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K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH
«IIpenocraBieHne BEITUCKU U3 peecTpa
MYHHIIMIIAJIBHOTO UMYILECTBa»

I'maBe KpbpL10BCKOTO CEIIBCKOTO
rocesneHus JIeHnHrpaackoro paiona
oT
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(anpec, Tenedon)

3ASBJIEHUE

[Ipomry BBIZATP NHMCBMEHHOE pPa3bACHEHWE MO BOIPOCY NPUMEHEHHS
HOPMAaTHUBHBIX aKTOB KpsLmosckoro CEJIbCKOTO IIOCEJICHUS 1o
HaJIOTy IO BOIIPOCY

(Bu Hajora)

Hacrosmmm 3asBiieHreM Jaro coryiacue Ha o0padOTKy MepCOHATBHBIX JaHHBIX
B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2006 roga Ne 152-d3 «O
MePCOHABHBIX JaHHBIX.
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K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPeOCTaBICHUS] MyHHUIIUIIATBHON yCIyTH
«IIpenocraBieHre BBITUCKU U3 peecTpa
MYHUIIUIATEHOTO UMYIIECTBAY

Oo0pa3zen 3asiBjieHMs
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rocesneHus JIeHnHrpaackoro paiona

Hepkauy O.A.
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Kpacnonmapckuii kpaid,
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3AABJIIEHUE

[Ipomry BbIZaTh TUCBMEHHOE Pa3bICHEHHE TI0 BOMPOCY MNPUMEHEHHS
HOPMATHUBHBIX aKTOB KPBIJIOBCKOTO CEICKOTO MOCETEHUS TI0 3eMEIbHOMY HAJIOTy
(HaJIOTY HA UMYIIIECTBO (DU3UYECKUX JIUII) .

Hacrosimm  3asiBieHHeM fdar0  corjlacMie Ha o00paboTKy NEepCOHAIBHBIX
JTAaHHBIX B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utoiist 2006 roga Ne 152-D3
«O mepCcoHaNbHBIX JAHHBIX).

K 3asgBienuto npuararo CleIyomne J10KyMEHTHI:

1. Konust noKkyMeHTa yA0CTOBEPSIOIIETO TUYHOCTD.

12.01.2019 HWBanos N.H.
aTa MOIITHNCH

HauanpHuk oTaena mo oOmmm,

3eMeJIbHBIM U MPABOBLIM BOIIPOCaM

aaMUHHUCTpanuu KpbuioBCKOro cebCKOro

rocesieHust JIeHMHrpaIcKkoro paioHa JL.H. Kynuesa



[Tpunoxenue

YTBEPXJIEH

MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
KpBIIIOBCKOTO CENBCKOTO MOCEICHUS
JleHuHrpaackoro paiona

OT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MIPENOCTABICHUS AIMUHUCTpanre KppuIoBCKOTo CEIbCKOTO
nocesieHus1 JIeHMHrpaJACKoro paioHa MyHUIMNAJIBHOW YCIIYTH
«IIpenocTraBieHre NMCbMEHHBIX Pa3bsICHEHUI HAJOTOIUIATEIbIIUKAM
10 BOIIPOCAM NPUMEHEHHS] HOPMAaTUBHBIX IPABOBBIX aKTOB
MYHHUITUTIATLHOTO 00pa30BaHuUsl O MECTHBIX HAJIOrax U cOopax»

1. O0mue moJ1oKeHus
1.1. [IpeameT peryJMpoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMUHUCTPATUBHBI pETJIAMEHT MPENOCTaBICHUS aJIMUHUCTpaLuei
KpBUIOBCKOTO CENBCKOTO MOCENICHHU JIEHWHIpaacKoro paioHa MYyHULUIIAJIbHOU
yceiyru  «lIpegocraBieHre NUChMEHHBIX Pa3bsSCHEHUW HAJOrOIUIATEIbIIMKAM TI0
BOIIPOCAM  NPHUMEHEHUS HOPMAaTUBHBIX MPABOBBIX AKTOB MYHHUIIMIAIBHOIO
oOpa3oBaHMsI O MECTHBIX Hajorax M cOopax» (zanee COOTBETCTBEHHO —
MyHUIMOANbHAas  yciayra, PerjmameHT) omnpenenser  CTaHnapT, CpPOKHM U
MOCJIEIOBATEIBHOCTh BBINIOJIHEHHUSI aMUHUCTPATUBHBIX NpoUeayp (IEHCTBHIA) 1O
NPENIOCTAaBIECHUI0  aAMHUHHCTpauuend  KpbUIOBCKOIO  CENbCKOTO  TOCENICHUS
Jlenunrpaackoro  panoHa  «llpemocraBieHne — NHMCBMEHHBIX — Pa3bICHEHUU
HAJIOrOIUIaTEeIbIIMKaM IO BOIIPOCAM IPUMEHEHUST HOPMATHBHBIX IPABOBBIX AKTOB
MYHUIIUIIAJIBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaxX U cOopax».

1.2. Kpyr 3asiBurenei

1.2.1. 3agBuTensMM Ha TMOJYyYEHUE MYHHUIUIIAIBHONW YCIYTH SBISIOTCS
bu3NUecKue WM IOpUIUYECKUEe JIMLa JIMOO UX YMOJHOMOYEHHBIE MPEICTaBUTEIH,
BBICTYNAIOUIME OT MX HMMEHM, OOpaTHBILHECS C 3asBJICHHEM O IMPEAOCTaBICHUU
MYHULMIIATBHON YCIYTH (Z1anee — 3asiBUTENH, 3aCTPOMILINKH).

1.3. TpeOoBanus K nopsAaAKy HHPpOPMUPOBAHNS
0 MPeI0CTABJIEHHH MYHHIIUNIAJILHOMN YCJIyrH

1.3.1. [lopsimox  mosydyeHus wuHGOpMAIUU  3assBUTENIIMH IO  BOIIpOCaM
NPEIOCTaBIICHUS MYHUIIMTIANBHOH YCIYyIH W YCIYT, KOTOpBIE  SIBISIOTCS
HEOOXOJUMBIMUA U OOSI3aTEIBHBIMH ISl TIPEIOCTABIICHUSI MYHHUIIMITATILHOW YCIIyTH,
CBEICHMIA O XOJIe MPEIOCTABICHUS YKa3aHHBIX yCIyT, B TOM YHUCIIe Ha O(pHUIIHaTbHOM
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caiite, a Takke B (eaepaabHOW TOCYIapCTBEHHONW HH(POPMAIMOHHON cucTteMe
«EnuHbIil  mopTan rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((QyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbiit mopran) u Ha [loprane rocyaapCTBEHHBIX H
MyHULIMNATBHBIX yeryr (dynknuil) KpacHogapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanpHbIN TTOpTA).

1.3.1.1. HnadopmupoBanue o0 TOpSIAKE MPEAOCTABICHUS MYHHUIUIIAIBHOM
YCIIYT'H OCYHIECTBIsIeTC aaMuHuUcTpanueil KpbUIOBCKOTO CENbCKOTO TOCEJICHHUS
JlenuHrpaackoro paioHa (J1ajnee — YIoJIHOMOUYEHHBII OpraH):

B YCTHOH (popMe MpH JINYHOM TIpueMe 3asiBUTENIS;

C HCTIOIb30BAaHUEM CPEICTB TEIEPOHHOU CBSI3U;

IIyTEM HaNpaBJICHHUs M[HCbMEHHOTO OTBETa Ha oOpaieHue 3asBUTENS
MIOCPEICTBOM MMOYTOBOU CBSA3H;

MyTeM HaIpaBJICHUs OTBETa B OPME DIEKTPOHHOTO TOKYMEHTa Ha OOpaleHune
3asBUTENsI C HCIHOJB30BaHUEM MH()OPMAILIMOHHO-TEJIEKOMMYHUKALIMOHHON CETU
«UuTepuer» (nanee — MHTepHET), B TOM uuncie ¢ OQUUIUAIBHOIO 3JIEKTPOHHOIO
azpeca YTOJIHOMOUYEHHOTO OpraHa,

C MHCIIOJIb30BaHWEM HMH(POPMAIMOHHBIX MarepuayioB (Opourtop, OyKIETOB,
aMSATOK H T.1.);

Ha UHQOPMALIMOHHBIX CTEHAX;

OyTeM pa3MelleHusl WH(OpMaluu B OTKPBITOW M JOCTYNHOM ¢Qopme B
NuTepHere Ha o@QuUUUATBHOM caiiTe YNOJHOMOYEHHOTO oOpraHa (najgee —
ouimanbHbIN caiiT), Ha Equnom noprane u PernonanbHoOM noprare.

1.3.1.2. 1Ipu OCYyIIECTBIEHNHA KOHCYJIbTUPOBAHHUS IPU JINYHOM MNpPHEME
3asgBUTENS WIM C UCIOJIb30BAHUEM CPEJCTB TeIe(OHHOW CBSI3U MPENOCTABISAETCS
uH(pOpMaIus 1O CIAETYIOIIMM BOIPOCAM:

O BXOISIIEM HOMEpEe, TOJ KOTOPBIMH 3aperHCTPUPOBAHO  3asBIICHUE
O MPEIOCTABICEHUN MYHULIUIIATBHON YCIYTH;

O TMPUHATUU PELICHUS MO0 KOHKPETHOMY 3asBJIIEHUIO O IMPEIOCTABICHUN
MYHHUITUTIATBHOU YCITYTH;

O TepeyHe HOPMATUBHBIX MPABOBbIX aKTOB, B COOTBETCTBHUH C KOTOPBIMHU
IPEIOCTABIISIETCS MyHULIMTIAIbHAS yCllyTra (HauMeHOBaHUE, HOMED, JaTa MPUHSATHS);

00  WCUepmbIBAIOUIEM  IE€peYyHe  JIOKyMEHTOB,  HEOOXOOUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCIYTH, TpeOOBaHUIX K O(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe TIepedyHe JTOKYMEHTOB, KOTOpbIe 3asBUTENb BIPaBe
MPEICTaBUTh IO COOCTBEHHOW WHUITMATHBE;

0 MecTe pa3MelleHUs Ha OQUIMAIBLHOM cailTe CHpaBOYHOM HHGOpMALMU
0 TIPEIOCTABICHUIO MyHHUIIUITATLHON YCIIYTH;

0 WHBIM BOMpPOCaM, BXOMSIIMM B KOMIIETCHIUIO JOJHDKHOCTHBIX —JIHIL
Y0IHOMOYEHHOTO OpraHa, He TPeOYIOUIUM JAOMOTHUTEIBHOTO U3YYEHUS.

1.3.1.3 KoHCynbTHpOBaHUE O BOMPOCAM MPEIOCTABICHUS MYHUIUNAIBHOM
YCIIyTH OCYIIECTBIISIETCS OECILIATHO.

JIOMKHOCTHOE ~ MU0  YNOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJbTUPOBAaHUE IO BOMPOCAM MPEIOCTABICHUS MYHMIIMIIAIBHOW yCIyru (B
YCTHOM (hopMe WM TOCPEICTBOM CPEACTB TeIe(OHHOM CBSA3H), JOHKHO KOPPEKTHO U
BHUMATEJIBHO OTHOCUTHCA K 3asSBUTEIISIM.
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[Ipu KOHCYNIBTHPOBAHUU IO TeNE(HOHY JOHKHOCTHOE JUI0 Y TIOTHOMOUYEHHOTO
opraHa Ha3bIBaeT CBOIO (PaMUJIMIO, UMS U OTYECTBO, IOJKHOCTD, @ 3aTEM B BEXKJIMBOU
dbopme 4yeTko U moApoOHO MHPOPMUPYET OOPATUBILIETOCS MO UHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecnu nomxHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOYET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO MOJArOTOBKA OTBETa TPEOyeT MNPOAOIIKUTEIHHOTO
BPEMEHHU, OH MOXXET MPEMIOKHUTh OOpaTUBIIEMYCS OOpPAaTUTHCS MUCBMEHHO, JTUOO
Ha3HAYUThH JIPYyTroe YJI0OHOE ISl 3aMHTEPECOBAHHOTO JIUIA BpPEMs JIA MOJTYYEHUS
uHbOpMaIUu.

1.3.1.4. TlucemenHoe WHPOPMUPOBAHUE 3aASBHUTEINS OCYIICCTBIICTCS ITyTEM
HalpaBJICHUS] THMCbMEHHOTO OTBETa C UCIIOJIb30BAaHUEM IMIOYTOBOM CBSI3U Ha
IIOYTOBBIN azipec 3asBUTENS.

[TuceMeHHBIN OTBET JOKEH COJIEPKATH MOJHBIA U MOTUBUPOBAHHBIN OTBET HA
MTOCTaBJICHHBI BOMPOC.

1.3.2. Tlopsmok, ¢dopma, MecTo pa3MelmeHUs] M CIOCOOBbI IOTYYCHHS
CIIpaBOYHOM WH(OpMaIMK, B TOM YHUCJIE HA CTEHJAX B MeECTax IMpeaoCTaBIICHUS
MYHUIIUNIATBHOM YCIYTU M YCIYT, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMU U
00s3aTENIbHBIMUA ~ JUJII  TIPENOCTaBJICHUS  MYHUIIMIIAJILHOW  YCIyrd, HW B
rocyJapCTBEHHOM aBTOHOMHOM YUPEKICHUH Kpacnonmapckoro Kpas
«MHOTrOQYHKIITMOHAJIBHBIA ~ IIEHTP  NPEIOCTaBICHUS  TOCYJAapCTBEHHBIX U
MyHUIMNANBHBIX yeiyr KpacHogapckoro kpas» (nanee — MOL).

1.3.2.1. Ha wHdOpMalMOHHBIX CTEHJAX B JOCTYHHBIX JJIsi O3HAKOMJICHUS
MeCcTax YTOJIHOMOYEHHOro opraHa, a Takxe B M®DI] pa3zmemaercs ciemyromas
uH(popmanus:

nH(popMaIus 0 NopsIKe MPeAOCTaBICHU MYHUITUTIATLHON YCIIyTH;

CPOKH MIPEJ0CTaBICHUS MYHUITUTIATLHON YCIYTH;

pasMepsl TOCYAAapCTBEHHOW MOIUIMHBI U MHBIX IUIATEXKEH, YIIaunBa€MbIX
3asBUTENEM MPHU MOJIYYCHUM MYHUIUIIAIBLHOW YCIIYT'H, MOPAIOK HUX YIUIAThl (TIpH
HaJIN4IuN);

UHGOPMAIUIO O JOMOJHUTEIBHBIX (COMYTCTBYIOIIUX) YCIyrax, a Takxke 00
ycliyrax, HEOOXOJMMBIX M OO0S3aTEeNbHBIX MJIsi MPEIOCTaBICHUS MYHUIUTIATBLHOM
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (TTPU HATUYHUN);

MepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABISACTCS MyHUITUIIANIbHAS YCIyTa (HAaMMEHOBAaHHUE, HOMED, JlaTa MPUHSTHS );

MCYEPIBIBAIOIINN MePEeYEHb TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHULIMNATBHON YyCIyru, TpeOoBaHUS K O(POpPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe TIePeUYeHb JOKYMEHTOB, KOTOpbIe 3asBUTEIb BIIPaBe MPEICTABUTH IO
COOCTBEHHOI MHUIIMATUBE;

nopsiZIoOK  o0kajmoBaHusl  JeWCTBUM  (Oe37eHCTBUS), a TakKe peIICHUM
YTOJTHOMOYEHHOTO OpTraHa, MyHUITMTIATBHBIX ciayxarux, M®L], pabotankoB M®DIJ;

mabmoH W oOpasell 3amojHEHUs 3asABICHUS JUIsl  TPEIOCTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

uHasg wHbOpMaIrMsa, HeoOXoauMmas IS TPEIOCTaBICHUS MYHHUIIUITATLHON
YCIIYTH.
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1.3.3.2. CnpaBounas uHpOpMalMsi, BKIOYass HMHPOPMALMIO O MECTe
HaXOKJeHUsI M Tpaduke padoOThl, CIPaBOYHBIX TenedoHax, aapece O(UIIUAIBHOTO
caiiTa M aapece 3JIEKTPOHHOW MOYTHI, (hopMax OOpaTHON CBS3M pa3MelaeTcs Ha
opunmanbHOM caiiTe YNOJIHOMOYEHHOro opraHa, Ha EnauHom mnoprane u
PernonansHoM moprase.

2. Cranaapr npeaocTraBjJeHUsi MyHHIMIIAJIBHON YCIYIH
2.1. HaumeHoBaHUe MYHULUNIAJIBLHON YCIYyIH

2.1.1. HaumenoBanue MyHuuMnaibHo ycayru - «lIpenocraBienue
MHACbMEHHBIX Pa3bICHEHUN HAJOrOIUIaTENbIIMKAM [0 BOMPOCAM IPUMEHEHHS
HOPMAaTUBHBIX MPABOBBIX AKTOB MYHUILIMIAJILHOTO OOpPa30BaHUsI O MECTHBIX HaJlorax
u cOopax».

2.2. HammeHOBaHHe OPraHa, MpeIoCcTABJISIONIECr0 MyYHHIMIIAJIbHYIO YCIYTy

2.2.1. IlpemocrtaBieHne  MYHUUUNAIBHOH  YCIYTU  OCYILECTBISETCS
aaAMUHUCTpanuel KpbUIOBCKOro cenpCKOro mnoceneHus JIeHWHrpaackoro paiioHa
(manmee — ynmoJIHOMOUYEHHBIN OpraH).

2.2.2. B npefocTaBieHn MyHUITUIIATBLHON ycayru yuyactByeT MOII.

2.2.3. Ilpu mnpenocTtaBieHUN MYHHUIMNAIBLHOW YCIyTH YTOJIHOMOYEHHBIN
OpraH OCYIIECTBIAET B3aUMOAECUCTBUE C YmpasieHueM DenepasbHON HAJIOTOBOM
ciyk0b1 Poccun no Kpacnonapckomy kpato.

2.2.4. YNOTHOMOYEHHOMY OpraHy 3ampemiaeTcs TpeOoBaTh OT 3asBHTENS
OCYILIECTBJICHUSI JEHUCTBUI, B TOM YHCJIE COIJIAaCOBAHUN, HEOOXOIUMBIX IS
MOJIy4YeHUs] MYHULMIIAJIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYNPABJICHHS, OpPraHHU3aLMUH, 32
UCKJIIIOYCHHEM IIOJIyY€HUS YCIAyr M TMOJY4YeHHs JOKYMEHTOB M HH(OpMaIuH,
IPEIOCTABIIIEMbIX B pE3yJbTaTe MPENOCTABICHUS TaKUX YCIYT, BKJIIOUEHHBIX B
MepeUeHb, YTBEP)KIECHHBI HOPMATHUBHBIM MPABOBBIM aKTOM IMPEACTABUTEIHHOTO
opraHa MECTHOTO CAMOYTIPABJICHHUS.

2.3. Onucanue pe3yabrara NpeioCTABICHUS
MYHHIHMNAJIbHON yCJIYrd

2.3.1. Pe3ynbTaToM npeoCcTaBICHUs] MyHULUTAIBHOW YCIYTH SBISIOTCS:

NUCbMEHHOE PAa3bsICHEHWE O TNMPUMEHEHUM HOPMATHUBHBIX IPABOBBIX AaKTOB
MYHHUIIMTIATBHOTO 00pa30BaHusl O MECTHBIX Hajorax u coopax;

NUCbMEHHOE YBEIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUM MYHUIMIAIBHOM
YCIIyTH.

2.3.2. Pe3ynbrar  NOpeNOCTaBICHUS  MYHUIMNAIBHOW  YCIYIM 11O
DKCTEPPUTOPUAIBHOMY MPUHLHWIYY B BHJE BJIEKTPOHHBIX JOKYMEHTOB U (WJIM)
AIIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSETCS YIOTHOMOYEHHBIMHU JOKHOCTHBIMU
JYIaMy Y IOJIJHOMOYEHHOIO OpraHa.
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JIns momydyeHust pesynbTaTa IMPEJOCTABICHHS MYHULHNAIBHOW YCIYTM IIO
HKCTEPPUTOPUAIIBHOMY MPHUHIMITY HAa OyMa)KHOM HOcUTese 3asiBUTEIb UMEET IIPABO
00paTUThCS HENMOCPEACTBEHHO B Y IOJTHOMOYEHHBII OpraH.

B xauecTBe pesyisprara NpeJOCTaBICHUS MYyHULUIIAIBHON yCIyTH 3asBUTEIb
10 €ro BHIOOPY BIIPABE MOTYUHTh:

1) nuchMEHHOE pa3bsCHEHHE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO OOpa30oBaHMsI O MECTHBIX Hajorax M cbopax auOO0 MUCBMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEJOCTAaBICHHUH MYHUIUMIAIBbHON yciayrd B (opme
AIEKTPOHHOTO JTOKYMEHTA, MOAIMCAHHOE JOJDKHOCTHBIM JIMIIOM Y ITIOJTHOMOYEHHOTO
OpraHa, C HCIOJb30BAaHUEM YCWJICHHON KBaJU(PHUIIMPOBAHHOW 3JIEKTPOHHON
MOATIUCH;

2) MUCBMEHHOE PA3bsCHEHHE O MPUMEHEHWU HOPMATHBHBIX MPABOBBIX AKTOB
MYHHUIMIATBHOTO 00pa30BaHUsl O MECTHBIX Hajlorax M cOopax JuOO0 MHUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUHM MYHHUIMIAJIBLHOW YCIyTU Ha OyMa)KHOM
HOCUTEIIE, IIOATBEPXKAAIOLIEe COJIEp)KaHUE 3JIEKTPOHHOI'O JOKYMEHTA,
HaIIPaBJICHHOI'O0 Y IIOJIHOMOYEHHBIM opraiom B MOII;

3) MUCBMEHHOE Pa3bsICHEHUE O MPHUMEHCHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO OOpa30oBaHMsI O MECTHBIX Hajorax M cOopax juOO0 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUA MYHHUIMIIAJBLHOW YCIYTH HAa OyMa)XHOM
HOCUTEIIE.

2.4. Cpox npenocraBjieHUs MyHUIIMIIAJIbHOH YCJIYTH,

B TOM YHCJI€ C Y4eTOM He00X0AMMOCTH 00palleHusi B OpraHu3anum,
Y4YaACTBYHIOLIUE B IPEAOCTABJICHUN MYHUIIUNIAJIBbHOM YCJIYTH, CPOK
NMPUOCTAHOBJICHHS NPEIOCTABICHUA MYHUIIUIIAJIBbHOM YCJIYIH B CJIy4ae,
€CJIM BO3MOKHOCTh NPHOCTAHOBJICHHUS MPEIYCMOTPEHA 3aKOHOAATEJIbCTBOM
Poccuiickoii @exepanum, CPOK BbIIa4M (HANIPaBJIEHUs) JOKYMEHTOB,
SIBJISAIOIIMXCA Pe3y/IbTATOM NMPeI0CTABIEHU MYHUIIMTIAJIbHOMH YCJIYTH

2.4.1. Cpoxk mnpeAocTaBleHHs MYHHUIMOAIbHOW Yycayru cocrtasiser 60
(mecTbecAT) IHEW CO JHS PErUCTpally 3asiBIeHUs 00 OKa3aHWM MYHUIUMIATbHOU
YCIIyTH.

2.4.3. Cpok Bbljauu (HampaBJICHUS]) JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIETaTOM
MPEeA0CTaBICHUS] MyHUITUTIAILHON YCIIYTH, COCTABISIET He OoJiee 1 (0gHOTO) JTHS.

2.5. HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryJaupymrouue npeaocTaBjieHue MyHUIMIIAJIBLHOU YCIAYIrH

2.5.1. llepeyeHb HOPMATHUBHBIX IPABOBBIX  AaKTOB, PETYIUPYIOITUX
NpEeAOCTaBICHUE MYHULMNAIBHON ycayru (C yKa3aHUeM UX PEKBU3UTOB W
HMCTOYHHUKOB O(UIMAIIBHOTO OMYOIMKOBAHHUSA), pa3MeliaeTcs Ha 0(OUIIMaILHOM CaiTe,
Ennnom noprane n PernonansHOM mopTasie.

2.6. UcuepnbiBaonuii nepedeHb JOKyMEHTOB, HE00X0AMMBbIX B
COOTBETCTBUM ¢ HOPMATHUBHBIMH NMPABOBBIMH AKTAMM JIJIsI
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NMPeIoCTABJIEHUS MYHUIIMNIAJIbHOU YCJIYTH U YCJIYT, KOTOpPbIE
SIBJISIIOTCH He0OXOAMMBbIMHU U 00513aTeJILHBIMM IJIS1 IPEeI0CTABJIEHUS
MYHUIIUNAJIbHON YCJIYTH, NOMJIEKAIUX NMPeICTABIECHHIO 3asiBUTEIEM,
CNoco0bI UX MOJIYYEeHUs] 3asiBUTEIeM, B TOM YHCJ€e B JIEKTPOHHOI
(opme, NopsiTOK UX NpeaCTABICHUS

2.6.1. Ins momyuyeHuss MyHUIMIAIBHOM YCIYrM 3asBHUTENb MPEACTaBISAET
CJIEAYIOIIMUE JOKYMEHTBI:

1) 3asiBIeHWEe O pa3bsICHEHWU MPHUMEHEHUS HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUITUTIATFHOTO 00pa30BaHUs O MECTHBIX Hajorax u cobopax mo ¢opme, COTIIaCHO
npwiokeHuto 1 k Permamenty (momaé€rcs WM HampaBiIA€TCs B YIOJIHOMOYEHHBIN
OpraH 3asBUTEJIEM IO €ro BbBIOOPY JIMYHO WJIM IOCPEACTBOM IMOYTOBOM CBSI3M Ha
OyMa)KHOM HocHTelie, MO0 B (hOpME IEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BAaHUEM
MH(POPMALMOHHO-TEIECKOMMYHHUKAIIMOHHON cetn  «MHTepHeT» ¢ coOmroaeHueM
YCTaHOBJICHHBIX TIOPSIIKA M CIIOCOOOB TO/Ia4H TAKHUX 3asIBICHHUN).

OOpazer; 3amoyiHEHUsl 3asBJIEHUS 00 OKa3aHUM MYHMIMIIAIBHOW yCIyTu
IIPUBECH B IPWIOKEHUM 2 K HacTtosiuiemy Pernamenry;

2) Konus JOKYMEHTA, IOATBEPKAAOIIETO JINYHOCTD 3asBUTEIIS WU JINYHOCTh
IIPENCTABUTENSL 3asBUTENSA, €CIM 3asBJICHHE IPEACTABISETCS IPEICTABUTEIIEM
3agBUTENS (C MPEAbSBICHUEM OPUTHHANIA WIH B BUJE 3JIEKTPOHHOIO 00pasza Takoro
JIOKYMEHTA, €CIIM 3asBJICHUE IMOJAETCS WIM HAMpaBsieTcsd B (POPME SJIEKTPOHHOTO
nokyMeHTa. I[IpencraBiieHUss yKa3aHHOTO B HACTOSINIEM MOMAMYHKTE JTOKYMEHTA HE
TpeOyeTcss B ciyyae NpPEICTaBICHUS 3asBJICHUS TOCPEJICTBOM OTIPABKU Yepe3
TUYHBIN kabuHeT EnuHoro moprtaiia win PernoHanbHOro moprajia, a TakXke, eCiu
3asiBJICHUE MOJIUCAHO YCUIICHHOM KBaIU(DUIIMPOBAHHOMN 3JIEKTPOHHOU MOAIHUCHIO);

3) NOKYMEHT, MOATBEPKAAIOMIMA MOJIHOMOYMS MPEACTABUTENS 3asBUTENS, B
cllydae, €CJIM € 3asiBJICHUEM O MPEJOCTaBICHUN MYHULIMIIATBHON yCcIayru oOpaliaercs
IPEJCTaBUTENb 3asgBUTENS (JIOBEPEHHOCTh B BHJIE 3JIEKTPOHHOTO 0O0pa3a TaKoro
JIOKYMEHTA, €ClId 3asBJICHUE MOJAeTCsl WM HampasiisieTcss B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTA);

2.7. UcuepnbiBalouuii nepedyeHb J0OKYMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHU C HOPMATUBHBIMHY NMPABOBbIMHM AKTAMM JIJIsI
NMPeA0CTABJEHUS MYHUIIMIIAJIBLHOM YCJIYTH, KOTOPbIe HAXOASTCHA B
pacnopsiKeHUU rocyiapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0
CaAaMOYINPABJICHUS] 1 MHBIX OPTraHOB, YYACTBYIOLIUX B MPEI0CTABICHUHU
roCyIapCTBEHHbIX U MYHULIMIIAJIBHBIX YCJIYI, H KOTOpPbIE 3asiBUTE/Ib
BIIPaBe MPEIACTABUTD, 4 TAKKE CIIOCOObI MX MOJYyUYEeHHS 3asIBUTEJIAMHU,
B TOM YHCJI€ B JJIEKTPOHHOI (popMe, MOPSIAOK UX MPeACTABICHUSA

2.7.1. JIOKyMEHTBI, HEOOXOAMMBIC I TNPEIOCTABICHUS MYHHUIIUITATILHON
YCIIYTH, HaXOASIIMECs B PACHOPSHKEHWH TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJICHUS MyHHUITUIAIBHBIX 00pa3oBanuii KpacHomapckoro kpas u
WHBIX OPTaHOB, YYAaCTBYIONIMX B TMPEJOCTABICHUH TOCYIapCTBEHHBIX WM
MYHHUITUTIATBHBIX YCITYT, U KOTOPBIE 3assBUTENb BIPABE MPEICTABUTD:
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1) Beimcka u3 EAHOTO rocy1apcTBEHHOTO peecTpa IOPUINIECKUX JIHII;

2) Boimucka u3 EaumHOro rocynapcTBEHHOTO peecTpa WHIUBUIYAIbHbBIX
[IPEAIPUHUMATEIICH.

2.7.2. HenpexacrapieHue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS
OCHOBAHMEM ]ISl OTKa3a B IIPEJOCTABICHUHA MYHULIAIIAJIBHON YCIYTH.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISA

2.8.1. YIoIHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT 3asiBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB W HWH(GOPMAllMd WM OCYIIECTBICHUS
NEUCTBUN, MPENOCTABICHUE WM OCYLIECTBIECHUE KOTOPBIX, HE MPELYCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOIIMMH OTHOIICHHS, BOZHUKAIOUIUE B
CBSI3H C MPEAOCTABICHUEM MYHULIUIIAJIBHON YCITYTH;

2) TpeACTaBICHHS JOKYMEHTOB M WH(OpMAlWu, KOTOPbIE HAaXONATCS B
PacCHoOpsKEHUH OpPraHOB, IMPEAOCTABIIIONIMX TOCYAAapCTBEHHBIE YCIYTH, OpPraHOB,
IPEJOCTABISAIOMINX MYHHUIUNAIbHBIE YCIYI'H, WHBIX TOCYJAapCTBEHHBIX OpIraHOB,
OpPraHOB MECTHOTO CaMOYIIPaBJIE€HUs JUOO MOABEAOMCTBEHHBIX T'OCYIapPCTBEHHBIM
opraHamM HJIM OpraHaM MECTHOIO CaMOYIIPAaBJICHMsI OpraHu3aliil B COOTBETCTBUM C
HOpMAaTUBHBIMU TIpaBOBbIMHM akTamu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
IpaBOBBIMU akTaMu CcyObekToB Poccuiickoil denepauuy, MYyHUIHINAIbHBIMU
IPaBOBBIMH aKTaMHM, 33 UCKJIIOUEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B ONPEIECICHHBIN
yacTeio 6 cratbum 7 @DenepanbHoro 3akoHa oT 27 wuronga 2010 r. Ne 210-®d3 «O6
OpraHu3allid MPEeIOCTaBICHUS TOCYJapCTBEHHBIX M MYHUUHMIAIBHBIX YCIYyT»
nepeyeHb JOKYMEHTOB;

3) mnpexacraBieHUs JOKYMEHTOB U HH(MOpMAIMH, OTCYTCTBHUE U (W)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3€ B IMpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTaBICHUS MYHULMINAIBHON YCIyrH, JIMOo B
IPEIOCTAaBICHUM  MYHULMIAIBHOM  YCIYTM, 3a  HCKIIOUEHHEM  CIIy4aes,
OPEIyCMOTPEHHBIX MOIMYHKTaMH «a» — «r» myHkra 4 wvactu 1 cratbu 7
OdenepanpHoro 3akoHa oT 27 wutona 2010 . Ne 210-d3 «OO6 opraHu3anuu
IPEJOCTABIIEHUS TOCYITaPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIIYI».

2.8.2. IIpu IIPEIOCTABICHUN MYHHIUITAIbHBIX YCIyT o
HKCTEPPUTOPUATBHOMY NPUHIUITY Y IOJIHOMOUYEHHBIA OpraH He BIpaBe TpeOOBATh OT
3asBurens uin M®IL] npepocraBiieHrs JOKYMEHTOB Ha OyMa)XHBIX HOCUTENSX, €CIH
WHOE HE MPETyCMOTPEHO (eaepalibHbIM 3aKOHOJIATEIBCTBOM, PETIaMEHTHPYIOIIUM
MPEIOCTaBICHNE MYHUIIUTIATBHOU YCIIYTH.

2.9. UcuepnbiBaomuii nepe4yeHb OCHOBAHMH 1JI1 0TKA3a B
npueMe J0KYMEHTOB, HEOOXOAMMBbIX ISl TPEI0CTABJICHHUS
MYHUIHMIIAJIBHOH YCJIYIH

2.9.1. OcHoBaHusMU IJiS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISIFOTCS:

1) mpexncraBieHwe 3asBUTENEM JOKYMEHTOB, O(OPMIICHHBIX HE B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSAJAKOM (Haau4yue HCOpPABICHUN, HE
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MO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBATh MX COJAEpXaHHE, OTCYTCTBHE OOpaTHOTO
azpeca, OTCYTCTBUE MOJIUCH, ITedaTy (IpU HAIUYUK);

2) TOJaHHOE 3asBIICHHE HE COOTBETCTBYET MO (OpME U COIEPKAHUIO
TpeOOBaHUAM, TNPEABSIBISIEMbIM K 3asBJICHUIO, COIVIACHO NPUIIOXKEHUI0 1 K
Pernamenry;

3) HecoOJIO[EHNE YCTAHOBJICHHBIX YCJIOBUN IpPHU3HAHUS JEHCTBUTEIBLHOCTU
YCUJIEHHOW KBaJIU(PUIMPOBAHHOW 3JEKTPOHHOW TMOANMCH COIJIACHO HYHKTY 9
[TpaBuy1 MCMONB30BaHUS YCHJICHHOM KBaTU(UIIMPOBAHHOW 3JCKTPOHHOM MOAMHMCU
Ipy OOpAIEHHMH 3a TOJYYEHHEM TOCYJAapCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYT,
YTBEPXKIAEHHBIX IocTaHoBIeHHEM IIpaButensctBa Poccuiickonn @enepanum ot 25
aBrycra 2012 r. Ne 852 «O0 yrBepxaenun IlpaBun uCnosib30BaHUSl yCHIIEHHOM
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM TOJANUCH NpU OOpallleHHH 3a MOJyYEeHUEM
rOCyJTapCTBEHHBIX W MYHULHMNAJIBbHBIX YCIYI M O BHECEHUM M3MeHeHHs B lIpaBuna
pa3pabOTKU M YTBEPXKACHUS aJIMHHHUCTPATUBHBIX PETIAMEHTOB MPEAOCTaBICHUS
rOCYAApCTBEHHBIX YCIYr», KOTOPOM IOJANMCAH 3JIEKTPOHHBIA JOKYMEHT (IIaKkeT
3JIEKTPOHHBIX JOKYMEHTOB);

4) OTCyTCTBHE JIOKyMEHTa, YIOCTOBEPSIOIIET0 TpaBa  (TIOJIHOMOYHS)
IIPEICTABUTEIIS 3asIBUTENIS, B CIIydac MOa4yM 3asBJICHUS IIPEIACTaBUTEIIEM 3asBUTEIIS;

5) ucteueHue cpoka AeUCTBUS MPETOCTABIAEMBIX JOKYMEHTOB.

2.9.2. OTka3z B mpueMe JAOKYMEHTOB, HEOOXOJHUMBIX IS IPEIOCTABICHUS
MYHUIUOATBHOW YCIIYT'H, HE NPEMSITCTBYET MOBTOPHOMY OOpaIlleHHUIO 3asBHUTEISA
IIOCJIE YCTPAHEHUS TPUUMHBI, IOCITYKUBILIEH OCHOBAHUEM JIsl OTKa3a.

O Hanuuuum OCHOBaHWS MJI1 OTKAa3a B IMPUEME JOKYMEHTOB 3asBUTEII
MHOOPMUPYET MYHULMNAIBHBIA CHOyKaluid YTNOJHOMOYEHHOTO oOpraHa Jinbo
pabotHuKk MOILI, OTBETCTBEHHBIN 3a NPHUEM JOKYMEHTOB, OOBSCHSAET 3asBUTEINIO
COJIEp’KaHME BBIABICHHBIX HENOCTATKOB B IPEACTABIEHHBIX JOKYMEHTAX W
IpeIaracT NPUHATh MEPHI 10 UX YCTPAaHEHUIO.

VYBenomnenne o0 oOTkKaze B IpHEME JOKYMEHTOB, HEOOXOIUMBIX MJis
OPEJOCTABICHUS!  MYHUIMNAJIbHOM  yciayru, 1o  TpeboBaHMIO  3asiBUTEIS
noAnuckiBaeTcss paboTHUKOM ML, MOKHOCTHBIM JIUIIOM Y IIOJTHOMOYEHHOTO
opraHa M BBIJAETCS 3asBUTENI0 C YKa3aHWEM IPUYMH OTKa3a HE IO3/IHEE OJHOTO
paGouero gHS co JHSA oOpaileHus 3asBUTENS 3a IMOJTYYEHHMEM MYHHUIMNAIbHOM
YCIIYTH.

He w™oxer ObITh OTKa3aHO 3asBUTENI0 B NpPUEME JOMOIHUTEIbHBIX
JIOKYMEHTOB IPY HAUINYUHA HAMEPEHUS UX CHATb.

OTtkaz3 B mnpueMe JOKYMEHTOB, HEOOXOJUMBIX IJisi MPEJOCTABICHUS
MYHUIUNIATBHOW YCIIYTH, HE NPEMSITCTBYET MOBTOPHOMY OOpAIICHHIO 3asBUTEIS
IIOCJIE YCTPAHEHWs NPUYMHBI, MOCIYXUBIIEH OCHOBAaHHUEM JUIsl OTKAa3a B IPUEME
JIOKYMEHTOB.

2.10. UcuepnbiBalOIIMii IepeYeHb OCHOBAHUII /151 IPHUOCTAHOBJICHUS
WIH 0TKA3a B NMPEI0CTABJICHNHA MYHHIIUNAJIBLHON yCIyTH

2.10.1. OcHoBaHU#l s NPUOCTAHOBJIECHMS MPEJOCTABICHUS MYHULIMITAIIBHON
YCIYTH 3aKOHOJATeNIbCTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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2.10.2. OcHoBaHueM JJIs1 OTKa3a B MPEIOCTABICHUH MYHHUIUIAIBLHON yCIyTU
SBIISIOTCA:

1) mpemocTaBicHUE  3asABUTEJICM  HEJOCTOBEPHOW WM  HEAKTyalbHOU
uHGOpPMAIIUK, TOJJIOKHBIX JOKYMEHTOB WM COOOIIEHHE 3aBEJOMO JIOXKHBIX
CBEJICHU;

2) THUChbMEHHOE oOpalieHue 3asBUTEIsI 00 OTKa3e B MPEIOCTABICHUU
MYHUITUTIATBHOHN YCITyTH;

3) HEBO3MOXXHOCTh OKa3aHUsI MYHUIIUTIATBHON YCIYTH B CHIIYy OOCTOSATEIBCTB,
paHee He W3BECTHBIX MPHU MpUeMe JOKYMEHTOB, HO CTaBIIMX U3BECTHBIMH B MIPOIIECCE
MPEIOCTAaBICHUS YCIYTH.

2.10.3. Otka3 B NpeAoCTaBICHUH MYHULMUIIAJIBHON YCIYyTrd HE MPENSATCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTENS MOCIE yCTPAHEHUS MPHUYWHBI, TMOCTYKUBIICH
OCHOBAaHMEM JIJIs1 OTKa3a.

2.11. Ilepe4eHb yCJIyr, KOTOPbIE SIBJISKOTCH HEO0X0AUMBbIMH
1 00513aTeJIbHBIMM [IVISl IPEAOCTABJICHUSI MyHHMIIUNIAJIBHON YCJIyTH,
B TOM YHCJIe CBeJIeHUAl 0 JOKYMeHTe (I0OKyMEHTaX), BbI/IaBaeMOM
(BbIIaBaeMbIX) OPraHM3ANUSAMH, YYACTBYKOIIMMHU B
NpeIoCTABJICeHUN MYHUIMIIAJIbHON YCIYTH

2.11.1. Ycnyru, KOTOpble SBIAIOTCA HEOOXOAUMBIMU M OOSI3aTEIbHBIMH JIJIS
NPEJOCTABIEHNUS MYHUUUIIAIBHOW  YCIYTH, 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu He MPELYCMOTPEHBI.

2.12. ITopsaok, pa3Mep ¥ OCHOBAHMS B3UMAaHMS IOCyIapCTBEHHOM
NMOULIMHBI MJIM MHOM IJIATHI, B3UMAEeMOH 32 NMPeA0CTaBJIeHHE
MYHHUIUIAJIBHON YCJIYTH

2.12.1. TocynapcTBeHHasi MOILJIMHA WM WHAs IUIaTa 3a MPEIOCTaBICHUE
MYHUITMIIAIGHON yCIyTH He B3uMaetcs. [IpemocTaBiieHne MyHUIIMOAIBHOW YCIIYTH
OCYIIECTBISAETCS OECIUIaTHO.

2.13. ITopsinok, pa3Mep M OCHOBAHMSI B3UMaHMS IJIATHI 32
NMpeaocTaBJIeHHE YCJIYT, KOTOPbIe SIBJSIIOTCS HEO0OXOAMMbIMHU H
00s13aTeIbHBIMMU JIJIsI IPEIOCTABIEHUS MYHHIIMTIAJIBHOM yCJIYyTH,
BKJIIOUYAsi HH(OPMAIIHIO 0 METOAUKE pacueTa pa3Mepa TaKoii MJIaThl

2.13.1. B3umMaHume mIaTtel 3a NPENOCTABICHUE YCIYI, KOTOPBIE SIBISIOTCS
HEO0OXOIUMBIMU M 00s3aTeNIbHBIMU JIJIs1 PEJOCTABICHUS! MYHULIUIIAJIbHON YCIIYTH HE
IIPELYCMOTPEHO.

2.14. MakcuMaJIbHbBIH CPOK OKMIAHNSI B 0Uepeu NMPH Mojaaye 3anpoca
0 NPeAOCTABJICHNHA MYHHMIMIIAJBHOMN YCJIYIH, YCIYTH, IPeI0CTaBIAeMOMN
OpraHmu3anuen, y4acTByloLei B NPeA0CTaBJICHUN MYHULMITAJIbHOU
YCJIYT'H, ¥ TIPU NMOJYYEHUH Pe3yabTaTa MPea0CTABICHUS TAKUX YCIYT
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MakcuManbHbI CpPOK OXHUJAHUST B OYepeaud NpH Tojaye 3ampoca o
MPEOCTABICHUM MYHHUIIMNAIBHOW YCIYyTH, a TaKXe IpPU TMOJIYyYEHUU pe3yibrara
MPEI0CTaBICHUS MYHUIIMITAIIBHON YCIIYT TIPU JIMYHOM MpueMe 3asBUTEINS HE JOJHKEH
MpEBBIMIATh 15 MUHYT.

2.15. Cpox u nopsiA0K perucTpamnum 3anpoca 3asiBUTEJIA 0
NMPEeA0CTABJICHMH MYHUIUNIAJbHON YCJIYIH U YCJIYTH,
NMpea0CTABJIAEeMOM OPraHu3amuen, y4acTBYOlIe B IPeA0CTaBIeHUH
MYHULMIAJIbHOU YCIAYTH, B TOM YUCJIE B 3JIEKTPOHHOU popme

2.15.1. Peructpainys nOoCTyNUBIIErO B YTIOJTHOMOYEHHBIN OpraH 3asBiIeHUs 00
OKa3aHUU MYHUIMIIAIBHON YCIYTH OCYLIECTBISIETCS B IEHD €0 IMOCTYIIJICHHUS.

2.15.2. Peructpanusa 3asaBieHuss 00 OKa3aHWM MYHUIMIIAIBHON YCIIYTH,
MOCTYIHUBIIETO B BBIXOAHOHN (HEpaOOUM WM MPa3IHUYHBIN) J€Hb, OCYIIECTBIIACTCS
B IIEPBBII 32 HUM pabOUMil I€Hb.

2.15.3. Cpok peructpanuu 3asBieHUsI 00 OKa3aHWW MYHHUIUNAIBHON yCIyTH,
MOJIaHHBIX B TOM YHCJIE€ TOCPEICTBOM PermoHanpbHOro mopTana, HE MOXKET
IPEBBIIIATH JBAIATH MUHYT.

2.16. TpeOoBaHNsl K MOMeNIEHUAM, B KOTOPBIX NMPEI0CTABIAETCS
MYHHMIUNAJBHASA yCJIyra, K 321y 05KUAAHUA, MeCTaM 1JIs
3aM0JIHEHHS 3aIPOCOB O MPEAOCTABJICHUHA MYHHULIMIIAJIbLHOU
yCJIYIr'd, TH(POPMAIMOHHBIM CTEHIAM ¢ 00pa3laMu UX 3aM0JTHEHUS
U NepevHeM J0KYMEHTOB, He00XO0AUMBbIX LISl PEA0CTABJICHUS
KAK10il MYHUIMIIAJIbHOU YCJIYIH, Pa3MeILIeHHI0 U 0()OPMIICHHIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAUNHOM HH(POPMALIUY O MOPSIAKE
NMPeA0CTABJICHUS TAKOMN YCJIYId, B TOM YHCJIe K 00ecreYeHH 0
AOCTYNHOCTH /IJIsl HHBAJIMI0B YKAa3aHHbIX 00bEKTOB
B COOTBETCTBHH C 3aKOHOAaTEILCTBOM Poccuiickoin @enepauun
0 COLMAJILHOM 3alIMTe HHBAJIU/I0B

2.16.1. Undopmanus o rpaduke (pexxume) paboThl pa3MeniaeTcs Mpu BXOJE B
3/laHUe, B KOTOPOM OCYIIECTBISIETCSA JEATEIBHOCTh YTOJHOMOYEHHOTO OpraHa, Ha
BHUJIHOM MECTE.

2.16.2. 3ganue, B KOTOPOM TMPEAOCTABISACTCS MYHHUIIMIIATIbHAS —yCIyra
o0opyayeTcs BXOJIOM, OOECIEUMBAIOIIMM CBOOOJHBIN JocTyn 3asBUTENEH B
MIOMEIICHMUS.

2.16.3. Bxox B 3manue obOopyayercs WHMOPMALMOHHONW TaOIUUKON
(BeIBECKOH), comepxarmie wHdopMmaiuioo o0 YTOJTHOMOYEHHOM OpraHe, a TakKke
o0opyAyercs JIECTHHMIIEHM C MOPY4YHSMH, MaHAycaMu, sl OecHnpemnsiTCTBEHHOIO
MePEIBIKCHUS TPaXK]IaH.

2.16.4. Mecrta mnpenocTaBICHUS] MYHHUIUMIIAIBHOW YCIYTH OOOPYIYIOTCS C
y4eToM TpeOOBaHUN JOCTYHMHOCTH ISl MHBAJIMJIOB B COOTBETCTBUU C JIEUCTBYIOLIUM
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3aKOHOaTenbCcTBOM Poccuiickoirt deaepannn 0 COUMAIBHOM 3aIUTE WHBAJIUIOB, B
TOM 4YHcIie 00€CTIeYnBAIOTCS:

1) ycinoBust nnsi OecnpensaTCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa W MPEJOCTaBISIEMbIM
yCIIyram;

2) BO3MOXHOCTb CAMOCTOSITEILHOTO TEPE/IBIXKEHUS TI0O TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OpPraHW30BaHO IMPEAOCTaBIICHUE YCIYT, BXOJa B TaKOM 0OBEKT U BBHIXO1A
U3 HEro, NocajJky B TPAHCHOPTHOE CPEACTBO M BBICAJAKU W3 HETO, B TOM YHUCIE C
UCITOJIb30BAaHUEM Kpecia-KOJISICKU;

3) compoBOXIEHHE HHBAIUIOB, UMEIOIIUX CTOWKHE PaCCTPONCTBA (HYHKIUU
3pEHUS U CAaMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHHWE UM ITOMOILY HA OOBEKTE, Ha
KOTOPOM OpPraHW30BaHO MPEIOCTABIECHUE YCIYT;

4) nHaayexaiiee pa3MelleHue OoO0OpYJIOBaHMS W HOCUTeNed HHQopMaIuy,
HEOOXOAUMBIX IS oOOecredeHus OECHpEensITCTBEHHOTO J0CTylla HWHBAIUIOB K
OOBEKTY U  MPEJOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYEHUH  HX
KU3HEACATEIbHOCTH;

5) nybmupoBaHHe HEOOXOJAMMOM IS HMHBAJIUIAOB 3BYKOBOW M 3pUTEIBLHOM
uHdopMaIuu, a TaKkKe HaJIMuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIUU 3HAKaMH, BBITIOJHEHHBIMHU peibedHO-TOUeYHBIM IpudToM bpaiins,
JIOTYCK CYp/AOIEePEBOAUMKA U TU(PIOCYPIOTIEPEBOTINKA;

6) nomyck Ha OOBEKT, HA KOTOPOM OPraHM30BaHO MPEIOCTaBIEHUE YCIYT,
cOOaKU-MPOBOJAHMKA MTPU HAIMYUU JOKYMEHTA, MOATBEPIKAAIOIIETO €€ CIEeUaIbHOe
oOydyeHHE€ U BBIABAEMOTO B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuuy;

7) okazaHue pabOTHUKAMH OpraHa (y4pexKIeHuUs ), TPEAOCTABISIONIETO YCIyTH
HACEJIEHUIO, TMOMOIIM WHBaJUAaM B MPEOAOJEHUU OapbepoB, MEMIAIOLIUX
MOJYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU OpraHamH.

2.16.5. TlomemnieHusi, B KOTOPBIX MPEIOCTABISAECTCS MYHUIMIAIbHAS YCIyTa,
3aJ1  OXHJAaHWS, MecTa JUIsl 3aloJIHEHUS  3alpoCcOB O  MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTM JOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
mpaBujaM U HOpMaTHBaM, MpaBUiiaM MOKapHOH 0€30macHOCTH, 6€30MTaCHOCTH Tpyaa,
a Takke OoOOpYyIOBaThCA CHUCTEMaMU KOHIUIIMOHUPOBAHUS (OXJAXKACHUS U
HarpeBaHusi) W  BEHTWJIMPOBAHUA  BO3AyXa, CPEACTBAMHM  OIOBEIICHUS O
BO3HUKHOBEHUH YPE3BBIYANHOM cuTyalnu. Ha BUTHOM MecCTe pacnoyiaratoTcsi CXeMsl
pa3MelieHusl  CpeACTB  MOXKApPOTYIIEHWss M NyTed  3BaKyalMu  JIIOJEH.
[IpenycmatpuBaercas  00OpyIOBaHHME  JOCTYIIHOIO  MecTa  OOILECTBEHHOIO
MOJIb30BaHUs (TyaJieT).

2.16.6. KaOunetrsl  o0OOpyayroTcs  HMH(DOPMAIMOHHBIMM  TaOJIMYKAMU
(BbIBECKAMHU), cojaepkaluMu UHGOPMAIUI0 O HOMEpe KaOWHEeTa U HauMEHOBAaHUU
CTPYKTYPHOTO TMOJpa3JeieHus YTOJTHOMOYEHHOTO OpraHa, MNpeIoCTaBIIsIIOIIETO
MYHULUNAIBHYIO YCIIYTY.

2.16.7. Mecta aJist 3alI0JIHEHUS 3alPOCOB O MPEJOCTABICHUH MYHULIMIATBHOMN
yciayru — oOopyayiorcsi:  TenedoHOM, (akcoM, KONUPOBAIbHBIM  aliaparom,
KOMITBIOTEPAMH W WHOW OPITEXHUKOW, pabOYUMU CTOJIAaMH U CTYJIbSIMH,



12

KPECEIIbHBIMU CEKIMSIMU I TMOCETUTENCeH, a Takke CIPaBOYHO-TIPABOBBIMH
cucteMamMu, THGOPMAIIMOHHBIMHU CTEH/IAMH.

2.16.8. UudopmarmonHbie CTEHbI TOJKHBI COACPKATh CBEACHUS, YKa3aHHbIE
B nnynkTe 1.3.2.1 monpaszaena 1.3 pasznena 1 PermmamenTa u pa3meniatbCsi Ha BUIHOM,
JIOCTYITHOM MECTe.

2.16.9. OdbopmiieHne  BU3yaJbHOM, TEKCTOBOM M MYyJIbTUMEIUIHHOM
uHQOpMaAIUU O TOPSAJIKE TMPEIOCTABICHUS MYHULUINAIBHON YCIYTH JOJKHO
COOTBETCTBOBATh ONTUMAJIBLHOMY 3pUTEIBHOMY U  CIYXOBOMY BOCHPHSITHIO
uHpopMaIuu 3asiBUTEISIMU.

2.16.10. Ilpuem 3asBuTENEl NMpPU MPEIOCTABICHUH MYHULHMIAJIBHON YCIyrd
OCYIIECTBIISIETCS COTIacHO rpaduky (pexnumMy) paboTsl YTOJTHOMOYEHHOTO OpTaHa.

2.16.11. Pabovyee MecTO MOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa,
MIPEIOCTABIISAIONICTO MYHHIIMIANBHYIO YCIyTYy, OOOpPYIyeTCS KOMITBIOTEPOM M
OpPITEXHUKOM, TO3BOJISIONIMMU CBOEBPEMEHHO M B TMOJHOM OOBEME MOJIydYaTh
CIIPABOYHYIO UHQPOPMAIIMIO IO BOMPOCAM MPEIOCTaBICHUS MYHHUIIUIIAIBLHON YCIyru
¥ OpraHu30BaTh MPEAOCTABICHNE MYHUITUTIATHLHOM YCIYTH B TIOJIHOM 00BEME.

2.16.12. JIoJbKHOCTHBIC JIMIIa YTIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIE 3a
MPEIOCTaBICHUE MYHUIIMITAIIBHON YCIYTH, 00ECIIEUNBAIOTCS UACHTU(DUKAITMOHHBIMU
KapToukamu (03U KamMu) U (MITM) HACTOJIBHBIMH TaOJIUYKAMU.

2.17. Iloka3aTe/iu JOCTYIIHOCTH U Ka4eCTBA MYHULMIIAJIbHOM YCJIYI'H,

B TOM YHCJIe KOJIUYeCTBO B3aMMO/AelCTBUIA 3asIBUTEJIA C JOJIKHOCTHBIMHU
JIMIIAMU NPH NPeA0CTABJICHUH MYHMIMIIAJIBHON YCIYI'H U UX
NPOAOJIKHUTEIbHOCTH, BO3MOKHOCTH MOJIy4eHUsI HH(POPMALMH 0 XO0/1e
NpeaoCcTaABJIeHU MYHUMIMIIAJIBHON YCJIYI'H, B TOM YHUCJIe C MCIIO0JIb30BAHNEM
HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTb JIM0O
HEBO3MOKHOCTD MOJYYECHUS] MYHUIIUNIAJIbHOM YCJIYTH B
MHOTo()yHKIMOHAJIbHOM LEHTPe NPEA0CTABJICHUS IOCYIAPCTBEHHBIX U
MYHHUIHMIAJbHBIX YCJIYT (B TOM 4K cJIe B TOJTHOM 00beMe), 0 BbIOOPY 3asiBUTEJIA
(3KCTEePpPUTOPHAJILHBIN NPUHLMIT), IOCPEACTBOM 3aNPOCa 0 NPEAOCTABJICHUH
HECKOJIbKHMX I'OCyIapCTBEHHBIX M (MJIM) MyYHHMIMIIAJIbHBIX YCJIYT B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHUS IOCYIapCTBEHHbIX 1
MYHUIUIAJIBHBIX YCJIYT, PeIyCMOTPEHHOr0 craTtbel 15.1 ®enepanbHOro
3aKkoHa oT 27 urosst 2010 r. Ne 210-P3 «O0 opranu3zauum nperocTaBJIeHUs
rocyJapCcTBEHHbIX  MYHHIIUNIAJIBHBIX YCJIYD)

2.17.1. TokazarensiMu JOCTYMTHOCTH M KadeCTBa MYHUIIMMNAIBHOW YCIyTu
SBJISIFOTCSL:

1) mnonHOTa, aKTyaldbHOCTh W JOCTOBEPHOCTh HMH(OpPMALMU O TMOPSJIKE
NPEIOCTABICHUS MYHULIUTIATbHON yCIyTH;

2) HaIAHOCTH (OpM pa3MeliaeMoit HHpopMaLuu o MOPSIKE MPEIOCTaBICHUS
MYHUIIUIIAJILHON yCIyTH;

3) omepaTMBHOCTb U JOCTOBEPHOCTh MPENOCTaBIAeMON HUHGOpPMAIUH O
HOPSIKE MPEAOCTABICHHUS MyHUIIUIIAIBHOMN YCITIyTH;
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4) ycraHoBieHHWe W COOIOneHHEe TPeOOBAaHWUN K TMOMEIMIEHUSM, B KOTOPBIX
IIPEIOCTABIACTCA MyHULIAIIAJIbHAS YCIIYTa,

5) mpenocTaBieHME BO3MOXKHOCTH IOJayd 3asBICHHUS O IPENOCTABICHUU
MYHULIMIIAJIbHOW  YCIYTM M JIOKYMEHTOB  (CBEIEHMil), HEOOXOOUMBIX Jis
IIPENOCTABIICHUSI MYHULIUIIAJIBHON YCIYTH, a TAKXKE BbIIAYM 3asIBUTEISAM JOKYMEHTOB
10 pe3yabTaTaM MPEIOCTABICHNAS MYHUIIMNIAIbHOM yciryru B MOLI;

6) KOJMYECTBO B3aUMOJICHCTBUI 3asBUTEN C JOLDKHOCTHBIMU JIMLAMHU
YIIOTHOMOYEHHOTO OpraHa MpHU MPEIOCTABICHUHM MYHULMNAIBHOM  YCIyI'H
Y X TIPOJOJKUTENBHOCTD;

7) yCTaHOBJIEHWE M COOJIIOJICHUE CpOKa MPEAOCTABICHHUS MYHHUIUTATbHON
YCIYTH, B TOM YHUCJE CPOKA OKHMJIAHWS B OUEpEIW IPU MOJAa4Ye 3asABJICHUSA U IPU
ITOJIYYEHHUH Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

8) CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, MPEICTABIECHHBIX 3asBUTEIIEM,
B CJIy4ae HEOOXOJIMMOCTH — C y4acTUEM 3asBUTEJIS;

9) orcyTcTBHE OOOCHOBAHHBIX ’kaJl00 CO CTOPOHBI 3asiBUTENEN MO pe3ysibTaTaM
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

10) mpenocraBieHHE BO3MOXKHOCTH IOJIaud 3asBJIEHUS O MPEJOCTABICHUU
MYHULIMIIAJIBHOW ~ YCIYIM M JOKYMEHTOB  (CBeIEHHUH),  HEOOXOIHMMBIX
JUISL TIPEIOCTABICHHSI MyHULIMIIAIbHOM yCIyTH, B (hOpME IEKTPOHHOIO TIOKYMEHTA, B
TOM YMCJIE C UCIIOJIb30BaHUEM PernoHanbsHOro noprania.

2.17.2. Kputepun O1ieHKH KauecTBa MPENOCTABICHUS MyHUIIUIAIBHON YCIyTH,
IIPENOCTABISEMON B 3JIEKTPOHHOM BHJIE:

1) noctynHOCTh MH(pOPMAIMK O MOPSAKE MPEIOCTABICHUS MYHULUNAIbHON
YCIYTH;

2) [OCTYNHOCTb SJEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOOUMBIX ISt
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

3) JOCTYNHOCTh MHCTPYMEHTOB COBEPLICHHS B 3JIEKTPOHHOM BUJE IJIATEKEH,
HEOOXOJUMBIX JIJIs1 MOJTYYEHHUs] MyHULIUIIAIbHOMN YCIIyTH;

4) Bpems OKUJaHMsI OTBETA HA M0/1a4y 3asIBICHUS;

5) BpeMsi IIpeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH;

6) ynoOCTBO mpouenyp NpeAoCTaBICHUS MYHULUINAIBHON YCIYyTH, BKJIHOYAsS
IpOLEAYpPHI 3alMCH Ha MIPUEM, MTOJauu 3asiBICHHUS, OTUIaThl 00S3aTENbHbBIX IIATEXKEH,
UH(GOPMHUPOBAHUS 3aSBUTENS O XOJE MPEIOCTaBICHUS MYHULUIAIBHON YCIyTH, a
TaKXe MOJIyYEHHU pe3yJIbTaTa NPEI0CTaBICHUS MyHULIUIAIBHON YCIyTH.

2.17.3. B Xxome mpenoCTaBlICHHs MYHULIHUNAIBHOW YyCIyrd 3asBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMU JIMIAMU YTIOJTHOMOYEHHOrO opraHa He Oosee
IByX pa3 (mojaya 3asBIEHUS W MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABIEHNS MYHULMITAIIBHON YCIYTH U MOJIYYEHHUE PE3yJibTaTa MPEaOCTaBICHUS
MYHUIIUNIATBHOW YCIyTH), MPOAOHKUTENIBHOCTh B3aUMOICHCTBUN COCTaBISET: MpU
nojaye 3asBieHUs — He Oosee 15 MHHYT; 0OpU TOJyYEHUH pe3yibTara
MYHUIIUIIAJIBLHON yCIyTH — HEe 6osee 15 MUHYT.

B npouecce npenocraBieHHs MyHULUUMOAIBHOW YCIyrd 3asBHUTENb BIIPaBE
oOpamaTbCsi B YTOJIHOMOUYEHHBIH OpraH 3a MOJyYyeHHEeM HHGPOpMAlMUd O XOJe
IIPEAOCTABIEHNS MYHUIIMIIAJIBHON yCIIYIT'M HEOTPAHUYEHHOE KOJIMYECTBO Pa3s.
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B npouecce mnpenocraBieHHs MyHUUMNAIbHOW YCIyrd 3asBHUTENb BIPABE
oOpamiatbess B M®IL[ 3a nonydyeHuem wuHGOpPMAIMU O XOJA€ IMPEAOCTABICHUS
MYHULUNAIBHON yCIYyTH YTOJTHOMOYEHHBIM OPraHOM HEOTPAaHMYEHHOE KOJIMYECTBO
pas.

2.17.4. 3agBUTENO NPEIOCTABISIETCS BO3MOKHOCTh HE3ABUCUMO OT €ro MECTa
KUTEIbCTBA WJIM MecTa mNpeObiBaHusA (M1 (PU3MYECKUX  JIMI, BKIIOYAs
WHUBUyaIbHBIX TIPEIIPUHUMATENCH ) IM00 MecTa HaXOXKIAEHUs (U1 FOPUANYECKUX
aui), oOpamarkess B J000KH mo ero BeiOOpy MODIl B mpenmenax Ttepputropuu
KpacHogapckoro kpas s NPEJOCTABICHHS €My MYHUUMIAIBHOM YCIyTH IO
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

[IpenocraBienne MyHUIMITAIBHOU yciuyrd B M®L] o skcTeppuTopranbHOMY
NPUHIMIY OCYIIECTBIIAETCS HAa OCHOBAaHMM COIJAIIEHHWH O B3aUMOJECWCTBUM,
3aKJIFOYCHHBIX yIOJHOMOYEHHBIM M®I] ¢ YI0OJITHOMOYEHHBIM OPTaHOM.

2.17.5. Tlpu npenocTaBI€HUH MYHUIMNAIBHON YCIYTH C HCHOJIB30BAHHEM
UH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Hclie PernoHanbHOro
noprana. 3asgBUTEN0 00€CIeUnBaETC BOZMOKHOCTD:

1) mnomydyenus wuHPOpMALMM O TOPSAKE M CPOKAX MPEIOCTABIICHUS
MYHHULUIIATBHOU YCIIYTH;

2) 3anucu Ha npuem B ML nns nojmaum 3ampoca O MPEAOCTaBICHUU
MYHHULUIIATBHOW YCIIYTH;

3) dbopmupoBanus 3ampoca 0 NPeJOCTaBICHUN MYHULIMITAIBHON YCITYTH;

4) mprema W pEerucTpalud YTMOJIHOMOYEHHBIM OPraHOM 3asBICHUS U HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX IS PEJOCTABICHHUS] MyHULIMITAJIbHON YCITyTH;

5) nostydeHus pe3ysbrara NpeaoCTaBIeHNs MyHULUIIAIbHON YCIYTH;

6) noJiy4eHUs CBEAECHUI O X0JI€ BBIIIOJIHEHHUS 3a1pOca;

7) OCYLIECTBIEHHUS OIIEHKM KauecTBa MPEAOCTaBICHUS MYHULHUIAIBHOM
YCIIyTH;

8) nmocynebHoe (BHecyaecOHOE) o0OKajJoBaHWE PEIICHUH W JICUCTBUU
(Oe3meiicTBus) oprana (opraHu3aivM), JOHKHOCTHOTO JIMIA OpraHa (OpraHU3aINN)
1100 roCyJapCTBEHHOTO WJIM MYHULIUIIATBHOTO CITYKAaILEro.

2.17.6. 3asBuTento  00ECHEUYMBACTCS  BO3MOXHOCTH  IPEIOCTaBICHUS
HECKOJBKUX TOCYIAapCTBEHHBIX W (WJIM) MYHHUIMOAIbHBIX yciayr B MOI[ B
COOTBETCTBUHM cO cTaTheit 15.1 denepanproro 3akona ot 27 uronst 2010 r. Ne 210-03
«O0 opraHuzaluyd NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX M MYHUILIMIIAIBHBIX YCIIYI»
pazaena «CTtaHmapT NpeaoCTaBICHUS] TOCYIapCTBEHHON (MYHMIIUTIAIBLHON) YCIYTH»
(masiee — KOMIUIEKCHBIN 3ampoc).

[TomyyeHne MyHULMNAIBHOM  YCIYIM, NPEAYCMOTPEHHOM  HACTOALIUM
Pernamentom B M®II, BO3MOXKHO TIpH 1ojjaue 3asiBUTEIEM KOMIIJIEKCHOTO 3a1poca.

3asBienne, cocrtaBieHHOe M®PI[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENSA, JOJHKHO OBITH TMOAMKMCAHO YIOJIHOMOYEHHBIM paboTHHUKOM MOIL u
CKperuieHo nedatbio MOILI.

3asBJI€HUE, COCTABIEHHOE HA OCHOBAaHMU KOMIUIEKCHOTO 3ampoca, H
JOKYMEHTBI, HEOOXOAMMBIE [UIi TNPEAOCTAaBICHHUS MYHMIMIAIBHOW  YCIIYTH,
HaIPaBJISIOTCA B YTIOJHOMOYEHHBI OpraH ¢ MPWJIOKEHUEM KOIMUU KOMIUIEKCHOIO
3ampoca, 3aBepernon MOII.
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Hanpasnenne M®L] 3asBiieHHId, a TakKe yKa3aHHbIX B dactu 4 ctathu 15.1
crtatbu DenepanpHoro 3akoHa oT 27 wurois 2010 r. Ne 210-d3 «O06 opranuzanuu
MPEAOCTABIEHUS TOCYJapCTBEHHBIX W MYHUUHUIAIBHBIX YCIyr» JOKYMEHTOB B
YOIHOMOYEHHBI OpraH OCYIIECTBJISETCS HE MO3JHEE OAHOro paboyero mHs,
CJIEAYIOIIETO 3a THEM MOJIYYEHHUS KOMIUJIEKCHOTO 3ampoca.

[Tonmyuenne MOI[ orkaza B OPEOOCTABICHUUA  TOCYAApCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUICKCHBIM 3ampoc, HE SBIsSETCA
OCHOBAaHMEM [  NOPEKpaIllEHUs]  MOJYYEHUS.  HMHBIX  T[OCY/IapCTBEHHBIX
(MyHUIIMIIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a HCKJIIOYEHHEM
CJIy4aeB, €CIM ycliyra, B MPEJOCTaBICHUM KOTOPOMl OTKa3aHO, HeoOXoauma MJis
MPEOCTaBICHUS UHBIX TOCYJAPCTBEHHBIX (MYHUIIMNAIBHBIX) YCIIYT, BKIFOUEHHBIX B
KOMILJIEKCHBIN 3aI1pocC.

2.18. U Hble TpeOOBaHMS, B TOM 4YHCJIe YYUTHIBAKIINE 0COOCHHOCTH
NMPeaoCTABJICHUS MYHHUIMIIAJIbHOMN YCIYTH M0 3KCTEPPUTOPHATBHOMY
NpUHOUIY (B ciay4ae, ecJii MyHHIHMIAJbHAS YCJIYra NpPeaoCTABIACTCH 10
IKCTEPPUTOPUAIBLHOMY NPUHIIAIY) U 0COOEHHOCTH MPEI0CTABJICHUS
MYHHIUIAJIBHON YCJIYIH B 3JIEKTPOHHOM dopme

2.18.1. JIns monxyyeHuss MyHUIIUITAIGHON yCIIyTy 3asiBUTENh MOAAET 3asBJICHUE
C  NPWIOKEHHBIMH  JOKYMEHTaMHM, HEOOXOIMMoe  JUisl  IpeIoCTaBIEHUs
MYHHIUITATBHON YCIYTH:

1) nma OyMaxxHOM HOcHUTene B YIOJIHOMOYEHHBIM OpraH NpH JHYHOM
oOpallieHuu;

2) Ha OyMaXXHOM HOCHUTENE€ B YTOJHOMOYEHHBI OpraH MOCPEICTBOM
MOYTOBOM CBS3H;

3) Ha 6ymaxkuoM HocuTtesie B M®I npu muunom oOpalieHuw;

4) B opMe dIEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BaHUEM WH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHHM, BKJIIOYas MCIOJIb30BaHHE PernoHalbHOTO
nopTasna.

2.18.2. M®Il mnpu  oOpameHuun  3asBUTENsS 32  NPEJOCTABJICHHUEM
MYHULUNAIBHON YCITYTH OCYIIECTBIISAIOT:

1) dopMupoBaHue dIEKTPOHHBIX JOKYMEHTOB W (WJIHM) JIEKTPOHHBIX 00pa30B
3asBJICHUSI, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENs, KOMUNA JOKYMEHTOB JIMYHOTO
XpaHEeHMs, MPHUHATHIX OT 3asBUTENs, oOecrneunBasi MX 3aBEPEHUE DIIEKTPOHHOM
NOJMKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

2) HaIlpaBJICHHUE c UCIIOJIb30BAHUEM MH(}OPMAIMOHHO
TEJIEKOMMYHUKAIITMOHHBIX ~ TEXHOJIOTHM  AJEKTPOHHBIX JOKYMEHTOB U  (WJIH)
AIIEKTPOHHBIX 00pa30B JTOKYMEHTOB, 3aBEPEHHBIX YIOJTHOMOYEHHBIM JOJKHOCTHBIM
auroM MOII, B YIOTHOMOYEHHBIN OpTaH.

