
PernamMenra, npeicTaBiIeHHBIX 3asBUTEIEM IO €r0 MHUIIMATUBE CAMOCTOSITENBHO;

MpOBEpPsI€T HA COOTBETCTBHE KOMUU MPEACTABISEMBIX JOKYMEHTOB
(32 MCKIIOYEHHMEM HOTApUAJIbHO 3aBEPEHHBIX) HMX OpUTHMHANAM (Ha NpeaMeT
HaJWyusl MOJYUCTOK WJIM JOTNEYaToK). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpallacT
MOJIMHHUKH 3asiBUTEITIO;

OCYILIECTBIISIET KOIHPOBAHUE (cxkaHupoBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1 - 7, 9, 10, 14 u 18 yactu 6 cratbu 7 denepanbHOTrO
3akoHa oT 27 wuronsg 2010 r. Ne 210-®3 «OO6 opraHuzanuy MNpeIoCTaBICHUS
rOCyAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (Jajiee - JOKYMEHTHI JIMYHOTO
XpaHEHMs]) W TPENCTaBICHHBIX 3asBUTENIEM, B Cly4yae, €clu 3asiBUTEIb
CaMOCTOSITEIbHO HE MPEACTaBUI KONMUU JOKYMEHTOB JIMYHOTO XpAaHEHUS,
a B COOTBETCTBUM C aJMUHHUCTPATUBHBIM pETJIaMEHTOM MPEIOCTABICHUS
MYHULMNAIBHON YCIYTH JJIsl €€ MPEeAOCTaBICHUsI HEOoOXoauma KOIuUsl JOKYMEHTa
JUYHOTO XpaHeHUs (3a UCKIIOYEHHWEM cliydasi, KOrja B COOTBETCTBUU
C HOPMAaTUBHBIM IMPABOBBIM AKTOM ISl MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH
HEOOXOJIMMO TMPEIBbIBICHUE HOTAPUAIBHO YAOCTOBEPEHHOM KOMUU JIOKYMEHTa
JUYHOTO XpaHEHHUs). 3aBepsieT KOMHM JOKYMEHTOB, BO3BpAaIlla€T MOJJIUHHUKU
3asBUTEIIIO;

OpyU OTCYTCTBHM OCHOBAaHMM JJIsi OTKaza B MOpHEME JIOKYMEHTOB,
B coOTBeTCTBUU C myHKTOM 2.10.2. mnonpasaena 2.10 PernameHTta, peructpupyer
3asiBJICHUE W JIOKYMEHTBHI, HEOOXOJMMBIC NJisi MPEIOCTABICHHUS MYHHUIIUITATILHON
yciyrd, GopMUpYeT MaKeT TOKYMEHTOB.

[Ipu npueme komruiekcHoro 3ampoca y 3assutens padotHuk M®I] o6s3an
npouH(POPMHUPOBaATh €ro 000 BCEX TOCYJAPCTBEHHBIX U (WJIM) MYHHUITUNATBHBIX
yCiyrax, ycliyrax, KOTOpbIE SIBJISIFOTCS HEOOXOIUMBIMU M OOS3aTeIbHBIMU IS
MPEA0CTaBICHUS TOCYJAPCTBEHHBIX (MYHUIUIIAIBHBIX) YCIYT, MOJIYYEHUE KOTOPHIX
HEOOXOJMMO JJIsi TIOJYYEHHS TOCYJAPCTBEHHBIX (MYyHUILMMOAIBHBIX) YCIYT,
YKa3aHHbBIX B KOMIUIEKCHOM 3aIpoce.

B ciyyae HECOOTBETCTBUS JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTb,
HOPMATUBHO YCTAaHOBJEHHBIM TPEOOBAHUSM WM €ro OTCYTCTBUS — PaOOTHHK
MOI] undopmupyer 3asBHUTENsT O HEOOXOAUMOCTH TPEIBSIBICHUS TOKYMEHTA,
YAOCTOBEPSIIONIETO JIMYHOCTh, JJISI TPEIOCTABICHUS MYHULMIAIBHOW YCIyrd
u mpemnaraet oOpatuthcss B ML mocie mnpuBeneHHs B COOTBETCTBHE C
HOPMATHBHO YCTAHOBJIECHHBIMH TpPEOOBAaHUSIMH JOKYMEHTA, YIOCTOBEPSIOIIECTO
JUYHOCT.

