ITPOEKT

AIMUHHUCTPALIUSA KPBIJIOBCKOI'O CEJIBCKOI'O ITIOCEJIEHUSA
JEHUHTPAJICKOI'O PAMOHA

INOCTAHOBJIEHHUE

OT Ne
crannna KppuioBckas

OO0 yTBep:KIeHNH AAMIHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUA
MYHHIMIAJbHOH yCayru « Beinava paspemienusi (opaepa) Ha npoBeJeHue
3eMJISIHBIX Pa00T Ha TePPUTOPUM 001IEro NMOJIb30BAHUD)

B coorBercTtBum ¢ ®PenepanpHbiM  3ak0oHOM OT 27 mrong 2010 . Ne 210-D3
«O0 opraHuzalvd MPEIOCTABICHUS TOCYHapCTBEHHBIX W MYHHITUIIAIBHBIX YCIYTY,
OenepanibHBIM 3aKOHOM OT 6 OKTs0pst 2003 1. Ne 131-D3 «OO0 o0mux MpUHITUIAX
OpraHu3ald MECTHOTO camoynpasiieHus B Poccuiickonn ®enepaunn», YcraBom
KpbuioBckoro cenbckoro noceneHust JICHUHrpaackoro paiioHa, 1o c Ta H O B 1T 4 1O:

1. YTBepauThH aIMUHUCTPATUBHBIN perjiaMeHT MPEeI0CTaBICHUS
MyHUIMNATBHON ycinyru «Beinaua pa3penienus (opaepa) Ha MPOBEAECHUE 3€MIISTHBIX
paboT Ha TEPPUTOPHHU OOIIIETO MOJL30BaAHUS» (IPHIIOKEHHE).

2. IlpusHatp  yTpaTUBIIUM CHJIY TIOCTAaHOBJICHUE  aAJMUHUCTPAINH
KpsbioBckoro cenbckoro mnoceneHus Jlenunrpaackoro paiona or 21 mapra 2019
roga Ne 18 «O06 yTBepkJIeHUM aJIMUHHCTPATUBHOIO pEerjaMeHTa MpeaoCTaBIICHUS
MyHUITUTIATBHOU yCyTu «Beinaua paspemienus (opaepa) Ha MPOBEICHUE 3eMIISTHBIX
paboT Ha TEPPUTOPHUH OOIIETO TOJIH30BAHUS.

3. KoHTpob 3a BBIMOJHEHUEM HACTOSIIET0 MOCTAHOBJIEHUS OCTABJISIIO 32
co00ii .
4. Hacrosiee noCTaHOBJIEHHE BCTYIIAET B CUILY CO JIHS €r0 OOHAPOJOBAHUS.

['maBa KpbIJIOBCKOTO CEBCKOTO MOCEICHUS
JIeHuHrpaacKoro paiioHa 0O.A. Jlepkau
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[Ipunoxenue

YTBEPX/JIEH

MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
KpbIII0BCKOTO CENBCKOTO MOCEIICHUS
JleHuHrpaackoro paiioHa

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs MYHMIMIIAJIBHOM ycayru «Bbiiaya paspemenusi (opaepa) Ha
NpoBeJAeHNe 3eMJISIHBIX Pa00T HA TEPPUTOPUM 00LIEr0 MOJIb30BAHH

1. O01mme mo10KeHus
1.1. Ilpeamer peryJupoBaHusi AAMHUHUCTPATUBHOIO perjiaMeHTa

[.1.1 AIMHUHUCTpPATUBHBIA pErJIAMEHT MPEJOCTABICHUS MYHHUIMNAIbHON
yciyru  «Beimaua paspemnieHust (opfepa) Ha TPOBEIEHHE 3EMIISTHBIX paboT Ha
TEPPUTOPUM OOIIETO MOJB30BAHUSY (Jajieeé COOTBETCTBEHHO — MYHHUIUNATbHAs
yciyra, PermameHT) ompenenser cTaHAapT, CPOKHM U IOCJIEAOBATEIbHOCTh
BBITIOJTHEHUS QJMUHUCTPATUBHBIX MpouUeayp (IeUCTBUI) MO MNPeaOCTaBICHUIO
aaMUHUCTpanneil KpbUIOBCKOrO CeNbCKOTO MmoceiaeHus: JIeHuHrpaackoro paiioHa
MyHULMNATBHON ycnyru «Brimada paspemnienus (opaepa) Ha IPOBEACHUE 3EMIISTHBIX
paboT Ha TEPPUTOPUU OOIIIETO TOJIH30BAHUS.

1.2. Kpyr 3asiBureJieit

1.2.1. 3agBuTensiMM Ha TOJYYEHHE MYHULUHUNAIBHON YCIYTd  SIBISIOTCS
bu3MYeCcKue WU IOPUIUYECKUE JIUIA, JTUOO WX YIMOJTHOMOYEHHBIC TPEICTaBUTENN
(manee — 3asBUTEIIN ).

1.2.2.B cnyyae, ecid g NPEIOCTAaBICHUS MYHHULMIIAIBHOM YCIYTd
HeobOxonuma 00paboTKa MEePCOHANBHBIX JAHHBIX JIUIA, HE SBISIOMIETOCS 3asIBUTEIIEM,
U €CIId B COOTBETCTBUM C (penepanbHbIM 3aKOHOM 00pabOTKa TaKuX MEPCOHATBHBIX
JTAHHBIX MOXET OCYIIECTBIIATHCS C COIVIACHS YKa3aHHOTO JIMIIA, TIpU OOpaIleHUH 3a
MOJTYYCHHEM MYHUIIMIIAJIGHON YCIIYTH 3asBHUTENb JIOMOJHUTEIBLHO IPEA0CTABIISICT
JIOKYMEHTBI, TIOATBEPKIAIOIINE ITOJYICHUE COIIacUs YKa3aHHOTO JIMIA WU €To
3aKOHHOTO TIPEJICTABUTENSI Ha 00pabOTKY IMEepCOHANBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBHI, MIOATBEPIKIAIONINE TIOTYyYEHHUE COTIACHs, MOTYT OBITh NPEACTABIICHBI, B
TOM 4ucie, B (popMe 3JIEKTPOHHOIO JAOKyMeHTa. JlefiCTBME HACTOAIIEro IMyHKTa He
pactpoCTpaHsAeTCsl Ha JIMIl, TPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIUMH, WU Ha
pPa3bICKMBAEMBIX  JIMIl, MECTO HAXOXJEHUS KOTOPHIX HE  YCTAHOBJIECHO
YIOJTHOMOYEHHBIM (peiepaTbHbIM OpPraHOM HCIOTHUTENbHONW BiacTu. OT HWMEHH
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HECOBEPIIICHHOJETHUX W JIMI, NPU3HAHHBIX HEAEEeCHOCOOHBIMM, COIJIAaCHE Ha
00pabOTKy TaHHBIX TAFOT UX 3aKOHHBIC MPEACTABUTEIH.

1.2.3. Jlngs oOpabOTKH TEpPCOHANBHBIX JaHHBIX B IEIAX MPEIOCTABICHUS
NEPCOHANIbHBIX JIAHHBIX 3asBUTENS, HWMEIOIIUXCA B PACHOPSHKEHUU OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JHOO MOABEAOMCTBEHHOW OpraHy
MECTHOTO CaMOYIpAaBJICHUsS OpraHu3allid, YYacTBYIOLIEH B MPEJOCTABICHUU
MYHUIIUNIATBHOM YCIyTH MPEeAyCMOTPEHHBIX YacThlo 1 crtathu 1 DenepanbHOro
3akoHa oT 27 wmtonsg 2010 roma 210-®3 «OO opraHuzanuu MNpeI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT» MO0 MHOTO(YHKIIMOHAIBHBIN LEHTP
Ha OCHOBAaHMM MEXBEJIOMCTBEHHBIX 3alPOCOB TAaKOTO OpraHa WM OpraHu3aluu is
MPEAOCTaBICHNUS MYHUIMIAIBHOW YCIyTM MO 3alpocy O MOPEeAoCTaBICHUU
MYHULIMNIAIBHON YCIYyTH, a Takke JJjsi 0O0paOOTKH MEPCOHANBHBIX JAaHHBIX MPU
WCIIOJTHEHUH MHOTO(DYHKIIMOHAJIBHBIM ILEHTPOM (GYHKIUHA B  COOTBETCTBUHU
co cratbeit 16 denepanbHoro 3akoHa ot 27 wutonst 2010 roma Ne210-®3 «O6
OpraHu3allMy MPEIOCTABICHUSI TOCYIapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT» U TPHU
peructpanuu  CyObeKTa  MEPCOHAJBHBIX  JIaHHBIX HAa  €IUHOM  [opTaje
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M HAa PETrHOHAJIBHOM MOpTaje
rOCYJapCTBEHHBIX W MYHUIHUIAIBHBIX YCIYT HE TpeOyeTcs MOJyYeHHE COTJIachs
3asiBUTENS] KaK CyObEKTa TMEpPCOHANBHBIX  JIaHHBIX B  COOTBETCTBHHM  C
TpeboBanusiMu ctathl 6 denepanbHoro 3akona ot 27 utois 2006 1. Ne 152-d3 «O
MEPCOHAIBHBIX TAHHBIX).

1.24.B ciuy4asix, NOpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Pocculickoii
®denepauuu, nOpeacTaBieHWe UHGOpPMAIMU, JOCTYl K KOTOPOM OrpaHUyeH
dbenepaabHBIMU 3aKOHAMH, B OpPTaH, MPEI0CTaBIISIIONINN MYHUITUTIATIBHYIO YCIYTY, Ha
OCHOBAaHWU MEKBEJIOMCTBEHHBIX 3alPOCOB, B MHOTO(DYHKIIMOHATLHBIN IIEHTP MOXKET
OCYILECTBIISITHCA C COTJIACHSI 3asiBUTEIISI IMOO MHOTO 001aaTelisi Takod nH(opMaium.
3asBUTENb TpPU OOpalleHWHW 3a MPEIOCTABICHUEM MYHHUIUIIAIBHON  YCIyTH
NOATBEpKAaeT (aKT MOJYyYEHHUs YKA3aHHOTO corjlacusi B popMe, MpeayCMOTPEHHOU
3aKOHOJIaTeNnbCcTBOM Poccuiickont denepaiuy, B TOM YHUCIIE€ MYTEM IMPEACTABICHUS
JIOKyMEHTa, TMOATBEepKaaromero ¢GakT TOJYYeHHUS YKa3aHHOTO COrJjlacus, Ha
OyMa)KHOM HOCHTEIIE WIH B (pOpME IEKTPOHHOTO JOKYMEHTA.

1.3. TpeOoBanus K nopsAaAKy HHPpOPMUPOBAHNS
0 NMPe0CTABJIEHMH MYHUIIUNIAJIBLHOMN YCJIYIH

1.3.1. Ilopsanox momydeHuss uHpopmanuu 3asgBUTENSIMA 1O BOIpPOCaM
NPEIOCTAaBICHUS MYHUIUNAIBHOM YCIYTM M YCIYr, KOTOpbIE  SIBISIOTCA
HEOOXOJAMMBIMU U 00S3aTENbHBIMU JIJISl TIPEIOCTABICHUSI MYHULIUNAILHON YCIIYTH,
CBEJICHUH O X0JIe MPEJOCTABICHHS YKAa3aHHBIX YCIYT, B TOM YKCJIE Ha OPUIMATHLHOM
caiite, a Takke B (eaepalibHOM TrOCyIapCTBEHHONH HWH(POPMAIIMOHHON CHCTEME
«EqunHplii  mopTanm TOCYNAapCTBEHHBIX M MYHULHUMNAIBHBIX yCIOyr ((QyHKIUN)»
(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [lopTame rocymapcTBEHHBIX U
MyHULMNAIBHBIX yeuyr (dynkiuii) KpacHomapckoro kpast (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN OpTa).


http://www.consultant.ru/document/cons_doc_LAW_355880/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst164
http://www.consultant.ru/document/cons_doc_LAW_372838/315f051396c88f1e4f827ba3f2ae313d999a1873/#dst100046
http://www.consultant.ru/document/cons_doc_LAW_93980/#dst0
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1.3.1.1. HudopmupoBaHue o0 TMOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH OCYLIECTBISIETCS aAMUHUCTpanueil KpbhUIOBCKOrO CEIbCKOTO MOCEIECHHUS
JlenuHrpajackoro paiioHa (nanee — YIoJIHOMOUYEHHBIN OpraH):

B YCTHOMU (hopMe npu TMYHOM IIpreMe 3asiBUTENS;

C MCIOJIb30BaHUEM CPEJICTB TeIe(HOHHOU CBSI3H;

NyTeM HampaBlieHWs MHUCbMEHHOTO OTBeTa Ha oOpaiieHue 3asBUTEINs
MIOCPEACTBOM ITOYTOBOU CBS3H;

OyTeM HampaBlieHuss oOTBeTa B  (opmMe  dBIEKTPOHHOrO  JOKyMEHTa
Ha oOpalieHue 3asBUTENS c HCIIOJIb30BaHUEM uH(}OpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «HTepHer» (manee — MHTEpHET), B TOM 4HCIE C
o(pHUIMaTBEHOTO MEKTPOHHOTO aJpeca Y TOJTHOMOYEHHOTO OpPTaHa,;

C HCHOJBb30BAaHHEM HMH(POPMALMOHHBIX MaTepuaioB (Opoiop, OyKIIETOB,
MaMsITOK U T.J.);

Ha MH(OPMALIMOHHBIX CTEH/IAX;

MyTEM pa3MelleHus UuHGOpMAlMM B OTKPBITOM M JOCTyHHOW (opme
B  MHTepHere Ha  ouIMaNbHOM  cailiTe  YIOJIHOMOYEHHOIO  OpraHa
(manee — opunMaNBHBIN cailT), Ha EnrnHoM noprane u PerrnonansHOM mopTasie.

1.3.1.2. IIpu OCYIIECTBICHUN KOHCYJIbTUPOBAHUS NIPU JUYHOM [PUEME
3asiBUTENE WIH C MCIOJNb30BAaHUEM CPEJICTB TEIEe(HOHHOW CBS3M IMPENOCTABISETCS
uH(pOpMaIUs N0 CIAEAYIOIINM BOIIPOCAM:

O BXOJIIEM HOMEpPE, IOJA KOTOPBIMH 3apETHMCTPUPOBAHO  3ASBICHUE
O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH;

O TPHUHATHUU PEIICHHS IO KOHKPETHOMY 3asBICHUI0 O MPEJOCTABICHUH
MYHULUNAIBHOUN YCIIYTH;

O MEepevYHe HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBHHM C KOTOPBIMHU
MPEIOCTaBISICTCA MyHULIMIIATbHAS yClIyTra (HAMMEHOBAHHUE, HOMED, 1aTa IPUHSITHS);

00  HCYEepNbIBAIOIIEM  [EpEeYHE  JIOKYMEHTOB,  HEOOXOAUMBIX  JUIs
MPEIOCTaBIECHUS MYHUIIMNAIBHONW yCIyTH, TPeOOBAHUAX K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe TMepeyHe JOKYMEHTOB, KOTOpble 3asBUTENb BIIPABE
IPEICTaBUTh 0 COOCTBEHHOW MHUIMATUBE;

0 MecTe pa3MemnieHuss Ha OQUIMAIBLHOM CaiTe CHpaBOYHOW HWHGOpPMAIHH
M0 IPEAOCTABICHUIO MYHUIIMTIATBHON YCIIYyTH;

[0 HWHBIM BONPOCaM, BXOJAIIMM B KOMIETEHUHUIO JOJDKHOCTHBIX —JIMIY
YoJIHOMOYEHHOTO OpraHa, He TPeOYIOIUM JOMOJHUTEIILHOTO H3yYEHUSI.

1.3.1.3 KoHcynbTHpOBaHUE TO BOMPOCAM MPEIOCTABICHUS MYHUILUNAIBHOM
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIo;mKHOCTHOE  JMIO  YHOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIIAOLIEE
KOHCYJIbTUPOBAHHWE TI0 BONPOCAM MPENOCTaBICHUS MYHHUIMNAIbHOW YCIyTU
(B ycTHOW (QopMe WM TMOCPEACTBOM CPEICTB TeNe()OHHON CBSA3M), HOHKHO
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3asBUTEIISIM.

[Ipu KOHCYNIBTHUPOBAHUU 11O TeNE(HOHY AOHKHOCTHOE JIUI0 Y TTOJTHOMOYEHHOTO
OpraHa Ha3bIBaeT CBOIO ()aMUIIHUIO, UMS U OTUECTBO, TOJKHOCTD, a 3aTEM B BEXKIIUBOU
dbopme deTko U moapoOHO HHPOPMUPYET OOPATUBIIETOCS MO WHTEPECYIOIIEMY €T0
BOIIPOCY.

Ecnu nomxHOCTHOE MO YTIOTHOMOYEHHOTO OpraHa HE MOKET OTBETHTh Ha



BOMNPOC CaMOCTOATENBHO, JIMOO MOJATOTOBKAa OTBETa TpeOyeT MNpPOAOIKUTEIHHOTO
BPEMEHH, OH MOXET NPEMIOKHUTh OOpaTUBIIEMYCS OOpPAaTUTHCA MUCBMEHHO, JIMOO
HA3HAYUTH JIPYroe yAoO0HOE JJI1 3aMHTEPECOBAHHOIO JHIA BpeMs sl MOJTYYEHUs
nHpopMaruu.

1.3.1.4. IlucbmenHoe uHPOpMUpPOBAHUE 3asBUTEINS OCYIIECTBISIETCS MyTEM
HaIlpaBJICHUS] TMCbMEHHOTO OTBETAa C MCIIOJIb30BAaHUEM I[IOYTOBOM CBSI3UM Ha
MOYTOBBIN apec 3assBUTENS.

[IucbMEHHBIN OTBET NOJKEH COAEPKATH MOJIHBIA U MOTUBUPOBAHHBIN OTBET HA
MTOCTaBJICHHBI BOMPOC.

1.3.2. Tlopsmok, ¢opma, MeCTO pa3MEHIeHUS] H CIOCOOBI TOJYYCHUS
CIpaBOYHOM WH(pOpPMAlMK, B TOM YHCJIE HAa CTEHJAX B MECTaxX MPEIOCTABIICHUS
MYHULIMNAIBHON  yCIAYTM W YCIyr, KOTOpBIE€ SABJISIIOTCS  HEOOXOJMMBIMHU
U 00s13aTeIbHBIMU VIS MpeAOCTaBICHUS MYHULIMTATBHON YCIIYTH,
U B TOCYJapCTBEHHOM aBTOHOMHOM YyupexxaeHun KpacHogapckoro kpas
«MHOTO()YHKITMOHATBHBIHN LEHTP Mpe0CTaBICHUS roCcyJapCTBEHHBIX
¥ MyHUIIMNANbHBIX ycayr KpacHogapckoro kpas» (nanee — MOLI).

1.3.2.1. Ha wHpOpMAIMOHHBIX CTEHJAX B JOCTYIHBIX JJII O3HAKOMIICHHS
MecTax YIOJIHOMOYEHHOro opraHa, a Takxke B MLl pa3smemaercs cruemyromas
uHbopmarus:

uH(bOpMAITUs O MOPSAKE MIPEIOCTABICHUS MyHUITUTIATBHONU YCIIYyTH;

CPOKH MPENOCTABIECHUS MYHHUIUIIAIbHOW YCIYTH;

pasMepbl TOCYAAapCTBEHHOW MOLUIMHBI U MHBIX IUIATEXKEH, YIIaunBa€MbIX
3asBUTENIEM MPU TMOIYUYCHUH MYHMIIUTAIBLHOM YCIYyTH, MOPSAIO0K WX YIUIAThl (MpU
HaJIUYUHN);

nHpOpMAIUI0O O JOMOJHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a TaKke
00 yciyrax, HeOOXOJIMMBIX M 00s3aTEABHBIX ISl MPEAOCTABICHUS MYHUIIMIATbHON
YCIIyTH, pa3Mepax U NOPSAIKE UX OIUIATHI (ITPU HAIUYHUN);

nepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBHIMHU
MPE0CTAaBISACTCS MyHUITUTIANIbHAS YCIIyTa (HAMMEHOBAaHUE, HOMED, JlaTa MPUHSITHA );

MCYEPIBIBAIONIUN TIEpeUeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATIBHOW yCIIyTH, TpeOOoBaHUA K O(DOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB,
a TaKXkKe IMepeyeHb JOKYMEHTOB, KOTOpbi€ 3asBUTENb BIOpaBE MPEACTABUTH
10 COOCTBEHHON MHUIIUATUBE;

MopsiioK  oOkajoBaHWsl  JeWcTBHiA  (O€37CiCTBUA), a TakkKe pelieHui
YTOJTHOMOYEHHOTO OpTraHa, MyHUITUTIATBHBIX ciayxarux, M®L], pabotankoB M®DIJ;

mabsioH u oOpasel] 3aloJIHCHUS  3asBJIICHUS JUIl  MPEJOCTaBJICHUS
MYHULUITAIIBHOMN YCIIYTH;

uHasg uHpopMalms, HeoOXoauMmasi [JIs MPEAOCTABICHUS MYHUIIUMAIBHOM
YCIIyTH.