2.18.3. IIpu HampaBieHUU 3asBICHUN U JOKYMEHTOB B JJIEKTPOHHOU GopMme ¢
UCIOJIb30BaHuEM PernonanpHOTO moprana, 3asBJICHHE M JOKYMEHTBHI JTOJDKHBI OBITh
MOANMKUCAHBl  YCUJICHHOW KBaTU(MUIIMPOBAHHOW  DJIEKTPOHHOW  TMOJANKCHIO B
COOTBETCTBHUH C TpeboBaHusaMu PenepanbHOro 3akona ot 6 ampens 2011 r. Ne 63-03
«O0 235IeKTpOHHON mnoanucyw» U mnocraHoBieHus IlpaBurenscTBa Poccuiickoi
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@eneparuun ot 25 wutons 2012 r. Ne 634 «O Bujgax 3JIEKTPOHHOM MOAMUCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JOIMyCKAaeTcss TpH OOpalleHHuH 3a T[OJyYEeHUEM
rOoCyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).

3asBUTENb - (PU3MUECKOE JIMIIO BIIPaBE MCIOJIB30BATH MPOCTYIO JIEKTPOHHYIO
IOANUCH B Clydae, HpeaycMOoTpeHHoOM mnyHktoMm 2! IlpaBun ompeneneHus BHIOB
AJIEKTPOHHOM TOJIMUCH, UCTIOIB30BaHUE KOTOPBIX JIOMYCKAeTCS MpU OOpallleHUU 3a
MOJIy4eHUEM TOCYJapCTBEHHbIX W MYHHUIUMNAIBHBIX YCIYT, YTBEP>KIECHHBIX
nocraHoBiennem IIpaBurensctBa Poccuiickorn ®denepaumu ot 25 wmrons 2012 r.
Ne 634 «O Buaax 37€KTPOHHON MOANKCH, HCTIOJIb30BAHUE KOTOPBIX JOMYCKAETCs IPH
oOpallleH!H 3a MOTyYeHHEM IOCYJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT», COTJIACHO
KOTOpPOMY, B CIIy4ae €CJH MpH OOpalleHud B DJICKTPOHHOU GopMe 3a MOTydeHHEM
MYHUITUTIATBPHOW  yCIyTd WACHTHPUKAWS W ayTeHTUGUKAmUS 3asBUTENS -
¢u3nyecKoro M@  OCYNIECTBISIOTCS C  HCIOJb30BaHMEM  (heaepambHOU
rocyaapcTBeHHoONU nHMOPMAIMOHHON cucTeMbl «EnnHas cucremMa ujaeHTUGUKAIIT U
ayreHtTu@ukanuu B  uHpacTpykType, oOecrneunBamomnie uHpopmManumoHHo-
TE€XHOJOTMUECKOEe B3aUMOJIEHCTBUE MH(YOPMAIIMOHHBIX CHCTEM, UCIIOJIBb3YEMbIX AJIs
MPENOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee — Enqunas cucrema uaeHTUGUKAIIMN U ayTeHTU(UKAIMN), 3asBUTEIb
BIIpaB€ MCHOJIb30BaTh IMPOCTYIO JJIEKTPOHHYIO TMOANUCh MpuU OOpalleHuu B
AJIEKTPOHHOM (hopMe 3a TOJIYUCHHUEM MYHHUIIUTIAIBHON YCIYTH MPU YCIOBHUH, YTO TIPH
BbIIaYe KJII0Ya MPOCTOM SJICKTPOHHOW MOMIMUCH JIMYHOCTh (DU3MUYECKOTO JIMIA
yCTaHOBJICHA MPH JINIYHOM TIPHEME.

3. Cocras, 0Cj1€10BATEIbHOCTh U CPOKH BbINIOJIHECHUA
aIMMHMCTPATUBHBIX NPOLEAYP (AeHCTBHI), TPeOOBAHMS K MOPSIAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHECHUSA
aJIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU (popMe

3.1. UcuepnbiBarouuii nepeveHb AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBMIl) MIPU MPeOCTABJICHUN MYHUIMIIAJIbHOH YCJIYTH

3.1.1. [IpegocraBiieHe  MYHHMIMNAIbHOW  YCIOyrd  BKIIOYAaeT B  ceds
MOCJIEA0BATEILHOCTD CIACAYIONIUX aIMUHUCTPATUBHBIX MPOLEAYyp (IeHcTBui):

1) mpuem (peructpaiivisi) 3asBJI€HUS 0 00 OKa3aHUM MYHULIUIIAIBHON YCIYyTH;

2) 3ampoc JTOKYMEHTOB, YKa3aHHBIX B Iojpasnesie 2.7 PermamenTa, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMOJIEUCTBUS;

3) paccMoTpeHue 3asBieHusI 00 OKa3aHUU MyHUIIUIIAIBHOMN YCIIyTH;

4) mpuHATHE PELIEHUS O MPEJOCTAaBICHUH JTUO0 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

5) mepenaya KypbepoM MakeTa JOKYMEHTOB W3 YTOJHOMOYEHHOIO OpPraHa B
M®II;

6) Bblgaua (HampaBieHHME) 3asBUTENI0 pe3yibTaTa IPeJOCTaBICHUS
MYHUIIUIIAJIbHON yCITyTH.

3asBUTENb BIIPAaBE OTO3BAaTh CBOE 3asBJICHHUE HA JIIOOOM CTaguu pacCMOTPEHUS,
COIVIACOBAHUS WJIM  IOATOTOBKM  JIOKyMEHTa  YIIOJIHOMOUEHHBIM  OpPraHOM,
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OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTIOJIHOMOYCHHBIH OpraH, B TOM
qucie B AIEKTPOHHOUN dhopme, oo MODII,.

3.2. IlocienoBaTe ILHOCTH BBLIITOJTHEHUS
aJMMHUCTPATHBHBIX Mpoueayp (AeucTBuii),
OCYILIECTBJISIEMbIX YIIOJTHOMOYEHHBIM OPraHoOM

3.2.1. Ilpuem (peructpariusi) 3asBICHUS 00 OKa3aHUU MYHUIIUIIATLHON YCIIyTH
Y TIPUJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.1.1. OcHoBaHueM [Ji1 HayaJla aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCA
oOparieHue 3asBUTENS B Y TOJITHOMOYEHHBI OpPTaH C 3asBJICHUEM O MPEIOCTABICHUN
MACbMEHHBIX Pa3bICHEHUH 10 BONPOCY NMPUMEHEHUS HOPMATUBHBIX ITPABOBBIX aKTOB
O MECTHBIX Hajiorax u coopax KpblmoBckoro cenbckoro mnocesnenus JIeHUHrpajackoro
palioHa COIJIACOBAHMM APXUTEKTYPHO-TPAJOCTPOUTENILHOIO 00JIMKa O0BEeKTa, U
IIPUJIOKEHHBIMU JOKYMEHTAMH, YKa3aHHBIMU B noapasznene 2.6 Permamenta, a Takxe
JOKYMEHTaMH, YyKa3aHHbIMH B mojapaszene 2.7 PernameHta, mnpeacTaBiICHHBIMU
3asBUTENIEM MO0 €r0 MHHUIIMATUBE CAMOCTOSTENIHHO, WM TMOCTYIUICHUE 3asBICHUS U
JOKYMEHTOB B Y ITOJTHOMOYEHHbIN oprad u3 M®II.

3.2.1.2. 3agBnenue 00 OKa3aHWM MYHHUITUTIAJIHLHOW YCIYTH W TpHUIaracMbie
JIOKYMEHTBI MOT'YT OBITh HallpaBJEHbI B Y IOJIHOMOUYEHHBIA OpraH 1o noure. B aTom
CJIy4yae HampaBJIsIIOTCS KOMUU IOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUJICTEILCTBOBAHA
B YCTAHOBJICHHOM 3aKOHOM IOPSJKE, MOJJIMHHUKN JOKYMEHTOB HE HAPABJISIOTCS.

JIOJDKHOCTHOE MO Y TOJTHOMOYEHHOTO OpraHa:

1) mpoBepsieT HalIW4YuEe TOKYMEHTOB, HEOOXOAMMBIX [IJISi TMPEJOCTABIICHUS
MYHULIMIAIBHON YCIYTd, COTJIACHO TNEPEYHI0, YKa3aHHOMY B mojpaszaene 2.6
PernmameHnta, W JOKYMEHTOB, VyKa3aHHbIX B mojapazgene 2.7 Pernamenra,
MPEACTABICHHBIX 3asBUTEJIEM IO €r0 MHULIUATUBE CAMOCTOSATEIIBHO;

2) TOpOU3BOIUT PETUCTPAIMIO 3asBICHUS 00 OKa3aHWU MYHUIIMTATLHON
YCIyTH, a TAaKXke€ JOKYMEHTOB, YKa3aHHbIX B nojapaszaene 2.6 PernamenTta u
JIOKYMEHTOB, VyKa3aHHbIX B mojapaszzaene 2.7 PernmamenTa, mpeacTaBiIeHHBIX
3asBUTENIEM [0 €r0 HWHUIMATUBE CAMOCTOSITEIbHO, B JCHb HMX IOCTYIUICHUS B
Y IOTHOMOYEHHBIN OpraH;

3) comocTaBiseT yKa3aHHbIE B 3asABJICHUM 00 OKa3aHUM MYHHUIIUMAIBHOU
YCIIYTY U JJAaHHBIC B MPEICTABICHHBIX TOKYMEHTAX;

4) BBIABIIACT HAJUYKME B 3asBJICHUH 00 OKa3aHWM MYHUIIUIAILHON YCIyTHd U
JOKYMEHTaX HWCIPABICHUI, KOTOpPhIE HE IMO3BOJSIOT OJHO3HAYHO HMCTOJIKOBATH UX
COJIEpKaHHUE;

5) B cilyyae npe/iCTaBlICHUsI HE 3aBEPEHHOM B YCTAHOBJIEHHOM MOPSIKE KOMUU
JIOKYMEHTa YKa3aHHOT0 B mojpasjeie 2.6 Pernamenrta, U T0OKyMEHTOB, YKa3aHHbBIX B
noapaznene 2.7 PeriameHTa, NpeACTaBICHHBIX 3asgBUTEIEM IO €ro HHUIMATHBE
CaMOCTOATENBbHO, JOHKHOCTHOE JHUI0 YTOJHOMOUYEHHOIO OpraHa ClIH4YaeT ee C
OPUTHMHAJIOM W CTAaBUT HA HEW 3aBEPUTEIIbHYIO HaAMUCh «BepHO», TOHKHOCTH JINIIA,
3aBEPUBIIETO KOMHIO, TUYHYIO MOINUCH, UHUIMANIBI, (paMUJIUIO, 1aTy 3aBEpPEHUs, a
OpUTMHAJIBI JOKYMEHTOB BO3BpalIacT 3asBUTEINIO;



consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J

18

6) BBIJAET PACHUCKY-YBEIOMJICHHE O NpHeMe (pEerucTpaiuu) JOKYMEHTOB,
YKa3aHHBIX B mojpaszjese 2.6 PernamenTta, 1 TOKYMEHTOB, YKa3aHHBIX B IOJpa3ieiie
2.7 PernamenTa, NpeACTaBICHHBIX 3asBUTEIIEM IO €T0 HHUIIUATUBE CAMOCTOSITEIBHO.
[Ipu HampaBiIeHUU JOKYMEHTOB I10 MTOYTE, HANPABJISAET U3BELICHUE O JATE MOIYUYEHHUS
(perucTpanuu) ykKazaHHBIX JTOKYMEHTOB HE To3JHee ueM udepe3 1 (oauH) pabouwii
JIEHb C 1aThl UX MOJXYy4YeHUs (perucTpalm) 1mno noure.

3.2.1.3. B cnydae HenpencraBieHus (IIpeACTaBICHUS HE B HEIIOJHOM O0OBEME)
JOKYMEHTOB, YKa3aHHbIX B mnojapasjaene 2.6 Persmamenra, IODKHOCTHOE JIMIIO
VY0JIHOMOYEHHOIO OpraHa BO3BpPAILAET UX 3asBUTEIIO.

B cmywae ecnum IOKyMmeHTBHI, yKa3aHHble B noxapaszene 2.6 Permamenta
COJIepKaT OCHOBAHUS MPEeAyCMOTpPEHHbIE MyHKTOM 2.9.1 monpasaena 2.9 pazaena 2
PernaMenTa HOKHOCTHOE JUIIO YTIOJTHOMOYEHHOTO OpraHa MPUHUMAET pelieHue 0o
OTKa3e B MpUEME IOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS MYHUIIMITAIIbHON
yCIyTH W OTKa3blBae€T 3asBUTENIO B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHN MYHHUIIUTNIAJIBHON YCIIYTH C YKa3aHUEM MPUYHMH OTKa3a.

3.2.1.4. MakcuMaJIbHbId CPOK BBIMIOJIHEHUS aJIMHUHUCTPATUBHOWU MPOLELYPHI
coctapisieT 1 (ouH) JEHb.

3.2.1.5. UcnonHeHue NaHHOM aJMUHHCTPATUBHOM MPOLEIYpPbl BO3JIOKEHO HA
JNOJDKHOCTHOE JIMLIO  YIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IIPUEM
(peructpaiiuio) 3asBJIeHUs] 00 OKa3aHUM MYHUIIMITAIILHON YCIIYTU M MPUJIaraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIs1 TPEAOCTABICHUS MyHULIUIIAIbHON YCITYTH.

3.2.1.6. KpurepueM nNpuHATHA pEIIEHUS MO AAHHOM aJIMHHUCTPATUBHOU
MPOLEIype ABISETCS OTCYTCTBUE OCHOBAHMM [JIsi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULUIIAIBHON YCIYTH.

3.2.1.7. Pe3ynpTaroM agAMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS PErUCTpaLUs
3asiBJI€HUS O OO0 OKa3aHWUM MYHHMIMOAIbHOW YCIYI'M W NPWIAraéMbIX K HEMY
JOKYMEHTOB WJIM OTKa3 B MPHUEME JOKYMEHTOB, NPU BBISBICHUM OCHOBAHUMW ISt
OTKa3a B IpUeMe JOKYMEHTOB.

3.2.1.8. CnocoboM ¢ukcammu pe3yiabTaTa aIMUHHUCTPATUBHON MPOLIETYpPhI
ABJIIETCSL BblAA4a 3asBUTENIO JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa
pacnuCcKU-yBEJOMJICHUSI O TMpueMe (perucrpaluu) 3asBieHUs 00 OKa3aHUH
MYHULIMNAIBHON YCIIYyT'M U MPUJIAraeMbIX K HEMY JOKYMEHTOB WJIM OTKa3 B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEAOCTaBICHUS MYHULUIAIBHOM YCIYyTU C
yKa3aHUEeM INPUYMH OTKa3a.

3.2.2. 3ampoc IOKYMEHTOB, YKa3aHHbIX B Imojapaszaene 2.7 Pernamenta, B
paMKax MEKBEJIOMCTBEHHOT'O B3aUMOJICHCTBHUSI.

3.2.2.1. OcHoBaHMEM I Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
HEIpeacTaBleHne 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 moapasziena
2.7 pa3nena 2 PernameHTa, KOTOPbIE HAXOJATCA B PACHOPSIKEHUU TOCYIaPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS M HWHBIX OPraHOB, YYACTBYIOIIHMX B
MPEAOCTaBICHUA MYHHUIIMTIAILHON YCIIyTH.

3.2.2.2. JIOKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa 3alpaiivBacT B
TeueHue 1 (0AHOTO) MJHS C JaThl IpueMa (PEerucTpanuu) 3asBICHUS 00 OKa3aHHUH
MYHULMOAIBHOW YCIYrd, yKa3aHHble B nyHKkTe 2.7.1 moxpasnena 2.7 pasngena 2
PernamenTa B paMKax MeKBEIOMCTBEHHOI'O B3aMMOJIEHCTBHSI, KOTOPbIE HAXOASTCS B
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pPacnopsKEHUH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPAaBIICHHS U
MHBIX OPTraHOB, YYaCTBYIOLIUX B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITYTH.

3.2.2.3. JIo/>KHOCTHOE JIMIIO YTIOJHOMOYEHHOIO OpraHa IOJrOTaBIMBAECT M
HaIpaBisieT B paMKaX MEXKBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOACHCTBUS
MEXBEJJOMCTBEHHBIE 3alpoChl O TMPEICTABICHUU JOKYMEHTOB W HWHGOpMAIINH,
HEOOXOJMMBIX JUIsl TPEJOCTaBICHUS MYHUIIMIIAIIBHOM YCIYTH, a Takke O
MPEICTABICHUN 3alpallivBaeMbIX CBEJECHUN B (opMe 3IIEKTPOHHOTO JOKYMEHTA,
COTJIACHO YTBEPKICHHBIM (pOopMaM 3ampoca, KOTOPBIA MOMUCHIBACTCS AJIEKTPOHHON
uGpoBON MONANUCHIO, WM MEXBEIOMCTBEHHBIM 3ampoc O MPEICTaBICHUU
3afpaliuBaeMbIX CBEJCHUM Ha OyMa)XHOM HOCHUTEJE, COTJacHO TpeOOBaHMSIM,
NpEenyCMOTPEHHBIM NyHKTaMu 1-8 wactu 1 cratbu 7.2 PenepaibHOro 3akoHa_OT
27 uronst 2010 r. Ne 210-®P3 «O06 opranuzanuu MpeaoCTaBIeHUs rOCY1apCTBEHHBIX U
MYHUIUTATBHBIX YCITYT».

3.2.2.4. TloArOTOBJIEHHBIE MEXBEIOMCTBEHHBIE 3allpOCHl  HAIPABISAIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM  YIIOJJHOMOYEHHOIO  OpraHa c
UCIIOJIb30BAHUEM  €IMHOM  CUCTEMbl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aMMOJECUCTBUS M IOAKIKOYAEMBIX K  HEH  PErMOHAJIBHBIX  CHCTEM
MEXBEJIOMCTBEHHOT'O0 3JIEKTPOHHOT'O B3aUMOJICHCTBUS (IPU HATMYMM TEXHUYECKOU
BO3MOXXHOCTH) C MCIIOJIb30BAaHUEM COBMECTHUMBIX CPEACTB KpHUNTOrpaduyecKon
3alUThl UHPOPMALIMU U IPUMEHEHUEM 2JIEKTPOHHOW MOANKUCU COTPYIHUKOB, B TOM
YHUCJIE TIOCPEACTBOM AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIN pPEECTp CUCTEM
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aumojeiicTBus (namee — CMOB), nubo Ha
OyMa)XHOM HOCHTEJNe, MOANMCAHHOM YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
VYT0JIHOMOYEHHOTO OpraHa, Mo MOYTe, KypbepoM MM MOCPEACTBOM (HAKCUMUIIBLHOM
CBSI3H, npu OTCYTCTBUUM  TEXHHYECKOU BO3MOXHOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBnenue 3ampocoB JAOIYCKAETCS TOJBKO € LENbK IMPEIOCTaBICHUS
MYHHLUITAIBHON YCIYTH.

IIo MeXBEIOMCTBEHHBIM 3aIlpocaM YIIOJIHOMOYEHHOIO OpraHa, JOKYMEHTHI,
yKa3aHHbIE B IyHKTE 2.7.1 moapasnena 2.7 pa3zaena 2 PernamenTa, NpeaocTaBiIsiOTCS
B CPOK He mo3aHee 5 (msATH) pabouyux AHEN CO AHS MOJYYEHHUS] COOTBETCTBYIOILETO
MEXBEJJOMCTBEHHOTO 3aI1poca.

3.2.2.5. MakcuMaJlbHbId CPOK BBINIOJIHEHUS AJMUHHCTPATUBHON MPOLIEAYPHI
COCTaBJISIET 5 (MATh) pabounx AHEH.

3.2.2.6. HcnonHeHne JaHHOM  aJIMHHUCTPATUBHOW  IPOLIEAYPHI
BO3JIO)KEHO Ha JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
paccMOTpeHHE 3asiBICHUS 00 OKa3aHUM MYHUIUIAJIBLHOW YCIyI'M U MpPUIIaraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIATILHON YCITYTH.

3.2.2.77. KputepueM NpUHATUS PELIEHUS N0 TaHHOW aJMUHHUCTPATHUBHOMN
NpoLENype SBISAETCS OTCYTCTBUE JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.1
nozapasnena 2.7 pasnena 2 PernameHTta, KOTOpbIE HaxoIATCAd B PacHOPSKEHUU
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS WM MHBIX OPIraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULUIIAJIBbHON YCIYTH.

3.2.2.8. Pe3ynpTaToM aJMHHHUCTPATUBHOW MPOLEAYPHI SIBISETCS INMOJYYECHHUE
JIOKYMEHTOB, 3alIpallIMBAEMbIX B PAMKaX MEXBEJOMCTBEHHOIO B3aUMOIECHCTBHUS.
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3.2.2.9. Cnocobom ¢ukcanuu pe3yiabTaTa BBIOJHEHUS aJIMUHUACTPATUBHON
MpOLEAYPHl SIBIAETCS PETUCTPALMS JOJDKHOCTHBIM JIMLIOM Y TIOJHOMOYEHHOTO
OpraHa MOCTYIHBIIMX B PAMKax MEKBEJOMCTBEHHOI'O B3aUMOJEHCTBUS JOKYMEHTOB,
WX MPUOOIIEHHE K 3asIBICHUI0 00 OKa3aHUU MYHHUIIMIAIBHOW YCIYTH U JOKYMEHTaM,
MIPEACTABIICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpenue 3asBieHHs 00 OKa3aHWM MYHMITUIIAJBHOW YCIYyTH M
MIPUJIAraéMbIX K HEMY JOKYMEHTOB.

3.2.3.1. OcHOBaHMEM AJI1 Havalla aJMUHUCTPATUBHOW MHPOLEAYPhI SBIAECTCS
HAJIMYKWE TOJHOTO KOMIUIEKTa JIOKYMEHTOB, MPEAYCMOTPEHHOrO Mojapasaenaom 2.6
PernameHnra, a Takxke JOKyMEHTOB, IIPEyCMOTPEHHBIX IOapasieaom 2.7.

3.2.3.2. JIOIKHOCTHOE JMLO YTOJHOMOYEHHOIO OpraHa OCYILIECTBIISIET
IPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpaszene 2.6 Permamenrta, u JOKYMEHTOB,
yKa3aHHbIX NIyHKTe 2.7.1 moxapasnena 2.7 PernameHnta, Ha NPEIMET COOTBETCTBUA
JNEHUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUSA OCHOBAaHUM I INPEJOCTABJICHHMS
MYHULIMNIAJIBHOW yCIOyrd JMOO OCHOBAaHMUM 1 OTKa3a B IPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

3.2.3.3. MakcuMaibHblii CPOK BBIIIOJHEHUS aJIMHUHHCTPATUBHOM MPOLELYPHI
COCTaBISIET 26 (0sadyams uiecms) THEM.

3.2.3.4. UcionHeHne NAHHOM aJMUHHCTPATUBHOUN MPOLEIYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YIIOJIJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 pPaCCMOTPEHME
3asBJ€HUS] OO0 OKa3aHWM MYHUUUNAIBHOW YCIYIM M MpUiIaraeéMblX K HEMY
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEJOCTABICHUS] MyHUIIMIAIBHON YCITYTH.

3.2.3.5. Kpurepuem mnpuHSATHS pEIIEHUS MO JaHHOW aJIMHUHUCTPATUBHOMN
NpoLeaype  SBISETCA  COOTBETCTBME  IOJHOIO  KOMIUIEKTa  JOKYMEHTOB
MPEeIyCMOTPEHHBIX moapasnesnioM 2.6  Permamenra, a Takke JOKYMEHTOB,
MPEeLyCMOTPEHHBIX Nojapaszzaesniom 2.7 PernmamenTta TpeOOBaHUSM 3aKOHOAATENIbCTBA,
PETYIUPYIOLIErO MPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH.

3.2.3.6. PesynbraTom aAMUHUCTPATUBHOMN MpOLEAYPbl  SIBISIETCS
OCYLIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOTO OpraHa IPOBEPKH
JNOKYMEHTOB, YKa3aHHBIX B moapaszene 2.6 PermamenTa, U TOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnoxpazgena 2.7 PermameHTa, Ha NOpeaMET COOTBETCTBHS
3aKOHOJATEIBbCTBY, PETYIUPYIOIIEMY IIPELOCTABICHUS MYHULIMIIAIBHON YCIYTH.

3.2.3.7. CnocoboM ¢ukcanuu pesynbTaTa aIMUHUCTPATUBHOW TMPOIETYPHI
SBJIIETCS] IOATOTOBJICHHBIA M CPOPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIMMBIiA
JUTSL paCCMOTPEHMS 3asBJICHUS 00 OKa3aHUW MYHUIIUMIIAILHON YCIYTH.

3.2.4. llpunsthue peuieHUss O TNperocTaBiIeHUU JMOO 00 OTKa3e B
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

3.2.4.1. OcHoBaHMEM Ui Hayana aJIMHUHUCTPATUBHOW NPOLIEAYPHI SIBISETCS
OKOHYAaHHE MPOBEPKU JIOKYMEHTOB, YKa3aHHbIX B mojpasziene 2.6 Pernamenta, u
JIOKYMEHTOB, YKa3aHHbIX NyHKTe 2.7.1 monpasnena 2.7 Permamenta, Ha mpeamer
COOTBETCTBHUS JIEUCTBYIOIIEMY 3aKOHOIATEIbCTBY.

3.2.4.2. JJOMKHOCTHOE JMIO YTMOJTHOMOYEHHOTO OpraHa Mo pe3yJibTaram
MIPOBEPKU JTIOKYMEHTOB YKAa3aHHBIX B mojapaszneinie 2.6 PermameHnra, U JTOKYMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 nmoapasnena 2.7 PernamenTa, B cilydae HaJM4usi OCHOBAHUN
JUIsL OTKa3a B MPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYTH, HPEIyCMOTPEHHBIX
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nyHktoMm 2.10.2 noapazgena 2.10 PernamenTta B TeueHue 2 (IBYX) JHEW TOTOBUT
MMCbMEHHOE yBEJIOMJIEHUE 00 OTKa3e B MPEIOCTAaBICHUN MYHHUIIMIAIBHON YCIYyTU U
o0OecrieynBaeT €ro COMVIACOBAaHME W  MOJIMCAaHWE B  YCTAHOBJIEHHOM B
VYOJIHOMOYEHHOM OpraHe MOpsiIKe.

3.2.4.3. JIoMKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa M0 pe3yjbTaTam
MPOBEPKH JIOKYMEHTOB YKa3aHHBIX B mojpaszfnene 2.6 PeriiameHnrta, U JOKyMEHTOB,
yKa3aHHbIX MnyHKTe 2.7.1 mnonpasnena 2.7 PernmameHTta, B ciydae OTCYTCTBHS
OCHOBAHMM ISl OTKa3a B NPEIOCTABICHUU MYHHIMIAIBHOW YCIYTH OCYILECTBIIAET
MOJATOTOBKY MHUCBMEHHOTO Pa3bsCHEHHS O MPUMEHEHWH HOPMATHBHBIX IPaBOBBIX
aKTOB MYHHUIIUTIAIIBHOTO 00Pa30BaHMs O MECTHBIX HaJlOrax u cOopax.

3.2.4.4. MakcuMaibHbIid CPOK BBIIIOJHEHUS aJIMUHHCTPATUBHOM MNPOLEHYPHI
coctaBisieT 26 (Osadyams wecmsy) JTHEH.

3.2.4.5. UcnonHeHne NAHHOM aJMUHHCTPATHUBHOM MPOLEIYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YIIOJIJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 pPacCMOTPEHME
3asBJICHUS U IPUJIATa€MbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH.

3.2.4.6. KpurepueM MpUHATUS pEUICHUS IO JaHHOW aJMUHUCTPATHUBHOU
IPOLEYypE SIBISETCS HAIW4YME€ OCHOBAHMM JUI INPENOCTABICHHS MYHHUIMNAIBHON
yciyru 1100 OCHOBaHMM JUI OTKAa3a B IPEIOCTABIEHUN MYHUIIMIIANBHON YCIYTH.

3.2.4.77. Pe3ynpTaToM aJMUHUCTPATUBHOM NPOLELYPHI SBISACTCS NPHUHITHE
pelieHus 00 OKa3aHUM MYHHUIUINAIBHOW yciayrd JuOO pernieHue o0 oOTKaze B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

3.2.4.8. CnocoOoM (ukcanuu pe3ynbTaTa aAMUHUCTPATUBHOM MPOLEHAYPHI
SBJISIETCSL:

MMCbMEHHOE Pa3bsCHEHWE O MPUMEHEHHH HOPMATUBHBIX IPABOBBIX AaKTOB
MYHHUIMTIATBHOTO 00pa30BaHUsl O MECTHBIX HaJIOrax M coopax

NUCHbMEHHOE YBEJOMJIEHHE 00 OTKa3ze B MPENOCTaBICHWU MyHUIUNAIbHON
YCIIyTH.

3.2.5. Ilepenaya KypbepoM MAKETA JTOKYMEHTOB U3 Y IOJJHOMOYEHHOI'O OpraHa
B MOII.

3.2.5.1. OcHoBaHMeM mJid Hayajaa aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
MOATOTOBJICHHBIN JUIs1 BBIAAYM PE3YJIbTAT NPEIOCTABICHUS MyHULIUTIAIBHON YCITYTH.

3.2.5.2. Ilepenaya NOKYMEHTOB, SIBISIOIIUXCS PE3YJIbTATOM MPEAOCTABICHUS
MYHHULMIIAIBHON YCIyId U3 YIIOJHOMOYEHHOro oprana B MO®I[ ocymiecTBisiercs B
COOTBETCTBHHU C YCIOBHSIMU COTJIAIICHHS O B3aUMOJICUCTBUU.

[lepengada OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM Y TIOJTHOMOYEHHBIM OPraHOM
nokymeHToB B MO®I] ocymecTBisieTcs: B TeueHue 1 (0HOr0) IHA MOCJe PErUCTPaALU
JIOKYMEHTOB, SIBJIIOIIUXCS PE3yJIbTaTOM MPENOCTABICHUS MYHUILIMIIAIIBHON YCIIYTH,
Ha OCHOBAHHUM PEECTPA, KOTOPBII COCTABISAETCS B JIBYX JK3EMIUISIpaxX, U COJEPIKUT
naTy W BpeMs Iepefayd  JOKYMEHTOB, a TaKXe 3aBepseTcs MOINUCIMU
JIOJDKHOCTHOTO JIMIA Y TOJITHOMOYEHHOTO opraHa u padotHuka M®I.

3.2.5.3. MakcuMaabHBI CPOK BBITIOTHEHUS aJIMUHUCTPATUBHOW MPOIEIYPHI
coctaBisieT | (0/iMH) IEHb.
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3.2.5.4. VcionHeHne MaHHON aIMUHUCTPATUBHOMN MPOIIEAYPHI BO3JIOKEHO HA
JOJKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a MEpeaavy MaKeTa
JIOKyMeHTOB B MODII.

3.2.5.5. KputepusiMu TPUHIATUA PEUICHUS IO JAHHOW aJIMHHUCTPATUBHOU
NpoLEAype SBISECTCS TMOATOTOBICHHBIA K  BblAA4€  3asABUTEIIO0  PE3YJbTAT
MPENOCTABJIEHUS MYHULIIMITAIIbHOU yciryrud B MOILI.

3.2.5.6. Pe3ynbTaToM aJMHHUCTPATUBHOW MPOIEAYPHI SIBISETCS MOJyYCHHE
MO®II pe3ynbraTa NpPEIOCTABICHWS MYHHULIMNAIBHOM YCIYTM JUIA €r0o BBbIAAYH
3asBUTETIIO.

3.2.5.7. CnocoboM (ukcanuy pe3ynbTaTa BBIMOJHEHUS aJIMUHUCTPATUBHON
IPOLETYPHl SABISAETCA HATMYUE MOANUCEH JOJKHOCTHOIO JMUA YIOJTHOMOYEHHOTO
oprana u pabornuka M®I] B peectpe, coaepkaniemM JaTy U BpeMs Mepeaadn nakera
JIOKYMEHTOB.

3.2.6. Bpimaua (HampaBieHue) 3asBUTENIO pe3yJibTaTa MPEJOCTABICHHUS
MYHULIUNAIBHON YCITyTH.

3.2.6.1. OcHOoBaHMeM mJi1 Hayajaa aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
NpUHATHE YTIOJTHOMOYEHHBIM OPTraHOM peIIeHUsT 00 OKa3aHUM MYHUIUNATbHON
yCIIyT# In0o penieHus: 00 0TKa3e B MPeIOCTaBICHUN MYHUIIUTIAIIBHON YCIIYTH.

3.2.6.2. JIOIKHOCTHOE JIUIIO YTIOJTHOMOUYEHHOTO0 OpraHa B TeueHue 1 (0gHOro)
JTHSL CO JTHS TMIPUHSATHUS PEIICHUS 00 OKa3aHUHM MYHUILIUNIAILHON YCIYTH MO0 pEIICHHUS
00 OTKaze B MpPEAOCTAaBICHUH MYHULUIAIBHOW YCIYI'M OCYILIECTBISIET BbIIAUY
JOKYMEHTA JIMYHO B PYKH 3asiBUTENIO WM HAMPABIIAET JOKYMEHT B aJpec 3asBUTEIS
3aKa3HbIM [TMCbMOM C YBEJOMJIEHUEM O BPYUECHUHU.

3.2.6.3. MakcuManbpHbBI CPOK BBINOJIHEHUS aJMUHUCTPATUBHOM IPOLETYPHI
cocTaBisieT | (0/IMH) EHb.

3.2.6.4. lcrionHeHne AaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI BO3J0KEHO HA
JNOJDKHOCTHOE JIMIO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BblIady
(HampaBiieHne) 3asBUTENIO PE3yJIbTaTa MPEA0CTABICHNUS] MYHUIIUITAIEHON YCIYTH.

3.2.6.5. Kpurepuem mpUHATUS peEUICHUS 10 JaHHOW aIMUHUCTPATHUBHOM
MpoLIeType SABISCTCA MPUHATHE pElIeHUsT 00 OKa3aHUU MYHHUITUTAIBHONU YCITyTH WIH
penieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBLHON YCIYTH.

3.2.6.6. Pe3ynpTaToM aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS HAMNPABICHUE
MACbMEHHOTO PA3bSICHEHUS] O TMPUMEHEHUHM HOPMATUBHBIX IIPABOBBIX aKTOB
MYHHUIIMIIATBHOTO 00pa30BaHUsl O MECTHBIX Hajorax M cOOpax WM MUCbMEHHOTO
YBEJIOMIJICHHSI 00 OTKa3€ B MPEAOCTABICHUN MyHUIIUIIATBHON YCIYTH.

3.2.6.7. CnocoboMm ¢ukcanuu pesynbTaTa aAMUHUCTPATUBHOM MPOLEHAYPHI
SBJISETCSL:

MMCbMEHHOE Pa3bSICHEHHWE O NPUMEHCHUM HOPMATHUBHBIX ITPAaBOBBIX aKTOB
MYHHUIIMIIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaX U cOopax

MMCbMEHHOE YBEJOMJICHHE 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMITAIbHON
YCIIYTH.

3.3. IlepeyeHb aAMUHUCTPATHBHBIX NpoLeAyp (IeilcTBUI) NPH
NPeAoCTABJICHHU MYHULUNIAJIBLHOM YCJIYIH B 3JICKTPOHHOHU Gopme
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3.3.1. IlpenocraBnenne MyHUIIUNAIBHON YCIYTH BKIIOYAET B ce€0sl CIIEAYIONINe
aJIMUHUCTPATUBHBIE TIPOIICAYPHI (ICHCTBUS) B AJIEKTPOHHOU (popme:

1) mnomydyenus wHPOpPMAIIMK O TOPSIAKE M CPOKax MPEIOCTABIICHUS
MYHHIIATIAJTBHON yCITYTH;

2) 3anucu Ha mpueM B MOI[ mis momaym 3ampoca O MPEIOCTaBJICHUN
MYHHUIIATIAJTFHON yCITYTH;

3) dhopMupoBaHUS 3ampoca O MPEAOCTABICHUNA MyHHUIIUITATLHON yCITyTH;

4) mpuemMa W pEerucTpanuy YTOJTHOMOUYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABIICHUS MyHUIIUIIAJILHON YCIYTH;

5) nonmy4yeHus pe3ynbTara MpeIoCTaBICHUs MyHULIUIAILHON YCIYTH;

6) MOTy4YEHHS CBEJICHUM O X0J1€ BBIMOJHEHHUS 3a1pOCa;

7) oOCyIIecTBICHHUS OIEHKM KadecTBa MPENOCTaBICHUS MYHHIIMIIAIbHON
YCITyTH;

8) ndocynaebHoe (BHecyneOHOE) oOOXKalOBaHHE pEUICHUH U JEHCTBUHU
(Oe3meiicTBus) oprana (opraHu3alMM), JOHKHOCTHOTO JIMIAa OpraHa (opraHu3aliuu)
100 TOCYAapCTBEHHOTO WJIM MYHUITUTIATBHOTO CITY>KAIeTo.

3.4. Ilopsinok ocyuiecTBIeHHs B 3JIeKTPOHHOI (popMe, B TOM YHCTe
¢ UCIO0JIb30BaHueM EIUHOr0 mopraJjia rocyiapcTBeHHbIX U MYHHIIUNAJIbHBIX
yeayr (pyHkuuii), PernoHaabHOro nopraJia, aIMMHUCTPATUBHBIX
npouexyp (A1eCTBUil) B COOTBETCTBHUH C MOJIOKEHUAMHU cTaThbu 10
®enepanbHoro 3akona ot 27 urous 2010 r. Ne 210-®3 «O06 opranuzaunuu
MPeI0CTABJEHHUS FOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYI»

3.4.1. Tlonmyyenue wuHbOpMAIMK O TOPAAKE M CPOKaX MPEJOCTABICHUS
MYHHULUITAIBHON YCIYTH.

Nudopmarus o mpeaocTaBieHUd MYHHUIIMNAIBHOW YCIyTH pa3Mellaercs Ha
PernonansHOM mopraie.

Ha PernonanpHOM noprajie pa3meniaeTcs ciaeayromias nHpopmaIus:

1) M CYEPIbIBAIOIINN NepeveHb JOKYMEHTOB, HEO0OXOAUMBIX
JUISL TIPEIOCTaBICHUS MYHULHUIAIBHON yCIyrH, TpeOoBaHUs K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeyeHb JAOKYMEHTOB, KOTOpbIE 3asBUTENb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUITMATUBE;

2) Kpyr 3asBUTEIIECH;

3) CpOK MpeoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

4) pe3yinbTaThl MOPEIOCTABICHUS MYHULMOAIBHON  YCIyr¥, MOPSIOK
NPEACTABICHNUS]  JOKYMEHTA,  SIBJISIOLIErOCS  PE3yJbTaroM  MPEAOCTABIICHUS
MYHULIUNIAIBHOW YCIIYTH;

5) ucuepnbIBalONMI MepeYeHb OCHOBAHUMN JIJIsl TPUOCTAHOBIICHUS WJIM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAIbHON YCIIYTH;

6) 0 mpaBe 3asBUTEIISI Ha 10CyAeOHOE (BHECYIeOHOE) 00kKaToBaHUE PEIICHUN

u geiictBuil  (Oe3neiicTBuUsl), MNPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
MPEIOCTABIICHUSI MYHUIIUMTIATILHON YCIYTH;

7) dopmbl 3asBieHUM (YBEIOMJICHHM, COOOIIEHUI), HCIOJIb3yeMbIe TIPH
MPEIOCTABICHUU MYHUIIUIAIBHON YCIIYyTH.
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Nudopmanus Ha PernonanpHOM mopTasie o TOPSAKE H  CPOKax
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH HPEIOCTaBIseTCS 3asiBUTENIO OECIIaTHO.

He nonyckaetcst 0Tka3 B mpueMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS] MYHHUIIMIIAJIBHOM YCIYTH, a TAKXKE€ OTKa3 B MPEIOCTABICHUHU
MYHUIIUTIATBHOM YCIYTH B CJy4ae, €ClId 3alpoc U JOKYMEHThI, HEOOXOAUMbIE IS
MPEIOCTaBICHUSI MyHUIIMTIAIIBHON YCIYTH, MOJaHbl B COOTBETCTBUM C UHPOpMaluen
O CpOKax M MOPSJKE MPEeIOCTaBICHUSI MYHULIUIIAILHON YCIIyTH, OMMyOJIMKOBAaHHOM Ha
PernonansHOM mopraiie.

JHoctyn k nuHpOpMAIUK O CPOKAX U TMOPSIKE MPEAOCTABICHNSI MYHUIIUITATEHON
YCIIYTH OCYIIECTBIISICTCSI 0€3 BBITIOJIHCHHS 3asBHUTENIEM KaKUX-IMOO TpeOOBaHUiA, B
TOM 4ucie 0e3 HCIONb30BaHUs MPOTPAMMHOI0 00eCredYeHUs, yCTaHOBKa KOTOPOTO
Ha TEXHUYECKUE CpEeACTBa 3asBUTENs TpPeOyeT 3aKIIOYEHHUs JIMLUEH3MOHHOTO WIIU
MHOTO  COMIAalllEHHd ¢  OpaBooOiazarerseM  MNPOrpaMMHOr0  0OecrneydeHus,
MPEIyCMATPUBAIOILIET0 B3MMAHMWE IUIATHI, PETUCTPALMIO WA  aBTOPU3ALIUIO
3asiBUTENS], WIIH MPEIOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

3.4.2. 3anuce Ha mpueM B MOPI] a1 momauu 3ampoca O MPENOCTaBICHUH
MYHULUIIAIBHON YCIYTH.

B nmemax npegocTtaBiieHUMs ~MYHULMNAIBHOW YCIYTM B TOM  YHCIE
OCYILIECTBIISIETCS MpUEM 3asiBUTEIICH IO TIpeABapUTEeIbLHOM 3anmucu B ML,

OcHoBaHnueM JUisi Hayajga AaAMUHHUCTPATHUBHOM TMPOLIEAYPHl  SIBISETCS
oOpamienre  3asBuTenss Ha  PermoHanbHbli  moptan, EnguHbelii  mopTtan
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBJICHUS  TOCYJAPCTBEHHBIX U
MyHUIMNanbHBIX yeiayr KpacHogapckoro kpas (ganee - Enqunbiii nopran M®L[ KK),
C LEJBIO MOJYYEHUS MyHULIMNAIBHON YCIIYTH MO MPEIBAPUTEIBHON 3aIIHCH.

3anuch Ha IIPUEM MPOBOAUTCSA IOCPEACTBOM PermonanpHOro mnoprana,
Enunoro noprana MOI[ KK.

3asBUTENIO TIPEAOCTABISAETCS BO3MOKHOCTD 3alKMCH B JIFOOBIE CBOOOIHBIE IS
nmpuemMa Jaty U BpeMs B Tpenenax ycrtaHoBieHHoro B MO®I] rpaduka mnpuema
3asBUTENEH.

MOI] ne BmpaBe TpeOoBaTh OT 3asBUTENS COBEPIICHUS HWHBIX JCHCTBUH,
KpOME TPOXOXKACHUS WICHTU(DUKAIIMKU ¢ ayTeHTU(UKAIIMK B COOTBETCTBUU C
HOPMATUBHBIMM NIPaBOBbIMM akTaMu Poccuiickon ®Penepanuu, ykKaszaHus UEiIu
nmpuemMa, a TakKe TMPEAOCTaBICHUS CBEICHUN, HEOOXOAMMBIX JJIA pacydera
JUTUTEIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIH HEOOXOAUMO 3a0pOHHMPOBATH IS
nprema.

Kputepuem npunATHsS pemieHds] MO JAHHOW aJMUHHUCTPATUBHOM MPOLEAYpE
ABJIIETCSI HaJW4he CBOOOJHBIX J/Jig TpvemMa JaThl W BpPEMEHM B THpelenax
ycra"HoBieHHOro B M®I] rpaduka npuema 3asBurenei.

Pe3ynbTaToMm  aIMHHUCTPAaTUBHOW  NPOLEAYPHl  SBIAETCS  IOJYyYEHHUE
3asiBUTENEM:

1) ¢ uconp3oBaHueM CpeacTB PernoHanpbHOrO moprajga B JUYHOM KaOWHETE
3asiBUTEINS YBEAOMIICHUS O 3anucy Ha npuem B MODII;

2) ¢ ucnosp3oBanuem cpeacts Exunoro nmoprana M®IL] KK yBenomienus o
3anucy Ha npueM B MOL[ Ha naHHOM noprasne.
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Crniocobom (ukcanuu pe3yibTara aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
chopMHpPOBAHHOE YBEeIOMJIEHUE O 3anucH Ha npueM B MODILI.

3.4.3. ®opMHpOBaHKE 3aMPOCa O NPEIOCTABICHUN MyHULIUIAIIBHOW YCIYTH.

OcHoBaHueM i Hayaja aJMUHUCTPATUBHOM MPOUEAYpPHl  SIBISETCS
aBTOpu3alus 3asBUTENSI C MCIOJB30BAHUEM YYETHOW 3amucu B EaumHON cucreme
uaeHTUGUKAIMKY U ayTeHTU(QuKanuu Ha PernonaibHOM moprasne ¢ Ieiblo MoJlayu B
YNOITHOMOYEHHBIM OpraH 3ampoca O MPEIOCTABICHHUM MYHULMIIAIBHOW YCIYyTH B
AIIEKTPOHHOM BHJIE.

@opMupoBaHUE  3ampoca  3asgBUTEIEM  OCYLIECTBIISIETCS  MOCPEACTBOM
3allOJIHEHUsI DJEKTPOHHOM (opmbl 3ampoca Ha PermonampHOM mopTane, 06e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MoAauu 3ampoca B Kakon-1100 HHOH Gopme.

Ha PernonansHoM moprajie pazMemaroTcs: 00pasiibl 3a0JHEHUS AIEKTPOHHOM
dbopmeI 3ampoca.

dopmMaTHO-JIOTHYECKast IIpOBEpKa c(OpMHUPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS. ABTOMAaTUYECKH MOCIIE 3aN0JIHEHUS 3asBUTEIEM KaXA0ro U3 MOJIEH
3JIEKTPOHHOM (opMbl 3ampoca. [Ipyu BBIIBIEHHM HEKOPPEKTHO 3alOJHEHHOIO MOJIS
AJIEKTPOHHOM (OpMBI 3arpoca 3asBUTENb YBEAOMIISIETCA O XapaKTepe BBISIBICHHON
OLIMOKU U TOpPSJAKE €€ YCTPaHEHHUs MOCPENCTBOM HH(OPMALMOHHOTO COOOIIECHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu popmupoBanum 3anpoca 3asBUTEI0 0OECIIEUNBAETCS:

1) BO3BMOXHOCTh KONMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6. PeriiamenTta, HEOOXOAUMBIX JUIsl TMPEIOCTABICHUS
MYHULANAIBHOWN YCIIYTH;

2) BO3MO>KHOCTb 3aII0JIHEHUSI HECKOJIBKUMHU 3assBUTENISIMU OJTHOM AJIEKTPOHHOMN
dbopmbl 3ampoca npu OOpalleHUH 3a yCIIyramH, MPEeArnoJararoliMMi HalpaBleHUE
COBMECTHOT'O 3aIpOCa HECKOJILKUMHU 3asIBUTEIISIMU;

3) BO3MOKHOCTb Te4aTh Ha OyMa>KHOM HOCHUTEJIE KOIHH AJIEKTPOHHON (POPMBI
3amnpoca;

4) coxpaHeHue paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMY 3ampoca 3HaYCHHUH B
10001 MOMEHT M0 >KEJaHUIO0 TOJIb30BaTelNisd, B TOM YHWCJE MPU BOSHUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3amnpoca;

5) 3amosiHeHWE TOJiel OAIIEKTPOHHOM (OpMBI 3ampoca A0 Hayala BBOJA
CBEJICHUI 3asBUTEIIEM C HCMOJIb30BAaHWEM CBEJICHUHM, pa3MENICHHbIX B EauHON
CUCTEeME HUJCHTU(PUKAIMU U ayTCHTU(UKAIIUU W CBEJACHUN, OMYyOJIMKOBAHHBIX Ha
Ennnom mnoprane, PernonanbHOM Tmoprajne, B YaCTH, KacCaroLIEHCs CBEICHUH,
OTCYTCTBYIOITUX B EquHON cucteme uaeHTU(UKAIIUA U ayTeHTU(UKAITUH;

6) BO3MOXXHOCTh BEPHYTHCA Ha JIO0ON M3 ATANOB 3aIMOJHEHMS JIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEJASHHON HH(popMaIy;

7) BO3MOKHOCTB JA0CTyIa 3asBUTENS HA PernoHansHOM mopTase, K paHee

MOJAHHBIM MM 3alpocaM B TE€UEHHUE HE MEHEE OJTHOTO T'0Jia, a TAK)KE YACTUUHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEE 3 MECSAIICB.

CdopmupoBaHHBIA U MOAMUCAHHBIN 3aMpOC, U UHbIE TOKYMEHTHI, YKa3aHHBIC
nyHkte 2.6. Pernmamenrta, HeoOXoAMMBIE [JIsl TMPEAOCTABICHUS MYHHIIUIAIbLHOU
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YCIIYTH, HAIIPpaBIBIIOTCSA B YIIOJHOMOYEHHBIM OPraH IOCPENCTBOM PermonanbHOTO
nopraia.

KpurepueM npuHATHS pElICHHs IO JAHHOM aJIMHUHUCTPATUBHOM IPOLENype
SBJIIETCSL KOPPEKTHOE 3al0JIHEHNUE 3asBUTENEM T0JIEH JIEKTPOHHOM (hOpMBI 3ampoca
O NPEAOCTABICHUHA MyHULIMITIAJIBHON YCIYTY B JJIEKTPOHHOM BHJIE.

@opMHpoOBaHuE  3ampoca  3asgBUTEIEM  OCYIIECTBISIETCS  MOCPEACTBOM
3aIl0JIHEHUS AJIEKTPOHHOM (POpMBI 3arpoca Ha PernoHanbHOM nopTae.

PesynpraToM  aIMMHUCTPAaTMBHOM  NIPOLEAYPHl  SBJSIETCA  MOJy4YEHHUE
YTOTHOMOYEHHBIM OPTaHOM B 3JIEKTPOHHOM (hopMe YBETOMIICHUS O IIAHHUPYEeMOM
CTPOUTENBCTBE (PEKOHCTPYKIMH) U MPUTIATAEMBIX K HEMY JOKYMEHTOB IOCPEACTBOM
PernonansHOro noprana.

CnocoboM (ukcanuu pesynbTaTa aJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
peructpauus 3amnpoca (3asBI€HHUSI) NOCPEACTBOM PermoHaibHOro mnoprana M
HoJTyuyeHue 3assBUTEIIEM COOTBETCTBYIOILIETO YBEIOMIIEHHUS B IMUHOM KaOMHETE.

3.4.4. Ilpuem u peructpauusi YTNOJHOMOYEHHBIM OPraHOM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHNSI MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHueM i1 Hadajga AJMUHUCTPAaTUBHOM IPOLEAYpPBI  SIBIIAETCS
IIOJIy4YEHHE YIIOJTHOMOYEHHBIM OpPraHOM 3asBICHUS W IPUJIAraeMbIX K HEMY
JIOKYMEHTOB, HAIPABJICHHBIX 3asBUTEJIEM ITOCPEICTBOM PEernoHaIbHOTO MopTaa.

YHOJTHOMOYEHHBIN OpraH 00ecleYrBaeT MPUEM JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHUIUNAIBHOW YCIYrM, M PpErucTpauuio 3ampoca 0e3
HEOOXOJAMMOCTA TOBTOPHOTO TMPEJCTABICHUS 3asIBUTENEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpaiuu 3ampoca coctanisieT 1 (oauH) pabouuii JeHb.

[IpenocraBieHre MyHHMIIMIIAIBHOM YCIYTM HAYMHAETCA C MOMEHTA IPUEMA U
perucrtpauuyi  YTOJHOMOYEHHBIM  OPTaHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHULIUIAIBHOMN YCIIyTH.

IIpu  ormpaBke  3ampoca  mocpeactsoM — PermonanbHOro  mopraina,
aBTOMAaTUYECKHU OCYILIECTBIISIETCS (dbopMaTHO-JIOrHUECKast IIPOBEpKaA
c(OpMUPOBAHHOTO 3aIlpoca B MOPSIKE, ONPEAENIIEMOM Y TOJIHOMOYEHHBIM OPTaHOM,
nocjie 3amojHeHUsT 3asBUTEIEM Ka)KJOro W3 IOJIEH AJIEKTPOHHOM (OpMBI 3ampoca.
[Tpu BBIABIEHUU HEKOPPEKTHO 3aMOJHEHHOTO IOJs 3JIEKTPOHHOHM (opMbI 3ampoca
3asBUTENIb yBENOMIISIETCS O XapakTepe BBISIBICHHOW OIIMOKM U TOpPSAKE ee
YCTPAHEHHsI TOCPEACTBOM HMH(POPMALMOHHOTO COOOIIEHHUSI HEMOCPEICTBEHHO B
ANEKTPOHHOM (hopme 3ampoca.

IIpu ycnemHoN oTmpaBKe 3alpoCy NPUCBAUBACTCS YHUKAJIBHBIM HOMEp, IO
KOTOpPOMY B JIMYHOM KaOuHeTe 3asBUTENS MOCpPeACTBOM PervoHanpHOro mnoprana
3asBuTento OyJeT mpeicTaBieHa HMHQPOpPMALKS O XOJI€ BBINOJHEHUS YKa3aHHOIO
3ampoca.

[Tocne npunATHA 3anpoca MOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa,
3alpocy B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PernoHalbHOTO MopTania,
IIPUCBAUBAETCS CTATyC, MOATBEPKAAIOIINN €r0 PErUCTPALUIO.

[Ipn momydeHun 3ampoca B JIIEKTPOHHOM (opMe ITOHKHOCTHBIM JIUIIOM
YIIOJTHOMOYEHHOTO OpraHa IPOBEPSETCS HAIMYKME OCHOBAHWU U1 OTKAa3a B IIPUEME
3ampoca, ykazaHHbIX B yHKTe 2.9.1. Pernamenra.
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[Tpu Hanuuuu XOTsI OBl OTHOTO M3 YKA3aHHBIX OCHOBAHUMU JOJKHOCTHOE JIUIO
YIOJIHOMOYEHHOTO OpraHa B CpPOK, HE MPEBBIMIAIOIINA CPOK MPEAOCTABICHUS
MYHUIIUTIATBHOW yCIIyTH, TIOJITOTABIMBAET MUCHMO 00 OTKa3e B MpUEMe JOKYMEHTOB
JUTSl IPEIOCTABICHHUS] MyHUIIMITAIIbHON YCITYTH.

KpurepueM npuHATHS pelIeHHs] MO JAHHOW aJIMUHUCTPATUBHOW MpoUEAype
SBJIIETCSI OTCYTCTBUE OCHOBAHHM JJIsi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABICHUS] MyHUIIMITAIIbHON YCITYTH.

Pe3ynpraTroM  aAMUHUCTPATHUBHOM  MpOLEAYPHl  SBISIETCS  PETUCTpaLs
NOCTYNUBIIMX B YTIOJMHOMOYEHHBIH OpraH B JJIEKTPOHHOW QopMme 3asBICHUS U
NPUIAra€MbIX K HEMY JTOKYMEHTOB.

Criocobom (ukcanuu pe3yibTara aJMUHACTPATUBHON MPOLETYPHI SBISETCS
NPUCBOCHUE  PETUCTPALMOHHOIO  HOMEpAa  IMOCTYNHMBUIEMY  3alpocy WU
c(OpMHPOBAHHOMY YTIOJTHOMOYEHHBIM OPTraHOM YBEJIOMJIEHUIO 00 OTKa3e B IpUEMeE
JIOKYMEHTOB.

3.4.5. Ilony4yeHue pe3yprara IpeaoCTaBICHUs MyHULIMIIAIbHON YCIYTH.

OcHoBaHMEM ISl HaYana aIMUHUCTPATUBHOM MPOLIETyphI SIBJISIETCS TOTOBBIM K
BbIJ1aY€ pe3yNbTaT NPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

B kxagectBe pe3yibTaTa NpeaoCTaBICHUS MYHUIMIIAIBHOW YCIYTH 3asiBUTEINb
10 €ro BHIOOPY BIIpaBe MOJIYUYUTh:

1) nuchMEHHOE pa3bsiCHEHHE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUIMIATBHOTO 00pa30BaHUsl O MECTHBIX Hajlorax M cOopax JuOO0 MHCBbMEHHOE
YBEJOMIICHHE 00 OTKa3e B MPEAOCTaBIECHWUM MYHULUIAIBLHON yCiayru B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA, MOANUCAHHOE JOKHOCTHBIM JIMIOM Y TOJIHOMOYEHHOIO
opraHa, C MCIOJb30BaHUEM YCHIIEHHONW KBaIM(PUUUPOBAHHOW 3JIEKTPOHHOU
MOJIHKCH;

2) MUCBMEHHOE PA3bsCHEHHE O MPUMCHEHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUITUTIATBHOTO 00pa30BaHUsI O MECTHBIX Hajorax M cOopax JuO0 MHCHbMEHHOE
yBEIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUH MYHHUIMIIAIBLHOW YCIyTH Ha OyMa)KHOM
HOCHTEJIE.

3asBUTENb BIIpaBe IOJYYUTh PE3YJIbTaT MNPEJOCTABICHUS MYHULUIAIbHON
yCIyru B (popMe 3JIEKTPOHHOTO IOKYMEHTa WM IOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYEHHUE CPOKA JEHUCTBUS pe3yibTaTa MPeIOCTaBICHUS MyHULUIATBHONW YCIIYTH.

Kpurepuem npunsATHs pemieHds MO0 JaHHOW AaJIMUHHUCTPATUBHOM MPOLIEAYPE
ABJIIETCSI HAJMYKME Pe3yJibTaTa MPEeAO0CTaBICHUS MYHUIIMNAIbHONW YCIyTH, KOTOPBIM
NpeoCcTaBisieTcs 3asBUTEITIO.

Pe3ynbraToM aaMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS Bbladya (HanpaBIeHUE)
3asBUTEIIO JIOKYMEHTOB, SABIIIOIIUXCS pe3yabTaToM MPEeI0CTaBICHUS
MYHULMUIIAIBHOU YCIIYTH.

CnocoboM  dukcanuu  pesyabTaTa  BBINOJHEHUS  aJMUHUCTPATUBHOU
npouenypbl (IOJIy4eHHE pe3yibTara IMPEAOCTABICHHUS MYHULMIAIBHON YCIYrd B
dopMe 3IEKTPOHHOTO JAOKYMEHTA, MOAMHCAHHOTO YCHJICHHON KBaJU(UIIMPOBAHHON
IIEKTPOHHOM MOAIUCHIO YITOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA Y ITOJTHOMOYEHHOTO
opraHa SBIS€TCA YBEJOMJIEHHE O TOTOBHOCTH pe3yJibTaTa MpEeAOCTaBICHUS
MYHHULMIATBHOW YCIIYTH B JINYHOM KaOMHETE 3asgBUTENs HA PernonansHOM mopTaiie.

3.4.7. Ilony4yeHue cBeICHUM O XOJI€ BBIMIOJIHEHUS 3aIpoca.
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OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPbl  SBIAETCS
oOpamienre 3asiBUTeNss Ha PervoHanbHBIM MOpTal C  I[EJIbI0  MOJy4YEHUs
MYHULIUNAIBHON YCITYTH.

3asgBUTEIb HUMEET BO3MOXKHOCTh IOJYy4YeHUs UHGOpMAIMM O  XOJe
MPEAOCTABIECHNS MYHHUIUIIAJIbHOW YCIYTH.

Nudopmanus o xoae npeaocTaBlieHuss MyHUITUNIATBHOW YCIyTH HANPpaBIsieTCs
3asBUTENIO YTIOJHOMOYEHHBIM OPraHOM B CpPOK, HE MPEBBIAIOIIMNA OZHOTO
paboyero JHs IOCJE 3aBEPILICHHs BBITOJHEHHS COOTBETCTBYIOUIETO JEWCTBUS, Ha
aapec DSJIEKTPOHHOW IIOYTHI WJIM C MCHOJIB30BAHMEM CpEeACTB  PernoHambHOrO
nopTaja 1o BbIOOpYy 3assBUTEIS.

[Ipn mnpemocTaBieHUH MYHHIMIIAIBLHOW YCIYTH B 3JEKTPOHHOH (opme
3asBUTEIIO HAMIPABIISETCS:

1) yBenomseHue o 3amucH Ha MPUEM B YIIOJIHOMOYEHHBIA oprad wian MOL],
CoJZieprKalllee CBEACHUS O AaTe, BpEMEHU U MECTE IIPUEMA;

2) yBeIOMJICHHME O TMPHEME M PErHCTPAIlH 3ampoca M WHBIX JOKYMEHTOB,
HEOOXOQUMBIX JUIsl TPEAOCTaBICHUS MYHMIMIIAJBHOW YCIYTH, COJAepIKallee
CBeCHUd O (akTe IMpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAUMBIX s
IIPENOCTABICHUSI MYHMIMIAIBHONW YCIYTd, U Hadalle MPOLEAYpPhl IPETOCTABICHHUS
MYHULUIAIBHOM YCIYyTH, a TaKXe CBEICHHSI O JaTe€ W BPEMEHU OKOHYAHUSA
IPEIOCTABIICHUS! MYHUIMIAIBHON yCIIyTU JINOO MOTHBUPOBAHHBIN OTKa3 B IpUEMe
3ampoca M MHbBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYyHHUIIMIAIbHON
YCIYTH;

3) yBemoMmJeHHE O pe3yJibTaTaX PacCMOTPEHUs] TOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETOCTABIICHUS] MYHHUIIMIIAJIBHOM YCIYTH, COJEpIKAIEe CBEICHUS O NMPUHATUH
MOJIOKATENIBHOTO  PEIICHHUs]T O IMPENOCTaBJIEHWH MYHHULIMNAIBHOM YCIyTH H
BO3MOKHOCTH TOJIYYHTh PE3YJIbTAT MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH JU00
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Kpurepuem npunATHs pelieHus] MO0 JaHHOW AaJIMUHHUCTPATUBHOM NPOLIEAYPE
sBIIsieTCS oOpaieHue 3asBuUTeNs Ha PermoHanbHBI MOpTal C LENbI0 MOJyYEHHUs
MYHHULUITAIBHON YCIYTH.

Pe3ynpraTroM  agMUHUCTPATUBHOM  NPOUEAYpPHl  SBISETCA  IOJY4YEHUE
3asBUTENIEM CBEIEHUI O XOJI€ BBIIIOJHEHHS 3alpoca B BHJIE YBEJOMIICHUN Ha aJpec
AJIEKTPOHHOM MOYTHI UM B JJMUYHOM KaOHHeTe Ha PernoHasbHOM moprase mo BEIOOPY
3asBUTEIS.

CnocoboM ¢ukcamu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
OTOOpa)KEHUE TEKYIEro CcTaryca MpeAOCTaBICHUs MYHMIMIAIbHOW YCIYTH B
JUYHOM KaOuHeTe 3asiBuTelsa Ha PernoHaibHOM mopTajie B 3JeKTPOHHOH (opme.

3.4.8. OcyliecTBIEHNE OLIEHKA KayecTBa MPEAOCTABICHUS MYHHUIMIIAIbHOU
YCIIYTH.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NOpPOLEAYpPHI  SBIIAETCS
OKOHYAHHE MMPEAOCTABICHUS] MyHULIUITAJIBHON YCIyTy 3asiBUTEIIIO.

3asBUTENO0 00ECTIEYNBAETCS BO3MOKHOCTh OLIEHUTh JOCTYNMHOCTh M Ka4eCTBO
MYHULIMIIAJIBHOW ycinyrn Ha PernonanbHOM mopraine, B ciy4ae (OpMUPOBAHUS
3arpoca o MPEeAOCTaBICHUN MyHHUIIUIIAILHONW YCIIyTH B JIEKTPOHHOHN (opMe.
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Kpurepuem npusATHSA pemieHUs 1O JaHHOW aJMUHHUCTPATHMBHOM NPOLIENYpPE
ABJIETCSl coryiacue 3asBUTENS OCYIIECTBUTh OLIEHKY JOCTYIMHOCTH M KauecTBa
MYHUIIUTIATBHOM YCIIYTH, C UCTIOJIb30BAHUEM CPEJCTB PernonaibHoro noprarna.

Pe3ynbTraToM agMUHUCTPATUBHON MPOLIETYPHI SBISETCS OLIEHKA JOCTYMHOCTHU
Y KauecTBa MyHUIIUIIAJILHON yCIyru Ha PernonanbHOM noprase.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
yBEJOMIIEHHE 00 OCYIIECTBICHUHU OIIEHKU JIOCTYIMHOCTH U Ka4ecTBa MyHUIUIATBHON
ycinyru Ha PernoHaibHOM noprare.

3.4.9. JocynebHoe (BHecyneOHOE) OOKalOBaHWE PEIICHWA | JICHCTBHMA
(Oe3meiicTBuUs) opraHa (OpraHU3aIMH), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aIluf)
A100 MYHUIIUTIATBHOTO CITYKaIETO.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
oOpamienre 3asBUTENII B YNOJHOMOYEHHBI OpraH C [EJIbI0 MOJyYEHHUS
MYHUIUTIATBHON YCIIYTH.

3asBUTENI0 00ECIIEYMBACTCS BO3MOKHOCTh HAMPABIICHUS KaJIOObI HA PEIICHUS
u geiictBusi (Oe3geiicTBuE) YMOJTHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO —JIMIA
YHOJIHOMOYEHHOI'O OpraHa CIIy»alllero B COOTBETCTBUU co crateeir 11.2
OdenepanpHoro 3akoHa ot 27 wurong 2010 r. Ne 210-®3 «O6 opraHu3anuu
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT» C UCIOJIb30BAHUEM
noptana  ¢efepalbHONM  TOCYyIapCTBEHHOM  WH(GOPMAIMOHHOW  CHUCTEMBI,
obOecrnieunBaroIieil mpoiecc 10cyAecOHOro (BHECYAeOHOT0) 00KaaI0BaHUs PEIICHUN U
nercTBui (0e31eCcTBUS), COBEPILICHHBIX PH MPEIOCTAaBIEHUU TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYr OpraHaMy, NPeJOCTABIISIONIUMU TOCYJIapCTBEHHBIE U
MYHULIMNQIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULUNAIBHBIMU  CIYXallUMU  C WCIOJb30BaHUEM  HMH(POPMAIIMOHHO-
TEJIEKOMMYHUKAalIMOHHON cetn «WHTepHeT» (manmee - cuctema J0CyIeOHOro
00>aTOBaHMS).

[Ipu wHampaBieHUM >KalOOBbl B DJIEKTPOHHOM BHUJE TOCPEICTBOM CHCTEMBI
JIOCYIeOHOTO 00aToBaHUs C UCIOJIb30BAaHUEM nH(OPMAITMOHHO-
TeJIeKOMMYHUKAaIIMOHHON cetn «UWHTepHeT», oTBeT 3asBuUTENtO (MIPEACTABUTEIS
3asBUTENS) HAMpPABISETCS TOCPEICTBOM CHCTEMBI JOCYAeOHOro oOKajoBaHUs, a
TakKe CriocoO0M, YKa3aHHBIM 3asiBUTEJIEM MPHU MOAAU€ KATOOBI.

Kpurepuem npunATHS pemieHds MO JaHHOM aAMUHHUCTPATHBHOM IpOLEHYpe
SBJISIETCS ~ HEYJOBJIETBOPEHHOCTh  3asBUTENS  PEHICHUSMH UM JICUCTBUSIMH
(6e3nerCTBUSIMH) Y OJHOMOUYEHHOTO oprasa, JTOJ>KHOCTHOTO LA
YOIHOMOYEHHOTO OpraHa, MyHHUIIUIIAILHOTO CITY>KAlleTo.

Pe3ynbpTaToM aMUHUCTPATUBHON MPOLICAYPHI SBISIETCS HANIPaBICHUE KaT00bI
3agBuTeNd B YIOJHOMOYEHHBIM OpraH, MOJAHHOW C MCIOJIB30BAHHUEM CHUCTEMBI
0Cy1e0HOr0 00XKaJoBaHUS B JICKTPOHHOM BHUJIC.

CnocoboM ¢ukcaruu pesyibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISACTCS
perucTpanus kajaoObl 3asBUTENS, a TaKKe pe3yibTaTa PacCMOTPEHHS KaloObl B
CUCTEME JI0CY1€0HOT0 00XKaTIOBaHMUSL.

3.5. HOpﬂI[OK HCHPaABJCHUA TONYIICHHBIX ONICYATOK U omuooOK B BbIJAaHHBIX B
pe3yJjabTaTte NPpeaoCTaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIYId JOKYMEHTax
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3.5.1. OcHoBanueM nansi Hayajga aIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
MOJIy4eHHE YTOJTHOMOYEHHBIM OPTaHOM 3asiBIEHHUS 00 MCIpPaBICHUHU JTOMYIIEHHBIX
OIEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIMIATbHON
YCIIyTH JOKyMEHTax (jajiee — 3asiBjIeHre 00 UCIPaBICHUH JOMYIIEHHBIX OMEYaTOK U
OIHMOO0K).

3.5.2. 3asBineHue 00 WCHPABJICHUM JIONYIICHHBIX OINEYAaTOK W OMIMOOK
MO/Ia€TCs B MPOU3BOJBHOM (hOpME U JTOJKHO COAEPKATh CIAEAYIOIINE CBEICHUS:

1) HammeHOBaHWE YTIOJTHOMOYEHHOTO opraHa, W (Wiam) GaMUiInio, HuMS,
OTYECTBO (MOCIEAHEE - MPU HAIMYMK) AOJDKHOCTHOIO JHIA YIOJHOMOYEHHOIO
Oprasa, BbIJIaBIIIETO JOKYMEHT, B KOTOPOM JIOMYyIIIeHa ONevaTKa Uil OIInOKa;

2) pamunuio, uMs, OTYECTBO (MOCJIETHEE - MPU HAIUYUU), CBEJICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JULA TMO0 HAMMEHOBAHHE, CBEICHHS O MECTE
HaxXOXJCHUS 3asBUTENS - IOPUIUYECKOTO JIMIa, a Takxke HoMep (HoMepa)
KOHTakTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJTUYUU) U
MOYTOBBIN a/IpeC, 10 KOTOPHIM JIOJKEH ObITh HAIPABJIEH OTBET 3asBUTEIIO;

3) PEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIIb BBHIABWJI ONEYATKU U (UJIN)
OIITNOKHU;

4) KpaTKoe ONHUCAHMWE OMEeYaTKH U (WJIM) OMIMOKM B BBIIAHHOM B pe3yjbTaTe
MPEIOCTABICHUSI MYHUITUTIATLHOM YCIIYTH JOKYMEHTE;

5) ykazanue cmnoco0a HH(POPMHUPOBAHUS 3asBUTENS O XOJE PACCMOTPEHUS
BOIIpOCca 00 HMCHPABJICHUU OINEYATOK U (WIK) OLIMOOK, BBISIBICHHBIX 3asBUTENEM, U
3aMEeHe JOKYMEHTOB, a TakKe MpeJCTaBieHus (HampaBieHusi) pe3yJibTara
paccMOTpEeHUs 3agBJICHHS MO0 YBEIOMJIEHUSI 00 OTKa3e B MCHPABICHUH ONEYATOK U
(vn) o1MoOOoK.

3.5.3. K 3asgBieHuto o0 UCHpaBiICHUM [ONYIIEHHBIX ONEYaTOK WU OIIMOOK
MPUIIararoTCs:

1) komust TOKyMEHTa, B KOTOPOM JIOIYIIIEHA ONTHOKA WIIH OTleYaTKa;

2) Komusg JOKYMEHTa, MOJATBEP)KIAIOLIEr0 MOJHOMOYMS MpPEICTaBUTEINS
3asiBUTENS, — B CIydae NMpeACTaBICHUS HHTEPECOB 3asBUTENSI IPEACTaBUTEIIEM.