[Ipu mpenocraBieHUM MYHUIUINAIBHOW YCIYTH IO 3KCTEPPUTOPUATBHOMY
npuHuuny MOI1:

NpUHUMAET OT 3asBUTENS 3asBJICHUWE U JIOKYMEHTBI, IPEACTaBJICHHbIC
3asgaBUTEIIEM,

OCYILIECTBIISIET KOIHPOBAHUE (cxkaHupoOBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1 - 7, 9, 10, 14 u 18 yactu 6 ctatbu 7 denepaibHOTrO
3akoHa oT 27 wuwonsg 2010 r. No 210-®3 «OO6 opraHuzanuy MNpeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHHULMUIAIBHBIX YCIyr» (Jajnee - JOKYMEHTHI JIMYHOTO
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XpaHEHMs])) W TPEACTABICHHBIX 3asBUTENIEM, B ClIy4yae, €clid 3asBUTEIb
CaMOCTOATENIbHO HE TPEJICTaBHJI KONUU JOKYMEHTOB JIMYHOTO XPAHEHHMS,
a B COOTBETCTBUM C aJMUHUCTPATHBHBIM PEIIAMEHTOM IPEJOCTABICHHUS
MYHUIIUIIAJIBHONW YCIyTH AJIA €€ MPeJOCTaBICHUSI HEOOXOAMMa KOMUS JOKyMEHTa
JUYHOTO XpaHEHWs (3a MCKIIOYEHUWEM Ciy4as, KOria B COOTBETCTBUH
C HOPMAaTUBHBIM IPABOBBIM AKTOM JUIsl MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
HEOOXOAMMO TMpPEAbSIBICHUE HOTAPUAIBHO YJOCTOBEPEHHON KOMUU JOKyMEHTa
JIMYHOTO XPAHECHHUS);

bopMHUpYET DBIEKTPOHHBIE JTOKYMEHTHI M (WJIM) SJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, TOKYMEHTOB, NMPUHATBIX OT 3asABUTENSA, KOMUW JOKYMEHTOB JIMYHOTO
XpaHEHHUsI, MPUHATHIX OT 3asBUTENs, OOecleynBas WX 3aBEPEHUE DIIEKTPOHHOM
IOJIKCHIO B YCTAHOBIEHHOM HOPSJIKE;

C HCIIOJb30BAHUEM HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUN
HaIpaBJIsIeT 3JIEKTPOHHBIE TOKYMEHTHI U (WMJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIoM M®IL, B YIOJTHOMOYEHHBINH
Opras, NpeJOCTABIISIIONINI MYHUIIMIIAIIBHYIO YCIIYTY.

Kpureprem npuHsATHA pemieHus IO HACTOALIECH aIMUHUCTPATUBHOW IIPO-
LHEaype SBISIETCA OTCYTCTBHE OCHOBAHMM [JI1 OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHULMIAIBHONU YCIYTHM, B COOTBETCTBHE C
nyHkToM 2.10.2. moapasaena 2.10 Pernamenta

Pe3ynpraToM  HCIIOJIHEHMS  AIMUHUCTPATHBHOM  IPOLELYpPHI  SIBIIAETCS
perucTpanus 3amnpoca (3asBJICHHS) U BblAadya 3asBUTENIO PACIHUCKA B MOJYYEHUU
JIOKYMEHTOB JTUOO OTKa3 B MpUEME JOKYMEHTOB, NPHU BbISBICHUN OCHOBAHUN NJIs
OTKa3a B MPUEME JOKYMEHTOB (10 JKEJIAHWIO 3asiBUTENS BBIJACTCS B MHCbMEHHOM
BUJIE C YKA3aHUEM MIPUUMH OTKa3a).

HNcnomHenne  1aHHOW  aIMUHUCTPATUBHOW  INPOLEAYPHI  BO3JIOKEHO
Ha paboTHuka M®LI.

6.2.3. OcHOBaHMEM UIsI Hadyana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
npuHatne M®IL] 3asBlIeHUS W NpUIIAraeMbIX K HEMY JOKYMEHTOB OT 3asBUTEIA
(makeT JOKYMEHTOB).