1.3.3.2. CnpaBoyHasi uH(popManus, BKIo4Yas HMHPOPMALMIO O MECTe
HaXOXJIeHUd U rpaduke paboThl, CIIPABOUHBIX TenedoHax, aapece OPUIMaIbLHOTO
caliTa W ajapece DSJICKTPOHHOW TMOUThI, (opMax OOpaTHOW CBSI3M pa3MeENIaeTCs
Ha OQUIMATLHOM calTe YINOJTHOMOYEHHOTrO opraHa, Ha Emgunom moprane
u PernonanpsHOM mopraiie.



2.CraHaapT npenocTaBjieHUuss MYHHIMIIAJIBHON yCJIyIH
2.1. HaumeHoBaHUEe MYHULUNIAJIBLHON YCIYyIH

2.1.1. HaumeHoBaHWe MyHULMNAIBLHON yciayru - «Bbimaua pazpenieHus
(opaepa) Ha POBEJIEHUE 3EMIIIHBIX pa00T Ha TEPPUTOPHUH OOIIETO MOJIB30BAHUS.

2.2. HaumeHoBaHMe OPraHa, Npea0CTABJSIOIIEr0 MyHUIIUNIAIbHYIO YCJIYTY

2.2.1. TlpenmoctaBieHre  MYHUIIUIAIBHOW  YCIYTH  OCYIIECTBISICTCS
anMuHucTpanuerd KpbUloBCKOTo cenbckoro moceneHust JIeHMHrpaackoro paiiona
(masiee —ymoJIHOMOYEHHBIN OpraH ).

2.2.2. B mpegocraBneHNH MyHUIIUTIAIBHON yciryru yuyacTByer MOLI.

2.2.3. Ilpu mpenoctaBIeHUH MYHULUMATBHONW YCIYTH YTOTHOMOYEHHBIH
OpraH OCYIIECTBIISIET B3aUMOJICHCTBHE C:

VYnpaenennem — ®@enepanbHoil  HamoroBod  cinyxObl  Poccum 1o
KpacHogapckoMy kpato.

2.2.4. YTIOTHOMOYEHHOMY OpraHy 3ampeiiaercs TpeOboBaTh OT 3asBUTENS
OCYILIECTBJICHUS JEHCTBUIL, B TOM YHCJIE COTJACOBAHUN, HEOOXOAMMBIX ISt
NOJyYEHUS] MYHULUNAIBHONM YCIYTM U CBSI3aHHBIX C OOpallleHUEM B HHBIE
rOCy/lapCTBEHHbIE OpIaHbl, OPraHbl MECTHOTO CAMOYIpPAaBJICHUs, OpraHU3aluu, 3a
UCKJIIIOYEHHEM IIOJIyY€HUs YCIyr M TMOJy4YeHHs JOKYMEHTOB M HH(OpMaluu,
NPEIOCTaBIIEMbIX B pe3yJbTaTe MPEAOCTaBICHHS TaKUX YCIYT, BKIIOYCHHBIX B
nepeyeHb, yTBEPKACHHBII HOPMATHUBHBIM TIPABOBBIM aKTOM IMPEICTaBUTEIHHOTO
OpraHa MECTHOTO CaMOYIPaBJICHUS.

2.3. Onucanue pe3yabTaTa NpeaocTaBIeHUs
MYHHIMNAJIbHOH YCJIYTH

2.3.1. Pe3ynbratom npenocTaBieHUs MyHULIMTIAIbHOW YCIYTH SBIISIFOTCSA:
pasperieHue (opaep) Ha TMPOBEACHHE 3EMJISTHBIX padOT Ha TEPPUTOPHUH
00I11ero MOJIL30BaHMS;
MMCbMEHHOE YBEJOMJICHHE 00 OTKa3e B NPENOCTaBICHWUU MYHUIIMITAIILHON
YCIIyTH.
2.3.2. Pe3ynbrar IPEeIOCTaBIICHUS MYHUITUTIATEHOM YCIIyTH
M0 3KCTEPPUTOPUATILHOMY TPUHIIUIY B BUJIE DJICKTPOHHBIX JOKYMEHTOB W (WJIH)
AIIEKTPOHHBIX 00pPa30B TOKYMEHTOB 3aBEPACTCS YIIOJTHOMOUYCHHBIMH JIOJDKHOCTHBIMU
JAAMHU Y TIOJTHOMOYEHHOI'O OpraHa.
Jlns  mosiydeHus pe3yJbTara MpPeJOoCTaBICHUS] MYHHIIUTIAIBLHON  yCIIyTH
M0 AKCTEPPUTOPUATLHOMY MPUHIIMIY Ha OyMa)KHOM HOcHUTeNe 3asBUTENIb HMEET
paBo 0OPATUTHCSI HEIOCPEACTBEHHO B Y TIOJTHOMOUYEHHBIN OpraH.
B kauectBe pe3ynbTara mpeaoCTaBICHUS MyHHUITAIATBLHON yCIIyTH 3asBUTEITH
0 €T0 BBIOOPY BIIPABE MOIYYHTh:
1) paspemienue (opaep) Ha IMPOBEACHUE 3EMIIIHBIX pPabOT Ha TEPPUTOPHH
oOIIero MoJB30BaHMs JTMOO MUCHMEHHOE YBEIOMIJICHHE 00 OTKasze IMpeaoCTaBICHUN
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MYHUITUTIATBHOW yCcIIyTh B (OpPME DIIEKTPOHHOTO JIOKYMEHTA, TIOJITUCAHHOE
JIOJPKHOCTHBIM JIUIIOM Y ITOJJTHOMOYEHHOTO OpraHa, C HMCIIOJIb30BAHHEM YCUJIEHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOM TTO/IIHCH;

2) paspernieHue (opaep) Ha TMPOBEICHHE 3EMIITHBIX PabOT HAa TEPPUTOPHH
oOIIEro MoJjib30BaHMs JMOO MUCHMEHHOE YBEIOMJIEHHE 00 OTKa3e MpeAoCTaBIICHUU
MYHUIIUTIATBHOM YCIYyrd Ha OyMa)KHOM HOCHTEINE, MOATBEPKIAIOIIEee COJAEp:KaHUe
AJIEKTPOHHOTO JOKYMEHTA, HAIIPABIIEHHOTO Y IOJIHOMOYEHHBIM opranoM B MODII;

3) paspeuicHue (opAep) Ha MPOBEICHUE 3EMIISIHBIX pabOT Ha TEPPUTOPHUH
OOIIEro MoJjib30BaHMs MO0 MUCHMEHHOE YBEIOMJIEHHE 00 OTKa3e MpeAOoCTaBIICHUU
MYHULUNAIBHON YCITyTH HAa OYMa)KHOM HOCHUTEIE.

2.4. Cpok npenocraBjieHUsI MyHMIMIIAJBHON YCJIYTH, B TOM YHCJI€
€ y4eTOM He00X0AUMOCTH 00pallleHUsI B OPraHU3aALMHU, Y4aCTBYOLIHE
B IIPeAOCTABJIEHUM MYHUIMIIAJIbHON YCJIYT'H, CPOK NPUOCTAHOBJICHUS
NpeaoCcTaBJIeHUs] MyHHIMIIAJBHOMN YCJIYIH B CJIy4ae, eCJii BO3MOKHOCTD
NPHOCTAHOBJICHHS MPEIYyCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoi
®enpepanmu, CPOK BbIAAYH (HANPABJICHHUS) JOKYMEHTOB, SIBJISIIOLINXCSH
pe3yJbTaTOM NPEAOCTABICHUS MYHUIUNIAJTbHOM YCIYTH

2.4.1. Cpok mpenocTaBleHHUs] MYHHUIMNAIbHOW yciyru - He Oonee 30
(TpumuaTH) AHEH CO THS MOCTYIUICHUS 3asBJICHUS, a B CIydae JUKBUIAIMKU aBapuu -
He Ooznee 2 (mByX) MOCHENYIOMMX JHEH IOCIe Hadajla IPOM3BOACTBA pabOT IIO
YCTPAHEHUIO aBapuH (J1ajiee - 3asBIICHUE).

B cnyuae mopauu 3asBUTENEM 3asBJICHHUS HA MOJYYEHHUE MYHHUIMIAIbHON
ycayru 4depe3 Enunbiil moptan v PernoHalibHBIM MOpPTad CPOK MPEAOCTaBICHUA
MyHUIMOAIBHOW yciayru He unpeBbimaer 30 (Tpuaumarh) JOHEW, a B cliydae
JUKBUJALUA aBapuu - He OoJsiee 2 (IBYyX) MOCIEAYIOIIMX JJHEH TMOocje Havaja
MIPOU3BOJICTBA paldOT MO YCTPAHEHUIO aABAPHH.

2.4.2. Cpok Bblauu (HampaBiieHUs) JOKYMEHTOB, SBISIOIIMXCS PE3yJIbTaTOM
IPEJOCTaBICHUSI MyHULIUIIAJIbHON yCIIyTH, cocTaBisieT 1 (0AUH) 1eHb.

2.5. HopmaTuBHBbIe IPAaBOBbIE AKTHI,
peryJiupymoiue npeaocrapjieHue MyHUIUNIAJIbHOMH YCJIYyTH

2.5.1. IlepeueHb HOpPMATHUBHBIX MPABOBBIX AKTOB, PErYIUPYIOLIUX
NPEIOCTaBICHNE MYHUIIMTIATBHON YCIYTH pa3MeIleH:

Ha OQUUMAIBLHOM CalTe YNOJHOMOYEHHOro opranahttp:/www.KpbUIOBCKOE
pd.ru/;

Ha Equnom noprane http://www.gosuslugi.ru;

Ha PernonansHom noprasie http://pgu.krasnodar.ru.

2.6. UcuepnbiBawiuii nepeyeHb J0KyMEHTOB, HEO0X0AUMbIX
B COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMHU AKTAMM IJIS1 IPEAOCTABJICHUS
MYHUIUNIAJIBbHON YCJIYTH U YCJIYT, KOTOPbIE SBJISIIOTCH HE00X0OAMMBIMHU H
00s13aTeIbHBIMU JIJISI IPEI0CTABJIEHUS MYHHIMIIAJIBHON YCJIYTH, MOMJIeKAIIAX
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NpeacTaBJICHHUIO 3adBUTECJICM, CNoCcoObI UX MOJYYCHHUA 3aABUTECJIEM, B TOM YHUCJIC
B 3J'IeKTpOHHOI7i (l)opMe, MOPHAAOK MX NPEACTABJICHUA

2.6.1. Ins momyyeHUss MYHMLMIIAJIbHOW YCIyTU 3asBUTENb HPEICTABISET
CJIEIyIOLIME JOKYMEHTBI:

1) m1st monmyuyeHus paspeieHus (opaepa) Ha IPOBEJEHUE 3eMIISIHBIX padoT Ha
TEPPUTOPUU OOILIETO MOJIb30BAHUS:

3asBJICHUE O NPEJOCTABICHUN MYHUIIMIAIBHON YCIYTU MO (POpPME COIIACHO
npunoxkeHuto Ne 1 k PermamenTty (mopaercs Wiy HampaisieTCs] B YIIOJTHOMOYEHHBIN
OpraH 3asBHUTEJIEM IO €ro BBHIOOPY JIMYHO WJIM TOCPEACTBOM IOYTOBOM CBS3M Ha
OyMakHOM HocHTelne 00 B (hopMe PIEKTPOHHBIX JOKYMEHTOB C MCIOJB30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «VHTepHET» ¢ COOJII0IeHHEM
YCTaHOBJICHHBIX MOPSAIKA U CIIOCOOOB MOIaYM TAKUX 3asBJICHHN ).

OOpazen 3amonHEHWs 3adBJICHHS] TpPUBENECH B TMpuioxkeHun Ne 2 k
Pernamenry;

KOIMS JOKYMEHTA, MOATBEPKIAOLIETO JIMYHOCTH 3aSBUTENS WM JUYHOCTH
IIPEACTABUTEINSL 3asiBUTENSA, €CIIM 3asiBJIICHUE IIPEACTABIACTCA IPEACTaBUTEIEM
3agBUTENS (C MPEAbSIBICHUEM OPUTHHANIA WIH B BUJE 3JEKTPOHHOIO 00pasza Takoro
JOKYMEHTA, €CJIM 3asBJICHUE TOJAETCs WM HampasisieTcss B (HOpME 3JIEKTPOHHOTO
nokyMeHTta. IIpencraBiieHUs yKa3aHHOTO B HACTOSILIEM IOAIYHKTE JOKYMEHTa HE
TpeOyeTcss B cCiydyae MpEACTaBICHUsS 3asBICHUSI IOCPEJICTBOM OTIPABKU dYepes
TUYHBIA kabuHeT ExmHoro moprana wim PermoHanbHOrO mopTana, a Takke, eciu
3asiBJICHUE MOJMUCAHO YCUIIEHHOMN KBaTU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO);

JOKYMEHT, TOATBEPXKAAIOMINNA ITOTHOMOYHUS TPEACTABUTENS 3asBUTENSA, B
cllydae, €Clid C 3asBJIEHUEM O MPEeA0CTABIEHUN MyHULIMIIAIBHON YCIyru oOpaiaercs
NPEICTaBUTENb 3asBUTENS (JOBEPEHHOCTh B BHUJIE JJIEKTPOHHOTO o0Opa3a Takoro
JIOKYMEHTA, €CJIM 3asBJICHUE MMOJAETCS WIM HampapisieTcd B (GOpME 3JIEKTPOHHOTO

JIOKYMEHTA).
KOMHIO paboyero mnpoekra (pabouue YyepTekH) WM IMJIaHOBBIX MaTE€pUasoOB
WIN CBOJHOTO IIJJaHA CEeTeH, COMIACOBAHHBII C 3aMHTEPECOBAHHBIMH,

KOHTPOJIMPYIOIIUMHU  OpraHm3aiusiMu  (coyk0amMu) W C  OpraHU3alMsIMH,
OKCIUTYaTUPYIOIIMMH ~ JIMHEHHBIE OOBEKTHI  (AJIEKTPOMPOBOABI, JIMHUU  CBSI3H,
TPyOOTIPOBOJIbI, ABTOMOOWJIbHBIE JIOPOTH W WHBIC TOAOOHBIE COOPYKECHHUS),
HaXONAIIMeCs B TpelesiaX TpaHUI] 3eMEJIbHOTO y4acTKa, Ha KOTOPOM ILIAaHUPYETCS
MIPOU3BOJICTBO 3EMJISTHBIX Pa0OT Ha TEPPUTOPUHU CEITBCKOTO MOCETICHUS;

KOTIMIO CXEMBI JBWIKCHHUS TPaHCIOpTAa W TICHIEXOJ0B, CXeMa YCTaHOBKHU
TOPO’KHBIX 3HAKOB W OTPaXKJIEHUU (B Ciaydae, €CIM TPH IMPOHM3BOJICTBE 3EMIISTHBIX
paboT OyayT co37aHbl TOMEXH JBMIXKEHUIO AaBTOMOOHWJIBLHOTO TpaHCIoOpTa |
MEIIEeX0/I0B), COMIACOBAHHOW C TOCYHapCTBEHHOW MHCHIEKIMEH Mo 0€30MacHOCTH
TIOPO’KHOTO JBUKCHHUS;

YCIIOBUSI TPOW3BOACTBa pabOT, COIVIaCOBaHHBIE C aJMUHUCTpAIHen
CEJICKOTO TTOCETICHUS;

KaJeHJapHbId TpaduK MPOU3BOJACTBA pabOT, a TaKXKe COIVIallleHue C
COOCTBEHHHKOM WJIA  yIOJHOMOYEHHBIM UM JIMIIOM O  BOCCTaHOBIICHUU
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OJaroycTpoicTBa 3eMeJIbHOTO Y4acTKa, Ha TEPPUTOPUH KOTOPOTO OyAyT MPOBOIUTHCS
pabOoThI 110 CTPOUTETBCTBY, PEKOHCTPYKILIUU, PEMOHTY KOMMYHUKALIAH.

CBEICHUS 00 W3BEIICHUU COOCTBEHHUKOB (BIAIEIBIIEB, IOIH30BATEIICH)
3€MEbHBIX YYaCTKOB, HMCIIOJIB3YEMBIX MJII IPOBEACHUS ABAPUMHBIX M PEMOHTHO-
BOCCTAHOBUTEIHHBIX PalboT;

COTJIaCOBaHUE MPOBENCHUSI 3€MJISIHBIX pa0OT C YMOJIHOMOYEHHBIM OpraHOM
UCIIONIHUTENBbHON BiacTu KpacHomapckoro kpasi B 00JacTH OXpaHbl MaMSITHUKOB
KyJIbTYpHOTO Hacjeausi (B cilydae MpPOBEIEHHUS 3EMIISIHBIX pabOT Ha TEPPUTOPUU
00BEKTa KyJIbTYPHOTO HACIEAUsi M B 30HAX OXpaHbl O00OBEKTa KYJIbTYPHOIO
HacJIenus);

2) 1Sl IPOJIEHUS CPOKA ICUCTBUS pa3peILICHHUS:

3asBJICHUE C YKa3aHWEM IMPUYMH MU3MEHEHHsI CpOKa IMPOBEACHHS padoT 1O
dbopme cornacHo npuioxkeHuto Ne 3 k PernameHty (mogaeTcs WM HaIpaBIIeTCs B
YIOJHOMOYEHHBI OpraH 3asBUTEJIEM IO €ro BbIOOPY JUYHO WM IMOCPEACTBOM
MIOYTOBOM CBA3M HA OYMa)KHOM HOCHUTEINE MO0 B (POPME IIIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEIIEKOMMYHHUKAIMOHHOW ceTn «lHTepHeT» ¢
COOJIIO/ICHHEM YCTaHOBJIEHHBIX MOPSAJKA U CIIOCOO0B MOJa4M TaKUX 3asBJICHUI).

OOpazeny 3amonHeHUs 3asBIECHUS NpuUBEIeH B mpuioxkeHun Ne 4
Pernamenry.

OpUTHMHANl paspelieHuss (opaepa) Ha MPOU3BOJICTBO 3EMJISIHBIX paboOT Ha
TEPPUTOPUH OOILErO MOIB30BAHMSL.

2.6.2. 3asBieHUE U MpUIaraeMble K HEMY JOKYMEHTBI MOTYT OBITh IOJaHbI
3asBuTENEM: Ha OyMa)XHOM HOCHUTENE, HEMOCPEICTBEHHO B YIIOJIHOMOYEHHBIN Opran
OpyU JUYHOM OOpalleHUH WU TOCPEACTBOM IOYTOBOM CBS3M; Ha OyMa)KHOM
HOCUTENIE MpU JIMYHOM oOpameHuu B MODI[; nocpencTBoM HCHOJIb30BAHUS
PernonansHOrO noprana.

3asiBIeHHE U TOKYMEHTBI, HAallpaBisieMble B YIIOJTHOMOYEHHBIN OpraH B popme
AIIEKTPOHHOTO JIOKYMEHTA, JTOJIKHBI OBITh MOJIITACAHbI YCUJICHHOU
KBUTU(QUIIUPOBAHHON AJIEKTPOHHOM TMOJNUCHI0 B COOTBETCTBUM TpPeOOBaHUAMHU
OdenepanpHoro 3akoHa ot 27 wurwona 2010 . Ne210-d3 «O6 opraHu3anuu
NPEIOCTABICHUS TOCYAAapCTBEHHBIX M MYHUUHMIAIBHBIX yciyr» U denepanbHOro
3akoHa ot 6 ampenst 2011 . Ne63-D3 «O06 37eKTpOHHON TTOTHACK.

Hanpasnenne 3asBiieHMA HW JOKYMEHTOB MO TIOYTE OCYLIECTBISAETCS
C0CcOO0M, TO3BOJISIOUIMM MOATBEPAUTH (aKT W Jary oTmpaBieHus. B atom cimyuae
HafpapjsieMble KONUHM JOKYMEHTOB [OJDKHBI OBITH 3aBEPEHbI B YCTaHOBJIECHHOM
3aKOHOM MOPSIIKE.