3.5.4. Cpok wucnpaBicHUS IONMYIICHHOM OINEYaTKH M OIMMOKH HE MOXKET
npeBblaTth 5 (MATh) pabouMx AHEH CO JHS pEerucTpaud B YIMOJTHOMOYEHHOM
Oprase 3asBJIeHUs1 00 UCTIPABICHUH JTOMYIIEHHBIX ONEYaTOK U OIIHOOK.

3.55. B ciuywae oTkaza YNOOJIHOMOYEHHOIO OpraHa B HCIPaBICHUU
JIOTIYIIEHHBIX UMH OTNIEYaTOK M OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYyTd JIOKYMEHTax JMOO HApyIIeHHs YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIIPaBICHUH, 3asiBUTEb MOKET 00pAaTUTHCS C KaJI000W Ha JaHHBIM OTKa3.

XKanoba, mnocrynuBmiags B YNOJHOMOYEHHBIM OpraH B HCHPABICHUU
JTOMYUIEHHBIX OINEYaTOK M OMIMOOK WM B Ciayyae OO0XaJOBaHMUS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX MCIpPaBJICHUH, MOMAJIEKUT PACCMOTPEHHUIO B TEUEHUE 5
pabounx JHEN co JHS ee PEerUCTpalUH.

3.5.6. Tlo pesynpraram paccMOTpeHHUs KajJoObl TPUHUMAETCS OIHO U3
CHEAYIOUINUX PELICHUM:

1) sxanmo0a yrmoBneTBopsieTcs B GopMe HCIPABICHUS AOMYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIAAHHBIX B PE3y/bTaTe MPEA0CTaBICHHUS] MyHUIIUIAIBHON YCIyTH;

2) B yIOBJIETBOPEHUH KaI00bl OTKa3bIBAETCS.
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3.5.7. B cnydyae BHeceHHMs HM3MEHEHUH B BBIJAHHBIE 10 pE3yJbTaTaM
IPEJOCTABICHUS! MYHMIMIAJIBHOM  YCIYIM JOKYMEHTBI, HAIPaBJICHHBIX Ha
UCHPABJICHUE JOMYIIEHHBIX ONEYaTOK U OMMOOK, JOMYIIEHHBIX [0 BHHE
YIIOJTHOMOYEHHOTO OPraHa, Ij1aTa ¢ 3assBUTEI HE B3UMACTCH.

4. ®opMbI KOHTPOJISI 32 MPEI0CTABIEHMEM MYHHIIUNIAJILHOMN YCJIYIH

4.1. ITopsaok ocylecTBIeHUA TEKYIEro KOHTPOJIA 32 COOJII0leHUeM 1
UCTIOTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JINIAMH TOJI0KEH Ui
perjiaMeHTa H MHbIX HOPMATHBHBIX MPAaBOBBIX AKTOB, YCTAHABJINBAIOIINX
Tpe0OBaHNs K MPEeI0CTABIEHNI0 MYHHIIUNIAJBHON YCIyTH, a TAKKe
NPUHSITHEM UMM peleHunii

4.1.1. JJoioKHOCTHBIE JMUA YIIOJIHOMOYEHHOIO OpraHa Ipu IpPeIOoCTaBICHUU
MYHULMNAIBHON YCIYTH PYKOBOJCTBYIOTCS ITOJIOKEHUAMU HacTosero Perimamenra.

4.1.2. Texyumui KOHTPOJIb 32 COOJIIOICHUEM U MCIIOTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM  JIMLAMHM  YTIOJJHOMOYEHHOTO OpraHa IoJIoKeHHi Pernamenra u
UHBIX HOPMATUBHBIX TIPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUA K
IIPEJOCTABICHUI0 MYHULIMIAJIBHOM YCIYI'M, a TAakKe NPUHATUEM HMU PELICHUN
OCYILECTBIIIETCA PYKOBOAUTEIEM YIIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHOIO 3a
OpraHu3alyio padoThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

4.1.3. Texkymuid KOHTPOJIb OCYIIECTBISIETCS IYyTEM IPOBEACHUS NPOBEPOK
COOJIOJICHUST M  BBIIIOJIHEHUS  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMLAMU
YIOJIHOMOYEHHOTO  OpraHa TNOJIOKEHUWHA  HacTtosimero  PeriameHra, HMHBIX
HOPMAaTUBHBIX ITPAaBOBBIX akTOB Pocculickoit denepanmu.

4.1.4. IIpenMeToM KOHTPOJIS SIBIISIETCS BBISBICHUE W YCTPAHECHHE HAPYIICHUM
npaB 3asBUTENCH, TOpAIKA PACCMOTPEHHS 3alpoOCOB, OOpalleHU 3asBUTENECH,
OLIEHKAa IIOJIHOTBl PACCMOTPEHHUs1 OOpallleHud, OOBEKTUBHOCTh W TIIATEIBHOCTH
IPOBEPKU CBEJIEHUH, 000OCHOBAHHOCTh M 3aKOHHOCTb NPEIaraeMbIX Ui MPUHSATUS
peleHui 1o 3arpocaM U 00paILEHUSIM.

4.2. ITopsiioK ¥ NEPHOAUYHOCTH OCYIIECTBJICHHS IJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEI0CTABICHUA MYHUIMIIAJIBHOM YCJIYI'H, B
TOM YHCJIe TOPAAOK U (DOPMBI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM
NPeIoCTABJCHUA MYHUIMIIAJIbHOH YCJIYT'H

421.B uenax  OCYIIECTBICHUS  KOHTPOJsS  3a  MPEeJoCTaBICHUEM
MYHHIIUTIAIbHOW yCIyTH, a TakKKe BBISIBICHUS W YCTpaHEHHs] HapyLICHHH MpaB
3asBuTeneil YMOJTHOMOYEHHBIM OPTraHOM MPOBOMATCS IUTAHOBBIE W BHEIUIAHOBBIC
POBEPKHU.

4.2.2. TlpoBeneHue IIaHOBBIX MPOBEPOK, OJTHOTHI U KaueCTBa MPe0CTaBIIe-

HUS ~MYHULUOAIbHOM  YCIYI'M  OCYUIECTBISETCS B  COOTBETCTBHUHM  C
YTBEPXKACHHBIM TpauKoM, HO He pexe 1 (0mHOro) pasza B rof.

4.2.3. BHennaHOBbIe MPOBEPKHU MPOBOATCA MO 0OpaIIeHusIM GU3NIECKUX JIUI] U
IOPUINYECKHX JIMI[ C KaJoO0aMu Ha HapylIeHHWE MX MpaB M 3aKOHHBIX WHTEPECOB B
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X0J1€ MPEAOCTABIICHNUS] MYHUIIMTIAIIBHOW YCIIYTH, a TAK)XKE HA OCHOBAHHUH JIOKYMEHTOB U
CBEJICHMIA, yKa3bIBAIOLIUX HA HAPYIIICHUE UCTIOJHEHUS NoJI0KeHus1 PernamenTa.

4.2.4. Pe3ynbraThl MJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BUJIE
pPaBOBOIO akTa YIOJIHOMOYEHHOIO OpraHa, TIJ€ OTMEYAlOTCS BBISBICHHbBIC
HEJOCTATKHU U MPEIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMI[ OPraHa, NPeA0CTABISIOIIET0
MYHUIUNAJBHYIO YCJIYTY 32 pelieHus U aeiicTeus (0e3aeiicTBue), NPUHUMAaeMble
(ocymecTBisieMble) HMHU B X0/1€ NPEAOCTABJICHUS MYHMIMIAJIbHON yCJIyru

4.3.1. OTBETCTBEHHOCTh 3a HAJJIEXKallee NPEIOCTABICHUE MYHULHUIAIbHON
YCIIyI'H BO3J1araercs Ha PYKOBOIUTENS YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO
3a OpraHu3aluio padboThI 1O IPEIOCTABICHUI0 MYHUILIMIIATBHON YCIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a NMPEIOCTABICHUE MYHULIMIAIbHON
VCIYI'M  3aKpEIUIieTCs B JIOJDKHOCTHBIX ~ MHCTPYKIUSAX — JTOJDKHOCTHBIX — JIMI
VYTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYyHUIUNAIbHOU
YCIIYTH.

433. B cnydae BBISBICHHUS HapyIlIeHUN 3aKoHOAATeNlbcTBa Poccuiickoit
@Denepanny U 3aKkoHoAaTenbcTBa KpacHomapcKoro Kpasi, MOJIOKEHUH HACTOSIIETO
PermamenTta, a Tarkke IpaB 3asfBHUTENCH BHUHOBHBIE JIMLA MPUBJICKAKOTCI K
OTBETCTBEHHOCTH B COOTBETCTBHUHU € 3aKOHOJATENLCTBOM Poccuiickoit Penepanuu.

4.4. Ilon0oxxeHns, XapaKTepu3ywime Tpe0oBaHus K NOPAAKY U ¢dopMam
KOHTPOJIA 32 NPEAOCTABJIEHHEM MYHULUNIAJBHON YCIYIH, B TOM YHCJIE €O
CTOPOHBI FPAKIAAH, UX 00bEeIUHEHUIT U OPraHU3aAUil

4.4.1. KoHTposb 32  MNPEOOCTaBICHHEM  MYHMIMIIAIBHOM  YCIyTH
ocyuiecTBisieTcs: B (hopMe MPOBEPKU COOJIOJEHHUS IMOCIEI0BATEILHOCTH JIEHCTBUM,
OTPEICICHHBIX aIMUHUCTPATUBHBIMU npoieaypaMu () VCIIOJIHEHHUIO
MYHULIUNAIBHON  YCIyTH, TPUHITHEM  pEHICHUH  JOJDKHOCTHBIMU  JIUIIAMHU
VYTO0JIHOMOYEHHOTO OpraHa, COOJIIOJIEHUS W HWCIOJHEHUS JOJKHOCTHBIMH JIMLIAMH
YNOJIHOMOYEHHOI'0 OpraHa HOPMaTUBHBIX MPaBOBbIX akTOB Poccuiickon denepannu,
KpacHoaapckoro kpasi, a Takke MOJ0XKEHUN HacTosmero Pernamenra.

4.4.2. Tlopspok u (HopmMbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIUIIATLHOM
YCIYTH CO CTOPOHBI YIOJTHOMOYEHHBIX JOJKHOCTHBIX JIHMI[ YTOJHOMOYEHHOIO
opraHa JIOJDKeH OBITh MTOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(h(DEKTUBHBIM.

4.4.3. KoHTponb 3a HCHOJIHEHHMEM PermaMeHTa cO CTOPOHBI Tpa)KaaH, UX
OOBEAMHEHUN M OpraHu3alui SBISETCS CaMOCTOSTENbHOM (OpPMOW KOHTPOJS U
OCYILECTBIISIETCS TMyTEM HampaBjeHUsi oOpalieHuid B YTOJIHOMOYCHHBIH OpraH H
MOJIyYeHUs] TMHChMEHHOW W YCTHOM HMH(pOpMaIMu O pe3yjbTarax IPOBEIACHHBIX
MPOBEPOK U MPUHSTHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIE 00KaTOBaHUS
nercTBuid  (0e3eNCTBUS) M PELIEHUM, OCYHIECTBISIEMbIX (IPUHATHIX) B XOZE
ucrionHenust  Permamenta B cyneOHOM  mOpsiake, B~ COOTBETCTBUM  C
3aKOHOJIaTeNnbCTBOM Poccuiickont denepanni.

5. locyneOHbIi (BHeCy1e0HBbII) MOPSIIOK 00:KAT0BAHUS PellleHU i
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U JeiicTBUil (0e31eiicTBUSI) OPraHOB, MPEeA0CTABJISIIOINX
MYHUIUNAJbHbIE YCIYTH, 2 TAKAKE UX JOJKHOCTHBIX JIML

5.1. Uudopmanus 1/ 3aMHTEPECOBAHHBIX JIML 00 UX NpaBe Ha J0cy1e0Hoe
(BHecyneOHoe) 00:xa10BaHMe AelicTBUi (0e31eiicTBUIl) U (MJIM) PelIeHMi,
NPUHATHIX (OCYLIECTBJICHHBIX) B X0/€ MPEA0CTABJICHUSA
MYHUIMIAIBHOH YCJIYIH

5.1.1. 3aumnTepecoBaHHOE JMIO (Jajee — 3asBUTEIb) HMMEET IpPaBO Ha
nocyneoHoe (BHecymeOHOE) oOkajloBaHWE PEIICHWN W NeUcTBUM (Oe37eHCTBUSA) U
(M) penieHUd, NPUHATHIX (OCYIIECTBICHHBIX) YTOJHOMOYEHHBIM OpraHoM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOMTHOMOYEHHOTO OpraHa, Ju0O0 MYyHHUIUNAIbHBIM
ciayxammm, M®OLI, padotHukom M®PIL[ B Xxoae mpenocTaBiaeHUsT MYHUIUMNAIbHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOe) 00KaloBaHUE).

5.2. Opranbl MECTHOT0 CAMOYNIPABJICHNS], OPTAHU3ALMH U YIIOJTHOMOYEHHbIE HA
paccMOTpPeHNeE KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJICHA KA100a
3asiBUTEJIA B 10Cy1e0HOM (BHeCYyAeOHOM) MOPsIAKe

5.2.1. Kanoba Ha pemieHuss u aecTBusi (0e37AeMCTBUE) TOJBKHOCTHBIX JIMII
YIIOJIHOMOYEHHOTO OPraHa, MYHULHUIIAJIbHBIX CIYXAlIUX IOAACTCS 3asBUTEIEM B
YIIOJTHOMOYEHHBIA OpraH Ha UMs PYKOBOJIUTENS Y ITOJITHOMOYEHHOIO OPraHa.

5.2.2. Becnyuae ecnu oOXalyloTcs pemieHuss W JaeictBus (Oe3neiicTBue)
PYKOBOAMTENS Y TOJHOMOYEHHOI'O OpraHa, ’kajo0a MoJaeTcs B BBILIECTOSIIINN OpraH
(B mOpsiKE MOAYUHEHHOCTH ).

[Ipu OTCYTCTBMHU BBIIIECTOSILETO OpPraHa »ajgo0a MoAaeTcsl HEMOCPEACTBEHHO
PYKOBOJIUTENIO Y IOJTHOMOYEHHOT'O OpraHa.

5.2.3. Kamo6er Ha pemeHus W AcicTBusa (OezmeiicTBue) paboTHMka MOI]
nogarotcsi pykoBogutento sroro MOI[. Kamobel Ha pemieHuss U JAEUCTBUS
(6e3nmeiictBue) MOPILl mnonparoTcss B genapTameHT HWHGOpPMAaTH3alUMd U CBS3U
Kpacnonmapckoro kpas, sBisttomuiics yapenuresieM MOL[ wnn 1oJKHOCTHOMY ULy,
YIOJJHOMOYEHHOMY HOPMAaTUBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnioco0b1 MH(POPMHUPOBAHUSA 3asIBUTEJIEH 0 OPAIKE
MOJa4YM U PACCMOTPEHHs Kaj100bl, B TOM YHCJIe ¢ HCNOJb30BaHueM EquHoro
nopraya u PernonajibHoro nopraJa

5.3.1. Undopmanmio o0 TOpSAKE TMOJAYM H  PACCMOTPEHHUS KAIOOBI
3asgBUTEN MOTYT MOJYYUTh Ha WH(OOPMAIIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B
MECTax  MPENOCTABIEHUS  MYHMIMIIAJBHOM  yCIYIM  HEMNOCPEACTBEHHO B
YNoIHOMOYEHHOM OopraHe, Ha OQUIMAIBPHOM caiiTe YTOJIHOMOYEHHOrO0 OpraHa, B
M®I], na Ennnom noprane u PeruonanbHOM noprasie.

5.4. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOMINX NOPSIA0K
A0Cy1e0HOro (BHeCYy1eOHOr0) 00KaJJOBAHUS PellieHUid U 1eliCTBH
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(0e3nmeiicTBUSI) OPraHa, NPpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBbHYIO YCJIYTY,
a TaKiKe ero J0JKHOCTHBIX JIMI]

5.4.1. HopmaTHBHBIMM TNPAaBOBBIMH AaKTaMH, PETYJIHPYIOUIMMU MOPSIOK
nocyneoHoro (BHeCyAeOHOT0) O0KajloBaHUS PENICHUN W ACUCTBUHN (Oe31eliCTBHS)
YTOTHOMOYEHHOTO OpraHa, AODKHOCTHBIX JUI[ YTOJHOMOUYEHHOTO OpraHa, Jinbo
MyHULMNANBHBIX cinyxamux, MOL], pabotHukoB M®I] sBisroTcs:

1) ®enepanbubiii 3akoH oT 27 utons 2010 r. Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX 1 MYHUIUITAIBHBIX YCIYT»;

2) nocranosienue [IpaBurensctBa PD ot 16 asrycra 2012r. N 840 «O
MOPSIJIKE TI0JIaYd U PACCMOTPEHUs Kajo0 Ha penieHus u AeicTBus (Oe3neicTBue)
denepanbHbBIX OPraHOB HCIOJHUTEIBHONM BJIAaCTM M MX JOJDKHOCTHBIX JIMIL,
(denepanbHbIX TOCYIapCTBEHHBIX CIYXKAIIMX, JTOJDKHOCTHBIX JIMI FOCYAapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit deneparuu, rocy1apcTBEHHBIX KOPIOPAIIUA,
HAJICJICHHBIX B COOTBETCTBUU C (pefepajIbHbIMU 3aKOHAMH TOJHOMOYHSMH TIO
IIPEIOCTABIEHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBICHHOU cepe AesTeNbHOCTH, U
UX JOJUKHOCTHBIX JIML, OpPraHU3alui, MpeayCMOTPEHHBIX 4dacThio 1.1 cratem 16
®enepanpHoro 3akoHa «OO0 opraHu3aluy TNPEJOCTABICHHUS TOCYAApCTBEHHBIX W
MYHUIUOAIBHBIX YCIYr», W HUX pPAa0OTHHUKOB, a TakXe€ MHOTO()YHKIIMOHAJIbHBIX
LEHTPOB MPEJOCTABICHHUS] TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr M HX
PabOTHUKOBY;

3) mocTtaHOBIEHHE TIJaBbl aaMHUHHCTpanuu (rydepHaTtopa) KpacHomapckoro
kpas oT 11 deBpans 2013 r. Ne 100 «O6 yrBepxkaenuu llopsnka momauu u
paccMOTpeHHUs ’kajo0 Ha pelieHuss U JedcTBus (0e3AeicTBHE) HCIOJHUTENbHBIX
OpraHOB TOCYJapCTBEHHOM Biacth KpacHomapckoro kpasi, HNPeAoCTaBIISIONIMX
rOCyJapCTBEHHbIE YCIYTH, MX JOJDKHOCTHBIX JIMI[ JIMOO TOCYJapCTBEHHBIX
rpaxaaHckux ciayxamux KpacHomapckoro kpasi, MHOrO(yHKIIMOHAJIBHOTO LIEHTPA,
PabOTHUKOB MHOTO(DYHKIIMOHATILHOTO IIEHTPAY.

6. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX Npouenyp (aeiicTuii) B
MHOTO(YHKIMOHAJbHBIX HEHTPAX MPeI0CTABJICHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJbHBIX YCJIYT

6.1. Ilepeyenp aAMHUHUCTPATHUBHBIX NPOLEAYP (AeHCTBUIA),
BBINOJIHAEMbIX MHOTO(YHKIMOHAJIbHBIMU IIEHTPAMH NPeI0CTABICHUSA
rocy1apcTBEeHHBIX  MYHHIIUIIAJIBHBIX YCJIYT

6.1.1. IlpenocraBieHre MyHUIMIIAILHON YCIIyTH BKIIIOUAET B ce0s CIeIyIOIHe
aAMUHUCTPATUBHBIE IPOLIEAYPHI (IeHCTBUS), BbIOIHsIeMble MDII:

1) uadopmupoBaHue 3agBUTENS O TOPSIAKE TMPEIOCTABICHUS MYyHUITUTIATHLHOM
ycayru B M®LI, 0 Xo/1€ BBINOJHEHUS 3anpoca O MPEAOCTABICHUN MYHHUIUMITAIIBHON
YCIyTH, MO0 HWHBIM BOIIPOCAaM, CBSI3aHHBIM C IMPEIOCTABICHHUEM MYHUILMNAJIbHOU
YCIYTHM, a TakXKe KOHCYJbTHPOBaHUE 3asBUTENS O TMOPSAKE MPEIOCTAaBICHUS
MYHULMTNIAIBHOU yciyru B MOLI;
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2) mpueMm 3ampoca (manee - 3asBIEHUE) 3asBUTENS] O MPEIOCTABICHUU
MYHUIIMIIAJIBHONW YCIYTM M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl MPENOCTABICHUS
MYHHUIUIIATIBHOW YCIIYTH;

3) mnepenayy YTNOJIHOMOUYEHHOMY OpraHy, 3asBJICHHMS O IpEeAOCTaBICHUU
MYHUIIUIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTABIICHUS
MYHHULUIIATIBbHOW YCIIYTH;

4) mnpuem pe3yibTara MPEAOCTaBICHHUS MYHULUUNAIBHOM YCIYrM OT
YOJIHOMOYEHHOTO OpPraHa;

5) Bblmauy 3asBUTENIO pe3yJibTaTa MPEAOCTaBICHUS MYHHIMIAIBHON YCIIYyTH,
B TOM YHCJE BbIAaYy JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOJATBEPKIAIOIINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynpraram
MPEIOCTABIECHUSI MYHUIMNAIBHOW YCIYTH YTOJHOMOYEHHBIM OPraHoM, a TaKxKe
BbIJIa4y JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)KHOM HOCUTEJE U 3aBEPEHUE
BBIMKMCOK U3 NH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. IlopsiAoK BBINOTHEHUS AIMUHUCTPATUBHBIX Npoueayp (AeHCTBHI)
MHOI0(pyHKUMOHAJIBbHBIMU HEHTPAMHM NPEAOCTABICHUS IOCYIaPCTBEHHBIX U
MYHUIMIAIBHBIX YCJIYT

6.2.1. UndbopmupoBanue 3asBUTEICH  OCYIIECTBISECTCS  IMOCPEACTBOM
pa3MelIeHHs] aKTyaJlbHOM W HcuepnblBarollell HH(opMalnuu, HEOOXOAMMOHN IS
MOJIYYCHUS] MYHUIMIIAIBLHON yCIyrM Ha HMHPOPMALMOHHBIX CTEHNaX WU HHBIX
UCTOYHHUKAX WH(MOPMHUpPOBAaHMS, a Takke B OkHe MODI[ (uHOM crnenuaibHO
o0opyaoBanHOM paboyem mecte B M®DII), npennazHaueHHOM J1711 HHPOPMUPOBAHUS
3asBuTENE O TOPSAJIKE TMPENOCTAaBICHUS MYHULMNAIBHBIX YCIYr, O XOJe
pPacCMOTpPEHHUS 3alpOCOB O MPEIOCTABICHUM MYHHMIMNAIBHBIX YCIYT, a TakXke IS
MPEIOCTaBIECHUsI MHOM HMH(pOpMalKH, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkta 8 IlpaBuy opraHuzanuu JeATeIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUSA TOCYAApPCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYT, YTBEPAKICHHBIX
nocta”oBiienueM lIpaBurenbctBa Poccuiickoit deneparuu ot 22 nexadbps 2012 .
Ne 1376 «O6  ytBepxknmenuu  I[lpaBun  opraHuzanuu  JI€ATEIbHOCTH
MHOTO(QYHKIIMOHAJIBbHBIX ~ LIEHTPOB  MpPENOCTABJIECHUS  TOCYNAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT».

6.2.2. OcHOoBaHHMEM /I Hadalla aJIMUHUCTPATUBHOM NPOLIEAYPHI SIBISETCS
oOpamenne 3asBurens B MOI] ¢ 3asBneHneM U TOKyMEHTaMU, HEOOXOIUMBIMU ISt
MPEIOCTABICHUS MYHULMIAIBHON YCIyT'HM, B COOTBETCTBUM C MOJpazfenoM 2.6
Permamenta, W [OKyMEHTOB, YyKa3aHHbIX B mojapaszaene 2.7 Permamenra,
MPEICTABICHHBIX 3asBUTENIEM 10 €r0 MHUIIUATUBE CAMOCTOSITEIILHO.

IIpuem 3asBnenus u 1okyMeHTOB B M®ILI ocyiiecTBisseTCsa B COOTBETCTBUU C
®enepanbHbiM 3akoHOM oT 27 wmtons 2010 r. Ne 210-®3 «O6 opranuzauuu
MPENIOCTaBIEHUsI TOCYJAPCTBEHHbIX M MYHUIUIAIBHBIX YCIYI», a Takke ¢
YCIOBHUSIMH COTJIALICHUS 0 B3aumoAeucTBud MOIL[ ¢ YIoaHOMOYEHHBIM OpraHom
(manee - coryailieHue O B3aUMOJICUCTBUN).

PabotHuk M®LI npu npueme 3asBieHHUS O NPEAOCTABICHUH MYHULIUIIAIILHON
ycIyrd OO 3ampoca O MPEAOCTaBICHUHM HECKOJbKUX TOCYAAPCTBEHHBIX U (WJIH)
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MyHUIMNAIBHBIX ycayr B MOILI, npenycmorpennoro crareen 15.1 denepanbHOro
3akoHa OT 27 wurwong 2010 r. Ne 210-®3 «OO0 opraHu3anuyl MNpeIOCTaBICHUS
roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jaiee — KOMIIEKCHBIN 3a1poc):

1) ycTaHaBiIMBaeT JIMYHOCTh 3asSBUTEIS HA OCHOBAHUM IMACIOPTa TPaXkIaHHMHA
Poccuniickoit ®enepaniii M HMHBIX JOKYMEHTOB, YIAOCTOBEPSIOMIMX JIMYHOCTH
3asBUTEINS], B COOTBETCTBHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu;

2) TpoOBepseT HAJMYUE COOTBETCTBYIOUIMX IOJHOMOYUN Ha MOJYYCHHE
MYHUIIMIIAJIBHON yCIYTH, €CIU 32 TIOJMyYEeHUEM pe3yiIbTaTa yCIyTu o0paliaercs;

3) mpoBepsieT MPAaBWIBHOCTh  COCTaBJICHUS  KOMIUIGKCHOTO  3ampoca
(3asBICHMSI), @ TAK)KE KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
noapaszaenom 2.6 PermamenTta, W JOKYMEHTOB, YKa3aHHbBIX B mnoapaszuaeine 2.7
PernamenTa, npeacTaBiaeHHbIX 3asiBUTEIEM MO €r0 MHULIMATHBE CAMOCTOSTEIBHO;

4) mpoBepsieT Ha COOTBETCTBHE KOIMU TPEACTABISIEMBIX IOKYMEHTOB (3a
WCKIIIOUCHUEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpUTHHAJaM (Ha MpeaMeT HaIu4us
IIOJTYMCTOK WJIU JIOIIEYaTOK). 3aBepsieT KOMUH JOKYMEHTOB, BO3BpALAECT MOJIMHHUKN
3asBUTEIIIO;

5) OCYLIECTBIISIET KOIIMPOBaHUE (CKaHMpPOBAHUE) JIOKYMEHTOB,
peayCMOTpeHHBIX nyHKTaMu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7 deaepanbHOTO
3akoHa OT 27 wtons 2010 r. Ne 210-d3 «OO06 opranuzanuu MpeoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr» (Jajnee - JOKYMEHTBl JIMYHOIO
XpaHEHMUs])) W TPEJCTAaBICHHBIX 3asBUTEIEM, B CJIy4yae, €clu 3asBUTENb
CaMOCTOATENIbHO HE NPEICTaBWJI KOMHMHM JIOKYMEHTOB JMYHOTO XpaHEHUs, a B
COOTBETCTBUHU C aMUHUCTPATUBHBIM perjiaMeHTOM MPeI0CTaBIECHUS
MYHUIMOAIBHOW YCIYTH [JIsl €€ MPEJOCTaBICHHs HEoOXOoAuMa KONUsl JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM cilydas, KOrja B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM [Jisl MPEJOCTABJICHHUS MYHULHUIAIBHON YCIyIH
HEOOXOJMMO TMpEAbsABICHUE HOTApUAJIBHO YAOCTOBEPEHHOM KOMHUU JOKYMEHTa
JUYHOTO XpaHEHUs). 3aBepseT KOMUH JIOKYMEHTOB, BO3BpaIaeT MOITUHHUKH
3asBUTEIIIO;

6) mpu OTCYTCTBMU OCHOBaHWi JUIsi OTKa3a B IpHEME JIOKyMEHTOB, B
coorBeTcTBHUM ¢ TyHKTOM 2.10.2. mogpasnena 2.10 Permamenta, peructpupyer
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMMBIE ISl TMPEAOCTABICHUS MYHHUIUIAIBHON
yciyru, GOpMHUpPYET MaKeT T0KYyMEHTOB.

[Ipu npueme KOMIUIEKCHOTO 3ampoca y 3asButens padotHuk M®IL oOsa3an
IpOUH(POPMHUPOBATE €ro 000 BCEX TOCYNApCTBEHHBIX W (WJIM) MYHUIIMIAIbHBIX
ycllyrax, yciyrax, KOTOpbI€ SBJISIFOTCS HEOOXOAMMBIMU W OOSA3aTENbHBIMU IS
MPEIOCTABIECHUSI TOCYIAPCTBEHHBIX (MYHUIMIIAIBHBIX) YCIYT, MOIYyYEHUE KOTOPBIX
HEOOXOAMMO JUIsl TOJyYEeHHsS] TOCYIAapCTBEHHBIX (MYHUUMIAJIBHBIX)  YCIYT,
yYKa3aHHBIX B KOMILIEKCHOM 3aIpoce.

B ciydae HECOOTBETCTBHA JIOKYMEHTA, YJIOCTOBEPSIOUIETO JHMYHOCTD,
HOPMATUBHO YCTaHOBJICHHBIM TPEOOBAHMSM WJIM €T0 OTCYTCTBUS — paboTHUK M®I]
uHbpopMupyeT 3asBUTENsE O  HEOOXOIMMOCTH  MPEABSABICHUS  JOKYMEHTAa,
YIOCTOBEPSIOIIETO JUYHOCTh, ISl MPEJOCTABICHHS MYHHLIMNAIBHOW YCIYIH U
npeiaraet ooparutecsi B MOL nocne npuBeneHUs: B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMH JOKYMEHTA, YOCTOBEPSIIOIIETO JTUIHOCTD.
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[Ipu npenocTtaBieHUHM MYHUIUIAIBHOW YCIYTH MO HSKCTEPPUTOPUATBHOMY
npuHuuny MOILI:

1) npunumaer OT 3asBUTENS 3asABICHUE M JOKYMEHTHI, MPECTaBICHHBIC
3asBUTENCM;

2) OCYILIECTBIISIET KOIMPOBAHUE (ckaHupoOBaHUE) JIOKYMEHTOB,
peayCMOTpeHHBIX nyHKTamu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7 deaepanbHOTO
3akoHa OT 27 wutong 2010 r. Ne 210-®3 «OO0 opraHu3aluyl MNpeIOCTaBICHUS
TOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCAyr» (Janee - JOKYMEHTHl JUYHOTO
XpaHEHHUs]) W TNPEJICTaBICHHBIX 3asBUTENEM, B CJIy4yae, €Cilu 3asBUTENb
CaMOCTOSITEJIbHO HE MPEICTaBUI KOMHUM JOKYMEHTOB JIMYHOTO XpaHEHHs, a B
COOTBETCTBUU c aIMUHHUCTPATUBHBIM periaMeHTOM Mpe0CTaBICHUS
MYHULIMIAIBHON YCIYyTU JJIsi €€ MPEeJOCTaBICHUS HEOOXOJMMa KOIMS JTOKYMEHTa
JUYHOTO XpaHEeHHs (3a HCKJIIOYEHHEM Clydas, KOorja B COOTBETCTBUU C
HOPMAaTUBHBIM IIPABOBBIM AKTOM ISl MPEIOCTABICHHUS MYHHIIUIIAIBHON YCIyTH
HEOOXOJUMO TMPEIbSIBICHUE HOTAPUAIBLHO YJIOCTOBEPEHHOW KOMHMHM JIOKYMEHTa
JIMYHOTO XPaHCHHUS);

3) dopmupyer HIEKTPOHHBIE JOKYMEHTBI M (WJIM) 3JIEKTPOHHBIE OOpa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENSA, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEeHUsI, TPHUHATBIX OT 3agBUTENsI, oOecleunBas WX 3aBEpPEHUE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) ¢ UCTIONIb30BAaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHI
HaIpaBJISIET JICKTPOHHBIC JOKYMEHTHI U (WJIM) DJEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuinioM M®I, B YoaHOMOYEHHBIH
OpraH, MpeA0CTABISIOMINN MyHUITUIIAIBHYIO YCITYTY.

Kputepuem npuHATHA pemieHus IO HACTOSLIENM aAMUHUCTPATHUBHOM IIPO-
Heype SBISETCS OTCYTCTBUE OCHOBAHMM /J1 OTKa3a B IprUeMe JJOKYMEHTOB, HE00X0-
JUMBIX U MPEJOCTABICHHUS] MYHHUIUIIAIBHOM YCIIYT'HM, B COOTBETCTBHE C ITYHKTOM
2.10.2. moxpaznena 2.10 Permamenta

Pe3ynbTaToM  UCHONHEHUS  aJIMUHUCTPATUBHOW  MPOUEAYPHl  SBISAETCS
peructpanus 3amnpoca (3asiBJICHHS) W Bbllada 3asgBUTENIO PACIUCKH B TOJYYCHHH
JIOKyMEHTOB JIMOO OTKa3 B MPUEME JOKYMEHTOB, MPU BBISBICHUM OCHOBAHHWM MJis
OTKa3a B MpHUEME JOKYMEHTOB (MO JKEJaHWIO 3asBUTENS BbIJAETCS B MHUCHMEHHOM
BHJIE C YKa3aHHEM MIPUYMH OTKa3a).

HcnotHeHne nmaHHOM aIMUHUCTPATUBHOW MPOUEAYPHI BO3JIOKEHO Ha
pabotHuka MOII.

6.2.3. OcHOBaHHMEM U1 HAadaJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
npunatue MOI] 3asBieHuss U OpwiaraeMbplXx K HEMY JTOKYMEHTOB OT 3asBUTEIIS
(makeT TOKYMEHTOB).

[lepemaua makera gokymeHTOB u3 MODI[ B  YNOJTHOMOYEHHBIM OpraH,
OCYILECTBIISIETCS B COOTBETCTBUU C YCJIOBUSMH COIJIAIICHUSI O B3aUMOJECHCTBUM Ha
OCHOBAHHUHU PEECTPa, KOTOPBIM COCTABISAETCA B ABYX IK3EMIUISIPaX U COJAEPKUT JaTy U
BpeMsl IIEpeiau, 3aBEPAIOTCA MOMUCIMU CIIEHHAINCTa Y TOJTHOMOYEHHOTO OpraHa u
pabotHuka MO®II.

KpurepusiMmn  aagMUHUCTPAaTHBHOM  IPOLEAYpPHl IO Iepenade  Makera
JOKYMEHTOB B Y IIOJTHOMOYEHHBIM OPIaH, SIBISIOTCS:
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1) coOmroneHre CpPOKOB TMepeavyd 3asBICHUNA W TMPUJIAraeMblX K HHAM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUCHHBIMH COTJIAIEHUSIMU O B3aUMOJICVCTBUH;

2) alpecHOCTb HaIpaBJeHUs (COOTBETCTBHE Y MOJHOMOUYEHHOTO OpraHa);

3) coOmojieHHe  KOMIUIEKTHOCTH  MEpeJaBaeMblX  JIOKYMEHTOB |
NpEeabIBISIEMbIX K  HUM  TpeOoBaHWil  odopmieHHs, MOPelTyCMOTPEHHBIX
COTJIALIEHUSIMU O B3aMMOJICVCTBUH.

CnocoboM  (ukcanuu  pesyibTaTa  BBINOJHEHUS  aIMUHHCTPATUBHOMN
IIPOLIEAYPHI ABJISETCA HATUYME MTOANUCEN CIIENUAIMCTA Y TIOJTHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

PesynbraToMm  UCIONHEHWS  aAMHUHUCTPATUBHOW  IPOLEAYPHI  SBISAETCS
IIOJIyYEHHE MMaKeTa TOKYMEHTOB Y ITOJTHOMOYEHHBIM OPIaHOM.

Hcnonnenne JaHHOM AaJAMUHHCTPATUBHOM TMPOUEAYPHl BO3J0XKEHO Ha
pabotHuka M®I] u ciennanucra YnoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHuEM [UIsl Hadajga aJAMUHUCTPATHUBHOW IPOLEAYpPHI SIBIIAETCS
IIOATOTOBJICHHBIA  YIIOJIHOMOYEHHBIM  OpraHoM, JUId  BbLAAYM  PE3yJbTar
IIPEJOCTAaBICHNs MYHHULMIIAIBHON YCIYTH, B Clydae, €CIM MyHULMIAIbHAsA yCiyra
IPE0CTABIISIETCS IOCpenCcTBOM oOpateHus 3assurens B MOLI.

Ilepemaya  OOKYMEHTOB,  SBIIOLIUXCS  PE3YyJIbTaTOM  IIPEIOCTABIICHUS
MYHUIUIIAIBHON YCIIYTY, U3 YIIOJHOMOYEHHOro oprana, B M®I] ocymecTsisiercs B
COOTBETCTBUHU C YCIOBUSIMU COTJIALLIECHUS O B3aUMOJIECHCTBUH.

[lepemaua  TOKYMEHTOB, SBISIFOIIUMXCS  PE3YJIBTATOM  IPEIOCTABIICHUS
MYHULHANAIBHON YCIYTH, U3 YTOJIHOMOYEHHOTO opraHa, B M®I] ocymecTisercs B
COOTBETCTBHHM C YCIOBHUSIMHU COTJIAIIEHUS O B3aUMOJEHCTBUM Ha OCHOBAaHUU PEECTPA,
KOTOPBIM COCTABIIAETCS B JABYX JK3EMIUISIPAX, U COAEPKUT ATy U BpeMsl Iepetayu
JOKYMEHTOB 3aBEPAIOTCA MOAMMUCAMM CIIEIUATUCTA Y IOJHOMOYEHHOIO OpraHa u
pabotHuka MOII.

PesynbraTroMm  UCIIONIHEHUA  aAMMHUCTPATUBHOW  IPOLEAYPHI  SBIAETCS
nonyyeHue MOIL pesynbrara npenocTaBiIeHHs] MYHULHUNAIBHOM YCIYIH Ui €r0
BBIJIaYU 3asIBUTEIIIO.

Cnocobom  ¢ukcanmu  pe3yiabTaTa  BBIIOJHEHUS  aJAMHHUCTPATUBHOM
IIPOLIEAYPHI ABJISETCA HAIUYME MTOANUCEN CIIEUAIMCTa Y IOJTHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

Kpurepussmu npuHATHS pelIeHHs 10 HACTOALIEHM aJIMUHHUCTPATUBHOMN
poLEAYpE SABISETCA TOTOBHOCTh PE3yJbTaTa NPENOCTABICHUS MYHHUIMIAIbHON
YCIIYTH K BblAA4€ 3asiBUTEIIO.

HcnotHeHne [maHHOM aIMUHUCTPATUBHOW MPOUEAYPHI BO3JIOKEHO Ha
crenuaiicTa YmoJIHOMOYEHHOro oprada u paborauka MOILI.

6.2.5. OcHOBaHHMEM U1 HAadaJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
nonyyenue MOILl pesynbrara npenocraBieHUs MYHULMNAIBHOW YCIYIM Ui €ro
BBIJIaYM 3asIBUTEIIO.

MOI] ocymiecTBis€T Bbladyy 3asBUTENI0 JAOKYMEHTOB, IOJYYEHHBIX OT
YIIOJTHOMOYEHHOTO OpraHa, IO pe3yJbTaTaM IPEJOCTABICHUS MYHULUIIAJIbHOU
yCIYTd, a Takke II0 pe3yiapTaraM IPEJOCTaBIEHUsS  T'OCYJapCTBEHHBIX
(MyHULIMIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, €clii HHOE He
IIPEAYCMOTPEHO 3aKoHoAaTenbCcTBOM Poccuiickon denepannu.
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Bpigaua  1OKyMEHTOB,  SBIMIOIIMXCS  PE3YyJbTATOM  MPEIOCTABICHUS
MyHULIHMNAIBHON yciyru, B M®II ocymiecTBisieTcs B COOTBETCTBUU C YCIOBUSIMHU
COTJIALLIEHHUSI O B3aUMO/JICHCTBUMU.

PabotHuk MOI[ npu BbIaue JOKYMEHTOB, SBIISIOUIUXCS PE3YJIbTaTOM
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH:

l)ycTaHaBnuBaeT JMYHOCTh 3asgBUTENSI HA OCHOBAHMM MACIOpTa TpakJaHUHA
Poccuiickoit ®denepaniii M HWHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTH
3asBUTENS], B COOTBETCTBHUM C 3aKOHOJIaTeNIbcTBOM Poccuiickoit denepanuu;

2)OpoBEpPsSIET HAIWYUE COOTBETCTBYIOIIMX IOJTHOMOYMM Ha MOJy4YCHUE
MYHHIMITAIBHON YCIYTH, €CJIU 3a MOJYYECHUEM PE3yJIbTaTa MyHULIMIIATBHON YCIIyTH
oOparaercsi mpeCTaBUTETh 3asIBUTEIIS;

3)BbIIa€T  JIOKYMEHTBI,  SIBJISIFOIMECS  PE3yJIbTAaTOM  MPEIOCTABIICHUS
MYHHIUITAIBHON YCIYTH, MOJYYEHHBIE OT Y TOJTHOMOYEHHOT'O OpraHa.

PabotHuk M®I[ ocymiecTBIsSeT COCTaBICHHWE U BbIJauy 3asSBUTEIIO
JIOKyMEHTOB Ha OyMa)>KHOM HOCHTEJIE, TOATBEPKIAIONINX COIEPKAHUE IICKTPOHHBIX
JIOKYMEHTOB, HampaBleHHbIX B MO®IL[ 1o pesynpraram IpeaoOCTaBIICHUS
MYHULMIIAIBHON  yCIYTH  YIIOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUU C
TpeboBaHMsIMU, YcTaHOBIEeHHBIMU [IpaButensctBoM Poccuiickoii deneparuu.

Kputepriem aaMuHUCTpAaTHBHOM MpoOUEAypbl IO BbAAY€ JOKYMEHTOB,
ABJISFOLUXCS PE3YJIbTaTOM IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH, SIBIISIETCS:

COOJIFOZICHUE YCTAHOBJICHHBIX COTIVIAIICHUSIMA O B3aUMOJICUCTBUU CPOKOB
MOJy4YeHUs W3  YINOJHOMOYEHHOTO  OpraHa, pe3yJibraTta  IpeaOoCTaBJICHUS
MYHULANAIBHOWN YCIIYTH;

COOTBETCTBHE IEPEIAHHBIX HA  BbIAAYY JOKYMEHTOB,  SBJISIOLIUAXCS
pPEe3yJAbTATOM MPEAOCTABICHUS] MYHUITUTIATLHON YCIIyTH, TPEOOBAHUSIM HOPMATHUBHO-
MPAaBOBBIX aKTOB.

Pe3ynbTaToM agMUHHUCTPATHUBHON MPOLIEAYPHI SIBISETCS BblAadya 3asBUTEIIIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM IIPEAOCTABIEHNS] MYHULIMIIAJIBHOW YCIIYTH.

CnocoboM (ukcaruu pesyibTaTa aJMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
JUYHAs TOAMUCH 3asiBUTEINSI C paciiu@poBKOM B COOTBETCTBYIOIICH Tpade pacrnuckw,
MOATBEPKAAIOIIAS [OJIyYEHUE PE3yJIbTaTa MPEAOCTABICHNS] MYHULUIIAIBHON YCIIYyTH
3asiBUTENEM.

HcnonHnenne [OaHHOM aJAMUHHCTPATHBHOM NPOLEAYPHI BO3JO0XKEHO Ha
pabotHuka MOLI.

HauvansHuk huHAaHCOBOTO OT/AEA
Anmunuctpanun KpeuioBckoro
CEJILCKOTO MOCEICHUS H.1O. Koxan



AJIMUHUCTPATUBHBIN PETJIAMEHT
NpPEAOCTABJICHUA aIMUHUCTpanueld KpbUIoBCKOTO CETbCKOTO
nocesneHus JIeHMHrpaackoro paiioHa MyHUIUIIAIBHOW YCIYTH
«IIpenocraBieHne MUCbMEHHBIX PA3bICHEHUI HAJIOTOIIaTENbIIUKAM
10 BOIIPOCAM NPUMEHEHHS] HOpPMAaTUBHBIX IPABOBBIX aKTOB
MYHHUIIUIIAJIFHOTO 00pa30BaHUsl O MECTHBIX HAJIOTax U coopax»

1. O0IMe noJ1oKeHus
1.1. IllpeaMeT peryiupoBaHusi AIMMHUCTPATUBHOIO perjaMeHTa

1.1.1. AJIMUHUCTPaTUBHBIN periaMeHT IIPEAOCTABICHUS
aaMUHUCTpanued KpbIIOBCKOrO CENBCKOTO IOCENCHUs JIEHMHIpaacKoro paioHa
MyHULOHMNAIbHOM  yciyru  «lIpemoctaBieHne  NUCBMEHHBIX — Pa3bSCHEHUH
HAJIOTOIUIATEIbIIMKAaM II0 BOIIPOCAM IIPUMEHEHUS HOPMATHBHBIX IIPABOBBIX AKTOB
MYHUILIMIIAJIBHOTO OOpa3oBaHMs O MECTHBIX Hajorax M cOopax» (nanee
COOTBETCTBEHHO — MYHMIMIIAJIbHAs yciyra, PernmamMeHT) ompeznenser CTaHIapr,
CPOKM M IIOCJIENOBATEIBHOCTh BBIOJIHEHUS aJIMHHHACTPATUBHBIX IPOLELYP
(meficTBUM) MO MNPEJOCTABICHUIO aJAMHUHUCTpanuend KpbUIOBCKOro CenbcKoro
nocenenus JlennHrpaackoro panoHa «lIpenocraBieHre NMUCbMEHHBIX Pa3bsACHEHUN
HAJIOTOIIATENIbIIMKAM MO BOIPOCAM IPUMEHEHHUS HOPMATHUBHBIX IIPABOBBIX AKTOB
MYHUIIMTIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOrax U cOopaxy.

1.2. Kpyr 3asiBureJieit

1.2.1. 3asgBuTenssMM Ha TMOJYYEHUE MYHUIUIAIBHOW YCIYTH SBISIOTCA
buznyeckue WM IOPUAWYECKUE JHIA JIMOO MX YHNOJHOMOYEHHBIE MpPEICTaBUTENH,
BBICTYMAIONIME OT UX HMMEHH, OOpaTHUBIIMECS C 3asBJICHUEM O MPEIOCTABICHUU
MYHUIUNIATBHOMN YCIYyTH (J1aee — 3asiBUTENH, 3aCTPOUILIUKH).

1.3. TpeOoBanusi K nopsaaAKy uH(popMUpPOBaAHUS
0 NpeI0CTABJIEHMH MYHUIIUNIAJIBHOMH YCIyTH

1.3.1. Ilopsanoxk monydyeHus: uHboOpMaMu 3asgBUTEISIMU 10  BOIPOCAM
MPENOCTABIICHUS  MYHHUIIUNIAIBHOM  YCIYTM H  YCIOyr, KOTOpBIE  SIBISIOTCS
HEOOXOJMMMBIMU U OO0S3aTEIBHBIMU JIJISI TIPEIOCTABICHUS MYHUIIUMIATLHON YCIYTH,
CBEJICHUH O XOJI¢ MPEOCTABICHHS YKa3aHHBIX YCIIYT, B TOM YHCJIE Ha OPUITHATHHOM
caiite, a Takke B (QeaepalbHON TOCYIapCTBEHHOW WH(MOOPMAIMOHHONW CHCTEME
«EnuHbIil  mIOpTam TOCYNAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr (pyHKIui)»
(www.gosuslugi.ru) (manee — Equnsiii moptan) u Ha [lopTasie rocymapCcTBEeHHBIX U
MyHULIMNATBHBIX yeuyr (¢yHkuui) KpacHomgapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOpTA).
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1.3.1.1. NudopmupoBanue O MOPSAKE NPEAOCTABICHHUS MYHHUIIUIAIBHOMN
YCIYTM OCYWIECTBISIETCA aAMHUHUCTpauuel KpbIIOBCKOTO CEIbCKOrOo MNOCENEHUs
Jlenunrpajckoro paiioHa (J1ajnee — YInoJIHOMOUYEHHBIN OpraH):

B YCTHOMU (hopMe npu TUYHOM IIpreMe 3asiBUTENS;

C MCIOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBSI3U;

NyTeM HampaBlICHUs TMHCHbMEHHOTO OTBETa Ha oOpaineHue 3asBUTENS
MIOCPEACTBOM ITOYTOBOU CBS3H;

MyTeM HalpaBleHUs OTBeTa B (opMe DIIIEKTPOHHOTO JOKYMEHTa Ha
oOparieHue 3asBuTENSA C HCIIOJIb30BaHUEM UH(POPMAITMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «HTepHer» (manee — MHTEpHET), B TOM 4HCIE C
o(pUIIMaTBEHOTO MEKTPOHHOTO aapeca Y TOJTHOMOYEHHOTO OpPTaHa,;

C HCHOJb30BaHMEM HWH(OPMAIIMOHHBIX MarepuanoB (Opouop, OyKIIETOB,
MaMsITOK U T.J.);

Ha UHQOPMALIMOHHBIX CTEHAX;

OyTeM pa3MelleHuss MHPOpMaluu B OTKPBHITOM W JOCTYHmHOM ¢(opme B
WuTepHere Ha oQUIMAIBHOM caiiTe YIOJIHOMOYEHHOro opraHa (mamee —
oduImanbHbIN caiiT), Ha Equnom noprane u PernonanbHoM noprare.

1.3.1.2. Ilpu oOCYIIECTBIECHUN KOHCYJIbTUPOBAHUS NPU JUYHOM IPUEME
3asiBUTENI WIM C MCIOJIb30BAaHUEM CPEJCTB Tele(OHHOW CBS3M IMPENOCTaBISIECTCS
uH(pOpMaIUs N0 CIEAYIOIIUM BOIIPOCAM:

O BXOJAIIEM HOMEpE, IMOJA KOTOPbIMU 3apErMCTPUPOBAHO 3asBJICHUE
O MPEAOCTABICHUHA MyHUIIUTIATBHON YCITYTH;

O TPHUHSATUU pEUIEHUS MO KOHKPETHOMY 3asBJICHUI0 O NPEIOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

O TMepeyHe HOPMATHMBHBIX NPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMHU
MPEIOCTABIIAETCA MyHULIMIIATbHAS yClyra (HAMMEHOBAaHHUE, HOMED, 1aTa MPUHSTHS);

o0  HCYepmbIBAIOIIEM  MEpeYyHe  JOKYMEHTOB,  HEOOXOAMMBIX  JUIf
IPEJOCTABICHUSI MyHUIIMNIATBHON YCIIyTH, TPeOOBaHUAX K O(OPMIICHUIO YKa3aHHBIX
JNOKYMEHTOB, a TaKXKe IEepeYyHe JOKYMEHTOB, KOTOpble 3asBUTEIb BIPABE
IPEICTaBUTh 0 COOCTBEHHOW MHUIMATUBE;

0 MECTe pa3MelleHUsT Ha O(UIMAIBHOM cailiTe ChpaBouyHON HWHMOpMaIuu
10 MPEJOCTABICHUIO MyHUIIUTIIAIIBHON YCIIYTH;

[0 MHBIM BONPOCaM, BXOJAIIMM B KOMIIETEHUHWIO JIOJKHOCTHBIX JIUIL
YT0IHOMOYEHHOTO OpTraHa, He TPeOYIOUUM JOTOIHUTEIBHOTO U3y ECHHUS.

1.3.1.3 KoHCynpTHpOBaHHUE MO BOIMPOCAM NPEAOCTABICHUS MYHULHANIAIBHOM
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIo;mKHOCTHOE MO YTOJIHOMOYEHHOI'O  OpraHa, OCYLIECTBIIAOLIEE
KOHCYJIbTUPOBAHUE [0 BONPOCAM MPEJOCTABICHUS MYHUIMNAIbHOW YyCIayru (B
YCTHOM (popMe U TOCPEJICTBOM CPEACTB TEIEPOHHOMN CBSI3M), TOHKHO KOPPEKTHO U
BHHUMATEJIbHO OTHOCUTBCS K 3asBUTEIISIM.

ITpu KOHCYJIbTUPOBAaHUU IO TeneoHy  JODKHOCTHOE  JIMIIO
Y1oJIHOMOYEHHOTO OpraHa Ha3blBaeT CBOIO (DaMUIIUIO, UM U OTYECTBO, JOJKHOCTD,
a 3aTeM B BEXJIUBOHN (popme 4eTko U moapoOHO MHMOPMHUPYET 0OpaTHBIIETOCS IO
MHTEPECYIOIIEMY €r0 BOIIPOCY.

Ecnu 10KHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa He MOYKET OTBETUTh Ha
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BOIIPOC CaMOCTOSITENIbHO, JIMOO TOJATOTOBKA OTBETa TPEOYyeT MPOAOIIKUTEIHHOTO
BPEMEHHU, OH MOXXET MPEMIOKHUTh OOpaTUBIIEMYCS OOpPAaTUTHCS MUCBMEHHO, JTUOO
HA3HAUUTH JIPYroe yao0HOE JJii 3aMHTEPECOBAHHOTO JHIA BpeMs IJisl MOJTY4YEHUs
nHpopMaruu.

1.3.1.4. [lucemennoe uHpoOpMUpoBaHUE 3asBUTENS OCYIIECTBISETCA ITyTEM
HaIlpaBJICHUS] THMCBMEHHOTO OTBETAa C MCIIOJIb30BAaHUEM IIOYTOBOM CBSI3M Ha
MOYTOBBIN azipec 3asiBUTENS.

[InceMEHHBIA OTBET JOJDKEH COAEPHKATh MOJIHBIA U MOTUBUPOBAHHBINA OTBET
Ha MOCTAaBJICHHBIN BOITPOC.

1.3.2. Tlopsimok, ¢dopma, MeCTO pa3MEIICHHS € CIOCOOBI TOTy4YeHUS
CIpaBOYHON WH(}OpMAIMK, B TOM YHCJIE Ha CTEHJAX B MECTax IMPEeIO0CTaBIICHUS
MYHULIMNQIBHOM yCIAYTM W YCIyr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU U
o0si3aTeNIbHBIMM I TPEAOCTABJICHUS ~ MYHULIMOAJIBHOM  yCIyrM, HW B
rocyJapCTBEHHOM aBTOHOMHOM YUPEKICHUH Kpacnonmapckoro Kpas
«MHOTrOQYHKITMOHAJIBHBIA ~ IIEHTP  TPENOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MyHUITUTIATBHBIX yeIyr KpacHogapckoro kpas» (nanee — MOLI).

1.3.2.1. Ha undopmanmoHHBIX CTEHJaX B JOCTYHHBIX JUIsI O3HAKOMJICHUS
MecTax YIOJIHOMOYEHHOrO opraHa, a Takxke B MO®I[ pasmemaercs cruemyromas
uHbopmarus:

uH(bOpMAITUS O MOPSAKE MPEIOCTABICHUS MyHUITUNIATBHON YCIIYyTH;

CPOKH MPEOCTaBICHUS MYHUITUTIATLHON YCIyTH;

pasMepsl TOCYJapCTBEHHOW MOIUIMHBI M WHBIX IUJIaTEXEeH, yIJIauyuBaeMbIX
3asBUTENIEM MPU TMOJTYUYCHUM MYHUIUIIAIBLHOW YCIYTH, MOPAIOK HUX YIUIaThl (TIpH
HaJIMYUHN);

HH(pOpMAITUIO O JIOMOJHUTEIBHBIX (COMYyTCTBYIOIIMX) YCIyrax, a Takxke 00
yCciyrax, HeOOXOTUMBIX M OO0sI3aTENIbHBIX ISl MPEJAOCTABICHUS MYHUIIMIATBHOMN
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (ITPU HAIUYHWN);

nepeyeHb HOPMATHMBHBIX IPABOBBIX AKTOB, B COOTBETCTBUM C KOTOPBIMH
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAaHKE, HOMED, JIaTa IPUHSITHS);

MCYEPIBIBAIOIIUHN TIEpeUeHb JOKYMEHTOB, HEOOXOUMBIX ISl IPE0CTABICHUS
MYHHUITUTIATIBHON yCIIyTH, TpeOOBaHMs K O(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe€ TIEPEUYCHb JIOKYMEHTOB, KOTOpble 3asiBUTENb BIIPAaBE IMPEACTaBUTh IO
COOCTBEHHOM MHUIINATUBE;

nopsiIOK  o0kajoBaHusl JeWCTBUM  (Oe37eHCTBUS), a TakkKe PeIICHUM
YOITHOMOYEHHOTO OpraHa, MyHUIIMTIIAIbHbIX ciyxanmx, MOL, paborarkoB M®I];

mabsoH u oOpaser] 3aloJIHCHUS 3asBJIICHUS JUJIl  MPEJOCTaBIICHUS
MYHULUITAIIBHOMN YCIIYTH;

uHasg uHopMamus, HeoOxoauMmas IS TPEAOCTaBICHUS MYHUIIUMAIBHOM
YCIIyTH.

1.3.3.2. CnpaBouynasi uH(opmarusi, BKIOYass UWHOOPMAIIMIO O MECTe
HAXOXJIEHUS U rpaduke padOoThl, CIPAaBOUYHBIX TenedoHax, aapece OPHUIIHaTIHLHOTO
caiiTa M aapece EKTPOHHON MOYTHI, (hopmMax OOpaTHOM CBSI3M pa3MelnaeTcs Ha
opuImanbHOM caiiTe YINOJIHOMOUYEHHOTO opraHa, Ha EguHom moprane wu
PernonansHOM mioprase.
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2. CtaHaapT npeaocTaBjieHuss MyHUIIMTIAJIbHOH YCJIYT U
2.1. HamMmeHOBaHMEe MYHUITUTIAJIbHON YCJIYTH

2.1.1. HawmmeHoBanue MyHUIIUNAIbHOW ycioyru - «lIpemoctaBnenue
NUCHPMEHHBIX Pa3bICHEHWH HAJOTOIUIATEeNbIIMKAM TI0 BOIpOCaM MPUMEHEHUs
HOPMATUBHBIX MPABOBBIX aKTOB MYHHUIMIIAILHOTO 00pa30BaHUsI O MECTHBIX Hajorax
U cOopax».

2.2. HaumeHoOBaHUe OPraHa, NPeA0CTABJSIOIIEr0 MyYHUIIUNIAJIBbHYIO YCJIYTy

2.2.1. TlpenmocraBieHre  MYHUIIUIAIBHOW  YCIYTH  OCYIIECTBISICTCS
agMuHUCTpanerdn KpbUTOBCKOrO CENbCKOro mnoceneHus JICHMHrpajacKoro panoHa
(masiee — yrmoJIHOMOYEHHBIN OpraH).

2.2.2. B npefocTaBieHn MyHUILIMIIAIBHOM yeinyru yaactsyeT ML,

2.2.3. Tlpu mnpenocTaBieHUH MYHHUIIUNAIBHOW YCIYyTrd YTOJIHOMOYEHHBIN
Opral OCYLIECTBIJISIET B3aUMOJEUCTBUE € YipasieHueM DenepalibHOM HAIOTOBOM
ciyx0b1 Poccun no KpacHonapckomy kpato.

2.2.4. YTIOITHOMOUYEHHOMY OpraHy 3ampeiiaercs TpeOboBaTh OT 3asBUTENS
OCYUIICCTBJICHUSI JICUCTBUI, B TOM YHCIE COTJIAacOBaHWM, HEOOXOAUMBIX IS
MOJIYYCHUS] MYHUIIMITAJIbHONW YCIYTd M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIEHUS, OpraHU3alvd, 3a
UCKJIIOYEHUEM TMOJIyYeHUsI YCIYyr W TOJy4YeHHUsT JOKYMEHTOB M HWHQOpMaIuH,
MPEIOCTABISEMBIX B PE3YJIbTaTE MPEAOCTABICHUS TAKUX YCIYr, BKJIIOUYEHHBIX B
MEPEUYCHb, YTBEPKICHHBII HOPMATHBHBIM IPABOBBIM AKTOM MPEICTABUTEIHLHOTO
OpraHa MECTHOTO CaMOYIPaBJICHUS.

2.3. Onucanue pe3yjbTaTa Npea0CTABICHUS
MYHUIIUNAJIbHOU YCIYTH

2.3.1. Pe3ynbTaToM npe1oCTaBICHUS MyHUILIUITAIIBHOW YCIYTH SIBISFOTCS:

NMCbMEHHOE PAa3bICHEHUE O NMPUMEHEHHH HOPMAaTUBHBIX IPABOBBIX AKTOB
MYHHUITUTIATFHOTO 00pa30BaHusl O MECTHBIX HAJIOTax U cOopax;

MMMCbMEHHOE YBEJOMJICHHE 00 OTKa3e B MPENOCTaBICHWU MYHUIIMITAIILHON
YCIIyTH.

2.3.2. Pe3ynmbTaT  MNpPEOOCTABICHHUS  MYHULUHUNAIBHOM  YCIyrH IO
AKCTEPPUTOPUATLHOMY TMPUHIMIY B BUJIE JJICKTPOHHBIX JOKYMEHTOB W (WJIH)
AIIEKTPOHHBIX 00Pa30B TIOKYMEHTOB 3aBEPSAETCS YIOIHOMOYEHHBIMH JOJKHOCTHBIMU
JAAMHU Y TIOJTHOMOYEHHOT'O OpraHa.

JUist monydeHust pesyjbTaTa MPeAOoCTaBICHUS MYHUILMIIAIBHON YCIYyTH IO
AKCTEPPUTOPUATHPHOMY MPUHITUITY HA OyMa)XHOM HocuTesie 3asiBUTEIh UMEET IPaBo
00paTUTHCSI HEMOCPECTBEHHO B Y TOJITHOMOYCHHBIN OpTaH.

B kauecTBe pe3ynbTaTa NpenoCTaBICHUS MyHUIIUIIATBHON YCIyTH 3asBUTEIb
10 €r0 BBIOOPY BIIPABE MOITYUHTh:

1) nmUCbMEHHOE pa3bsCHEHUE O MPUMEHEHHUH HOPMATHUBHBIX IIPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO OOpa30oBaHMsl O MECTHBIX Hajorax M cbopax auO0 MUCEMEHHOE
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yBeIOMJICHHE 00 OTKa3e B MPEJOCTAaBICHUH MYHUIUMNAIBbHON yciayru B dopme
3JIEKTPOHHOT'O TOKYMEHTA, MOJANNUCAHHOE JOJKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOTO
OpraHa, C MHCIOJb30BAaHUEM YCWICHHON KBaJU(PHUIMPOBAHHOW 3JIEKTPOHHOMN
HOJIITUCH;

2) MICBMEHHOE Pa3bsCHCHUE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX AKTOB
MYHUIIMIIAJIBHOTO OOpa3oBaHMsI O MECTHBIX Hajorax M cbopax juOO MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUHA MYHHUIMIAIBHON YCIyTH Ha OyMa)KHOM
HOCHUTeIE, HOJTBEpXKAatoLIee COZiepKaHWE  DJIEKTPOHHOIO  JIOKYMEHTa,
HAIIPaBJICHHOTO Y IOJIHOMOYEHHBIM Oopranom B MOILI;

3) mUCEMEHHOE Pa3bsICHEHHE O MPUMEHEHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUIMIATBHOTO 00pa30BaHUsl O MECTHBIX Hajorax M cOopax JuO0 MHCBMEHHOE
yBEIOMJICHHE 00 OTKa3e B MPEAOCTaBICHUHA MYHHIIMITAIBLHOW YCIYTH HA OyMa)KHOM
HOCUTEJIE.

2.4. Cpox npenocraBjieHus MyHULMIIAJIbHOH YCJIYI'H,

B TOM YHCJIE C Y4eTOM He00X0AMMOCTH O0pallleHUs] B OpraHu3aLluH,
YYaCTBYIOLIHE B IPEAOCTABJICHUM MYHUIMIIAJIBbHOH YCJIYIH, CPOK
NPHOCTAHOBJICHHS NPEIOCTABJICHUA MYHUIMIIAJIbHOM YCJIYIH B cJIy4ae,
€CJIM BO3MOKHOCTh NPHOCTAHOBJICHHS MPEIYyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit @enepauuu, CpOK BbIAa4M (HANIPABJIECHUSA) TOKYMEHTOB,
SABJAIOIIMXCH Pe3yJIbTATOM NPEIOCTABICHUA MYHUIMIIAJIbHOH YCJIYI'H

2.4.1. Cpok TmpemocTaBlieHUs MYHHMIMMNAIBHOW YCIyru cocrtasiser 60
(mecTbaiecAT) MHEW CO JHS PETUCTPAIMH 3asBICHUS 00 OKa3aHWU MYHHUITUNAIbHOU
YCIIyTH.

2.4.3. Cpok BblJauu (HampaBIeHUs]) JOKYMEHTOB, SIBISIIOIIUXCS PE3YJIbTATOM
MPEIOCTaBIICHUS MYHUITUIIATLHOM YCIYTH, COCTaBiIsieT He O6onee 1 (ogHOTO) AHS.

2.5. HopmaTuBHbBIe IPaBOBbIE AKTHI,
peryJupymoiue npeaocrapjieHue MyHUIIUNAJIbHOH YCJIYTH

2.5.1. TlepeueHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX
MPENOCTaBIICHNEe MYHUIIMMAIBHOW YCIyru (C yKa3aHHEeM UX pPEKBU3UTOB U
HMCTOYHUKOB O(HUITMATILHOTO OMYOJIMKOBAHMS), pa3MeIIaeTcs Ha OPUITHaTBLHOM cailTe,
EnnnoMm noprane u PernonansHoM nopraie.

2.6. UcuepnibiBaOIIMii NepeYeHb JOKYMEHTOB, HEOOXOIUMBbIX B
COOTBETCTBUM ¢ HOPMATHUBHBIMH NMPABOBLIMM aAKTAMM /ISl
NpeIoCcTABJIEHUS] MYHUIIMTIAJIbHOM YCJIYTH U YCJIYT, KOTOpPbIE
SIBJIAIIOTCS HeOOXOAUMBIMHU M 00513aTeJIbHBIMU J1JIS1 TIPEI0CTABICHUSA
MYHHUIMNAJIbHOU YCJIYT'U, MOAJIEKANUX MPEACTABICHUIO 3asiBUTEJIEM,
CIoco0bl UX MOJyYeHH s 3asiBUTEJIEM, B TOM 4YHCJIe B 3JIeKTPOHHOI
(opme, NOpPAAOK UX NPEACTABICHUSA



2.6.1. Ins monmyyeHUss MyHHULIMIIAJIbHOW YyCIyru 3asBUTENb IPEICTaBISIET
CJIEYIOINE JOKYMEHTHI:

1) 3asBneHHE O pa3bSICHEHUHM MPUMEHEHUS HOPMATHUBHBIX INPABOBBIX AKTOB
MYHHUIIMIIAJIBHOTO 00pa30BaHusl O MECTHBIX Hajlorax U cbopax mo ¢opme, corjiacHo
npunoxkeHuto 1 k PernmamenTy (momaé€rcs WM HampaBiII€TCs B YIOJIHOMOYEHHBIN
OpraH 3asBUTEIEM IO €ro BBIOOPY JIMYHO WIM IOCPEACTBOM IOYTOBOM CBSI3M Ha
OyMa)kHOM Hocutene, 1100 B opMe IEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BaHUEM
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHeT» ¢ coOirofeHneM
YCTaHOBJIICHHBIX MOPS/IKA U CLIOCOOOB MOJIA4YH TAKUX 3asBICHHIA).

OOpazer; 3amoiHEeHUs1 3asBICHUS OO0 OKa3aHUM MYHHUIUNAIBHON YyCIyTu
IpUBENICH B IPUIIOKEHUH 2 K HacTosAeMy Permamenry;

2) KOmusl JOKYMEHTa, MOATBEPKIAAIOIETO TUYHOCTh 3aIBUTENS WM TUIHOCTD
IPEJCTaBUTENS 3asiBUTENSA, €CJIHM 3asBIICHUE TPEJCTABISIECTCA IPEICTaBUTEIEM
3agBUTENS (C MPEAbSIBICHUEM OPUTHHANIA WM B BUJE 3JIEKTPOHHOIO 00pasza Takoro
JIOKYMEHTA, €ClIi 3asBJICHUE MOJAETCs WM HampaBsiisieTcs B (OpME 3JIEKTPOHHOTO
nokyMeHTa. [IpencraBieHuss yka3aHHOTO B HACTOSLIEM MOJIMYHKTE JOKYMEHTa HE
TpeOyeTcss B Cily4ae IpPEACTaBICHUs 3asBICHUS IOCPEICTBOM OTIPABKH 4Yepes3
JAU4YHbIM KabuHer EnuHoro moprana mnu PernonanbHOTO moprana, a Takke, eciu
3asBJICHUE TIOJIMCAHO YCUJICHHON KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO);

3) MOKyMEHT, MOATBEPKIAAIONINIA TOTHOMOYHS TIPEICTABUTENS 3asgBUTENS, B
clly4yae, €CJM ¢ 3asBJICHUEM O MPEAOCTaBICHNY MyHULIUIIAIBHON yCIIyTu o0paiiaercs
NpPEJCTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BUJAE AJIEKTPOHHOIO 00pasza Takoro
JIOKYMEHTa, €ClIM 3asBJICHUE TOAAETCs WM HampaBisercss B (opMe 3JIEKTPOHHOTO
JIOKyMEHTA);

2.7. UcuepnbiBalomuii nepedeHb J0KYyMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHHU C HOPMATUBHBIMH MPABOBbIMHM aKTAMH ISl
NPEA0CTABJCHUA MYHULMIIAJIbHOU YCJIYTH, KOTOPbIEe HAXOAATCH B
PacnopsKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYIIPABJICHUS] M MHBIX OPTraHOB, YYACTBYIOLUIUX B MPEIOCTABJICHUHU
roCyIapCTBEeHHbIX U MYHUIMIIAJBHBIX YCJIAYL, H KOTOPbIE 3asiBUTE/b
BIIPaBe MPEIACTABUTD, 4 TAKKE CIIOCOOBI MX MOJYyUYEeHHS 3asIBUTEJIAMHU,
B TOM YHCJI€ B JJIEKTPOHHOI (popMe, MOPSAOK UX NMPEACTABICHUSA

2.7.1. JlokyMeHTbl, HEOOXOIUMbIE [JIsi MPEAOCTaBIECHUS MYHUIMIIAILHON
YCIIyTH, HaXOAsIIMecs B PACHOPSKEHUU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO cCaMOYIIpaBJeHUsI MyHUIIMNAIbHBIX 0Opa3zoBaHuii KpacHomapckoro kpas u
WHBIX OpraHoB, YYacTBYIOUIMX B MPEAOCTAaBICHUH TIOCYJApPCTBEHHBIX WA
MYHULUIAIBHBIX YCIYT, U KOTOPbIE 3asiBUTENb BIPABE NPEICTABUTD:

1) Beinucka u3 EAuHOT0O rocy1apcTBEHHOTO peecTpa PUINISCKUX JIUI;

2) Brpimmmcka u3 EaMHOro rocynapcTBEHHOIO pPEECTpa WHIMBUIYAIBHBIX
IpEAIPUHUMATEIICH.
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2.7.2. HenpencraBnenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBISETCS
OCHOBAHUEM I 0TKA3a B IIPEIOCTABICHUY MyHULIUIIAJIbHON YCIYTH.