Crneuranuct  yHoJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, C HCIIOJIb30BAaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMA 1O 3allMIIEHHbIM KaHajdaM CBS3HW, NPHUHUMAET 3JIEKTPOHHBIE
JOKYMEHThl W (WJIM) DSJEKTPOHHbIE 00pa3bl JOKYMEHTOB, HEOOXOJUMBIX JIs
IPEIOCTABICHUS MYHULMIAIBHOW yciayrd, 0e3 HeoOXOAUMOCTH TOBTOPHOTO
OPEJICTaBICHUS 3asBUTENIEM MJIM MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM TaKuX
JJOKYMEHTOB Ha OyMa)KHOM HOCHTENE, €CIH JJIEKTPOHHbIE JOKYMEHTHl M (HJIN)
AJIEKTPOHHBIE 00Pa3bl 3asIBICHUS, U MIPUJIATAEMbIX UHBIX JOKYMEHTOB, IPUHSATHIX OT
3asiBUTENS, MOJAaHbl C UCIIOJIb30BaHUEM HUH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

[IpenocraBiieHre MyHUIIUNIATBHOW YCIYT'M HAYMHAETCA C MOMEHTA MpueMa u
pEerucTpalui JOKYMEHTOB (DJEKTPOHHBIX JOKYMEHTOB), HEOOXOAUMBIX JIJIsi
MPEAOCTABIECHNS MYHUIMIIAJIbHOW YCIYTH, WIA MPUEMA U PETUCTPALINM 3asIBJICHUS
Y TIPUJIAra€MbIX K HEMY JIOKYMEHTOB Ha OYMa)KHBIX HOCUTEJISIX.
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Ilepemaua mnakera nokyMeHTOB u3 MODI[ B YNosHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUU C YCJIOBHUSMM COTJIAIEHUS O B3aUMOJCHCTBUU
Ha OCHOBAHWU PEECTPA, KOTOPBIA COCTABISAETCS B JABYX JK3EMIUIIPAX U COIEPKUT
JaTy U BpEMs MEPENAYN, 3aBEPAIOTCS MOANMUCIMHU CIIEHHAINCTA Y TOJITHOMOYEHHOIO
opraHa u paborauka M®II.

KpurepusiMu  aIMUHHCTPAaTUBHOM IIpOLENypbl IO Iepejade Iakera
JOKYMEHTOB B Y TIOJIJHOMOYEHHBIN OpraH, sIBISIIOTCSA:

COONIOIGHUE CpPOKOB II€peJauyd 3asBJICHUH M MPUIaraéMbplx K HHUM
JIOKYMEHTOB, YCTAaHOBJICHHBIX 3aKJIFOYEHHBIMH COIVIAILIEHUSIMH O B3aMMOJICHCTBHH;

aJIpeCHOCTh HATIPaBJICHHS (COOTBETCTBUE Y IOJHOMOYEHHOTO OpraHa);

co0nroieHue KOMIIJIEKTHOCTH Iepe1aBacMbIX JTOKYMEHTOB
U TpeabsABISIEMBIX K HUM TpeOoBaHMHA OQOpPMIIEHHS, MPELyCMOTPEHHBIX
COTJIAIICHUSIMH O B3aNMOJCHUCTBUH,

UCIIOJIb30BaHUE MH(OPMAILIMOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUH IO
3AIIMIIECHHBIM KaHAJIaM CBSI3H.

Cnoco0 ¢ukcanuu 3asBIEHUS, HE3aBUCUMO OT crocoba €ero J0CTaBKH,
OCYUIECTBJISIETCSI B CHCTEME AJIEKTPOHHOIO JTOKYMEHTOOOOpPOTa CIELUATUCTOM
YIOOJIHOMOYEHHOTO  OpraHa, OCYUIECTBILIIOIIMM  PETUCTPALMIO  BXOZISIIEH
KOPPECHOHJICHIINHN, B JIEHb €ro MOCTYIUIEHHs (B Cilydae, €clii MpEeAOCTaBICHO B
dopMe BIEKTPOHHOTO JOKYMEHTa, CIIEHHAJIUCT YIOJHOMOYEHHOIO OpraHa
IIPEIBAPUTEIILHO PACIIEUaThIBAET €r0 U NPHWIOKEHHBIE K HEMY HOKyMeHTHI). [Ipu
perucTpanuu 3asBJICHUIO IIPUCBAUBACTCS COOTBETCTBYIOINN BXOIAIIMN HOMED.