2.6.3. B uenmax npenocTaBiC€HUS MYHHUIUIAIBHON YCIYIM YCTaHOBJICHUE
JMYHOCTHU 3aBUTEIISI MOKET OCYIIECTBIISITHCS B XOJI€ JINYHOTO MPUEMA MOCPEACTBOM
npeabsBieHUs] Tnacnopra rpaxkiaaHuHa Poccuiickoit ®enepanuu 7aub0 HMHOTO
JIOKYMEHTA, YJOCTOBEPAIOIIEr0 JMYHOCTh, B COOTBETCTBUHM C 3aKOHOIATEIbCTBOM
Poccuiickoit ®@enepaliud UM MOCPEACTBOM HUIECHTU(DUKALUU U ayTEHTU(PUKALNUUA B
YnonnomoueHHom oprane, MOIL] C HCIMOJb30BaHHEM HH(DOPMAIIMOHHBIX
TEXHOJIOTHUI, TPEAYCMOTPEHHBIX YacThio 18 craTeu 14.1 ®enepanbHOro 3akoHa ot 27
utonst 2006 r. Nel49-d3 «O0 unpopmanuu, WHOOPMALMOHHBIX TEXHOJOTHUSAX U O
3anuTe HHQOpMALTUN.


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386
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2.6.4. Ilpu npenocTaBaeHUN MyHHUIUIAIBHON YCIyTH B 3JIEKTPOHHON popme
uACHTU(DUKAIMS U ayTEeHTU(UKAIMS MOKET OCYIIECTBIISATHCS TOCPEACTBOM:

1) emuHOl cucTeMbl HACHTU(UKALIMA U AyTCHTH(PHUKAUU WIM HHBIX
rOCy/apCTBEHHbIX HMH(OPMALMOHHBIX CHUCTEM, €CJIH TaKUe TOCYyAapCTBEHHbBIE
MH(POpPMAILlMOHHBIE CHUCTEMBbl B YycTaHOBJIEHHOM IlpaBurenscrBoMm Poccuiickoit
®denepauyy  MOpsIKE OOECHEUMBAIOT  B3aUMOJICHCTBUE C €AMHOM CHUCTEMOM
UACHTU(UKAIMM U ayTEHTU(UKALMKU, TPU YCIOBUM COBIAJCHUS CBEIECHUH O
($u3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) enuHON cuCTeMbl WACHTU(UKALMM U AayTEHTU(QUKAUUUM U €IUHOU
UH(GOPMAIIMOHHON CHUCTEMBI MEPCOHATIBHBIX JAHHBIX, OoOecreunBaronieii 00paboTKy,
BKJItOUasi cOOp M XpaHEHHE, OMOMETPUUECKUX MEPCOHATBHBIX JTaHHBIX, UX MPOBEPKY
U T1epenadyy HWHPOPMAIMM O CTEEHH HX COOTBETCTBHS MPEIOCTABICHHBIM
OMOMETPUYECKUM NIEPCOHABHBIM JTAHHBIM (DU3UUECKOTO JIHIIA.

2.7. UcyepnbIBaIIMH NePeYeHb JOKYMEHTOB, HE00X0AUMbIX
B COOTBETCTBUHU C HOPMATHBHBLIMH MPABOBbIMH AKTAMH LISl IPEA0CTABICHUSA
MYHHIUIAJIBHON YCIYI'H, KOTOPbIE HAXOAATCH B PACIOPSKEHUH
rOCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX
OPraHoB, YYaCTBYKIIHMX B PEAOCTABJEHNH TOCYIaPCTBEHHBIX U
MYHHIUIAIBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIpaBe MPEICTABUTH, 4 TAKKe
Croco0bI UX MOJYyYeHH S 3aiBUTEJISAMHU, B TOM YHCJIE
B JIEKTPOHHOM (popMe, MOPAAOK MX NPEACTABICHUSA

2.7.1. JlokyMeHTbl, HEOOXOIUMbIE [JIsi MPEAOCTABICHUS MYHHUIMIAIBHON
YCIIyT'H, HaXOASIIMeCs B PacHOPSHKEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJIEHUsI MyHUIIMNAIbHBIX 00pa3zoBaHuii KpacHomapckoro kpas u
WHBIX OpraHoB, YYacTBYIOIIMX B MPEAOCTABICHUU TOCYJAPCTBEHHBIX WU
MYHUIUMTIATBHBIX YCIYT, U KOTOpPbIE 3asiBUTENb BIPABE MPEICTABUTD:

1) Beimucka w3 EaMHOrOo rocymapcTBEHHOTO peecTpa HHIUBUIYaTbHBIX
npeanpuHUMaTesael (111 MHANBUAYAIbHBIX IpeANpUHUMaTeneil);

2) BbIMKCKA W3 ENWHOrO rocy1apcTBEHHOTO peecTpa IPUANIECKUX JIHIL (115
IOPUANYECKUX JIHUIT).

2.7.2. HenpezncraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBIISETCS
OCHOBAHMEM JIJIs1 OTKAa3a B MPEJOCTABICHUH MYHULIUITAIBHON YCIIYTH.

2.8. Ykazanue Ha 3anpeT TpeOOBaTh OT 3asiBUTEJIA

2.8.1. YnomHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIA:

1) mnpeacraBieHuss AOKYMEHTOB W HWH(OpMAIMM WIM OCYIIECTBICHUS
NEUCTBUN, TPENOCTABICHUE WU OCYUIECTBIEHUE KOTOPBIX, HE MPEIYyCMOTPEHO
HOpPMAaTUBHBIMU IIPABOBBIMU aKTaMU, PETYIUPYIOIIMMH OTHOILIEHUS, BOZHUKAIOIUE B
CBSI3M C NIPEAOCTABICHHUEM MYHULIUITAJIBHON YCIYTH;

2) mpenctaBieHHMs ~JOKYMEHTOB M WH(OpPMalnuWd, B TOM YHCTE
NOATBEP)KIAIOIIMX  BHECEHHME  3asiBHUTENIEM  IUIAThl 33  MPEJOCTABICHHE
MYHULUOAIBHBIX  YCIYI, KOTOPbIE HAxXOJATCS B PACHOPSIKEHUU  OpraHoB,
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MPEAOCTABISIONINX MYHUIIMIAIBHBIE YCIYT'M, HHBIX TOCYJIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYyMIpaBJEHUs MO0 MOJBEAOMCTBEHHBIX T'OCYJAapPCTBEHHBIM
OopraHaM WM OpraHaM MECTHOI'O CaMOYMpAaBJICHUS OpraHu3allui, y4acTBYIOIIUX B
MPEIOCTABICHUU MPElyCMOTPEHHbIX YacThio 1 cratbu 1 DefepanbHOrO 3aKOHA OT
27 ntons 2010 r. Ne210-03 «OO0 opranuzanuu nNpeaoCcTaBICHNs TOCYAapCTBEHHBIX U
MYHUITUTATBHBIX yCIIyT», B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepaniv, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
cyosekta Poccuiickoit ®denepanuu, MyHUIIMNAIbHBIMA TPABOBBIMU aKTaMH, 3a
UCKIIIOUEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIPEIEJICHHBbIN YacThio 6 cTaTbu 7
®enepanpHoro 3akoHa ot 27 wmronsg 2010 r. Ne 210-®3 «OO opraHuzauuu
NpPEOCTaBICHUS TOCYAapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIyT»  MEpPEUYeHb
JOKYMEHTOB. 3asBUTEIb BIIPAaBE IMPEJACTABUTh YKa3aHHbIE JOKYMEHTBHl U
uHpOpMaIIMI0O B OpraHbl, MOPEAOCTABISIIONINE MYHUIIUNAIBHBIE YCIYTH, IO
COOCTBCHHOM MHUIIUATHUBCE;

3) ocyiecTBICHHS ACHCTBHM, B TOM YUCJIE COTJIACOBAHUM, HEOOXOUMBIX JJIsI
MOJYYEHUS] MYHUILMOAIBHBIX YCIYr W CBA3aHHBIX C OOpallleHWEM B HWHBIC
rOCyJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJEHUS, OpraHU3aluu, 3a
UCKIIIOUCHUEM TIOJYy4YEHHUs YCIYr M TOJy4YeHUsS JTOKYMEHTOB M HHGOpPMAIINH,
MPEAOCTABISIEMbIX B PE3YyJbTaTe€ MNPENOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MIEpEeYHH, YKa3aHHbICe B yacTu | crateu 9 ®denepanbHoro 3akoHa ot 27 urons 2010 r.
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTaBICHUS  TOCYJIApCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

4) mpencraBieHHs JOKYMEHTOB W HWH(OpPMAalWU, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPHU MEPBOHAYATBLHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTABICHUS] MYHUIIMTIAIBHON yCIyrH, JU0O0 B
MPEeA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIINX CIIy4YacB:

a) U3MEHEHuEe TpeOOBAHUN HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOIIMXCS
NPEOCTaBACHNUS MYHUIUNAIBHOM yCIYTH, TOCJA€ TEePBOHAYAIBHOM TMOJa4u
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

0) HamuyWe OmMMOOK B 3asBJICHUU O TMPEJOCTABICHUH MYHHUIIUIIAIBHON
YCIYTM U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJI€ MEPBOHAYAIBLHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS MYHUIIUITAIbHON YCITyTH,
amb0 B TPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTM W HE BKIIOYCHHBIX B
MPEACTaBICHHBIA paHEee KOMIUIEKT JJOKYMEHTOB;

B) UCTEYCHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE WH(MOpMaIuu
Mocje TEePBOHAYAIIBHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeA0CTaBICHNS MyHUITUIIAIBHON YCIyTH, MO0 B MPEIOCTABICHUN MYHULIUITATIHLHOM
YCIIyTH;

I') BBISBJICHUE JOKYMEHTAJIbHO TMOJTBEPXKICHHOTO (akra (IMPHU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBOINPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
opraHa, MpEJOCTABJISIONIETO  MYHUIMNAIBHYIO  YCIAYry,  MYHHUILMIIAIBHOTO
CIIy’)Kamiero, paboTHUKA MHOTO(QYHKIIMOHATHHOTO IIEHTPA, MPU IEePBOHAYATHHOM
OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABIECHUS MYHULIUTTAITBHOM
yCIIyTH, OO0 B MPEIOCTAaBICHUU MYHHUIIUIMIATBLHON YCIYTH, O YeM B MHUCHhbMEHHOM
BHUJIC€ 33 MOAMNHUCHIO PYKOBOAUTENS OpraHa, MPeJOCTaBISIONIErO0 MYHUIUNAIBHYIO


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056
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yCIyry, PYKOBOAMTENS MHOTO(QYHKIMOHAIBHOTO LIEHTpa NpU MEepBOHAYATHLHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOJUMBIX JJIs MPEAOCTaBICHHSI MyHULIUTIATIHON
YCIIYTH, YBEIOMJISIETCS 3asIBUTENb, a TAKXKE MPUHOCATCA U3BUHEHHUS 32 JIOCTABIICHHBIE
Heya00CTRa.

5)npenocraBieHuss Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB MU HH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 vactu 1 ctatbu 16 denepanbpHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O6
OpraHu3allid IIPEAOCTABICHUS TI'OCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYI», 32
UCKJIIOYEHHEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHThI JIMOO MX
U3BATHUE SBIAECTCA HEOOXOAMMBIM YCIOBUEM MPEIOCTABICHHUS TOCYAapCTBEHHON WIIH
MYHUIMOATBHOW YCIYTM, M HHBIX CJIy4aeB, YCTAaHOBJIEHHBIX (herepatbHbIMU
3aKOHaMHU.

2.8.2. IIpn IIPEIOCTAaBICHUN MYHUIUITAJIBHBIX YCIyT
10 KCTEPPUTOPUATIEHOMY MPUHLHUITY Y TOJTHOMOYEHHBIA OpraH He BIIpaBe TPeOOBAThH
ot 3asBurens nian M®I] npenocraBieHuss TOKYMEHTOB Ha OYMaKHBIX HOCUTENSX,
€M  HMHOE€  H€  MPEeAyCMOTPEHO (denepaqbHbIM  3aKOHOJATEIBCTBOM,
pEerIaMEHTUPYIOLIUM IIPEIOCTABIEHUE MYHULIUIIAIBHON YCIIYTH.

2.9. UcuepnbiBawomuii nepedyeHb OCHOBAHMI /I 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0OXOAMMBbIX /ISl MPEI0CTABJICHUA MYHUIIMIIAJIbHOH YCJIYTH

2.9.1. OcHoBaHUAMH JJIsl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHNS MYHHUIUITAJIBHON YCIIYTH, SBIISIOTCS:

1) mpeacraBieHue 3asBUTENIEM JOKYMEHTOB, O(OpPMIEHHBIX HE B
COOTBETCTBUM C YCTAHOBJICHHBIM TMOPSAKOM (HaJIWM4M€ HCHOPABICHUM, HE
MO3BOJISIONIMX OJHO3HAYHO HCTOJIKOBaTh MX COJIEpKaHUE, OTCYTCTBHE OOPAaTHOIO
ajpeca, OTCYTCTBUE MOAMKUCH, NTeYaTH (MpHU HAJTTMYUH);

2) TIOJaHHOE YBEJIOMJICHHE HE COOTBETCTBYET MO (JOpPME M COJICPIKAHHIO
TpeOOBAHMSM, NPEIBABIAEMbIM K YBEJOMIICHHIO, COIJIACHO NPUIOXKEHHI0 | K
Pernmamenry;

3) HecoOMIoACHNE YCTAHOBIEHHBIX YCIOBUI TPHU3HAHUS JIEHCTBUTEIBHOCTH
YCWICHHOU KBATH(UITUPOBAHHOM JIEKTPOHHOU MOAMKICH COTIacHO MyHKTY 9 [IpaBun
WCIIOJIb30BAHUSI YCWJICHHOW KBAIM(DUIIMPOBAHHON DJIEKTPOHHOW TMOAMUCH TpHU
oOpamieHry 3a TIOJYYEHHEM TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
YTBEPXKIAEHHBIX TocTaHOBIeHUeM [IpaButenbctBa Poccuiickoit ®enepanuu ot 25
aBrycra 2012 r. No 852 «O06 yrtBepxkaenuu [lpaBun ucCnosib30BaHUs YCUIICHHOU
KBATM(PUIIUPOBAHHONW 3JIEKTPOHHOM TOJANMUCH MpU OOpallleHHH 3a TMOJyYEeHUEM
rOCYyIapCTBEHHBIX M MYHUIIMNAJIBHBIX YCIYT U O BHECEHUHM n3MeHeHus B I[IpaBuna
pa3pabOTKu M YTBEPXKICHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHUS
rOCYAapCTBEHHBIX YCIYI», KOTOPOM MOJNMUCAH AJIEKTPOHHBIA JOKYMEHT (Taker
AIIEKTPOHHBIX TOKYMEHTOB);

4) OTCYTCTBHE JIOKyMEHTAa, YIOCTOBEPSIOIICT0 IMpaBa (IIOJTHOMOYMS)
IIPEACTABUTEIS 3asABUTENS, B CIIydae MONAa4N 3asBJICHUS IIPEACTABUTEIIEM 3aBUTEIIS;

5) ucredeHune cpoka MpPeACTABICHHBIX JOKYMEHTOB.


http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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2.9.2. OTka3 B mpuemMe AOKYMEHTOB, HEOOXOIUMBIX IJi MPEIOCTABICHUS
MYHHUITUTIATPHOW YCIIYTH, HE TPEMSITCTBYET IMOBTOPHOMY OOpAIICHHUIO 3asBUTEIS
MOCJIE YCTPAHEHUS PUYUHBI, TOCITY>KUBILIEN OCHOBAHUEM I OTKa3a.

O Hanuuuu OCHOBaHMSI [JI1 OTKa3a B IMPHUEME JIOKYMEHTOB 3asgBUTEIIA
HHQOpMHUpPYET MYHHUIUMIIAJBHBIA CIy)Kallui  YIIOJHOMOYEHHOTO opraHa Jmbo
pabotHuk M®II, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, OOBACHSIET 3asBUTEIIO
COACPKaHUE BBISBICHHBIX HEJOCTAaTKOB B MPEACTABJICHHBIX JIOKyMEHTax U
npearaeT NPUHATh MEPHI IO UX YCTPAHEHHUIO.

VYBenomiieHne 00 OTKaze B IIpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEAOCTaBICHUS  MYHUIIMOAIBHONW  yCIIyI'M, 1O  TpeOoBaHHIO  3asBUTEIIS
noaAmuchiBaeTcss padboTHukoM ML, MODKHOCTHBIM JUIIOM Y TOJTHOMOYEHHOTO
opraHa W BbIAeTCs 3asBUTENIO C YKAa3aHMEM MPUYUH OTKa3a He mo3aHee 2 (IBYX)
JTHEW co JHs oOpaitiieHus 3asBUTEIIS 3a TOJIYYEHUEM MYHUIIUIIAIbHOU YCIYTH.

He wMoxer OBbITb OTKa3aHO 3asiBUTENI0 B TPUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB NP HAIMYUKU HAMEPEHUS UX CIATh.

OTtka3z B 1npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABIICHUS
MYHULIMIATBPHON YCIYyTH, HE TMPENATCTBYET MOBTOPHOMY OOpaIlleHHIO 3asBUTEIIS
MOCJIC YCTpaHEHMSI NMPUYMHBI, MOCIYXUBIIEH OCHOBAaHMEM ISl OTKa3a B IMpPHUEME
JIOKYMEHTOB.

2.10. UcuepnbiBaommii nepedyeHb OCHOBAHMIA /17151 MPUOCTAHOBJIEHUSA
WIN 0TKA3a B NMPeI0CTABIEHUN MYHUIIUNIAJIbHON YCIyIH

2.10.1. OcHOBaHuUi AJIsI MPUOCTAHOBIICHUSI IPEIOCTABIICHUS] MYHHUIIMIIAIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

2.10.2. OcHOBaHHMSMHU IJII OTKa3a B TPEIOCTABICHUU MYHHIIMITAIIEHON
YCIIYTH SIBJISIFOTCSL:

MMCbMEHHOE OOpaleHue 3asBuUTeNss 00 OTKaze B NPEIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

HEBO3MOKHOCTbh OKa3aHMsSI MYHHUIUNAIBHON YCIYI'M B CHUIy OOCTOSITENIBCTB,
paHee He U3BECTHBIX IIPU MPHUEME TOKYMEHTOB, HO CTABIIMX MU3BECTHBIMU B IPOIIECCE
NPENOCTABIECHUS MyHULUIIATBHONW YCIIYTH.

2.10.3. Orka3 B npeaoCTaBICHUM MYHULMIIAJIBHOW YCIYyTU HE MPEMSITCTBYET
MOBTOPHOMY OOpalieHuio 3asBUTENs MOCIe YCTpaHEHHs] MPUYUHBI, MOCTYKUBIIEH
OCHOBAaHHMEM JIJIs1 OTKa3a.

2.11. IlepeyeHb yCJayr, KOTOpPbIE SIBJISIIOTCS HEOOX0AMMbIMHU
U 00513aTeJIbHBIMM JIJIsl PEA0CTABIEHNSI MyHMIUNIAJILHON YCJIyTH,
B TOM YHCJIe CBEeJIeHUsI 0 JOKyMeHTe (IOKYMeHTAaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPTraHU3AMUSIMH, YYACTBYIOIIMMHU B NIPEI0CTABIEHUMN
MYHUIIUNAJIbHOH YCIYTH

2.11.1. Ycuyr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMH M OOSI3aTEIBHBIMH IS
IIPEAOCTABIEHNUS MYHULUINAIBHOW  YCIYyI'M, 3aKOHOAATENbCTBOM Poccuiickon
denepanuu He MPELYCMOTPEHO.
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2.12. Ilopsaaok, pa3mep ¥ OCHOBAHMS B3UMAHUSA IOCYyIapCTBEHHOM
NOLULIMHBI MJIM UHOHM IJIATHI, B3UMAEMOil 32 IpeJ0CTaBJICHUE
MYHUIUNAJTBHOH YCIYTH

2.12.1. TocynapcTBeHHasl MOUUIMHA WM WHas IUlaTa 3a MPEAOCTaBICHHE
MYHUIIMNIATBHOW yCIyru He B3umaetcs. [IpemocraBieHre MyHUIMIIAIBLHON YCIyru
OCYUIECTBIsIETCA OECIIaTHO.

2.13. Ilopsaok, pa3Mep ¥ OCHOBAHMSI B3UMAHMNS IJIATHI 32
NpeoCcTaBJIeHHE YCIYT, KOTOpPbIE ABJISIIOTCA HEOOX0AMMbIMH
U 00513aTeJIbHBIMM JIJIsl PEA0CTABIEHNSI MyYHUIMNIAJIbHOMN YCJIYTd, BKJIIOYAs
HH(OPMALHMIO 0 METOAUKE pacyeTa pa3Mepa TaKoil IJIaThI

2.13.1. B cBfi3" C OTCYTCTBUEM YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U
00s13aTebHBIMU JIJIS1 IPEJOCTABICHUSI MYHHUIIMIIAIBHON YCIYTH, B3UMaHUE IJIaThl HE
IIPELYCMOTPEHO.