2.8. Yka3aHue Ha 3anpeT TPedOBATH OT 3asiBUTEJIA

2.8.1. YnomHOMOYEHHBINM OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHuss JAOKYMEHTOB M HWHGMOpPMAIMM WU  OCYIIECTBICHUS
NEUCTBUN, TPENOCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX, HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU AKTAMH, PETYIUPYIOIUMHA OTHOILICHUSI, BOSHUKAIOIIUE B
CBSI3U C MIPEIOCTABICHUEM MYHUIUIIAIbHOW YCIIYTH;

2)npeAcTaBiICHUST JTOKyMEHTOB M HWH(OpMAIuu, KOTOPHIE HAXOIATCA B
pacnopsKEHUU OpraHoB, MPEIOCTABIAIONIMX TOCYAapCTBEHHBIE YCIYTHd, OpPraHoB,
MPEAOCTABISAIONINX MYHHIUIIAIbHBIC YCIYTH, WHBIX TOCYIApCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIPAaBJIEHUSI JTMOO IMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIPAaBIICHUS OpraHU3alMi B COOTBETCTBUH C
HOPMAaTUBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®exepanuu, HOPMATUBHBIMU
MpaBOBBIMM aKkTaMH CyObekToB Poccuiickoii ®eneparnuu, MyHUIIUTAIbHBIMU
MPaBOBBIMHM aKTaMHU, 33 UCKJIIOUEHHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B OMNpEICICHHBIN
yacThlo 6 ctatbu 7 denepanbHoro 3akoHa oT 27 urong 2010 . Ne 210-®3 «O6
OpraHu3allid TMPENOCTaBICHUS TOCYIapCTBEHHBIX M MYHULMIAIBHBIX YCIIYI»
nepevyeHb JOKYMEHTOB;

3)upencraBieHusl JOKYMEHTOB H HWH(OpMAaIUU, OTCYTCTBHE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIHLHOM OTKa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUSI MYHUITUTIAILHONW YCIIyTH, JTUOO B
NPEeIOCTAaBIEHUM  MYHUUMNAIBHOM  YCIOyrd, 3a  HCKJIOYEHHEM  CIIy4aes,
NPEAYCMOTPEHHBIX TMOANYHKTaMH «a» — «r» MyHkta 4 yactu 1 crareu 7
OdenepanpHoro 3akoHa ot 27 wutona 2010 . Ne 210-d3 «OO6 opraHu3anuu
MPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHHUIIUTATBHBIX YCITYT.

2.8.2. ITpu MPEIOCTaBICHUN MYHHULUITAIIBHBIX YCIyT o
IKCTEPPUTOPUATHBHOMY MIPUHITUITY Y TIOJITHOMOUYEHHBIN OpraH HE BIpaBe TpeOOBaTh OT
3asButens uin M®I] npenocraBieHrs J0KYMEHTOB Ha OyMa)KHBIX HOCUTEISIX, €CIIU
WHOE HE TPEIyCMOTPEHO (eaepaibHbIM 3aKOHOIATEILCTBOM, PETIaMEHTHPYIOIIUM
MPEIOCTABICHNE MYHHUITUTIAIBHON yCIIYTH.

2.9. UcuepnbiBaomuii nepe4yeHb OCHOBAHMH /I 0TKA3a B
npueMe J0KYMEHTOB, HEOOXOAMMBbIX ISl TPEI0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYTH

2.9.1. OcHoBaHUAMH JJIsl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHUIIUTIALHON YCIIYTH, SIBIISFOTCSA:

1) mpencTtaBieHWe 3asBUTENIEM JOKyMEHTOB, O(OpPMICHHBIX HE B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSJAKOM (Haau4yue HCHpPABICHUN, HE
MO3BOJISIONINX OJHO3HAYHO HCTOJIKOBATh MX COJEpKAHUE, OTCYTCTBHE OOPaTHOTO
azpeca, OTCYTCTBHE MOJANMKUCH, IeYaTH (IIPU HATUYKHN);
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2) TOJaHHOE 3asBJICHHE HE COOTBETCTBYET IO (OpME U COJEPKaHHUIO
TpeOOBaHUAM, NPEABSIBISIEMbIM K 3asBJICHHUIO, COIVIACHO NPUIIOXKEHUI0 1 K
Pernamenry;

3) HecoOIIOACHUE YCTAaHOBJIEHHBIX YCJIOBHM NPU3HAHUS JEHCTBUTEIBHOCTU
YCUJICHHOW KBaJIU(PUIMPOBAHHOW 3JEKTPOHHOW TMOANMCH COIJIACHO HYHKTY 9
[TpaBms1 KCIOJIB30BAHUS YCWJIEHHOM KBaIU(UIMPOBAHHOW 3JEKTPOHHOW IMOANKUCU
npu oOpallleHuu 3a IMOJIyYeHHEM TOCYJapCTBEHHBIX M MYHMIMIAJIbHBIX YCIYT,
YTBEPXKIAEHHBIX IocTaHOoBIeHHEM IIpaButensctBa Poccuiickonn ®enepanuu ot 25
aBrycra 2012 r. Ne 852 «O0 yrBepxaeHun IlpaBun ucnosib30BaHUsl YCHIICHHOU
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHON TOJMUCH TpU OOpalleHHH 3a TMOJyuYeHUEM
rOCYJapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIYT U O BHECEHMHM HW3MeHeHus B I[IpaBuna
pa3pabOTKM M YTBEPKICHUA AJMUHUCTPATHUBHBIX PETIAMEHTOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX YCIyI», KOTOPOW MOJNUCAaH AJIEKTPOHHBIM JOKYMEHT (IaKeT
3JIEKTPOHHBIX JOKYMEHTOB);

4) OTCyTCTBHE JIOKYMEHTa, YJOCTOBEPSIONIEr0 TMpaBa (IIOJTHOMOYHS)
IIPEICTABUTEIIS 3asBUTENS, B CIIy4ae M01auy 3asBJICHUS IPEICTAaBUTEIIEM 3asIBUTEIIS;

5) ucteueHue cpoka AeUCTBUS IPEIOCTABIAEMbIX JOKYMEHTOB.

2.9.2. OTtka3z B mpueMe JOKYMEHTOB, HEOOXOJIUMBIX JJIS IMPEa0CTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, HE MPENATCTBYET MOBTOPHOMY OOpalleHHI0 3asiBUTEIS
IIOCJIE YCTPAHEHUSI IPUYUHBI, ITOCITYKUBIIEH OCHOBAHUEM IS OTKA3a.

O HanuuuM OCHOBaHUA [JIsl OTKa3a B MpPHUEME JIOKYMEHTOB 3asBUTENS
MHOOPMUPYET MYHULMNAIBHBIA COyKamuid YNOJHOMOYEHHOTO oOpraHa Jin0o
pabotHuKk MOILI, OTBETCTBEHHBIN 3a NPHEM JOKYMEHTOB, OOBSCHSAET 3asBUTEINIO
COJIEp)KaHUE BBISIBIICHHBIX HEIOCTAaTKOB B IMPEACTABICHHBIX JOKYMEHTAX U
npeajiaraeT NpUHATh MEPHI M0 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIUMBIX st
OPEJOCTABICHUS! ~ MYHUIMNAJIbHOM  yciayru, 1o  TpeboBaHMIO  3asiBUTEIS
noAnuckiBaeTcss paboTHUKOM ML, MOKHOCTHBIM JIUIIOM Y IIOJTHOMOYEHHOTO
opraHa M BBIJAETCS 3asIBUTENIO C YKa3aHWEM IPUYMH OTKa3a HE IO3/IHEE OJHOTO
paGouero gHS co JHS oOpaiieHus 3asBUTENs 3a IMOJyYEHHEM MYHMIMIAIbHOU
YCIIyTH.

He wMoxer ObITh OTKa3aHO 3asBUTEII0 B TMpUEME JOMOJHUTEIbHBIX
JOKYMEHTOB MPH HAJTUYNHU HAMEPEHHUS UX CHATh.

OTtkaz B 1npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIi MpPelOCTaBICHUS
MYHUIIUNIATBHOW YCIYT'H, HE NPEMSITCTBYET MOBTOPHOMY OOpallleHUIO 3asBUTENS
MOCJI€ YCTpaHEHUs! MPUYMHBI, MOCTYXUBIIEH OCHOBAaHMEM [UJIsi OTKa3a B IpUEME
JIOKYMEHTOB.

2.10. UcuepnbiBaomuii nepedyeHb OCHOBAHUI /151 IPHOCTAHOBJIEHUS
WIH 0TKAa3a B IPEeA0CTABJICHUM MYHUIUIIAJIbHON YCJIYI'H

2.10.1. OcHoBaHuUl AJisI IPUOCTAHOBIICHUSI MPEIOCTABICHHUS] MYHHUIIUIATEHON
YCIYTH 3aKOHOJATeNbCTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.

2.10.2. OcHoBaHuMEM 1J1s1 OTKa3a B NPEIOCTABICHUN MYHHULUIIAIILHON YCIYrd
SBJIIFOTCSL:


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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1) mpemocraBieHre  3asBUTEIEM  HEJOCTOBEPHOW WM  HEAKTyaJIbHOU
uHpOpMalluY, TOJIOKHBIX JOKYMEHTOB WM COOOIIEHUE 3aBEIOMO JIOKHBIX
CBEJICHU;

2) nuceMeHHOe oOpallleHue 3asBUTENs 00 OTKa3e B IPEAOCTaBICHUU
MYHULUIIATIBHOW YCIIYTH;

3) HEBO3MOXKHOCTh OKa3aHHs MYHHIIMTIAIBHON YCIYTH B CHIIy OOCTOSITEIIBCTB,
paHee He U3BECTHBIX IIPU IPUEME JTOKYMEHTOB, HO CTaBIIMX M3BECTHBIMU B IIPOLIECCE
IPEIOCTABIIEHUS YCIIYTH.

2.10.3. OTtka3 B NmpeAoCTaBICHUH MYHULMUIIAJBbHON YCIYyTd HE MPENsTCTBYET
MOBTOPHOMY OOpaIlieHuI0 3asBUTENS TMOCIE YCTPAHEHUS MPHUUYUHBI, TMOCTYXKHBIICH
OCHOBAaHMEM JIJIs1 OTKa3a.

2.11. IlepeyeHb ycJayr, KOTOpPbIe SIBJSIKOTCS HEOOXOUMbIMHU
U 00s13aTeIbHBIMH J1JI51 TPEI0CTABIEHNS MYHUIIUNIAJIbHOM YCJIYTH,
B TOM YHCJIe CBeJIeHUAl 0 JOKYMeHTe (I0OKyMEHTaX), BbIIaBaeMOM
(BbI1aBaeMbIX) OPraHU3alUsIMH, YYACTBYIOIIUMH B
NpeaoCcTABJIeHUN MYHUIMNIAJIbHOM YCIyTH

2.11.1. Ycnyru, KOTOpbI€ SBISIIOTCS HEOOXOJMMBIMH U 00S13aTCIIbHBIMM TS
MPEIOCTABICHUS] MYHMIIMNAJIBHOM  YCIYIM, 3aKOHOJATeJIbCTBOM Poccuiickoi
denepaniv He PETYCMOTPEHBI.

2.12. ITopsaok, pa3Mep ¥ OCHOBAHMSI B3UMAHMS IT'OCYIAPCTBEHHOM
NMOULIMHBI MJIM MHOM IJIATHI, B3UMAEeMOH 32 NMPea0CTaABJIeHHE
MYHHUIUNIAJIbHON YCJIYTH

2.12.1. TocynapcTBeHHasi MONUIMHA WJIM WHas IJlaTa 3a MPEI0CTABICHUE
MYHULIMNAIBHON yclIyr He B3umaetcs. [IpenocraBiieHre MyHULMIIAIBHOW YCIyTH
OCYIIECTBISAETCS OECIUIaTHO.

2.13. ITopsinok, pa3Mep M OCHOBAHMSI B3UMaHMS IJIATHI 32
NpeaocTaBjeHHe YCJIYT, KOTOpPbIe ABJSIIOTCS HEOOXOAMMbIMH U
00s13aTeJIbHBIMU JIJISl NIPEI0CTABIEHUA MYHUIMNIAJIBHON yCJIYyTIH,
BKJIIOUYAsi HH(OPMAIIHIO 0 METOAUKE pacueTa pa3Mepa TaKoii MJIaThl

2.13.1. B3umanue marsl 3a MPEIOCTABICHUE YCIYI, KOTOPBIE SBISIOTCS
HEO0OXOIUMBIMU M 0053aTeNIbHBIMU JIJIs1 PEJOCTABICHUS! MYHULIUIIAIbHON YCIIYTH HE
IPENYCMOTPEHO.

2.14. MakcuMaJIbHbIH CPOK OKHIAHUS B OUepelu MPHU Mmoaade 3anpoca
0 NPeAOCTABJICHNHA MYHMIMIIAJIBHOMN YCJIYIH, YCIYTH, IPeI0CTABIAEMON
OopraHmu3anuen, y4acTBylouei B NpeA0CTaBJIeHUN MYHULMITAJIbHOU
YCJIYTH, ¥ TIPU NMOJYYEHUH Pe3yabTaTa MPea0CTABICHUS TAKUX YCIYT
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MaxkcumanpHbld CPOK OXUJAHHWS B OUEpPEIM IMpPHU I[OAAde 3ampoca o
MPEAOCTABICHUA MYHHULMIAIBHON YCIYTH, a TaKXe MpPU MOJIYYEHHH pe3yJbrara
MIPEAOCTABIECHNS] MyHULIUNIAIBHON YCIIYT MIPU JINYHOM MpUeMe 3asiBUTENS HE TOJHKEH
MpEeBbIIATE |5 MUHYT.

2.15. Cpox u nmopsiI0K perucTpamnum 3anpoca 3asiBUTeJIs 0
NMPEA0CTABJICHMH MYHUIUNIAJbHON YCJIYIH U YCJIYTH,
MPEA0CTAB/IAEMO OPraHu3anmen, y4acTByIleil B IpeI0CTaBJIeHUN
MYHULHMIAJIBbHOU YCIAYTH, B TOM YUCJIE B JIEKTPOHHOU popme

2.15.1. Peructpanys MoCTynUBIIETO B YTOJHOMOYEHHBIN OpraH 3asiBICHUS
00 OKa3aHUU MYHUIIMIIAIBHON YCIYT'H OCYILECTBISETCS B IEHb €r0 NOCTYIICHUS.

2.15.2. Peructpanusa 3asiBiieHHs 00 OKa3aHUM MYHHUIIMNAIBHOW YCIYTH,
NOCTYIHUBIIETO B BBIXOAHOHM (HepaOounii WM Mpa3IHUYHBINA) J€Hb, OCYLIECTBIIAETCS
B IIEPBBII 32 HUM pabOUMil I€Hb.

2.15.3. Cpok peructpanuu 3asBieHUsI 00 OKa3aHUW MYHUIIMTIAIBHON yCIyTH,
MOJIaHHBIX B TOM YHCJIE€ TOCPEICTBOM PermoHanpbHOro mopTana, HE MOXKET
IPEBBIIIATH JBAIIATH MUHYT.

2.16. TpeOoBaHMA K MOMEIIEHUSIM, B KOTOPBIX MPeI0CTABJSIETCS
MYHUIMIIAJIBHASA YCIYIa, K 3aJ1y 0KHAAHUS, MeCTaM sl
3aM0JIHEHHS 3aI[POCOB O MPEAOCTABJICHUH MYHULMIIAJIBLHOU
YCJIYT'¥, HTH(POPMAIMOHHBIM CTEHIAM ¢ 00pa3laMu UX 3aM0JTHEHUS
U NepevHeM JOKYMEHTOB, He00X0AMMBbIX /ISl PeA0CTABJICHUS
KAK10i MYHULMIIAJIbHOU YCJIYIH, Pa3MeILleHHI0 U 0()OPMIICHHIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAUNHOM HH(OPMALIUY O IOPSIAKE
NpeI0CTaABJICHHUS TAKOM YCJIYIH, B TOM YHCJIe K 00ecne4yeHUuIo
AOCTYITHOCTH /I HHBAJIMI0B YKA3aHHbIX 00 bEKTOB
B COOTBETCTBUM € 3aKOHOAATEJbCTBOM Poccuiickoii @eaepanuu
0 COLMAJILHOM 3alIMTe HHBAJIU/I0B

2.16.1. Undopmanus o rpaduke (pexume) padoThl pa3MenIaeTcsl IpU BXOJE B
31aHUE, B KOTOPOM OCYIIECTBIISICTCSl JAEATEIbHOCTh YTIOJHOMOYEHHOIO OpraHa, Ha
BUJIHOM MECTE.

2.16.2. 3panue, B KOTOPOM TIPENOCTABISCTCS MYHHIUNAIbHAS —yCIIyTra
o0opyayeTcs BXOJIOM, OOECIEUMBAIOIIMM CBOOOJHBIN JocTyn 3asBUTENEH B
MOMEILECHHUS.

2.16.3. Bxoxg B 3manue obOopyayerca HHDOPMALMOHHOW TaOIWYKOM
(BeIBECKOH), comepxarmie wHdopMmaiuioo o0 YTOJTHOMOYEHHOM OpraHe, a TakKke
o0opyayeTcs JIECTHHIICH C TMOPYYHSAMH, NaHAycaMH, IJisi OeCHpensTCTBEHHOTO
MepEIBIKCHUS TPaXK]IaH.

2.16.4. Mecta npenocTaBICHUS] MYHHUIIUIIAIBHOW YCIYTH OOOPYAYIOTCS C
y4eToM TpeOOBaHUN JOCTYHMHOCTH ISl MHBAJIMJIOB B COOTBETCTBUU C JIEUCTBYIOLIUM
3aKkOHOAAaTeNbCTBOM Poccuiickon denepanuy 0 COUMAIBHOM 3alIMTE WHBAJIUIOB, B
TOM 4YHciie 00€CTIeUnBaAIOTCS:
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1) ycrnoBusi s OecHpensaTCTBEHHOTO JAOCTyNa K OOBEKTy, Ha KOTOPOM
OpraHW30BaHO MPEIOCTABICHUE YCIAYr, K MECTaM OTAbIXa M MPENOCTaBISEMbIM
yCIIyram;

2) BO3MOKHOCTh CAaMOCTOSITEIILHOTO MEPEABUKEHUS 110 TEPPUTOPUH OOBEKTA,
Ha KOTOPOM OpPraHW30BaHO IMPEAOCTaBIICHUE YCIYT, BXOJa B TaKOM 0OBEKT U BBIXOJ1a
U3 HEro, MOCaJKu B TPAHCHOPTHOE CPEICTBO M BBICAAKH M3 HETO, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

3) conmpoBOXIEeHNE WHBAIHMIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (PyHKIHMU
3pEHUS U CAMOCTOSATEIBHOTO MEPEIBIKEHUS, U OKa3aHUE UM TIOMOIIM Ha OOBEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

4) Hamnexaiiee pasMelleHne O0OpYIOBaHWUS W HOCUTENEH HH(POpPMAIINH,
HEOOXOAMMBIX g oOOecrnedeHus OEeCHpensiTCTBEHHOr0 JO0CTylla HWHBAIUIOB K
OOBEKTY U  MNPEJOCTaBISEMbIM  yCIyraM C  Y4€TOM OrpaHMYEHUHA  HX
KU3HEIEATEIIbHOCTH;

5) nyOGnupoBaHHe HEOOXOIUMOW JJii WHBAIUIOB 3BYKOBOW W 3pUTEIHHOU
uHdopMaIuu, a TaKkKe HaJIuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
uHpOpMallMK 3HAKaMH, BBIIOJHEHHBIMU pelibe(pHO-TOUeUHbIM HipudToM bpaiins,
JIOTIYCK CYypAOIEpPEBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

6) IOMmycK Ha OOBEKT, HAa KOTOPOM OPTraHM30BaHO NPEIOCTABICHUE YCIYT,
cO0aKM-IIPOBOIHMKA NPU HAJIMYUM JOKYMEHTA, IOJTBEPKIAIOUIET0 €€ CleHUaIbHOe
oOydyeHHE€ U BBIABAEMOT0 B MOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuuy;

7) oxazaHue paOOTHUKaMH oOpraHa (YUpekIeHHUs), MNPEIOCTABISIOLIETO
YCIIyI'M HaceJIeHHIO, MOMOUIM WHBAJIMAAM B MPEOJOJIEHUU OapbepoB, MEHIAIOLIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamu.

2.16.5. Ilomenienuss, B KOTOPBIX MPEIOCTABIAECTCS MyHULHMNAIbHASA YCIYyTa,
3a]1  OXWJAHMSI, MecTa JUId  3aloJIHEHHsI  3allpocOB O  IMPEAOCTABICHUH
MYHULUNAIBHOW YCIYyTM JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHWYECKUM
npaBuiiaM U HOpMaTHBaM, NpaBUiIaM MOKapHOHM 6€301acHOCTH, 0€30aCHOCTH TPYAa,
a TaKxke OoOOpyAOBaThCi CHCTEMaMHU KOHIUIIMOHUPOBAHUSA (OXJAXIEHUS U
HarpeBaHWs)) W  BEHTWIMPOBAHMS  BO3J1yXa, CPEACTBAMU  OIIOBEUIEHUS O
BO3HUKHOBEHUH YPE3BbIUANHOM cUTyaluu. Ha BUTHOM MeCTe pacIioiararoTcsi CXeMbl
pasMEIICHUsT  CPEACTB  MOXAPOTYWICHUS W IyT€d  3BaKyaldW  JIKOJCH.
[IpenycmatpuBaercas  00OpylOBaHHME  JOCTYIIHOIO  MecTa  OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJieT).

2.16.6. KaGunetrsl 00OpynyrTcs  WH(DPOPMAIIMOHHBIMU  TaOJIMYKaAMU
(BBIBECKaMHM), COAepKaluMU HH(OpMalLMI0O O HOMEpe KabMHEeTa U HAaMMEHOBAaHUU
CTPYKTYPHOTO TOJApa3/iefieHuss YTOJHOMOUYEHHOTO OpraHa, HpeIoCTaBIsIONIEro
MYHUIUTIATBHYIO YCIYTY.

2.16.7. Mecra jaus  3aloOJIHEHUS  3allpOCOB O  MIPEAOCTABJICHUU
MYHUILIMIIAJIBHOW yCIyru o0opyaytoTcs: TeiaedoHOM, (akcoM, KOMUPOBaJIbHBIM
anmaparoM, KOMIbIOTEpaMU U MHON OPITEXHUKOM, paOOYUMHU CTOJIAMH M CTYJBSMHU,
KpPECEJIbHBIMU CEKLMSAMHU JUIA IOCETUTENE, a TakKe CIPaBOYHO-IIPABOBBIMU
cucTeMaMu, HHPOPMAITMOHHBIMH CTEHIAMH.
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2.16.8. udopmanioHHbIe CTEHAB! JOKHBI COAEPKATh CBEACHUS, YKa3aHHbIE
B nnyHkTe 1.3.2.1 monpasznena 1.3 pasznena 1 PermamenTa u pa3meniatbCsi Ha BUTHOM,
JIOCTYITHOM MECTe.

2.16.9. Obopmienne  BU3yaJIbHOM, TEKCTOBOM U MYJIbTUMEIUUHON
uHQOpMaAIlUU O TOPSAJIKE TMPEIOCTABICHUS MYHULUNAIBHON YCIYIH JOJIKHO
COOTBETCTBOBATh ONTUMAJIBLHOMY 3pUTEIBHOMY UM  CIYXOBOMY BOCHPHSITHIO
uHdopmaIuu 3asiBUTEISIMU.

2.16.10. Ilpuem 3asBuTENEH NMpPU NPEIOCTABICHUH MYHULMIIAIILHON YCIYTH
OCYIIECTBIISIETCS COTIacHO rpaduKy (pekruMy) paboThl Y TOJTHOMOYEHHOTO OpTaHa.

2.16.11. Pabodee MecTO AOKHOCTHOTO JHIIA YTIOJHOMOYEHHOTO OpraHa,
MPEAOCTABISIONIET0 MYHHIUIATIBHYIO YCIYyry, OOOpYAYyeTCs KOMIBIOTEPOM U
OPTTEXHHUKOW, TO3BOJISIONIMMH CBOCBPEMEHHO W B TIOJHOM OOBEME TOJydaTh
CIPAaBOYHYIO MH(POPMAIIMIO TI0 BOMPOCAM TPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH
¥ OpraHu30BaTh MPEAOCTABICHNE MYHUITUTIATLHOM YCIYTH B TIOJIHOM 00BEME.

2.16.12. JIoJbKHOCTHBIC JIMIIa YTIOJTHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIC 3a
MPEIOCTaBICHUE MYHUIIMITAIIBHON YCIYTH, 00ECIEUUBAIOTCS UACHTU(DUKAITMOHHBIMU
KapToukamu (0sMKamMu) U (MITM) HACTOJIBHBIMH TaOJIUYKAMU.

2.17. Iloka3aTe/iv JOCTYIIHOCTH U KAa4eCTBA MYHUIIMIIAJIbHOM YCJIYIH,

B TOM YHCJIe KOJUYECTBO B3aUMOAeHICTBUN 3asiBUTEIS € J0JKHOCTHBIMU
JIMIAMH NPHU MPEeJ0CTABICHUHA MYHUIMNIAJIBLHOMU YCJIYIH U UX
NMPOJOJIKUTEIbHOCTh, BO3MOKHOCTD MOJy4eHHs] MHPOPMALIUM O X0/1e
NMPeA0CTABJICHNSI MYHUIIMIIAJIbLHOM YCJIYTH, B TOM YHCJIE C HCIOJIb30BAHUEM
HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHil, BO3MOKHOCTD J1M00
HEBO3MOKHOCTb MOJIy4Y€HUS] MyHUIUNIAJIBLHOM YCJIYITH B
MHOTO()YHKIMOHAJIBLHOM LIEHTPeE NPEeA0CTABJICHUS IOCYIaPCTBEHHBIX U
MYHHUIHMIAJbHBIX YCJIYT (B TOM 4K CJIe B IOJTHOM 00beMe), 0 BbIOOPY 3asiBUTEJIA
(3KCTEepPUTOPHUAIBHBIN MPUHIKI), TOCPEICTBOM 3aMPOCA O MPEA0CTABICHNH
HECKOJIbKHMX IOCYJAAPCTBEHHBIX U (MJIM) MYHUIUNAJIBHBIX YCJIYT B
MHOTO(YHKIMOHAJIBHBIX HEHTPAX MPeI0CTABJICHUA rOCYyIaPCTBEHHbIX H
MYHUIHMIAJBHBIX YCJIYT, MPeIyCMOTPEHHOr0 cTaTthei 15.1 @enepanbHoOro
3aKkoHa 0T 27 s 2010 r. Ne 210-P3 «O06 opranu3zanum npeaocTraBjieHUs
roCcy1apCTBEHHbIX 1 MYHHUIMNAJbHBIX YCJIYI»

2.17.1. loka3arensiMu JOCTYIMHOCTH U Kaue€CTBa MYHHIIUIIAJILHOW YCIyTH
SBJISIFOTCSL:

1) nonmHOTa, aKTyaJbHOCTh M JOCTOBEPHOCTh HMH(POpPMALMU O MOPSIKE
MPEeI0CTaBIECHUS MYHULIMIIAILHON YCIYTH;

2) HamsaHOCTh  QopM  pa3MemaeMod  MHGOpPMalMK O  MOPSIKE
MPEAOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH;

3) omepaTMBHOCTb U JOCTOBEPHOCTH IMpPENOCTaBIsieMOM HH(GOPMALUU O
MOPSAKE MPEAOCTABIECHNS MYHHUIIUTIAILHON YCIIYTH;

4) yctaHOBIICHHE U COONIONEHHWE TPEOOBAaHUN K TMOMENMICHHSIM, B KOTOPBIX
IIPEIOCTABISAETCA MyHULMIIAJIbHAS YCIIYTa;

5) mpenocTaBiI€HUME BO3MOXXHOCTM MOJAa4yd 3asBJICHHUS O MPEJOCTABICHHUU
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MYHUILIMIIAJIBHOW  YCIYTM M JIOKYMEHTOB  (CBEIEHHi), HEOOXOOUMBIX  IJis
MPEAOCTABICHNS MYHUIIUMITAIBHON YCIYTH, a TAK)KE BBIIAYN 3aABUTEISAM IOKYMEHTOB
10 pe3ybTaTaM IPEIOCTABICHUAS MYHUIIMNIAIbHOM yciryru B MOLI;

6) KOJMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH
YNOTHOMOYEHHOTO OpraHa NpH NOPEAOCTABICHUM MYHHULMNAIBHON  yCIIYTH
Y UX TIPOJIOJKUTENBHOCTD;

7) yCTaHOBJICHHE M COOJIIOJICHHE CpPOKa MPEOCTABICHUS MYHUIIMITAIBHON
YCIIyI'H, B TOM YHCJIE CPOKa OXHUJAHUS B OYEPEIU IpHU IMOAAYe 3asBJICHUSA U MpPU
MOJIYYEHUH pe3yJIbTaTa IpeI0CTaBICHUS MyHUIUIIATBHONW YCIIYTH;

8)  CBOEBPEMEHHOE  pPAacCMOTPEHUE  JOKYMEHTOB,  IPEICTaBIIEHHBIX
3asiBUTENEM, B Cllydyae HEOOXOJUMOCTH — C y4acTHEM 3asBUTEIS;

9) otcyrcTBHE OOOCHOBAHHBIX JKaJIOO CO CTOPOHBI 3asBUTENECH IO
pe3ysbTaTaM NpeJOoCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

10) mpenocraBieHrEe BO3MOXKHOCTH MOAAYM 3asiBICHUS O IPEIOCTaBICHUU
MYHULIMIIAJIBHOW ~ YCIYIM M JOKYMEHTOB  (CBeIEHHUH),  HEOOXOIMMBIX
JUIS TIPEIOCTaBICHHS] MyHUIIMIIANBHON YCIYTH, B (OpME IIEKTPOHHOTO IOKYMEHTA, B
TOM YHCJIE C UCIIOIb30BaHNEM PEernoHaIbHOrO opTrasia.

2.17.2. Kputepuu OIICHKM KauecTBa MPEAOCTABICHUS MYHUIUNIAIBLHOM
YCIIyTH, IPEAOCTABIISIEMON B 3JIEKTPOHHOM BHJIE:

1) noctynHocTh MHPOpPMALMK O MOPSAJKE MPEAOCTABICHHUS] MYyHHUIIUIIAIbHON
YCIIyTH;

2) [OCTYNHOCTb BJEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIECHUSI MyHUIIMTNIATBHOW YCIIYTH;

3) IOCTYITHOCTh MHCTPYMEHTOB COBEPIIEHUS B DJIIEKTPOHHOM BHJIE TIATEXKEH,
HEOOXOAUMBIX JJIS1 OJIYYEHUS] MyHUIIMIAIIBHON YCITYTH;

4) BpeMst OXuJaHUsl OTBETA Ha MOJAvy 3asiBICHUS;

5) BpeMsi IIpeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH;

6) yno0CTBO mporenyp NpeJoCTaBICHUs] MyHUIIMIIAIBHON yCIyTH, BKIIOUYas
IpOLEAYpPHI 3alMCH Ha MIPUEM, MOJauu 3asiBICHHUS, OTUIaThl 00S3aTENbHbBIX IIATEXKEH,
UH(GOPMUPOBAHUS 3aBUTENS O XOJE MPEIOCTABICHUS MYHULMNAIBHOM yciyru, a
TAK)K€ MOJYYEHUS Pe3yJIbTaTa MPEA0CTaBICHN MyHULUIIAIBHON YCIYTH.

2.17.3. B xoage mnpenocTaBlICHUS MYHHUIMNAIBHONW YCIyru 3asiBUTEIb
B3aMMOJICHCTBYET C JIOJDKHOCTHBIMH JIMIIaMH YTIOJHOMOYEHHOTO OpraHa He Oosee
IByX pa3 (momaya 3asBJE€HHMS W MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
MPEIOCTABICHUSI MYHULIMIIAILHON YCIyTU U TIOJy4YE€HHUE pe3ysIbTaTa Mpea0CTaBICHUs
MYHUIIUNIATBHOW YCIyTH), MPOAOHKUTEIIBHOCTh B3aUMOICHCTBUN COCTaBISET: MpU
nojaye 3asBieHUss — He Oonee 15 MuHYT, 0OpU MONYYEHUU pe3yJibTara
MYHUIIUTIATBHON yCIIyTH — He OoJiee 15 MUHyT.

B npouecce mpenocraBieHuss MyHUIUMNAIBHOW YCIyrd 3asBUTENb BIPaBe
oOpamaTeCsi B YIOJIHOMOUYEHHBIA OpraH 3a MOJyYyeHHEeM HHPOpMaluu O XOJe
IIPENOCTABIECHUS MyHULIMIIAIBHON YCIIYT'M HEOTPAaHUYEHHOE KOJIMYECTBO pas.

B npouecce mpenocraBieHHsT MyHULUUNAIBHOW YCIyrd 3asBHUTENIb BIIPAaBE
obopamatecsi B M®I[ 3a momyuennem HHPOpMAIMH O XOAE MPEIOCTABICHUS
MYHULUOATBHOW YCIAYTd YTOJTHOMOYEHHBIM OPraHOM HEOTPAHMYEHHOE KOJUYECTBO
pas.
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2.17.4. 3agBUTENIO PENOCTABISIETCS BO3MOXKHOCTh HE3aBUCHUMO OT €r0 MecTa
KUTEIbCTBA WJIM MecTa mnpeObiBaHusA (I  (PU3MYECKUX  JIMI, BKIIOYAs
WHMBUyaIbHBIX TIPEIIPUHUMATENCH ) TM00 MecTa HaXOXKIAEHUs (U1l FOPUANYECKUX
auir), oOpamatbess B JII0O0M 1o ero BeiOopy MODI[ B mpenenax TeppuUTOpPUHU
KpacHonmapckoro kpast i OPEAOCTABICHUS €My MYHULMNAIBHOM YCIYyTd IO
AKCTEPPUTOPUATILHOMY IPUHIUITY.

[IpenocraBinenne MmyHuunaibHou ycinyru B M®I] o s3xcTtepputopraibHOMY
NPUHIUIY OCYIIECTBIIIETCS HAa OCHOBAaHMU COTJIAIIEHWM O B3aMMOJIECWCTBUH,
3aKJIIOYCHHBIX YNOJHOMOYEHHBIM M®I] ¢ YI0OJITHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu npenocTaBICHUM MYHHUILUIIAIIBHON YCIYTM C HCHOJIb30BAHUEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Hclie PernoHaiabHOTO
noprana. 3asgBUTENI0 00ECIIEYMBAETCS BOBMOXKHOCTD:

1) nonydyenuss wuHPOpMaUMU O TOPAJIKE U CPOKaxX NPeIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

2) 3anucu Ha npuem B M®DIl nns momaum 3ampoca O TPenOCTaBICHUU
MYHULUNAIBHOWN YCITYTH;

3) dbopmupoBanus 3ampoca 0 NPeOCTaBICHUN MYHUIIUITAIBHON YCITyTH;

4) mpueMa M pEerucTpanuu YTMOTHOMOYEHHBIM OPTraHOM 3asiBICHHUS M HUHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHNS] MYHUIIUITAIbHON YCITYTH;

5) nmostydeHus pe3yibTaTa IpeaoCTaBIeHUs MyHUITUTIATLHON YCITYTH;

6) MOTy4YEHHS CBEJICHUM O X0J1€ BBIMOJHEHHUS 3a1poca;

7) OCYUIECTBJIEHHUS OLIEHKM KadyecTBa MPEIOCTaBICHUS MYHUILIMIIAIBHON
YCIIyTH;

8) nocynebHoe (BHecyaeOHOE) o0O0XKajJoBaHUE PEIICHUH U JIeUCTBUMI
(6e3nelicTBusl) opraHa (opraHu3alyu), AOJKHOCTHOIO JIMIA OpraHa (OpraHU3aliH)
100 TOCyAapCTBEHHOTO WJIM MYHUIIUNIATBHOTO CITY>KAILIETO.

2.17.6. 3asButeno  00ECHEYMBAETCS BO3MOXKHOCTH  IMPEIOCTABICHUS
HECKOJBKUX TOCYIAapCTBEHHBIX W (WJIM) MYHHUIMOAIbHBIX yciayr B MOI[ B
COOTBETCTBHHM cO cTaTheit 15.1 denepanproro 3akona ot 27 uronst 2010 r. Ne 210-03
«O0 opraHuzanuu TPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIMAIBHBIX YCIyT»
paznena «CTaHIapT MPeIOCTaBICHHS TOCYIapCTBEHHON (MYyHULIMIATBHON) yCIyTU»
(mayee — KOMIUIEKCHBIN 3ampoc).

[TomyyeHne MyHHUIMIIAIBHOW  YCIYTH, MNPEAYCMOTPEHHOW HACTOSILINM
Pernamentom B M®II, BO3MOXKHO TIpH 1ojjaue 3asiBUTEIEM KOMIIJIEKCHOTO 3a1poca.

3asBieHue, cocraBieHHoe MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBuTENSA, JOJKHO OBITH MOJNUCAHO YMOJHOMOYEHHBIM paboTHukoM MOI] u
cKperuieHo nevatbio MOLI.

3asBJI€HUE, COCTaBJIEHHOE HA OCHOBAaHMM KOMIUIEKCHOIO 3ampoca, |
JIOKYMEHTBI, HEOOXOJMMBbIE Il MPEJOCTABICHUS MYHHULMIAIBHON  YCIIYTH,
HaIpaBJISIIOTCA B YTIOJTHOMOYEHHBIM OpraH ¢ MNPUJIOKEHUEM KOMUU KOMIUJIEKCHOTO
3ampoca, 3aBepennon MOI1.

HanpaBnenne M®IL] 3asBneHuil, a Takke ykazaHHbIX B yacTu 4 crarbu 15.1
cratbu ®enepanbHoro 3akoHa or 27 utons 2010 r. Ne 210-d3 «O06 opranuzauuu
MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX W MYHUILHUNAIBHBIX YCIYr» JOKYMEHTOB B
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YTOTHOMOYEHHBI OpraH OCYIIECTBISETCS HE TMO3JHEE OAHOro pabouero maHs,
CJIEAYIOIIETO 3a JHEM MOJIYYEHHUS] KOMILJIEKCHOTO 3ampoca.

[Tomyuenne MOI[ oTkaza B  OPEOOCTABICHUH  TOCYIAAPCTBEHHBIX
(MYHULIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBIAETCS
OCHOBAaHWEM Uil  NPEKpAICHHUs  TOJYyYEHUS  HMHBIX  TOCYJAapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce, 32 UCKIIOYEHHUEM
Clly4aeB, €CIM YCJIyra, B MPEAOCTaBICHUHM KOTOPOM OTKa3aHO, HEOOXoauMmMa s
MPEAOCTaBICHUS UHBIX TOCYJAPCTBEHHBIX (MYHUIIUNAIBHBIX) YCIYT, BKIIOYEHHBIX B
KOMIUJIEKCHBIN 3aI1pocC.

2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOEHHOCTH
NMPeA0CTABJICHUS] MYHUIHMIIAJIBLHOM YCJIYIH 110 IKCTEPPUTOPHATBLHOMY
NPUHIMILY (B CJIy4Yae, eCJIi MyHUIMIIAJIbHASA YCJIyra npeaocTaBisiercs mno
IKCTEPPUTOPUAIBLHOMY NPUHIIUITY) X 0COOEHHOCTH NMPETOCTABICHUS
MYHHIUIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

2.18.1. JIns modyyeHUs MYHUIMIAIBHOW yCIyrd 3asBUTENh IOJAECT
3asiBJICHUE C TMPUJIOKCHHBIMU JIOKYMEHTaMM, HEOOXOIMMOE [JIsl MPEeAOCTaBIICHUS
MYHULIUNAIBHON YCITyTH:

1) Ha OymMa)kHOM HOCHUTelle B YTOJHOMOYEHHBI OpraH NpH JUYHOM
oOpallieHuu;

2) Ha OyMaXHOM HOcUTeNe B YIMOJHOMOYEHHBI OpraH mOCPEICTBOM
MOYTOBOM CBS3H;

3) na Oymaxkxnom Hocurene B ML npu TnyHOM 00pallleHnH;

4) B hopMe AIEKTPOHHBIX JOKYMEHTOB C MCHOJIb30BAHHEM HMH(DOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKJIOYas HCHOJIb30BaHUE PernoHanbHOro
nopTasna.

2.18.2. M®Il npu  oOpamenun  3asBuUTeNs 32  NPEIOCTaBICHHUEM
MYHULUNAIBHON YCIYTH OCYIIECTBIISAIOT:

1) dopmupoBaHue IEKTPOHHBIX TOKYMEHTOB U (MJIM) SJIEKTPOHHBIX 00pa30B
3asBJICHUS, JOKYMEHTOB, MPUHATBIX OT 3asABUTENSA, KOMUW JOKYMEHTOB JIMYHOTO
XpaHEeHHs, TPUHATHIX OT 3asBUTENsS, OOecrmeunBasi MX 3aBEPEHUE DIIEKTPOHHOM
NOJINKCHIO B YCTAHOBJIEHHOM HOPSJIKE;

2) HaIlpaBJICHUE C UCIIOIb30BaHUEM MH(OPMAIMOHHO
TEJIEKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHMI  JJIGKTPOHHBIX  JIOKYMEHTOB U  (WJIM)
AIIEKTPOHHBIX 00pa30B JIOKYMEHTOB, 3aBEPEHHBIX YIOJHOMOUYEHHBIM JOJKHOCTHBIM
maoM MOII, B YIOTHOMOYEHHBIN OpTaH.

2.18.3. Ilpu HampaBieHUU 3asBICHUI U JOKYMEHTOB B 3JIEKTPOHHOMU (popme ¢
UCIOJIb30BaHUEM PernonanbHOro mopraia, 3asBJI€HHE M JOKYMEHTBI JOJKHBI ObITh
MOJAMKUCAHBl  YCUJICHHOW KBaTU(MUIIMPOBAHHON  DJIEKTPOHHOW  MOJANKCHIO B
COOTBETCTBUH C TpeOoBaHusiMu DenepaibHOro 3akoHa OT 6 ampens 2011 r. Ne 63-03
«O0 »neKTpoHHON moamuch» U moctaHoBieHUs [IpaBurensctBa Poccuiickoi
@eneparuun ot 25 wutons 2012 r. Ne 634 «O Bumax 3JIEKTPOHHON MOJIKCH,
UCIIONIb30BaHUE KOTOPBIX JIOMyCKaeTcss mpu oOpalleHuu 3a  MOJy4eHHEM
TrOCYJIapCTBEHHBIX U MYHHUIUTIATLHBIX YCIYT).
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3asBuTENh - (HU3NIECKOE JIMIIO BIPABE UCIIOJIH30BAThH MPOCTYIO DJICKTPOHHYIO
IOMIUCH B CIydae, HpeaycMOTpeHHOM mnyHkToMm 2! IlpaBui ompemeneHus BHIOB
AJIIEKTPOHHOM TOJIMKCH, UCITIOIB30BaHUE KOTOPBIX JIOIMYCKAeTCS MpU OOpallleHUU 3a
MOJIy4eHUEM TOCYJapCTBEHHbIX W MYHHUIUMNAIBHBIX YCIYT, YTBEP>KICHHBIX
nocraHoBiaeHueM IIpaButensctBa Poccuiickoit ®depepanuu ot 25 wutons 2012 .
Ne 634 «O Bugax 3JIEKTPOHHOM MOJIMKCH, UCIIOJIB30BAHUE KOTOPBIX JOMYCKAETCS MPU
oOpaIieHnH 3a MOJyYEHUEM TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», COIJIACHO
KOTOpPOMY, B CIy4dae €CJIM MpH OOpaIlieHWH B AJICKTPOHHOU (popMe 3a MOTydeHHEM
MYHUITUTIATBPHOW  yCIyTd WACHTUPUKAMSA W ayTeHTUGUKAmus 3asBUTENS -
GU3MYEeCKOr0  JIMIa  OCYIIECTBIIIOTCS C  HWCIHOJIb30BaHWEM  (hemepanbHOU
rocyJIapCcTBEHHOW MH(DOpPMAIMOHHON cucTeMbl «EnuHas cucrema uaeHTUGUKAITIT U
ayTeHTUQUKauuu B  HUHpacTpykType, oOecrneunBaromel MH(pOpManuoHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE MH(POPMAIIMOHHBIX CHUCTEM, HUCIOJIb3YEMBIX IS
MPEAOCTABICHUSA TOCY/IAPCTBEHHBIX M MYHHIIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee — Enqunas cucrema naeHTUGUKAIMN U ayTeHTU(DUKAIMN), 3assBUTEIb
BIIPABE€ HKCIMOJb30BATh MPOCTYIO0 AJIEKTPOHHYIO TMOJIUCh TMpU OOpalieHuu B
AJIEKTPOHHOU (hopMe 3a MOJIYUCHHUEM MYHHUIIUTAIBHON YCIIYTH MPU YCIOBHH, YTO MPU
BbIJIau€ KJIIOYAa MPOCTOM SJIEKTPOHHOW MOAMUCH JIMYHOCTh (U3HUUECKOro JIHIA
YCTaHOBJICHA MPY JTUYHOM IIPUEME.

3. Cocras, 10C/1e10BATEIbHOCTH U CPOKH BbIIOJTHCHUSA
aJIMMHHMCTPATHBHBIX NpoLeaYp (AeHCTBHIH), TPeOOBAHMS K NOPSAKY
UX BBINOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINIOJTHEHUSA
aJIMMHHMCTPATHBHBIX NIPOLEAYP B JJIEKTPOHHOH (popme

3.1. UcuepnbiBarouuii nepeveHb AAMUHUCTPATHBHBIX MPOLEAYP
(meiicTBMIi) MPH NMPeIOCTABJICHUN MYHUIMIIAJIbHON yCIYyTH

3.1.1. IlpenocraBneHne MYHULMMATBHOW yCIyrd BKJIIOYaeT B  cebsd
MOCJIE0BATEILHOCTD CIASAYIONINX aIMUHUCTPATUBHBIX MIpoLieAyp (AeicTBUi):

1) mpuem (peructpaiivisi) 3asBJI€HUS 0 00 OKa3aHUM MYHULIUIIAIBHON YCIYyTH;

2) 3anpoc TOKYMEHTOB, YKa3aHHBIX B mojapasjesne 2.7 Pernamenra, B paMkax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

3) paccMoTpeHue 3asiBIeHUS 00 OKa3aHUM MYHULIUIIAILHON YCIYTH;

4) npuHATHE pEeUIeHHsI O MPEIOCTaBICHUN JM00 00 0TKa3e B MPEJOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

5) mepenada KyppbepoM MaKeTa JOKYMEHTOB M3 YIIOJIHOMOYEHHOTO OpraHa B
M®II;

6) Bblgaua (HampaBJeHUE) 3asBUTENIO pe3yjibTaTa MPEAOCTaBICHUS
MYHULIMNAIBHOU YCIIYTH.

3asBUTENb BIpPaBE OTO3BAaThb CBOE 3asBJIEHUWE Ha J000H cTaauu
PacCMOTpPEHHMsI, COIVIACOBAHMS WJIM IIOATOTOBKM JOKYMEHTa YIIOJHOMOYEHHBIM
OpraHoM, OOpaTHUBILMCh C COOTBETCTBYIOIIMM 3asBJICHUEM B YIIOJIHOMOYEHHBIN
OpraH, B TOM 4YHUCJi€ B 3JIEKTpOHHOH hopme, 1u6o MDII.
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3.2. IlociienoBaTe ILHOCTH BBLIIIOJTHEHUS
aJMHHUCTPATHBHBIX Npoueayp (AeucTBuii),
OCYILIEeCTBJISIEMbIX YIIOJTHOMOYEHHBIM OPraHoOM

3.2.1. Ilpuem (peructpamusi) 3asBlICHUS 00 OKa3aHUU MYHHUIUIAIBLHOM
YCIIYTY U NPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHOoBaHMEM Uil Hayana aAMUHUCTPATUBHOMN MPOLIEAYpPHI SBISETCS
oOparieHue 3asBUTENS B Y TOJITHOMOYEHHBIH OpPTaH C 3asBJICHUEM O MPEJOCTABICHUN
MACbMEHHBIX Pa3bICHEHUN 10 BONPOCY MIPUMEHEHUSI HOPMATUBHBIX IIPABOBBIX aKTOB
O MECTHBIX Hajiorax u coopax KpblmoBCkoro cenbckoro mnocesnenus JIeHUHrpaackoro
palioHa COIJIACOBAHMM APXUTEKTYPHO-TPAJOCTPOUTENILHOIO 00JIMKa O0BEeKTa, U
MPUJIOKEHHBIMU JOKYMEHTAMH, YKa3aHHBIMU B oapasznene 2.6 PermamenTa, a Takxe
JOKYMEHTaMH, YyKa3aHHbIMH B mojapaszene 2.7 PeriameHTa, mnpeacTaBiICHHBIMU
3asBUTENIEM IO €r0 MHUIIMATHUBE CAMOCTOSTENBHO, WM MOCTYIUICHUE 3asBICHUS U
JOKYMEHTOB B Y ITOJTHOMOYEHHbIN oprad u3 M®II.

3.2.1.2. 3asBnenne o0 OKa3aHWW MYHHIMMNAIBHOW YCIYyTH W TpUJIaracMbie
JIOKYMEHTBI MOT'YT OBITh HalpaBJeHbI B Y IOJIHOMOUYEHHBIA OpraH 1o noure. B aTom
CJIy4yae HampaBJISIIOTCS] KOMUU IOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUICTEILCTBOBAHA
B YCTAHOBJICHHOM 3aKOHOM IOPSIJIKE, MOJJIMHHUKN JOKYMEHTOB HE HAPABJISIOTCS.

JIOJKHOCTHOE MO Y TOJTHOMOYEHHOTO OpraHa:

1) mpoBepsieT HaJMyue TOKYMEHTOB, HEOOXOIUMBIX MJIs MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIYTrd, COTJIACHO TNEPEYHI0, YKa3aHHOMY B nozpaszaene 2.6
PernmameHnta, W JOKYMEHTOB, YyKa3aHHbIX B mojapazgene 2.7 Pernamenra,
MPEACTABICHHBIX 3asBUTEJIEM MO €r0 MHUIIUATHUBE CAMOCTOSTEIILHO;

2) NPOU3BOIUT PETUCTPAIMIO 3asBICHUS 00 OKa3aHUU MYHHUIUIAIbHOU
YCIYTd, a TaKke JOKYMEHTOB, YKa3aHHbIX B nojapazgene 2.6 Pernmamenra u
JIOKYMEHTOB, YKa3aHHbIX B mojpasgene 2.7 PernmameHra, mnOpeacTaBIEHHBIX
3asBUTENIEM [0 €r0 HWHUIMATUBE CAMOCTOSITEIbHO, B JCHb HMX IOCTYIUICHHUS B
Y IOTHOMOYEHHBIN OpraH;

3) comocTaBisieT yKa3aHHbIE B 3asBICHUUM OO0 OKa3aHWU MYHHUIIUMAIHHOU
YCIIYTY U JJAaHHBIC B MPEICTABICHHBIX TOKYMEHTAX;

4) BBISBIISICT HAJWYUE B 3asBJICHUU 00 OKa3aHMM MYHUIUMAIBHOM YCIYTH U
JIOKYMEHTaX HWCIPABICHUHN, KOTOpPhIE HE IMO3BOJISIOT OJHO3HAYHO HMCTOJIKOBATH UX
COJIEP>KAHMUE;

5) B cilyyae NOpeACTaBICHUS HE 3aBEPEHHON B YCTAHOBJIECHHOM IMOPSIKE
KOMMK JOKYMEHTAa YyKa3aHHOro B nojpaszgene 2.6 PernameHntra, W JIOKYMEHTOB,
yKa3aHHbIX B mopapasznene 2.7 Pernmamenrta, mpencTaBiI€HHBIX 3asBUTEIEM IO €r0
WHUIIMATUBE CaMOCTOSITEJIbHO, JOJDKHOCTHOE JIMII0O YTOJHOMOYEHHOrO OpraHa
CIIMYAEeT €€ C OPUTMHAJIOM W CTaBUT Ha HEW 3aBEpPUTEIbHYI0 HAANUCh «BepHo»,
JOJDKHOCTH JIMIIA, 3aBEPUBILEr0 KOMHUIO, JTUYHYIO MOANKMCH, MHUIUAIbI, (haMuIinio,
JIaTy 3aBEPEHUS, & OPUTHHAIIBI JOKYMEHTOB BO3BpAIaET 3asBUTEINIO;

6) BbIIAET PACHHUCKY-YBEIOMJIEHHME O TNpHueMe (perucTpanuu) T0KYMEHTOB,
YKa3aHHbIX B mojpasjnesne 2.6 Pernamenrta, 1 TOKYMEHTOB, YKa3aHHBIX B IOJpa3/ieiie



consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=2D57F3C8A3D7F1ACAA28E36FBE3B439E57DABCEB2D810A79A8027FD0E8334EE517F870BB9B203A487DA2EFhEBBK

18

2.7 PernamenTa, mpeACTaBICHHbBIX 3asBUTEJIEM IO €r0 UHUIIUATUBE CAMOCTOSITEIBHO.
[Ipu HanpaBiieHUH TOKYMEHTOB 10 MOYTE, HAMPABIISET U3BEIICHHUE O AaTe MOJyYeHUs
(perucTpanum) ykKazaHHBIX JOKYMEHTOB HE To3faHee ueM uepe3 1 (oauH) pabouunii
JIEHb C 1aThl UX MOJXYy4YeHUs (perucTpalum) 1mno noure.

3.2.1.3. B cnyuae HenpencTaBieHus (peACTaBICHUs HE B HETIOJHOM 00beMe)
JIOKYMEHTOB, YyKa3aHHBIX B mojpasjene 2.6 PernmameHTta, MOKHOCTHOE JIUIO
YOJIHOMOYEHHOTO OpTraHa BO3BpallaeT UX 3asiBUTEINIO.

B cnydae ecnu mOKyMeHTHI, yKa3aHHble B mojzapazjene 2.6 Pernamenra
COJIepKaT OCHOBAHUS MPEeAyCMOTpPEHHbIe MyHKTOM 2.9.1 monpasaena 2.9 pazaena 2
PernamenTa AOMIKHOCTHOE JIUIIO Y TIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelieHne 00
OTKa3e B MIpUEME JJOKYMEHTOB, HEOOXOAUMBIX JIJI IPEAOCTABICHUS MyHUIIUTTAIbHON
YCIYTM M OTKa3blBaeT 3asBUTENI0 B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH € YKa3aHUEM MPUYMH OTKa3a.

3.2.1.4. MakcuManbHbIii CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI
coctaBisieT 1 (0JIuH) I€HbD.

3.2.1.5. UcnonHeHrne JaHHOW aAMUHUCTPATUBHOM MPOLETYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE  JIMIIO  YIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IPUEM
(peructpaiiuio) 3asBJIeHUs] 00 OKa3aHUM MYHUIIMITAIILHON YCIIYTU M MPUJIaraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

3.2.1.6. Kpurepuem NpUHATHS pEUICHUS IO JAaHHOW aAMUHHUCTPATUBHOMN
IPOLIEype SABISIETCS OTCYTCTBME OCHOBAHMM [JIs1 OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISI PEIOCTABIICHUSI MyHUIIUITAIbBHOW YCIYTH.

3.2.1.7. Pe3ynpTaToM aIAMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS PETUCTPALIUAS
3asBJEHUs] O OO0 OKa3aHWM MYHULUNAIBHOM YCIyrd U MpWIAraeMblXx K HEMY
JIOKYMEHTOB WJIM OTKa3 B MpPHUEME JOKYMEHTOB, MPHU BBISBICHUM OCHOBAHUMW ISt
OTKa3a B MIPUEME JIOKYMEHTOB.

3.2.1.8. Cnocobom uxcanuu pe3ysibrara aJIMUHUCTPATUBHON MPOLIETYpPhI
ABJISIETCA BblAaua 3asiBUTENIO JIOJDKHOCTHBIM JIMIOM Y TIOJHOMOYEHHOIO OpraHa
pPaCIUCKU-YBEJIOMJICHUSI O TpueMe (perucrpanuu) 3asBiIeHUsS 00 OKa3aHWH
MYHHUITUTIATHGHOM YCIYTH W MpUJaraeMblX K HEMY JOKYMEHTOB HJIM OTKa3 B MpUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TIPEJAOCTABICHUS MYHUIIMIAIBHOW YCIYTH C
yKa3aHUEeM IPUYMH 0TKa3a.

3.2.2. 3anpoc JOKYMEHTOB, YKa3aHHbIX B Mmojapasnene 2.7 Pernamenrta, B
paMKax MEXBEIOMCTBEHHOI'O B3aUMOICUCTBUSI.

3.2.2.1. OcHoBaHMEM [JI Hayaja aJIMUHUCTPATUBHOU MPOLENYPHI SBISCTCS
HEIpeacTaBleHne 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 monapaszziena
2.7 pa3nena 2 PernameHTa, KOTOpPbIE HAXOJATCA B PACHOPSKEHUU TOCYIaPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHs] U WHBIX OPTraHOB, YYacCTBYIOIIMX B
MPEeA0CTaBICHUA MYHUIIUTIATILHON YCIIyTH.

3.2.2.2. JIOMKHOCTHOE JIUIO YTOJHOMOYEHHOTO OpraHa 3alpaiiuBacT B
teyeHue 1 (0JHOTO) MdHS C JaThl Tprema (perucTpanuu) 3asBieHUs 00 OKa3aHUHU
MYHULIMNIAIBHON YCIIyT'H, yKa3aHHble B NyHKkTe 2.7.1 moapaznena 2.7 pazaena 2
PernaMenTa B paMKax MeKBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS, KOTOPbIE HAXOMSTCS B
pPaCHOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U
WHBIX OPraHOB, YYaCTBYIOLIUX B MPEJOCTABICHUA MYHHUIIUTIATBLHON YCIIyTH.
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3.2.2.3. JIOMKHOCTHOE JHIO YTOJIHOMOYEHHOTO OpraHa MOArOTaBIMBAET U
HaIpaBisieT B paMKaX MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOICHCTBUS
MEXBEJJOMCTBEHHBIE 3alpoChl O MPEJICTABICHUU JOKYMEHTOB U HH(pOpPMAIINH,
HEOOXOJMMBIX JUIsl TPEJOCTaBICHUS MYHUIMIIAIBHOM YCIYTH, a TaKke O
MPEACTABICHUH 3alpalliBacMbIX CBEJECHUH B (opMe 3JIEKTPOHHOIO JOKYMEHTA,
COTJIaCHO YTBEPKJIEHHBIM (hopMaM 3ampoca, KOTOPBIA MOAMKUCHIBACTCS SJIEKTPOHHOU
nu(pPOBOM MOANMKMCHIO, WM MEXKBEJIOMCTBEHHBIA 3alpoc O IMPE/ICTaBICHUU
3afpaiivBaeMbIX CBEJCHUM Ha OyMa)XHOM HOCHUTEJE, COTJacHO TpeOOBaHMSIM,
NpenyCMOTPEHHbIM NyHKTaMu 1-8 uwactu 1 crateu 7.2 PenepaibHOro 3akoHa_OT
27 uronst 2010 r. Ne 210-®3 «O06 opranu3zanuu nNpeaoCTaBI€HNs TOCYIapCTBEHHBIX U
MYHULUOATBHBIX YCITyT».

3.2.2.4. TloaroTtoBiIeHHBIE MEKBEIOMCTBEHHBIE 3aIllPOCHl  HANPABISIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  YIIOJIHOMOYEHHOIO  OpraHa  C
UCIIOJIb30BAHUEM  €IMHOM  CUCTEMbl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aUMOJECUCTBUS M IOAKIKOYAEMBIX K  HEH  PETHOHAIBHBIX  CHUCTEM
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUS (IPU HATMYMM TEXHUYECKOU
BO3MOXXHOCTH) C MCIIOJIb30BAaHHUEM COBMECTHUMBIX CPEACTB KpHUNTOTrpaduyecKon
3alUThl UHPOPMAILIMU U IPUMEHEHUEM DJIEKTPOHHOW MOANKCU COTPYJIHUKOB, B TOM
YUCJIE MOCPEACTBOM JJIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €IUHBIM PEECTP CUCTEM
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aumojeiicTBus (ganee — CMDOB), nubo Ha
OyMa)KHOM HOCHTEJE, MOAMNHCAHHOM YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
VYTOJIHOMOYEHHOT'O OpraHa, Mo Mo4Te, KypbepoM WM MNOCPEACTBOM (haKCUMUIBHOU
CBSI3H, npu OTCYTCTBUU  TEXHHYECKOU BO3MOXHOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBnenue 3ampocoB JOMYCKAETCS TOJNBKO C LEIbI0 MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

IIo MeXBETOMCTBEHHBIM 3alpocaM Y IIOJIHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKa3aHHbIE B IyHKTE 2.7.1 moapasnena 2.7 pa3aena 2 PernamenTa, NpeaocTaBIsiOTCS
B CpPOK He mo3aHee 5 (msATH) pabouyux JIHEH CO JHS MOITY4YEHHs] COOTBETCTBYIOILIETO
MEXBEJJOMCTBEHHOTO 3aI1poca.

3.2.2.5. MakcuMalnbHbIii CPOK BBIMOJHEHHS aIMUHUCTPATUBHON MPOUEAYPHI
COCTaBJsIeT S (MITh) pabOUYnX THEH.

3.2.2.6. UcnonHeHne JaHHOW aJMUHHUCTPATHBHON MPOLIEIYPhl BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a pPacCMOTPEHHE
3asiBJ€HUS] 00 OKa3aHWUM MYHUIUNAIBHOW YCIYIM M TMpUilaraeéMblx K HeEMy
JIOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MyHUIIMTAIIBHON YCITYTH.

3.2.2.77. Kpurepuem NpUHATHS PELICHUS 110 JAaHHOM aJMUHHUCTPATHUBHOMN
npoLeaype SBISETCSd OTCYTCTBUE JIOKYMEHTOB, YKa3aHHbIX B myHKTe 2.7.1
noapasaena 2.7 pazgena 2 PerimameHTa, KOTOpbIE HaxOASTCS B PacHOpsHKEHUU
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS W MHBIX OPIaHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIMIIAJBHON YCIYTH.

3.2.2.8. Pe3ynpTaToM aJMUHHCTPATUBHON MPOUEAYPHI SBISETCS MOITYYECHHE
JIOKYMEHTOB, 3alIPAIlBAEMbIX B PAMKAX MEXBEIOMCTBEHHOTO B3aUMOIEHCTBHSI.

3.2.2.9. Cnocobom (pukcaiy pe3ysibraTa BBIMOIHEHUS aJMUHUCTPATUBHON
IPOLEYpPbl SBISETCA pPErucTpauusi AOHKHOCTHBIM JIMIOM Y TIOJTHOMOYEHHOTO
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opraHa NOCTYIMBILIHX B paMKaxX MEXBEAOMCTBEHHOTO B3aMMOJEHUCTBHSI JOKYMEHTOB,
WX MPUOOIIECHHE K 3asIBICHUI0 00 OKa3aHUU MYHUIIMIIAIBHON YCIYTH U JOKYMEHTaM,
MPE/ICTABIICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpenue 3asBieHuss 00 OKa3aHWUM MYHMIIUIIAIBLHOW YCIyTH W
MPUJIaraeMbIX K HEMY JTJOKYMEHTOB.

3.2.3.1. OcHoBaHueM JI1 Havajia aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCA
HaJIM4ME TOJHOTO KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHOTO Mojpasjaesnom 2.6
PernamenTa, a Tak:ke TOKyMEHTOB, IPETyCMOTPEHHBIX MOAPA3ACIIOM 2.7.

3.2.3.2. JIOmKHOCTHOE JUIO YIIOJTHOMOYEHHOIO OpraHa OCYIIECTBISET
IIPOBEPKY JOKYMEHTOB, YKa3aHHBIX B Hojpasjene 2.6 PermameHTta, U JOKYMEHTOB,
yKa3aHHbIX NyHKTe 2.7.1 moapasaena 2.7 PermameHrta, Ha mpeaMeT COOTBETCTBUS
JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAaHUM A MPEJOCTABICHHS
MYHULIMNQIBHON yCIyrd JHOO OCHOBaHWM JUIsi OTKa3a B MPEIOCTaBICHUU
MYHULIUNAIBHON YCITYTH.

3.2.3.3. MakcuMainbHbIii CPOK BBINOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT 26 (08adyamv uiecmy) THEH.

3.2.3.4. UcnonHeHne JaHHOW aMUHUCTPATUBHOMN MPOLETYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YIIOJIJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a pacCMOTPEHHUE
3asiBJCHUS OO0 OKa3aHUM MYHUIUMNAIBHOM YCIYIM M TMpUlaraeéMblXx K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.

3.2.3.5. KpurepueM NpUHATHS PEUNIEHUS IO JAHHOM AaJIMUHUCTPATUBHOU
IpoLeaype  SBISETCA  COOTBETCTBHE  MMOJHOIO  KOMIUIEKTa  JOKYMEHTOB
MPEeIyCMOTPEHHBIX moapasnesnoM 2.6  Permamenra, a Takke JOKYMEHTOB,
NPEeTyCMOTPEHHBIX MoapaszzaenioM 2.7 PernmamenTta TpeOOBaHUSM 3aKOHOAATENIbCTBA,
PEryIUPYIOLIEro NPEA0CTaBICHN MYHULUIIAILHON YCIYyTH.

3.2.3.6.  Pe3ynpraTroM = aIMHHUCTPAaTUBHOW  MNPOLEAYPBHl  SBISETCS
OCYLIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOTO OpraHa IPOBEPKH
JNOKYMEHTOB, YKa3aHHBIX B moapaszaene 2.6 PernamenTa, U TOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnoxapazgena 2.7 PermamenTta, Ha NOpeaMET COOTBETCTBHS
3aKOHOJATEIBCTBY, PETYIUPYIOIIEMY IIPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

3.2.3.7. Cnocobom uxcanuu pe3ysibrara aJIMUHUCTPATUBHON MPOLIETYpPhI
SIBJISIETCSL TIOATOTOBJIEHHBIA M C(HOPMUPOBAHHBIN MAaKET JOKYMEHTOB HEOOXOIUMBIN
JUISL pACCMOTPEHHUS 3asiBICHUS 00 OKa3aHUM MYHMIIMIIAJIbHON YCITyTH.

3.2.4. Ilpunstue pelieHus O TpeaocTaBileHUHn JuO0 00 OTKaze B
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH.

3.2.4.1. OcHOBaHMEM MJI1 Hayajga aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBISCTCA
OKOHYAaHHE MPOBEPKH JIOKYMEHTOB, YKa3aHHbIX B mojpasziene 2.6 Pernamenta, u
JOKYMEHTOB, YKa3aHHbIX HyHKTe 2.7.1 monpasnena 2.7 PermamenTta, Ha npeamer
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOJIATEIbCTRY.

3.2.4.2. JIomKXHOCTHOE JIMIO YTMOJHOMOYEHHOTO OpraHa IO pe3yJbTaTaM
IIPOBEPKM JIOKYMEHTOB YKa3aHHBIX B mojpasnene 2.6 PeriiamMeHTta, U JOKyMEHTOB,
yKa3aHHbIX yHKTe 2.7.1 noapaszaena 2.7 PeriiamenTa, B Ci1y4ae HaJu4Msl OCHOBAHMIMA
JUIsL OTKaza B MPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYT'HM, HPEIyCMOTPEHHBIX
nyHktoMm 2.10.2 noapazgena 2.10 PernamenTta B TeueHue 2 (IBYX) JHEW TOTOBUT
NUCHbMEHHOE yBEIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUN MYHULUIAIBHON YCIYTH H
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o0ecrieunBaeT €ro COrjlacoBaHWE M  TMOAMNHCAHHE B  YCTAHOBJICHHOM B
YOJTHOMOYEHHOM OpraHe MOpsiIKe.

3.2.4.3. JIomKHOCTHOE MO YTOJHOMOYEHHOIO OpraHa IO pe3yjbTaTam
MPOBEPKH JIOKYMEHTOB YKa3aHHBIX B mojpasznene 2.6 PeriameHnrta, U JOKyMEHTOB,
yKa3aHHBIX MNyHKTe 2.7.1 mnonpasnena 2.7 PernmameHTta, B ciy4ae OTCYTCTBHS
OCHOBAaHMM JJIsl OTKa3a B MPEIOCTaBICHUU MYHMIIMIAIBHOW YCIYTU OCYIECTBISET
MOJTOTOBKY MHUCHBMEHHOTO Pa3bsICHEHUS O MPUMEHEHUU HOPMATHBHBIX IMPABOBBIX
aKTOB MYHHUIIUTIAIIBHOTO 00Pa30BaHMs O MECTHBIX HaJOrax u cOopax.

3.2.4.4. MakcumanbHbId CPOK BBIIIOJIHEHUS aAMUHUCTPATHBHOW MPOLIETYPbI
COCTaBIISIET 26 (08adyamsv uiecms) THEM.

3.2.4.5. UcnionHeHne TaHHOW aJMUHHUCTPATUBHOM MPOLEAYPHI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 pPacCMOTPEHHE
3asIBJICHUS U IPUJIAra€MbIX K HEMY TOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHHUS
MYHHUIUTIATBHON YCIIYTH.

3.2.4.6. KpurepueM MNpUHATHA PEIIEHUS MO JaHHOW aJIMUHHUCTPATUBHOMN
MpoLIeType SIBISETCS HaTW4YUe OCHOBAHWM IS MPENOCTaBICHUS MYHUIUIATBLHOM
yCIIyTH JIN0O OCHOBAHUM ISl OTKa3a B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

3.2.4.7. Pe3ynabTaToM aJMUHUCTPATUBHOU TMPOIEAYPHI SIBISETCS MPUHSATHE
pemieHus 00 OKa3aHWM MYHULUIAIBHOM YCIYrH JMOO pelieHue o0 OTKa3e B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

3.2.4.8. CnocoboM (ukcanuu pe3ysibTara aJIMUHUCTPATUBHOM MPOLETYpPbI
SBIISIETCSL:

MUCHbMEHHOE Pa3bSICHEHHWE O MPUMEHEHUU HOPMATHMBHBIX IMPABOBBIX AKTOB
MYHHUIMTIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaX U cOopax

MMCbMEHHOE YyBeJOMJIEHHE 00 OTKa3e B NPENOCTaBICHUHM MYHHUIMNAIbHOU
YCIIyTH.

3.2.5. Ilepemaya KypbepoM IaKeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOTO
oprana B MO®LI.

3.2.5.1. OcHoBaHueM aJig Hayaja aJAMUHUCTPATUBHOUN MPOLEAYPHI SIBISETCS
MOATOTOBJICHHBIN JIJIs1 BBIZIAYM PE3YNIbTAT MPEOCTABICHHS] MYHUIIUITAIbHON YCITYTH.

3.2.5.2. Tlepenaua JOKYMEHTOB, SBJISIFOIIUXCSI pPE3yJIbTATOM MPEIOCTaBICHUS
MYHHULUIIAUIBHON YCIYTH U3 YTIOJHOMOYEHHOTrO opraHa B MO®I[ ocymectBiusiercs B
COOTBETCTBHHM C YCJIOBHSIMU COTJIAIICHHS O B3aUMOJICHCTBUH.