PesynbraToM  HCHOJHEHMS  AaIMMHUCTPATUBHOW MPOLIEAYPBHI  SBIISIETCA
IIOJIyYEHHE MTaKeTa JOKYMEHTOB Y IIOJTHOMOUYEHHBIM OPIaHOM.

HUcnonnenne  gaHHOW ~ QAMUHHMCTPATHBHOM  IMPOLEAYPBl  BO3JI0XKEHO
Ha paboTHuka M®I u criennanucta Y IOJHOMOUYEHHOIO OpraHa.

6.2.4. OcHOBaHMEM ISl Hadyana aJMUHUCTPATHUBHOM NPOLIEAYPHI SBISETCS
MIOATOTOBJICHHBI ~ YTIOJJHOMOYEHHBIM  OPTaHOM, JUI  BBLAAYM  PE3YJbTAT
MIPENOCTABIEHNS MYHHUIIMIIAJIBHOM YCIYTH, B ClIy4Yae, €CIM MyHULIMNANbHAs yCIyra
MpEe0CTaBIsACTCS MOCPEICTBOM oOpareHus 3asButess B MO,

Ilepemaya JOKYMEHTOB, SBILIIOIIMXCS  PE3YJNbTATOM  NIPEAOCTABICHUS
MYHULIMNIAIBHON yCIIYT'H, U3 YIIOJTHOMOYEHHOro oprana, B M®II ocymecrsisiercs
B COOTBETCTBUU C YCIOBUSAMHU COIJIAIIEHUSA O B3AUMOJCHUCTBHH.

Ilepemaya [OKYMEHTOB, SBIIIIOLIUMXCSA  PE3YJIbTATOM  IPEAOCTABICHUSA
MYHULIMNAIBHON yCIIYTH, U3 YIIOJTHOMOYEHHOro oprana, B M®II ocymecrsisiercs
B COOTBETCTBUU C YCJIOBHUSMM COTJIAIIEHHS O B3aWMMOJEWCTBMHM HA OCHOBAHUM
peecTpa, KOTOPBIM COCTaBIISIETCSA B JBYX JK3EMIULIPAX, U COACPKUT AATy U BpEMs
repefayn JOKYMEHTOB 3aBEPAIOTCA INMOANMMUCAMM CIIEHUANINCTa Y IIOJHOMOYEHHOIO
opraHa u pabotHuka MOII.

Pe3ynbTaToM HCHOMHEHHWS  AJIMHUHUCTPATUBHOW NPOLEAYPHI  SBISIETCS
nonyyenue MOII pesynbraTta npegocTaBiIeHUs MYHULMIIAIBHON YCIYI'M Ul €ro
BBIJIA4X 3asIBUTEIIIO.
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CrocoboMm  ¢ukcauumu  pe3ynbTaTa  BBIIOJHEHUS  aIMUHUCTPATUBHOM
IIPOLIEAYPHI SABIIAECTCS HAIUYME MOANMCEN CIIEHMAINCTA Y ITOJTHOMOYEHHOTO OpraHa
u padbotauka M®I] B peectpe.

KpurepusiMu npuHATHS pemieHnss 1O HACTOSUIEH aIMHUHUCTPATUBHOMU
IIPOLIEAYPE SABISIETCS TOTOBHOCTH pE3yJIbTaTa IPEAOCTABICHUS MYHULMIIAIBHOU
YCIIYTH K BblAau€ 3asiBUTEIIO.

HUcnonmHeHnne  [1aHHOW ~ aJIMUHUCTPATUBHOM  MPOLEAYPHl  BO3JIOXKEHO
Ha crieruaincTa Y moJHOMOYEHHOTO opraHa u pabotauka MOILI.

6.2.5. OcHOBaHMEM JIsI Hayana aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
nonyuyenne MO®ILI pesynbrata NMpeaoCTaBiICHUS MYHULMNAIBHON YCIYTH IJI €0
BbIJIAYU 3asIBUTEIIIO.

MOIL] ocymecTBiseT BblAa4y 3asBUTENI0 JOKYMEHTOB, IOJYyYEHHBIX
OT YIIOJTHOMOYEHHOTO OPTaHa, M0 pe3yJbTaTaM IPEJOCTABICHHUS MYHHUIIMIAIBHON
YCIYTHM, a TakkKe II0 pe3yJpTaraM IPENOCTaBICHUs  T'OCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €CIu HWHOE
HE MPENYyCMOTPEHO 3aKOHOAaTenbCcTBOM Poccuiickont denepannu.