2.14. MakcuMaJIbHbIN CPOK OKHIAHUS B OUepeau MPHU Mmoaade 3anmpoca
0 MPeI0CTABJICHUM MYHUIMIIAJIbHOMN YCJIYT'H, YCJIYTH, IPEA0CTABIAEMOI
OpraHu3anuei, y4acTByOUIed B PEeAOCTABJICHNM MYHHUIUNIAJIBbHON YCIYIH,
U NIPH MOJIy4YeHHH Pe3y/IbTaTa NPeI0CTABICHUA TAKUX YCJIYT

MaxkcumanpHbId  CPOK  OXHJIAHUS B OYEpPEeAM NOpU MOoJaye 3amnpoca
O NIPENOCTABICHUM MYHHIIMNAJIBHOM YCIYTH, a TaKK€ IPU MOJYYEHUHU Pe3yJIbTara
IIPEAOCTABIEHNS] MyHULIUNIAIBHON YCIIYT IIPH JINYHOM NpUeMe 3asiBUTENS HE JTOJKEH
IpeBbIIATh |5 MUHYT.

2.15. Cpok u nopsi/IOK PerucTpaum 3anpoca 3asiBUTeJIs 0 MPeA0CTABJICHUH
MYHHUIUNAJIBHON YCJIYIH U YCJIYTH, IPEI0CTABIsIEeMOH OpraHu3anuen,
y4yacTByWOLIEH B NPeNOCTABICHUN MYHUIIUTIAJIbHOM YCJIYTH, B TOM YHCJIe
B 2JIEKTPOHHOU opme

2.15.1. Peructpaiivs MOCTYNUBIIETO B YTIOJTHOMOYCHHBIM OpPraH 3asiBICHUS
O MPEJOCTABJICHUH MYHULHIIAIBHON YCIyrd U (WiIM) JTOKYMEHTOB (CoIepiKalluxcs
B HUX CBEJECHU), OCYILIECTBIIACTCS B JIEHb UX MOCTYIUICHUS.

2.15.2. Peructpanus 3agBi€HHs O IPEAOCTABICHUN MYHUIIMAIILHON YCIYTH U
(uM)  JOKYMEHTOB  (CoAepsKaluxcsi B HUX  CBEIEHUM), MOCTYIHUBIIETO
B BBIXOJHOUW (HepaOouuil WM Tpa3gHUYHBINA) JI€Hb, OCYLIECTBISETCS B TEPBBIN
3a HUM pabouuii IeHb.

2.15.3. Cpok peructpanuu 3asiBJICHUS O MPEJOCTABICHUM MYHHIUTIATIBLHON
yciyrd U (W) JOKYMEHTOB (COJEpXKaIIUXCsl B HUX CBEACHUM), MOJAAHHBIX B TOM
YHUCJI€ MOCPEACTBOM PErMoHalbHOrO MOpTajna, HE MOXKET MPEBbIIATh ABAILATH
MUHYT.
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2.16. TpeOGoBaHNs K MOMeNIEHUAM, B KOTOPBIX NMPEI0CTABIAETCS
MYHHUIUINAJbHAA YCJIYIra, K 320y 0KUAAHUSA, MECTAM ISl 3aII0JTHEHHS 3a1POCOB
0 MPeA0CTABJICHUH MYHULMIIAJIBLHOM YCIAYIH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX ISl
NPeI0CTABJICHHUS KAKI0M MYHUIIUNIAJIBHOM YCJIYTH, PA3MellCeHUI0 U
oopMiIeHHIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAMNHOU HHPOPMALIUU O
NOPAAKe NMPEeAOCTABJICHUS TAKOH YCJIYId, B TOM YHCJIe
K 00ecrneYeHUI0 JOCTYITHOCTH JI HHBAJIMA0B YKA3aHHbIX 00bECKTOB
B COOTBETCTBHMHU C 3AKOHOAATEJbCTBOM Poccuiickoin Denepanuu
0 COLMAJILHOM 3alMTe HHBAJIU/I0B

2.16.1. HWudopmamus o rpaduke (pexume) pabOTbl pa3zMeniaeTcs
MpU BXOJI€ B 37]JaHUE, B KOTOPOM OCYIIECTBIIACTCS ACATEILHOCTh Y IOJTHOMOYEHHOTO
opraHa, Ha BUJTHOM MECTE.

2.16.2. 3mane, B KOTOPOM TMPEAOCTABISACTCS MYHHUIIMIIAIbHAS — yCIyTa
obopynyercs BXOJOM, OOECIEUYMBAIONIMAM CBOOOJHBIM  JOCTyNm  3asiBUTENEH
B [IOMEILICHHS.

2.16.3. Bxox B 3manme obopyayerca HWHPOPMALMOHHON TaOIMYKON
(BeIBECKOM), coaepxalie uHdopmaiuioo o0 YTOJTHOMOYEHHOM OpraHe, a TakKke
o0opyayercs JIECTHHUIICHM C TMOPYYHSMH, MMAHAyCaMHu, JJIsi OecHpemnsiTCTBEHHOTO
MEePEABIKECHUS TPAXK]IAH.

2.16.4. Mecra mpeAOCTaBICHUS MYHUIMITAIILHON YCIYTH OOOpYAYIOTCS
C ydyeroM TpeOOBaHUN  JOCTYMHOCTH JJisi MHBAJIUJIOB B  COOTBETCTBUHU
C JCUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickonn @Penepanuym 0 COLMAIBHOU
3allUTe UHBAJIUJIOB, B TOM YHCJIe 00€CTICUMBAIOTCS:

yCIOBUSL ISl OECHPEeNsITCTBEHHOTO JOoCTynma K OO0BEKTy, Ha KOTOpOM
OpraHMW30BaHO MPEIOCTABIICHUE YCIYr, K MECTaM OT/AbIXa M MPeJ0oCTaBIsSIEMbIM
ycliyram;

BO3MOYXHOCTh CaMOCTOSITEJIbHOTO TMEPEABUKEHUS MO TEPPUTOPUH OOBEKTA,
Ha KOTOPOM OpPraHWU30BaHO IMPEAOCTABIICHUE YCIYT, BXOJa B TaKOM 0OBEKT M BBIXOJ1a
U3 HEro, MoCaJIku B TPAHCIOPTHOE CPEJCTBO M BBICAAKH M3 HETO, B TOM YHCIE C
MCIIOJIb30BaHUEM KPECIa-KOISCKH;

COTIPOBOXKJICHHE WHBAIHMIOB, HMMEIONIUX CTOWKHE pPAacCTpONCTBA (DYHKITUU
3pEHUS U CaMOCTOSITEIIbHOTO TIEPEABUKECHUS, M OKa3aHWE UM MTOMOIIY Ha 00BEKTe, Ha
KOTOPOM OpPraHMW30BaHO MPEIOCTABICHUE YCIIYT;

HaJIeKallee pasMmerieHne oOOpyJIOBaHUS M HOcuTeled uHdOopMaluH,
HEOOXOIUMBIX JUIsi oOecredeHus OeCHpemnsTCTBEHHOIO JIOCTyla WHBAJIUIOB
K OOBEKTY U  TPEAOCTaBIsIEMBbIM  yclIyraM ¢  y4€TOM  OTpaHUYCHHM
WX KU3HEICSITEIbHOCTH;

nyOJMpoBaHKE HEOOXOAMMOW 11 MHBAJIWIOB 3BYKOBOM U 3PUTEIBHOMN
uHpopMalu, a TakKe HaJINUCEeH, 3HAKOB W HMHOM TEKCTOBOHW M TrpadruyuecKout
nH(pOpMaIMu 3HAKaMH, BBITIOJIHEHHBIMU peibedHO-ToueyHbiM mpudToM bpaiins,
JIOTYCK CYPAOIIEPEBOAUNKA U TH(IOCYPIOTIEPEBOTINKA;

JIOMYCK Ha OOBEKT, HAa KOTOPOM OPTaHW30BAaHO MPEAOCTABICHUE YCIYT,
cOOaKU-TIPOBOAHUKA MPU HAJTUYHUM JOKYMEHTA, MOATBEPKIAAIOIIECTO €€ CIEeHHAIbHOE
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oOyuyeHHE U BBIJABAEMOTO B TOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanuy;

OKa3aHuEe pabOTHUKaMu opraHa (y4pexJeHHus), MPEIOCTABIISIONIETO YCIyTH
HACEJICHUIO, TMOMOINM WHBajJuJaM B MPEOJOJEHUU OapbepoB, MEMIAOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C IPYTUMU OpPTraHaAMU;

Ha CTOSHKE (OCTAHOBKE) TPAHCIOPTHBIX CPEACTB BblAEiseTcss He MeHee 10
MPOILIEHTOB MeCT (HO HE MeEHee OJHOro MecTa) Juisi OecIUlaTHOM NapKOBKU
TPAHCIIOPTHBIX CPEACTB, ymopaBiseMmblx uHBamugamu [, I rpymm, a Taxxke
unBanuaamu |ll rpynner B nmopsiake, ycranoienHoM [IpaBurensctBoM Poccuiickoit
denepalui U TPAHCHOPTHBIX CPEJCTB, MEPEBO3SIMX TAKUX HHBATUIOB WU (WJIM)
neTei-uHBaIMA0B. Ha yKa3aHHBIX TPaHCHOPTHBIX CPEACTBAX JIOJDKEH OBIThH
YCTaHOBJICH OIIO3HABaTEIbHBIN 3HAK «aBammy. [Topsimox BbIJA4YU
OMO3HaBaTeNbHOrO 3Haka «MHBamua» [ HMHAWBUAYAJIbHOTO HCIOJIb30BAHUS
yCTaHaBIMUBaeTCs yrnoaHOMO4YeHHBIM [IpaButrensctBom Poccuiickonn @enepauun
(denepaibHBIM OpPraHOM HCIIOJIHUTENIbHON BIACTU. Y Ka3aHHbIE MECTa JJIs HapKOBKU
HEJIOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPECTBRA.

2.16.5. IlomenieHusi, B KOTOPBIX MPEIOCTABISECTCS MYHUUUIIAJIbHAS YCIIyTa,
31  OXKHJAHMS, MecTa JUIsl 3aloJIHEHUs  3alpocoOB O  MPEIOCTaBICHUN
MYHULIMNAIBHON YCIYTM JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
IpaBujIaM U HOpMaTUBaM, MPaBUIIaM MOKapHOM 6€30MacHOCTH, O€30ITaCHOCTH TPYa,
a Takxke OoOOpyJoBaThCS CHUCTEMaMHU  KOHJUIHUOHUPOBAHUS  (OXJIAXKICHUS
W  HAarpeBaHus) ¥ BEHTWIMPOBAaHUS  BO3JyXa, CPEACTBAMU  OIOBEIIEHUS
O BO3HHMKHOBEHHMHM 4YpE3BbIYANHON cuTyanuuu. Ha BHOHOM MecTe pacnojararorcs
CXEMbl pa3MEIIECHUs CPEACTB TOXKAPOTYLIEHUS W TNyTEeW »SBaKyallMu JIIOAEH.
[IpenycmatpuBaerca  00OpylOBaHME  JOCTYIIHOIO  MeCTa  OOIIECTBEHHOIO
MOJIb30BaHUs (TyaJieT).

2.16.6. Kabunetsl  oOOpyayroTcsi  HHPOPMAIMOHHBIMU  TaOJWYKAMHU
(BBIBECKaMHM), COAEpKalMMU HH(POpMaALMIO O HOMEpe KaOMHEeTa U HAaMMEHOBAaHUU
CTPYKTYPHOTO TOJApa3/ieJieHuss YTOJHOMOUYEHHOIO OpraHa, MpeloCTaBISIOIIEro
MYHULUNAIBHYIO YCIIYTY.

2.16.7. Mecta m1s1 3amI0JTHEHHUS 3alPOCOB O MPEJOCTABICHUH MYHUITUTIATHLHOM
yciuyra  obopyayrorcs:  TenedoHoM, ¢GaKcoM, KOMUPOBAIBHBIM  ammaparoM,
KOMITBIOTEPAMH W HWHOW OPITEXHUKOM, pabOYMMU CTOJIAMH U CTYJBSIMH,
KPECEIbHBIMU CEKUUSIMHU JUIsl TOCETUTENIe, a TaKXke CIPaBOYHO-IPABOBBIMU
cucTteMamu, THQOPMAIIMOHHBIMHU CTCH/IAMH.

2.16.8. ndopmaininoHHbIe CTEHIbl JOJDKHBI COECPIKATh CBEICHUS, YKa3aHHbIE
B nnyHkte 1.3.2.1 nonpasznena 1.3 pasznena 1 PermamenTa u pa3meniatbCsi Ha BUTHOM,
JIOCTYITHOM MECTe.

2.16.9. Obopmienne  BU3yaJdbHOM, TEKCTOBOM M MYyJIbTUMEAUINHON
uHpoOpMalUU O TOPSJIKE TMPENOCTaBICHUS MYHULMNAIBHON YCIYTH JOJIKHO
COOTBETCTBOBATh ONTUMAJIBHOMY 3pUTEIIBHOMY H  CIyXOBOMY BOCHPHSITHIO
uHpopmaruu 3asiBUTEISIMHU.

2.16.10. Ilpuem 3asBuTeneil Mpu MPEIOCTABICHUM MYHULMIIAJIBHON YCIYrd
OCYILECTBIISIETCS COTNIACHO rpaduky (pekuMy) paboThl Y TOJTHOMOYEHHOT'O OpraHa.
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2.16.11. Pabovyee MecTO MOJDKHOCTHOTO JIMIIA YTIOJHOMOYEHHOTO OpraHa,
MPEIOCTABIISAIONICTO  MYHHIIMIAIBHYIO  YCIyTy, OOOpymyeTcs  KOMITbIOTEPOM
U OPITEXHUKOW, TIO3BOJISIONIMMH CBOCBPEMEHHO M B IOJIHOM OOBEME TMOJydaTh
CIIPABOYHYIO MH(OPMAIIHIO TI0 BOIPOCAM IPEIOCTaBICHUS MYHHUIIUIIAILHON YCIyrH
W OpraHU30BaTh MPEAOCTABICHUE MYHHUITUIIAILHOW YCIIYTH B TIOJIHOM 00BEME.

2.16.12. JloJbKHOCTHBIE JUIla YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC
3a IPEI0CTaBIICHUE MYHHITUTIATBHON YCIIYTH, 00€eCIIeYnBaIOTCA
UIEHTHU(PUKAIIMOHHBIMU ~ KapToukamu  (OdWmkamMu) W (WIM)  HACTOJIbHBIMH
TaOJINYIKAMH.

2.17. lloka3aTes i JOCTYNHOCTH M KA4eCTBA MyYHMIMIIAJIbHOH YCJIYI'H, B TOM
YHCcJIe KOJMYeCTBO B3aUMOAeCTBUI 3asiBUTEJS € I0JLKHOCTHBIMM JTMIAMM TIPH
NpeaoCcTABJIeHUN MYHUIUIIAJIbHOM YCJIYTH M MX NPOAOJIKUTEIBLHOCTD,
BO3MOKHOCTb MOJIy4eHHsI HH(OPMALMH 0 X0/1e NPeA0CTABJICHUS
MYHUIUNIAJIBbHON YCIYTH, B TOM YHCJIE C MCII0JIb30BAaHUEM
HH(OPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHii, BO3MOKHOCTbH JIH00
HEBO3MOKHOCTD MOJYYCHUSI MyHUIIUNIAJTbHOH YCJIYIH
B MHOTO()YHKIMOHAJIbHOM LEHTPE NMPEA0CTABJICHUSA IOCYy1ap CTBEHHbBIX
1 MYHHIUNIAJBHBIX YCJIYT (B TOM YHCJE B IIOJHOM 00beme), 110 BEIOOPY
3asiBUTeNs (AKCTEPPUTOPHAJIBHBIN NPUHLMIT), TOCPEACTBOM 3a1poca
0 NPEAOCTABJICHNUH HECKOJBKHUX FOCYAAPCTBEHHBIX U (WJIM) MYHULIUIIAJIbHbBIX
YCJIYT B MHOTO(QYHKIMOHAJIbHBIX HEHTPAX MPEA0CTABJICHUS IOCYy1apCTBEHHbIX
U MYHHMIMNAJIBbHBIX YCJIYT, IPeAYyCMOTPeHHOro crarbei 15.1 ®deaepajbHOro
3aKkoHa oT 27 uross 2010 r. Ne 210-P3 «O0 opranu3anum nperocTaBjIeHUs
rocyJAapCcTBEHHbIX  MYHUIIUNIAJIBbHBIX yCJIYD)

2.17.1. IlokazatensaMu JTOCTYITHOCTH M KauecTBa MYHUIIMNAIBHON yCIyTH
SBIISIFOTCSL:

MOJIHOTA, AKTyaJIbHOCTh M JOCTOBEPHOCTh HMH(pOpMALMU O TMOPSAKE
IIPEIOCTABIECHUS MYHULIUIIAJIbHON YCIYTH;

HaIBIIHOCTh (opM pa3MerniaeMoil WH(OpMaluu O MOPSJIKE MPEeIoCTaBICHUS
MYHULUIIATIBbHON YCIYTH;

OTIEPaTUBHOCTh U JIOCTOBEPHOCTh MPEAOCTABIIEMON MH(POPMALIMK O TOPSIIKE
IIPEIOCTABIECHUS MYHULUIIAJIbHON YCIYTH;

YCTaHOBJICHHE U COONIONEHHE TpeOOBaHMN K TMOMEIIEHUSM, B KOTOPBIX
MPEI0CTABISAETCA MyHULIMIIANIbHAS YCIIYTa;

OPEeIOCTaBICHUE BO3MOXKHOCTH TIOJIayd  3asBJICHUS O MPEJOCTaBICHUU
MYHUIUOAIBHOM YCIyTM M JOKYMEHTOB (CBEIEHHUI), HEOOXOIUMBIX JIs
MPEIOCTABIICHUSI MYHUIIMIIAILHON YCIYTH, a TAK)KE BbIIAYU 3asIBUTEISIM JOKYMEHTOB
I10 pe3yJibTaTaM IPEeJOCTaBICHUS MYHUIMITIAIILHOM ycinyru B MODII;

KOJIMYECTBO  B3aMMOJCHCTBHM  3aiABUTENA C  JOJDKHOCTHBIMH  JIMIIAMM
YIOJIHOMOYEHHOTO OpraHa IMpu NOpPEeJOCTaBICHUM MYHHUIMNAIBHOW  YCIyTH
U UX MPOJIOTKUTEIbHOCTD;

YCTaHOBJIICHHME M COOJIOJEHUE CpPOKa MPEAOCTaBICHUS MYHULIHUIIAIBHON
YCIIyI'H, B TOM YHCJIE CPOKAa OXHUIAHUS B OYEPENM MPHU MOJAYe 3asABICHUS U IPH
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MOJIYYEHUH pe3ysIbTaTa IpeIoCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, NPEICTABICHHBIX 3asBUTEIEM,
B CJIy4ae HEOOXOJIMMOCTH — C y4aCTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAaHHBIX *ajlo00 CO CTOPOHBI 3asiBUTENEH MO pe3ysbTaTam
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

NPENOCTAaBICHNE BO3MOXKHOCTA TIOJA4M 3asBICHHS O MPEIOCTABICHUU
MYHUIIMOAIBHOM  yCIyTM U JOKYMEHTOB  (CBeIEHHUI),  HEOOXOJUMBIX
JUTSL TIPETOCTABIICHUSI MyHUIIUMIIATLHON YCIyTH, B OpMe AMEKTPOHHOTO JOKYMEHTA, B
TOM YHCJIE C HCIOJIb30BaHUEM PernoHaIbHOTO MopTania.