[lepeqaua OTBETCTBEHHBIM JOJHKHOCTHBIM — JIMIIOM Y TIOJTHOMOYEHHBIM
opraHoMm nokyMeHToB B M®I[ ocymectBisercss B Teuenue 1 (0AHOro) AHS moOcCIie
perucTpalii  JOKYMEHTOB,  SBIISIFOUIUXCS ~ PE3yJIbTaTOM  MPEJOCTABICHUS
MYHUIIMNIATBHOW YCIIyTH, HA OCHOBAHHUM PEECTpPa, KOTOPBIM COCTaBIsETCS B ABYX
IK3EMIUISIPAX, U CONCPKUT ATy U BpeMsd Mepeayn JOKYMEHTOB, a TAK)Ke 3aBepAeTCs
MOAMUCSAMHU JTOKHOCTHOTO JIUIa YTIOJTHOMOYEHHOTO opraHa u padbotHruka MOILI.

3.2.5.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aJMUHUCTPATHBHOM MPOIIECTYpPhI
cocTaBisieT 1 (0JIUH) IEHb.

3.2.5.4. UcnionHeHue JaHHOW aMUHUCTPATUBHOMN MPOLETYPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Mepeavy MaKeTra
NOKyMeHTOB B MOII.
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3.2.5.5. KpurepusiMu NpUHATHS PELIEHUS MO JaHHOM aJIMHUHHUCTPATUBHOMN
OpoUeAype SIBISETCS IOATOTOBICHHBIM K  BblAaue 3asBUTENIO  pPe3ysbTar
MPENOCTABJIEHUS MYHULIIMITAIIbHOU yciryru B MO,

3.2.5.6. Pe3ynbpraTroM aJiMUHHUCTPATUBHOM MPOLEAYpPHI SBISETCS IOIYYEHHE
M®I] pe3ynbrata NpeAoCTaBICHUS MYHULUNAIBHON YCIYrd Jii €ro BblIauu
3asBUTEIIO.

3.2.5.7. Cnocobom (puxcanu pe3ysibTaTa BBIIOJIHEHUS aJMUHUCTPATUBHOU
IPOLETYPHl SABISAETCA HATMYUE MOANUCEH JOJDKHOCTHOIO JMUA YIOJIHOMOYEHHOIO
oprana u paborHuka M®I] B peectpe, coaeprkaniemM JaTy U BpeMs Mepeaadn nakera
JIOKYMEHTOB.

3.2.6. Bpimaua (HampaBieHue) 3asBHUTENIO pe3yiabTaTa MPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3.2.6.1. OcHOBaHMEM I Hadaja aAMUHUCTPATUBHOW IMPOLELYPHI SIBISACTCA
OpPUHATHE YIIOJIHOMOYEHHBIM OpPraHOM peuieHHs 00 OKa3aHWW MYHHULMIIAJIBbHOU
yciyru 1100 penieHus 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

3.2.6.2. JIomKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa B Te4yeHue |1
(oqHOrO) AHS CO AHS MPUHATHS peuieHus 00 OKa3aHUM MyHULMIAIBHOM YCIyTrH JIN0O
pemieHus o0 OTKa3e B MNPEAOCTaBICHUMH MYHMIIMIIAJIBHOW YCIYTH OCYLIECTBISET
BbIIayy JTOKyMEHTa JIMYHO B PYKH 3asBUTEIIO WU HANpaBIseT JOKYMEHT B aapec
3asBUTENA 3aKa3HBIM IMCBMOM C YBEJIOMJIEHUEM O BPYUYECHUHU.

3.2.6.3. MakcuMalbHbIl CPOK BBINOJHEHHS aJIMUHUCTPATUBHOMN MPOLETYPHI
coctaBisieT 1 (0J1H) 1€Hb.

3.2.6.4. lcrionHenne 1aHHOM aJIMUHUCTPATUBHOM MPOLELYPHI BO3JI0KEHO HA
JOJDKHOCTHOE  JIMLO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbIady
(HanpaBiieHre) 3asiBUTENIO PE3yJibTaTa MPEAOCTABICHNUS] MYHULIUITAILHON YCIYTH.

3.2.6.5. Kpurepuem mnpuHATUS pEIICHUS IO JaHHOW aJMUHHCTPATHBHOU
npoueaAype SABISETCS MPUHATHE PelieHusl 00 OKa3aHUKM MYHUUUIAIBHON YCIyTH WK
penieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

3.2.6.6. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS HAIPABICHUE
NUCBMEHHOTO PAa3bsICHEHUS O MPUMEHEHWH HOPMATHBHBIX IPaBOBBIX aKTOB
MYHUIIMIIAJIBHOTO O00pa30BaHMsl O MECTHBIX Hajorax M cOopax WM MUCBMEHHOTO
yBeIOMJIEHHsSI 00 OTKa3€ B MPEIOCTaBICHUN MYHUILIUIIAIbHON yCIyTH.

3.2.6.7. Cnocobom uxcanuu pe3ysibTrara aJIMUHUCTPATUBHON MPOIETYpPhI
SBIISIETCSI:

NUCbMEHHOE DPa3bsICHEHWE O MPUMEHEHHM HOPMATUBHBIX IPABOBBIX AaKTOB
MYHHUIIMIIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaX U cOopax

NUCbMEHHOE YBeIOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUM MYHUIIMIIATIbHON
YCIIyTH.

3.3. [lepeyeHb aIMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) npu
NpeAoCTABJICHHU MYHULUNIAJILHON YCJIYIH B 3JICKTPOHHOU Gopme

3.3.1. [IlpemocraBieHre MYHUIUNAIBHON YCIyTH BKIIOYaeT B celsd
ClIeyIoIlre aAMUHUCTPATUBHBIC IPOLIEAYPHI (IEHCTBUS) B 3JEKTPOHHOM popme:
1) nomydenuss wuHbOpMaMU O TOPAAKE M CPOKAX MPEAOCTABICHUS
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MYHULIANIAIBHOW YCIIyTH;

2) 3anucu Ha npueM B MODIl nns momaum 3ampoca O IpenOCTaBICHUU
MYHUIUTIATBHOU YCITYTH;

3) dbopmupoBanus 3ampoca 0 NpeOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

4) mpuemMa W PETUCTpALMK YTIOJIHOMOYEHHBIM OPraHoOM 3amlpoca W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUSI MyHUIIUTIAIBHON YCIIYTH;

5) nostydeHus pe3yibTaTa IpeaoCTaBlIeHUs MyHUIIUTIATBHON YCITyTH;

6) MOTy4YEHHUS CBEJICHUM O X0J1€ BBIMOJHEHHUS 3a1pOCa;

7) OCYIIECTBJICHHS OICGHKH KadyecTBa TMPEJOCTABJICHUS MYHHUIIATIATLHOM
YCIyTH;

8) nmocynebHoe (BHecyaeOHOE) oOKajlOBaHWE PEIICHWA W JICUCTBUI
(6e3nelicTBusl) opraHa (opraHu3aiuu), AOJKHOCTHOIO JIUIla OpraHa (OpraHu3alliH)
100 TOCYAAPCTBEHHOTO WJIM MYHHUITUTIATBHOTO CITY’KAIIEero.

3.4. llopsaok ocyliecTBIeHHS B 3JIEKTPOHHOM dopme, B TOM YHCIIe
¢ HCnoJib30BaHueM EquHOro nmopraJjia rocy1apcTBeHHbIX # MyHHMIMIIAIbHBIX
yeayr (pyHkuuii), PernoHaabHOro nopraJa, aIMMHACTPATUBHBIX
npouexyp (I1eCTBUil) B COOTBETCTBHUH C MOJIOKEHUAMHU cTaThbu 10
®enepanbHOro 3akona ot 27 uiouis 2010 r. Ne 210-®3 «O06 opranuzanuu
NMPEeAOCTABJICHHUS IOCYIAPCTBEHHBIX U MYHHUIUNIAIbHBIX YCJIYI)

3.4.1. Ilonyuyenue wuHOpMAUU O TOPSAIKE MU CPOKAX IMPETOCTABICHUS
MYHHULUITAIBHON YCIYTH.

Nudopmarusa o npeaocTaBieHUd MYHUIIUTIATBHOW YCIYTH pa3MelaeTcsl Ha
PernonansHom noprasie.

Ha PernonanpHOM mopraie pa3MeriaeTcs ciaeayroas nHpopMarus:

1) MCUYEPIBIBAIOIINI nepeyYeHb JIOKYMEHTOB, HEO0OXOAMMBIX
JUIS.  TIPEOCTaBJICHUS] MYHUIMOAIBHOM yCIyrd, TpeOoBaHUS K O(OPMIICHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaKXe IEePEeUeHb JIOKYMEHTOB, KOTOpbIe 3asBUTEIb
BIIPABE MPEACTAaBUTH 0 COOCTBEHHOW MHUIIUATUBE;

2) Kpyr 3asBUTEIIEH;

3) cpoK mpeaoCTaBICHUS] MyHUITUTIATILHON YCIIYTH;

4) pe3ynbTaThl MNPEIOCTABICHUS MYHUIUMINAIBHOW  YCIYTd, TMOPSIOK
NpEeACTaBJICHUs]  JIOKYMEHTa,  SBJISIIOIIETOCS — PE3yJbTaTOM  MPEIOCTaBIICHUS
MYHULIMNIAIBHOW YCIIYTH;

5) WcueprnbIBatOUIMi MEpEeUYEeHb OCHOBAHUM JIJI1 MPUOCTAHOBJICHUS UM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAILHON YCIIYTH;

6) o mpaBe 3asBUTENS Ha J0CyAeOHOe (BHECYIe0HOE) 00KATTOBAHUE PEIICHUIMA
u JercTBuid (0e31elCTBYS), MPUHSITHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

7) dopmbl 3asBieHUM (YBEIOMJIEHUM, COOOIIECHMIT), HCMOJb3yeMbIE TMPU
MPEeA0CTaBICHUHA MYHUIIUTIATLHON YCIIYTH.

Nudopmanms ©Ha PervoHanbHOM TOpTajie o TOPSJKE U CpoKax
MPEeIOCTaBIECHUS MyHUIIMTIATBHON YCIIYTH HPEIOCTaBIseTCs 3asiBUTENIO OECIIaTHO.
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He onomyckaercs oTka3 B mpuemMe 3anpoca H HUHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JJIsi TPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYyTH, a TakKe OTKa3 B
MPEAOCTaBICHUA MYHHIIMIAIBHON YCIYIM B CIy4dae, €CJIM 3alpoCc U JOKYMEHTHI,
HEOOXOAMMbIE JUISl TMPEJOCTABJICHHUS MYHUIIMIIAJIBHOM  yCIyrd, TOJAaHbBl B
COOTBETCTBUM ¢ HHpOpMalMer O Ccpokax U TOpSAAKE MPelaoCTaBICHUs
MYHUIIUTIATBHOM YCIIYTH, OITyOJIMKOBaHHOM Ha PernoHanbHOM mopraiie.

Hoctyn k wuHpoOpManuM O CpoKax W TMOPSAAKE MPelOCTaBICHUS
MYHULIMNAIBHON YCIYTH OCYIIECTBIISIETCSI 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-JIHOO0
TpeOoBaHUil, B TOM 4umcie Oe3 HCHOJIB30BaHUS MPOrpaMMHOTO 0OecreYeHus,
YCTaHOBKA KOTOPOTO Ha TEXHWYECKHE CPEACTBa 3asBHUTENS TpeOyeT 3aKIIOUCHHS
JUUEH3MOHHOTO WJIM MHOTO COIJIAlIEHUsT C MpaBooOjajaresieM IpOrpaMMHOIO
oOecrieueHusl, TMPEAyCMaTPUBAIONIEIO B3WMaHUE IUIAThl, PETUCTPALMIO WU
ABTOPU3ALIMIO 3AsIBUTEIIS], WU MIPEIOCTABICHUE UM MTEPCOHAIBHBIX TaHHBIX.

3.4.2. 3anuce Ha npueMm B MOILI miga nmomauu 3ampoca O NPEAOCTABICHUU
MYHUIUIIAIBHON YCIYTH.

B wmemax nmpenocraBieHHs MYHUUMIIAIBHOM YCIYyTM B TOM — YHUCIE
OCYIIIECTBIISIETCSA MpUEM 3asiBUTEIICH IO TTpeABapUTeIbLHOM 3anmucu B ML,

OcHoBaHueM JUisi Hayajlla aJIMHUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
oOpamenrie  3asButens Ha  PermoHaneHbii  moptan, Enunbeii  mopTan
MHOTO(QYHKIIMOHANILHBIX ~ IIEHTPOB  MPEJOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHUIMNanbHbIX yeayr KpacHogapckoro kpas (ganee - Enqunsbiii nopran M®L[ KK),
C LEJbIO MOTYYEHUS] MyHULIMNAJIBHOW YCIIYTH IO MTPEIBaPUTEIbHON 3aMKCH.

3anuch Ha MpPUEM MPOBOAUTCA ITOCPEACTBOM PernoHanbHOro mnoprana,
Enunoro noprana MOI[ KK.

3asBUTENIO MPEAOCTABIIAECTCS BO3MOXKHOCTD 3alUCH B JIHOOBIE CBOOOAHBIE TS
npuemMa Jaty U BpeMs B mpenenax ycraHoBieHHoro B MOI] rpaduka npuema
3asBUTENEH.

MOI] ne BmpaBe TpeOoBaTh OT 3asBUTENsI COBEPIICHHS] MHBIX JCHCTBUIA,
KpOME TPOXOXKACHUS WICHTU(DUKAIIMKU ¥ ayTeHTU(UKAIMK B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon ®Penepanuu, ykKaszaHus UEIu
nmpuemMa, a TakKe TMPEAOCTaBIICHUS CBEICHMI, HEOOXOAMMBIX JJIA pacydera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPbIH HEOOXOIUMO 3a0pOHUPOBATH IS
nprema.

Kputepuem npunsaTHs pemieHusi Mo JaHHOW aJMUHHUCTPATUBHOM MPOLEAYpE
SBJISIETCS HaJW4yue CBOOOJHBIX [JIi TIpUeMa JaThl W BPEMEHH B Mpejesiax
ycra"oBieHHOro B ML rpaduka npuema 3asiButeneil.

Pe3ynpraToMm  aIMUHUCTPATUBHOW  MOPOLEAYPHl  SBISETCA  MOJYYECHUE
3asBUTENEM:

1) ¢ ucnonb3oBaHUEM CPeACTB PernoHanpHOrO moprajga B JUYHOM KaOUHETE
3asiBUTEINS YBEAOMIICHUS O 3anucy Ha npuem B MODII;

2) ¢ ucnonszoBanueM cpeacts Eannoro noprana M®I KK yBegomienus o
3anucy Ha mpueM B M®I] Ha naHHOM mopraie.

CrocoboM ¢ukcanuu pe3ynbTaTa aJMUHUCTPATUBHOMN MPOIETYPHI SIBISETCS
chopMHpPOBAHHOE YBEIOMJICHHUE O 3amucH Ha nmpueM B M DI,

3.4.3. dopMupoBaHUe 3ampoca O NpeI0CTABICHUN MyHUIIUITAIbHOW YCIYTH.
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OcHoBaHnueM [Ji1 Hayaja aJMUHHCTPATUBHON MPOUEIYpPHl SIBISETCS
aBTOpu3alus 3asBUTENS] C MCIOJIB30BAHMEM YYETHOW 3amucu B EamHON cucreme
uaeHTUGUKAIMKY U ayTeHTU(QuKanuu Ha PernonaiabHOM moprasne ¢ Ienblo MoJlayu B
YNOJTHOMOYEHHBIM OpraH 3ampoca O IMPEJOCTABICHHUH MYHUIUIAIBHOW YCIYTH B
AIEKTPOHHOM BHJIE.

@opMHUpOBaHUE 3ampoca 3asgBUTEIEM  OCYILIECTBISIETCA  OCPEACTBOM
3aMoJHEHUsl DJIEKTPOHHOW (opmbl 3ampoca Ha PerunonanbHoM moprane, 0e3
HEOOXOMMOCTH JIOMOJHUTEIBHOM MOAauu 3ampoca B Kakon-11u00 UHOH Gopme.

Ha PernonmanpHOM mopTase  pa3MemarTcs  0O0pas3Isl  3alOJIHCHUS
AJIEKTPOHHOM (hOPMBI 3arpoca.

dopmaTHO-JIOrHYecKast MPOBEpPKA c(hOpPMHUPOBAHHOTO 3ampoca
OCYIIECTBIISIETCS ABTOMATUYECKHU TOCJE 3aMO0JIHEHUS 3asgBUTEIIEM KKIOTO U3 MOJIEH
ANEKTPOHHON (opMbl 3arpoca. [Ipu BBISIBIEHHM HEKOPPEKTHO 3alOJIHEHHOTO TOJIS
AJIEKTPOHHOM (OpMBI 3arpoca 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKU W TOPSAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dhopmupoBanuu 3ampoca 3asiBUTEIIO 00ECIIeYNBACTCS:

1) BO3MOKHOCTh KOMTMPOBAHUS M COXPAHEHUS 3alpoca U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6. PernmameHTta, HE0OOXOAMMBIX ISl TMPEIOCTABICHUS
MYHULHUNAIBHON YCITYTH;

2) BO3MOXHOCTb  3aIlOJJHCHHS  HECKOJBKMMH  3asBUTCISAMH  OJHOM
ANIEKTPOHHON (opMBbI 3ampoca MpU OOpallleHUH 3a YCIyTramu, MpearnosararoiyiMu
HaMpaBJIEHHE COBMECTHOIO 3aMPOCa HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXXHOCTh Tl€4aTH Ha OyMa)XHOM HOCHUTEJIC KOMHUHU JJICKTPOHHOU
dbopmeI 3ampoca;

4) coxpaHeHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (hOpMY 3ampoca 3HaAYCHUI
B JIIOOOM MOMEHT M0 >KEJaHHWIO TOJb30BaTelisl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpPATE JJI TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMY
3ampoca;

5) 3amoyiHeHHME TIOJIeH DSJIEKTPOHHOW (OpMBI 3ampoca 10 Havalla BBOJA
CBEJCHUM 3asBUTENIEM C HCMOJIb30BAaHWEM CBEJICHUH, pa3MelIeHHbIX B EauHoM
cCUCTEME WICHTU(UKAIIMU W ayTeHTU(UKAIIUU W CBEICHUM, OMyOJMKOBAHHBIX Ha
Ennnom mnoprtane, PernonanbHOM moprajne, B YacCTH, KacCaloIIEWUCs CBEICHU,
OTCYTCTBYIOIIUX B EquHON cucteme uaeHTU(UKAIIUA U ayTeHTU(UKAIUH;

6) BO3MOXXHOCTb BEPHYThCSl Ha JIFOOOM W3 ATANOB 3aIlOTHEHUS DJICKTPOHHOM
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIny;

7) BOBMOKHOCTB JI0CTyMa 3asBUTeNs Ha PernoHanbHOM moprasie, K paHee
MOJAaHHBIM WM 3alpocaM B TEYCHHE HE MEHEE OJHOr0 ToJld, a TaKkKe YacCTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHHUE HE MEHEe 3 MeCSIICB.

CdopMupoBaHHBIN U MMOJMUCAHHBIN 3aMpPOC, U UHBIE JOKYMEHTHI, YKa3aHHBIC
nyHkTte 2.6. Permamenrta, HEoOXOIWMMBIE mJii TPEIOCTABICHUS MYHHUIIUIIATBLHOM
YCIyTH, HaIpaBJISIOTCA B YIIOJHOMOYEHHBIM OPraH IOCPEACTBOM PernonanpHOrO
rnopTa’na.
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Kpurepruem npussaTHSA pElIeHUS IO JaHHOW aJMWUHHUCTPATHUBHOM NPOLELYpPE
SBJIIETCSL KOPPEKTHOE 3al0JIHEHNUE 3asBUTENEM MOJIEH JIEKTPOHHOM (HOPMBI 3ampoca
O NPEAOCTABICHUA MyHULIUIIAJILHON YCIYTH B 3JIEKTPOHHOM BHJIE.

@opMupoBaHuEe 3ampoca 3asgBHUTEIEM  OCYIIECTBILIETCS  IIOCPEICTBOM
3aIl0JIHEHUS AJIEKTPOHHOM (POpMBI 3arpoca Ha PernoHanbHOM nopTaie.

PesynpraTroM  aIMMHHMCTPATUBHOM  NPOLEAYpPHl  SABJISIETCS  IOIY4YEHUE
Y1OJTHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOH (DOpME yBEIOMIIEHHS O IUIAHUPYEMOM
CTPOUTENBCTBE (PEKOHCTPYKIMH) U MPUTIATAEMBIX K HEMY JOKYMEHTOB IOCPEACTBOM
PernonansHOro noprana.

Criocobom (pukcanmu pesynbTaTa aIMUHUCTPATUBHON MPOIETypHI SBISAETCA
perucrtpauus 3ampoca (3asBI€HHUSI) NOCPEACTBOM PermoHalbHOro mnoprana u
NOJIy4eHHE 3asiBUTEIEM COOTBETCTBYIOUIETO YBEAOMIICHUS B INYHOM KaOUHETE.

3.4.4. Ilpuem u peructpauys Y IOTHOMOYEHHBIM OPraHOM 3aIlpoca U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHuMeM I Hayaja aJMHWHHUCTPAaTHBHOW IPOLEAYPBI  SIBISETCSA
[IOJIy4YCHUE YIIOJIHOMOYEHHBIM OPraHoOM 3asBJICHUS M MPUIATacMbIX K HEMY
JIOKYMEHTOB, HAIPABJICHHBIX 3asBUTEJIEM ITOCPEICTBOM PEernoHaIbHOTO MopTaa.

Y1OoJTHOMOYEHHBIN OpraH 00ecneurnBaeT MPUEM JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEAOCTAaBJICHUS MYHHUIMIAIBHOM YCIyI'M, W PpETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpaiuu 3ampoca coctapiseT 1 (oauH) pabouuii 1eHb.

[IpenocraBieHre MyHMIIMIIAJBHOM yCIIyIT'M HAYMHAETCS C MOMEHTA IpUeEMa U
perucrtpauuyi  YTOJHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

IIpn  ormpaBke 3ampoca  mOCpencTBOM  PermonansHOro  mopraina,
aBTOMaTUYECKU OCYLIECTBJISIETCS (dbopMaTHO-JIOrHUECKast IIpOBEpKa
c(OpMUPOBAHHOTO 3aIlpoca B MOPSIKE, ONPEAENIIeMOM Y TOJHOMOYEHHBIM OPTraHOM,
nocjie 3amojHeHUs 3asBUTEIEM Ka)KJO0ro W3 IOJIEH AJIEKTPOHHOM (OpMBI 3ampoca.
[Tpu BBIABIEHUU HEKOPPEKTHO 3aMOJHEHHOTO IMOJs 3JIEKTPOHHOHM (opMbI 3ampoca
3asBUTENIb yBENOMIISIETCS O XapakTepe BbHIIBJICHHONW OIIMOKM M TOpSJIKE ee
yCTpaHEHUs] TOCPEJICTBOM HH(OPMALMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B
AJIEKTPOHHOM (hopMme 3ampoca.

[Ipn ycnemHoM OTIIpaBKE 3alpocy IPUCBAUBACTCS YHUKAJIBHBIA HOMED, IO
KOTOpPOMY B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PervoHanabHOro mnopTrania
3asBuTENt0 OyJeT MpeicTaBieHa MHPOpPMALMS O XOJI€ BBINOJHEHUS YKa3aHHOTO
3ampoca.

[Tocne npuHATHA 3anpoca JOJKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOTO OpraHa,
3aMpocy B JIMYHOM KaOuHeTe 3asBUTENS IMOCPEACTBOM PermoHanbHOro mnopraia,
IIPUCBAMBAETCS CTATyC, NOATBEPKAAIOIIMMN €T0 PETUCTPALUIO.

[Ipy momyyeHuwn 3ampoca B DJIEKTPOHHON (opMe TOKHOCTHBIM JIMIIOM
YIIOJITHOMOYEHHOTO OpPraHa MpPOBEPSETCS HAaJU4YUe OCHOBAHMUW U1l OTKa3a B MPHUEME
3ampoca, ykazaHHbIX B yHKTe 2.9.1. Pernamenra.

[Tpu Hanuuuu x0T Obl OAHOTO U3 YKa3aHHBIX OCHOBAHHM JOKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOTO OpraHa B CpOK, HE IPEBBIAIONIMN CPOK MNPEIOCTABICHUS
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MYHUIIUIIATBHON YCIYTH, TOATOTAaBIMBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB
JUISL IPEAOCTABIEHUS MYHHUIUIIAJIbHON YCIIYTH.

Kpureprem npuHATHS pelIeHUs MO JaHHOW aJMUHHUCTPATHUBHON MPOLEIYpE
SBJISIETCSI OTCYTCTBUE OCHOBAHHM NJIsi OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABIEHUS MYHHUIUIIAJbHON YCIIYTH.

Pe3ynbTaToM aAMUHUCTPATHBHOM MPOUEAYpPHI SIBISIETCA  PETHCTPALIUS
MOCTYMUBIIUX B YIOJHOMOYEHHBIH OpraH B JJIGKTPOHHOU QopMe 3asBiCHUS U
IPUIAra€MbIX K HEMY JOKYMEHTOB.

Criocobom ¢ukcanuu pe3ynbrata aJMUHUCTPATUBHON MPOLETYPHI SBISETCS
NPUCBOEHUE  PETUCTPALMOHHOIO  HOMEpAa  IOCTYNMBUIEMY  3alpocy WU
c(OpMUPOBAHHOMY Y TIOJTHOMOYEHHBIM OPTraHOM yBEIOMJICHHIO 00 OTKa3e B IMpHEME
JIOKYMEHTOB.

3.4.5. Ilomy4yenue pe3ynbpTara NPeAOCTABICHUS MYHUIIUNIATLHONW YCIYTH.

OcHoBaHuEM I Ha4ajla aIMUHUCTPATUBHOW NIPOLEAYPHI ABJISETCS TOTOBBIN
K BbIJJa4€ pe3ysbTaT MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

B xauecTBe pe3yJspTaTta NpeIoCTaBICHUS MyHULIUIIAIBHON yCIIyTH 3asiBUTEIb
10 €ro BHIOOPY BIIPABE MOTYUYHTh:

1) muCEMEHHOE Pa3bsICHEHUE O MPUMECHEHHH HOPMATHBHBIX MPABOBBIX AKTOB
MYHHUIIMIIAJIBHOTO OOpa30BaHMsI O MECTHBIX Hajorax M cbopax auOO0 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUM MYHULMNAIBHON YCIyru B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA, MOANNCAHHOE JOHKHOCTHBIM JIMIOM Y TOJIHOMOYEHHOIO
opraHa, C HCIOJb30BaHUEM YCHJIEHHOM KBaIM(PUUUMPOBAHHON 3JIEKTPOHHOU
MOJIHKCH;

2) MACBMEHHOE Pa3bsICHEHUE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX AKTOB
MYHUIMIIATBLHOTO 00pa30BaHUsl O MECTHBIX Hajorax M cOopax JuO0 MHCbMEHHOE
yBEJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHUILIMMAIBHON yCIyrd Ha OyMaKHOM
HOCHTEJIE.

3asBUTENb BIIPABE MOJYYUTh PE3YyJbTAaT MPEIOCTABICHUS MYHUIIMIATbHOMN
yCIyru B (popMe 3JIEKTPOHHOTO IOKYMEHTa WM IOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEYEHHUE CPOKA JEHCTBHUS pe3yibTaTa MPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH.

Kpurepruem npunaTHs pemieHus: N0 JaHHOM aAMUHUCTPATHBHOM IPOLENYpe
ABJIIETCSI HAJIMYKME PE3YJIbTATa NMPEAOCTABICHUS MYHUIMNAIBHONW YCIyTH, KOTOPBIN
IIPENOCTABISIETCS 3asBUTEIIIO.

PesynbratoM  aAMMHHCTPAaTMBHOM  MpOLEAYpbl  SIBISIETCS  BblJauda
(nampaBneHue) 3asBUTENIO TOKYMEHTOB, SIBISIOLIMXCS PE3YIBTATOM MPEI0CTaBICHUS
MYHULMUIIAIBHOU YCIIYTH.

CnocoboM  (Qukcanmu  pesyiabTaTa  BBINOJHEHUS  aJMUHUCTPATHBHOU
npouenypsl (MOJIy4eHUe pe3yibTara MNPEAOCTABICHHUS MYHULMIAIBHON YCIYrd B
dbopme 2IEeKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO YCUJICHHON KBaNIM(UIIMPOBAHHOM
IIEKTPOHHOM MOAIUCHIO YITOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA Y ITOJTHOMOYEHHOTO
opraHa SBISE€TCAd YBEIOMJIEHHE O TOTOBHOCTH pe3yJbTaTa IpPeA0CTaBICHUS
MYHHUITUTIATFHOM YCIIYTH B JIMYHOM KaOuHeTe 3asBuTesst Ha PernonansHOM mopTaie.

3.4.7. Ilony4yeHue cBeIcHUIN O XOJI€ BBITIOJIHEHUS 3aIpoca.
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OcHoBaHuMeM JUI Hayaja aJMHHHCTPATUBHOW MpOLEAYphl  SBISETCA
oOpamienre 3asiBUTeNss Ha PervoHanbHBIM MOpTal C  I[EJIbI0  MOJy4YEHUs
MYHULIUNAIBHON YCITYTH.

3asBUTEIb HMMEET BO3MOXKHOCTh TONyYeHHUs HHOpMAMU O XOJe
MIPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

Nudopmanus o0  xoAe  MNPEAOCTaBICHUS  MYHUIMIAIBHOM  YCIyru
HaIpaBJisSIeTCsl 3asBUTENIO Y OJIHOMOYEHHBIM OPTaHOM B CPOK, HE IMPEBBIIIAIONINI
OJTHOTO paboyero [JHSA TMOCJAE€ 3aBEPIICHUS BBIIOJIHEHHS COOTBETCTBYIOLIETO
NEUCTBUS, HA aJpec DJJEKTPOHHOW TNOYThl WM C HCIOJb30BAHUEM CPENICTB
PernonanpHOTO MMOpTasa mo BeIOOPY 3assBUTEIS.

[Ipu mnpenocraBieHHMH MYHUIMOAIBHON YCIYIM B JJIEKTPOHHOM (QopMme
3asBUTEIIO HAMIPABIISETCS:

1) yBegomiieHHEe O 3alMCH Ha MpUEM B YTIOITHOMOYEHHBIH opraH win M®II,
COJIeprKalllee CBEJICHUs O AaTe, BPEMEHH U MECTE IIPUEMA;

2) yBEIOMJIEHUE O NPHUEME M PETUCTPALMU 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISl TMPEAOCTaBICHHUS MYHHUIMNAIBHOM yCIyru, coJeprKaliee
CBeCHUd O (akTe IMpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAUMBIX s
IIPENOCTABICHUS] MYHMIMIAIBHONW YCIYTd, U Hadalle NPOLEAYphl IPEIOCTaBICHUS
MYHULUIAIBHOM YCIYyTH, a TaKXe CBEICHHSI O JaTe€ W BPEMEHU OKOHYAHUSA
IPEIOCTABIIEHUSI MYHUIIMIAIBHON yCIyTU MO0 MOTHBHPOBAHHBIA OTKa3 B IpUEME
3ampoca M MHbBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYyHHUIIMIAIbHON
YCIYTH;

3) yBemomieHHE O pe3yJibTaTaX pacCMOTPEHUs] TOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABIICHUSI MYHULIMITAJIBHOM YCIIYTH, COEpXkKAIIee CBEJCHUS O MPUHATHH
MOJIOKUTEIIBHOTO  PEIICHUs] O TMPEJOCTABICHUM MYHUUUNAIBHOM yCIyIH U
BO3MOKHOCTH TOJIYYHTh PE3YJIbTAT MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH JU00
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Kpurepuem npunAtus pemieHust no JaHHOW aJMHUHUCTPATUBHOW IPOLEIYPE
sBIIsieTCS oOpaieHue 3asBuUTeNs Ha PermoHanbHBI MOpTal C LENbI0 MOJyYEHHUs
MYHHULUITAIBHON YCIYTH.

Pe3ynpraToM  aIMMHHCTPAaTUBHOM  NPOLEAYpPHl  SABJISIETCS  IMOJIYYEHUE
3asBUTENIEM CBEIEHUI O XOJI€ BBIIIOJHEHHS 3alpoca B BHJIE YBEJOMIICHUN Ha aJpec
AJIEKTPOHHOM MOYTHI UM B JIJMUYHOM KaObHHeTe Ha PernoHanbHOM moprase mo BEIOOpY
3asBUTEIIA.

CnocoboM ¢ukcauu pesynbTara aJMUHUCTPATUBHON MPOLIEAYpbI SIBISETCS
OTOOpa)KEHUE TEKYILEro cTaryca MpeAOCTaBICHUS MYHUIIMIAIBHON YCIyIH B
JUYHOM KaOuHeTe 3asiBUTeNs Ha PernoHaibHOM mopTalie B 3JIEKTPOHHOU opme.

3.4.8. OcyliecTBiIEHNE OLEHKM KadyeCTBA IMPEIOCTABICHUS MYHULHUIAIbHOU
YCIIYTH.

OcHoBanueM i1 Hayajda aJMUHHCTPATUBHOM MPOUEIYpPHl SIBISETCS
OKOHYAHHE MMPEAOCTABICHNUS MYHULUITAJILHON YCIyTy 3asiBUTEIIIO.

3asgBUTENIO0 00E€CTIEYUBAETCS BOZMOXKHOCTh OLIEHUTh JOCTYMTHOCTh U KaY€CTBO
MYHULIMIIAJIBHOW ycinyrn Ha PernonanbHOM mopraine, B ciy4ae (OpMUPOBAHUS
3arpoca o MPEeAOCTaBICHUN MyHHUIIUIIAILHONW YCIIyTH B JIEKTPOHHOHN (opMe.
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Kpurepruem npussaTHSA pElIeHUS IO JaHHOW aJMWUHHUCTPATHUBHOM NPOLELYpPE
ABJIETCSl coryiacue 3asBUTENS OCYIIECTBUTH OILIEHKY JOCTYIMHOCTH M KadecTBa
MYHUIIUTIATBHOM YCIIYTH, C UCTIOJIb30BAHUEM CPEJCTB PernonaibHoro noprarna.

Pe3ynbTaToM agMUHUCTPATUBHOM MPOLEAYPHI SBISETCS OI[EHKA TOCTYITHOCTH
Y KauecTBa MyHUIIUIIAJILHON yCIyru Ha PernonanbHOM noprase.

CnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHOMN MPOLIEYpPHI SIBISETCS
yBEJOMIIEHHE 00 OCYIIECTBICHUHU OIIEHKU JIOCTYIMHOCTH U Ka4ecTBa MyHUIUIATBHON
ycinyru Ha PernoHaibHOM noprare.

3.49. JlocynebHoe (BHecyneOHOE) OOXaJloBaHUE pEUIEHUA U JACHCTBUIA
(Oe3meiicTBuUs) OopraHa (OpraHU3aIWH), JOHKHOCTHOTO JIUIA OpraHa (OpraHU3aIliy)
A100 MYHUIIUTIATBHOTO CITYKaIETO.

OcHoBaHueM Ji1 Hayaja aJMUHHUCTPATUBHOW MPOUEAYpPHl SIBISETCS
oOpamienre 3asBUTENII B YNOJHOMOYEHHBId OpraH C [EJIbI0 TMOJy4YEHHUS
MYHUIUTIATBHON YCIIYTH.

3asgBUTENI0 00ECIEYMBACTCS BO3MOXKHOCTh HAINpaBIEHUS >KaloObl Ha
pemeHuss U nedctBus (Oe3neicTBUe) YTOJHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
Juia YTIOJIHOMOYEHHOIO OpraHa Ciy’Kallero B COOTBETCTBUM CO cratbeil 11.2
OdenepanpHoro 3akoHa ot 27 wutong 2010r. Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULHMNAIBHBIX YCIYT» C HCIOJIb30BAHUEM
noptana  ¢efepalbHONM  TOCYyIapCTBEHHOM  WH(GOPMAIMOHHOW  CHUCTEMBI,
obOecrnieunBaroIieil mpolecc 10cyAeOHoro (BHECyAeOHOT0) 00KaIoBaHUs PEIICHUN U
nercTBui (0e31eicTBUS), COBEPILICHHBIX NPHU MPEIOCTAaBIECHUU TOCYJapCTBEHHBIX U
MYHULMNAIBHBIX YCIYr OpraHaMy, NPeJOCTABIISIONIUMU TOCYJIapCTBEHHBIE U
MYHULIMNQIBHBIE YCIYTH, WX JOJKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU W
MYHULUNAIBHBIMU  CIYXallUMU  C WCIOJb30BaHUEM  HMH(POPMAIIMOHHO-
TEJIEKOMMYHUKalIMOHHON cetn «UWHTepHeT» (masee - cuctema J0CyIeOHOro
00>aTOBaHMS).

[Ipu HampaBieHUU KanoObl B DJIECKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
JIOCYIeOHOTO 00aToBaHUs C UCIOJIb30BAaHUEM nH(OPMAITMOHHO-
TeJIeKOMMYHUKAaIIMOHHON cetn «UWHTepHeT», oTBeT 3asBuUTENtO (MIPEACTABUTEIS
3asBUTENS) HAMPABISETCA TMOCPEICTBOM CHCTEMBI JOCYAeOHOro OoOKajoBaHUS, a
TakKe CriocoO0M, YKa3aHHBIM 3asiBUTEJIEM MPHU MOAAU€ KATOOBI.

Kpurepuem npunsAtHs pemeHust no JaHHOW aJIMUHHUCTPATUBHOM MHPOLIEAYPE
SBJISIETCS ~ HEYJOBJIETBOPEHHOCTh  3asBUTENS  PEHICHUSMH UM JICUCTBUSIMH
(6e3nerCTBUSIMH ) Y OJHOMOUYEHHOTO oprasa, JTOJ>KHOCTHOTO LA
YII0THOMOYEHHOTO OpPTraHa, MyHUIIMIIAJLHOTO CIIyKaIIero.

PesynpTaToM aIMUHUCTPATUBHOW MPOLEAYPhl SBISETCS  HaMpaBJICHUE
KajmoObl 3asBUTENSI B YTOJHOMOYEHHBIM OpraH, MOJAHHOM C UCIIOJIb30BaHUEM
CHUCTEMBbI JJOCY/IEOHOT0 00aT0BaHUS B DJICKTPOHHOM BHUJIC.

CnocoboM dukcaruu pe3ynbTata aJMUHUCTPATUBHON MPOIIETYPHI SIBISETCS
perucTpanus kajaoObl 3asBUTENS, a TaKKe pe3yibTaTa PacCMOTPEHHS KaloObl B
cUCTeMe J0CyA1e0HOro 00KaJI0BaHHUA.

3.5. HOpﬂI[OK HCHPaABJCHUA TONYIICHHBIX ONICYATOK U omuooOK B BbIJAaHHBIX B
pe3yJjabTaTte NPpeaoCTaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIYId JOKYMEHTax
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3.5.1. OcHoBaHuMeM [JIsi Havalla aJMUHUCTPATUBHON MPOUEAYPHI SIBISICTCS
MOJIy4eHHe YTOTHOMOYEHHBIM OPTraHOM 3asiBIICHUSI 00 WCIIpaBICHUU JTOMYIIEHHBIX
OIEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHIIUIIAILHOU
YCIIyTH JOKyMEHTax (jajiee — 3asiBJIeHHe 00 UCIPaBICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOO0K).

3.5.2. 3asgBieHue 00 HCHPaBICHUU JOMYUIEHHBIX OINEYATOK U OLIMOOK
MOJIAE€TCS B MPOU3BOJBHON (POpME U JOJKHO COAEPKAThH CIEAYIOIINE CBEICHNUS:

1) mammeHOBaHWE YTIOJHOMOYEHHOTO OpraHa, W (Wiau) (amMuinii, WM,
OTYECTBO (MOCIEAHEE - MPU HAIMYMK) AOJDKHOCTHOIO JHUIA YIOJIHOMOYEHHOIO
Oprasa, BbIJIaBIIIETO JOKYMEHT, B KOTOPOM JIOMYyIIIeHa ONevaTKa Uil OInoKa;

2) hamuinio, UM, OTYECTBO (IIOCIEIHEE - NPU HAJIIUYUH), CBEJICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JULA TMO0 HAMMEHOBAHHE, CBEICHHS O MECTE
HaxXOoXKJIEHUs 3asBUTENs - IOPUAUMYECKOro JIMIA, a Takke Homep (HoMepa)
KOHTaKkTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAIMYUU) U
MOYTOBBIN a/IpeC, 10 KOTOPHIM JIOJKEH ObITh HAIPABJIEH OTBET 3asBUTEIIO;

3) pEKBU3UTHI TOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUJI OTIEUYATKU U (HUJIN)
OIITNOKU;

4) KpaTkoe OIMCaHUE ONeYaTKu M (WIM) OMIMOKU B BBIJAHHOM B PE3yJbTaTe
IPEIOCTABIICHUS! MyHULIUIIAJIBHON YCIYTH TOKYMEHTE;

5) ykazanue crnocoba uHGOPMUPOBAHUS 3asBUTEIS O XOJI€ PACCMOTPEHUS
BOIIpOCca 00 MCHPABJICHUU OINEYATOK W (WIK) OIIMUOOK, BBISIBICHHBIX 3asBUTENIEM, U
3aME€He JOKYMEHTOB, a TakXKe MpeJCTaBieHus (HalpaBieHus1) pe3yJibTara
pPaccMOTpEeHUs 3asgBJICHHS MO0 YBEIOMJIEHUSI 00 OTKa3€e B MCHPABICHUH ONEYATOK U
(vn) o1MoOOoK.

3.5.3. K 3asBieHut0 00 HUCIpaBiI€HUU AOMYLIEHHBIX OMEYATOK M OUIMOOK
MIPUJIAraloTCs:

1) komust TOKyMEHTa, B KOTOPOM JIOIYIIEHA OITHOKA WIIH OTleYaTKa;

2) Komus JOKYMEHTa, MOATBEP)KIAIOIIET0 IOJHOMOYHMS MpPeICTaBUTEINS
3asiBUTENS, — B CIy4ae NpeACTaBICHUS HHTEPECOB 3asiBUTEINSI IPEACTaBUTEIIEM.

3.5.4. Cpoxk wucnpapieHUs IOMYIICHHOW OIEYAaTKH M OIMUOKH HE MOXKET
npeBblaTth 5 (MATh) padouMx AHEH CO JHS pEerucTpaud B YMOJTHOMOYEHHOM
Oprase 3asBJIeHUs1 00 UCTIPABICHUH JTOMYIICHHBIX ONEYAaTOK U OLIUOOK.

3.5.5. B cnywyae oTkaza YNOJIHOMOYEHHOIO OpraHa B HCIPABICHHUU
JIOTIYIICHHBIX UMH OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YNIbTATE MPEAOCTABICHHUS
MYHHIIUTIAJIBHOW YCIYTH MOKYMEHTax JHOO0 HapyIICHHUS YCTaHOBIEHHOTO CpOKa
TaKUX MCTIPABJICHUM, 3asBUTEIIb MOXKET 00OpPaTUTHCA C ano00il Ha JTaHHBINA OTKa3.

XKanoba, mnocrynuBmias B YNOJHOMOYEHHBI OpraH B HCHPABICHUU
JIOTIYIICHHBIX OIMEYaToOK M OIMMOOK WM B clydae OO’KajJOBaHUS HapyIICHUs
YCTaHOBJICHHOT'O CPOKa TaKUX MCHPABICHUH, MOJJIEKUT PACCMOTPEHUIO B TEUCHHE 5
pabounx JHEN co JHS ee PEerUCTpalUH.

3.5.6. Tlo pe3ympraTaM pacCMOTPEHHS KajloObl MPUHUMAETCS OJHO W3
CHEAYIOUINX PELICHUM:

1) sxano6a ymosieTBopsieTcs B popMe UCTIPABIICHUS TOMYIICHHBIX OMEYaTOK U
OIIMOOK B BBIAAHHBIX B PE3y/bTaTe MPEA0CTaBICHHUS] MyHUIIUIAIBHON YCIyTH;
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2) B yIOBJIETBOPEHUH KaI00bl OTKa3bIBAETCS.

3.5.77. B caydyae BHECEHMS HW3MEHEHHUW B BBIJIAHHBIE 110 peE3yJbTaTaM
NPEAOCTABICHNUS MYHULMIAIBHON  YCIYyI'M JIOKYMEHTBI, HAIpaBJICHHBIX Ha
UCIIpaBJICHUE JOMYUIEHHBIX OINEYaTOK M OIIHUOOK, JOMYIIEHHBIX IO BHHE
YNOITHOMOYEHHOTO OpraHa, Iiara ¢ 3assBUTENS HE B3UMAETCS.

4. ®opMbI KOHTPOJIS 32 MPeI0CTABIEHHEM MYHUIIUNIAJIBHOM YCIYyTH

4.1. ITopsaok ocylecTBIeHHS TEKYLIEr0 KOHTPOJIA 32 COOJII0leHUeM U
UCTIOTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JINIAMH TOJI0KEHUI
perjiaMeHTa H MHbIX HOPMATHUBHBIX MPAaBOBBIX AKTOB, YCTAHABJINBAIOIINX
Tpe0OBaHNs K MPEI0CTABIEHNI0 MYHHIIUNIAJIbHOM YCIIYyTH, a TAKKe
NPUHSITHEM UMM peleHuii

4.1.1. omkHOCTHBIE MU YTIOJHOMOYEHHOTO OpraHa Mpu MPeAoCTaBICHUN
MYHULIUNAIBHON YCIYTH PYKOBOJICTBYIOTCS MOJIOKEHUSIMH HacTosiero Pernmamenra.

4.1.2. Tekyuuii  KOHTpOJb 32  COOJIOJIEHMEM W  HCIOJHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JTUIAMH Y IIOJTHOMOYEHHOTO OpraHa MOJIOKEHUM
PernaMeHTa ¥ WHBIX HOPMATHMBHBIX IIPAaBOBBIX AKTOB, YCTAHABIMBAKOLIUX
TpeOOBaHMs K MPEJOCTABICHUI0 MyHUITUNIAIBHONW YCIYTH, a TaK)Ke MPUHATHEM UMHU
pElIEHU  OCYIIECTBISETCA  PYKOBOAUTENEM  YIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a OpraHW3alyi0 padOThl MO MNPEJOCTABICHUID MYHHIIMNAIbHOU
YCIIyTH.

4.1.3. Tekymunii KOHTPOJIb OCYLIECTBIIAETCS ITyTEM IPOBEICHUS IPOBEPOK
COOJIIOICHUSI W BBINIOJIHEHUST ~ OTBETCTBEHHBIMU  JOJDKHOCTHBIMHU  JIUIIAMHU
YIOJIHOMOYEHHOTO  OpraHa TNOJIOKEHUWH  HacTtosimiero  PeriameHtra, HMHBIX
HOPMATUBHBIX MPAaBOBBIX akTOB Pocculickon denepanumn.

4.1.4. IlpenMeTOM KOHTPOJIS SBJISIETCS BBISIBICHUE U YCTPAHEHUE HAPYUICHUN
npaB 3asBUTENEH, TOpAIKA PACCMOTPEHHS 3alpoOCOB, OOpalleHUl 3asBUTENCH,
OIICHKA TIOJIHOTBI PACCMOTPEHHsI OOpalieHuii, OOBEKTUBHOCTh U TIIATEILHOCTH
MPOBEPKHU CBENICHUM, 0OOCHOBAHHOCTh M 3aKOHHOCTh MPENJIaraeéMbIX JJIsl MPUHSATHS
peleHui 1o 3arpocaM U 00paIlEHUsIM.

4.2. Ilopsinok ¥ NEPUOAUYHOCTH OCYLHIECTBJICHUA MJIAHOBBIX U BHEIMJIAHOBBIX
IPOBEPOK MOJHOTHI M KA4eCTBA NMPEI0CTABJICHUA MYHUIMIIAJIbHOH YCJIYIH, B
TOM YHCJIe MOPSAAOK M (POPMBI KOHTPOJISI 32 MOJTHOTON M KAa4€CTBOM
NPeIoCTABJICHUA MYHUIMIIAJIbHOH YCJIYT'H

421.B 1uensx  OCYHISCTBICHHS  KOHTPOJISI 32  MPEIOCTaBICHHEM
MYHUILIMIIAJIBHOW YCIYTH, a TaKKe BBISBICHUS W YCTpaHEHHs] HapyLICHHM IpaB
3asBuTenell  YNMOJIHOMOYEHHBIM OPraHoOM MPOBOIATCSA IUIAHOBBIE M BHEIUIAHOBBIC
IPOBEPKHU.

4.2.2. TlpoBeneHue IIaHOBBIX MPOBEPOK, MOTHOTHI U KaueCTBa MPEI0CTaBIIe-
HUS. MYHUIUOAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C YTBEPKICHHBIM
rpaduxom, HO He pexe 1 (0HOro) pasa B rof.
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4.2.3. BHemiaHOBBIE MTPOBEPKHU MPOBOJISATCS MO OOpaIeHUsIM (PU3MUECKUX JIUI]
U IOPUIMYECKUX JIUI] C Kalo0aMU Ha HApYLIEHHE UX IpaB U 3aKOHHBIX MHTEPECOB B
XO7i€ MIPEIOCTAaBICHNSI MyHUIIMIIAIILHON YCITYTH, @ TAK)KE HA OCHOBAHUU JJOKYMEHTOB U
CBEJICHUI, YKa3bIBAIOIIMX HA HAPYLIEHUE UCTIOJIHEHUS N0JI0kKeHNs Pernamenra.

4.2.4. Pe3ynbraThl IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK OQPOPMIISIOTCS B
BUJIE IPaBOBOIO AaKTa YIOJHOMOYEHHOIO OpraHa, 7€ OTMEYAIOTCs BBISBICHHBIC
HEIOCTaTKU M MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTDH JOJKHOCTHBIX JIMI{ OPraHa, MPeIoCcTABJISIONIETr0
MYHHIIUIIAJbHYIO YCJIYTY 32 pelneHus u aeicTBus (0e3geiicTBue), NPUHUMAEMble
(ocymecTBJ/IsieMble) MMH B X0/i€ MPeI0CTABJIEHU MYHUIUNIAJIbHOM YCIyIH

4.3.1. OTBETCTBEHHOCTh 3a HAJJIEXKAIIEE NMPEIOCTABICHUE MYHHULMIAIbHON
YCIYTH BO3JIATaeTCsl Ha PYKOBOAMUTENS YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO
3a OpraHu3aluio padboThl MO NPEIO0CTABICHUIO MyHULIUIIAIBHON YCIYTH.

4.3.2. IlepcoHanbHass OTBETCTBEHHOCTD 3a MPEAOCTABICHUE MYHULUITAIIBHON
YCIYTM  3aKpEIUIIeTCS B JOJDKHOCTHBIX ~HMHCTPYKUUAX  JOJDKHOCTHBIX — JIMI]
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHULHUIIAJIBHON
YCIIYTH.

4.3.3. B cmydae BbIBICHUS HapyILICHH 3aKoHOAATENbCTBA Poccuiickoit
@enepannu U 3akoHoAaresnbcTBa KpacHomapckoro kpas, MOJIOKEHUH HACTOSALIErO
Pernamenta, a Takke mpaB 3asgBUTENICM BUHOBHBIC JIMIA MPUBJIECKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

4.4. IlonoxeHns, XapakTepu3ywiiue Tpe0OBaHU K NMOPAAKY U ¢popMam
KOHTPOJIA 32 MPEI0CTABJIEHHEM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE €O
CTOPOHBI FPAKIAAH, UX 00bEeAUHEHUIT U OPraHU3aAUIl

4.4.1. KoHTponp 3a NOpPENOCTABICHUEM  MYHUUMIIAJBHOW  YCIIyTH
ocyulecTBisieTcs: B (hopMe MPOBEPKU COOJIOJIEHUS IMOCIEI0BATEIbHOCTH JIEUCTBUM,
OTPEEICHHBIX aJIMUHUCTPATUBHBIMU MpoLEeypaMH o UCIIOJIHEHUIO
MYHULMOAIBHOW  yCIIyTH, TPUHATHEM  PEIICHUH  JOJDKHOCTHBIMHU  JIMLIAMU
YoJIHOMOYEHHOTO OpraHa, COOJIOACHHUS U UCHOJHEHHS OJKHOCTHBIMM JIUIIAMH
YNOJIHOMOYEHHOIO OpraHa HOPMATUBHBIX MPaBOBbIX akTOB Poccuiickon denepannu,
KpacHogapckoro kpasi, a Tak»e IMOJIOKEHUN HacTosero Pernamenra.

4.4.2. Tlopsimok 1 GOpMBI KOHTPOJISL 32 MPEJOCTABICHHEM MYHUIIMITAILHON
YCIYITH CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JHI] YIIOJTHOMOYEHHOIO
oprata JIOJ>KeH OBbITh MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(h(DEKTUBHBIM.

4.4.3. Kontponb 3a ucrnoiHeHueM PerjameHTa co CTOpPOHBI TpaXaaH, HUX
OOBEAMHEHUN M OpraHu3alui SBISETCS CaMOCTOSITENIbHOM (OpPMOW KOHTPOJS U
OCYILECTBIISIETCS TMyTEM HampaBieHUs oOpalieHuid B YTOJIHOMOYEHHBIA OpraH H
MOJIyYeHUs] NMHCbMEHHOM W YCTHOM HMHQOpMaluMU O pe3yJibTaTax MPOBEIECHHBIX
IPOBEPOK M MPUHATHIX 10 pe3ybTaTaM MPOBEPOK MEpax, B TOM YHUCIIE 00KaI0BaHUs
neiicTBuil  (0e3aeCTBUS) M PEIICHUH, OCYIIECTBISEMBIX (MPUHATHIX) B XOJE
ucnonHeHnus: Permamenta B cyneOHOM — TOpSAKE, B COOTBETCTBUU  C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.
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5. locyneOHbIi (BHeCyAeOHbII) MOPSIIOK 00:KATT0BAHUS PellleHU i
U JelicTBHil (0e31eiicTBUSI) OPraHOB, MPEeA0CTABJISIIOINX
MYHUIUNAJbHBbIE YCIYTH, 2 TAKAKE UX JOJLKHOCTHBIX JINL

5.1. Uudopmanus 1151 3aMHTEPECOBAHHBIX JIMI 00 UX IpaBe Ha A0cyae0Hoe
(BHecyneOHOe) o0kaoBaHme AeiicTBrM (0e3aeiicTBIM) U (MJIM) pelleHH,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ MPeI0CTABICHUS
MYHUIUNAJIBHON yCIyTH

5.1.1. 3auHTepecoBaHHOE JMIO (J1ajee — 3asABUTENIb) MMEET IpaBO Ha
nocynebHoe (BHecyaneOHOe) 00)KaloBaHUE PEIICHWN U ACHCTBHM (Oe31erCTBUS) U
(unn) pemnieHud, MNPUHATHIX (OCYIIECTBICHHBIX) YIIOJTHOMOYEHHBIM OpPTraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYyHUIUIAIbHBIM
cnyxamum, M®I, pabotaukom MO®IL] B xoAe MpenoCTaBICHUS MYHUIIUITAIHHOM
ycnyru (nanee — nocyaebHoe (BHecyneOHOe) 00KaloBaHHE).

5.2. Opranbl MECTHOT0 CAMOYIIPABJI€HUsI, OPraHU3AUNH U YIIOJTHOMOYEHHbIE HA
paccMOTpPeHHeE KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJICHA Ka100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCY1e0HOM) MOpPsi/IKe

5.2.1. XKanoba Ha pemieHust U AerUcTBUs (0€31€MCTBUE) AOMKHOCTHBIX JIHIL
YIIOTHOMOYEHHOTO OpraHa, MYHHIMIAIbHBIX CIyXKAlluX MOJAETCS 3asBUTEIEM B
YIIOTHOMOYEHHBIM OPraH Ha UMsl PyKOBOJIUTEIS Y IOJIHOMOYEHHOTO OpraHa.

5.2.2. B cnyyae ecnu oOXanyroTcs pelieHust v AedctBus (Oe3neicTBre)
PYKOBOAMTENS Y IOJHOMOYEHHOI'O OpraHa, ’kajo0a MoJaeTcsl B BbILIECTOSINN OpraH
(B mopsiiKe MOAYNHEHHOCTH).

[Ipy  OTCYTCTBMM  BBIIIECTOSIIETO  OpraHa  kajgoba  MoJaeTcs
HEIOCPEACTBEHHO PYKOBOIUTEIO Y IOJIJHOMOYEHHOI'O OpraHa.

5.2.3. KanoOwl Ha pemeHusi u aeictBus (Oe3aeiictBue) padoraruka MOI]
nogarTcs pykoBogutento droro M®I[. XKamoOsl Ha pemieHus W JICHCTBUS
(6e3meitictBue) MODIl mnonmaroTcss B genapTameHT WHGOpMATH3AIMd W CBS3U
Kpacnonmapckoro kpas, sBisttomuiics yapenuresiem MOL[ wnn 40JKHOCTHOMY ULy,
YIIOJIJHOMOYEHHOMY HOPMAaTHBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTEJIEN 0 OPAIKe
NMOJa4YU U PACCMOTPEHUS KAJI00bI, B TOM YHCJIe ¢ HCMOJIb30BaHueM Exunoro
nopraja u PernonajbHoro noprasna

5.3.1. Uadopmanuio 0 mMOpsAKe TMOJa4Yd U PACCMOTPEHHS KanoObl 3asiBUTENH
MOTYT TIOJIYYHTh Ha WH()OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTax
NPEAOCTABICHNUS MYHUIUIAIBHOW YCIYyTH HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, Ha O(QHUIIMAILHOM caiTe YmoJHoMo4YeHHOro oprana, B M®II, na Exunom
noprayie u PernonaibHom nopraie.
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5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIINX NOPAI0K
a0Ccyae0HOro (BHECY1eOHOT0) 00:KAJIOBAHMS PellIeHNH U JeficTBUil
(0e3neiicTBHsI) OpraHa, NpeaoCTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,

a TaKKe ero J0JKHOCTHBIX JIMII

5.4.1. HopmaTuBHBIMH TPAaBOBBIMU aKTAMH, PETYIUPYIOIIUMH MOPSIIA0K
nocyneoHoro (BHeCyZeOHOT0) O0KaJlOBaHUS pEIIeHUN W ACHCTBUN (Oe31eiCTBHS)
YTOTHOMOYEHHOTO OpraHa, JAODKHOCTHBIX JIUI[ YTOJHOMOYEHHOTO OpraHa, Jinbo
MYHULIMNATBHBIX ciyxamux, M®IL], padotarkoB M®I] sBistoTCs:

1) ®enepanbubiii 3akoH oT 27 utonst 2010 r. Ne 210-®3 «O0 opranuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIYT»;

2) nocranoBnenue IlpaBurensctBa PD ot 16 aBrycra 2012r1. N 840 «O
HOpSAAKE MOJaYM M PAcCMOTPEHMS kKajo0 Ha pelieHus u aencteusa (Oe3neiicTue)
denepanbHBIX OPraHOB HCIOJHUTENBHONM BJIACTM M HMX JOJDKHOCTHBIX JIMIL,
(denepalibHbIX FOCYJAapCTBEHHBIX CIIyXKallMX, JOLKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX
BHEOIOIKETHBIX (hoHI0B Poccuiickoit denepannu, rocyI1apCTBEHHBIX KOPIIOPAIHii,
HAJICJICHHBIX B COOTBETCTBUU C (pelepajbHbIMM 3aKOHAMH IOJHOMOYHSMH TIO
MPEIOCTABIECHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBICHHOU cepe AesTebHOCTH, U
UX JOJDKHOCTHBIX JIML, OpPraHU3alui, MpeayCMOTPEHHBIX 4dacTeio 1.1 cratem 16
®enepanpHoro 3akoHa «OO0 opraHu3aluy NPEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHUIUOAIBHBIX YCIYIr», W HUX pPAO0OTHHUKOB, a TakXe€ MHOTO()YHKIIMOHAJIbHBIX
LEHTPOB MPENOCTABJICHHUS TOCYIAapCTBEHHBIX M MYHULHIAIBHBIX YCIYI M HX
PabOTHUKOBY;

3) mocraHoBJIEHHUE TJIaBbl aaMUHHCTpanuu (rydepHaropa) KpacHomapckoro
kpas or 11 deBpans 2013 r. Ne 100 «O6 yrBepxkaenun llopsnka momauu u
paccMOTpeHHUs ’kajo0 Ha pelieHuss U JeHcTBUs (0e3AeiicTBUE) HCIOJHUTENIbHBIX
OpraHOB TOCYJapCTBEHHOM Biactu KpacHomapckoro kpasi, HPeAoCTaBIISIOMIMX
rOCYJAapCTBEHHbIE YCIYyTH, WX JOJDKHOCTHBIX JIMI JHOO TOCYJapCTBEHHBIX
rpakaaHckux ciayxamux KpacHomapckoro kpas, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
PabOTHUKOB MHOTO(DYHKIIMOHATILHOTO IIEHTPAY.

6. Oco0eHHOCTH BBINOJIHEHUS AIMUHUCTPATHUBHBIX poueayp (neiicTuii) B
MHOTO(YHKIMOHAJbHBIX HIEHTPAX MPeI0CTABJICHUA rOCYyIAaPCTBEHHBIX 1
MYHHUIHMIAJbHBIX YCJIYT

6.1. Ilepeyenb aAMMHUCTPATUBHBIX NpoueaAyp (AelcTBU),
BbINOJIHSIEMbIX MHOTOQYHKIMOHAJIbHBIMH HEHTPAMU NMPEA0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHUIMNAJbHBIX YCJIYT

6.1.1. IlpegocraBieHre MyHUIMITAILHONW YCIIyTH BKIIIOYAET B ce0sl CIEeaylo-
e aAMUHUCTPATUBHBIE TPOLIEAYPHI (J1eCcTBUSA), BbIOIHsIeMble MDII;

1) undopmupoBanue 3asiBUTENS O TOPAIKE MPETOCTABICHUS MyHHUIIUITATEHON
ycinyru B M®II, 0 xoie BBIIOIHEHUS 3alpoca O MPEIOCTABICHUN MYHULIMIAIbHON
YCIYTW, MO HHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHHUEM MYHULIMUIIAIBHON
YCIYTH, a TakXke KOHCYJbTHPOBaHUE 3asBUTENS O TMOPSAKE MPEIOCTAaBICHUS
MYHULMTNIAIBHOU yciyru B MOLI;
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2) mpueM 3ampoca (nanee - 3asBICHHE) 3asBUTENS O MPEAOCTaBICHUU
MYHUIIUIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl IIPEIOCTABIICHUS
MYHUIUIIATIBbHOW YCIYTH;

3) nepenauy YNOJIHOMOYEHHOMY OpraHy, 3asBICHHUS O NPEJOCTaBICHUU
MYHUIIUIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTABIICHUS
MYHHULUIIATIBbHOW YCIIYTH;

4) mnpuem pe3yiabTaTa MPEAOCTaBICHUS MYHUUIMIAIBHOM YCIyrd OT
YOJIHOMOYEHHOTO OpPraHa;

5) Belgauy 3asBUTEIIO Pe3yJibTaTa MPEeJOCTABICHHS MyHUIMNAIBHONW YCIYTH,
B TOM YHCJE BbIAaYy JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOJATBEPKIAIOIINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®L[ mo pesynpraTram
IPEIOCTABIECHUSI MYHHUIMNAIBHOW YCIYTH YTOJHOMOYEHHBIM OPraHoM, a TaKxXe
BbIJIa4y JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)KHOM HOCUTEJE U 3aBEPEHUE
BBIMKMCOK U3 NH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. Ilopsinok BINOTHEHHS AIMUHUCTPATUBHBIX NPoUeayp (AelCTBHI)
MHOI0(yHKIMOHAJIBHBIMH HEHTPAMHM NPEAOCTABICHHUS IOCYAaPCTBEHHbIX U
MYHUIMIAIBHBIX YCJIYT

6.2.1. HudpopmupoBanue 3asBUTENEH OCYIIECTBIACTCS IOCPEICTBOM
pa3MelIeHHs] aKTyaJlbHOM W HcuepnblBarollell HH(opMalnuu, HEOOXOAMMOHN IS
MOJIYYCHUS] MYHUIMIAIBLHON yCIyrH Ha HH()OPMAIMOHHBIX CTEHJAX WM HWHBIX
UCTOYHHUKAX WH(MOpMHUpPOBaHMs, a Takke B oOkHe MODI[ (uHOM crnenuanibHO
o0opyaoBanHOM paboyem mecte B M®DII), npennazHaueHHOM J1711 HHPOPMUPOBAHUS
3asBuTENE O TOPSAJIKE TMPENOCTAaBICHUS MYHULMNAIBHBIX YCIYr, O XOJe
PacCMOTPEHHUS 3alPOCOB O MPEIOCTABICHUM MYHHMIMMNAIBHBIX YCIYT, a TakXke IS
IPEIOCTaBIECHUs MHOM HMH(POpPMALMHM, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkta 8 IlpaBuy opraHuzanuu JeATeIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
IIPENOCTABIECHUSI TOCYJApPCTBEHHBIX W MYHULHIAIBHBIX YCIYT, YTBEP’KIECHHBIX
nocta”oBiienueM lIpaButenbctBa Poccuiickoit ®eneparnuu ot 22 mexadbpst 2012 .
Ne 1376 «O6  ytBepxknmenuu  I[lpaBun  opraHuzanuu  JI€ATEIbHOCTH
MHOTO(QYHKIIMOHAJIBbHBIX ~ LIEHTPOB  MpPENOCTABJIECHUS  TOCYNAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT».

6.2.2. OcHOoBaHMEM /JisI Havyajla aJIMUHUCTPATUBHON MpPOLEIYpPHI SIBISETCS
oOpamenne 3asBurens B MOIL] ¢ 3asBneHuemM u JOKyMeHTaMU, HEOOXOIUMBIMU IS
MPEAOCTABIEHNS MYHULHUINAIBHOW YCIYI'M, B COOTBETCTBHM C MOJpasziesioM 2.6
Permamenta, W [IOKyMEHTOB, VyKa3aHHbIX B mnojapaszaene 2.7 Permamenra,
MPEICTABICHHBIX 3asBUTENIEM 10 €r0 MHUIIUATUBE CAMOCTOSITEIILHO.

[Ipuem 3aaBnenus u OKyMeHTOB B M®IL[ ocyiiecTBisieTCs B COOTBETCTBUU C
®enepanbHbiM 3akoHOM oT 27 wutonsg 2010 1. Ne 210-®3 «O6 opranuzauuu
NPENIOCTAaBICHUSI TOCYJAPCTBEHHBIX W MYHUIUINAIBHBIX YCIYI», a Takke ¢
YCIOBHUSIMH COTJIALICHUS 0 B3aumoAeucTBud MOIL[ ¢ YIoaHOMOYEHHBIM OpraHom
(manee - coryailieHue O B3aUMOJICUCTBUN).

PabotHuk M®II npu npreme 3asBJIEHUs O NPEAOCTABICHUH MYHUIIMITAIIBHON
ycIyrd OO 3ampoca O MPEAOCTaBICHUHM HECKOJBKUX TOCYAAPCTBEHHBIX U (WJIH)
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MyHULMNANBHBIX yciyr B M®LI, npenycmoTpeHHoro crarbeit 15.1 denepanbHOro
3akoHa OT 27 wurwong 2010 r. Ne 210-®3 «OO0 opraHu3anuyl MNpeIOCTaBICHUS
roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jaiee — KOMIIEKCHBIN 3a1poc):
l)ycTaHaBIuBaeT JIMYHOCTh 3asBUTENSI HA OCHOBAHHHM IMACIIOPTa IPakKJaHUHA
Poccuiickoit ®enepaniii U MHBIX JOKYMEHTOB, YIOCTOBEPSAIOIINX JIMYHOCTH
3asBUTEINS], B COOTBETCTBHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu;
2)poBepsieT HaJIMYMe COOTBETCTBYIOIIMX ITOJIHOMOYMM Ha TMOJy4YeHUE
MYHUIIUIIAJIBHON YCIYTH, €CIU 3a TIOJTYyYECHUEM pe3ysibTara yCIayryu o0paliaeTcs;
3)npoBepsieT  NPaBWIBHOCTh  COCTABJIEHUS  KOMIUIEKCHOTO  3aIpoca
(3asBICHMSI), @ TAK)KE KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
noapaznenom 2.6 PernmameHta, W JOKYMEHTOB, YKa3aHHBIX B mojpasuaene 2.7
PernamenTa, npeacTaBiaeHHbIX 3asiBUTEIEM MO €r0 MHULIMATHBE CAMOCTOSTEIBHO;
4)npoBepsieT Ha COOTBETCTBHE KOIHUU TPEJICTABISAEMBIX JOKYMEHTOB (3a
UCKJIIOYEHHEM HOTApUAIbHO 3aBEPEHHBIX) MX OpUTMHAJIaM (Ha MHpeaMET Haau4dus
HOTYMCTOK WUJIU JIONI€YATOK). 3aBepsieT KOMUU JOKYMEHTOB, BO3BPALLAET MOJIMHHUKU
3asBUTEIIIO;

5)ocymiecTBisieT KOIUPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
peayCMOTPEeHHBIX nyHKTaMu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7 deaepanbHOTO
3akoHa OT 27 wtons 2010 r. Ne 210-d3 «OO06 opranuzanuu MpeoCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHMIMIAJIBHBIX YCIyr» (Janee - JOKyMEHTHl JIMYHOTO
XpaHEHMUs])) W TPEJCTAaBICHHBIX 3asBUTEIEM, B CJIy4yae, €clu 3asBUTENb
CaMOCTOATENIbHO HE NPEACTaBWJI KOMHHM JIOKYMEHTOB JMYHOIO XpaHEHWs, a B
COOTBETCTBUHU C aMUHUCTPATUBHBIM perjiaMeHTOM MPeI0CTaBIECHUS
MYHUIMOIATBHOW YCIYTH [JIsl €€ MPEeJOCTaBICHHUs HEoOXOoAuMa KOMUsl JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM cilydas, KOrja B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM JJIsl TMPEAOCTABICHUS MYHULUNAIBHOW YCIyru
HEOOXOJMMO TMpEAbsABICHUE HOTApUAJbHO YAOCTOBEPEHHOM KOMHU JIOKyMEHTa
JUYHOTO XpaHEHUs ). 3aBepseT KOMMM JOKYMEHTOB, BO3BPALLAET MOJIMHHUKU
3asBUTEIIIO;

6)ipu OTCYTCTBUM OCHOBaHMH J[UIi OTKa3za B IpuUeMEe JIOKYMEHTOB, B
coorBeTcTBUM ¢ TyHKTOM 2.10.2. mogpaznena 2.10 Permamenta, peructpupyer
3adBJICHUE U JOKYMEHTbI, HEOOXOAMMBbIE Ui MPEJOCTaBICHUS MYHMIMIIAIbHOU
yciyru, GOpMHUpPYET MaKeT T0KYyMEHTOB.

[Ipu npueme KoMmIuieKcHOro 3ampoca y 3asBurens pabotHuk MOL] o0s3an
NpOUHPOPMHUPOBATH €ro 000 BCEX TOCYIAPCTBEHHBIX M (WJIM) MYHUUMIAIbHBIX
ycllyrax, yclyrax, KOTOpbI€ SBIISIFOTCS HEOOXOIWMBIMU U O0s3aTEIbHBIMHU JUIS
MPEIOCTABIECHUSI TOCYIAPCTBEHHBIX (MYHUIMIIAIBHBIX) YCIYT, MOIYyYEHUE KOTOPBIX
HEOOXOAMMO JUIsl TOJyYEeHHsS] TOCYIAapCTBEHHBIX (MYHUUMIAJIBHBIX)  YCIYT,
yYKa3aHHBIX B KOMILJIEKCHOM 3ampoce.