Bpimaya  1OKyMEHTOB,  SBISIOIIMXCS — PE3yJBTATOM  IPENOCTABICHUS
MyHULHMNAIBHOM  ycimyrn, B  M®IL[ ocymectBisieTcs B COOTBETCTBUU
C YCIIOBHUSIMU COIVIALIEHUS O B3aUMOJECVCTBUH.

PaGotHuk MOI] npu BbIaye TOKYMEHTOB, SBIISIIOIIUXCS PE3YJIHTATOM
IIPEIOCTABJIEHUS] MyHULIUITAJIBHON YCIIYTHU:

YCTAaHABIIMBAET JINYHOCTh 3asiBUTEJNII HA OCHOBAHHMH MACIOpTa IpakIaHUHA
Poccuiickon @epepaun W HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTEJILCTBOM Poccuiickoit denepannu;

IIPOBEPSET HAIMYUE COOTBETCTBYIOLIMX IIOJIHOMOYMH Ha IIOJy4YECHHUE
MYHULANAIBHON YCIIYTH, €CJIM 3a NOJIYYEHUEM PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH
oOpalaercst mpeICTaBuTEb 3asBUTEINS,

BBIJACT  JOKYMEHTBI,  SBISIOINIMECS  PE3YyNbTATOM  IPEAOCTABICHUS
MYHULANAIBHON YCIIYTH, IIOJyYEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

PabotHuxk M®I[ ocymiecTBIsieT COCTaBIE€HUE U BblAauy 3asBUTEIIO
JOKYMEHTOB ~Ha  OyMaXHOM  HOCHUTENE, MOATBEPKIAIOIIUX  COJAEpKAHUE
JJIEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIXx B MOIL[ mno pesynbratam
MPEIOCTABJICHUS] ~ MYHUUMNAJIBHOW  yCIAYTH  YTOJHOMOYEHHBIM  OPraHoOM,
B COOTBETCTBHH C TPeOOBaHUSIMH, YCTaHOBJICHHBIMU [IpaBuTenscTBOM Poccuiickoit
denepanum.

Kpurepuem aaMUHUCTpaTHUBHOM MPOLEAYPhl MO BbIAAYE JTOKYMEHTOB,
ABJISFOLIMXCS PE3YJIbTaTOM MPEAOCTABICHUS MYHULIIUIIATBHOW YCIYTH, SIBIISIETCS:

COOJIIOICHUE YCTAHOBJICHHBIX COTJIAIIEHUSIMU O B3aWMOJEWUCTBUU CPOKOB
MOJYyYEHHUs]T W3  YIOJHOMOYEHHOTO OpraHa, pe3yJbTara IpeaoCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

COOTBETCTBHE MEPENAHHBIX HA BbIOAYY JOKYMEHTOB, SIBISFOIIMXCS
pe3yiabTaTOM  MPEAOCTaBIEHUS  MYHHUIMNAIbHOW  YCIyrd,  TpeOOBaHUSIM
HOPMAaTUBHO-TIPABOBBIX aKTOB.

Pe3ynbpTaToM agAMUHUCTPATUBHOM NPOLIEAYPHI SBISETCA BblIada 3asBUTEIIO
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JIOKYMEHTOB, SIBJISIOIIUXCS PE3yIbTaTOM MPEAOCTABICHHUSI MyHUIIUTIAIBHON YCIYTH.
Criocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLIETYPHI SBISETCS
JUYHAS TOAMUCH 3asBUTENS C pacmudpoBKOH B COOTBETCTBYIOIICH rpade
pacmlucKy,  TMOATBEPXKAAIOIIAas  IOJy4YeHHE  pe3ysibTaTa  IPeIoCTaBIICHUS
MYHULUIATBHON YCIYTH 3asiBUTEIIEM.
HcnonHenne  JaHHOM  aJMUHUCTPATUBHOM  IPOLEAYPHl  BO3JIOKEHO
Ha pabotHrKa M®II,

['maBa KpbIJIOBCKOTO CEIBCKOTO MOCEICHHUS
Jlenunrpazackoro panoHa O.A. Iepkau