2.17.2. Kputepun o1ieHKH Ka4eCcTBa MPEA0CTABICHHS MYHHUIIMIIAIbHONW YCIIYTH,
IIPENOCTABISAEMON B 3JIEKTPOHHOM BHJIE:

JOCTYITHOCTh HH(OpMalMu O TMOPSAAKE NPEIOCTaBICHUS MYHULHIAIBHON
YCIYTH;

JOCTYITHOCTh ~ DJIEKTPOHHBIX ~ (OpPM  JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTABIECHUS MyHUIMTIATBHON YCIIYTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEpILICHUS B AJIEKTPOHHOM BHJIE IUIATEKEH,
HEOOXOUMBIX JIJIsl OJTYYEHHUs] MyHULIUIIAIbHOMN YCIIyTH;

BpEMs 0’KMJIaHMs OTBETA HA 110/1avy 3asBJICHUS;

BpEMsI IIPENOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

y0OCTBO TMpOLEAYp MPEIOCTaBICHUS MYHULUNAIbHON YCIyrd, BKIIOYas
IpOLEAYpPHI 3aMCH Ha MIPUEM, TOJa41 3asBICHMSI, OIUIAThI 00sA3aTEIbHBIX IUIATEXKEH,
MH(GOPMUPOBAHUS 3aBUTENS O XOJE MPEIOCTABICHUS MYHUIMNAIBHOM ycnyru, a
TaKXX€e MOJIyYEHHU Pe3yJIbTaTa NPEIOCTABICHUS MyHULIIUIAIBHON YCIYTH.

2.17.3. B Xxome mpenoCTaBIEHHs MYHULIHUNAIBHON YyCIyrd 3asBUTEIb
B3aMMOJIEUCTBYET C JOJDKHOCTHBIMHU JIMIAMU YTIOJHOMOYEHHOrO opraHa He Oosee
IByX pa3 (momaya 3asBJEHHUA W MHBIX JIOKYMEHTOB, HEOOXOJIMUMBIX JUIs
IIPEAOCTABIEHNS MYHULMITAIIBHON YCIYTH U MOJYYEHHUE PE3yJIbTaTa MPEAOCTABICHUS
MYHUIUNAIBHOW YCIyTH), MPOAOKUTENIBHOCTh B3aWMOJACHCTBUN COCTABISET: MPH
nojaye 3asBieHUs — He Oonee 15 MuUHYT, 0OpU TONYYEHUU pe3yJibTara
MYHHUITUTIATBHON YCIIyTH — He OoJiee 15 MuHyT.

B mnpouecce npenocraBieHHs MyHULUUMOAIBHOW YCIyrd 3asBHUTENb BIIPaBe
oOpamaTbCsi B YIOJIHOMOUYEHHBIA OpraH 3a MOJyYyeHHeM HHPOpMaluu O XOJe
IIPEIOCTABIEHUS MyHULUMIIAIBHON YCIIYTH HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B npouecce mnpenocraBieHHs MyHULUUOAIBHOW YCIyrd 3asBUTENb BIIPaBE
oOpamarbcsi B M®I[ 3a nonmyueHuem wuHOOpPMAIUU O XOJA€ IMPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH YTOIHOMOYEHHBIM OPraHOM HEOTrpaHU4YEHHOE KOJIUYECTBO
pas.

2.17.4. 3agaBuUTeNnto NpeaoCTaBIsIETCs BOZMOXHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEJIbCTBA WJIM MecTa TpeObiBaHus (Wi (Qu3nueckux  JUI, BKIIOYas
WHIUBUYAIbHBIX TPEIpUHUMATENEH) TN00 MecTa HaXOXKACHUS (A1 FOPUANYECKUX
auir), oOpamatbess B JIF0OOM mo ero BeiOOpy MODI[ B mnpenenax TeppuUTOpUU
KpacHogapckoro kpas i NPEJOCTABICHUS €My MYHUUUIIAIBHOM YCIyTH IO
AKCTEPPUTOPUATBHOMY IPUHIIUITY.
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IIpenocraBienne MmyHununanbHou ycinyru B MOL[ 1o skcTeppUTOpruaIbHOMY
NPUHIUIY OCYIIECTBIIIETCS HA OCHOBAaHWUU COTJIAIEHWM O B3aUMOJEWCTBUM,
3aKJIIOYCHHBIX yNOJHOMOYEHHBIM M®I] ¢ YI0JITHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu npenocTaBICHUU MYHHUILMIAIBHON YCIYTd C HCHOJIb30BAaHUEM
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH, B TOM uuciie PermonanbHOro
noprana. 3asgBUTENI0 00ECIIeYBACTCS BOBMOXKHOCTD:

noJiyueHus: HUHPOpMAIMK O TIOPAJKE U  CpPOKax  IPelOCTaBICHUS
MYHULHUIIAIBHOWN YCITYTH;

3anucn Ha npuemM B MOIl ang nmogaum 3ampoca O MPEIOCTAaBICHUU
MYHULIANIAIBHOW YCIIYTH;

(dopMupOBaHuUs 3arpoca O MPEeIOCTABICHUN MYHULIUTIATHHON YCIYTH;

pUeMa M PETUCTpaluu YTOJHOMOYEHHBIM OPIraHOM 3asBJIICHUS U HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX IS PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

MOJIyYEeHUS pe3yJIbTaTa MPea0CTaBICHU MyHUIIUIIATBHON YCIIYTH;

MOJIyYEeHUS] CBEJICHUM O XOJI€ BBIIIOJIHEHHS 3a11pOCa

OCYULIECTBJICHUS OLICHKM KaueCTBa MPEJOCTABICHNUS] MyHULIUITAIbHON YCIYTH;

nocynedHoe  (BHecyaeOHOe)  oOOKaJloBaHWE  PEIICHHMH U JeHCTBUI
(Oe3meiicTBus) oprana (opraHu3ailvM), JOHKHOCTHOIO JIMIAa OpraHa (opraHU3aliuu)
1100 roCyJapCTBEHHOTO WJIM MYHULIUIIATBHOTO CITyKAaILEro.

2.17.6. 3asgButrento  oOecHeuMBaETCs  BO3MOYKHOCTb  IPEIOCTaBICHHUS
HECKOJIbKMX TOCYJapCTBEHHbIX U (WIM) MYHUUUNAIbHBIX yciayr B MOI]
B COOTBETCTBMM cO crathell 15.1 ®enepanvHoro 3akona ot 27 wutonsa 2010 r.
Ne 210-@3 «O06 OpraHu3aIiu IPEI0CTAaBICHUS rOCy/IapCTBEHHBIX
YU MYHHUIMIOAIBHBIX yCIyr» pasnena «CTaHnapT NpefocTaBICHUs] TOCYIapCTBEHHOM
(MyHULIMITAJIBHOM) YCIyTW» (J1ajiee — KOMIUIEKCHBIN 3ampoc).

[lonydyeHne MyHHULIMOANBHOM  yCIYTHM, IPEIyCMOTPEHHOM  HACTOSIIMM
Pernamentom B MOLI, BO3M0KHO Ipy nogaye 3asiBUTENIEM KOMIUIEKCHOTO 3ampoca.

3asBieHue, coctaBieHHOe MOI[ Ha OCHOBaHMM KOMILUIEKCHOTO 3ampoca
3asgBUTENSA, JOJDKHO OBITh MOAMMCAHO YMOJHOMOYEHHBIM paboTHUKOM MO®I]
U ckperuieHo nevyarsro MOLI.

3asBJI€HUE, COCTABJIIEHHOE HAa OCHOBAaHMM  KOMIUIEKCHOIO  3ampoca,
U JOKYMEHTBHI, HEOOXOAMMBbIC i MNPEAOCTaBICHUS MYHMUIMIAIBHOW YCIIyTH,
HaIPaBJISAIOTCA B YTIOJHOMOYEHHBI OpraH ¢ IMPWIOKEHUEM KOIMU KOMIUIEKCHOIO
3ampoca, 3aBepennon MOII.

HanpaBnenne M®L] 3asBiieHHI, a TakKe yKa3aHHbIX B dactu 4 crtathu 15.1
ctatbu denepanbHoro 3akoHa ot 27 uronst 2010 . Ne 210-d3 «O6 opranuzanuu
MPENIOCTaBIECHUSI TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr» JOKYMEHTOB
B YTOJIHOMOYEHHBIM OpraH OCYIIECTBISETCS HE IO3/IHEe OAHOro padodvero aHs,
CJIIEAYIOIIETO 3a JHEM MOJIYUYEHUSI KOMIIEKCHOTO 3apoca.

ITomyyenne  MODI[ oTkaza B IPENOCTABICHUM  TI'OCYAAPCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBIsETCA
OCHOBAHMEM  JUIsl  NpPEKpalleHWs  MOJY4YeHUS  HMHBIX  [OCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIlpoce, 3a HCKIIOYEHUEM
CllydaeB, €CIM yCIIyra, B MpPEIOCTAaBICHUU KOTOPOHl OTKa3zaHO, HEOOXOoAMMa st
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MPEAOCTABICHUS WHBIX TOCYAApPCTBEHHBIX (MYHHUIIUMIMAIBHBIX) YCIYT, BKJIFOYEHHBIX
B KOMILUIEKCHBIN 3ampoc.

2.18. Uuble TpeOGOBaHUS, B TOM YMCJIe YYUTHIBAIOLIAE 0COOEHHOCTH
NPeA0CTABJICHUS MYHHUIMIIAJIbHOU YCJIYIH M0 3KCTEPPUTOPHATBHOMY
NpUHOHUIY (B cjay4ae, ecJii MyHHIHMIAJbHAS YCJIYra NpeaoCTABIACTCH 110
IKCTEPPUTOPUAIBLHOMY NPUHIIAIY) U 0COOCHHOCTH NPEI0CTABJICHUS
MYHULMINAJIbHOU YCJIYTH B JJIEKTPOHHOU (popme

2.18.1. JIns momydeHUs MYHUIUMAIBLHON YCIyTH 3asBUTEIbh MPEACTABISCT
3asiBJICHUE O MPEJOCTABICHUM MYHHUIIMIAIBHOW YCIYTM M JOKYMEHTHI (CBEICHHS),
HEO0OXOAUMBIE ISl MPEAOCTABIICHUSI MYHULUIIAJIbHON YCIYTH:

Ha OYMa)KHOM HOCHTEJIE B Y TOJTHOMOYEHHBIA OpraH MpH JIMYHOM OOpallleHHH;

Ha OyMa)XHOM HOCHUTENIe B YTNOJHOMOYEHHBII OpraH MmocpeACTBOM MOYTOBOM
CBSI3H;

Ha OymakHOM HocuTesie B ML nipu tnyHOM OOpalleHny;

B (opMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIOJb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTUMM, BKIIIOYash MCIOJIb30BaHUE PermoHanbHOrO
nopraia.

2.18.2. M®Il npu  oOpamieHuun  3asBUTENsE 32  NPEJOCTABICHHUEM
MYHHULUIIATBHON YCIIYT'H OCYIIECTBIISIIOT:

dbopMHUpOBaHUE DJIEKTPOHHBIX JTOKYMEHTOB M (WJIM) AJIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENsA, KOMUU JOKYMEHTOB JUYHOIO
XpaHEeHMs, MPHUHATBIX OT 3asBUTENs, OOecreunBasi MX 3aBEPEHUE DIIEKTPOHHOM
MOJNKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

HaIlpaBJEHUE C UCIOJIb30BaHUEM HH(MOPMALMOHHO TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUM 3JIEKTPOHHBIX TOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJIHOMOYEHHBIM JOJYKHOCTHBIM JIAIOM M®I],
B YTIOJJHOMOYEHHBIN OpraH.

2.18.3. Ilpu HampaBiieHUM 3asBICHUN U JTOKYMEHTOB B 3JICKTPOHHOU (opme
C UCMOJIb30BaHNEM PernoHalbHOTO NOpTala, 3asBICHUE U TOKYMEHTHI JOJKHBI ObITh
MOANMKUCAHBl  YCWJICHHOW KBaTU(MUIIMPOBAHHOW  DJIGKTPOHHOM  TOANHCHIO B
coOTBeTCTBUH ¢ TpeboBanusiMu DenepanbHOro 3akoHa oT 6 ampens 2011 r. Ne 63-03
«O0 »neKkTpoHHON moamucH» U mnocraHoBieHus llpaButenbctBa Poccuiickoi
Oenepanu oT 25 uroHsg 2012 1. Ne 634 «O Bumax dJIEKTPOHHOM IOJIHCH,
UCIIOJIb30BAaHUE  KOTOPBIX JOIMyCKAaeTcss Tpu oOOpalleHHMH 3a MOJyYEeHUEM
rOCyAapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT).

3asBuTENb - (U3UUECKOE JIMIO BIPaBE MCIOIb30BATH MPOCTYIO 3JIEKTPOHHYIO
MOANUCH B Clydae, NpeaycMOTpeHHOM mnyHkToM 2! IlpaBmi ompenencHus BHIOB
AIIEKTPOHHON MOJAMKCH, HCIOIb30BAHUE KOTOPBIX JOIMYCKAETCs NpHU OOpallleHuu
32 TMOJYyYEHHWEM TOCYJApPCTBEHHbIX M MYHULMIAJIBHBIX YCIYT, YTBEPKIECHHBIX
nocta”oBiieHneM I[IpaBurensctBa Poccuiickoit ®denepanuu ot 25 umrons 2012 r.
Ne 634 «O Bugax 31€KTPOHHOW MOANUCH, UCHIOJIb30BAHUE KOTOPBIX JOMYCKAETCs IPH
oOpallleH!H 3a MOTYYeHHEM TOCYJapPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT», COTJIACHO
KOTOpOMY, B cCllydae €clId TpH oOpalleHMH B  JJIEKTPOHHOH  (dopme
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32 TOJYyYEeHUEM MYHHUIIUNATBHOW YCIYTH HWIASHTU(UKAIMS W ayTeHTU(HUKAIUs
3asBuTeNs - GU3NYECKOTO JIMIA OCYIIECTBIISIIOTCS C MCIIOJIb30BaHUEM (periepasibHOM
rocyJapCcTBEHHOW WH(MOpPMAIMOHHOW cucTeMbl «EnmHas cucreMa uaCHTH(UKAINH
U ayreHTU(UKAMU B HUH(PpacTpykType, obecneunBaromel HHPOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aMOJIEUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS
MPEIOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee — Enqunas cucrema uaeHTU(GUKAIIMN U ayTeHTU(UKaAIUK), 3assBUTEIb
BIIPABE HCIIOJIb30BaTh TMPOCTYIO DJIEKTPOHHYIO TMOANKHCH TMpU  OOpaIieHUH
B DJIEKTPOHHOM (hopMe 3a MOJy4eHHEM MYHUIIUIAIBHOW YCIyTrd MpU YCIOBUH, YTO
IIPY BBIJIAYE KITFOYA MPOCTOM 3JICKTPOHHOW MOMAMUCH JTUYHOCTH (PU3UYECKOTO JIUIIA
YCTaHOBJICHA MPH JIMYHOM TIPHEME.

3. Cocras, 10Cj1e10BATEIbHOCTh U CPOKH BbINIOJIHECHUSA
aJIMMHHMCTPATHBHBIX NPOLEAYP (AeHCTBHI), TPeOOBAHMS K NOPSAKY
UX BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINIOJTHEHUS
aJIMMHHMCTPATHBHBIX NIPOLEAYP B JJIEKTPOHHOH (popme

3.1. UcuepnbiBaouuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP
(meiicTBHIl) MPH NMPeIOCTABJICHUN MYHUIMIIAJIbHOH YCJIYTH

3.1.1. [IpenocraBrieHre  MYHHIMNAIBHOW  YCIyrd  BKIIOYAaeT B ceds
MOCJIEIOBATEIBHOCTD CIAEAYIOMNX aIMUHUCTPATUBHBIX TIpoLieyp (IeicTBUiA):

MpueM (pEeTUCTpaIns) 3asSBJACHUS U IPUJIaraeMbIX K HEMY JOKYMEHTOB;

3ampoc JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.7 PerimamenTta, B paMmkax
MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUS;

paccMOTpEHUE 3asBJICHUS U MIPUJIaraéMbIX K HEMY JIOKYMEHTOB;

MPUHATHE PEUIEHUs] O MPEJOCTaBICHUM JUOO 00 OTKa3e B MPEIOCTABICHUU
MYHULHANAIBHON YCIIYTH;

nepefadya KypbepoM TNAaKeTa JOKYMEHTOB M3 YIOJIHOMOYEHHOIO OpraHa
B MOI]J;

BblJjaya  (HaAmpaBJICHHE) 3asBUTENIO  pe3yibTaTa  MPEAOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

3asBUTENH BIIPAaBE OTO3BATHh CBOE 3asIBICHHUE HA JIFOOOM CTaJMH PaCCMOTPEHUS,
COTJIaCOBaHUS WM  TOATOTOBKM  JIOKYMEHTa  YTOJHOMOYEHHBIM  OpPTaHOM,
OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTIOJIHOMOYCHHBIH OpraH, B TOM
qucie B AIEKTpoHHOU dhopme, b0 MOII,

3.2. IlociienoBaTe ILHOCTH BBLIITOJTHEHUS
aJIMMHUCTPATHBHBIX Npoueayp (AelcTBUIl) OCyIeCTBIAAEMbIX
YIIOJIHOMOYE€HHBIM OPraHOM

3.2.1. Ilpuem (peructpaiusi) 3assBiACHUS U MPUTIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBaHueM JJis Hayajia aJMUHUCTPATUBHOW MPOLIEAYPHI SBIISIETCA
oOpaiienue 3asBUTENS B YTIOJHOMOUYEHHBIM OpraH ¢ 3asBJICHUEM M JOKYMEHTaMH,
yKa3aHHBIMH B Tiozpaszaenie 2.6 PermamenTa, a Takke NTOKYMEHTaMH, YKa3aHHBIMH
B monpaszfeine 2.7 PeriameHTa mpeacTaBICHHBIMU 3asBUTEIEM IO €r0 WHHUIIMATHBE
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CaMOCTOATEIBHO, W MOCTYTUICHUE 3asiBJICHUS u JIOKYMEHTOB
B YIIOJJHOMOYEHHBIN opraH n3 MOLI.

[loctynenue 3asBiIeHUS U TOKYMEHTOB B YIIOJHOMOYEHHBIM opraH n3 M®I]
OCYUIIECTBJISIETCS. C YYETOM OCOOCHHOCTEH, YCTaHOBJIIEHHBIX cTaThbeil 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapra 2012 r. Ne 2446-K3 «OO0 oTaenbHBIX BOMpOcax
OpraHM3alliyd TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYr Ha
teppuTopun KpacHogapckoro kpas».

3.2.1.2. 3asiBKa 151 JIOKYMEHTBHI MOI'YT OBITDH HarpaBJICHbI
B YINOJHOMOYEHHBI oOpraH Imo noure. B 3ToMm cilyyae HampaBIIOTCA KOMHUHU
JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAETEIHCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM
MOPSAKE, MOJIMHHUKYI TOKYMEHTOB HE HAMPABJISIOTCS.

JIOJKHOCTHOE MO Y TOJTHOMOYEHHOTO OpraHa:

1) mpoBepsier HaauU4ue JTOKYMEHTOB, HEOOXOJMMBIX JIsI MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, COIJACHO IMIEPEYHIO0, YKAa3aHHOMY B mojapaszaene 2.6
Permamenta, W [OKyMEHTOB, YyKa3aHHbIX B mojapasgene 2.7 Pernamenra,
MPECTABICHHBIX 3asBUTEJIEM 10 €70 MHUIIUATUBE CAMOCTOSATEIIBHO;

2) TPOU3BOJUT PETUCTPALUIO 3asBICHUS C JIOKYMEHTaMH, YKa3aHHBIMHU B
noapaznene 2.6 PermaMeHTta, W JIOKYMEHTaMH, YKa3aHHBIMU B mojpasuaene 2.7
Pernamenra, npeacTaBiIeHHbBIX 3asBUTENEM [0 €r0 MHHUIIMATUBE CAMOCTOSTENIBHO, B
JIEHb UX MOCTYIUICHUS B Y IOJIHOMOYEHHBIN OpTraH;

3) comocTaBiseT YyKa3aHHbIE B 3asBJICHUM JIaHHbIE M JIaHHBIE B
MPEACTABICHHBIX JOKYMEHTAX;

4) BBISBIIACT HAIMYKUE B 3asBJICHUU U B JOKYMEHTAX HCIPABIICHUH, KOTOPbHIC
HE MO3BOJISIIOT OJTHO3HAYHO MUCTOJIKOBATh UX COJIEP KAHMUE;

5) B ciyyae MOpeICTaBJICHHS HE 3aBEPEHHONW B YCTAHOBJICHHOM TMOPSJIKE
KOIMU JIOKYMEHTa YKa3aHHOTro B mozpasjaene 2.6 PernameHTta, U JOKYMEHTOB,
YKa3aHHBIX B mnojpaszzgene 2.7 PernaMmeHTa, NMpeICTABICHHBIX 3asBUTEIIEM IO €ro
WHULMATUBE CaMOCTOSATENIbHO, JODKHOCTHOE JHUI0 YIOJIHOMOYEHHOIO OpraHa
CIMYaeT €€ C OPUTMHAJIOM M CTaBUT Ha HEW 3aBEpUTENbHYIO Haamuch «BepHoy,
JIOJDKHOCTH JIMIIA, 3aBEPUBIIET0 KOMHUIO, JTUYHYIO TOANMKUCH, MHUIUANIBI, (hamuiinio,
JIaTy 3aBEPEHUSI, & OPUTMHAIIBI JOKYMEHTOB BO3BpaIllaeT 3asiBUTEINIO;

6) BBIJAET PACHUCKY-YBEIOMJICHHE O TpueMe (peructpanuiv) JOKYMEHTOB,
YKa3aHHBIX B mojipasnena 2.6 PernamenTta, 1 IOKYMEHTOB, YKa3aHHBIX B MOJIpa3ielie
2.7 PernamenTa, mpeACTaBICHHBIX 3asBUTEJIEM 10 €r0 UHUIIUATUBE CAMOCTOSITEIBHO.
[Ipu HanpaBiieHUU JOKYMEHTOB I10 MTOYTE, HAPABISET U3BELICHUE O JaTE MOJTYUYEHUS
(peructpanum) ykKazaHHBIX JOKYMEHTOB HE To3faHee ueM uepe3 1 (oauH) pabouwuit
JIeHb C JIaThl UX MOJy4eHUs (PErucTpaliu) Mo mnoure.