B cimydae HECOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHUBHO YCTaHOBJIEHHBIM TPEOOBaHUSIM HIIM €ro OTCYTCTBHs — paboTHUK MOI]
uHbpopMupyeT 3asBUTENsE O  HEOOXOIMMOCTH  MPEABSABICHUS  JOKYMEHTAa,
YIOCTOBEPSIOIIETO JUYHOCTh, JUIsl MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIH H
npenyaraeT ooparutecss B MOL nocne npuBeaeHus: B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMH JOKYMEHTA, YOCTOBEPSIIOIIETO JTUIHOCTD.
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[Ipu mpenocraBieHUH MYHMIIMIAIBLHON YCIYTH MO SKCTEPPUTOPUATILHOMY
npuHuuny MOILI:

1) mpuHuMaeT OT 3asBUTENs 3asBICHUE M JOKYMEHTHI, MPEICTABICHHbBIE
3asBUTENCM;

2) OCYILECTBIISIET KOIHPOBAHUE (ckaHHpOBaHUE) JOKYMEHTOB,
peayCMOTPEeHHBIX nyHKTaMu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7 deaepanbHOTO
3akoHa OT 27 wutong 2010 r. Ne 210-®3 «OO0 opraHu3aluyl MNpeIOCTaBICHUS
TOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr» (Jajnee - JOKYMEHTHl JUYHOTO
XpaHEHMs]) W TNPEICTAaBICHHBIX 3asBUTENEM, B CIy4dae, €clid 3asBUTENb
CaMOCTOATENIbHO HE NPEACTaBWJI KOMHHM JIOKYMEHTOB JMYHOIO XpaHEHWs, a B
COOTBETCTBUU c aIMUHHUCTPATUBHBIM periaMeHTOM Mpe0CTaBICHUS
MYHUIMOATBHOW YCIYTH [JIsl €€ TMPEJOCTaBICHHUs HEOOXOAuMa KONUsl JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM Ciy4as, KOrja B COOTBETCTBHHM C
HOPMAaTUBHBIM IIPABOBBIM AKTOM ISl MPEIOCTABICHHUS MYHHIIUIIAIBHON YCIyTH
HEOOXOJUMO TMPEIbSIBICHUE HOTAPUAIBLHO YJIOCTOBEPEHHOW KOMHMHM JIOKYMEHTa
JMYHOTO XPAHCHHUS);

3) dopmupyer SIEKTPOHHBIC MOKYMEHTH M (WJIM) AJIEKTPOHHBIE O00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENSA, KOMUA JOKYMEHTOB JIMYHOTO
XpaHEeHUsI, TPHUHATBIX OT 3agBUTENsI, oOecleunBas WX 3aBEpPEHUE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) C UCII0JIb30BaHUEM MH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUW HaIpaBJiseT AJICKTPOHHBIE JOKYMEHTHI U (WJIM) BJEKTPOHHBIE O0pasbl
JIOKYMEHTOB, 3aBEPEHHBIC YMOJIHOMOYEHHBIM JOJLKHOCTHBIM Juiiom MOII, B
YIIOTHOMOYEHHBIN OpPTaH, NPEIOCTABISIOMINA MYHUIIUTIATIBHYIO YCIYTY.

Kpureprem npuHsATHA pemieHus IO HACTOSAMIEH aJMUHHUCTPATHUBHOM IIPO-
Heaype SABIAETCS OTCYTCTBUE OCHOBAHMI 171l OTKa3a B IpUEME JOKYMEHTOB, HE00XO-
JUMBIX U MPEJOCTABICHHUS] MYHHUIUIIAIBHOM YCIIYT'HM, B COOTBETCTBHE C ITYHKTOM
2.10.2. moxpaznena 2.10 Permamenta

Pe3ynbTaToM  HCHOMHEHHS AJIMUHUCTPATUBHOW MPOLEAYPbl  SIBISAETCS
peructpaius 3amnpoca (3asBICHHS) W BbIaya 3asBUTENIO PACIUCKH B TMOJYYCHHUH
JIOKyMEHTOB JIMOO OTKa3 B MPUEME JOKYMEHTOB, MPU BBISBICHUM OCHOBAHHWM MJis
OTKa3a B MpHUEME JOKYMEHTOB (MO JKEJaHWIO 3asBUTENS BbIJAETCS B MHUCHMEHHOM
BHJIE C YKa3aHHEM IIPUYMH OTKa3a).

Hcrnomnenne [MaHHOW AJIMUHUCTPATUBHOM TMPOLEAYPbl BO3JI0KEHO Ha
pabotHuka MOII.

6.2.3. OcHOBaHMEM /I Hadyajla aJAMUHUCTPATUBHOM MPOLENYpPHI SBISAETCS
npunatue MOI] 3asBieHuss U OpwiaraeMbplXx K HEMY JTOKYMEHTOB OT 3asBUTEIIS
(makeT TOKYMEHTOB).

Ilepemaua makera nokyMeHTOB u3 MOPI[ B YNonHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUH C YCIOBUSIMU COTJIAIIEHUS O B3aMMOJICHCTBUU HA
OCHOBAHHUHU PEECTPa, KOTOPBIM COCTABISAETCA B ABYX IK3EMIUISIPaX U COJAEPKUT JaTy U
BpeMsl IIEpeiaun, 3aBEPAIOTCA MOMUCIMU CIIEHHAINCTa Y TOJTHOMOYEHHOTO OpraHa u
pabotHuka MO®II.

KpurepusiMn  aiMUHUCTPAaTMBHOM NPOLEAYPHl IO IIepefadye  IaKera
JOKYMEHTOB B Y IIOJTHOMOYEHHBIM OPIaH, SIBISIOTCS:
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1) coOmromeHue CpPOKOB TMepefadyd 3asBICHUA W TPUIAraéMbIX K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUCHHBIMH COTJIAIEHUSIMU O B3aMMOJICHCTBUH;

2) alpecHOCTb HaIpaBJeHUs (COOTBETCTBHE Y MOJHOMOUYEHHOTO OpraHa);

3) coOmioeHMe  KOMIUIGKTHOCTH  TepelaBaeMbIX  JOKYMEHTOB U
NpEeabIBISIEMbIX K  HUM  TpeOoBaHWil  odopmieHHs, MOPelTyCMOTPEHHBIX
COTJIALIEHUSIMU O B3aMMOJICVCTBUH.

CnocoboM  ¢ukcanuu  pe3yibTaTa  BBIIOJIHEHHS  aIMUHUCTPATUBHOMN
IIPOLIEAYPHI ABJISETCA HATUYME MTOANUCEN CIIENUAIMCTA Y TIOJTHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

PesynbraToM HCHONHEHHMS AaIMHHUCTPATUBHOW MPOLENYPBI  SABIIAECTCS
IIOJIyYEHHE MMaKeTa TOKYMEHTOB Y ITOJTHOMOYEHHBIM OPIaHOM.

Hcnonnenne pnaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka M®I] u ciennanucra YnoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM JUIsl Hadaja aAMUHUCTPATHUBHOW IPOLEAYpPHI SIBIIAETCS
IIOATOTOBJICHHBIA  YIIOJIHOMOYEHHBIM  OpraHoM, JUId  BbLAAYM  PE3yJbTar
IIPEOCTABICHUs MYHULMIIAIBHON YCIYTH, B Clydae, €CiIu MyHULHUIIAJIbHASA YCIyra
IPE0CTABIISIETCS IOCpenCcTBOM oOpateHus 3assurens B MOLI.

Ilepemaya JOKYMEHTOB, SABIIAIOLIMXCSA  PE3YJIbTATOM  IPENOCTABICHUSA
MYHUIUIIAIBHON YCIIYTY, U3 YIIOJHOMOYEHHOro oprana, B M®I] ocymecTsisiercs B
COOTBETCTBUMU C YCIOBUSAMU COTJIALLIECHUS O B3aUMOIEUCTBUU.

Ilepemaya JOKYMEHTOB, SBIMIOLIIMXCSA  PE3YJNbTATOM  IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH, U3 YTOJIHOMOYEHHOTO oprana, B M®I] ocymecTisercs B
COOTBETCTBHHM C YCIOBHUSIMHU COTJIAIIEHUS O B3aUMOJEHCTBUM Ha OCHOBAaHUU PEECTPA,
KOTOPBIM COCTABIIAETCS B JABYX JK3EMIULIPAX, U COAEPKUT JaTy U BpPEMsS NEpPEAadu
JOKYMEHTOB 3aBEPAIOTCA MOAMMUCAMM CIIEIUATUCTA Y IOJHOMOYEHHOIO OpraHa u
pabotHuka MOII.

PesynbraToM  HCHONHEHHMS  AIMUHUCTPATUBHOW IMPOLENYPBl  SABIIAECTCS
nonyyeHue MOIL pesynbrara npenocTaBiIeHHs] MYHULHUNAIBHOM YCIYIH Ui €r0
BBIJIAYU 3asIBUTEIIIO.

CrocoboMm  ¢ukcauu  pe3yibTaTa  BBIIOJHEHUS  aJMUHHCTPATUBHOU
IIPOLIEAYPHI ABJISETCA HATUYUE MTOAIMCEN CIIEHUAINCTA Y IIOJTHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

Kpurepussmu npuHsATHS pelIeHUsT N[O HACTOSIIEH aJIMUHHUCTPATUBHOMN
MpOLEAYpPE ABISETCA TOTOBHOCTh PE3YyJbTaTa MPEIOCTABICHUS MYHULIHANIAIBHOU
YCIIYTH K BblAA4€ 3asiBUTEIIO.

HcnomHenne [OaHHOW AJIMUHUCTPATMBHOW TMPOLIEAYPHI BO3JIOKEHO Ha
crenuaiicTa YmoJIHOMOYEHHOro oprada u paborauka MOILI.

6.2.5. OcHOBaHMEM /I Hadyajla aJAMUHUCTPATUBHOM MPOLENYpPHI SBISAETCS
nonydyenue MOILl pesynbrara npenocTaBiIeHUsT MYHULHUNAIBHOM YCIYIH I €r0
BBIJIaYM 3asIBUTEIIO.

MOI] ocyuiecTBiaseT BblIayy 3asBUTENIO0 JOKYMEHTOB, IOJYYEHHBIX OT
YIIOJTHOMOYEHHOTO OpraHa, IO pe3yJbTaTaM IPEJOCTABICHUS MYHULUIIAJIbHOU
yCIYTd, a Takke II0 pe3yiapTaraM IPEJOCTaBIEHUsS  T'OCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3alpoce, €ciii HHOE He
IIPEAYCMOTPEHO 3aKoHoAaTenbCcTBOM Poccuiickon denepannu.



39

Bpigaua  JOKYMEHTOB,  SIBIIIOIIMXCS  PE3YJbTaTOM  MPEAOCTABIICHUS
MyHULIHMNAIBHON yciyru, B M®II ocymiecTBisieTcs B COOTBETCTBUU C YCIOBUSIMHU
COTJIALLIEHHUSI O B3aUMO/JICHCTBUMU.

PabotHuxk MOI] npu BbIIaue JOKYMEHTOB, SIBJISIIOIIUXCS PE3YJIbTATOM
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH:

l)ycTaHaBnMBaeT JIMYHOCTh 3asiBUTENSI HA OCHOBAHMHM IMACIIOPTa IPakKJaHUHA
Poccuiickoit ®denepaniii M HWHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBHM C 3aKOHOATENBCTBOM Poccuiickoit @enepanny;

2)OpoBEpsSIET HAJUYUE COOTBETCTBYIOUIMX MOJHOMOYMNA Ha TOJyYEHUE
MYHHIMITAIBHON YCIYTH, €CJIU 3a MOJYYECHUEM PE3yJIbTaTa MyHULIMIIATBHON YCIIyTH
oOparaercsi mpeCTaBUTETh 3asIBUTEIIS;

3)BbIIAaCT  JOKYMEHTHI,  SIBJISIIOIIMECS  PE3YyJbTAaTOM  IMPEIOCTABIICHUS
MYHHIUITAIBHON YCIYTH, MMOJYYEHHBIE OT Y TOJTHOMOYEHHOTO OpraHa.

Pabornuk M®PIl ocymiecTBIsIeT COCTaBICHHWE W BbIJIAYy 3asSBUTEIIO
JIOKyMEHTOB Ha OyMa)>KHOM HOCHTEJIE, TOATBEPKIAIONINX COIEPKAHUE IICKTPOHHBIX
JIOKYMEHTOB, HampaBleHHbIX B MO®IL[ mno pesynbrataM mOpegoCTaBICHUSA
MYHULMIIAIBHON  yCIAYTH  YIIOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUHU C
TpeboBaHMsIMU, YcTaHOBIEeHHBIMU [IpaButensctBoM Poccuiickoii deneparuu.

Kputepriem aaMUHUCTpaTUBHOW MpPOLEAYpPHl MO BbIJAYE JIOKYMEHTOB,
ABJISIFOLIMXCS PE3YJIbTaTOM IPEAOCTABICHUS MyHULIIUIIAIBHON YCIYTH, SIBIISIETCS:

COOJIFOZICHUE YCTAHOBJICHHBIX COTJIAIIEHUSAMH O B3aUMOJICUCTBUU CPOKOB
MOJy4YeHUs W3  YINOJHOMOYEHHOTO  OpraHa, pe3yJibraTta  IpeaOoCTaBJICHUS
MYHULANAIBHOWN YCIIYTH;

COOTBETCTBHE TIEPEJAHHBIX Ha BbIJAYy JOKYMEHTOB, SIBISEFOLIUAXCS
pPEe3yJAbTATOM MPEAOCTaBICHUS] MYHUITUTIATLHON YCIIyTH, TpeOOBaHUSM HOPMATHUBHO-
MPAaBOBBIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLIEAYPHI SABISETCA Bblaya 3asBUTEINIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM IIPEAOCTABIEHNS] MYHULIMIIAJIBHOW YCIIYTH.

CnocoboM dukcaruu pe3ynbrata aJMUHUCTPATUBHOMN MPOIIEIYpPHI SIBISETCS
JMYHAs TIOAMUCH 3asiBUTEISI C paciinupoBKO B COOTBETCTBYIOIICH rpade paciuckw,
MOATBEPKAAIOIIAS [OJIyYEHUE PE3yJIbTaTa MPEAOCTABICHNS] MYHULUIIAIBHON YCIIYyTH
3asiBUTENEM.

HUcnonnenne pnaHHOW aJIMUHUCTPATUBHOM MPOLEAYPbl BO3JOXKEHO Ha
pabotHuka MOLI.

HauvanbHuk (hHAHCOBOTO OTAEA
Anmunuctpanun KpeuioBckoro
CEJIIBLCKOTr0 MOCEICHUS H.1O. Koxan
IMTPMJIOXXEHUE Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeAOCTaBICHUS MYHHUIIMTIATLHON yCIIyTH
«ITpenocTaBieHre BBITUCKU U3 PeecTpa
MYHULIMIATBHOTO UMYIIECTBA»
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I'maBe KpbLI10BCKOTO CENBCKOTO
IIOCEJICHHsI JIECHHMHIpaIcKOro paiioHa
oT

(®.11.0.)

(anpec, Tenedon)

3ASABJIIEHUE

[Ipomry BBIZaTh IMCBMEHHOE pPa3bICHCHHE II0 BOMNPOCY TNPHUMCHCHHS
HOPMAaTHBHBIX aKTOB Kpbu1oBckoro CEJIBCKOTO TIOCETICHHSI 1o
HAJIOTy I10 BOIIPOCY

(Bup Hayora)

Hacrosiumm 3asBaeHreM Jaro corjgacue Ha 00paOOTKy MEPCOHATBHBIX JaHHBIX
B cooTBeTcTBUU ¢ PenepanbHbiM 3ak0HOM OT 27 urona 2006 roma Ne 152-d3 «O
NEPCOHATIBHBIX JAHHBIX.

K 3asBneHuio npuiararo cleIyromue JOKYMEHTBI:

aTa MMOJIHNCH

HauanpHuk oTaena mo oOmmm,

3€MEJIbHBIM U TIPABOBBIM BOITPOCAM

aaAMUHHACTpaIMU KpbUIOBCKOTO CEIBCKOTO

nocesneHus JIeHnHrpaackoro paiona JI.LH.Kynuesa

[MPMJIOXKEHUE Ne 2
K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
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IIPEAOCTABIEHUS MYHUIIMIIAJBHON yCIIYyTH
«IIpenocrasieHue BBIIIMCKU U3 peecTpa
MYHULIMIIAIBHOTO UMYLIECTBA

Oo0pa3zen 3asiBJIeHUS

['maBe KpLIJIOBCKOFO CCJIIBCKOI'O

rocesneHus JIeHnHrpaackoro paiona
Hepkauy O.A.

Ot HBanoBa lBana liBanoBuua
(®.1.0.)

Kpacnonmapckuit kpaiu,

Jlenunrpanckuii paiton, ct.KpbutoBckasi,

yi. 3apeuynas,20 A

(ampec, Tenedon)

3AABJIIEHUE

[Ipomry BBIAaTP THUCBMEHHOE pPa3bICHCHHE II0 BOMPOCY NPUMEHEHUS
HOPMATHUBHBIX aKTOB KPBIJIOBCKOTO CEICKOTO MOCEICHUS 10 3€MEIbHOMY HAJIOTY
(HaJIOTY HA UMYIIECTBO (DU3UYECKUX JIUII) .

Hacrosimum 3asiBieHreM Jar0 coryiacue Ha o0paOOTKy MepCOHATbHBIX
JTAaHHBIX B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utons 2006 roga Ne 152-03
«O mepcoHaNbHBIX TAHHBIXY.
K 3asiBneHuto npumiararo clieyronme J0KyMEeHTHI:
1. Konust tokyMeHTa y1OCTOBEPSIOIIETO TUYHOCTD.

12.01.2019 HWBanos N.U.
mara [MOJIITUCH

HavanpHuk oTaena mo oOmmm,

3€MEJIbHBIM U MPABOBBIM BOIIPOCaM

aAMUHHCTpanU KppUIOBCKOTO CEIBCKOTO

rocesieHus: JIeHMHrpaackoro paoHa JL.H. Kynuesa
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AKT
00 O6Hap0I[0BaHI/II/I MYHUIUIIAJIBHBIX IIPABBIX aKTOB

20.10.2020 cT. KpbuioBckas

Msuow, Jlepkau Onerom AHatoiabeBUYEM TI1aBOMl KpBIIOBCKOrO CEIbCKOro
nocenenusa, ['ymen 3unampoin IOpwseBHOU gupekropom MBOY COIII Ne 3
uM.I1.A.JIro6uenko ct.KpbputoBCKON MyHHITUTIATILHOTO 00pa3oBaHus JIeHUHTpaaCKUii
paiioH, Haymenko Oumnbroii I'enHanueBHoil aupekropom MBOY COII Ne 4
uM.I"M.Jly0 cT.Kpbl1oBCcKOM MyHHMIIMTIATILHOTO 00pa3oBaHus JICHHMHTpaJICKui pam-
oH, CroskunbiM FOpuem AnexceeBuuem aupexkropom MBY CLK cr. KpsuioBckoit
KpBbIIIOBCKOTO CENBCKOro MoceneHus JIGHMHTpaJcKoro paioHa, COCTaBJIEH HACTOSI-
A aKT O HIXKECIEAYIOIEM:

c 30.09.2020 mo 20.10.2020 B COOTBETCTBHH C IOCTaHOBICHUEM
aaMuHUCcTpai KpbIIIOBCKOTO CenbCKOro mnoceneHust JIeHuHrpaackoro paiioHa oT
26 suBaps 2018 roga Ne 3 «O6 oOHapoIOBaHUM MYHULIMITAJIBHBIX MPABOBBIX aKTOB
KpbUIOBCKOTO  CENBbCKOrO TMOCeNieHusT JIEHMHrpajacKoro pailoHa» MTPOBOJUIIOCH
0OHapo/I0BaHUE CIAEAYIOIMNUX JOKYMEHTOB:

NOCTAaHOBJIEHHE aaMHUHUCTpauuu KpblmoBCcKoro ceiabckoro mnoceneHust Jle-
HUHTpajsickoro paitona ot 29.09.2020 Ne 54 «O0 yTBep>KIeHUU aJIMUHUCTPATUBHOTO
periaMeHTa Mo MpeoCTaBICHUI0 MyHUIIMNAILHON yeinyru «lIpenoctaBieHne nuch-
MEHHBIX Pa3bsSCHEHUI HAJIOTOIUIATEIIBIIUKAM 10 BOIPOCAM NMPUMEHEHUS HOPMATHUB-
HBIX MPABOBBIX aKTOB KpBUTOBCKOr0 CENbCKOro noceneHus JIeHnHrpaackoro paiona
O MECTHBIX HAJIOTaX U cOOpax»» B CIECAYIOUIUX CIEIHAIBHO YCTAHOBIEHHBIX MECTAX:

- MBOY COIII Ne 3 - ct. KpbutoBekasi, yi. FO6uneitnas, 6;

- MBOY COIII Ne 4 - ct. Kpbutosckas, yi. Durensca, 100;

- MBY CIIK ct. Kpsinosckoii - ¢t. KpsutoBckast yin. Jlenuna, 9.

ConepxaHue JaHHOTO aKTa MOATBEPKIAEM JTUUYHBIMU TTOATUCIMH.

['maBa Kpbu10BCKOTO CEIIBCKOTO
TocesieHns1 JICHMHrpaIcKoro paoHa O.A. Jlepkau

Hupexktop MBOY COI Ne 3

uM. [1.A. JTrobuenko ct.KpbuioBckoi

MYHHUIIUIIATBHOTO 00pa30oBaHus

Jlenunrpaackuii paiioxn 3.10. I'ymen

Hupexkrop MBOY COII Ne 4

uM. .M. Jly6 ct.KpsinoBckoit

MYHHUITUTIATFHOTO 00pa30BaHUs

JlenuHrpaackui paioH O.I'. Haymenko

Hupexkrop MBY CIIK cr. KpblnoBckoii
KpbL10BCKOT0 CEeNbCKOro noceneHus
Jlenunrpaackoro paiioHa 0. A. Crosikun



AJIMHUHUCTPAIIUS KPBIJIOBCKOI'O CEJIBCKOI'O TIOCEJIEHUSI
JEHUHTPAJICKOI'O PAMMIOHA

INOCTAHOBJIEHHUE

ot 29.09.23020 Ne 54
cranuna KpputoBckas

OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjaMeHTa 1o
MPeI0CTABJICHUI0 MYHUIIUNAIBLHOM yeiayru «IlpegocraBiienne
NMCbMEHHBIX PA3bCHEHUI HAJOTOIJIATEIbIIUKAM I10
BOINPOCaM NMPUMEHEHUSI HOPMATHBHBIX IPABOBBIX AKTOB
Kpbu1oBcKoro cejibckoro nocesenusi JIeHUHrpajacKkoro
paiioHa 0 MECTHBIX HAJIOTaxX U cOoOpax»

B coorBercTBUM ¢ moanmyHKTOM 2 nyHKTa 1 ctaten 21, myHkToM 2 ctateu 34.2
Hanorosoro koaekca Poccuiickoit @enepanuu, PenepaibHbIM 3aKOHOM OT 27 UIOJS
2010 r. Ne 210-®3 «OO6 opraHuzanuu TMPEACTABICHUS TOCYJAPCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT», 1O C T a H O B JI 4 IO:

1. YTBepauTh aIMUHHUCTPATUBHBIN pEeriaMeHT MPENOCTaBICHUS
MyHUIMIIAIBHOM  ycnyru  «lIpenocraBieHne  NMHUCBMEHHBIX — Pa3bsCHEHUU
HaJIOTOIJIaTENbIIMKAM MO BOMPOCAM MPUMEHEHUS! HOPMATHUBHBIX IPAaBOBBIX AKTOB
KpbUIOBCKOTO CENBCKOTro nocenenus JICHHHrpaackoro panoHa 0 MECTHBIX HAJIOrax U
cOopax» (MpUIIOKEHHUE).

2. KoHTponb 3a BBINOJHEHUEM HACTOSLIETO IMOCTAHOBJIEHUS OCTaBISAI0 3a
co00il.

3. IlocTaHoBIEHUE BCTYIIAET B CUITY CO JHS €r0 OOHApOJOBAHUS.

I'maBa KpbLIOBCKOTO CEIBCKOTO
noceneHus JIeHMHrpaacKkoro paioHa 0O.A. Jlepkau

IIpoekTt BHECEH:

HavansHukom (puHAHCOBOTO OT/ETA

KpbUIOBCKOTO CENBCKOTO MOCEICHUS

JleHnHrpaackoro paioHa H.1O. Koxan


consultantplus://offline/ref=77572596AE870A89AE2A2C1A08F504506B47E974C8014B91BC3BD499C376B97F08D85B7EE0F5AEA7k2eCO

[IpoekT moAroTOBIEH:

Crnenmanuctom 1 kareropuu UHAHCOBOTO OT/ENA
KpBIII0BCKOTO CEIBCKOTO NOCEICHUS
JlennHrpaznckoro paiiona

HpOGKT CcOorjiiaCoOBaH:

HauansHukoM mo O6HII/IM, 3CMCJIBHBIM

H IIPAaBOBLIM BOIIPOCaM aAMHUHHUCTpAINHN
KpBIJIOBCKOI‘O CCJIBCKOTI'O ITOCCIICHUA

C.H. PyGanoBa

JIL.H. Kynuesa



[Ipunoxenue

YTBEPX/IEH
[IOCTAHOBJICHUEM aIMUHUCTPALIUU
KpBUIOBCKOTO CEJIBCKOTO MOCEIECHUS

JleHuHrpaackoro paiioHa
ot 29.09.2020 Ne 54

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEIOCTABICHUA aAMUHUCTpae KppltoBCKOro cebCKOoro
MocesieHus1 JICHMHrpaJACKoro paioHa MyHULIIMNIAJIBHOW YCIIYTH
«IIpenocTaBieHne MUCbMEHHBIX Pa3bICHEHUI HAIOTOIIATENIbIIUKAM
10 BONPOCaM MIPUMEHEHUSI HOPMATUBHBIX IPABOBBIX AKTOB
MYHHUIMIIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOrax U cOopax»

1. O01mme moJ10KeHus
1.1. Ilpeamer peryJupoBaHusi A AMHUHUCTPATUBHOIO perjiaMeHTa

1.1.1. AJIMUHUCTPATUBHBIN periaMeHT peAOCTaBICHUS
anMuHucTpanuerd KpblIOBCKOro cenbcKoro rmoceseHus: JleHuHrpaackoro paiioHa
MyHULMNAIbHOW  ycayru  «lIpemocTtaBieHne  NHCBMEHHBIX — Pa3bsCHEHUU
HAJIOTOIUIATEbIIMKAM 0 BOIPOCaM MPUMEHEHHUS HOPMATHBHBIX IPaBOBBIX AKTOB
MYHUIMOAIBHOTO O00pa3oBaHUs O MECTHBIX Hajorax u cOopax» (maiee
COOTBETCTBEHHO — MYHHWIIMIIaJbHas yciyra, PermameHT) ompenensieT CcTaHaapT,
CPOKM U TOCJEIOBAaTeIbHOCTh BBIMOJIHEHUS aJIMHUHUCTPATUBHBIX MPOIEIYP
(meWcTBUil) MO NPEAOCTaBICHUIO aJMHUHHMCTpauuend KpbUIOBCKOTO — CEIbCKOro
nocenenus Jleaunrpaackoro paiiona «lIpemoctaBienne MUCHMEHHBIX Pa3bsICHEHUN
HAJIOTOIUIATENbIIIMKAM TI0 BOIPOCaM MPUMEHEHHS HOPMATHUBHBIX MPABOBBIX AKTOB
MYHHIIUTIAJIFHOTO 00pa30BaHUs O MECTHBIX HAJIOTaX U cOopaxy.

1.2. Kpyr 3asiBureJieii

1.2.1. 3asgBuTensiMu Ha TMOJIYyYEHUE MYHHLIMIAIBHONW YCIYTU SBIISIFOTCS
buznyeckrue WM IOPUAWYECKUE JHIa JUOO0 MX YHNOJHOMOYEHHbBIE MPEICTaBUTENH,
BBICTYHAIOUIME OT MX HMMEHHM, OOpaTHBILHECS C 3asiBJICHHEM O TMPEAOCTaBICHUU
MYHUIIUTIATBHOU YCIYTH (Z1anee — 3asiBUTENH, 3aCTPOUILIUKH).

1.3. TpedoBanus K nopsaaxky uHGOpMUPOBAHUS
0 NpeJI0CTABJICHNH MYHUIMIIAJILHON yCJIyIH

1.3.1. Ilopsanoxk monyyeHus: uHboOpMaMy 3asgBUTEISIMU 10  BOIPOCAM
IPEJOCTABJICHUS! MYHULUMNAIBHON YCIyITM W YCIYr, KOTOpbIE SIBIISIOTCA
HEOOXOJUMBIMU U OOSI3aTENBHBIMH JJISl TIPEIOCTABICHUSI MYHHUIMIIAIBHOW YCITIyTH,
CBEJICHUI O XOJI¢ MPEIOCTABICHUS YKa3aHHBIX yCIYyT, B TOM YHCIIe Ha O(pULIMaIbHOM
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caiite, a Takke B (eaepanbHONW TOCYyJapCTBEHHOW HWH(POPMALMOHHONW CHCTEME
«EnuHpIi  TOpTan TOCYIAapCTBEHHBIX W MYHUIUNAIBHBIX YCIOyr ((QyHKIUN)»
(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [lopTame rocymapCcTBEHHBIX U
MyHULUNATIBHBIX yeuyr (dynkiui) KpacHomapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOpTAN).

1.3.1.1. UudopmupoBanue o0 MOPSAKE MPEAOCTABICHUS MYHMIIUIAILHON
YCIYTH OCYIIECTBISIETCS aAMUHUCTpanueil KpbIIOBCKOro CEIbCKOro MOCEIEHUs
Jlenunrpajckoro paiiona (Jajgee — YOJIHOMOYEHHBIA OpraH):

B YCTHOU (hopme npu JTUYHOM NpuemMe 3asiBUTEIS;

C MCIOJIb30BaHUEM CPEJICTB Teae(OHHOU CBS3H;

NyTeM HampaBlIEHUWsT NHUCHBMEHHOTO OTBETa Ha oOOpaiieHue 3asBUTEINS
MIOCPEICTBOM MMOYTOBOU CBS3H;

IyTEM HampaBJieHUs OTBeTa B (OpME JJIEKTPOHHOIO JIOKYMEHTa Ha
oOpaiieHue 3asBUTENSA Cc HCIIOJIb30BAaHUEM UH(}OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «HTepHeT» (manee — MHTEpHET), B TOM 4HCIE C
O(QHUIIMATBHOTO 3JIEKTPOHHOTO aJipeca Y IOJHOMOYEHHOIO OpraHa,;

C HCIOJb30BaHWEM HWH(OPMAIIMOHHBIX MaTepuanoB (Opoiop, OYKIETOB,
aMSATOK M T.1.);

Ha UH(GOPMAIIMOHHBIX CTCH/IAX;

nyTeM pa3MelleHuss UHPOpMallMd B OTKPBHITOM M JOCTYNMHOW (dopme B
WuTepHere Ha oQUIMAIBHOM caiTe YIOJIHOMOYEHHOro opraHa (mamee —
oduImanbHbINA caiiT), Ha Equnom noprane u PernonanbHoM noprare.

1.3.1.2. Ilpu oOCyIIECTBIEHUH KOHCYJIbTUPOBAHHS IMpPU JIMYHOM TIPUEME
3asgBUTENS WIM C UCIOJIB30BAHUEM CPEACTB TeNe(OHHON CBSI3M MPEAOCTABIISIETCS
uH(pOpMaIUs 10 CAEAYIOMIMM BOIPOCAM:

O BXOJAIIEM HOMEpe, IMOJ KOTOPbIMU 3apErUCTPUPOBAHO 3asIBJICHUE
O MPEAOCTABICHUHA MyHUIIUTIATBHON YCIIYTH;

O TPUHATUU pEUIEHUS MO KOHKPETHOMY 3asiBICHUIO O MPEIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

O TMepeyHe HOPMATHMBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCITyTra (HAMMEHOBAaHNE, HOMED, J1aTa TPUHSITHS);

o0  ucYepmnbIBalOIIEM  [EpeYHEe  JIOKYMEHTOB, HEOOXOJUMBIX  IJIs
MIPEIOCTABIICHUSI MYHHUITUTIAIBHONU YCITyTH, TPEOOBAHUIX K O(POPMIICHHUIO YKa3aHHBIX
NOKYMEHTOB, a TaKXe IIEpeYHE JIOKYMEHTOB, KOTOpble 3asBHUTENb BIPABE
MPEACTaBUTh IO COOCTBEHHON MHUITNATHRE;

0 MECTe pa3MelleHUs Ha O(UIMATBHOM caiiTe ChpaBouyHON WHMOpMaIuu
10 MPEJOCTABICHUIO MYHUITUIAIBHOU YCITYyTH;

IO WHBIM BOMPOCAM, BXOJAIIMM B KOMIETEHIUIO JIOJDKHOCTHBIX JIUI]
Y0IHOMOYEHHOTO OpraHa, He TPeOYIOLUM JOTMOJHUTENBHOTO U3yUEHHUS.

1.3.1.3 KoHCyJbTUpPOBAaHUE MO BOMPOCAM IMPEIOCTABICHUS] MYyHULIMNAIBHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JloloKHOCTHOE  7TMII0  YTIOJTHOMOYEHHOTO  OPraHa,  OCYILIECTBJISIOLIEE
KOHCYJIbTUPOBAaHUE [0 BONPOCAM MPEJOCTABICHUS MYHUIMNAIbHOW ycnyru (B
YCTHOM (hopMe WM TMOCPEICTBOM CPEICTB Tee(hOHHON CBS3H), JOKHO KOPPEKTHO U
BHHUMATEJIbHO OTHOCUTHCS K 3asBUTEIISIM.



[Tpu KOHCYJIbTUPOBAHUU 1o TenedoHy JOJKHOCTHOE JULO
YTI0JIHOMOYEHHOTO OpraHa Ha3bIBAET CBOIO (DaMILIHIO, UMSI U OTYECTBO, JOJIKHOCTD,
a 3aTeM B BEXIJIMBOU (hOpME YETKO M MOAPOOHO MH(OpMUpPYET OOpaTHBIIETOCS IO
MHTEPECYIOIIEMY €0 BOIIPOCY.

Ecnu nomxHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa HE MOXET OTBETUTH Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO MOJATOTOBKA OTBETa TPeOyeT NPOJOJIKUTEIHHOTO
BPEMEHHU, OH MOXXET MPEMIOKHUTh OOpaTUBIIEMYCS OOpAaTUTHCS MUCBMEHHO, JINOO
HA3HAUUTH JIPYroe yaoO0HOE JJii 3aMHTEPECOBAHHOTO JHIA BpeMs IJisl MOJTYYEHUs
nHpopMaruu.

1.3.1.4. Ilucemennoe uHpopMupoBaHUe 3asiBUTENS OCYIIECTBISETCS IMyTEM
HalpaBJICHUS THMCbMEHHOIO OTBETAa C UCIOJIb30BAaHUEM IIOYTOBOM CBSI3M Ha
IIOYTOBBIN apec 3asBUTENS.

[IncbMeHHBI OTBET JOJDKEH COAEPk ATh MOJTHBIA U MOTHUBUPOBAHHBIN OTBET
Ha MOCTAaBJICHHBIN BOITPOC.

1.3.2. Tlopsinok, ¢opma, MecCTO pa3MelieHus U CIOCOObl TMOJy4YEeHUS
CIIpaBOYHON HHQOpMAIIMK, B TOM YHUCJIE HAa CTEHJAX B MeECTax MPeJO0CTaBICHUS
MYHULIMNAIBHON YCIAYTM W YCIYr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU U
o0s3aTENIbHBIMA  JIJII  TNPENOCTaBJICHUS ~ MYHUIIMIIAJILHOW  YCIyrd, HW B
rocyJapCTBEHHOM aBTOHOMHOM YUPEKICHUH Kpacnonmapckoro Kpas
«MHOTOQYHKITMOHAIbHBIA ~ IIEHTP  NPENOCTaBIEHUS  TOCYJAApPCTBEHHBIX U
MyHUITUTIATBHBIX yeiyr KpacHogapckoro kpas» (nanee — MOLI).

1.3.2.1. Ha undopMallMOHHBIX CTEHJAaX B JOCTYIHBIX JJISI O3HAKOMJICHUS
MeECTaxX YTOJIHOMOYEHHOr0 opraHa, a Takxke B MO®I[ pasmemaercsa cienyromas
uH(popmaus:

nH(popMaIus 0 NopsIKe MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

CPOKH MIPE0CTaBICHUS MYHHUITUTIAIbHON YCITYTH;

pasMepsl TOCYJapCTBEHHOM MOIUIMHBI M WHBIX IUJIaTEXeH, yIJIadyuBaeMbIX
3asBUTENIEM MPU TMOTYYCHUH MYHUIUIIAIBLHOW YCIYTH, MOPAIOK UX YIUIaThl (TIpH
HaJIMYUHN);

“H(pOpMAIUIO O JOMOJTHUTEILHBIX (COMYTCTBYIONIUX) yClIyrax, a Takxke o0
ycliyrax, HEOOXOJMMBIX M O0S3aTENbHBIX MJisi TMPEJAOCTaBICHUS MYHUIUIIATBLHOM
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (TTPU HATUYHUN);

MepeyeHb HOPMATHUBHBIX IPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEAOCTABISACTCS MyHUIIMIIANIbHAS yClyra (HaMMEHOBaHUE, HOMED, 1aTa MPUHSTHUSA);

MCUYEPIbIBAIOIIN I nepeyeHb JIOKYMEHTOB, HEO0OXOTUMBIX TUISt
MIPEIOCTABIICHUS MYHUITUIAIBHONU YCIyTH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKe IepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTENIb BIpPaABE
MPEACTAaBUTh IO COOCTBEHHON MHUIIMATUBE;

nopsiZIOK  o0kajoBaHusl JeUCTBUM  (Oe37eHCTBUS), a TakkKe peIICHUM
YOJIHOMOYEHHOTO OpraHa, MyHUIMINAIbHBIX ciayx)aumx, MOL], pabotHukoB M®DLJ;

mabsoH u oOpaser] 3aloJIHCHUS 3asBJICHUS Il  NPEJOCTaBIICHUS
MYHULUITAIIBHOMN YCIIYTH;

uHas HHpopMalus, HeoOXoaumasi Uisl NPEeIOCTaBIECHUS MYHHULMIATIbHON
YCIIYTH.



1.3.3.2. CnpaBoyHast wuHpOpMaIMs, BKIOYAas HHPOPMAIMIO O MeECTe
HaXOXJIeHUs U rpaduke paboThl, CIPaBOYHBIX TenedoHax, aapece O(GUIHUATHLHOTO
caiiTa W aJpece AJIEKTPOHHOM MOUTHI, (popMax OOpaTHOW CBSI3M pa3MeIlaAeTCs Ha
opunmansHOM caiiTe YTHOJTHOMOYEHHOTO opraHa, Ha EguHoMm mopTane u
PernonansHOM nopraie.

2. CTanaapr npeaocTaBjJIeHUsI MyHHIUNAJIBHON yCJIYTH
2.1. HamMeHOBaHME MYHUIIMTIAJIbHON YCJIYyTH

2.1.1. HawmmeHoBanue MyHHUIIUNAIbHOW ycioyru - «lIpemoctaBnenue
MMUCBMEHHBIX Pa3bsICHEHUH HAJOTOIUIATENbIIMKAM TI0 BOMpPOCaM IMPUMEHCHUS
HOPMATHBHBIX TPABOBBIX aKTOB MYHHIIMIIAIIBHOTO 00pa30BaHMUSA O MECTHBIX Hajorax
U cOopax».

2.2. HammeHoBaHHe OpPraHa, NpeIocTaB/ISIONIEr0 MyHHIMNIAIbHYIO YCIYTy

2.2.1. TlpemoctaBieHre  MYHUIIUTAIBHOW  YCIYTH  OCYIIECTBISICTCS
aagMuHucTpanreil KpbUIOBCKOTO cenbCcKoro mnoceneHus JIeHuHrpaackoro pailoHa
(manmee — ynoJIHOMOUYEHHBIN OpraH).

2.2.2. B npefocTaBieHnd MyHUIIUMIIATBLHOM yciayru ydyactByeT MOL.

2.2.3. Tlpu mnpenocTaBieHUH MYHUIIUNAIBHOW YCIyrd YTOJIHOMOYEHHBIN
Opral OCYLIECTBJISICT B3auMOJEUCTBUE C YrpasieHuem DenepajbHOM HAJIOTOBOU
ciyx0b1 Poccun no KpacHonapckomy kpato.

2.2.4. YNOITHOMOYEHHOMY OpraHy 3arpemiaercss TpeboBaTh OT 3asBUTENS
OCYILIECTBJICHUSI JEHUCTBUH, B TOM YHCJIE COIJIAaCOBAHUN, HEOOXOIUMBIX JIs
MOJYYEHUsS] MYHUIIUTAIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHHeM B WHBIC
rOCYyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIEHUS, OpraHU3alluu, 3a
UCKJIIOYEHUEM TMOJIyYeHUsT YCIAYyr U TOJy4YeHHUs JOKYMEHTOB U HHQOpMaIuu,
MPEIOCTABISEMBIX B PE3YJbTaTE MPEAOCTABICHUS TAKUX YCIYr, BKJIIOYEHHBIX B
MEPEUYCHb, YTBEPKICHHBII HOPMATHBHBIM IPABOBBIM AKTOM MPEICTABUTEIHHOIO
Opra’a MECTHOTO CaMOYIPaBJICHHUS.

2.3. Onucanue pe3yabrara NpPeioCTABICHUS
MYHMIHNAJIBHON YCJIYIH

2.3.1. Pe3ynpratoM npenocTaBieHUs MyHULIUIIAIbHON YCIYTH SIBISIOTCS:

NUCbMEHHOE DPa3bsICHEHWE O MPUMEHEHHM HOPMATUBHBIX IPABOBBIX AaKTOB
MYHHUIIMIIATBHOTO 00pa30BaHUsl O MECTHBIX Hajlorax u coopax;

NUCbMEHHOE YBEJIOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUU MYHHIIMITAIBHON
YCIIyTH.

2.3.2. Pe3ynmbTaT  MNpPEOOCTABICHHUS  MYHULUHUNAIBHOM  YCIyIH IO
HKCTEPPUTOPUATBHOMY TPUHLHUIY B BHUJE BJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AJIEKTPOHHBIX 00PA30B JOKYMEHTOB 3aBEPSETCS YIOJHOMOYEHHBIMHU JOJKHOCTHBIMU
JYIaMy Y IOJIJHOMOYEHHOIO OpraHa.



JUtst mosydeHusi pe3yjbpTaTa MpPEeAOCTaBICHUS MYHULHIIAIBHON YCIYyTH IO
HKCTEPPUTOPUAIBHOMY MPHUHIMITY HAa OyMa>KHOM HoOcuTese 3asiBUTEIb UMEET MPaBO
00paTUTHCSI HEMOCPECTBEHHO B Y TOJITHOMOYCHHBINA OpTaH.

B kauectBe pe3yJsipTaTta NpeJoCTaBICHUS] MyHULUIIAIbHON yCIIyTH 3asiBUTEIb
10 €ro BEIOOPY BIIPABE MOITYUHTh:

1) mucEMEHHOE Pa3bsCHEHUE O MPUMEHEHHH HOPMATHBHBIX IPABOBBIX AKTOB
MYHUIIMIIAJIBHOTO OOpa3oBaHMsl O MECTHBIX Hajorax M cbopax juO0 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3e B IPEJOCTAaBICHUM MYHULUNAIBHON YCIyru B (opme
IEKTPOHHOTO TOKYMEHTA, MOANMCAHHOE AOJKHOCTHBIM JIMIIOM Y IIOJITHOMOYEHHOTO
OpraHa, C MHCIOJb30BAaHUEM YCWICHHON KBaJU(PUIMPOBAHHOW 3JIEKTPOHHOMN
MOJIHCH;

2) MACEMEHHOE Pa3bsICHEHUE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX aKTOB
MYHUIMIATBHOTO 00pa30BaHUs O MECTHBIX Hajorax M cOopax JuOO0 MHUCBMEHHOE
YBEJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUN MYHHUIMIAIBHON yCIyTH Ha OyMaKHOM
HOCHTEIIE, ITOATBEPKAAIOIIEE COJIEpKaHHE 3IEKTPOHHOTO NOKYMEHTA,
HAIIPaBJICHHOTO Y OJIHOMOYEHHBIM Opraiom B M®ILI;

3) mUCEMEHHOE Pa3bsICHEHHE O TIPUMEHCHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO 00pa30oBaHUs O MECTHBIX Hajorax M cbopax ju0O0 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUA MYHHUIMIIAJBLHOW YCIYTH HAa OyMa)XHOM
HOCUTEIIE.

2.4. Cpox npenocraBjieHUs] MyHUIMIIAJIbHOM yCJIYTH,

B TOM YHCJIE C Y4eTOM He00X0AUMOCTH 00palieHUusl B OPraHU3ALNH,
Y4acTBYHOIIHE B IPEJOCTABJIEHUM MYHMIMIIAJBHOMN YCIYyTrd, CPOK
NPUOCTAHOBJICHHUS MPEJOCTABJIEHUSI MyYHHIIUNIAJIBHOM YCJIYIM B CJIy4ae,
€CJIM BO3MOKHOCTb PHOCTAHOBJIEHUS NPEAYCMOTPEHA 3aKOHOAATE/IbCTBOM
Poccuiickoii ®enepanuu, CPOK BbIAAYM (HANPABJICHHUS) JOKYMEHTOB,
SIBJSIIOIIUXCS Pe3yJIbTATOM NPeJ0CTABJIEHUsI MyHHMIMIIAILHON yCIyTru

2.4.1. Cpox mpenocTaBiCHHs] MYHHUIUTIATBHOW ycimyru cocTaBiaser 60
(mIecTbIecAT) MHEW CO JHS PETUCTPAINK 3asBIEHUS 00 OKa3aHUM MYHHUITUTATHHOM
YCIIyTH.

2.4.3. Cpok BbIIauu (HaMpaBlIeHUs) TOKYMEHTOB, SIBJISIONTUXCS PE3yIbTaTOM
MPEIOCTaBIICHUS MyHUITUTIATLHOM YCIIYTH, COCTaBIsAET He Oosiee 1 (ogHOTO) AHS.

2.5. HopmaTuBHbBIe IPaBOBbIE AKTHI,
peryJupymouue npeiocrapjieHue MyHUIUIIAJIbHOMH YCJIYTIH

2.5.1. IlepeueHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJUPYIOIIUX
Npe0CTaBJICHNEe MYHUIIUMAIBHOM YyCIyrd (C yKa3aHHMEM UX PEKBU3UTOB U
HMCTOYHUKOB OPUIIMATILHOTO OIMYOIMKOBaHUs), pa3MeIaeTcss Ha oUIIMAIbHOM calTe,
Enunom nopraiie u PernonanbHoM noprase.
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2.6. UcyepnpiBalomii nepevyeHb J0KYMEHTOB, He0O0X0AMMBbIX B
COOTBETCTBHM C HOPMATHBHBIMH NPABOBbIMHM AKTAMH JJIs1
NpeaoCTABICHUA MYHMUIMIIAJBHON YCJIYIH H YCJIYT, KOTOpPbIe
SIBJISIIOTCH HEOOXOAMMBIMH M 00513aTeJIbHBIMM VISl IIPEe0CTABJICHUSA
MYHMIHMIAJIBHON yCJIYIH, MOAJIEKALIUX MPEACTABICHHUIO 3asiBUTEIEM,
CIoCco0bI X NMOJy4YeHH 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(popme, NOPSAAOK UX MPeEACTABICHUSA

2.6.1. Ins monmyyeHUss MYHMIMIIAJbHOW YCIYTH 3asBUTEIb MPEICTaBISIET
CJIEIyIOLIME JOKYMEHTBI:

1) 3asBieHUE O PA3bICHEHUM MPUMEHEHUS HOPMATHUBHBIX MPABOBBIX aKTOB
MYHHUIMIIATBHOTO 00pa30BaHUs O MECTHBIX Hajorax M coopax mo ¢gopme, COrjiacHO
npwioxkeHuto 1 k Permamenty (monmaé€rcs wid HampaBisIETCS B YIOJIHOMOYEHHBIM
OpraH 3asBUTEJEM MO €ro BBIOOPY JIMYHO WJIM IMOCPEACTBOM IOYTOBOM CBSI3M Ha
OyMa)xHOM HocHTele, JTU00 B (hOpME IEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BAaHUEM
MH()OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetn  «/HTepHEeT» ¢ coOoIeHneEM
YCTAaHOBJIICHHBIX MOPSIKA U CIIOCOOOB MOIaYH TAKUX 3asBICHHIA).

OOpazen; 3amoyHEHUsl 3asBJICHUs OO0 OKa3aHUM MYHUIUNAIBHON YyCIIyTu
IIPUBEICH B IPWIOKEHUM 2 K HacTtosiuieMy Pernamenry;

2) Komusi JOKYMEHTA, OATBEPKIAIOIIET0 JIMYHOCTh 3assBUTENS WIH JIUYHOCTb
IIPEACTABUTEINSL 3asiBUTENSA, €CIIM 3asiBJIICHUE IIPEICTABIICTCA IPEACTABUTEIIEM
3agBUTENS (C MPEABSIBICHUEM OPUTHHANIA WIH B BUJE 3JEKTPOHHOIO 00pasza Takoro
JIOKYMEHTA, €ClIi 3asBJIEHUE MOJAETCsl WM HampaBisieTcss B (OpMeE 3JIEKTPOHHOTO
nokyMeHTta. [IpencraBiieHus yKa3aHHOTO B HACTOSIIEM NOANMYHKTE JOKYMEHTa HE
TpeOyeTcss B cCiyyae NPEICTaBICHUS 3asBJICHUS IOCPEICTBOM OTIPABKU Yepes
Tu4HBIN kabuHeT EnuHoro moprtana win PernoHanbHOro moprajia, a TakXke, eCiu
3asiBJICHUE MOJNUCAHO YCUIIEHHOM KBATM(DUIIMPOBAHHOM AJIEKTPOHHOM MOIKUCHIO);

3) NOKYMEHT, MOJATBEPKAAOIINI MOJTHOMOYMS MPEACTABUTENS 3aABUTEINS, B
cilydae, €Clid C 3asBJIEHUEM O MPEAOCTABIEHUH MYHULIUIIAILHON yCIyTd o0palaercs
NPEICTaBUTENb 3asBUTENS (IOBEPEHHOCTh B BHUIE JJIEKTPOHHOrO o0pa3a Takoro
JIOKYMEHTA, €ClIi 3asBJICHUE MOJAETCsl WM HampaBisieTcss B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTA);

2.7. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, He00OX0AUMBIX
B COOTBETCTBMH C HOPMATHBHBIMHU NIPABOBLIMH aAKTAMH I
NPeA0CTaBJIeHUS MYHULMIIAJIBLHOU YCIYI'H, KOTOPbIE HAXOAATCH B
pPacnopsi’KeHUU rocy1apCTBEeHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYIPABJICHUA M UHBIX OPraHOB, YYACTBYIOIUMX B NIPEIOCTABICHUU
rocyAapCTBEHHbIX U MYHHUUMNAJIBHBIX YCJIYT, H KOTOPbIE 3asBUTE/Ib
BIIPaBe NMPEACTABUTH, 4 TAKKe CIIOCOObI MX MOJIYYeHHS 3asiBUTEIAMM,
B TOM 4YHCJIe B )JICKTPOHHO# (hopMe, NOPAAOK MX NPEACTABICHUA

2.7.1. JIoKyMeHTbI, HEOOXOIWMbIe AJisi MPENOCTABICHUS MYHHUIUNATIbHON
YCIYTH, HAaXOIAIIMECS B PACIHOPSIKEHWH TOCYAapCTBEHHBIX OPraHOB, OpraHOB
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MECTHOT'O CaMOYIIPaBJICHUsI MYHULIMTNIATBHBIX 00pa3zoBanuii KpacHomapckoro kpas u
WHBIX OPraHoB, YYacTBYIOIIMX B MPEAOCTABICHUH TOCYJIapCTBEHHBIX WM
MYHUIUOAIBHBIX YCIYT, U KOTOpPbIE 3asBUTEIb BIPABE MPEICTABUTD:

1) Beimcka u3 EAHOTO rocy1apcTBEHHOTO peecTpa IOPUINICCKUX JIUII;

2) Beimmmcka u3 EauHOro rocynapcTBEHHOTO pPEECTpa WHIMBHUIYAIbHBIX
MpEANPUHUMATEIICH.

2.7.2. HenpencraieHnue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS

OCHOBAHHEM JIJI 0TKA3a B MPEIOCTABICHUN MYHULIUIIAIBHON YCITyTH.

2.8. Yka3anue Ha 3anpet TPe00BaTH OT 3asiBUTEJIA

2.8.1. YionmHOMOUYEHHBIN OpraH HE BIIpaBe TPeOOBATh OT 3asBUTEIIS:

1) mnpencraBieHuss AOKYMEHTOB W HMH(QOPMalMU WIM OCYLIECTBICHUS
NEUCTBUN, NPENOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX, HE IPEIyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIONIMMU OTHOLIEHUS, BOSHUKAIOIIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIbHON YCIYTH;

2)npencTaBiaeHus JOKYMEHTOB M MHGOpPMALMU, KOTOpbIE HaXOIATCA B
PacCHoOpsKEHUHM OpPraHOB, IPEAOCTABISIIOIIMX TOCYJIapCTBEHHBIE YCIIYI'M, OpPTaHOB,
IPENOCTABISIOIINX MYHHUIMNAIBHBIE YCIYyTH, WHBIX TOCYJAapCTBEHHBIX OpraHOB,
OpPraHOB MECTHOI'O CaMOYNpaBiIEHUS JUOO MOJABEJOMCTBEHHBIX I'OCYJapCTBEHHBIM
opraHaM WJIM OpPraHaM MECTHOI'O CAMOYIPaBJIEHHUS OPraHHU3aluil B COOTBETCTBUU C
HOPMATHBHBIMHM IPaBOBbIMM akTaMu Pocculickoii ®Penepanny, HOPMATHUBHBIMU
MpaBOBBIMM aKkTaMu CyObekToB Poccuiickoit denepaiuy, MYyHHUIIMTATbHBIMUA
MPaBOBBIMHM aKTaMH, 32 UCKIIOUYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPECICHHBIN
yacTeio 6 ctatbu 7 PepepanbHoro 3akoHa ot 27 wutong 2010 r. Ne 210-®3 «O6
OpraHu3allid NPEIOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHUILMIAIBHBIX YCIYI»
NepevyeHb TOKYMEHTOB;

3)upencraBieHus] JOKYMEHTOB M HH(QOpMalWU, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MIPU MEPBOHAYAIBHOM OTKAa3€ B IIPHEME
JTOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS! MYHULIUNIAILHON yCIyTrH, 100 B
NPENOCTABICHUM  MYHULMINAIBHOM  yCIYTM, 3a  HCKIIOYEHHEM  CIIy4aes,
IPELYCMOTPEHHBIX MOAIYHKTAMH «a» — «I» IyHKra 4 4actu 1 craren 7
®denepanpHoro 3akoHa ot 27 wuromsas 2010 r. Ne 210-®3 «O6 opranuzamuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

2.8.2. IIpun IIPEAOCTABICHUN MYHULAITAIBHBIX yCIyr 1o
HKCTEPPUTOPUATBHOMY NMPUHIUITY Y IOJIHOMOUYEHHBIA OpraH He BIpaBe TPeOOBATh OT
3asBurens uin M®I] npepocraBiieHrs JOKYMEHTOB Ha OyMa)XHbIX HOCUTENSX, €CIH
WHOE HE MPEeIyCMOTPEHO (eaepalibHbIM 3aKOHOJIATEIbCTBOM, PEraMEHTUPYIOIIUM
MPEeI0CTaBICHNE MYHUIIUNIATBHONU YCIIYTH.

2.9. UcuepnpiBaOIuii NepedyeHb OCHOBAHMI /151 0TKA3a B
npueMe J0KYMEHTOB, HE00X0AUMBIX /IJISl IPEI0CTABJICHUSA
MYHUIMIIAJIBHOH YCJIYTH
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2.9.1. OcHoBaHUsAMHU 1JIs1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIECHNS MYHULIUITAJIBHON YCIIYTH, SBJISIFOTCS:

1) mpencraBieHWe 3asBUTEIIEM JTOKyYMEHTOB, O(OpPMJICHHBIX HE B
COOTBETCTBUM C YCTAHOBJIICHHBIM MOPSAKOM (HaJIWM4KW€ HCHOPABICHUW, HE
NO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBATh MX COJAEpXaHHUE, OTCYTCTBHE OOpaTHOIrO
azpeca, OTCYTCTBUE MOANKUCH, NIeyaTy (IIpyU HAIUYUK);

2) TONAHHOE 3asBJICHUE HE COOTBETCTBYET IO (QOpME H COJCpPIKAHHIO
TpeOOBaHUAM, NPEABSIBISIEMbIM K 3asBJICHUIO, COIVIACHO NPUIIOXKEHUI0 1 K
Pernamenry;

3) HecoOJIOAEHUE YCTAaHOBJICHHBIX YCJIOBUI NpPU3HAHUS JIEHCTBUTEIBHOCTH
YCUJICHHOW KBaJU(PHUIIMPOBAHHOW SJEKTPOHHOM TMOAMUCH COTJIACHO HYHKTY 9
[IpaBun ucCnoyib30BaHUSI YCUJIEHHOW KBATM(UIMPOBAHHON AIIEKTPOHHOM MOAMHMCH
Ipy OOpalllEHWH 3a TOJYYEHHEM TOCYJAapPCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT,
YTBEPXKIAEHHBIX IocTaHoBIeHHEM [IpaButensctBa Poccuiickont @enepanum ot 25
aBrycra 2012 r. Ne 852 «O06 yrBepxkaenuu IlpaBun uCnosib30BaHUsl yCUIIEHHOU
KBUIM(PUIUPOBAHHONW S3JIEKTPOHHOM NOJANUCH MNpU OOpallleHHH 3a MOJIyYEHUEM
rOCyJTapCTBEHHBIX W MYHULMINAJIBHBIX YCIYI U O BHECEHHWH WM3MeHEeHMs B [IpaBuia
pa3pabOTKU M YTBEPXKACHUS aAJAMHHUCTPATUBHBIX PETIAMEHTOB MPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIIyT», KOTOPOH MOAMNMCAH 3JEKTPOHHBIA JOKYMEHT (IaKeT
AJIEKTPOHHBIX JOKYMEHTOB);

4) OTCYTCTBHE JIOKYMCHTa, YJOCTOBEPSIONICTO TMpaBa (IIOJTHOMOYHS)
IIPEACTABUTEIIS 3asBUTENA, B CIIydae MOAa4U 3asBJICHUS IIPEACTABUTEIIEM 3asBUTEIIS;

5) ucteueHue cpoka IeUCTBUS MPEIOCTABIAEMbIX JOKYMEHTOB.

2.9.2. Otka3 B mpHeMe JOKYMEHTOB, HEOOXOIAMMBIX ISl TPEIOCTABICHUS
MYHUIUOIATBHOW YCIYI'M, HE NPENsITCTBYET MOBTOPHOMY OOpalleHHIO 3asBUTEIS
IIOCJIE YCTPAHEHUS ITPUYUHBI, OCITYKUBILIEH OCHOBAHUEM JUIsl OTKA3a.

O HamuuMu OCHOBaHUS I OTKAa3a B NPUEME JOKYMEHTOB 3asBUTEI
MHOOPMUPYET MYHULMNAIBHBIA CIOyKaluid  YTOJHOMOYEHHOTO oOpraHa Jinbo
pabotHuKk MOILI, OTBETCTBEHHBI 3a MPHEM JOKYMEHTOB, OOBSACHSAET 3asiBUTEIIO
COJIEp’KaHHWE BBIABICHHBIX HEJOCTATKOB B IPEACTABIEHHBIX JOKYMEHTAaXx H
IpeuIaraeT MPUHIATH MEPBI 110 UX YCTPAHEHUIO.

VYBenomuenne o0 OTKaze B NpHUEME JIOKYMEHTOB, HEOOXOJHUMBIX IS
OPEJOCTABICHUS ~ MYHUIMNAIbHOM  yciayru, 1o  TpeboBaHMIO  3asiBUTENS
noAnuckiBaeTcss paboTHUkoM MODII, MOKHOCTHBIM JIUIIOM Y IIOJHOMOYEHHOTO
opraHa M BBIJAETCS 3asIBUTENIO C YKa3aHWEM IPUYMH OTKa3a HE IO3/IHEE OJIHOTO
paGouero gHS co JHS oOpaiieHus 3asBUTENS 3a IMOJTYYEHHEM MYHHUIUNATIbHOM
YCIIYTH.

He w™moxer ObITh OTKa3aHO 3asBUTENI0 B IMPUEME JIOMOJIHHUTENbHBIX
JOKYMEHTOB IPY HAIMYUHU HAMEPEHUS UX CIIaTh.

Otkaz B mnpuemMe JOKYMEHTOB, HEOOXOIUMBIX JUIA MpPelOoCTaBICHUS
MYHUIUNIAIBHOW YCIIYTH, HE NPEMSITCTBYET MOBTOPHOMY OOpalleHHIO 3asBUTEIS
IIOCJIE YCTPAaHEHWs NPUYMHBI, MOCIYUBIIEH OCHOBAaHHEM Uil OTKAa3a B IPUEME
JIOKYMEHTOB.

2.10. UcuyepnbiBaromuii nepeveHb OCHOBAHM 1151 IPUOCTAHOBJICHUS
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WJIM 0TKAa3a B NMPeJI0CTaABJIeHMU MYHMIMNAJIbHON yCJIyTH

2.10.1. OcHoBaHU# 11 MPUOCTAHOBJICHUSI ITPEAOCTABICHUSI MyHULUIIAIBbHOM
YCIIYTH 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu He IPEAYCMOTPEHO.

2.10.2. OcHoBanueM JjIsl OTKa3a B MPEJOCTABICHUH MYHULIMIIAILHON YCIyTH
SBIISIOTCA:

1) npenocraBneHne  3asBUTENEM  HEIOCTOBEPHOW WM  HEAKTyaJbHOM
uHpOpMallMY, TOJIOKHBIX JOKYMEHTOB WJIH COOOILEHHE 3aBEJOMO JIOXKHBIX
CBEJICHU;

2) mnuceMeHHoe oOpallleHue 3asBUTENsl 00 OTKa3e B MPEAOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

3) HEBO3MOKHOCTh OKa3aHWsI MyHULMIIAIBHON YCIYTd B CHILy OOCTOSITENBCTB,
paHee He U3BECTHBIX IIPH MPUEME IOKYMEHTOB, HO CTABIIMX W3BECTHBIMH B IPOIIECCE
IPEIOCTABIICHUS YCIIYTH.

2.10.3. OTka3 B mpenoCTaBICHUM MYHULMIAIBHON YCIyI'M HE NPENSTCTBYET
MOBTOPHOMY OOpalieHuI0 3asBUTENS MOCIE YCTPAaHEHUs MPUYUHBI, TOCITYKUBIIEH
OCHOBAaHMEM JIJIs1 OTKa3a.

2.11. Ilepe4yeHb yCJIyr, KOTOpPbIe SIBJASIIOTCH HEOOXO0AMMbBIMH
U 00513aTeJIbHBIMH ISl TIPEI0CTABJICHUS MYHHUIMNIAJIbHOMH YCJIYTH,
B TOM YMCJIe CBeIeHUS 0 IOKYMeHTe (I0KyMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAMH, YIYACTBYOUIUMH B
NPeI0CTABJICHNHA MYHHIIUNAJIBHON YCJIYyT'H

2.11.1. Ycnyru, KOTOpbI€ SBJISIIOTCS HEOOXOIUMBIMU U 00SI3aT€IIbHBIMU JIJIsS
MPEIOCTABICHNAS] MYHUUIWNAIBHOW  YCIYTH, 3aKOHOJATENLCTBOM Poccuiickoi
denepanyiu HE MPETYCMOTPEHBI.

2.12. Ilopsigok, pa3mMep U OCHOBAHUSA B3UMAHUSA IOCYAAPCTBEHHOM
NMONLIMHBI MJIM MHOM IJIATHI, B3UMAEMOH 32 NPeI0CTABJICHUE
MYHHMIUNAJIBHON YCJIYI'H

2.12.1. TocynapcTBeHHas TMOUUIMHA WIM HMHAs IulaTa 3a IPEAOCTaBJICHUE
MYHULIMNAIBHON ycliyr He B3umaetcs. [IpemocTaBiieHre MyHULIMNAIBHOW YCIyTU
OCYIIECTBIISIETCSI OECIUIATHO.

2.13. llopsaok, pa3Mep U OCHOBAHMS B3UMAHMS IUIATHI 3
NpeIoCTaBJIeHHE YCJIYT, KOTOPbIE ABJIAITCH HE00X0AUMBbIMHU 1
00513aTeIbHBIMHU JJIS1 IPEI0CTABJICHUSA MYHUIIUIIAJIbHOM YCJIYTIH,
BKJIIOYAast MHPOPMALMIO 0 METOAMKE pacyeTa pa3Mepa TAKOH IJIaThl

2.13.1. B3umaHue maTel 3a MNPEIOCTABICHHUE YCIYT, KOTOPBIE SBISIOTCSA
HEOOXOUMBIMU U 00s13aTEIbHBIMU AJIs IPEAOCTaBICHUS MYHULIUIIAIBHON yCIyTy HE
IPEyCMOTPEHO.
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2.14. MakcuMaJIbHBIN CPOK 0KUIAHMS B 0Yepeau NMPHU Mmojgayde 3ampoca
0 MPeAOCTABJICHNH MYHHMIMIIAJIbHOMN YCJIYI'H, YCJIYTH, IPEeA0CTABJIsIeMOM
OpraHusanueil, y4acTByuleil B IPeA0CTABJICHIH MYHUIMIIAIbHON
YCJIYTH, U IPH MOJTY4YEeHHH Pe3yIbTaTa NPeA0CTABICHUS TAKUX YCJIYT

MakcumanbHbld CPOK OXHUAAHUS B OYEpenad MpU TMojade 3ampoca o
MPEIOCTABIICHUNM MYHUIIMIIAIILHON YCIYTH, a TakKe MpU TOJYyYeHHHM pe3yJibTara
MPEIOCTABICHUSI MYHULIUITAILHON YCIIYT TIPH JIMYHOM TIpreMe 3asiBUTENS HE JI0JKEH
MPEBBIMIATH 15 MUHYT.

2.15. Cpox u nopsiioK perucTpanum 3anpoca 3asiBUTeJIs 0
NpeaoCcTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH M YCJIYTH,
MPEeIOCTABJIAECMOI OPraHu3alMei, y4acTBYOIIeH B PeA0CTABICHNH
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJe B 3JIeKTPOHHOI (hopme

2.15.1. Peructparusi IOCTYNHUBIIETO B YTIOJHOMOYEHHBIN OpPraH 3asBICHHUS
00 OKa3aHUU MYHUIIUTIATHHON YCIYTH OCYIIECTBISETCS B IEHb €TI0 MOCTYIUICHUSI.

2.15.2. Peructpanusa 3asiBiieHHs 00 OKa3aHUM MYHUIIMNAIBHOW YCIYTH,
MOCTYIUBIIIETO B BBIXOJIHOM (HepaOOUuMil WM Mpa3THUYHbBIN) JI€Hb, OCYIIECTBISETCS
B MIEPBBII 32 HUM PabOUMil ICHb.

2.15.3. Cpok peructpanuu 3asiBJIeHUs 00 OKa3aHUU MYHUIIMITAIILHON YCIYTH,
MOJAHHBIX B TOM YHCJIE TIOCPEJACTBOM PernoHajapbHOro moprana, HE MOXKET
MPEBBINIATH IBAIIIATA MUHYT.

2.16. TpeOoBaHNsl K MOMEIIEHUIM, B KOTOPBIX NMPEI0CTABISETCS
MYHHMIUNAJbHASA yCJIyra, K 3a/1y 0KHAAHUA, MECTaM ISl
3aM0JIHEHH S 3aMPOCOB O NMPEA0CTABJICHMHA MYHUIUIIAJIbLHOM
YCJIYTrd, MHPOPMANMOHHBIM CTEHIaM ¢ 00pa3uamMM UX 3aM0JTHEHUA
U NepevYHeM JOKYMEHTOB, HeOOX0AMMBbIX /IJISl IPeA0CTABJICHUS
KAKA0M MYHUIUNIAJIBLHOM YCJIYI'H, pa3MelleHUI0 U 0OpMJICHHIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAUNHONU HH(OPMALIUY O IOPSIAKE
NMPeI0CTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecre4eHN 0
JOCTYITHOCTH /IJI1 HHBAJIM/I0B YKA3aHHBIX 00bEKTOB
B COOTBETCTBHMH € 3aKOHOAATEJAbCTBOM Poccuiickoit Menepanuu
0 COLMAJILHOM 3allMTe HHBAJIU/I0OB

2.16.1. Undopmanus o rpaduke (pexume) paboTsl pa3MeIaeTcs pu BXOJIE B
3/laHHUe, B KOTOPOM OCYIIECTBISIETCA JEATEIbHOCTh YTOJHOMOYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3ganue, B KOTOPOM TMPEIOCTaBIACTCS MYyHUIMINAIbHAS yCiIyra
obopynyercs BXOAOM, OOECHEUMBAIOIIMM CBOOOJHBIN JIOCTYyn 3asBUTEICH B
MOMEIICHHUS.

2.16.3. Bxox B 3maHue obopyayercss HWH(POPMAIMOHHON TaOIudYKOn
(BBIBECKOM), conepskamieil mHpopManuio 00 YIMOJIHOMOYEHHOM OpraHe, a TaKxke
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o0opyayeTcs JIECTHHIICH C TMOPYYHSMH, MMAaHAycaMH, IJisi OeCHpensTCTBEHHOTO
MEePEBUKCHUS TPAXK]IaH.

2.16.4. MecTta mpeAoCTaBICHUS MYHUITUINIATBLHOW YCIYTH OOOpPYAYIOTCS C
y4eToM TpeOOBaHUN JOCTYMHOCTH JJIs HHBAIUIOB B COOTBETCTBHUH C JICHCTBYIOIINM
3akoHOAaTeIbCTBOM Poccuiickor depepanuu 0 COLMAIBHOM 3alIATE WHBAJIUIOB, B
TOM 4YHcIie 00€CTIeUnBAIOTCS:

1) ycnoBusi st OecnpenaTCTBEHHOTO J0CTyna K OOBEKTYy, Ha KOTOPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPEJOCTaBISIEMbIM
yCIIyram;

2) BO3MOKHOCTh CAaMOCTOSITEIILHOTO MEPEABUKEHUS 110 TEPPUTOPUHN 00BEKTA,
Ha KOTOPOM OPraHHW30BaHO MPEIOCTABICHUE YCIYT, BX0OJIa B TAKOH OOBEKT U BHIXOJA
W3 HEro, MOCAJAKA B TPAHCIOPTHOE CPEJICTBO U BBICAJIKH M3 HErO, B TOM YHUCIIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

3) CONpOBOXKIEHNE MHBAINUJIOB, UMEIOIIMX CTOWKHE PAcCTPOMCTBA (PYHKIUU
3pEeHHS U CAMOCTOSITEIILHOIO MEPE/IBUKEHUS, U OKa3aHUE UM TTOMOIIHM Ha OOBEKTE, Ha
KOTOPOM OpPraHM30BaHO MPENOCTABICHUE YCIIYT;

4) nHajyexaiiee pa3MelleHre OO0OpYJIOBaHUS W HocutTeled uHbOpMaIuu,
HEOOXOMUMBIX JJIg oOOecredeHus: OecHpensTCTBEHHOTO JOCTyNa WHBAIUIOB K
OOBEKTY U  MPENOCTaBISIEMBIM  yCIyraM C  y4€TOM  OrpaHUYeHHH  UX
KU3HEICATEIbHOCTH;

5) nyOnupoBaHHe HEOOXOIUMOW JJii WHBAIUIOB 3BYKOBOW W 3pUTEIHHOU
uHdopMaIuu, a TaKXkKe HaJNUced, 3HAKOB M HHOW TEKCTOBOW M TpaduuecKoit
uH(pOpMAaIUU 3HAKAMH, BBITIOJHEHHBIMHU peibedHO-ToueYHbIM MpudToM bpaiins,
JIOMYCK CYpAOINEPEeBOIUMKa U TUDIOCYPIONIEPEBOTINKA;

6) nmonmyck Ha OOBEKT, HA KOTOPOM OPraHU30BaHO NPEIOCTABICHUE YCIYT,
cOo0aKU-TIPOBOAHUKA MPU HAIMYHUM JOKYMEHTA, MOJATBEPKIAIOIIETO €€ CIeIHaIbHOEe
oOydeHHe W BBIJJABAEMOTO B TMOPSIKE, YCTAHOBJICHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon ®@enepanuuy;

/) oxazaHue pabOTHUKaMH opraHa (yupexAeHus), MPea0CTaBIISIONIETO
YCIIYTM HACEJICHUIO, MOMOIIM WHBAJIWAAM B MPEOAOJICHUU OaphepoB, MENIAIOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMHU OpraHaMH.

2.16.5. IlomenieHusi, B KOTOPBIX MPEIOCTABIISIETCS MyHULIMNAIbHAsL yCIIYra,
3aJ1  OXHJAHWS, MecTa JUIsl 3aloJIHEHUs  3alpocoB O  MPEIOCTaBICHUU
MYHULIMNAIBHON YCAYTM JOJIKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
mpaBujIaM ¥ HOpMaTHBaM, IMPaBHUJIaM MOKAPHOW O€30MaCHOCTH, 0€30MMaCHOCTH TPYy/a,
a Takke OOOpYIOBaThCA CHUCTEMaMU KOHIUIIMOHUPOBAHUS (OXJIAXKICHUS W
HarpeBaHus) W  BEHTWJIMPOBAHUSA  BO3AyXa, CPEACTBAMHM  OIOBEIICHUS O
BO3HUKHOBEHUH YPE3BBIYANHON cUTyaluu. Ha BUJHOM MecTe pacmnoiararoTcsi CXeMbl
pa3MelIeHUs  CPEACTB  MOXKAPOTYIIEHWS W MyTeM  HdBaKyalUuu  JIIOJACH.
[IpenycmatpuBaercas  00OpyIOBaHHME  JOCTYIIHOIO  MecTa  OOILECTBEHHOIO
MOJIb30BaHUs (TyaJieT).

2.16.6. KaGunetrsl 00OpynyroTcs  WH(DPOPMAIMOHHBIMU  TaOJIMYKaAMU
(BBIBECKaMHM), COAepKaluMU HH(OpMaLMI0 0 HOMepe KaOMHeTa U HAaWMMEHOBAHWUU
CTPYKTYPHOIO MOAPA3JACICHHUS YIOJHOMOYEHHOTO OpraHa, HNPEeAOCTaBIISIIOIIETO

MYHHIUITAIBHYIO YCIIYTY.
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2.16.7. Mecra s 3al0JHEHHS  3alpoCOB O  MPEAOCTaBIIEHUU
MYHUITUTIATBHOW yCIIyTH 00opyayioTcs: TenedoHoM, (akcoMm, KOMUPOBAIHHBIM
anmapaToM, KOMITBIOTEpAMH M WHON OPTTEXHHUKOW, paOOYUMU CTOJIAMH U CTYJIbSIMH,
KPECEIbHBIMH CEKIIUAMH JIJII TIOCETHTENICH, a TakKe CIPaBOYHO-TIPABOBBIMH
cucteMaMu, THGOPMAIITMOHHBIMU CTEHIAMHU.

2.16.8. HudbdopmarmoHnHble CTEHABI JOJDKHBI  COJIEPXkKaTh  CBEJICHHS,
yka3za"Hble B myHkTe 1.3.2.1 moapaszaena 1.3 pazaena 1 Pernmamenra u pazMemaThes
Ha BUJHOM, JIOCTYITHOM MECTE.

2.16.9. ObopmiieHne  BU3yalIbHOW, TEKCTOBOM M MYJbTUMEIUUHON
uHoOpMaIUU O TOPSJIKE TMPENOCTaBICHUS MYHHULMUINAIBHON YCIYTH JOJHKHO
COOTBETCTBOBATh ONTHUMAJIBLHOMY 3pUTEIBHOMY U CIYXOBOMY BOCIPHUSTHIO
nHpopmaIuu 3asiBUTEISIMHU.

2.16.10. IIpuem 3asgBuTEned Npu NMPEIOCTABICHUM MYHULUIIAJBHOW YCIYTH
OCYILECTBIISIETCS COTJIACHO rpaduky (pexumy) padoThl Y OTHOMOUYEHHOTO OpraHa.

2.16.11. Pabovee MecTO AOMKHOCTHOTO JHIIA YTIOJHOMOYEHHOTO OpraHa,
MPEAOCTABISIONIETO0 MYHMIUIIAIBHYIO YCIYTy, OOOpYAYeTCs KOMIBIOTEPOM U
OPTTEXHUKOM, TO3BOJSIONIMMUA CBOEBPEMEHHO W B MOJHOM OOBEME IMOJIydYaTh
CIIPABOYHYIO0 MH(OPMAIMIO MO BOMPOCAM MPEIOCTABICHUS MYHUIIMIIAIBLHON YCIyru
¥ OpraHU30BaTh MPEAOCTABICHNE MYHUITUTIATLHOM YCIYTH B TIOJIHOM 00BEME.

2.16.12. JIo)oKHOCTHBIC JMIla Y TIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIC 3a
MPEIOCTaBIICHUE MYHUIIMITAIIBHON YCITyTU, 00ECIIEYUBAIOTCS UICHTU(DUKAITMOHHBIMU
KapToukamu (03MKamMu) U (MITH) HACTOJIBHBIMH TaOJIMYKAMHU.

2.17. Iloka3aTe/iM JOCTYIIHOCTH U Ka4eCTBA MYHULMIIAJIbHOM YCJIYI'H,

B TOM YHCJIe KOJIUYeCTBO B3aMMOAeHCTBUI 3aIBUTEJIA C JOJKHOCTHBIMHU
JIMIIAMHU NIPH NPeA0CTABJICHUM MYHMIMIIAJIBHON YCJIYyrd H UX
NPOAOIKUTEIbHOCTH, BO3MOKHOCTH IOJIy4eHHs] HH(POPMALMHU O X0/e
NpeaoCcTABJIEHU MYHUIMIIAJIBHON YCJIYI'd, B TOM YHCJIe C MCIIO0JIb30BAHNEM
HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTb JIM0O
HEBO3MOKHOCTDH MOJYYeHUsS] MyHUIIUNIAJIbHOM YCJIYTH B
MHOTO0()yHKIMOHAJIbHOM LEHTPe NPEA0CTABJICHUS IOCYIAPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT (B TOM YHCJIE B IOJTHOM 00beme), 0 BBIOOPY 3asiBUTEJISI
(3KCTEePPUTOPHAJILHBIN NPUHLMIT), IOCPEACTBOM 3aMPOCa 0 NPEAOCTABJICHUH
HECKOJIbKHMX IOCyIapCTBEHHBIX M (MJIM) MyYHHMIMIIAJIbHBIX YCJIYT B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX NMPeI0CTABJICHHUA IOCYAapCTBEHHbIX U
MYHULIHUIAJIBHBIX YCJIYT, PeIyCMOTPEHHOI0 cTaThel 15.1 MenepaabHOro
3akoHa oT 27 urwis 2010 r. Ne 210-®D3 «O06 opranu3zanuu npeaocTaBieHust
roCyJAapCcTBEHHbIX U MYHUIIUNIAJTbHBIX yCJIYD)

2.17.1. TokazarensiMu JOCTYMMHOCTH W KadyeCTBa MYHHIIMIIAJIBHOM YCIyTH
SIBJISTFOTCSL:

1) momHOTa, aKTyaJbHOCTh W JIOCTOBEPHOCTh HH(OOpPMALUM O TMOPSIKE
MPEIOCTABIICHUSI MyHUIIUTIATIBHON YCITYTH;

2) HarnsgHOCcTh  (opM  pasMemaeMoil  MHGOPMAIMK O  TOPSAKE
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;
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3) omepaTUBHOCTb M JIOCTOBEPHOCTH IMpPENOCTaBIsgeMONd HWH(GOpPMALUU O
NOPSJIKE MPEJOCTABICHHS] MYHULIMITAIIBHON YCITYTH;

4) ycTaHOBIICHHE W COOJIIOJICHHE TPeOOBAaHWN K TOMEIICHHSIM, B KOTOPBIX
NPENOCTABIISIECTCA MyHULIMITIATIbHAS YCIIYTa;

5) mpenocTtaBieHUE BO3MOXXHOCTU TMOJAYU 3asiBJICHUS] O MPEIOCTaBICHUU
MYHUIIUNATBHOM  YCIyTM HW  JOKYMEHTOB (CBeJeHHUM), HEOOXOIUMBIX JJis
MPEAOCTABICHN MYHUIIUMITAIBHON YCIYTH, a TAK)KE BBIIAYN 3aABUTEISAM IOKYMEHTOB
10 pe3yibTaTaM IIPEI0CTABICHUS MYHUIIMTIAIIbHOM yciyru B MOLI;

6) KOJMYECTBO B3aMMOJICUCTBUM 3asBUTENSI C JOJDKHOCTHBIMHM JIUIIAMHU
YNOTHOMOYEHHOTO OpraHa NpU OPEAOCTABICHUM MYHHIMIAIBHOM  yCIYTH
U UX MPOJIOJKUTEIbHOCTD;

7) yCTaHOBJIIEHHE M COOJIIOJICHHE CpPOKa MPEAOCTABICHHUS MYHHIIMNAIbHOU
YCIIyT'H, B TOM YHCJI€ CPOKa OXHUIAHUS B OYEpENU MpHU MOAade 3asBJICHUS U TPU
MOJIYYEHUH pe3yJIbTaTa Ipel0CTaBICHUS MyHUIIUNIATBHOW YCIIYTH;

8) CBOEBpPEMEHHOE  pPAacCMOTPEHHE  JOKYMEHTOB,  MPEICTaBICHHBIX
3asBUTENEM, B ClIy4ae HEOOXOUMOCTH — C y4aCTUEM 3asBUTEIIS;

9) otcyrcTBHE OOOCHOBaHHBIX KajJloO0 CO CTOPOHBI 3asgBUTENEH IO
pe3ynbpTaTam IpeloCTaBICHUS MyHUIUIIAIBHON YCIIYTH;

10) mpenocTtaBieHHe BO3MOXKHOCTH IMOJAud 3asBJICHUS O NPEJOCTaBICHUU
MYHULIMIIAJIBHOW ~ yCIyTM W JOKYMEHTOB  (CBEIEHHHM),  HEOOXOIMMBIX
JUISL IPEOCTABICHNUS MyHUIIUIIAIIBHON YCIYTH, B JOpME AJIEKTPOHHOTO JOKYMEHTA, B
TOM YHCJIE C UCIIOJIb30BaHUEM PermoHanpHOrO nopraa.

2.17.2. Kpurepun OIIEHKHM KadyecTBa TMPEJOCTABICHUS MYHUIIMITAILHON
YCIIyTH, IPEJOCTABISIEMON B 3JIEKTPOHHOM BH/IE:

1) noctynHoCTh MH(MOPMAIMU O MOPSAKE MPEIOCTABICHUS MYHHIIMIAIbHON
YCIIyTH;

2) [OCTYNHOCTb DJEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIEHUSI MyHULIMIIATILHON YCIYTH;

3) IOCTYITHOCTh MHCTPYMEHTOB COBEPILIEHUS B AJIEKTPOHHOM BHJIE IIATEXKEH,
HEOOXOAUMBIX JJIS1 TOJIYYeHUS] MyHUIIMIAIBHON YCIIYTH;

4) Bpems OKuAaHUS OTBETA HA M0/1avy 3asIBICHUS;

5) BpeMsi IIpeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH;

6) ynoOCTBO Mpoleayp MPEIOCTABICHUS MYHUIIUTIATBLHON YCIIyTH, BKIIIOYAS
IpOLEAYpPHI 3alMCH Ha MPUEM, MOJauu 3asiBICHUS, OTUIaThl 0053aTENbHbBIX IIATEXKEH,
UHGOPMHUPOBAHUS 3aSBUTENSL O XOJE MPENOCTABJICHUS MYHUIMNAIBHON YCIyTH, a
TaK)K€ MOJIYUYEHUS Pe3yJIbTaTa MPEAOCTAaBICHUS MyHULUITAIIBHON YCIYTH.

2.17.3. B Xxome mpenoCcTaBlIeHHs] MYHULMNAIbHOM YCIyru 3asiBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMU JIMIAMU YTIOJTHOMOYEHHOrO opraHa He Oosee
IByX pa3 (mojaya 3asBIEHUS W MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
MPEIOCTABICHUSI MYHULIMIIATLHON YCIyTY U TIOJyYE€HUE pe3yJibTaTa MpeaoCTaBICHUS
MYHUIIUNIATBHOW YCIYTH), MPOAOKUTEIBHOCTh B3aUMOJEHCTBUNA COCTaBIIAET: MPU
nojaye 3asBieHUss — He Oonee 15 MuHYT, 0OpU TMONYYEHUU pe3yJibTara
MYHULIMNATBHON yCIIyTH — He Oosee 15 MUHYT.
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B npouecce mpenocraBieHHs MyHULUMIAIBHOW YyCIayru 3asBUTEIb BIPaBe
oOpamaTbCsi B YIOJIHOMOUYEHHBI OpraH 3a TMOJydyeHHeM HHGPOpMalluu O XOJe
IPEIOCTABIECHUS MyHULUIIATIBHONW YCIIYT'M HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B npouecce mpenoctaBieHHs MyHUUMIIAIBHON yCIyTH 3asBUTEIb BIPABE
oOpamarbcsi B M®IL[ 3a nonyueHuem wuHGOpPMAIMU O XOJA€ MPEAOCTABICHUS
MYHULUNAIBHON yCIIYTH YTIOJIHOMOYEHHBIM OPTaHOM HEOTPAHHUYEHHOE KOJUYECTBO
pas.

2.17.4. 3asgBUTEIIO TPEAOCTABIAETCA BO3MOXKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIbCTBA WM MecTa mnpeObiBaHusA (M1 (QU3MYECKUX  JIMI, BKIJIIOYAs
WHUBUYyAIbHBIX TpepuHUMAaTeseil) 1n00 MecTa HaxoXIeHus (U1l FOPUANYECKUX
aui), oOpam@arkess B J000KW 1o ero BeIOopy MOIL] B mpemenax TeppUTOPHH
KpacHogapckoro kpas il NPEJOCTABJICHHS €My MYHUUMIAIBHOM YCIyTd IO
AKCTEPPUTOPUATBHOMY IPUHITUITY.

[IpenocraBienne MyHUIUIIAIBHON yCayrd B MOL] o s3KCTEppUTOPHAITBHOMY
NPUHIMIY OCYIIECTBISACTCS HAa OCHOBAaHUU COIJIAIIEHHA O B3aUMOJIECHCTBUM,
3aKJIFOUYCHHBIX yIOJHOMOYEHHBIM M®I] ¢ YI0OJITHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu npenocTaBICHUM MYHHUILMIIAIBHON YCIYTH C HUCIOJIb30BAHUEM
MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Hclie PermonaabHOTro
nopTana. 3asiBUTEI0 00€CIeYMBACTCSI BO3MOXKHOCTB!

1) nomydenuss uHbOpMalLUMU O TMOPSJIKE M CPOKAX MPEAOCTABICHUS
MYHHULUIIATbHOU YCIIYTH;

2) zanucu Ha npueM B M®PL[ miga nmomaum 3ampoca O HpPENOCTABICHUU
MYHHULUIIATBHON YCIIYTH;

3) popMupoBanus 3amnpoca o Npea0CTaBICHUN MyHULIUTIATBHOW YCITYTH;

4) mpuemMa M perucTpanuy YTOTHOMOYEHHBIM OPraHOM 3asiBICHHUS M HWHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHUS] MyHULIMITAJIbHON YCIYTH;

5) nostydeHus pe3ysibTara MpeaoCTaBlICHNUs MyHULIUIIAIbHON YCIYTH;

6) oJiy4eHHs CBE€ACHUI O XOJI€ BBIMIOJHEHHUS 3a11pOCa;

7) OCYUIECTBJIEHHUSl OLIEHKM KayecTBa MNPEJOCTaBICHUS MYHUIMNAIbHON
YCIIyTH;

8) nmocynebHoe (BHecyacOHOE) o0OKaJOBaHWE PEIICHUH W JICUCTBUHN
(Oe3meiicTBus) oprana (opraHu3aiyu), JOIKHOCTHOTO JUIA OpraHa (OpraHu3aIlim)
1100 TOCYJapCTBEHHOTO MJIM MYHUILIUIIAIBHOTO CITY>KAIIEero.

2.17.6. 3asButenro 00ECHEYMBAETCS BO3MOXKHOCTH  MPEIOCTABIICHUS
HECKOJBKMX TOCYIAapCTBEHHbIX W (WJIM) MYHHIMOAIBbHBIX yciayr B MOI[ B
COOTBETCTBHHM cO cTaTheit 15.1 denepanbruoro 3akona ot 27 uronst 2010 r. Ne 210-03
«O0 opraHuzaluuyd NPeIOCTaBICHUSI TOCYNAPCTBEHHBIX U MYHMIIMIAIbHBIX YCIYI»
pazaena «CtaHmapT ONpeaoCTaBICHUSI TOCYIapCTBEHHOW (MYHUIIUIIATIBHON) YCITyTH»
(masiee — KOMIUIEKCHBIN 3ampoc).

[TomyyeHne MyHULMIAIBHOW  YCIYIHM, MPEAYCMOTPEHHOW HACTOSLIUM
Pernamentom B MOL, BO3M0KHO Ipy nogave 3asiBUTENIEM KOMIUJIEKCHOTO 3a1poca.

3asBieHue, cocrtaBieHHOoe MO®I[ Ha OCHOBaHMM KOMILUIEKCHOTO 3ampoca
3asBuTENSA, JOJDKHO OBITH MOJMUCAHO YIMOJHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHo neyatbro MOL.
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3asiBlicHHE, COCTaBJICHHOE HAa OCHOBAaHMM KOMILUIEKCHOTO 3ampoca, |
JOKyMEHTBI, HEOOXOJIMMBIE Il TMPEJOCTABJICHHUS MYHHUIIUMIAIBHON  YCIIyTH,
HAMNpPAaBJSAIOTCS B YIIOJHOMOYEHHBIM OpraH ¢ MPHWIOKEHUEM KOIMHUHU KOMIUJIEKCHOTO
3ampoca, 3aBepennont MOII.

Hanpasnenne M®I] 3asBneHuii, a Takke ykazaHHbIX B yactu 4 ctathu 15.1
ctatbu DenepanpHoro 3akoHa oT 27 wurois 2010 r. Ne 210-d3 «O06 opranuzanuu
MPENOCTABIEHN TOCYJapCTBEHHBIX W MYHUUHINAIBHBIX YCIYr» JOKYMEHTOB B
YTOIHOMOYEHHBIH OpraH OCYIIECTBJISETCS HE MO3JHEE OAHOro pabouero mHs,
CJIEAYIONIETO 3a THEM MOJIYYEHHUS KOMIUJIEKCHOTO 3arpoca.

[Tonmyuenne MOI[ oTkaza B  OPEOOCTABICHUH  TOCYAAPCTBEHHBIX
(MyHUIIMTIAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUICKCHBINM 3ampoc, HE SBISETCA
OCHOBAHWEM  JUISI  TPEKpalleHUs  MNOJYYECHUS  HMHBIX  TOCYJapCTBEHHBIX
(MyHUIIUTIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a HCKJIIOUYECHHEM
CIy4aeB, €CIM ycCliyra, B MPEIOCTaBICHUM KOTOPOM OTKa3aHO, HeoOXoauma mjis
MPEAOCTaBICHUS UHBIX TOCYJapCTBEHHBIX (MYHUIIMIAIBHBIX) YCIYT, BKIIOYEHHBIX B
KOMILJIEKCHBIN 3aI1pocC.

2.18. U Hble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH
NMPeaoCTABJICHUS MYHHUIMIIAJIbHON YCJIYTH M0 IKCTEPPUTOPHATBLHOMY
NpUHOHUIY (B ciay4ae, ecJii MyHHIHMIAJbHAS YCJIYra NpeaoCTaBIseTCs 1Mo
IKCTEPPUTOPUAIBLHOMY NPUHIIHITY) X 0COOEHHOCTH NMPEA0CTABICHUS
MYHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

2.18.1. lna momyd4eHHs MYHUIMOAIBHON yciayrd 3asBUTENb IOAACT
3asiBJICHUE C MPUJIOKEHHBIMU JIOKYMEHTaMH, HEOOXOAUMOE [JIsl MPEAOCTaABIICHUS
MYHHUIUITAIBHON YCIYTH:

1) Ha OymaXHOM HOcHUTelle B YTMOJHOMOYEHHBI OpraH NpH JIUYHOM
oOpallieHuu;

2) Ha OyMaXHOM HoOcUTeNe B YIMOJHOMOYEHHBI OpraH mOCpPEICTBOM
TOYTOBOM CBS3H;

3) Ha 6ymaxkuoM HocuTtesie B M®I npu muunom oOparieHuy;

4) B popme 3JIEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BaHUEM HMH(OPMaLOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKJIOYas MCHOJIb30BaHUE PernoHanbHOro
noprana.

2.18.2. M®Il npu  oOpamennn  3asBUTENS 32  NPEIOCTABICHUEM
MYHHULUIATBHONW YCIIYTH OCYIIECTBIISIOT:

1) dbopmupoBaHUe >EKTPOHHBIX TOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENsA, KOMHUH JOKYMEHTOB JMYHOIO
XpaHEeHMs, MPHUHATBIX OT 3asBUTENs, OOecreunBasi MX 3aBEPEHUE DIIEKTPOHHOM
MOJNKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

2) HaIpaBJICHUE c UCIIOJIb30BAaHUEM MH(OPMAIMOHHO
TEJIEKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMI  DJIGKTPOHHBIX  JOKYMEHTOB M  (WJIN)
AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB, 3aBEPEHHBIX YINOJHOMOYEHHBIM JOJKHOCTHBIM
aunoM MOII, B YIOJTHOMOYEHHBIN OpTaH.
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2.18.3. Ilpu HampaBiieHUH 3asIBICHUN U JJOKYMEHTOB B 3JIEKTPOHHOM (popme C
UCITOJIb30BaHNEM PernoHanpHOTO mopTania, 3asBJICHHE M JOKYMEHTHI JIOJDKHBI OBITH
MOANUCAHbl  YCUJICHHOW KBAIM(PUIIMPOBAHHOW  DJIEKTPOHHOM  MOANUCHIO B
COOTBETCTBHUH C TpeboBaHusaMu PepepanbHOro 3akona ot 6 ampens 2011 r. No 63-03
«O0 »nekTpoHHON mnoanucu» u mnocraHoBieHus IIpaBurensctBa Poccuiickoi
Oenepanu oT 25 uroHsg 2012 1. Ne 634 «O Buaax 3JEKTPOHHOW MOAMNUCH,
UCIIOJIb30BAaHUE  KOTOPBIX JIOMYCKAaeTcsl TpH  OOpalieHHuH 3a  IOJy4YeHUEM
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT».

3asBuTENb - (PU3NUECKOE JIMIIO BIPABE UCIIOJIB30BATH MPOCTYIO JIEKTPOHHYIO
IOMIUCH B CIydae, HpeaycMOTpeHHOM mnyHkToMm 2! IlpaBui ompeneneHus BHIOB
ANIEKTPOHHOM TMOAMUCH, UCMIOJb30BAHUE KOTOPBIX JOIMYCKAeTCs MpH OOpallleHUud 3a
MOJYYEHUEM TOCYJApPCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYT, YTBEPKICHHBIX
nocraHoBiaeHneM lIpaButenscrBa Poccuiickonn ®epepauun ot 25 wuronsa 2012 .
Ne 634 «O Bugax 3JIEKTPOHHOM MOJIKCH, UCIIOJIB30BAHUE KOTOPBIX TOITYCKAETCS MIPU
oOpallleHUH 32 MOJIy4YE€HUEM TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT», COTJIaCHO
KOTOPOMY, B CIy4yae €CJIM MpU OOpalleHHH B 3JIEKTPOHHOU (popMme 3a MoydeHHEM
MYHULMNAIBHON  ycayru wuAeHTU(UKauus U ayTeHTUuKanus 3asBuUTens -
dbu3nUeckoro  JiMila  OCYIIECTBIAIOTCS C  HUCIOJIb30BaHUEM  (enepanbHOU
rocyapcTBeHHOU MHGOPMAIIMOHHON cucTeMbl «EnnHas cucremMa uaeHTU(GUKAIIT U
ayreHTUPUKanuu B  WHPpaACTpyKType, obecrneuuBaronieii  MHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MUH(POPMAIMOHHBIX CHUCTEM, HUCIIOIb3YEMBIX IS
MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUIIAIBHBIX YCIYr B JJIEKTPOHHOMN
dbopme» (nanee — Enqunas cucrema uaeHTU(GUKAIIMN U ayTeHTUPUKALINN), 3asIBUTEIb
BIIPABE HCIOJB30BaTh MPOCTYIO JJICKTPOHHYIO TMOJNKUCH TIpU OOpallieHUuu B
AIEKTPOHHOM (hopMe 3a MOJIydeHHEeM MYHUIUTIAIbHON YCIYTH MPU YCIOBUH, UTO TIPU
BbIJIaYe KJIF0Ya MPOCTOM DJIEKTPOHHOM MOJMHUCH JIMYHOCTh (DU3UYECKOTO JIHIa
YCTAHOBJICHA MPU JTUYHOM TIPUEME.

3. CocraB, 0¢JIe10BATEJIbHOCTD M CPOKHU BbINIOJTHEHUS
aJMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJIHEHHSA
aJIMHHHUCTPATHBHBIX NPOLEYP B JIEKTPOHHOH (popMme

3.1. UcuepnbiBaroiMii nepevyeHb aIMUHUCTPATHBHBIX NPOLEXYP
(meicTBMT) IPU NPEIOCTABJICHUN MYHHMUMIIAJIbHON YCIyTH

3.1.1. [IpegocraBiieHie MYHMIMOAIbHOM  YCIYrd BKJIOYaeT B  ceds
MOCJIEA0BATEILHOCTD CIASAYIONIUX aAMUHUCTPATUBHBIX MPOLEAyp (IeUCTBUM):

1) mpuem (peructpaiiuisi) 3asBJI€HUS 0 00 OKa3aHUM MYHULIUIIAILHON YCIyTH;

2) 3anpoc TOKYMEHTOB, YKa3aHHBIX B mojapasjesne 2.7 Pernamenra, B paMkax
MEXBEJJOMCTBEHHOTO B3aMMOJIEHCTBHUS;

3) paccMoTpeHue 3asBIEHUS 00 OKa3aHUM MyHULUIIAIIBHOMN YCIIyTH;

4) npuHATHE PEUIeHHsI O MPEAOCTaBICHUN JT1M00 00 0TKa3e B MPEJOCTABICHUH
MYHULIANIAIBHOW YCIIYTH;
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5) nepenaya KypbepoM MakeTa JOKYMEHTOB M3 YIIOJIHOMOUYEHHOTO OpraHa B
M®I;

6) Bblgaua (HampaBieHUE) 3asBUTENIO0 pe3yJbTara MPEJOCTABICHUS
MYHHIUITAIBHON YCIYTH.

3asBUTENL BIOpaBE OTO3BaTh CBOE 3asBICHUME Ha J1000M  craauu
pacCMOTpPEHHUsI, COTJACOBAHMS WM IOATOTOBKM JOKYMEHTA Y IOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asiBICHUEM B YIIOJTHOMOYECHHBIN
OpraH, B TOM 4YHUCJIe B 3JIEKTpOHHOH hopme, 11u6o0 MDII.

3.2. [lociienoBaTe/ IbHOCTD BHINIOJIHEHUS
aIMMHHMCTPATUBHBIX NpoLeayp (AelCTBUI),
OCYLIECTBJIsIEMbIX YIIOJJTHOMOYECHHBIM OPraHOM

3.2.1. Tlpuem (peructparusi) 3asgBiICHUS OO0 OKa3aHUW MYHHUIIAITAIEHON
YCIIYTH U MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.2.1.1. OcHOBaHueM AJis Hayajla aAMUHUCTPATUBHON MPOUETYpPHI SBISAETCS
oOparteHue 3asiBUTENSI B Y IOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O MPEJI0CTaBICHUN
IIMCBMEHHBIX Pa3bsICHEHUH 10 BOIIPOCY IPUMEHEHHSI HOPMAaTUBHBIX IIPABOBBIX aKTOB
O MECTHBIX Hajlorax u coopax Kpbu1oBCKOTrO cenbCKoro noceneHus JIeHmHrpaackoro
palioHa COIJIACOBAaHUM APXUTEKTYPHO-TPAJOCTPOUTENIBHOTO O0JMKa OOBEKTa, |
IIPWIOKEHHBIMU JIOKYMEHTAaMH, YKa3aHHBIMU B oapaszaesne 2.6 PeriiamenTa, a Takxke
JOKyMEHTaMH, YKa3aHHbIMM B nojpasnene 2./ PermameHTta, mNpencTaBI€HHBIMU
3asgBUTENEM MO €r0 MHUIMATHBE CAMOCTOSTEIBHO, WM MOCTYIUICHUE 3asBJICHUS U
JOKYMEHTOB B Y ITOJTHOMOYEHHBbIN oprad u3 M®II.

3.2.1.2. 3asBnenue 00 OKa3zaHUM MYHHIIMITAILHOW YCIYyTH W TpUaraeMble
JOKYMEHTBI MOTYT OBITh HAlpaBJICHbl B YTIOJHOMOUYEHHBIN OpraH 1o mnoyre. B atom
clly4yae HalpaBJISIFOTCS KOMUU JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHU/IETEILCTBOBAHA
B YCTAaHOBJICHHOM 3aKOHOM MOPSAKE, NOJJIMHHUKHA JOKYMEHTOB HE HAMPABIISIOTCS.

JIOJDKHOCTHOE JIUIO Y TOJTHOMOYEHHOT'O OPIaHa;

1) mpoBepsieT HamUuMe IOKYMEHTOB, HEOOXOAMMBIX AJIsl NMPEAOCTaBICHUS
MYHULMOATBHOW YCIyI'M, COIJACHO IEPEYHI0, yKa3aHHOMY B nojpasjene 2.6
Permamenta, ¥ [OKyMEHTOB, YyKa3aHHbIX B mnozapaszaerne 2.7 Pernamenra,
IIPEICTABIICHHBIX 3asBUTENIEM 10 €0 UHULIMATUBE CAMOCTOSITENBHO;

2) TpOU3BOAUT PErucTpalyio 3asBIEHUS 00 OKa3aHUU MYHUIUNAIBHON
YCIyTH, a TaKXKe JOKYMEHTOB, YKa3aHHbIX B noapaszaene 2.6 PernamenTta u
JOKYMEHTOB, yKa3aHHbIX B moapazzaene 2.7 Pernamenrta, mnpeacTaBIeHHBIX
3asgBUTENEM MO €ro WHUIMATUBE CaMOCTOSATENIbHO, B JIEHb HMX TMOCTYIJICHUS B
YIOJIHOMOYEHHBIN OpraH;

3) comocTaBisieT yKa3aHHbIE B 3asBJICHUM OO0 OKa3aHWU MYHHUIIUMAIHHOU
YCIIYTH U JIaHHBIE B IPE/ICTABIICHHBIX TOKYMEHTAX;

4) BBISBJISET HAJIMYME B 3asBICHUM 00 OKAa3aHWM MYHHUUMIAJIBLHON YCIyTU U
JOKYMEHTaX HWCIPaBJICHUI, KOTOPbIE HE IMO3BOJSIOT OJHO3HAYHO HMCTOJKOBATH UX
COJIEpP KAHHUE;
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5) B ciy4yae MOpEeICTaBJIEHUS HE 3aBEPEHHONM B YCTAHOBIEHHOM IOPSJIKE
KOIIMM JIOKYMEHTa YKa3aHHOTrO B mozpaszene 2.6 Permamenta, U JOKYMEHTOB,
yKa3aHHBIX B mojpazzaene 2.7 Permamenra, mpeAcTaBlEHHBIX 3asBUTEIEM IO €To
WHULMATUBE CaMOCTOSTENIbHO, JODKHOCTHOE JHUIO YTOJHOMOYEHHOIO OpraHa
CIIMYAET €€ C OPUTMHAJIOM W CTAaBUT HAa HEW 3aBEPUTEIbHYIO HAANHUCh «BepHOo»,
JOJDKHOCTH JIMIIA, 3aBEPUBILETO KOMHUIO, JTUYHYIO MOJANKUCH, MHUIUAJBI, (aMUIHIO,
JIaTy 3aBEPEHUS, & OPUTHHAIIBI JOKYMEHTOB BO3BpAIllaeT 3asiBUTEINIO;

6) BbIIAET PACHUCKy-yBEIOMJICHHE O TpHeMe (pEerucrpanuu) T0KYyMEHTOB,
YKa3aHHBIX B Iojpasjnesne 2.6 PernamenTta, 1 JOKYMEHTOB, YKa3aHHBIX B IOJpa3ielie
2.7 PernamenTa, IpeACTABICHHBIX 3asBUTEIIEM IO €T0 HHUIIMATUBE CAMOCTOSATEIBHO.
[Ipu HanpaBIeHUH TOKYMEHTOB IO [MOYTE, HAIIPABIISET U3BEIICHHUE O AATe IMOTYYEHUs
(perucTpanuu) ykKazaHHBIX JTOKYMEHTOB HE ToO3/Hee ueM uepe3 | (oauH) pabouuit
JI€Hb C IaThl UX MMOJY4YeHUs (PErucTpanuu) Mo mnoyre.

3.2.1.3. B ciyuae HenpenctaBieHus (IpeACTaBlICHUs HE B HETIOJHOM 00beME)
JOKYMEHTOB, YKa3aHHbIX B mojapaszene 2.6 PersmamenTa, IODKHOCTHOE JIMIIO
YOJIHOMOYEHHOTO OpraHa BO3BpallaeT ux 3asBUTEIIIO.

B ciyuwae ecnmm nokyMeHTHI, yKasaHHble B moapasaene 2.6 Permamenta
CoZIepKaT OCHOBAHUS MPEAyCMOTpPEHHbIe MyHKTOM 2.9.1 moapaszgena 2.9 pazgena 2
PernameHTa AOIKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelieHue 00
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEJOCTABICHUS MyHULIUITAIbHON
yCIyTW W OTKa3blBaeT 3asBUTENIO B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABICHUS MyHULIMIIAIBHON YCIIYTH C YKa3aHHEM IPUYUH OTKa3a.

3.2.1.4. MakcuMalnbHbIi CPOK BBINOJHEHUS! aIMUHUCTPATUBHON MPOUETYPHI
coctaBisieT 1 (OJIMH) JIE€Hb.

3.2.1.5. cnionHeHne JaHHON aIMUHUCTPATUBHOM MPOLIEAYpPHI BO3JIOKEHO Ha
JNOJDKHOCTHOE  JIMLIO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IPUEM
(peructpairio) 3asBJIeHUs] 00 OKa3aHUM MYHULIMIIAJIILHON YCIyTU M MPUJIAraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHULIMTIAIbHON YCIYTH.

3.2.1.6. KpurepueM NpUHATHAS PELMIEHUS 0O JAHHOM aJIMHHUCTPATUBHOU
MPOLEype ABISETCS OTCYTCTBUE OCHOBAHWM [Jii OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHON YCIYTH.

3.2.1.7. Pe3ynpTaToM aMUHUCTPATUBHOMN MIPOLIETYPHI SBIISIETCS PErUCTpaIus
3asBJICHUS O OO0 OKa3aHWM MYHHIIMNAIBHOW YCIYTHM W TPWIATaeMbIX K HEMY
JOKYMEHTOB WJIM OTKAa3 B IMpUEME JOKYMEHTOB, IPHU BBISIBJIEHUHM OCHOBAaHWUU IS
OTKa3a B IIpUEMe JOKYMEHTOB.

3.2.1.8. CnocoboMm (ukcanuu pesynbTara aJIMUHUCTPATUBHON MPOIIETYpPHI
ABJIIETCSl Bblaua 3asgBUTENIO JOJKHOCTHBIM JIULIOM YTOJIHOMOYEHHOTO OpraHa
paclUCKU-YBEIOMJIEHUSI O TIpueMe (perucTpainuu) 3asBieHus o0 OKa3aHUU
MYHUIUNIATBHOW YCIYTH W MpUiaraeMblX K HEMY JOKYMEHTOB WJIM OTKa3 B MpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTH C
yKa3aHUEeM INPUYMH OTKa3a.

3.2.2. 3anpoc JOKYMEHTOB, YKa3aHHbIX B mojapasznene 2./ Permamenra, B
paMKax MEXBEIOMCTBEHHOI'O B3aMMOICCTBUS.

3.2.2.1. OcHOBaHUEM ISl Havyalla aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
HEIpEeACTaBICHHE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B yHKTe 2.7.1 moapasaena
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2.7 paznena 2 PernmamenTa, KOTOpble HaXOATCS B PACIOPSHKEHUN TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS M WHBIX OPraHOB, YYacTBYIOIIMX B
NPEIOCTABICHUN MyHULUIIAIbHOM YCIIYTH.

3.2.2.2. JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa 3alpaminBacT B
TeueHue 1 (ogHOrO) JHS C AaThl Mpuema (PEerucTpaluu) 3asBiICHUS 00 OKa3aHWUU
MYHUIIMNIATBHOM YCIYTH, yKa3aHHble B OyHKTe 2.7.1 moxpasnena 2.7 pasnena 2
PernamenTa B paMKax MeKBEIOMCTBEHHOI'O B3aMMOJICHCTBUS, KOTOPbIE HAXOMASTCS B
PacCnopsbKEHUHM TOCYJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS U
WHBIX OPTraHOB, YYaCTBYIOIUX B MIPEIOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH.

3.2.2.3. JIoKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa MOJAroTaBIMBacT U
HaIpaBlIsIeT B paMKaX MEXBEIOMCTBEHHOTO WH(OPMAIMOHHOTO B3aWMOJACHUCTBUS
MEXBEJJOMCTBEHHBIE 3alpoChl O MPEICTAaBICHUU JOKYMEHTOB W HWH(pOpPMAIHH,
HEOOXOJMMBIX JUIsl TPENOCTAaBICHUS MYHHULMIAIBHOW YCIYrdM, a TaKXe O
NPEICTABICHUH 3alpallliBa€MbIX CBEJIECHUNA B (OpME 3JIEKTPOHHOIO JOKYMEHTA,
COIJIaCHO YTBEPKJIEHHBIM (pOpMaM 3ampoca, KOTOPBIA MOANKUCHIBAETCS 3JIEKTPOHHOU
nM(pPOBOM MOANKMCHIO, WM MEXBEAOMCTBEHHBIM 3alpoc O MPEACTaBICHUU
3alpaliuBacMbIX CBEJACHHM Ha OyMa)XHOM HOCUTEJE, COMNIACHO TPEeOOBAHMSIM,
IpeIyCMOTPEHHbIM NyHKTaMu 1-8 wactu 1 crateu 7.2 denepanbHOro 3akoHa_oT
27 urosist 2010 1. Ne 210-®P3 «O06 opranuszanuu npeaoCcTaBlIeHUs roCy1apCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

3.2.2.4. TloaroTroBiI€HHBIE MEKBEIOMCTBEHHBIE 3aIllPOCHl HAMPABIIIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM  YIIOJJHOMOYEHHOIO  OpraHa C
UCIIOJIb30BAHUEM  €IMHOM  CHUCTEMbl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICUCTBUS W MOAKIIOYAEMbIX K  HEH  PErHoHaJbHBIX  CHCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (IIPU HAJIUYMH TEXHUYECKOU
BO3MOYKHOCTH) C HCIIOJIb30BAHUEM COBMECTHMBIX CPEACTB KpUINTOrpaduuecKon
3alUThl THPOPMALIMM U PUMEHEHUEM DJEKTPOHHOW MOAMKUCH COTPYIHHUKOB, B TOM
YHUCJI€ TIOCPEJACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €/IMHBIA PEECTP CUCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumojelctBus (nanee — CMOB), mubo Ha
OyMa)XHOM HOCHUTEINe, MOANMCAHHOM YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
Y1oJIHOMOYEHHOTO OpraHa, 10 MouYTe, KypbepoM HJIM MOCPEACTBOM (PAKCUMMIIBHOM
CBSI3H, pu OTCYTCTBUU TEXHUYECKOU BO3MOKHOCTH HanpaBJICHUS
MEXBEJOMCTBEHHOTO 3aI1poca.

HampaBnenue 3ampocoB JOIMYCKAETCS TOJNBKO C LEJIbI0 MPEAOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

IIo MeXBETOMCTBEHHBIM 3ampocaM YTOJHOMOYEHHOTO OpraHa, JOKyMEHTHI,
yKa3aHHbIE B yHKTE 2.7.1 noapasznena 2.7 pazaena 2 PernameHnTa, nmpeaoCTaBIsIIOTCS
B CPOK He mo3aHee 5 (msATu) pabouuX JHEW CO JTHA MOJYYEHHs] COOTBETCTBYIOIETO
MEXBEJJOMCTBEHHOTO 3aIpoca.

3.2.2.5. MakcumanbHbli CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYpPbI
cocTaBiisieT 5 (MsATh) pabounx JHEH.

3.2.2.6. cnonHeHrne JaHHOM aAMUHHUCTPATUBHOM MPOLENYPhI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMII0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 PacCMOTPEHUE
3asBJI€HUS] OO0 OKa3aHWMM MYHUUUINAIBHOW YCIYI'M M MpWilaraéMblx K HEMYy
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTABICHUS MyHULIMIAIBHON YCIIYTH.
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3.2.2.7. KpurtepueM MNpUHATUSA PEIICHUS MO JAaHHOM aJIMHHHCTPAaTUBHOU
IpoLEIype SBISAETCA OTCYTCTBUE JIOKYMEHTOB, YKa3aHHbIX B ImyHKre 2.7.1
noapasaena 2.7 pasgena 2 PersiameHTa, KOTOpBIE HAxXOASTCS B PaCIOPSKEHUH
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYIPABJICHHUS U WHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUILIUIIAILHON YCIYTH.

3.2.2.8. Pe3ynbTaToM aJIMHUHUCTPATUBHOMN MPOLIEIYpPHI SBISETCA IMOJTy4YEHUE
JIOKYMEHTOB, 3aIlpallliBaEMbIX B paMKax MEXBEJOMCTBEHHOTO B3aUMO/ICHCTBHUSI.

3.2.2.9. CnocoboMm ¢ukcau pe3yibTaTa BBIIOJIHEHUS aJIMUHUCTPATUBHON
MPOLETypbl SIBISIETCS pPETrUcTpanus JAOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa MOCTYIHMBIIIHUX B paMKaxX MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS JOKYMEHTOB,
UX NPUOOILECHHE K 3asBICHUI0 00 OKa3aHUM MYyHUIMIAIBHOW YCIYTH U JOKYMEHTaM,
IIPEICTABIICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpenue 3asBieHuss 00 OKa3aHUM MYHMIIMIIAJIBHOW YCIYTH H
MPUIAra€MbIX K HEMY JJOKYMEHTOB.

3.2.3.1. OcHOBaHueM Ml Havajla aJMUHHACTPATUBHON MPOLENYPHI SBISIETCS
HaJIM4ME MOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHOIrO MojapasjaesoMm 2.6
PernamenTa, a Tak:ke TOKYMEHTOB, IPEyCMOTPEHHBIX MOAPA3AesioM 2.7.

3.2.3.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
IPOBEPKY JOKYMEHTOB, YKa3aHHbIX B Hojpasznene 2.6 PernameHnrta, U JOKYMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 mojpasnena 2.7 PeriaMeHTa, Ha IpEeIMET COOTBETCTBHS
JEHCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYMsl OCHOBaHUM ISl MpPEdOCTaBICHMUS
MYHULIMIIAJIbHOW yCIOyrd JMOO OCHOBAaHMM s OTKa3a B IPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

3.2.3.3. MakcumanbpHbIi CPOK BBINIOJHEHUS aIMHUHUCTPATUBHOW NPOLIEAYPHI
coCTaBIsIeT 26 (08adyamv uiecms) THEH.

3.2.3.4. cmonHeHne MaHHOW aJIMHUHUCTPATUBHOW MPOIIECTYyPHI BO3JIOXKEHO Ha
JOJDKHOCTHOE JIMLO YTOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pacCMOTPEHHE
3asiBJ€HUS] 00 OKa3aHWM MYHUIUNAIBHOW YCIYIM M TMpUilaraeéMblXx K HEMY
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEJOCTABICHUSI MyHUIIMIAIBHON YCITyTH.

3.2.3.5. KpurepueM NpUHATHAS pPEUNIEHUS NO JAHHOM aJIMUHUCTPATUBHOMN
IpoLENype  SABIAETCA  COOTBETCTBUE  IIOJHOTO  KOMIUIEKTa  JOKYMEHTOB
IPENYCMOTPEHHBIX —HoapasaenoM 2.6  PermameHra, a Takke JOKYMEHTOB,
IpeIyCMOTPEHHBIX HojpaszzaenoMm 2.7 Pernamenra TpeOOBaHMSM 3aKOHOAATEIHCTBA,
PETYIUPYIOLIErO MPEAOCTABICHNS] MYHULIUITAIIBHON YCITYTH.

3.2.3.6.  PesynpTaTOoM  aIMUHUCTPATUBHOW  TPOIEAYpPHI  SIBISETCS
OCYLIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa IpOBEPKH
JIOKYMEHTOB, YKa3aHHBIX B mojapaszene 2.6 PermamenTa, U TOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnonpazgena 2.7 Periamenta, Ha TOpeaIMET COOTBETCTBUS
3aKOHOJATEIbCTBY, PETYIUPYIOLIEMY IPEIOCTABICHUS MyHUIIMTIATBHOW YCIIYTH.

3.2.3.7. Cnocobom ¢ukcaluu pe3ysbTata aIMUHUCTPATUBHON MHPOLEAYPHI
SBJIIETCS] OATOTOBJICHHBIA M COPMUPOBAHHBIN MAaKET JOKYMEHTOB HEOOXOIUMBIi
JUTSl paCCMOTPEHMUS 3asBJICHUSI 00 OKa3aHUU MYHUIIMIIAIBLHON YCIYTH.

3.2.4. Tlpunsarue pemieHUss O TNpeAoCTaBiIeHUH JUO0 00 oOTKaze B
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.
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3.2.4.1. OcHOBaHMEM JUIsI Hayaia aJMUHUCTPATHUBHOM MPOLIEAYpPHI SBISETCS
OKOHYAaHHE IMPOBEPKU JTOKYMEHTOB, YKa3aHHbIX B mHojapasnene 2.6 Pernamenta, u
JIOKYMEHTOB, YKa3aHHbIX IyHKTe 2.7.1 moapasnena 2.7 Periamenra, Ha mpeaMeT
COOTBETCTBHUS JIEUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

3.2.4.2. JIOMKHOCTHOE JMLO YTOJHOMOYEHHOTO OpraHa IO pe3yJibTaram
MIPOBEPKU JTOKYMEHTOB YKAa3aHHBIX B mojipaszene 2.6 PernameHTta, U TOKYMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 nonpasnena 2.7 PernaMmenTa, B cilydae HaJlMuus OCHOBAHUM
UL OTKaza B MPENOCTaBICHUH MYHUUUIAIBHOW YCIYyTH, HIPEAYyCMOTPEHHBIX
nyHktoMm 2.10.2 moapaszaena 2.10 PeriiamenTta B TeueHue 2 (AByX) AHEH TOTOBUT
MMCbMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUN MYHHUIIMIAIBHON YCIYyTU U
o0ecrieunBaeT €ro COrjlacoBaHWE M  TMOAMNHCAHHE B  YCTAHOBJICHHOM B
VYTI0JIHOMOYEHHOM OpraHe MOpsIJIKE.

3.2.4.3. JIoKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa I0 pe3yJbTaTaM
MPOBEPKM JTIOKYMEHTOB YKa3aHHBIX B mojapaszneinie 2.6 PermameHnra, u TOKYMEHTOB,
yKa3aHHbIX NyHKTe 2.7.1 noxapasgena 2.7 PernmameHtra, B Ciydae OTCYTCTBHSA
OCHOBAHMM ISl OTKa3a B NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTH OCYILECTBIISET
MOJATOTOBKY MHUCBMEHHOTO Pa3bsICHEHUS O MPUMEHEHWU HOPMAaTHBHBIX IMPABOBBIX
aKTOB MyHUIIMIIAJIBHOTO OOPa30BaHMs O MECTHBIX Hajlorax u coopax.

3.2.4.4. MakcuManbHbI CPOK BBINIOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT 26 (0sadyams wiecmy) THEN.

3.2.4.5. UcnonHeHrne JaHHOM aIMUHUCTPATUBHOM MPOLEIYpPbl BO3JIOKEHO Ha
JOJDKHOCTHOE JIMLO YIIOJIJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 pPacCMOTPEHME
3asBJICHUS U IPUIIATa€MbIX K HEMY JJOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH.

3.2.4.6. KpureprieM NpuHATHS pEIICHUS IO JAHHOW aJMUHHCTPATHBHOU
NPOLEype SIBISETCS HAIMYME OCHOBAHWM IS NPEIOCTaBICHUS MYHULUIAIBHOU
yCIIyTH JIN0O OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUA MyHUIIUTIAIbHOM YCIYTH.

3.2.47. Pe3ynpTaToM aJIMHHUCTPATUBHOW NPOLEIYPHI SIBISETCS NPUHSITHE
pelieHruss 00 OKa3aHUM MYHHUIUMIAIBHOW yciayrd JuOo pernieHue o0 oOTKaze B
MPEIOCTABIEHUN MYHUIIMNIATBHONU YCIIYTH.

3.2.4.8. Crnocobom (ukcanuu pe3ysibrara aJMUHUCTPATUBHON MPOIIEAYPHI
SBIIAETCS:

IIMCbMEHHOE Pa3bsCHEHWE O NPHUMEHEHUM HOPMATUBHBIX IPABOBBIX AKTOB
MYHHUITUTIATFHOTO 00pa30BaHusl O MECTHBIX HAJIOTaX U cOopax

MUChMEHHOE YBEIOMIJIEHHE 00 OTKa3e B IPEJOCTABICHUU MYHUIUNAIbHOM
YCIIYTH.

3.2.5. llepemauya KypbepoM IIaKke€Ta JTOKYMEHTOB M3 YTOJIHOMOYEHHOIO
oprana B MOLI.

3.2.5.1. OcHOBaHMEM [JI1 Hayaja aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBISAETCS
MOATOTOBJICHHBIN JJIs BBIJJAUYM PE3YbTAT MPEJOCTABICHHUS MyHUIIMITAIIBHONU YCIIYTH.

3.2.5.2. Ilepenaua TOKyYMEHTOB, SIBISIOLIMXCS PE3YIBTATOM IMPEAOCTABICHUS
MYHHULMITAIBHON YCIYIM U3 YIIOJHOMOYEHHOro opraHa B MO®I[ ocymiecTsisiercs B
COOTBETCTBHHU C YCIOBUSIMU COTJIALIEHUS O B3aUMOJICHCTBUMU.

Ilepenqaua OTBETCTBEHHBIM JOHDKHOCTHBIM — JIMIIOM Y TIOJHOMOYEHHBIM
opranoM JnokyMeHTOoB B M®I] ocymectBusiercs B TeueHue 1 (0AHOro) AHS mOCIHe
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perucTpauuMyd  JIOKYMEHTOB,  SBJIIFOLIIMXCS ~ PE3yJbTaTOM  MPEJOCTABICHHUS
MYHUIMIATBHOW YCIIyTH, HA OCHOBAaHHHM PEECTPA, KOTOPBI COCTABIAETCS B JBYX
IK3EMIUISIPAX, U CONEPKUT AATy U BpeMs Mepeadn JOKYMEHTOB, a TAK)KE 3aBEpACTCS
MOANMUCAMU JTOJKHOCTHOTO JUIa YTIOJTHOMOYEHHOTO opraHa u pabotHuka MOILI.

3.2.5.3. MakcuMaJibHBI CPOK BBITMIOJHEHUSI aIMUHUCTPATUBHON IPOIICAYPHI
coctaBisieT 1 (0JIMH) JEeHb.

3.2.5.4. UcnonHeHue JaHHOW aMUHUCTPATUBHOMN MPOLIECTYphl BO3JIOKEHO HA
JOJDKHOCTHOE JIUIO YTIOJTHOMOUYEHHOTO OpraHa OTBETCTBEHHOE 3a Mepeflauy MakeTa
JIOKyMeHTOB B MODII.

3.2.5.5. KpurepusiMmu NpuHATHUS PEILICHUS MO JaHHOW aJIMUHUCTPATUBHOMN
OpoLEeaype SBISETCS MOATOTOBIEHHBIA K  BblOAa4e  3asBUTEIIO  PE3YJIbTaT
IIPENOCTAaBIEHN MYHHUIIUIIAIBbHOM yciryru B MOLI.

3.2.5.6. Pe3ynpTaTroM aIMHHMCTPATUBHOM MPOLENYPHI SABISIETCS IOIYYECHHE
M®II pe3ynbraTa NpPEIOCTABICHUS MYHHMIMNAIBHOM YCIYTH JUIA €ro BbLAAYH
3asBUTEIIO.

3.2.5.7. CnocoboM ¢uKcalu pe3ybTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHON
IPOLETYPHl SABISAETCA HATMYUE MOJANUCEH JOJKHOCTHOTO JIMLA YTOJTHOMOYEHHOTrO
oprana u paborauka M®I] B peectpe, coaepxailieM J1aTy U BpeMs Mepeayu MMaKeTa
JIOKYMEHTOB.

3.2.6. Bpinaua (HampaBieHue) 3asBUTENIO pe3yJbTaTa IPEAOCTaBICHUS
MYHUIUIIATBHON YCIIYTH.

3.2.6.1. OcHOBaHueM AJisI Hayajla aAMUHUCTPATUBHOM MPOUEAYPHI SBISIETCS
OpUHATHE YIIOJIHOMOYEHHBIM OpPraHOM peuleHHs 00 OKa3aHWW MYHHIMIIAIbHOU
yCIIyT"l JIN0O pemeHust 00 0TKa3e B MPeIOCTaBICHUH MYHUIIMTIAIBHON YCIIyTH.

3.2.6.2. JIOJKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa B TedyeHue |
(01HOTO) HS CO AHS MPUHSATHUS PElIeHUs 00 OKa3aHUM MYHULMIIAIBLHON YCIyru Tu00
pemieHuss 00 OTKa3ze B MPEAOCTABICHUM MYHUIIMNAIBHOW YCIYTH OCYILECTBIISET
BbIJauy JOKYMEHTa JHMYHO B PYKH 3asgBUTENIO WM HANpaBisieT JOKYMEHT B aJpec
3asBUTENS 3aKa3HBIM TMCbMOM C YBEJIOMJIEHUEM O BPYUEHUHU.

3.2.6.3. MakcumanbpHbIN CPOK BBIIIOJHEHHS aIMHUHUCTPATUBHOW IMPOLEAYPHI
coctaBisieT 1 (0JIUH) I€Hb.

3.2.6.4. UcnionHeHne JaHHOW aAMUHUCTPATUBHOW MPOLIEAYPHI BO3JIOKEHO Ha
JNOJDKHOCTHOE JIMLO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BblIady
(nampaBiieHHe) 3asIBUTEIIO PE3yJIbTaTa MPEIOCTABICHHUS MyHUIUITATBHOW YCIYTH.

3.2.6.5. KpurepueM mnpuHATHS pEIICHUS MO JaHHOW aJIMUHHUCTPATUBHOMN
npoLeaAype SABISETCS MPUHATHE pPelieHusl 00 OKa3aHUKM MYHULUIAIBHON YCIyTH WX
peuieHust 00 0TKasze B MPEJOCTaBICHUN MYHULIMITAIbHON YCIIYTH.

3.2.6.6. Pe3ynbTaToM agMUHACTPATUBHOM NIPOLIEAYPHI SBIIETCS HAIPABICHUE
NUCbMEHHOTO Pa3bsiCHEHHUSs O MPUMEHEHHH HOPMAaTHUBHBIX IPABOBBIX aKTOB
MYHHUIIMIIATBHOTO 00pa30BaHUsl O MECTHBIX Hajorax u cOopax WM MUCbMEHHOTO
yBEJOMIIEHHSI 00 OTKa3€ B MPEAOCTABICHUN MYHUIUMIIAILHON YCIYTH.

3.2.6.7. Cnocobom ¢ukcanuu pe3ysibTara aJMUHUCTPATUBHOM MPOLETYpPbI
SBJISIETCSL:

MMCbMEHHOE Pa3bsICHEHHE O NPHUMEHEHUM HOPMATHBHBIX MPAaBOBBIX AKTOB
MYHHUIIMIIAJIBHOTO 00pa30BaHUsl O MECTHBIX HAJlorax U coopax
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MMCbMEHHOE YBEJIOMJICHHE 00 OTKa3e B MPEIOCTABICHUM MYHHUITUNATHHOU
YCIIyTH.

3.3. [lepeyeHb aIMHUHUCTPATHBHBIX Npoueayp (aeicTBUil) Npu
NMPeI0CTABJICHUN MYHUIIUNIAJIBLHOMN YCJIYIM B 3JIEKTPOHHOM opMme

3.3.1. [IlpemocrtaBieHne MYHHUIMINATBHOW YCIYTH BKIIOYaeT B  ceOs
CIICyIOIIMe aIMUHUCTPATUBHBIE TIPOIICAYPHI (IHCTBHUS) B AJICKTPOHHOU popme:

1) momyderwst wHPOPMAIMU O TOPAAKE U CPOKax MPEIOCTABICHHS
MYHHUIIATIAJTBHON yCITyTH;

2) 3anucu Ha npueM B MODIl nns monmaum 3ampoca O NPenOCTaBICHUU
MYHULHANIAIBHOUN YCITYTH;

3) popmupoBaHUs 3ampoca O MPEAOCTABICHUN MYHULIMTIATBHON YCITYTH;

4) mpuema W perucTpanuy YTMOJHOMOYEHHBIM OPTaHOM 3allpoca W HHBIX
JTOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH,

5) momy4yeHus pe3ynbTara IpeI0oCTaBlICHUS MyHUIIMTIATBHON yCIYTH;

6) MOy4YEHHS CBEJICHUM O X0J1€ BBIMOJHEHHUS 3a1poCa;

7) OCYIIECTBJICHHUSI OILIEHKHM KadecTBa TMPEIOCTaBICHUS MYHUIIMITAIILHON
YCIIyTH;

8) nmocynebHoe (BHecyaeOHOE) o0OOKaloBaHUE PEIICHWHA U JeUCTBUM
(Oe3meiicTBus) oprana (opraHu3aiyM), JOHKHOCTHOTO JIMIIA OpraHa (opraHu3allim)
100 TOCYAapCTBEHHOTO WM MYHUITUTIATBHOTO CITY>KAIlero.

3.4. llopsaaok ocymiecTBIeHUA B 3JIEKTPOHHOI hopMe, B TOM YHCIe
¢ HCnoJib30BaHMeM EQuHOro nmopraJjia rocy1apcTBeHHbIX  MyYHHMIMIIAIbHBIX
yeayr (pyHkuuii), PernoHajabsHOro noprasa, aiIMMHUCTPATUBHBIX
npouexyp (1eCTBUii) B COOTBETCTBHH C MOJIOKEHUAMHU cTaThbu 10
®enepanbHoro 3akona ot 27 uiwuis 2010 r. Ne 210-®3 «O06 opranuzanuu
MPeI0CTABJCHHUS IOCYIAPCTBEHHBIX © MYHUIMIIAJIBbHBIX yCJIYI»

3.4.1. Ilonyuyenue wuHpOpMaAIUM O TOPSAKE MU CPOKAX TMPETOCTABICHUS
MYHHULUITAIBHON YCIYTH.

Nudopmarus o npeaocTaBieHn MYyHUITUTIATBHOM YCIYTH pa3MeInaeTcsl Ha
PernonansHom nopraiie.

Ha PernonanpHOM mopTasie pa3MeniaeTcs cienyromnas nadopmarus:

1) MCUYEPIBIBAIOIINI nepeyeHb JIOKYMEHTOB, HEO0OXOTMMBIX
JUISL TIPEIOCTaBICHUS MYHUUHMIIAIBHON yCIyrH, TpeOoBaHUs K OQOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKXKe IEePEeUCHb JIOKYMEHTOB, KOTOpbIC 3asBUTEIb
BIIPABE MPEACTaBUTh 0 COOCTBEHHON MHUIIUATURE;

2) Kpyr 3asBUTEIIECH;

3) CpOK MpeaoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

4) pe3ydabTaThl MPEAOCTABICHUS MYHHUIHMINAIBHOW  YCIYTH, HOPSIAOK
NPEACTABICHUS  JOKYMEHTa,  SABJISIOLIETOCA  PE3yJbTaTOM  MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;
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5) rcuepnbIBaOIINI IEPEUYEHb OCHOBAHUM JIJIsl TPUOCTAHOBIICHUS MIIM OTKa3a
B [IPEIOCTABICHUY MYHUIUITIAJIBHON YCIIYTH;

6) o mpaBe 3asBUTENS Ha JocyAeOHOe (BHECYIeOHOE) 00KATIOBAHNE PEIIICHUIA
U JeiictBuil (0e3neiCTBuUS), MPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ MPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

7) dopmbl 3asBiIeHUM (YBEIOMJICHUM, COOOIIECHHI), MCIOJb3yeMbIC IIPH
MPEAOCTABICHUNA MYHHUIIUTIIAJIBHON YCIIyTH.

Nudopmanus ©Ha PervoHanbHOM TOpTajie o TOPSJKE U CpoKax
MPEIOCTaBICHUSI MyHUITUTIAILHOM YCIIYTH TIPEeIOCTaBsieTCsl 3asiBUTENI0 OECIUIATHO.

He pomyckaerca oTka3 B OpHEME 3alpoca © HUHBIX JOKYMEHTOB,
HEOOXOJUMBIX [UJIsl TPEAOCTABICHUS MYHMIIMIIAJBHOW YCIYTH, a TakXKe OTKa3 B
IIPEJOCTABICHNA MYHMIIMIAJIBHOM YCIYIM B CIydae, €CJIM 3alpoC M JOKYMEHTHI,
HEOOXOAMMBIE JUIsl MPEJOCTABICHHS MYHULMIAIBHOM YyCIyrd, TMOAAaHBI B
COOTBETCTBUM € HMHPOpMALME O CpoKax U TOpAOKE MPEeIOCTaBICHUS
MYHHUIMIIATBHON YCIIYTH, OITyOJMKOBaHHOW Ha PernonansHOM mopraiie.

Hoctyn kK wuHpoOpMamumm O CpOKax U MOPSAAKE MPelIOCTaBICHUS
MYHHUIUIATBHOM YCITyTU OCYHIECTBISAETCS 0€3 BBIIOJHEHUS 3asiBUTEIEM KaKUX-IH00
TpeOoBaHUil, B TOM uucie Oe3 HCHOJB30BaHUS MPOrPaMMHOrO 0OecreyeHuUs,
YCTaHOBKA KOTOPOrO Ha TEXHUYECKUE CPEICTBA 3asBUTENs TPeOyeT 3aKIOYeHHs
JUIEH3UOHHOTO WJIM HWHOTO COIJIAIIEHUs € MpaBooOIagaTesieM MpOrpaMMHOIO
o0ecrieueHus, MpeAyCMaTPUBAIOIIETO B3MMAHMUE IUIAThl, PETUCTPALUIO WU
aBTOPU3ALMIO 3asBUTENIS, WIH NIPEJOCTABICHUE UM IIEPCOHAIIBHBIX JTAHHBIX.

3.4.2. 3anuce Ha npuem B MOII i nmomaum 3ampoca O NMPEeAOCTABICHUU
MYHHIUITATBHON YCIYTH.

B nmensx npepocTtaBieHuWs MYHUUMIAIBHOW YCIyTM B TOM YHCIIE
OCYILECTBIISIETCS MPUEM 3assBUTENEH IO IpeaBapuTenbHOM 3anrcu B MOII.

OcHoBaHMEM Uil HayaJla aJIMHHUCTPATUBHOW IPOLEAYPHI  SBISETCS
oOpamienrie  3asBuTeNns Ha  PermoHanbHbli  moptan, EnuHbelii  moptan
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MpPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHUIMNaNbHBIX yeuyr KpacHogapckoro kpas (ganee - Enqunbiii nopran M®L[ KK),
C LEJBIO MOJyYEHUSI MyHULIMIIAIBHOMN YCIIYTH 110 NPEIABAPUTEIILHON 3aIIUCH.

3anuch Ha MpPUEM MPOBOAUTCH MOCPEACTBOM PermoHanpHOro mnoprana,
Ennnoro noprama MOI] KK.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOKHOCTD 3aITUCH B JII0ObIE CBOOOHBIE TSI
npuemMa JaTy U BpeMs B Tpeneniax yctaHoBieHHoro B MOI] rpaduka mpuema
3asBUTENEN.

M®II He BmnpaBe TpeOoBaTh OT 3asBUTEINISI COBEPIICHUS HWHBIX JECUCTBUH,
KpOME TMPOXOXKACHUS HJICHTU(PUKAIUMU U ayTeHTU(UKAIMK B COOTBETCTBUU C
HOPMAaTHUBHBIMU TMPABOBbIMU akTaMu Poccuiickonn @Penepanuu, yKaszaHus LEIU
npuemMa, a TakXkKe [MPEeAOCTaBICHUS CBEICHHMHM, HEOOXOAMMBIX i1 pacuera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

Kpureprem npuHsATHS pemieHus MO JTaHHOW aJIMHUHHMCTPATUBHOW IMpOLEAYypE
SBIISIETCS. HaJWM4Me CBOOOMHBIX Ui TpUeMa JaThl M BPEMEHM B IMpenaenax
ycranoBiaeHHoro B MO rpaduka npuema 3asBuTenei.
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PesynpraToM  agMUHHUCTPATHUBHOM  NIPOLEAYPHl  SBIAETCS  IOJIyYEHUE
3asBuTENEM:

1) ¢ ucnonb3zoBaHueM cpeacTB PernoHanbHOroO moprajia B JIMYHOM KaOWHETe
3asBUTENS YBEIOMIIEHUS O 3anucy Ha npuem B MDI];

2) ¢ ucnonbs3oBanueM cpencts Equnoro noprana M®Il KK yBenomnenus o
3anucu Ha rpueM B M®DI] Ha jaHHOM moprane.

CnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHOMN MPOLIEYpPHI SIBISETCS
chopMHpPOBAHHOE yBeJIOMIICHUE O 3anmucu Ha npuem B MDII.

3.4.3. ®opMHpOBaHHE 3aMPOCa O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH.

OcHoBaHueM i1 Hayala aJMUHHCTPATUBHOM MPOLEIYpPHl  SIBISETCS
aBTOpHU3alMs 3asBUTENS C HMCIOJIB30BAHMEM YYETHOW 3anmucu B EnuHON cucreme
UAeHTUUKALMY U ayTeHTU(rKauuu Ha PernoHansHOM mopTajie ¢ Ueiblo MOoJ1ayu B
YIIOTHOMOYEHHBIM OpraH 3ampoca O MPENOCTaBICHWH MYHUIUIIAJBHOM YCIYTH B
AIEKTPOHHOM BHJIE.

@opMHUpOBaHME 3ampoca 3asgBUTEIEM  OCYIIECTBISETCS  ITOCPEACTBOM
3al0OJHEHUsI DJJIEKTPOHHOM (opmbl 3ampoca Ha PerumonansHoM moprane, 0e3
HEO0OXOIMMOCTHU JOMOJIHUTENBHON MOIauu 3a1poca B Kako-mnbo HHOHM Gopme.

Ha PeruonanbHoM mopTajie  pa3MeIiarTcss  00paslbl  3alOJHEHUS
3JIEKTPOHHOM (POPMBI 3ampoca.

PopMaTHO-JIOTHYECKast IIPOBEpKA c(OpMUPOBAHHOTO 3arpoca
OCYLIECTBIISIETCS. ABTOMATUYECKH I1OCJIE 3all0JHEHUS 3asiBUTEIEM KaXKI0TO U3 MOJIEH
3JIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIIBIEHHUM HEKOPPEKTHO 3alOJHEHHOIO MOJIs
AJIEKTPOHHOM (OpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOU
OLIMOKA W MOPSAKE €€ YCTpaHEHUs MOCPEACTBOM HH(DPOPMALMOHHOTO COOOILIEHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBanuu 3amnpoca 3asiBUTENI0 00ECIIEYNBACTCS:

1) BO3MOKHOCTh KONTMPOBAHUS M COXPAHEHUS 3apoca U MUHBIX JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6. PeriamenTta, HEOOXOAUMBIX ISl MPEIOCTABJICHUS
MYHULHANAIBHON YCIIYTH;

2) BO3MOXHOCTb  3allOJHEHUS HECKOJbKUMH  3asBUTEISIMH  OIHOU
AJIEKTPOHHOM (POpMBI 3ampoca Nmpu OOpallEeHUH 3a YCIyramMu, IpeanoJiararoliuMu
HaIIpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIBKUMU 3asiBUTEISIMU;

3) BO3MOXXHOCTh Ie€4YaTH Ha OyMa)XHOM HOCHUTEJE KOIUU DSJIEKTPOHHOM
dbopmpbI 3ampoca;

4) coxpaHeHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (OpMY 3arpoca 3HaYEHU
B JI000 MOMEHT MO >KEJaHHIO MOJIb30BaTeNsl, B TOM YHWCJE MPU BO3ZHUKHOBEHHUH
OLIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (HOPMY
3anpoca;

5) 3amojiHeHHME TIOoJel DJIEKTPOHHOW (OpPMBI 3ampoca 10 Hadalla BBOJIA
CBEJICHUI 3asBUTEIIEM C HCMOJIb30BAaHWEM CBEJICHUHM, pa3MENICHHbIX B EauHoN
cUcTeMEe WIEHTU(UKAIMU W ayTeHTU(UKAUMU U CBEACHHM, OMyOJIMKOBAaHHBIX Ha
Ennnom mnopranme, PernoHanbHOM mnoprane, B YacTH, KaCArOLIEWCs CBEICHUN,
OTCYTCTBYIOLIUX B ENMHOMN cucTeMe ACHTU(UKALIMKA U ayTeHTU(UKAIUY;

6) BO3MOKHOCTh BEpHYTHCS Ha JIFO0OH W3 3TAMOB 3aIMOJIHCHUS JICKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOPMAIINK;
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7) BOBMOXHOCTb JIOCTYIIa 3asBUTEINA Ha PernonanbHOM mopraiie, K paHee
IIOZAHHBIM MM 3aIllpocaM B TEYEHUE HE MEHEE OJHOIO TO0Ja, a TAaKXKE YaCTHUYHO
c(OpMUPOBAHHBIX 3alIPOCOB - B TCUCHHE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBIN 1 TOIMUCAHHBINA 3aIIPOC, U MHBIEC IOKYMEHTHI, YKa3aHHbIC
nyHkre 2.6. Pernamenra, HeoOXOoAMMBIE ISl TMPEAOCTABICHUS MYHHUIMIIAIBHOU
YCIIyT'H, HAIIPaBIIIOTCS B YIIOJHOMOYEHHBIM OpPraH IMOCpeAcTBOM PernonansHOro
nopraia.