3.2.1.3. B ciyuae HenpencraBiieHus (IpeACTaBiICHUS HE B HETIOJTHOM 00BbEME)
JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.6 PerimameHTa, IOHDKHOCTHOE JIMIIO
YT0IHOMOYEHHOTO OpTraHa BO3BpaIlAeT UX 3asiBUTEINIO IO €r0 TPEOOBAHUIO.

B cnydae ecnm mOKyMEHTHI, yKaszaHHble B monpaszaena 2.6 Pernamenra
Colep’KaT OCHOBAaHMS MPEAYCMOTpEeHHble myHKTOM 2.9.1 mnonpasmena 2.9
pasnena 2 PeriiaMeHTa JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa NMpUHUMAEeT
pemieHre 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPETOCTABICHHUS
MYHUITUTIATPHOW YCIyTH ¥ HaIpaBisieT 3asBUTENIO YyBEJAOMJIEHHE 00 OTKa3e B
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npueMe JOKyMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUIIAIbHON YCIIYyTH €
yKa3aHUEM IPHYMH OTKa3a.

3.2.1.4. MakcumanbHblid CPOK BBIIOJIHEHHUS aJMUHUCTPATHBHOW MPOLEAYPbI
coctaBisieT 1 (ouH) paboyHii 1CHb.

3.2.1.5. WcnonHeHue AaHHOW AJIMUHUCTPATUBHON MPOLIEAYPHl BO3JI0KEHO
Ha JIOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IIPUEM
(perucTpainuio) 3asBKM U NPUIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHUIUIIAJIBHOW YCIYyTH, a TakkK€ Ha JOJDKHOCTHOE JIMIIO
YNOJTHOMOYEHHOTO OpraHa, KOTOpPOE ONPENEIEHO TIJIABOM MYHHUUHMIIAIBHOTO
00pa30BaHMsI OTBETCTBEHHBIM 32 MCIIOJHEHHUE MOCTYMUBIIUX JOKYMEHTOB.

3.2.1.6. KpurepueM MNpuUHATHSA pEIIEHUS MO JaHHOM aJIMHUHHUCTPATUBHOMN
IPOLEype ABISIETCS OTCYTCTBUE OCHOBAHMM JIJI1 OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX IS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

3.2.1.7. Pe3ynpTaTroM aAMUHUCTPATUBHOMN MIPOLIEAYPHI ABISIETCS PETUCTPALIUS
3asiBJICHUS. O MPEJOCTABICHWHM MYHULMIIAJBHON YCIYIM W MpUIaraéMblX K HEMY
JOKYMEHTOB WJIM OTKa3 B IpPUEME JOKYMEHTOB, IPHU BBIABICHHUH OCHOBAaHUMN A
OTKa3a B IIpUeMe JOKYMEHTOB.

3.2.1.8. Cnocobom uxcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLIETYpPhI
ABJIIETCSL BblAA4a 3asBUTENIO JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa
pacnucku O mpueme (perucTpaluuu) 3asBKH O IPEIOCTABIECHUU MYHHUIUIAIBHOM
yCIyTU M MpUJIaraéMbIX K HEMY JOKYMEHTOB WJIM BblJlaya yBeJIOMJIEHHsI 00 OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTAaBICHUS! MyHUILIUIIAIbHON YCIIYyTH €
yKa3aHUEM INPHUYMH OTKa3a.

3.2.2. 3anpoc AOKYMEHTOB, YKa3aHHbIX B mojapaszaene 2.7 Pernamenrta, B
paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHUS.

3.2.2.1. OcHOBaHMEM MJI1 Hayajga aJIMUHUCTPATUBHOW MPOLEAYPHI SABIAECTCS
HETIPEJCTaBICHUE 3asIBUTENIEM JTOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7.1 moxpasmena
2.7 paznena 2 PernmamenTa, KOTOpbIe HAXOATCS B PACIOPSKEHUN TOCYIAapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U HMHBIX OPraHOB, YYAaCTBYIOIIMX B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

3.2.2.2. JIOKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa 3alpaiiuBacT B
teueHue 1 (omHOro) pabodero AHS C JaThl MpueMma (pPETUCTpaIuu) 3asBICHUS,
JIOKYMEHTBI, yKa3aHHble B myHkTe 2.7.1 moapasnena 2.7 pasnena 2 Permamenta B
paMKax  MEXBEJOMCTBEHHOTO  B3aMMOJEWCTBHS,  KOTOpbIE  HaxoIsATcsi B
pPacnops’KEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHHS U
MHBIX OPTraHOB, YYaCTBYIOLIUX B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITYTH.

3.2.2.3. JIOJBKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIUBACT U
HaIpaBisieT B paMKaX MEXKBEJOMCTBEHHOTO HMH(QOPMALMOHHOTO B3aWMOACHCTBUS
MEXBEJIOMCTBEHHBIE 3alpoChl O TPEJICTABICHUU JOKYMEHTOB W HWHGOpPMALNH,
HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHULMIAIBHOM YCIYrH, a TaKXe O
MPEACTABICHUH 3alpallliBaeMbIX CBEJIEHUA B (QopMe 3JIEKTPOHHOTO JOKYMEHTA,
COTJIACHO YTBEPKICHHBIM (popMaM 3ampoca, KOTOPBIA MOJMUCHIBACTCS AJIEKTPOHHON
mubpoBON TMOANUCHIO, WU MEXKBEIOMCTBEHHBIM 3ampoc O MpPEICTaBICHUU
3alpalivBaeMbIX CBEJCHUM Ha OyMa)XHOM HOCHUTEJE, COTJacHO TpeOOBaHMSIM,
PELYCMOTPEHHBIM ITyHKTaMH 1-8 vactu 1 ctateu 7.2 ®@enepanbHOro 3akoHa ot 27
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utonst 2010 r. Ne 210-®3 «O6 opranuzanuu NpeAoCTaBICHHsI TOCYAapCTBEHHBIX U
MYHULUOATBHBIX YCITyT».

3.2.2.4. TloaroroBieHHbIE MEKBEIOMCTBEHHBIE 3allpOChl HAMNPABIIAIOTCS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JULIOM VYT0JTHOMOYEHHOTO oprasa
C HUCIHOJB30BAaHUEM E€IUHOW CHCTEMBI MEXBEAOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJCHCTBUSI M MOAKIIOYAEMbIX K  HEH  PETMOHANBHBIX  CHUCTEM
MEXXBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUS (IIPU HAJIMYUM TEXHUYECKOU
BO3MOXXKHOCTH) C MCIOJIb30BAHUEM COBMECTUMBIX CPEACTB KpHUNTOrpaduyeckon
3alUThl UHPOPMALIMU U IPUMEHEHUEM 3JIEKTPOHHOM MOANUCU COTPYIHUKOB, B TOM
YHUCJIE TOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IMHBII PEECTP CHCTEM
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aumonaecTBus (manee — CMOB), mmbo
Ha OyMa)XHOM HOCHUTEJE, MOJANUCAHHOM YHOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
VYTO0JIHOMOYEHHOTO OpraHa, Mo MOYTe, KypbepoM WIH MOCPEACTBOM (haKCUMUIbHOU
CBSI3H, npu OTCYTCTBUU  TEXHHYECKOU BO3MOXHOCTH HaIpaBJICHUs
MEXBEJJOMCTBEHHOTO 3aI1poca.

HampaBnenue 3ampocoB JOMYCKAETCS TOJBKO C LEIbI0 MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

IIo MeXBETOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, JOKyMEHTHI,
yKa3aHHble B IyHKTe 2.7.1 mogpaszaena 2.7 pasnena 2 PerimaMeHTa, NpeaoCTaBIsIFOTCS
B CPOK HE mo3aHee 5 (msATH) pabouyux JTHEH CO JHA MOIYYEHHs] COOTBETCTBYIOILIETO
MEXBEJIOMCTBEHHOTO 3aI1poca.

3.2.2.5. MakcuMalnbHbIii CPOK BBIMOJHEHUS! aIMUHUCTPATUBHON MPOUELYPHI
COCTaBIISIET 5 (MATh) pabOUYUX THEH.

3.2.2.6. crionHeHne JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI BO3JI0KEHO HA
JOJDKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a pPacCMOTPEHHE
3asIBJICHUS U T[pUjaraéMblx K HEMY JIOKYMEHTOB, HEOOXOJUMBIX ISt
MPEI0CTABIECHUSI MyHUIIUNIATbHOU YCITYTH.

3.2.2.77. KpurepueM NpUHATHS PEMIEHUS MO JAHHOM AJIMUHUCTPATUBHOU
MpoLEnype SBJISETCS OTCYTCTBHE JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1
noapasznena 2.7 pasmena 2 PernameHTta, KOTOpPbIE HAaxoIATCSd B PacCHOPSKEHUU
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIIEHUS W MHBIX OPraHOB,
YYaCTBYIOIIMX B MMPEAOCTABICHUH MYHULIMIIAJIBHON YCIYTH.

3.2.2.8. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOUEAYPHI SBISIETCS MOJTYyYCHHE
JOKYMEHTOB, 3alIPAIIMBAEMBIX B PAMKaX MEXBEJOMCTBEHHOTO B3aUMOIECHCTBHS.

3.2.2.9. Cnocobom ¢ukcaru pe3yibTaTa BHITIOJHECHUS aIMUHUCTPATUBHOMN
IpOLEYypbl SBISETCS pPErucTpanus AOHKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
opraHa MOCTYIHUBIIHUX B paMKaxX MEXBEIOMCTBEHHOIO B3aMMOJICUCTBUS JOKYMEHTOB,
WX MPUOOILEHNE K 3asBJICHUIO U IOKYMEHTaM, MPE/ICTABICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpenue 3asBlIeHHS U MIPUJIaraéMbiX K HEMY TOKYMEHTOB.

3.2.3.1. OcHOBaHMEM I Hayajga aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCA
HQJIMYUE TOJHOTO KOMIUIEKTa JOKYMEHTOB, MPENyCMOTPEHHOIO Mojapasjesnom 2.6
PernamenTa, a Tak:ke TOKyMEHTOB, IPETYCMOTPEHHBIX MOAPA3ACIIOM 2.7.

3.2.3.2. JIOIKHOCTHOE JMI0 YTOJHOMOYEHHOIO OpraHa OCYILIECTBIISET
IIPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpaszneine 2.6 PermameHTta, U JOKyMEHTOB,
yKa3aHHbIX MyHKTe 2.7.1 moapaszgena 2.7 PermameHnrta, Ha mpeaMeT COOTBETCTBUS


javascript:;
garantf1://12084522.21/
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K

26

JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAaHUU I MPEJOCTABICHHS
MYHULIMNIAIBHON yCIyrd JHOO OCHOBAaHWM JJisi OTKa3a B MPEJOCTaBICHUU
MYHHIUITATBHON YCIYTH.

3.2.3.3. MakcumanbHblii CPOK BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIETypPbI
coctasisier 10 (ecsiTh) AHEH.

3.2.3.4. UcnionHeHne NaHHOW aJIMUHUCTPATUBHON MPOLEAYPHI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPAaCCMOTPEHHE
3asIBJICHUS U NIPUJIAraeMbIX K HEMY IOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTABICHUS
MYHHUIUNATBHON YCIIYTH.

3.2.3.5. KpurepueM NpUHATHS pELICHHs 110 JaHHOW aJMUHHUCTPATHUBHOMN
NpoLEeaype  SBISAETCA  COOTBETCTBHE  IOJHOIO  KOMIUIEKTa  JIOKYMEHTOB
MPEIyCMOTPEHHBIX moapasnesniom 2.6 Permamenra, a Takke JOKYMEHTOB,
NPETyCMOTPEHHBIX MoApaszaeioM 2.7 PernamenTta TpeOoBaHUSM 3aKOHOJATENIbCTBA,
PETYIUPYIOLIETO MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

3.2.3.6. Pe3ynpraroM = aIMUHUCTPATUBHOM  NPOLEAYPBI  SBISAETCS
OCYUIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YTIIOJHOMOYEHHOTO OpraHa IPOBEPKH
JOKYMEHTOB, YKa3aHHBIX B moapaszene 2.6 PermameHTa, U JOKyYMEHTOB, YKa3aHHBIX
nyskre 2.7.1 mogpasgema 2.7 PermameHTta, Ha OpeIMET  COOTBETCTBHS
3aKOHOJATEIBCTBY, PETYIUPYIOIIEMY IIPENOCTABICHUS MYHULIMIIAIbHON YCIYTH.

3.2.3.7. Cnocobom ¢uxcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLIETYpPhI
SBJISIETCS TIOATOTOBJICHHBIA U C(HOPMUPOBAHHBIN MAaKET JOKYMEHTOB HEOOXOIMMBIi
JUISL paCCMOTPEHMS 3asBJICHUSI O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.2.4. llpunstue pemieHus O NpenocTaBieHuu JuO0 00 OTKaze B
MPEIOCTABIEHUN MYHUIIMNATBHON YCIIYTH.

3.2.4.1. OcHOBaHMEM I Hayajga aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISACTCA
OKOHYAaHME NPOBEPKU JOKYMEHTOB, YyKa3aHHBIX B mnoapaszaene 2.6 Permamenra,
M JOKYMEHTOB, yKa3aHHbIX NMyHKTe 2.7.1 mompasnena 2.7 Pernamenra, Ha mpeaMer
COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOJIATEIbCTRY.

3.2.4.2. JIOJDKHOCTHOE JMLO YIIOJHOMOYEHHOIO OpraHa MO pe3yJbTaram

IIPOBEPKHM JIOKYMEHTOB YKa3aHHBIX B mojpasznene 2.6 PeriiamMeHTta, U JOKyMEHTOB,
yKa3aHHbIX MyHKTE 2.7.1 noapasnena 2.7 PernaMenTa, B cliyyae HaJluuus OCHOBaAHUM
JUIsL OTKa3a B MPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYI'HM, HPEIyCMOTPEHHBIX
nyHktoMm 2.10.2 nogpaznena 2.10 PermamenTta B TeueHue 3 (Tpex) AHEH TOTOBUT
IPOEKT MUCbMEHHOTO yBEIOMJIEHHS 00 OTKa3e B MPEIOCTABICHUU MYHHIIMIIAIbHON
yCIyTd, OOECHeYrMBaeT €ro COrJIacOBaHHWE M TMOJANUCAHUE B YCTAaHOBJIEHHOM B
YT0THOMOYEHHOM OpraHe MopsijKe.

3.2.4.3. JlomKHOCTHOE JUIIO0 YTOJHOMOYEHHOTO OpraHa IO pe3yJibTaTam
MPOBEPKH JIOKYMEHTOB YKa3aHHBIX B mojpasziene 2.6 PeriiameHnta, u JOKyMEHTOB,
yKa3aHHbIX nOyHKTe 2.7.1 mnompazaena 2.7 PernameHTa, B Cilydae OTCYTCTBHUS
OCHOBAaHMM ISl OTKa3a B MPEIOCTaBICHUU MYHUIIMIAIBHOM YCIYyTW OCYLIECTBISET
MOJATOTOBKY paspelieHus (opAepa) Ha NpoOBeEeHNE 3eMIIIHBIX pPad0T HA TEPPUTOPUU
OOIIETO MOJIb30BAHMUS.

3.2.4.4. MakcumanbHbId CPOK BBIMOJIHEHUS aJIMHHHCTPATUBHON MHPOLEAYPHI

coctaBisieT — 12 (aBeHaAlaTh) AHEW, a B Cilyvae JMKBHUAALWU aBapuu - He Ooree 2
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(IByX) mocCneayrlux AHEH Moclie Hayajda MPOU3BOJACTBA pabOT MO YCTPAHEHUIO
aBapuH.

3.2.4.5. UcnionHeHne TaHHON aJIMUHHUCTPATUBHOM MPOLEAYPHI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPAaCCMOTPEHHE
3asIBJICHUS ¥ TIPUJIAra€MbIX K HEMY TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAO0CTABICHUS
MYHUIUTIATBHON YCIIYTH.

3.2.4.6. Kpurepuem NpUHATHUS peEIICHUS IO JaHHOW aJIMHUHUCTPATHBHOM
MpoLIeIype SBISETCS HaTU4Yhe OCHOBAHMM /I MPEJOCTABJICHHUS MYHHUIIMIATbHOU
yCIIyTH JIN0O OCHOBAaHUM ISl OTKa3a B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

3.2.4.77. Pe3ynapTaTOM aAMUHUCTPATHUBHOW MNPOLEAYPHI SIBISETCS MPUHATUE
pEelIeHNs] O MPEAOCTABICHUE MYHULMIIAIBHOW YCIyru Ju0OO pelieHus o0 OTKase B
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

3.2.4.8. CnocoboM (ukcanuu pe3ysbTara aJIMUHUCTPATUBHOM MPOLETYpPbI
SABIISETCS:

paspeiieHre (opJep) Ha MPOBEICHHE 3EMIISIHBIX pabOT Ha TEPPUTOPUU
00IIIero MOIL30BaHMS,

NUCHbMEHHOE YBEJOMJIEHME 00 OTKa3e B IPENOCTaBICHWU MyHUIUNAIbHON
YCIIyTH.

3.2.5. Ilepegaya KyppepoM makera JOKYMEHTOB H3 YIIOJHOMOYEHHOI'O
oprana B MO®LI.

3.2.5.1. OcHOBaHueM AJisI Hayajla aIMUHUCTPATUBHOUN MPOLENYPHI SBISIETCS
MOATOTOBJICHHBIN IS BBIAYH PE3YNIbTAT MPEAOCTABICHHSI MYHULIUITAIBHON YCIYTH.

3.2.5.2. Ilepemaua NOKyYMEHTOB, SIBISIOIIMXCS PE3YIBTATOM IPEAOCTABICHUS
MYHULHANAIBHON yCIYTH U3 YIOJIHOMOYEHHOro oprana B M®I[ ocymectBisieTcs B
COOTBETCTBHHU C YCJIOBHUSIMU COTJIAIICHHS O B3aUMOICUCTBUH.

Ilepeqaua OTBETCTBEHHBIM JOJKHOCTHBIM  JIMIIOM Y TIOJHOMOYEHHBIM
opraHoM J10kymMeHTOB B M®I] ocymiecTBiseTcs: B TeueHue 1 (0gHOT0) pabodero JHs
MOCJIE€ PErUCTPALMU JTOKYMEHTOB, SABISIONIMXCS PE3yJbTaTOM MPEAOCTaABICHUS
MYHUIMOATBHOW YCIYyI'M, Ha OCHOBAaHUHM COIPOBOJIUTEIBLHOIO MHCbMA, KOTOPOE
COCTABJISIETCS B IBYX IK3EMIULIPAX.

3.2.5.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aIMUHUCTPATHBHON IMPOIIEITYpPhI
coctaBisieT 1 (oauH) paboumnii 1eHb.

3.2.5.4. UcnionHeHue JaHHOW aAMUHUCTPATUBHOMN MPOLEIYpbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMIO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Mepeavy MaKeTa
NOKyMeHTOB B MOII.

3.2.5.5. KpurepusiMu TPUHATUSA PEHICHUS MO JAHHOW aIMHUHUCTPATUBHOU
poLenype SBJSETCS TMOATOTOBJCHHBIM K BblJauye 3asgBUTENIO  PE3yJbTaT
IIPEIOCTABJICHNS] MyHULIUITAJIBHON yciryru B ML,

3.2.5.6. Pe3ynbTaToM agMHHUCTPATUBHOW MPOLEAYPHI SBISIETCSA MOTYyYCHHE
MOI] pesynbTaTa NpenOCTaBICHUS MYHUUMIAIBHON YCIyrM Jii €ro BbLAauu
3asBUTEIIO.