KpurepueM npuHATHS pelIeHHs 10 JaHHOM aJIMHHHMCTPATUBHON MpOLEAype
SBJIIETCSL KOPPEKTHOE 3al0JIHEHNUE 3asBUTENEM TOJIEH JIEKTPOHHOM (HOPMBI 3ampoca
O NPEAOCTABICHUA MyHULIUIIAJILHON YCIYTH B 3JIEKTPOHHOM BH/IE.

@opMupoBaHue 3amnpoca 3asBUTEIEM OCYLIECTBIISIETCS  ITOCPEICTBOM
3aMOJHEHUS JIEKTPOHHOM (opMBI 3aripoca Ha PernonanbHOM moprase.

Pe3ynpraToM  agAMUHHCTPATHBHOM  NIPOLEAYPHI  SIBISETCS  MOJy4YEHUE
VYTOJIHOMOYEHHBIM OpPraHOM B BJIEKTPOHHON (OpME YBEIOMJIEHUS O IUIAHHUPYEMOM
CTPOUTEIBCTBE (PEKOHCTPYKIMH) U MPUTIATAEMBIX K HEMY JTOKYMEHTOB IOCPEACTBOM
PernonansHOro noprana.

CnocoboM (pukcanuu pe3ysibTara aAMUHUCTPATUBHON NPOLETYPHI SBISETCS
peructpaumst 3ampoca (3asBJIE€HHS) MOCPEACTBOM PermoHanmpHOro mopraiga M
HoJTyuyeHue 3asBUTEIEM COOTBETCTBYIOILIETO YBEIOMIIEHHUS B IMUHOM KaOMHETE.

3.4.4. Tlpuem u peructpanusi YTNOJIHOMOUYEHHBIM OPraHOM 3alpoca U MHbIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUS MyHHUIIUIIAJIbHON YCITYTH.

OcHoBaHumeM I Hayaja aJMHWHUCTPATHBHOW MPOUEAYPBl  SBISAETCS
NOJIy4YCHUE YIOJIHOMOYEHHBIM OPraHoOM 3asBJICHUS M NPUIAraéMblX K HEMY
JIOKYMEHTOB, HAIIPABJIEHHBIX 3assBUTEIIEM ITOCPEACTBOM PernonanpHOro noprana.

YT0IHOMOYEHHBI OpraH 00eCleYnBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrM, W perucTrpauuio 3ampoca 0e3
HEOOXOJAMMOCTA TOBTOPHOTO TMPEICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpaiuu 3ampoca coctanisier 1 (oauH) pabouuii 1eHb.

IIpenocraBiieHre MYHUIIMIIAJIBHOM yCIIYTM HAYMHAETCS C MOMEHTA IPUEMA U
perucrpauMd  YIOJIHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHON YCITYTH.

IIpu  ormpaBke 3ampoca  mocpenctBoM  PermonansHOro  mopraina,
aBTOMAaTUYECKHU OCYILECTBIISIETCS dbopMaTHO-JIOTrHUECKast IIPOBEpKA
c(OpMUPOBAHHOTO 3aMlpoca B MOPSIKE, ONPEALIIEMOM Y TOJIHOMOYEHHBIM OPTraHOM,
nocJie 3amojHeHUs 3asBUTEIEM KaKJOro W3 IOJIeH AJIEKTPOHHOM (OpMBI 3ampoca.
[Ipu BBISIBIIEHUM HEKOPPEKTHO 3alOJHEHHOTO MOJIsl AJIEKTPOHHOHN (opMbI 3ampoca
3asBUTENb YBEAOMIISIETCA O XapaKTepe BbIABICHHOW OIIMOKM M TOpSIKE €€
YCTPAHEHHs] TOCPEACTBOM HMH(POPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B
3JIEKTPOHHOM (popMe 3ampoca.

IIpu ycnemHoN OTIpaBKE 3ampocy MPUCBAUBACTCSA YHUKAJIBHBIM HOMEp, IO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PernoHasbHOro mnoprania
3asBUTENO0 OyAeT NpeAcTaBlIeHa HHQPOpPMAIMs O XOJ€ BBIIOJHEHUS YKa3aHHOIO
3ampoca.
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[Tocne mpuHATHSA 3ampoca JOJKHOCTHBIM JUIOM Y IOJTHOMOYEHHOTO OpraHa,
3ampocy B JIMYHOM KaOuHeTe 3asBUTENS IMOCPEACTBOM PermoHanbHOro mnoprana,
MPUCBAUBAETCS CTATYC, OATBEPKAAIOIINI €r0 pErUCTPALIHIO.

[Ipn momyyeHuM 3ampoca B DIEKTPOHHON (hOpME TOJKHOCTHBIM JIHIIOM
YIIOJIHOMOYEHHOTO OpraHa MpPOBEPSAETCS HAJWYUME OCHOBAHMM JUIS OTKa3a B IIpUEME
3ampoca, ykazaHHbIX B myHKTe 2.9.1. Pernamenra.

[Tpu Hanmuuuu x0T Obl OAHOIO U3 YKa3aHHBIX OCHOBAaHUH JIOJKHOCTHOE JIULIO
YIIOJITHOMOYEHHOTO OpraHa B CpPOK, HE IPEBBIIAIOIIMN CPOK IPEJOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, OArOTaBIMBAET MUCHMO 00 OTKa3e B MpUEME JOKYMEHTOB
JUISL IPEIOCTABJICHUS] MYHUIIMITAIIBHON YCIIYTH.

Kpurepruem npussaTHS pemieHus N0 JaHHOW aJMUHHCTPATUBHOW IIpoLEAype
ABJIIETCSI OTCYTCTBUE OCHOBAHWI MJI1 OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPEIOCTABICHUS] MYHUIIMIIAIIBHON YCITYTH.

Pe3ynbraToM aIMHUHHCTPATUBHOM MPOUEAYpPHl SABISETCS  pErucTpanus
MNOCTYNUBIIUX B YIOJHOMOYEHHBIH OpraH B 3JIEKTPOHHOW (opMme 3asdBICHHS H
MPUJIAra€MbIX K HEMY JJOKYMEHTOB.

CnocoboM ¢ukcanuu pe3ynbrara aAMUHACTPATUBHON MPOLIEAYPHI SBISETCS
IPUCBOCHUE  PETUCTPALMOHHOIO  HOMEpA  IOCTYNMBLIEMY  3ampocy  WIH
c(OpMUPOBAHHOMY YTIOJJHOMOYEHHBIM OpPraHOM YBEIOMJIEHHIO 00 OTKa3e B IIpHUEME
JIOKYMEHTOB.

3.4.5. Ilony4yenue pe3yprara IpeaoCTaBICHUs MyHULMIIAIbHOW YCIIYTH.

OcHoBaHuEM I Ha4YaJla aIMUHUCTPATUBHONW IIPOLIEYPHI ABJISIETCS TOTOBBIN
K BBIJA4€ pe3yibTaT NPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

B kauectBe pe3ysbTaTta NpeaoCTaBiICHUS] MyHULUIIAIBbHON yCIIyTH 3asiBUTEIb
10 €ro BhIOOpPY BIIPABE MOITYUYHUTh:

1) mucbMeHHOE pPa3bICHEHUE O NMPUMEHEHHH HOPMATHBHBIX TPABOBBIX aKTOB
MYHHUIMIIATBHOTO 00pa30BaHUsl O MECTHBIX Hajorax M cOopax JuO0 MHCbMEHHOE
yBEJOMIJICHHE 00 OTKa3e B MPEAOCTaBICHWM MYHULUIAJIBLHON yciayru B ¢opme
AJIIEKTPOHHOTO JIOKYMEHTA, MOANNCAHHOE JOKHOCTHBIM JIMIOM Y TOJIHOMOYEHHOIO
opraHa, C HCIOJb30BaHUEM YCHJICHHOW KBaJIU(UUUPOBAHHON 3JIEKTPOHHOM
NOJIIHCH;

2) MUCbMEHHOE Pa3bsCHCHUE O MPUMCHEHUN HOPMATHBHBIX IMPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO OOpa3oBaHMsl O MECTHBIX Hajorax M cbopax au00 MUCBMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEAOCTaBICHUHA MYHHUIMIAIBLHOW YCIYTH Ha OyMa)KHOM
HOCHTEJIE.

3asBUTENb BIIPaBE IMOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHHULMIIAIBHON
yCIIyTd B (hOpME 3JIEKTPOHHOTO JOKYMEHTA WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE
B TEUEHHUE CPOKA JIEUCTBUSI pe3yibTaTa NpelOCTaBICHUS MyHUIIUNIATBHONW YCIIYTH.

KpurepueM npuHATHS pelIeHHs MO JaHHOW aJAMUHUCTPATUBHOW NpPOLEIYpE
SBJISIETCSl HAJMUYKME Pe3yJIbTaTa MPeJAOCTaBICHUS MYHUIIMNAIbHONW YCIyTH, KOTOPBIN
IpeaocTaBisieTcs 3asBUTEITIO.

PesynbratoM  aAMMHHCTPAaTMBHOM  MpOLEAYpbl  SIBISIETCS  BblJauda
(HampaBiieHHE) 3asIBUTEIIO TOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIBTATOM IPEJOCTABICHUS
MYHHIUITAIBHON YCIYTH.
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Crnocobom  ¢uxcanuu  pe3ynbTara  BBINOJHEHHUS — aJMUHHCTPATHBHOU
npoLenypbl (IOJIy4eHUE pe3ysbTaTa MNPEJOCTaBICHUS MYHHULMNAIBHOW YCIYyTd B
dbopMe IMEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO YCHUJICHHOW KBaTH(HUIIMPOBAHHOU
AIIEKTPOHHOU MOJIHKCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA Y IIOJTHOMOYEHHOTO
OpraHa SBISIETCS YBEAOMIICHHME O TOTOBHOCTH pe3yJibTaTa IPEIOCTABICHUS
MYHHUIIUTIATBHOM YCIIYTH B JINYHOM KaOuHeTe 3asgBuTesst Ha PernonansHOM mopTaiie.

3.4.7. IlonnyyeHue cBeACHUI O XOE BBIIOJIHEHUS 3apOca.

OcHoBaHueM g Hayajda aJIMUHUCTPATUBHOW TPOLIEAYPHI  SBISIETCS
oOpamienre 3asiBUTeNsE Ha PervoHanbHBIM MOpTal C  I[EJNbI0  MOJy4YEHUs
MYHULUNAIBHON YCITyTH.

3asgBUTEN, HMMEET BO3MOXKHOCTH TONy4YeHUS HH(popManmuu O XOoje
IIPENOCTAaBIEHNS MYHUIIUITAIIBHON YCIIYTH.

Nudopmanms o0  XxoAe  MNPEJOCTABICHHS  MYHULMIAIBHOM  YCIIYTH
HaIIpaBJSIETCS 3asBUTENIO Y IOJIHOMOYEHHBIM OPTaHOM B CPOK, HE IPEBBIMIAIONIUI
OTHOTO paboyero JHSA TMOCJ€ 3aBEpPUICHUS BBINOJIHEHUS COOTBETCTBYIOLIETO
JNEWCTBUS, HA aApeC DJIEKTPOHHOW IIOYTHI WM C MCHOJIB30BAHUEM CPEICTB
PernonasibHOrO noprasna no BeIOOpy 3assBUTEIS.

[Ipy npenocTaBlieHUH MYHHUIMIAIBHON YCIyrd B 3IIEKTPOHHOM (opme
3asBUTEIIO HAIIPaBJISAETC:

1) yBeomIleHHE O 3alUCH Ha MpUeM B YTOJTHOMOYEHHBIN opraH uwin M®II,
CoJIeprKalllee CBEACHUS O 1aTe, BpEMEHU U MECTE NPUEMA;

2) yBEIOMJIEHUE O NPHUEME M PETUCTPAllMU 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISl TMPEAOCTaBICHHUS MYHHUIMNAIBbHOM yCIyrd, cojaeprKaliee
cBeeHuss o (akTe TmpueMa 3ampoca W JIOKYMEHTOB, HEOOXOIUMBIX Jis
MPEAOCTABIEHNS MYHULMNAIBHOM YCIYTH, U Hadajle NPOLEAYPhl MPENOCTABICHUS
MYHULIMNAIBHON YCIYTH, a TakK€ CBENCHUS O JaTe M BPEMEHH OKOHYAHMS
MPEIOCTABIECHUS MYHUIIMIAIBHOW yCIyrd MO0 MOTUBHPOBAHHBIM OTKa3 B MpUEME
3arpoca M MHbIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABIECHUS MyHUIIMIAIbHON
YCIYTH;

3) yBemoMJieHHE O pe3yJibTaTaX pacCMOTPEHUs TOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEIOCTABJICHUS] MYHMIIUIIAJIBHON YCIIYTH, COAEPIKAILEE CBEICHUSA O NMPUHATUU
IIOJIOKATEJIBHOTO  PELICHWs O IMPENOCTaBICHUM MYHMIMIAIBHON YCIYyIM U
BO3MOXKHOCTH TOJYYUTh PE3YyJIbTaT MPEJOCTABICHUS MYHUIIUIAIBHONU YCIyTHU JTUOO
MOTHBHUPOBAHHBIM OTKa3 B IIPEIOCTABIEHUA MyHULIMNIAJbHOW YCIIYTH.

Kpurepuem npunatus pemeHus no JaHHOM aJIMHUHUCTPATHUBHOW IMPOLEIYPE
sBIIsIeTCS oOpaiieHue 3asBUTENs Ha PernoHanpHBIA MOpTan € LENbIO MOTYYSHHS
MYHULMUIIAJIBHON YCIIYTH.

Pe3ynbTaToM  aAMUHHUCTPAaTHUBHOM  NPOLENYPBHl  SIBISETCA  IOJYYEHUE
3asBUTENEM CBEJICHHI O XOJI€ BBINOJHEHHS 3alpoca B BUAE YBEAOMIIEHUN Ha aJpec
AJIIEKTPOHHOM MOYTHI WM B JUYHOM KabuHeTe Ha PerroHanbHOM mopTase mo BeIOOpy
3asBUTEIIS.

CnocoboM ¢ukcau pesynbTara aJMUHUCTPATUBHON MPOLIEAYpPbI SIBISETCS
OTOOpa)K€HHE TEKYIEro cTaryca MpeAOCTaBIICHUs MYHMUIIMIIAIBHONW YCIyrd B
JUYHOM KabuHeTe 3asBuUTeNs Ha PernoHanibHOM mopTase B 3JIEKTPOHHOM Gopme.
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3.4.8. Ocy1iecTBIEHUE OLIEHKM KayecTBA MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCITyTH.

OcHoBaHMeM [UIsi Hayala aIMUHUCTPATUBHOM MPOLEAYpPHl  SIBISETCA
OKOHYaHHE MPEAOCTaBICHNUS MyHUIUITATIEHONW yCITyTH 3asiBUTEITIO.

3asBUTENI0 00ECIeUnBACTCS BOBMOXKHOCTh OLICHUTh JOCTYITHOCTh M Kau€CTBO
MyHUIIMNIATBHOW ycnyru Ha PermonanbHOM moprane, B ciydae (HOPMUPOBAHUS
3ampoca o MpeA0CTaBICHUH MyHUIIMTIATBHOM YCIIYTH B 3JIEKTPOHHOU (opMme.

KpurepueM npussTHs penieHus MO JaHHOW aJIMMHHCTPATUBHOW MpOLEAype
ABJISETCSL coryiacue 3asBUTENS OCYIIECTBUTH OILIEHKY JOCTYIMHOCTH M KadecTBa
MYHUIIUTIATBHOM YCIIYTH, C UCTIOJIb30BAHUEM CpeJICTB PernonanbHOro nopraia.

Pe3ynbpraToM aAMHUHUCTPATUBHON MPOLIETYPHI SABISACTCS OIICHKA JOCTYITHOCTH
Y Ka4eCTBA MyHULIMIIAIILHOW YCIIyTH Ha PernonansHOM nopraiie.

CnocoboM ¢ukcanuu pe3ynbTaTa aJMUHUCTPATUBHON MPOLIEYpPHI SIBISETCS
yBEIOMJICHHE 00 OCYIIECTBICHUH OLIEHKH TOCTYITHOCTH U KaueCTBa MyHHIIMITATLHON
ycIyru Ha PernonanbsHOM mopTare.

3.49. JlocynebHoe (BHecyneOHOE) o00XajloBaHUE PEUICHUM U JeHCTBUI
(6e3nelicTBusl) opraHa (opraHu3alydu), JOJPKHOCTHOIO JIMIA OpraHa (OpraHu3aiim)
A100 MYHUIIMIIAIBHOTO CIIY>KaIETo.

OcHoBaHMeM [UIsl Hayaja aJIMUHUCTPATUBHON MpOLENypbl  SBISETCS
oOpamieHue 3asBUTENsT B YIIOJHOMOYEHHBIH OpraH ¢ IEJIbl0  IOJIy4YeHUs
MYHUIUTIATBHON YCIIYTH.

3asBUTENI0 00ECIeYMBAETCS BO3MOXKHOCTh HAlpaBlICHUS KaloObl Ha
pemienust u aeictBusa (6e3aeiicTBue) YMOTHOMOYEHHOTO OpraHa, JOJIKHOCTHOTO
avia YTOOJIHOMOYEHHOTO OpraHa CHIY»Kallero B COOTBETCTBHUM €O cTarberl 11.2
®enepanpHoro 3akoHa ot 27 wuionsgs 2010r. Ne 210-d3 «O6 opranuzanuu
IPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHIIMITAIBHBIX YCIYT» C HCIOJb30BAHHEM
noptasia  ¢eaepaibHOl  TOCYIapCTBEHHOM nH(pOpMAIIMOHHOM CHUCTEMBI,
obOecrnieunBaroIIeii mpolecc 10cyAeOHOro (BHECYAeOHOT0) 00KaI0BaHUs PEIICHUN U
nercTBui (0e31eicTBUS), COBEPILICHHBIX PHU MPEIOCTAaBIECHUU TOCYJapPCTBEHHBIX U
MYHUIIMTIAJBHBIX yCIyT OpraHamMu, NpPeJOCTaBISIONIMMU TOCYAapCTBEHHBIE U
MYHULIMIIAJbHBIE YCIYTHU, WX JOJDKHOCTHBIMHU JIMLIAMU, TOCYJapCTBEHHBIMH H
MYHULIMNIAJIBHBIMU ~ CIIY)KAallMMH € HCHOJb30BaHUEM  HMH()OpPMAIMOHHO-
TeJIeKOMMYHUKaUMOHHON cetu «lHTepHeT» (mamee - cucremMa JocyAeOHOTO
00>aTOBaHMS).

[Ipy HampaBieHHH >kajqoObl B AJIEKTPOHHOM BHJIE MOCPEICTBOM CHCTEMBI
JOCYIeOHOTO 00aoBaHMs C MCIIOJIb30BAaHUEM uHGOPMAITMOHHO-
TEICeKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», oTBeT 3asBHUTENIO (TIPEICTABUTEIS
3asiBUTENsI) HAIMpaBisIeTCs TOCPEACTBOM CHCTEMBI JOCYyAeOHOTO 0OKanoBaHUs, a
TaK)Ke CrocoO0M, YKa3aHHBIM 3asBUTEIIEM MPH TIOa9€ KATOObI.

KputepreM mpuHSATHS pelIeHUS TO JaHHON aIMUHHCTPATHUBHOW MPOLEAYype
SBIISIETCS.  HEYAOBICTBOPEHHOCTh  3asBUTENS  PEIICHUSMH H  JACUCTBHUIMHU
(Oe3mercTBUSAMM) VY OJHOMOUYEHHOTO oprasa, JTOJ>KHOCTHOTO LA
YOJIHOMOYEHHOTO OpPTraHa, MyHUIIMIIATILHOTO CITYXKAaIIero.
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Pe3ynpraToM agMUHUCTPATHBHOM MpPOUEAYpHl SBISETCS HAINpPaBJICHUE
xanoobl 3asBUTENs] B YTOJTHOMOYEHHBIM OpraH, MOJAaHHOMW C HCIOJIb30BaHUEM
CHCTEMBI JOCYJeOHOr0 00KaI0BaHMs B SJIEKTPOHHOM BUJIE.

CriocoboM ¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
peructpanus kanoObl 3asBUTENs, a TAKXKE pe3ysibTaTa pPAacCMOTPEHMS KajJoObl B
cCUCTEME JJ0CY1e€0HOr0 00KaJI0BaHHUS.

3.5. Ilopsinok ucnpaBJieHUs JONMYIIEHHBIX ONEYAaTOK U OIIUOOK B BHIIAHHBIX B
pe3yJbTaTe NpeaoCcTaBIeHUsI MYHUIIUNAJIBLHON YCJIYTH TOKYMEHTAaX

3.5.1. OcHoBaHHMEM I Hayajla aIMUHUCTPATUBHON MNPOUEAYPHI SBISIETCS
MOJIy4eHHE YTIOTHOMOYEHHBIM OPTraHOM 3asiBJICHUS 00 MCIPaBICHUM JOMYIIEHHBIX
OIEYaTOK W OLIMOOK B BBIIAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHULUIAIBLHOU
YCIIyT'H JOKyMEHTax (Jajiee — 3asiBjeHHe 00 UCIPABICHUH JOMYLIEHHBIX OMEYaTOK U
OIITHOOK).

3.5.2. 3asgBieHue 00 HCHPaABICHUU JOMYUIEHHBIX OINEYATOK M OLIMOOK
MOJIAE€TCS B MPOU3BOJBLHON (POpME U JOJIKHO COAEPKATh CIAEAYIOIINE CBEICHHUS:

1) HammMeHOBaHME YTOJHOMOYEHHOTO OpraHa, u (uWiau) (amMuiInu, uUMs,
OTYECTBO (TOCJIENHEEe - MPU HAIWYMM) AOHKHOCTHOIO JIMIA YIIOJIHOMOYEHHOIO
OpraHa, BbIJIaBIIETO JOKYMEHT, B KOTOPOM JIOMyLIeHa ONe4yaTKa Uil OLI1OKa;

2) damunnio, UM, OTYECTBO (MIOCIEIHEE - PU HAJIUYUH), CBEJICHUS O MECTE
KUTENIbCTBA 3asiBUTENA - (PU3MUECKOI0 JHIa JINOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HaxXOoXJIEHUs 3asBUTENs - IOPUIUYECKOro JIMIA, a Takke Homep (HoMepa)
KOHTAaKTHOTrO TenedoHa, ampec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPAaBJIEH OTBET 3asBUTEIIO;

3) PEKBHU3UTHI TIOKYMEHTOB, B KOTOPBIX 3asBUTENb BBISIBIII OMEYATKH U (WJIH)
OIINOKU;

4) KpaTkoe ONMCaHue onevyaTky W (WiM) OMMOKHM B BBIAAHHOM B pE3yJbTaTe
MPEI0CTaBIECHUSI MyHUIIUTIAIBHON YCIYTH JOKYMEHTE;

5) ykazanue crocoba uHGOPMUPOBAHUS 3asBUTENS O XOJE€ PACCMOTPEHUS
BOIpOca 00 MCTPABICHUU OINEYATOK U (UJM) OMIMOOK, BBISIBICHHBIX 3asBUTENIEM, U
3aMEHE JOKYMEHTOB, a TakXe MpeJICTaBiIeHUs] (HampaBlieHUs1) pe3yibTara
paccMOTpeHHUs 3asBICHUS 100 yBeAOMIIEHHS 00 OTKa3e B UCIPABICHUU ONEYaTOK U
(v omuOOoK.

3.5.3. K 3asBnenuto 00 HCIpaBiICHUH IOIMYIICHHBIX OMNEYAaTOK U OLIMOOK
PUIIATat0TCsL:

1) konust TOKyMEHTa, B KOTOPOM JOIYIIEHA OIIMOKA WM ONevaTKa;

2) komusi JOKYMEHTa, TMOJATBEPKAAIOMIET0 TMOJHOMOYUS MPEICTaBUTENS
3asBuTENs, — B ClIyyae MPEACTABICHUS] HHTEPECOB 3asiBUTENS MPEICTABUTEIIEM.

3.5.4. Cpok wucnpapiieHHs AOMYIIEHHOW OINEYaTKH M OIIMOKHM HE MOXKET
npeBblath 5 (MATh) pabouMx JHEH CO JAHS PErucTpauud B YIMOJTHOMOYEHHOM
oprase 3asiBJIeHUs 00 UCTIPABICHUN JOMYUIEHHBIX OMIEYaTOK U OIITUOOK.

3.5.,5. B cnydae oTkaza YNOJHOMOYEHHOrO OpraHa B HCHPABICHUU
JIOTIYIIEHHBIX UMHU ONEYAaTOK ¥ OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTaBICHUS
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MYHUILIMIIAJBHOW YCIYTH JOKyMEHTaxX MO0 HapyIIeHHs YCTAHOBJIEHHOTO CpPOKa
TaKUX UCIPABICHUM, 3asIBUTEIIb MOXKET 00paTUThCA C Kato00il Ha TaHHBINA OTKa3.

XKanoba, mnocrtynuBmias B YNOJHOMOYEHHBI OpraH B HCHPABJICHHUH
JOMYUIEHHBIX OINEYaTOK M OMIMOOK WM B Ciay4yae OO0XaJIOBAaHMS HapyIICHUS
YCTaHOBJICHHOI'O CPOKa TAKUX WCIIPABJICHUH, MTOJIEKUT PACCMOTPEHUIO B TEUECHHE 5
paboumx AHEW CO JHS €€ perucTparyH.

3.5.6. [lo pe3ynpraram paccMOTPEHHS >KaloObl NPUHUMAETCS OIHO U3
CJIIEIYIOLINX PEUICHUM:

1) xanoba ynosneTBopsieTcs B (popMe UCIPABICHUS TOMYLUIEHHBIX ONEYaTOK U
OLIMOOK B BBIJIAHHBIX B PE3YNbTATE NMPEA0CTABICHHSI MyHULIUTIIAIIBHON YCIIYyTH;

2) B yIOBJIETBOPEHUH KaIOOBI OTKA3bIBAETCS.

3.577. B cnydae BHECEHHMs HM3MEHEHUU B BBIJIAHHBIE II0 PE3yJbTaTaM
IPEIOCTAaBIECHUS MYHULMNAIBHOW YCIYyTM JIOKYMEHTBHI, HalpaBiICHHbIX Ha
UCIIpaBJICHUE JOMYUIEHHBIX OINEYaTOK M OIIMOOK, JONYIIEHHBIX IO BHHE
VY IIOTHOMOYEHHOT0 OpraHa, IjiaTa ¢ 3asBUTENS HE B3UMACTCS.

4. q)Ole)I KOHTPOJIsA 3a MPEA0OCTABJICHUEM MYHI/IIII/IHaJ]LHOﬁ YCayru

4.1. llopsinok ocymiecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJII0IeHUEM U
HCIOJIHEHHEM 0TBETCTBEHHBIMH I0JI2KHOCTHBIMY JIMIIAMH TO0JIOKEHH I
perjaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIHNX
TpeOOBaHMS K NPEI0CTABJICHUI0O MYHHMIMIIAJIbHON YCIYIH, a TAKKe
NPUHATHEM MU peleHui

4.1.1. JlojoKHOCTHBIE IUIA Y TIOJJHOMOYEHHOTO OpPraHa IpU IMPEAOCTABIECHUN
MYHUIUNIATBHOW YCIIYTH pyKOBOACTBYIOTCS MOJIOKEHUMH HacTosero Pernamenra.

4.1.2. Tekymuii ~ KOHTpPOJb  3a  COONIOIGHWEM H  HUCIOJHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMU JIMIAMU YTIOJHOMOYEHHOTO OpraHa MOJIOKEHUN
PernmamenTta W HMHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOLIUX
TpeOOBaHMS K MPEAOCTABICHUIO MYHUIIMNAIBHONW YCIYTH, a TAK)K€ MPUHATUEM HUMHU
pPELIEHUI  OCYIIECTBISETCS  PYKOBOAUTEIEM  YIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOT'0 3a OpPraHM3alUi0 pabOThl MO MPEJOCTABICHUI0 MYHUIUMIAIBHON
YCIIYTH.

4.1.3. Tekymuii KOHTPOJIb OCYIIECTBIIAECTCS MyTEM MPOBEICHUS MPOBEPOK
COONIOJIEHNST W  BBIMIOJIHEHHUSI  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHU  JIUIIAMU
YNOJIHOMOYEHHOIO  OpraHa  IOJOXEHWW  Hacrtosimero  PermamenTta, HMHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB Poccuiickon Penepanuu.

4.1.4. IlpenMeTOM KOHTPOJIS SIBISETCA BBISBIICHUE U YCTPAHEHUE HAPYLIEHUN
npaB 3asBUTENICH, TMOpsIKa PacCMOTPEHHUs 3ampocoB, oOpalieHui 3asBUTENEH,
OIICHKAa TOJIHOTHI PACCMOTPEHHUs OOpalieHud, OOBEKTUBHOCTh W THIATEIBLHOCTH
MIPOBEPKHU CBEJICHUI, OOOCHOBAHHOCTh M 3aKOHHOCTb IpPEAaraéMbIX JJIsl MPUHSTHS
pelieHuit mo 3anpocam u oOpamieHUsIM.

4.2. HOpHI[OK ! INCPHOAUIHOCTD OCYIICCTBJICHUA IIJIAHOBLIX H BHECIVIAHOBBIX
IIPOBEPOK MOJHOTHI U KAa4Y€CTBA NNPEA0CTABJICHUA MyHI/IlII/IHaJIl)HOﬁ yciayru, B
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TOM YHCJe MOPSAAOK U GOPMBI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM
NpeI0CTABJICHUS MYHMIMIIAIBHON yCIyTIH

421.B 1mensx OCYIIECTBICHHWS  KOHTPOJS 32  IPEIOCTaBICHUEM
MYHUIIUNIATBHOM YCIYTHM, a TaKXe BBISBICHUS W YCTPAHEHUS HAPYIICHWHA MpaB
3asBuTenell YMOITHOMOYEHHBIM OpPraHOM IMPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIC
MIPOBEPKHU.

4.2.2. TlpoBeaeHue MIaHOBBIX MPOBEPOK, MOJHOTHI U KAYECTBA MPEA0CTaBIIE-
HUS MYHUIIMNAIBHOW YCIYTM OCYILIECTBISETCS B COOTBETCTBUU C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (0 HOTO) pa3a B roj.

4.2.3. BHerutaHOBBIE TIPOBEPKHU MPOBOIATCS MO OOpaIeHUsIM (HU3HIECKUX JIHI
U IOpUJIMYECKUX JIUI] C KaJo0aMy Ha HApYIICHUE UX MpPaB M 3aKOHHBIX WHTEPECOB B
X0J1€ MPEAO0CTABIICHUS] MYHUIIMTIAIIBHON YCIIYTH, a TAK)KE HA OCHOBAHUM JIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX HA HAPYIIEHUE UCTIOJIHEHUS TOJI0KEeHUs PernaMenra.

4.2.4. Pe3ynbTaThl IUIAHOBBIX W BHEIUIAHOBBIX IMPOBEPOK OMOPMIISIIOTCS B
BHUJIC TPABOBOTO aKkTa YTOJHOMOYEHHOI'O OpraHa, rje OTMEYalOTCsl BBISIBJICHHBIC
HEJIOCTATKH U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI{ OPraHa, MpeaoCcTABJISIONIEr0
MYHHIHMIAJBHYIO YCJIYTY 32 pelleHusi u aeiicteus (0e3geiicTeue),
NpUHHUMAaeMble (ocylecTBIIsieMble) HMH B X0/1€ NPea0CTABJIEHUS

MYHHIUNIAJIBHON YCJIYTH

4.3.1. OTBETCTBEHHOCTh 3a HAJJIC)KAILEE MPENOCTABICHUE MYHULMITAIBHON
YCIYTH BO3JIaraeTcs Ha PyKOBOIMTENS YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO
3a OpraHu3aluio padboThl MO MPEIOCTABICHUIO MYHULIUIIAIBHON YCIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTD 34 MPEAOCTABICHUE MYHULUITAIIBHON
YCIYTH  3aKpEIUIIETCS B JOJDKHOCTHBIX HMHCTPYKLUMSX  JTOJDKHOCTHBIX — JIWIL
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IPEIOCTABICHHE MYHULIMINAIbHOU
YCIYTH.

4.3.3. B cnydae BbIBICHUS HapyLICHHN 3aKOHOAATENbCTBA Poccuiickoi
@enepanuu U 3aKOHOJATeNbCTBA KpacHOZApCKOro Kpasi, MOJIOKEHUN HACTOSIIETO
Pernamenta, a Takke nmpaB 3asBUTENIC BHUHOBHBIC JIMIA MPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJIATEIbCTBOM Poccuiickon denepanum.

4.4. IlonoxkeHus, XapaKTepu3ywiue TpedOBaHUA K NOPSAKY U (popMmam
KOHTPOJIS 32 MPeI0CTABJICeHHEM MYHUIIUIIAJILHOH YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPTraHU3 AU

4.4.1. KoHTponp 3a NOpPENOCTABICHUEM  MYHUUMIIAJBHOW  YCIyTH
OCYyILECTBISIETCS B (pOpME NMPOBEPKHU COOIIOACHMSI MOCIENOBATEIbHOCTU JAEUCTBHIH,
OTPEEICHHBIX aJIMUHUCTPATUBHBIMU MpoLeypaMu o UCIIOJIHEHUIO
MYHULIMNIAJBHOW ~ YCIYI'M, TPUHATHEM  PEIICHUH  JIOJDKHOCTHBIMHM  JIMLIAMHU
YHOoIHOMOYEHHOTO OpraHa, COOJIOACHHUS U UCHOJHEHHS OJKHOCTHBIMH JIUIIAMH
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YIIOITHOMOYEHHOTO OpraHa HOPMAaTUBHBIX IPAaBOBBIX akTOB Poccuiickon Penepannu,
Kpacnonmapckoro kpas, a Takke IoJI0KeHU HacTosuiero Permamenra.

4.4.2. Tlopsimok u GOpMBI KOHTPOJISA 3a MPEIOCTABICHUEM MYHHITUTIATBHON
YCIYTH CO CTOPOHBI YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOIO
oprasa JIOJ>KeH OBbITh MOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3()(PEKTUBHBIM.

4.4.3. Kontponb 3a ucrnoiHeHueM PerjameHTa co CTOpOHBI TpaXkIaH, HUX
OOBEMHEHUN M OpraHu3aluid SBISETCS CaMOCTOSTENbHOW (OPMOM KOHTpOJNIS U
OCYUIIECTBJISIETCSl IyTEM HalpaBiieHUus oOpallleHuii B YTOJHOMOYEHHBINM OpraH u
MOJIYYCHUS] TMHCbMEHHOM W YCTHOM HMHQOpMalUM O pe3ysbTaTax MPOBEIECHHBIX
MIPOBEPOK U MPUHSTHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIE 00Kal0OBAHUS
nercTBuil  (Oe3MEeNCTBHSI) W PEUICHUH, OCYIIECTBISIEMbIX (NMPUHATHIX) B XOC
ucrionHenust  PermameHta B cyneOHOM — MOpsSAKe, B COOTBETCTBUM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

5. locyneOHbIil (BHeCyaeOHBbII) MOPSIOK 00:KAJT0BAHUS PellleHU I
U AercTBUi (0e31eHCTBYUS) OPraHOB, NPEeI0CTABISIOLIUX
MYHHIMIIAJbHBbIC YCJIYIH, 2 TAKKE UX J0JKHOCTHBIX JIUI]

5.1. Mudopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpPaBe Ha J0Cy1e0Hoe
(BHecyeOHO€) o0kaoBaHue aeiicTBUi (0e3aeiicTBII) U (MJIM) pelleHnH,
NPUHATHIX (0CYILECTBJIEHHBIX) B X0/1€ MPeI0CTABIEHUS
MYHUIUNAJIbHON yCIyTH

5.1.1. 3auHTepecoBaHHOE JUIO (Jajgee — 3asBUTENIb) HMMEET IpPaBO Ha
nocyneoHoe (BHecyneOHOe) oOkajoBaHUE PEIICHWN U AeHCTBUM (Oe3neicTBUs) U
(wn) pemeHud, MNPUHATHIX (OCYIIECTBICHHBIX) YIOJTHOMOYEHHBIM OpPraHOM,
JTOJDKHOCTHBIM ~ JIMIOM ~ YTIOJIHOMOYEHHOIO  OpraHa, Ju00 MyHUUMIAIbHBIM
ciayxammm, M®LI, padotHukom MO®IL[ B Xxonae mpenocTaBiaeHUsT MYHUIMNAIbHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOe) 00KaloBaHUE).

.2. Opranbl MECTHOT0 CAMOYNPABJIEHUS, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE H
5.2. Opra €CTHOI'0 caMo aBJie , OpraHmsa 0JIHOMOYE e Ha
paccMOTpPeHNe KAJI00bI JIMLA, KOTOPBIM MOKeT ObITh HANPABJICHA KaJ100a
3asiBUTEJIA B 10CYAeOHOM (BHeCY1e0HOM) NMOPAIKe

5.2.1. Kanoba Ha pemieHuss u AeUcTBUS (O€3/1eHCTBHUE) TOJDKHOCTHBIX JIUIL
YOJIHOMOYEHHOTO OpraHa, MyHHMIMIIAJIbHBIX CIY>KalIUX MOJaeTcsi 3asBUTEIEM B
YHOJIHOMOYEHHBIN OpPTraH Ha UMl PyKOBOAUTENA Y IOJTHOMOYEHHOI'O OpraHa.

5.2.2. B cnydae ecnu oOXanyroTcs pelieHuss v aedctBus (Oe3neicTBure)
pyKoBOAMTENA YTIOJTHOMOYEHHOTO OpraHa, skajoda MmoJ1aeTcs B BhIIIECTOSALIUN OpraH
(B mopsiIKe MOAYUMHEHHOCTH ).

[Ipy  OTCYTCTBMM  BBIIIECTOAIEITO  OpraHa  xajgo0a  Mojaercs
HEIMOCPEICTBEHHO PYKOBOJUTENIO Y TOJITHOMOYEHHOI'O OpraHa.

5.2.3. KanoObl Ha pemieHuss u aerctBus (O6e3neiictBue) padbornrka MOI]
nomaroTcs pykoBoautenmo dtoro M®DII. JKamoOer Ha pemeHuss w JACHCTBUS
(Oe3neiicteue) MODIL[ mnonatorcs B JenapTaMeHT HWHGPOpPMATH3alMU M CBS3U
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Kpacnonmapckoro kpast, sBisromuics yapeaurenem MOL[ wnm qoipKkHOCTHOMY ULy,
YIOJIJHOMOYEHHOMY HOPMAaTHUBHBIM IPABOBBIM aKTOM KpacHomapckoro Kpasi.

5.3. Cnioco0b1 uHGOpMUPOBaHNS 3asiBUTeEJIEN 0 OPAIKe
MO/a4YU U PACCMOTPEHUS KAJI00bI, B TOM YHCJIe ¢ HCI0JIb30BaHueM Exnnoro
nopraya u PernonajabHoro nopraJa

5.3.1. Undopmanmio o mNOpsAAKE MOJAYM M PACCMOTPEHHUS KanoObl 3asBUTETU
MOTYT TOJIYYHTh Ha WH(POPMAIMOHHBIX CTCHNAX, PACIOJOKEHHBIX B MeECTax
IPEIOCTABICHUSI MYHHIIMITATLHOW YCIYTH HEMOCPEJACTBEHHO B YIIOJHOMOYEHHOM
opraHe, Ha OoQHUIMAIBPHOM caiTe YToJHOMOYeHHOro opraHa, B M®II, na Equnom
noprayie 1 PernonasibHOM noprazie.

5.4. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJIHPYIOIIUX NOPSIA0K
A0Cyae0HOro (BHeCy1e0HOIr0) 00:xKa/I0BaHUS PellIecHUI U 1eiiCTBUil
(0e3xelicTBUS) OPrana, NpeA0CTABJIAIOIIECI0 MYHULUIIAJILHYIO YCIYTY,

a TaKKe ero J0JKHOCTHBIX JIMI

5.4.1. HopMaTHMBHBIMH TpPAaBOBBIMU aKTaMH, PETYJIUPYIOLIIMMH MOPAIOK
nocyneOHoro (BHeCyneOHOro) oO)KaloBaHUS PEIICHUN W JIelcTBUi (Oe3aeicTBu)
YOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIML YTIOJHOMOYEHHOIO Oprasa, Ju0o
MYHUITUTIATBHBIX ciyxamnmx, ML, pabotHukoB M®I] sBistoTcs:

1) ®enepanbubiii 3akoH oT 27 utonst 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

2) nmoctanoBneHue l[IpaBurensctBa P® ot 16 aBrycra 2012r. N 840 «O
MOPSIJIKE TOJIa4yu M PAcCMOTPEHHUs Kajo0 Ha penieHus u AeicTBus (Oe3aeiicTBue)
(denepaibHBIX OpPraHOB HWCIIOJHUTENIbHOM BJIACTHU M MX JIODKHOCTHBIX JIWIL,
(denepalibHbIX FOCYJApPCTBEHHBIX CIIyKalllMX, JOHKHOCTHBIX JIMI] FOCYAapCTBEHHBIX
BHEOIIKETHBIX (hoHI0B Poccuiickoil denepannu, rocyIapCTBEHHBIX KOPIOpPAIUii,
HAJICJICHHBIX B COOTBETCTBUU C (pefepaibHbIMU 3aKOHAMH TOJHOMOYHUSMH TIO
IPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NesTeIbHOCTH, U
WX JOJDKHOCTHBIX JIMI, OpraHu3alui, MNpeayCMOTpeHHBIX 4dacTeio 1.1 crtateu 16
®enepanbHoro 3akoHa «OO0 opraHu3aluy MPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT», U WX PAaOOTHUKOB, a TakKe MHOTO()YHKIIMOHAIBHBIX
LHEHTPOB TMPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT W UX
PabOTHUKOBY;

3) moctaHOBJIEHUE TJaBbl aAMUHUCTpanuu (ryoepHaTopa) KpacHomapckoro
kpas or 11 deBpans 2013 r. Ne 100 «O06 yrBepxaenun Ilopsaka mnomaun u
paccMoTpeHusl Kajnod Ha pelieHus U AeicTBUs (0e31eMCTBHE) HCIOJHUTEIBHBIX
OpraHoB rocyaapcTBeHHOM Biactu KpacHomapckoro kpasi, NpeAoCTaBIISIONIMX
rOCYJAapCTBEHHbIE YCIyTH, WX JOJDKHOCTHBIX JIMI JHOO TOCYIapCTBEHHBIX
rpaxxaaHckux ciayxanmx KpacHomapckoro kpas, MHOTO(YHKIIMOHAJIBHOTO LEHTpAa,
PabOTHUKOB MHOTO(QYHKIIMOHAIBHOTO LIEHTPAY.
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6. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOI0(pyHKUHMOHAJIBHBIX HEHTPAX MPeI0CTABICHUA rOCYy1apCTBEHHBIX H
MYHUIMIAIBHBIX YCIYT

6.1. Ilepeyenb aAMMHUCTPATHBHBIX MpoUeaAyp (AeicTBUA),
BBINOJIHAEMbIX MHOTO()YHKIMOHAJIbHBIMHU IIEHTPAMH NPeI0CTABICHUSA
rocy1apCcTBEHHbIX U MYHHIIHNIAJIBHBIX YCJIYT

6.1.1. IlpenocraBieHre MyHULIMIIAIILHONW yCIIyTH BKIIIOYAET B C€0s CIIEAYIO-
1€ aJMUHUCTPATUBHBIE IPOLEAYPHI (IeHCTBUSA), BhINOIHAeMble MDLI:

1) undopmupoBanue 3asBUTENS O MOPAIKE MPEIOCTABICHUS MyHUITUTATIBHOM
ycinyru B M®LI, 0 xoxe BBITOMHEHUS 3alpOCa O MPEAOCTABICHUN MYHULMITAIBHON
YCIYTH, IO HWHBIM BOIIPOCaM, CBSI3aHHBIM C HPENOCTABICHUEM MYHHIUITAIBHON
YCIYTH, a TakXke KOHCYJbTHPOBaHUE 3asBUTENS O IOPSAKE IPEIOCTABICHUS
MyHULHANAIBHON yciyru B MOLJ;

2) mpuem 3ampoca (manee - 3asBiCHUE) 3asBUTENS O MPEAOCTABICHUU
MYHUIMIATBHOW YCIYTH U MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBICHUS
MYHHULUIIATbHOW YCIIYTH;

3) nepenayy YNOJIHOMOYEHHOMY OpraHy, 3asBICHHUS O HPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl MPENOCTABICHUS
MYHHULUIIATbHOU YCIIYTH;

4) nmnpuem pe3yabTaTa MNPEAOCTABICHHS MYHULUNAIbHOM YyCIyTrd OT
VYII0JITHOMOYEHHOTO OPraHa;

5) Bblaauy 3asBUTEINO Pe3yJibTaTa MPEeJOCTABICHHUS MyHUIIMNAIBHONW YCIYTH,
B TOM 4YHUCJE BbIJAa4y JOKYMEHTOB Ha OyMa)KHOM HOCHUTElNE, MOJITBEPKIAIOLINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaslieHHbIX B MO®IL[ no pesynpraTram
MIPEAOCTABIEHNS MYHMIIMIIAJBHON YCIYIM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKkKe
BbIJIa4y JIOKYMEHTOB, BKJIIOYasi COCTABIICHHE HAa OyMa)XHOM HOCHUTENE U 3aBEpEHUE
BBIITMCOK U3 HHPOPMALIMOHHOM CUCTEMBI Y TOJITHOMOYEHHOI'O OpraHa.

6.2. IlopsiAoK BBINOJTHEHNS AIMUHUCTPATUBHBIX Npoueayp (aeicTBuii)
MHOTO0(pPYHKUMOHAJIBLHBIMH LEHTPAMU NPEIOCTABJICHUSA I'OCYAAPCTBEHHbIX U
MYHHMIUIAIBHBIX YCJIYT

6.2.1. HuadopmupoBanue 3asBUTENCH OCYIIECTBISCTCA TMOCPEICTBOM
pa3MeIIeHNs aKTyaJlbHOM W WcCUYepIbIBatomeld uWHGOpMaIi, HEOOXOAUMOUN IS
MOJIYYeHUS] MYHUIUIIAIBHON yCIyrM Ha HMHQOPMALMOHHBIX CTEHJAaX WM HHBIX
UCTOYHUKAX WH(GOpMHUpPOBaHMS, a Takke B okHe MODI[ (uHOM crnenuaibHO
o0opynoBanHoM paboyem mecte B M®DII), npennazHaueHHOM Jii ”HGOPMHUPOBAHUS
3asBuTENE O TOpSAJIKE TMPENOCTAaBICHUS MYHULMNAIBHBIX YCIYr, O XOJe
PacCMOTpPEHHUsI 3aMPOCOB O MPEIOCTABICHUU MYHHUIIMIAIbHBIX YCIYT, a TakXKe IS
MPEIOCTaBICHUs MHOM HMH(POpPMALMM, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkta 8 IlpaBun opraHM3anuu AESITEIbHOCTH MHOTIO()YHKLIHMOHAJIBHBIX LIEHTPOB
IIPEIOCTABIEHUSI TOCYJApPCTBEHHBIX W MYHULHUIIAJIBHBIX YCIYT, YTBEP>KICHHBIX
noctanoBienueM [lpaButensctBa Poccuiickoii @enepanuu ot 22 aexadbps 2012 r.



38

Ne 1376 «O6  yrBepxaenuun  IlpaBun  opraHuzanuu  AESTEIbHOCTU
MHOTO(QYHKIIMOHATBHBIX ~ LIEHTPOB  MPENOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHULUOATBHBIX YCITyT».

6.2.2. OcHOBaHMEM JUIsl Hayaja aAMUHUCTPATUBHON MNpPOLEAYPHI SBISIETCS
oOpamienue 3asBurensi B MOIL] ¢ 3asBneHueM U TOKyMEeHTaMu, HEOOXOIUMbIMU IS
MPEAOCTABICHNUS MYHULUINAIBHOW YCIyIM, B COOTBETCTBHM C MOJpaziesioM 2.6
Pernamenta, W JOKYMEHTOB, YKa3aHHBIX B moapasnene 2.7 Periamenra,
MPEACTABICHHBIX 3asBUTEJIEM MO €r0 UHUIIUATUBE CAMOCTOSATEIIBHO.

[Ipuem 3asBneHus U JOKyMeHTOB B M®IL] ocymiecTBisieTcss B COOTBETCTBUH C
OenepanbHbiM  3ak0HOM OT 27 wuwomsg 2010 1. Ne 210-d3 «OO6 opranuzanuu
NPENOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIYI», a Takke ¢
YCIOBHUSIMM COTJalmieHus o B3auMonerucTsuu MOL[ ¢ YnoaHOMOYEHHBIM OpraHoM
(manee - coryaiieHue O B3aUMOJICHCTBUN).

PabotHuk M®II npu npueme 3asBJICHHS O NPEIOCTABICHUN MYyHUIIUIAIbHOM
yCIIyrd Ju00 3ampoca O MPEIOCTABICHUH HECKOIBKHX TOCYJAPCTBEHHBIX U (WJIN)
MyHUOHMNAIBHBIX ycayr B MOLI, npenycmorpenHoro crareerd 15.1 denepanbHOro
3akoHa oT 27 wmrons 2010 r. Ne 210-d3 «OO0 opraHuzanuu NpeaoCTABICHUS
rOCyJIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT» (J1ajee — KOMIUIEKCHBIN 3a1poc):

l)ycTaHaBnuBaeT JIMYHOCThH 3asgBUTENSI HA OCHOBAHHUH IMACIIOPTa IPakKJaHUHA
Poccuiickoii ®enepanumi M HHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JINYHOCTH
3asBUTENS, B COOTBETCTBHHM C 3aKOHOATENbCTBOM Poccuiickoit Penepanny;

2)ipoBepsieT HaJIWYME COOTBETCTBYIOIIMX IIOJHOMOYMH Ha TIOJy4YeHHE
MYHUIIUIIAIBHON YCIYTH, €CIIU 32 MIOJyYEeHUEM pe3yibTaTa ycIyru oOpalaercs;

3)mpoBepsieT  MPAaBWIBHOCTh  COCTAaBJIEHUS  KOMILUIEKCHOIO  3ampoca
(3asBJICHHUS), @ TAK)KE KOMIUIEKTHOCTh JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
noapaszaenom 2.6 PermamenTta, W JOKYMEHTOB, YKa3aHHbBIX B mnoapasuene 2.7
PernamenTa, npeacTaBieHHBIX 3asIBUTEIEM MO €r0 MHULIMATUBE CAMOCTOSITEIBHO;

4)npoBepsieT Ha COOTBETCTBHE KOIMU MPEICTaBISEMbIX JOKYMEHTOB (32
UCKJIFOUEHUEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpHUTHMHAJIaM (Ha MpeaMeT HaIudus
MOJIYMCTOK MJIU J0NEYATOK). 3aBepseT KOMUH JOKYMEHTOB, BO3BpALIAET MOJITMHHUKA
3asBUTEIIIO;

5)OCyIIeCTBIIsAET KOIHPOBAHUE (ckaHHpOBaHUE) JIOKYMEHTOB,
peaycCMOTpeHHBIX myHKTamu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu / denepaibHOTO
3akoHa OT 27 wmrons 2010 1. Ne 210-®3 «OO6 opranuzanmuul MpeOCTABICHUS
TrOCYAApCTBEHHBIX M MYHMIMNAIBHBIX YCIyr» (Janee - JOKYMEHTBI JIMYHOIO
XpaHEHUs) W TMPEACTaBICHHBIX 3asBUTENIEM, B Clly4ae, €cClIH 3asBUTEIb
CaMOCTOATENIbHO HE TNPEICTaBHJI KOMHMHU JIOKYMEHTOB JIMYHOTO XpaHEHUus, a B
COOTBETCTBHUHU C aAMUHUCTPATUBHBIM perjiaMeHTOM Mpe10CTaBICHUS
MYHUIUNATBHOW YCIYTH [JIsl €€ MPEJOCTaBICHHUs] HEoOXOoauMa KONusl JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM ciydas, KOrja B COOTBETCTBUU C
HOPMATHBHBIM TPABOBBIM aKTOM JJIsl TMPEJOCTABICHUS MYHULMIIAIBHON YCIyIH
HEOOXOAMMO TPEAbSIBICHUE HOTAPUATIBHO YIOCTOBEPEHHOW KOMUHM JOKYMEHTa
JUYHOTO XpaHEHWs). 3aBepseT KOMHUHM JIOKYMEHTOB, BO3BpAIA€T MOAJUHHUKH
3asiBUTENIO;
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6)lpy OTCYTCTBMM OCHOBAaHMM 1Jii OTKa3a B IpUEME JOKYMEHTOB, B
cooTBeTcTBUM ¢ myHKTOM 2.10.2. mogpasgena 2.10 Pernmamenta, peructpupyer
3afBIICHUE W JOKYMEHTBHI, HEOOXOAMMBIE JUIS MPEJOCTaBICHUS MYHHIIMIIAIbHON
yciyrd, GOpMHUpPYET MaKeT T0KyMEHTOB.

[Ipu npueme komruiekcHoro 3ampoca y 3asBurenss padbotHuk MOL] obsi3an
pOUH(POPMHUPOBATh €ro 000 BCEX TOCYNApCTBEHHBIX W (WJIM) MYHUIIMITAIBHBIX
ycllyrax, yclyrax, KOTOpBI€ SBJISIIOTCS HEOOXOJAMMBIMU W OO0SA3aTEIbHBIMHU JUIS
MPEIOCTABICHUSI TOCYIaPCTBEHHBIX (MYHUIIMIIATBHBIX) YCIYT, MOJTYyYEeHUE KOTOPBIX
HEOOXOAMMO JUIsl TOJyYEeHHsS] TOCYIapCTBEHHBIX (MYHHUIMIAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpocCe.

B cnywae HECOOTBETCTBHSA JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCT,
HOPMATHBHO YCTAaHOBJICHHBIM TPEOOBAHMSAM WJIH €r0 OTCYTCTBUS — paboTHUK M®I]
uHpopmupyer 3asBUTENI O  HEOOXOAMMOCTH  TPEAbSIBICHUS  JOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh, JUIA IPEIOCTABICHUS MYHUIMNAIBHON YCIYIM U
npemyaraer oopatutbess B M®L| nocne npuBeseHuss B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, YJIOCTOBEPSIIOLIETO JTUYHOCTb.

[Ipn mpenocTaBieHUM MYHMIMIIAIBHOM YCIYTH IO JKCTEPPUTOPHUATIBHOMY
npuHiuiny MOILI:

1) mpuHuMaeT OT 3asgBUTENS 3asBJICHWE U JIOKYMEHTHI, IMPEACTaBICHHbBIC
3asBUTEJIEM;

2) OCYILECTBIISIET KOIIMPOBAHUE (ckaHuUpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHBIX nyHKTamMu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7 deaepanbHOTO
3akoHa OT 27 wtons 2010 1. Ne 210-d3 «OO6 opranuzamnuu MpeoCTaBICHUS
TrOCYAapCTBEHHBIX M MYHMIIMOAIBHBIX YCIOyr» (Janee - JOKYMEHTbl JMYHOIO
XpaHEHMs])) W TPEICTaBICHHbIX 3asBUTEIEM, B Cily4yae, €clii 3asBUTENb
CaMOCTOSITEJIbHO HE MPEACTABUI KONHHM JOKYMEHTOB JIMYHOTO XpPAaHEHUSA, a B
COOTBETCTBHUHU c aIMUHHACTPATUBHBIM pErIAaMEHTOM MIPENOCTABIIEHUS
MYHUIMOATBHOW YCIYTH [JIsl €€ NMPEJOCTABICHHS HEOOXOAuMa KONUsl JOKYMEHTa
JUYHOTO XpaHEHUs (3a HCKIIOYEHHEM Cily4as, KOrja B COOTBETCTBHHM C
HOPMAaTUBHBIM ITPABOBBIM AKTOM [UJISl NPEIOCTABICHUS MYHULHWNAIBHOW YCIYTH
HEOOXOJMMO TMpEAbsABICHUE HOTAPUAJIBHO YAOCTOBEPEHHOM KOMHUU JOKYMEHTa
JUYHOTO XPAHEHUs);

3) dopmupyer SIEKTPOHHBIC TOKYMEHTHI W (WJIM) AJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, JOKYMEHTOB, MPUHATHIX OT 3asiBUTENSA, KOMUW JOKYMEHTOB JIMYHOTO
XpaHEHUus, MPHUHATHIX OT 3asBUTENs, oOecleuuBas HMX 3aBEPEHHUE DIIECKTPOHHOM
IIOANMCHIO B YCTAHOBJIEHHOM IOPSIKE;

4) c VICTIOJIb30BaHUEM UH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HaNpAaBIISIET AJIEKTPOHHBIE JOKYMEHTBHI M (WJIM) 3JEKTPOHHBIE OOpa3bl
JIOKYMEHTOB, 3aBE€PEHHBIC YIIOJJHOMOYECHHBIM JOJDKHOCTHBIM Juinom MODI], B
YHOJIHOMOYEHHBIN OpraH, IPEIOCTABIAIOIMNA MYHULIUIIAIBHYIO YCIIYTY.

KpurepueM npuHSTHS penieHUs MO HACTOSIIEH aIMUHUCTPATHUBHOM Mpo-
Heype ABIAETCS OTCYTCTBUE OCHOBAHMI Jisl OTKa3a B IpUeMeE JOKYMEHTOB, HE00XO-
JUMBIX I MPEJOCTABICHUS MYHUIMIIAJIHONW YCIYTH, B COOTBETCTBUE C IIYHKTOM
2.10.2. mogpaznena 2.10 Pernamenta
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PesynpraToM HCHONHEHHMS AaIMUHUCTPATUBHOW IPOLEAYPBHI  SBISIETCS
peructpamnus 3amnpoca (3asiBJ€HUs) W Bblgadya 3asBUTEII0 PACHUCKU B MOJYYCHUU
JOKYMEHTOB JIMOO OTKa3 B MpUEME JOKYMEHTOB, MPHU BBISIBICHUM OCHOBAaHUU IS
OTKa3a B NPHUEME JOKYMEHTOB (II0 >KEJIaHUIO 3asiBUTENS BBIIAECTCS B MUCbMEHHOM
BUJIC C YKa3aHUEM MPUYUH 0TKa3a).

HcnomHeHne pAaHHOM aJIMHUHUCTPATUBHOW MPOLEAYPHl BO3JIOKEHO Ha
paboTHuka MOII.

6.2.3. OcHOBaHMEM /IS Hadyajla aJIMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
npuHatne MOIL] 3asdBieHUs W OPUIATaeMbIX K HEMY JOKYMEHTOB OT 3asiBUTEIIA
(maket TOKYMEHTOB).

Ilepenaua makera nokymMeHTOB n3 M®DI[ B VYNOJIHOMOYEHHBIN OpraH,
OCYILECTBIISIETCA B COOTBETCTBUM C YCIOBHSIMH COTJIALIEHUS O B3aMMOJCHCTBUU HA
OCHOBAHHUH PEECTPa, KOTOPBIM COCTABIAETCA B ABYX dK3EMIUIIPAX U COMEPKUT JaTy U
BpEMs IIEPENAYH, 3aBEPAIOTCA IMOAMUCIMU CIIEIHAIACTA Y TOJTHOMOYEHHOTO OpraHa u
pabotHuka MO®II.

KpurepusiMn  aniMUHUCTpAaTUBHOM NPOLEAYpPHl IO Iepenaye IaKeTa
JOKYMEHTOB B Y IIOJTHOMOYEHHBIM OPTaH, SIBJISIOTCS:

1) cobOmoieHHEe CpOKOB IMEpeAauu 3asBICHUNA W MPUIATAEMBIX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIIOUECHHBIMU COTJIAIEHUAMU O B3aUMOJICUCTBUH;

2) agpecHOCTh HaIpaBJICHUs (COOTBETCTBHE Y IOJIHOMOUYEHHOTO OpraHa);

3) coOmogeHue  KOMIUIEKTHOCTHM  IE€PEIaBAEMbIX  JIOKYMEHTOB U
OpeIbsABISIEMBbIX K  HUM  TpeOoBaHMM  oQOpMIIEHHS,  MPELyCMOTPEHHBIX
COTJIALLIEHUSMH O B3aMMOJIECVCTBUH.

Cnocobom  ¢ukcanuu  pe3yjbTara  BBIMNOJHEHUS  aJMUHUCTPATHUBHOMN
MPOLIEAYPHI ABJISETCA HATUYME MTOANUCEN CIIENUAIACTA Y TIOJTHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

Pe3ynbraToM HCHONHEHHMS AOIMHHUCTPATUBHOW MPOLEAYPHl  SBISIETCS
IIOJIyYEHHE MMAKETa TOKYMEHTOB Y TIOJTHOMOUYEHHBIM OPIaHOM.

HUcnonnenne naHHOW aJIMHUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka M®I] u cneunanucra YnoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHueM JyIsi Hadajla aAMUHUCTPATUBHOM MPOIEAYPHI SIBISACTCS
IIOATOTOBJICHHBI  YIIOJIHOMOYEHHBIM  OpraHoM, JUId  BbLAAYM  PE3yJbTar
IIPENOCTABIECHUS MYHUIIMIAIBHOW YCIYTH, B Cllydae, €ClIM MyHULHUIIAJbHAs yClyra
MPEIOCTaBIISAETCS MTOCpeIcTBOM obOpareHus 3assurens B MOIL.

Ilepemaya JOKYMEHTOB, SBIIOIIMXCSA — PE3YJIbTATOM  IPEAOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro oprana, B M®I] ocymecTsisercs B
COOTBETCTBHHU C YCIOBUSIMU COTJIALICHHS O B3aUMOJICVICTBUH.

Ilepemaya JOKYMEHTOB, SBISIIOLIMXCS  PE3YJbTATOM  MPEIOCTABICHUS
MYHULMIIAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro oprana, B M®I[ ocyiecTsisieTcs B
COOTBETCTBHHM C YCIOBHUSIMH COTJIAIIEHUS O B3aUMOJEHCTBUM Ha OCHOBAaHUU PEECTPA,
KOTOPBIM COCTABIIAETCS B JABYX JK3EMIULSIPAX, U COAEPKUT ATy U BpeMs Iepeaayu
JOKYMEHTOB 3aBEPAIOTCA MOAMMUCSAMM CIIEIIUATUCTAa Y IOJHOMOYEHHOIO OpraHa Hu
pabotHuka MOLI.

PesynbraToM HCHONHEHHMS AIMHHUCTPATUBHOW NPOLEAYPBHl  SBISIETCSA
nonyyenne MOIL] pe3ynprara mpenocTaBiIeHUs MYHHMIMNAIBHOM YCIYTM Ui €ro



41

BBIJIaYU 3AsIBUTEIIIO.

CrmocoboM  ¢ukcanuu  pe3ynbTara  BBITIOJHCHHUS  aIMHUHHACTPATUBHOMN
IIPOLIEAYPHI ABJISETCA HATUYMUE MTOANNCEN CIEHUAINCTA Y IOJTHOMOYEHHOIO OpraHa u
pabotHrka M®I] B peectpe.

KputepusiMmu mnpuHATHS pemieHUs MO HACTOSIIEM aJMUHHUCTPATHUBHOMN
MpOLEAYpPE SABISETCA TOTOBHOCTh PE3YJIbTaTa MPEIOCTABICHUS MYHULMNAIbHOM
YCIIYTH K BblAau€ 3asiBUTEIIO.

HUcnonHeHne paHHOM aJIMHUHHCTPATUBHOW MPOLENYPbl BO3JO0KEHO Ha
crienMairMcTa YoJIHOMOYEHHOTo oprada u padoruuka M®II.

6.2.5. OcHOBaHMEM /JIsI Hadyajla aJIMUHUCTPATUBHOM MPOLEIYpPHI SBISETCS
nonyyenne MOL] pesynprara mpemnoCTaBlIeHUsS MYHMIIUMIIAIBHOM YCIYTM ISl €ro
BBITAYM 3asiBUTEIIIO.

M®IIl ocymecTBiIseT BblIAYy 3asBUTENIO JTOKYMEHTOB, MOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, MO pe3yabTaTaM MPEAOCTABICHUS MYHHIIMIAIBHON
YCIYTM, a TakkKe 10 pe3yiabTaTaM IPEAOCTABIEHUS  T'OCYAAapPCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, yKa3aHHBIX B KOMILJIEKCHOM 3alpoce, €Cld HWHOE He
IIPEAYCMOTPEHO 3aKoHOoAaTenbCcTBOM Poccuiickon denepannu.

Bplmaya  1OKyMEHTOB,  SBJAIOIIMXCS — PE3YJBTATOM  IIPEAOCTABIICHUSA
MyHULMNAIBHOU yciyrd, B M®II ocyiiecTBisieTcs B COOTBETCTBUU C YCIOBUSAMMU
COTJIALLEHHUS O B3aUMOICHCTBUMU.

PaGotHuk MOI] npu Bhllaye JTOKYMEHTOB, SBIISIOIIUXCS PpE3YyJIbTaTOM
[IPEAOCTAaBICHN MYHUIUIIAJIBHON YCIIYTU:

1)ycTanaBnuBaeT JMYHOCTH 3asBUTENS] HA OCHOBAHUM IAaclopTa rpakJaHUHA
Poccuiickoit ®enepanii M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asBUTENS], B COOTBETCTBUM C 3aKOHOATENBCTBOM Poccuiickont denepanuu;

2)npoBepsieT HaJIM4YME COOTBETCTBYIOIIMX IMOJHOMOYMI Ha MOJy4YeHUe
MYHULUNAIBHON YCIIYTH, €CIIA 34 MOJYYEHHEM PE3yJIbTaTa MyHULIUIAIBHON YCIyTH
oOpaiaercst mpeICTaBUTENb 3asiBUTEIS;

3)BbIHAET  JOKYMEHTBI, SBISIIOIIMECS  pEe3YyJbTaTOM  MPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH, MIOJYYEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

Pabornuk M®PI[ ocymiecTBIIeT COCTaBICHHWE W BbIJAYy 3asSBUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, MOATBEPKAAIOIIUX COACPIKAHUE HIEKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B M®IL[ mno pe3ynpraram mnpeaoOCTaBICHUS
MYHULIMIAIBHON  YCIYTH  YTOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUU C
TpeboBaHMsIMU, YcTaHOBIECHHBIME [IpaBuTenscTBoM Poccutickoii deneparum.

Kpureprem anMUHUCTpAaTMBHOW MpOLEAYpPHl IO BbIAAYE JTOKYMEHTOB,
ABJISIFOLINXCS PE3YJIbTATOM MPEIOCTABICHUS MYHULIUIAIBHON YCIYTH, SIBJSETCS:

COOJIIOJIEHNE YCTAaHOBJICHHBIX COTJIALIEHUSIMA O B3aUMOJCHCTBUU CPOKOB
MOJYYEHHUs] W3  YTOJHOMOYEHHOIO  OpraHa, pe3yjibTaTa MPEIOCTaBICHUS
MYHULHUNAIBHOUN YCIIYTH;

COOTBETCTBHE MEPENAHHBIX HA BbIJAYY JOKYMEHTOB, SIBJISOILIMXCS
pe3ynabTaTOM MPEAOCTABICHHUS] MYHUIIUMIIAIBHON YCIyTH, TPEOOBaHUSIM HOPMATHUBHO-
IIPABOBBIX AKTOB.

Pe3ynpTraToM aiMHHHCTPAaTUBHOW NPOLEAYPHI SIBISETCSA Bblada 3asiBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPENOCTABICHUSA MyHULIUIAIBHON YCIyTH.
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CrocoboM dukcanuu pe3ynbrata aJMUHUCTPATHBHON MPOIEAYPHI SBISETCS
JUYHAS TTOAMUCH 3asiBUTENSI C pacimipoOBKOA B COOTBETCTBYIOIIEH Tpade pacuckw,
MOATBEPAKAAIONIAsl TOTYYEHUE PE3ybTaTa MPeI0CTaBICHUSI MYHHUITUIIATbHON YCITYyTH
3asiBUTEIIEM.

VcnomHenne naHHOW aTIMUHUCTPATUBHOW TMPOLEAYpPhl BO3JIOKEHO HA
pabotHuka MOLI.

HavanepHuk hrHAHCOBOTO OT/IEA
AnmunucTtpanuu KpbeuioBcKoro
CEIBCKOT'0 ITOCEJICHUS H.IO. Koxan
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[Tpunoxenue 1

K aIMUHACTPAaTUBHOMY PEIVIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH
«IIpenocraBieHne BEITUCKU U3 PeecTpa
MYHHIIMIIAJIBHOTO UMYILECTBa»

['maBe KpBIJIOBCKOFO CCIILCKOI'O
ITOCCIICHU A HCHI/IHFpaI[CKOFO paﬁOHa
oT

(®.1.0.)

(anpec, Tenedon)

3ASBJIEHUE

[Ipomy BbIZATh NHCBMEHHOE Pa3bICHEHUE MO BOMPOCY MNPUMEHEHHS
HOPMATUBHBIX aKTOB Kpsb1noBckoro CEJIBCKOTO HIOCEJICHHUS o
HaJIOTy [0 BOIIPOCY

(BUJ HaJoTa)

Hacrosiumm 3asBaeHreM Jaro coriacue Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX
B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 urosst 2006 roga Ne 152-03 «O
NIEPCOHAIIBHBIX JAHHBIX).

K 3asBieHunIo npuiararo ciieIyronme J0KyMEHTHI:

maTta MIOJIITNCH

HauanpHuk oTaena mo oOmmm,

3€MEJIBHBIM U MPAaBOBBIM BOIIPOCAM

agMuUHUCTpau KpbUTOBCKOTO CETBCKOTO

nocesieHus: JIeHnHrpaackoro pamoHa JL.H.Kynuesa
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[Tpunoxxenue 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEOCTaBIEHUS] MyHHUIIUIIATBHON YCIyTH
«IIpenocraBieHne BBITUCKU U3 peecTpa
MYHUIIUIATEHOTO UMYIIECTBA

Oo0pa3zen 3asiBJIeHUS

I'maBe KpbpL10BCKOTO CEIIBCKOTO
rocesneHus JIeHnHrpaackoro paiona
Hepkauy O.A.

Ot HBanoBa MBaHa lIBaHOBHYA
(®.1.0.)
Kpacnonmapckuit kpai,
Jlenunrpanckuii paiios, ct. KpbsutoBckasi,
yi. 3apeuynas,20 A
(anpec, Tenedon)

3ASBJIEHUE

[Ipomy BbIZATH NHCBMEHHOE pPa3bICHEHUE MO BOMPOCY MNPUMEHEHUS
HOPMAaTUBHBIX aKTOB KpBITOBCKOTO CEJILCKOTO MOCEIEHUS M0 3€MEIbHOMY HaJIOTy
(HaJIOTy HAa UMYILIECTBO (PU3NYECKHUX JIULI) .

Hacrosiimum 3asiBieHMEeM a0 corjiacue Ha o00paOOTKy MepcOHaIbHBIX
JIaHHBIX B cOOTBETCTBUU ¢ DenepanbHbiM 3ak0HOM OT 27 utoist 2006 roga Ne 152-03
«O mepcoHaNbHBIX JAHHBIX).
K 3asBrnenuto npunaraio cieayronye J10KyMeHThI:
1. Konust tokyMeHTa yA0CTOBEPSIONIETO JTUYHOCTD.

12.01.2019 HWBanos N.U.
mara MMOAITNCH

HavanpHuk oTaena mo oomnmm,

3€MEJIbHBIM U MPABOBBIM BOIIPOCaM

aaAMUHHACTpalnu KppUIOBCKOTO CEIBCKOTO

rocesieHns JIeHMHrpaackoro paona JLH. KynueBa