3.2.5.7. Cnocobom ¢uKkcaru pe3yabTaTa BHITIOJHEHUS aJIMUHUCTPATUBHOMN
OpoLeaypsl sBiIsieTcs oTMeTka paboTtHuka MLl o npuHATHHM [OKYMEHTOB OT
YIOJHOMOYEHHOI'O OpraHa, IpoCTaBjsieMas Ha CONPOBOAUTEIIBHOM MTHUCHME.
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3.2.6. Bpimaua (HampaBieHue) 3asBHUTENIO pe3yiabTaTa MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.2.6.1. OcHOBaHMEM ISl Hayaia aJMUHUCTPATHBHON MPOLIEYpPHI SIBISETCS
OpUHATHE  YTOJHOMOYEHHBIM  OpraHOM  peHIeHuss O  MPEeJOCTaBICHHUH
MYHUIIUNATBHOW yCIyrd Jubo 00 OTKa3e B NPEIOCTaBICHUU MYHHUIIMNAIbHOU
YCIIyTH.

3.2.6.2. JIo;OKHOCTHOE JTIMIT0 YITOJTHOMOYEHHOTO OpraHa B TeueHue 1 (oHoro)
paboyero AHsS CO JIHA COIVIACOBAHMS M TMOANUCAHUS MUCbMEHHOTO YBEAOMIICHUS 00
OTKa3e B MPEJOCTABICHUU MYHUIMIAIBLHOW YCIyrd, MpU OTKa3e B MPENOCTaBICHUU
MYHUIIMIIAJIBHON YCIIyTH MO0 paspenieHue (opaep) Ha MPOBeICHUE 3eMIISTHBIX padoT
Ha TEPPUTOPUU OOIIEro MOJB30BAaHUS, OCYIIECTBISIET BbIJA4y COOTBETCTBYIOILETO
pELICHUS JIUYHO B PYKHU 3asiBUTENIO WJIM HAIPaBISIET B aJpec 3asBUTENS 3aKa3HbIM
IIMCBMOM C YBEJIOMJICHHEM O BPYUYEHUHU.

3.2.6.3. MakcuManbHbI CPOK BBINOJHEHHS aIMUHUCTPATUBHOW IIPOLIEAYPHI
coctaBisieT 1 (0auH) pabounii 1EHb.

3.2.6.4. VcnonHeHne NAaHHOM aJAMUHHCTPATHUBHOM IPOLEIYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a BblJauy
(HampaBieHue) 3agBUTEIIO PE3YJIbTaTa MPEAOCTaBICHNU MyHUIMIIAIEHOM YCIIYTH.

3.2.6.5. KpurepueM mNpuHATHA pEIICHUS MO JaHHOW aJIMUHUCTPATUBHOMN
OpoUeAype SBISETCS HaJIMYue pelmeHuss o0 OTka3e B IPeAoCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH WIN PEIIEHUS O MIPETOCTABICHUN MYHULIMIIATBHON YCIYTH.

3.2.6.6. Pe3ynbTaTOM aIMUHUCTPATUBHOM MPOUEAYPHI SABIAECTCS MTUCHMEHHOE
yBeJOMIIEHHE 00 OTKa3e B MPENOCTABICHUN MYHHUIIMIAIBHON YCIYTU WU PE3yJIbTaT
MPEIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

3.2.6.7. Cnocobom ¢ukcanuu pe3ysibTara aJIMUHUCTPATUBHOM MPOLIETYpPbI
SBJISIETCSL:

paspeiienre (opaep) Ha MPOBEICHHE 3EMIISIHBIX padOT Ha TEPPUTOPUU
00IIIero MOIL30BaAHMS,

MMCbMEHHOE YBEJOMJIEHME 00 OTKa3ze B MPEJOCTaBICHUH MYHULHUMAIbHON

YCITyTH.

3.3. [lepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeiicTBuil) npu
NpeAoCTABJIEHHHU MYHULUNIAJIBLHON YCJIYIH B 3JICKTPOHHOM Gopme

3.3.1. IlpenocraBnenre MyHUIIMIAIBHON YCIIYTH BKIIOYAET B c€0sl ClIEAYIOIINe
aJIMUHUCTPATUBHbIE MPOIIEAYPHI (IEHCTBUS) B 3JIEKTPOHHOM (popme:

MOJlyueHUsT MHPOpMAMM O TOpsiAKE W CpOKax  MpeloCTaBJICHUS
MYHULUITAIBHOMN YCIIYTH;

3amucy Ha npueM B MODI[ mig momaum 3ampoca O IPENOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

(opMupOBaHus 3a1poca O MPEeIOCTABICHUN MYHULIUIIATbHON YCIYTH;

IpyeMa M PEruCTpaluu YIOJHOMOYEHHBIM OPraHOM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJI1 IPEIOCTABICHUSI MyHULIUIIAJbHON YCIIyTH;

IIOJIy4YEHHUsI pe3ysIbTaTa IPEAOCTABICHUS MyHULIIMIIATBHON YCIIYTH;

ITOJIyYEHHMsI CBEICHUM O XOJI€ BBIIIOJHEHHMS 3a1pOCa;
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OCYIIIECTBJICHUS OIICHKM KaueCTBa MPEJ0CTABICHUS] MYHUIIUITAILHON YCIyTH;

nocyneOHoe  (BHecyAeOHOe)  00KaloBaHUE  PEIICHUH U JeHUCTBUH
(Oe3meiicTBuUs) oprana (OpraHU3aIMK), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aIliq)
1100 TOCYTapCTBEHHOTO HJIM MYHUIIUTIATHHOTO CITYKAIIero.

3.4. Ilopsinok ocylecTBJIeHNs B 3JIEKTPOHHOM (popMe, B TOM YHUCIe
¢ ucnoJib3oBaHueM EquHOro mopraja rocyaiapcrBeHHbIX
A MYHULIHMNAJIBHBIX YCIYT (PyHKUMIi), PernoHajabHOro nopraJia,
aJAMHUHUCTPATUBHBIX Npoueayp (1eiicTBHi) B COOTBETCTBUHU
¢ noJioskeHussMu craTbu 10 PegepanbHoro 3akona or 27 urouas 2010 r.
Ne 210-P3 «O6 opranu3anuu npeIocTaBjJeHus rocy1apcTBeHHbIX
U MYHHMIUNAJIBbHBIX YCJIYI»

3.4.1. Tlonyyenne wuHMOpPMAUA O TOPAAKE U CPOKaX MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Nudopmanus o MpeaocTaBIeHUd MYHHUIMNAIBHOW YCIyTd pa3MellaeTcss Ha
EnunoMm nopraiie, PernonaibHoOM noprazie.

Ha Eaunom mnoptane, PermoHasbHOM moOpTaje pasMeIaercs CIeAyromast
uHbopmarus:

MCYEPIIBIBAIOIINN IIEPEYCHb JTOKYMEHTOB, HEOOXOUMBIX
JUIs  TIPEAOCTaBICHUS MYHULMNAIBHOM YCIyrd, TpeOoBaHUS K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TAaKXE IEepeYeHb JAOKYMEHTOB, KOTOpbIE 3asBUTENb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

KpyT 3asiBUTEIIEH;

CPOK MPEJOCTABICHHS] MYHULIMTAIIbHON YCIIYTH;

pe3ynbTaTbl  NPENOCTABICHUS  MYHMIMNAIBHOW  YCIyrd,  HOPSAIOK
MPEACTABICHUS]  TOKYMEHTA,  SBJSIIOIIETOCA  PE3YJbTaTOM  INPEIOCTABIICHUS
MYHULHANAIBHON YCIIYTH;

HCUEPIBIBAOIININ EPEUYEHb OCHOBAHUM Ui NTPUOCTAHOBJICHUS WJIM OTKa3a B
IIPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

0 TIpaBe 3asBUTENS HA A0oCyAcOHOe (BHECYJAeOHOE) 00KalOBaHUE PEIICHUN H
nercTBuil (0€3MeHCTBUS), TMPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ TMPEIOCTABICHHUS
MYHULIMNIAIBHOW YCIIYTH;

hopMBI 3asBJICHUH (YBE1OMIICHH, COOOIIEHUH), HCTIOIb3yEMBIE
IIPU NPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH.

Nudopmanus Ha Enunom mnoprane, PernoHasbHOM moprajie O THOpSJKE U
CpPOKax NPEAOCTABICHUS MYHULMIIAJIBHON YCIYTH MNPENOCTABISIETCA 3asgBUTEIIO
OecIaTHo.

He nonyckaercst 0Tka3 B mpueMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX
TUTSI MpeI0CTaBICHUS MYHUIMTATbHON YCIIYTH, a TaKke OTKa3
B IIPEAOCTaBJICHHM MYHUIMIAIBHOM yCIyrM B  Clly4ae, €CIM  3aIlpoc
U JIOKYMEHTBI, HEOOXOAUMBIE JJIs1 IPEIOCTABICHUSI MyHUIIUTIAILHON yCITyTH, TOJaHbl
B COOTBETCTBUM C wuHPoOpMalmeln O Ccpokax U TMOPAAKE MPEIOCTaBICHUS
MYHUIIMIIAJBHONW YCIYyTH, omyonukoBaHHOW Ha Eaumnom moprane, PermonanpHOoM
ropTavie.
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JlocTyn kK MHQOpMAIIMH O CPOKaX U MOPAIKE MPEIOCTABICHUS MyHUIIUITATbHON
YCIIYTH OCYIIECTBIISICTCSI 0€3 BBITIOJIHCHHS 3asBUTENIEM KaKUX-IMOO TpeOOBaHUil, B
TOM 4ucie 0e3 HCMOIb30BaHUs MPOTPAMMHOI0 00ECNeUYeHUs, YyCTaHOBKa KOTOPOTO
Ha TEXHUYECKUE CpeCTBa 3asBUTENs TpeOyeT 3aKIIOYEHHUS JIMIEH3UOHHOTO WU
WHOTO  COMIallleHus ¢  TpaBooOiajaresieM  IpOorpaMMHOrO  OOecredeHHs,
MpEAyCMaTPUBAIOIIETO B3MMAaHUE IUIAThl, PETUCTPALMI0 WU  ABTOPU3ALUIO
3asBUTENS], WIIH MPEIOCTABICHUE UM NIEPCOHATBHBIX JTAHHBIX.

3.4.2. 3anuce Ha npuem B M®DI] s mojgaud 3amnpoca O MPEIOCTaBICHUHN
MYHULUNAIBHON YCITYTH.

B nensx mnpenocraBieHUs MYHHLMNAIBHOM YCIyIM B TOM  YHUCJE
OCYLIECTBJISIETCS IPUEM 3asBUTENIECH 110 MpeABapUTEIbHOM 3anucu B MO,

OcHoBaHnueM Uil Hayala aJAMUHUCTPATHBHOM INPOLEAYPBI  SBISAETCA
oOpamienre  3asBuTenss Ha  PermoHanbHbli  moptan, EnuHbelii  mopTan
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTABJIEHUS  TOCYJApPCTBEHHBIX U
MyHULIMNAIBHBIX yeiyr KpacHomapekoro kpast (nanee - Enunsiii nmopran M®I] KK),
C LEJBIO MOJYYEHUS MyHULUNAIBHON YCIIYTH 1O MPEIBAPUTEIIBHON 3aIIHCH.

3anuch Ha NPUEM MPOBOAMUTCS IOCPEACTBOM PermoHalbHOrO noprana,
Enunoro noprana M®I] KK.

3asBUTEIIO MPENOCTABIAECTCS BO3MOXKHOCTD 3alIUCH B JIIOObIE CBOOOIHBIE ISt
npueMa JaTty W BpeMs B Ipenenax ycraHoBieHHoro B M®L| rpaduka npuema
3asBUTENCH.

MOI] ne BmpaBe TpeOoBaTh OT 3asBUTENSI COBEPILNCHUS WHBIX JEHCTBUM,
KpOME TMPOXOXKACHUS HJICHTU(DUKAIMKU M ayTeHTU(UKAIMK B COOTBETCTBUHU C
HOPMAaTUMBHBIMM TPAaBOBBIMM akTaMu Poccuiickonn dPenepanuu, yKazaHUs LENIH
npuemMa, a TakXKe TMPEJOCTABICHUS CBEACHUM, HEOOXOAUMBIX JMJII pacyera
JUTUTEJIBHOCTH BPEMEHHOTO MHTEpPBasa, KOTOPbIH HEOOXOJUMO 3a0pOHHMPOBATH IS
npueMa.

Kpureprem npuHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHUBHOM MPOLENYpE
ABJIAETCS ~ HaluuuMe  CBOOOAHBIX  JUII  TpUeMa  JaTbl U BPEMEHH
B TIpejieniax ycraHoBiaeHHOro B M®I] rpaduka npuema 3asBuTenei.

PesynpraToM  aIMMHMCTPaTUBHOW  IPOLEAYPBHl  SBJSIETCA  MOJy4YECHHUE
3asiBUTENEM:

C HCIIOJIb30BaHHEM CpeACTB PermonanmpHOro moprasa B JUYHOM KaOWHETe
3asBUTENS YBEAOMIIEHUS O 3anucy Ha npuem B MDII;

¢ wucrnonp3oBanueM cpeacts Empumnoro mnoprama MO®I[ KK yBemomiienus
o 3anucu Ha npueM B MOLI Ha nanHOM nopraiie.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHOM MNPOUEAYPHI SBISETCS
chopMUpPOBAHHOE YBEJIOMJICHHE O 3amucu Ha ripueM B MOI 1.

3.4.3. ®opmMupoBaHUE 3aMpoca O MPEIOCTABICHUA MyHUIIMIAIBHONW YCITYTH.

OcHoBaHueM I Hayajga AJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
aBTOpu3alus 3asBUTENS C MCIOJIB30BAHUEM YYETHOW 3amucu B EaumHON cucreme
uaeHTu(UKau U ayTeHTudukanuu Ha PernoHansHOM mopTane ¢ IeNblo Mo1ayu B
YIIOJTHOMOYEHHBIM OpraH 3ampoca O IPEJOCTAaBICHWM MYHULMIIAIIBHOW YCIYTH B
AIIEKTPOHHOM BHJIE.
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@opMupoBaHUE  3ampoca  3asgBUTEIEM  OCYLIECTBISIETCS  MOCPEIACTBOM
3allOJIHEHUsI DJEKTPOHHOM (opmbl 3ampoca Ha PermonampHOM mopTane, 06e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MoAauu 3ampoca B Kakon-11u00 UHOHM Gopme.

Ha PerronansHOM mopTaie pa3MeliaroTcesi 00pasiibl 3al0THEHHS SJIEeKTPOHHON
dbopmBI 3arpoca.

®opmMaTHO-JIOTHYECKast IpOBEpKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ~aBTOMATUYECKH TIOCIIE  3aIlOJHEHUs  3asABUTEIEM  Ka)XJO0ro
U3 T1ojell siuekTpoHHOM Qopmbl  3ampoca. [Ipu  BBISIBIEHUHM HEKOPPEKTHO
3aIOJHEHHOTO TOJIA 3JIEKTPOHHOW ¢opMbl 3ampoca 3asiBUTENIb YBEIOMIISIETCS O
XapakTepe BBIABICHHOW OIMMMOKKM W TIOPSKE €€ YCTPAHCHHS IOCPEACTBOM
UH(GOPMAIIMOHHOTO COOOIIEHUSI HETIOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

[Ipu popmupoBanuu 3amnpoca 3assBUTENIO 00ECIIEYNBAETCA:

a) BO3MOKHOCTb KOMHMPOBAHUS U COXPAHEHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6. Periamenrta, HEOOXOAUMBIX [JIsi MPEIOCTABICHUS
MYHULHANAIBHOWN YCIIYTH;

0) BO3MO>KHOCTb 3alI0JIHEHUS HECKOJIBKUMU 3asBUTEIISIMA OJJTHOM 3JIEKTPOHHOM
dbopmbl 3ampoca npu OoOpaleHUuH 3a yClIyramu, MpeArnojararoliiMi HarpaBleHUE
COBMECTHOT'0 3aIpOCa HECKOJIBKUMHU 3asIBUTEIISIMU;

B) BO3MOXKHOCTH Me4aTu Ha OyMakHOM HOCHUTEJIE KOIHH AJIEKTPOHHON (POPMBI
3ampoca;

I') COXpaHEHHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaUYCHUN B
10001 MOMEHT M0 J>KEJTaHUIO0 TO0JIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHUH
omuOOK  BBOJAa W BO3Bpare  JUisi  TMOBTOPHOTO  BBOJA  3HAYCHU
B DJICKTPOHHYIO (OpMY 3ampoca;

1) 3aloJIHEHHE TOoJied BJIEKTPOHHOW (OopMbI 3ampoca A0 Hayanda BBOJA
CBEJICHUI 3asgBUTEIIEM C HCMOJIb30BAHWEM CBEJICHUHM, pa3MeENICHHbIX B EaumHON
cUCTeMe HUACHTU(PUKAIMU U ayTeHTU(UKAIUU M CBEACHUH, OMyOJMKOBAHHBIX Ha
Enunom mnoprane, PernoHansHOM moOpTajie, B YAaCTH, KaCarOUICWUCS CBEICHUM,
OoTCyTCTBYIOIIMX B EquHON cucreme uaeHTU(GUKAIIUYA U ayTeHTU(UKAIUH;

€) BO3MOXXHOCTb BEPHYThCSl Ha JIOOOM M3 ATANOB 3aIllOJHEHHS DJICKTPOHHOM
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAIUK;

) BO3MOXKHOCTH JOCTyna 3asBuTeNsl Ha PernoHanbHOM mopTalie, K paHee
MOJAHHBIM WM 3alpocaM B TEYEHUE HE MEHEE OJHOr0 ToJla, a TaKkKe YacTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEE 3 MECSAIICB.

CdopMupoBaHHBIM U TMOAMUCAHHBIA 3aMPOC, U WHBIC JOKYMEHTHI, YKa3aHHBIC
nyHkte 2.6. PermamenTta, He0OXOAuWMBbIC JIs TPEAOCTABICHUS MYHUIIMIAILHOMN
YCIIYTH, HAIMPABIAIOTCA B YTOJIHOMOYEHHBIM OPraH MOCPEACTBOM PernoHambHOTO
nopTana.

Kputeprem npuHsTHS pelIeHUs MO JaHHOW aJMUHUCTPATUBHON MpOLEIype
SBJISIETCSI KOPPEKTHOE 3aroIHeHUE 3asiBUTEJIEM MOJIeH AIeKTpOHHOM (popMBbI 3ampoca
O MPEIOCTABICHNN MYHUIIUIIAIbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opMupoBaHuE  3ampoca  3asABUTEIEM  OCYLIECTBIISIETCS  MOCPEACTBOM
3aMoOJTHEHUS MIEKTPOHHOM (OpMEI 3aripoca Ha PernonanpHOM mopTare.
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Pe3ynpraToM  aIMMHUCTPAaTUBHOW  NIPOLEAYPHl  SBISIETCA  MOJy4YEHHUE
YTOTHOMOYEHHBIM OpPTaHOM B 3JIEKTPOHHOU (opMe 3asiBICHHS U MPUIATAEMBIX K
HEMY JOKYMEHTOB IOCPEICTBOM PernonansHOro noprana.

CriocoboM (ukcanuu pe3ynbrara aJMUHUCTPATUBHOW MPOLETYPHI SIBISIETCA
peructpauust 3ampoca (3asBICHMs) MOCPEACTBOM PermoHampHOro mopraiga M
HOJTyuyeHue 3asBUTEIEM COOTBETCTBYIOLLETO YBEIOMIICHUS B IMYHOM KaOMHETE.

3.4.4. Ilpuem u peructpauuss YTNOJHOMOYEHHBIM OPraHOM 3alpoca U HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIYTH.

OcHoBaHueM [ Hadajga AJMUHUCTPATUBHOM IIPOLEAYpPBI  SIBIIAETCS
IIOJIyYECHHE YIIOJTHOMOYEHHBIM OpPraHOM 3asBJICHHsS W IPUWIAraéMblX K HEMY
JIOKYMEHTOB, HAIPABJICHHBIX 3asBUTEIEM TOCPEICTBOM PEernoHaIbHOTO MOpTaa.

VYTOJIHOMOYEHHBI OpraH 00€cleurnBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEIOCTaBICHUS MYHUUMIAIBHOM YCIyrM, W pEerucTpauuio 3ampoca 0e3
HEOOXOJAMMOCTH TOBTOPHOTO MPEICTABICHUS 3asBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpaiuu 3ampoca coctaBisieT 1 (oaun) pabouuii JeHb.

IIpenocraBiieHre MyHULMIAJIBHOM YCIYIM HA4MHAETCd C MOMEHTa IpHUema
U perucrpanuyd  YIOJIHOMOYEHHBIM  OpPraHOM  JJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH.

IIpu  ormpaBke  3ampoca  mocpeactsoM — PernoHanbHOro — mopraina,
aBTOMAaTUYECKU OCYILECTBIISETCS (dbopMaTHO-JIOrHUECcKast IIpOBEpKA
c(OpMUPOBAHHOTO 3aIlpoca B MOPSIKE, ONPEAENIIEMOM Y TOJIHOMOYEHHBIM OPTraHOM,
MocCJje 3arojHEHUs 3asiBUTENIEM KaXJO0ro M3 IMOJed AJIeKTpOHHOM (opMbl 3arpoca.
[Ipu BBISIBIIEHWH HEKOPPEKTHO 3alOJHEHHOTO MOJIsl AJIEKTPOHHON (opMBbI 3ampoca
3asgBUTENb YBEIOMIISIETCS O XapaKTepe BbBISBICHHOW OWIMOKA U  MOPSIKE
€€ YCTpaHEHUsi MOCPEICTBOM HWH(MOPMAIIMOHHOTO COOOILIEHUSI HEMOCPEICTBEHHO
B 2JICKTPOHHOM (hopMe 3ampoca.

[Ipn ycnemHOW OTIpaBKe 3ampocy IPUCBAWMBAECTCS YHHUKAJIbHBIA HOMED,
10 KOTOPOMY B JIMYHOM KaOuHeTe 3asgBUTEINs MOCPEICTBOM PerrnoHanbHoro noprana
3asBUTEN0 OyAeT NpeicTaBieHa HHQPOpPMAIMs O XOJ€ BBIIOJHEHUS YKa3aHHOIO
3amnpoca.

ITocne npunATHA 3anpoca TOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa,
3alpocy B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PernoHalbHOTO MopTania,
IIPUCBAMBAETCS CTATyC, NOATBEPKAAIOIIMMN €T0 PETUCTPALUIO.

IIpn mocrtyrmuieHuM 3ampoca Ha MNPENOCTaBICHHUE YCIYTM M JOKYMEHTOB B
AIIEKTPOHHOM (hopMe, MOANMCAHHBIX YCUIIEHHON KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM
NOANMUCHIO,  JIOJDKHOCTHOE  JIMOO  YIIOJHOMOYEHHOIO  OpraHa  IpOBEpPSET
JNENCTBUTEIBHOCTh YCUIIEHHOM KBAM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

[Ipu nonydyeHuun 3ampoca B DJIEKTPOHHOUW (opME JTOKHOCTHBIM JIULIOM
YNOJTHOMOYEHHOTO OpraHa MPOBEPSETCA HAIMYKME OCHOBAHUU ISl OTKAa3a B IIPUEME
3ampoca, yKazaHHbIX B IyHKTe 2.9. Pernamenra.

[Ipu Hanuuuu XOTsI OBl OJTHOTO W3 YKA3aHHBIX OCHOBAHUI JOJKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa B CpPOK, HE MPEBBIAKONIMNA CPOK MPEAOCTABICHUS
MYHUIIUIIATIBHON YCIYTH, TOATOTAaBIMBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB
JUISL IPEAOCTABIIEHNS MYHUIIUIIAJIbHOM YCIIYTH.
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Kpurepuem npussATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
ABJIIETCSI OTCYTCTBUE OCHOBAHHM JJI1 OTKa3a B IPHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEOCTABJICHHUSI MYHUIIMIAIIBHON YCITYTH.

Pe3ynbTaToM  aIMUHUCTPAaTUBHOW TPOLEAYpPbl  SIBISETCS  PETUCTPALMS
MOCTYMUBIIUX B YIOJHOMOYEHHBIH OpraH B JJIGKTPOHHOU QopMe 3asBICHUS U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboM (¢ukcaluu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
IIPUCBOCHHE  PETUCTPALIMOHHOTO  HOMEpa  MOCTYNUBIIEMY  3alpoCcy  WIH
chOpMHPOBAHHOMY YTIOJTHOMOYEHHBIM OPTraHOM YBEJIOMJICHUIO 00 OTKa3e B MpueMe
JIOKYMEHTOB.

3.4.5. Ilony4yenue pe3yabTara NpeaoCTaBICHNUS MyHUIIUITAIbHON YCIYTH.

OcHoBaHueM JIJIs1 Havajia aIMUHUCTPATUBHOU MPOLIETYPHI SIBJSETCS TOTOBBIN K
BbIJIa4€ PE3YNbTAT NPEJOCTABICHHUS MYHULIUITAIbHON YCITYTH.

B kauectBe pe3ynbrara NpeaoCTaBICHUS MyHULUIAIBLHON yClIyru 3asiBUTEIb
0 €ro BhIOOPY BIIPABE MOIYUYUTh:

a) IIOCTAaHOBJIEHHE O  TMPENOCTAaBIECHUU O0BEKTa  MYHHMIIMIAIBHOU
COOCTBEHHOCTH B apeHJy WM 0€3BO3ME3/IHOE I0JIb30BaHHE, AOTOBOP apeHbl WU
0€3BO3ME3THOTO MOJIb30BaHUS OOBEKTA MYHULMIAIBHOW COOCTBEHHOCTH JIMOO
MMCbMEHHOE yBeJOMJIeHHE 00 OTKa3e B MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTH B
dbopme dIEKTPOHHOTO JIOKYMEHTA, MOANMUCAHHOTO YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
JULOM Y II0JIHOMOYEHHOT O opraHa c MCIIOJIb30BaHUEM YCUJIEHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH;

0) TOCTaHOBJIEHHE O TPEAOCTABICHUU OOBEKTA MYHUIMIATILHON
COOCTBEHHOCTH B apeHAy WM 0€3BO3ME3HOE MOJIb30BAHUE, IOTOBOP apeH/bl WM
0€3BO3ME3HOr0 TOJIb30BaHUSI OO0BEKTA MYHHUIMNAIBHOW COOCTBEHHOCTH JMOO
MMCbMEHHOE YBEJOMIIEHHE 00 OTKa3€ B MPEIOCTABICHUN MyHUIIMIIATBHON YCIyTy Ha
OyMa)KHOM HOCHTETIE.

3asBUTENb BIpaBE MOJIYYUTh PE3ylbTaT MNPEIOCTABICHUS MYHULMIAIbHOM
yCIIyTd B (hOpMeE 3JIEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
B TEUEHHE CPOKA JICUCTBHUS pe3yJIbTaTa MPEI0CTABICHUS MyHULIUIAIBHON YCIYTH.

Kpurepuem npunATHs pemieHds MO JaHHOW aJIMUHHUCTPATUBHOM NPOLIEAYPE
ABJISIETCA HaJW4yUe pe3yJibTaTa MPEeIOCTaBICHUS MYHUIIUIAIBHONW YCIYTH, KOTOPBIU
MPEAOCTABISACTCS 3asIBUTEITIO.

Pe3ynbpraroM aIMHUHUCTPATUBHOM MPOLEAYPHI SBIISETCS Bbllaya (HalpaBIeHUE)
3asBUTEIIO JIOKYMEHTOB, SIBJISIFOLLIAXCST pe3yJIbTaToOM MPEAOCTABICHUS
MYHULMUIIAIBHOU YCIIYTH.

CnocoboM  ¢ukcanuu  pesyjabTaTa  BBINOJHEHUS  aJMUHUCTPATHBHOM
npouenypbl (MOJdydyeHue pe3yapTara MNpPeJoCTaBICHUS MYHUUUINAIBHOM YyCIyru
B (popMe IIEKTPOHHOIO JIOKYMEHTA, MOJMUCAHHOTO YCUJICHHON KBaTU(UIIMPOBAHHOM
AIIEKTPOHHOM MOJIMUCKHIO0 YITOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO
OpraHa SBJISIETCS YBEAOMIICHHME O TOTOBHOCTH pe3yJibTaTa MPEIOCTaBICHUS
MYHULIMIATBHOMN yCIIyTH B JTUYHOM KaOuHeTe 3asBUTEIS
Ha PermonaneHOM moptaine.

3.4.7. Ilony4yeHue cBeicHUHN O XOJI€ BBITIOJIHEHUS 3aIpoca.
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OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NPOLEAYpPbl  SBIAETCS
oOpamienue 3asBuTelnss Ha PervMoHanbHBIA MOpPTam C  IENbIO  TMOJNyYeHHUs
MYHHIUITATBHON YCIYTH.

3asBUTENb HMMEET BO3MOXKHOCTh MOJYy4YeHHs HMHGpOpMaluu O  XOoJe
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

WNHupopmanus o Xoe NpeoCTaBICHUs] MyHUIMITAIBHOW YCIYTH HallpaBIIsIeTcs
3agBUTENI0 YIIOJHOMOYEHHBIM OPraHOM B CPOK, HE IPEBBILANOIMUNA OIHOIO
paboyero JHS IOCIE 3aBEPIICHUs BBINOJIHEHHUSI COOTBETCTBYIOILETO AECUCTBUS, Ha
aapec DJIEKTPOHHOM IIOYTHl MM C MCHOJB30BAHMEM CpPEIACTB  PermoHambHOrO
nopTaja 1o BbIOOpy 3assBUTEIS.

[Ipy mnpenocTaBleHHH MYHUIMOAIBHOW YCIyTH B 3JIEKTPOHHON (opme
3asBUTEIIO HAMPABJISCTCS:

a) yBEIIOMJICHHE O 3allMCH Ha MpUeM B YTOJHOMOYEHHBIN opran uiau MOI],
CoJZIeprKalllee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

0) yBEeIOMJICHHE O MPUEME M PETHCTpPAllMU 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEAOCTABICHUS MYHMIIUIAIBLHONW YCIYTH, COJEpKallee
CBeACHUA O (akre IMpuemMa 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX JIs
IIPENOCTABICHUS] MYHMIMNAIBHONW YCIYTd, U Hadalle NPOLEAYphl IPEIOCTaBICHUS
MYHULUIAIBHOW YCIYyTH, a TaKXe CBEICHHA O JaTe€ W BPEMEHU OKOHYAHUS
IPEIOCTABIICHUS! MYHUIIMIIAIBHON yCIIyTH JIWOO MOTUBUPOBAHHBINA OTKa3 B IpUEME
3arpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS MYHULIUIIAIbHON
YCIIyTH;

B) YBEJOMJIEHUE O PE3YJIbTaTaX PACCMOTPEHUSI AOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETOCTABIICHUS] MYHUIIMIIAJIBHON YCIYTH, COJEpIKAILEe CBEICHUS O NMPUHITHU
MOJIOKATENIBHOTO ~ PEHIEHUs O  NPEAOCTABIECHWHM  MYHULMNAIBHOM  yCIYTH
M BO3MOXHOCTH IMOJYYUTh PE3YJIbTaT MPENOCTABIECHUS MYHULUINAIBHOW YCIYTH
100 MOTUBHUPOBAHHBIN OTKA3 B PEIOCTABICHUN MYHUIIMIAIIBHON YCIYTH.

Kpureprem npuHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHUBHOM MPOLENYpE
ABIgeTCs oOpaiieHue 3asBUTENs HAa PernoHalbHBIA MOpPTad C LENbI0 MOJyYEHHS
MYHHLUITAIBHON YCIYTH.

Pe3ynpraToM  agMUHUCTPATUBHOM  NPOLEAYpbl  SBISETCA  IOIYYEHUE
3asgBUTENEM CBEJICHUI O XOJI€ BBINOJHEHHS 3alpoca B BHJIE YBEIOMIICHUN Ha ajpec
AJIEKTPOHHOM MOYTHI UM B JJMYHOM KaOHHeTe Ha PernoHaabHOM moprase mo BeIOOpY
3asBUTEIIS.

Crnocobom (¢ukcanuu pe3yibTara aJMUHHACTPATUBHOM MPOLETYpHI SBISETCS
OTOOpa)XK€HHWE TEKYIIEro cTaryca NpeJoCTaBlIE€HUsS MYHULMUIAIBHON yCIyru
B TUYHOM KaOuHeTe 3asBUTEIIsI Ha PernoHaibHOM TOpTalie B 3JIEKTPOHHOU (opMme.

3.4.8. OcyliecTBIEHNE OLICHKH KayecTBa MPENOCTABICHUS MYHULHUNAIBHOU
YCIIYTH.

OcHoBaHueM I Hayajga AJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
OKOHYAHHE NPEAOCTABICHNS] MyHULUIIAJILHON YCIyry 3asBUTEIIIO.

3asBUTENO0 00ECTIEYNBACTCS BO3MOKHOCTh OLIEHUTH JOCTYIMHOCTh M Ka4eCTBO
MYHULIMIIAJIBHOW ycinyrn Ha PernonanbHOM moprajne, B ciaydae (OpMUPOBAHUA
3arpoca o MPEeAOCTaBICHUN MyHHUIIUIIAILHONW YCIIyTH B JIEKTPOHHOM (opMe.
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Kpurepuem npussATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
SBIISIETCSL COrJlacue 3asBUTENS OCYIIECTBHTH OIICHKY JOCTYIMHOCTH U KadecTBa
MYHUIIUIIAJILHON YCIYTH, C UCIIOJIb30BAHUEM CpelICTB PerrnonanbHOro mopTrana.

Pe3ynbTraToM agMUHUCTPATUBHON MPOLIETYPHI SBISETCS OLIEHKA JOCTYIHOCTHU
Y KauecTBa MyHUIIUTIAJILHON yCIyru Ha PernonanbHOM noprase.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBISETCS
yBEJIOMJIEHHE 00 OCYIIECTBICHUU OLEHKH JTOCTYMMTHOCTUA U KaYeCTBA MyHUIIUIIAILHOM
yciiyrd Ha PernonansHOM mopTasne.

3.49. JlocynebHoe (BHecyneOHOE) oOOKaJloBaHUE pEIICHUH U JICHCTBUMA
(Oe3meiicTBuUs) opraHa (OpraHU3alMH), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aIlin)
1100 MYHUIIUTIAIBHOTO CITYKAaIETO.

OcHoBanveM JJi1 Hadaja aJMUHUCTPATHBHOM MPOLEIYpPHl  SBIISCTCS
oOpamienre 3asBUTENII B YMNOJHOMOYEHHBI OpraH C LEJIbl0 TMOJyYEHHUS
MYHHIUITATBHON YCIYTH.

3agBUTENI0  OOECHeYMBAeTCs  BO3MOMKHOCTh  HANpAaBIEHUSA  KajoObl
Ha pelreHust u aencTBus (0e3aeiicTBre) YTOJIHOMOYEHHOIO OpraHa, J0KHOCTHOTO
auna VY 0JTHOMOYEHHOTO oprasa CITyKalllero B COOTBETCTBHUHU
co crateeit 11.2 ®enepanbHoro 3akona ot 27 wurons 2010rT. Ne 210-03
«O0 opraHuzaluyd TPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMTAIBHBIX YCIYT»
C HCIOJIb30BaHHEM TopTaia QeaepaabHOil TOCyIapCTBEHHON WHOOPMAIMOHHON
CHUCTEMBI, 00ECIICUMBAIOIICH IPOIECC JOCYAOHOTO (BHECYAeOHOTO) 00XKaJoBaHUS
pemieHut W AecTBU  (O€34CHCTBUS), COBEPIICHHBIX TMPU MPEAOCTABICHUU
TOCYAapCTBEHHBIX W MYHHIMITAIBHBIX YCIYT OpraHaMH, MPea0CTaBIISIONINMHE
TrOCyAapCTBCHHBIC W MYHHIIMITAIBHBIE YCIYTH, WX JAOHDKHOCTHBIMU JIMIIAMH,
TOCYAapCTBEHHBIMA ¥  MYHHUIIUNAIBHBIMH  CIYKAIIUMH C  HCIIOJh30BaHUEM
nH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «HTepHeT» (mamee - cucrtema
JO0CYAeOHOTO 00KaJIOBaHNUS).

[Ipn HampaBieHHH >XanoOBl B SJICKTPOHHOM BHJIE MOCPEACTBOM CHCTEMBI
J0CYe0HOTrO0 00anoBaHUs C UCII0JIb30BAaHUEM UH(OPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHON cetn «UHTepHeT», oTBeT 3asBuTENtO (MPEACTaBUTEIS
3asBUTENS) HAMPABISAETCS TOCPEACTBOM CHCTEMBI JOCYAEOHOTO OO0XaJIOBaHWSI,
a TaKXe CIoCcOOOM, YKa3aHHBIM 3asBUTENIEM MPH T0/1a4e KaIO0ObI.

Kpurepuem npunATHsS pemieHds] MO JaHHOW AJIMUHHUCTPATUBHOM MPOLIEAYPE
SBJIICTCSI  HEYJOBJICTBOPEHHOCTh  3asBHUTENA  PEIICHUSIMH H  JCHCTBUAMH
(Oe3nmencTBUsAMN) YTOTHOMOYEHHOTO oprasa, JOJKHOCTHOTO 1A
YToITHOMOYEHHOTO OpraHa, MyHHIIMITALHOTO CITYXKAIIIETo.

Pe3ynpraToM amMHUHHUCTPATUBHON MPOICAYPHI SBJISETCS HAMMPABICHUE JKaT0ObI
3agBuTeNd B YIOJIHOMOYEHHBIM OpraH, IMOJAHHOM C MCIOJIb30BAHUEM CHUCTEMBI
0Cy1e0HOr0 00XKaJo0BaHUS B JICKTPOHHOM BHUJIC.

CnocoboM (¢ukcauu pesyibTaTa aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
perucTpanus >xkanoObl 3asiBUTENs, a TaKXKe pe3yJbTaTa PACCMOTPEHHUs *KajloObl B
CUCTEME J0CYACOHOTO 00KaTOBAHNA.
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3.5. llopsanok ucnpaBjieHUs1 JOMYIIEHHBIX ONMEYATOK M OIIMOOK
B BBIIAHHBIX B pe3yJbTaTe NPeJ0CTABICHUSI MyHUIIUNIATbHOMH YCJIYTH
JOKyMEHTax

3.5.1. OcHoBaHueM [jIsi Havaja aAMUHUCTPATUBHOW MPOIEAYpPHl SIBISAETCS
MOJIy4eHHe YTOTHOMOYEHHBIM OPTraHOM 3asBJICHUSI 00 WCIIPABICHUU JIOMYIIEHHBIX
OIEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH JIOKYMEHTax (fajnee — 3asBJIeHHE 00 WCIPaBJICHUU JOMYIICHHBIX OMEYaTOK
U OIIHOOK).

3.5.2. 3asBieHue 00 WCHPABICHUHM JONYIIEHHBIX OINEYAaTOK U OMIMOOK
MOJAETCS B MPOU3BOJIBHOUN (hOpME U JOJIKHO COJICPIKATh CIIEIYIONINE CBEACHUS:

HalMEHOBaHHUE YTOJHOMOYEHHOTO OpraHa, u (Wwin) (pamMuauio, uMsi, OTYECTBO
(mocnenHee - MOpU HAJIUYKMM) JOJKHOCTHOTO JMIa YTIOJHOMOYEHHOIO Oprasa,
BBIJIABIIIETO JIOKYMEHT, B KOTOPOM JIOMYIIEHA ONeyaTKa U1K OIITNOKa;

dbamminio, uMs, OT4YeCTBO (MOCHeaHEEe - TMpU HAJIUYKUM), CBEIACHUS
O MECTE JKUTEJIbCTBA 3asgBUTENS - PU3NUECKOTO JKIa JIMOO HAUMEHOBAHUE, CBEJICHUS
0 MeCTe HaXOXICHHUS 3asiBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMmepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHl (NMIPU HATWYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJKEH ObITh HAIIPaBJIECH OTBET 3asBUTEIIIO;

PEKBU3UTHI JIOKYMEHTOB, B KOTOPBHIX 3asBUTEIb BBISBUJI ONEYaTKU W (WIIN)
OIINOKU;

KpaTKOe OMUCaHUE OmedaTku W (Wih) OMHMOKU B BBIJAHHOM B pe3yjbTaTe
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH JOKYMEHTE;

ykazaHue crnocoba uHOOPMUpPOBaHMS 3asBUTENS O XOJI€ PACCMOTPECHUS
BOIpoca 00 HMCHpaBICHUH ONEYaTOK U (WJIM) OIIMOOK, BBISIBICHHBIX 3asgBUTENIEM,
W 3aMEeHE JOKYMEHTOB, a TakK)Ke TMpeACTaBlieHUs (HampaBjieHUs) pe3ysbTaTa
paccMOTpEHUs 3asBJICHUsI TUOO yBEIOMJIEHUSI 00 OTKa3e B UCIPABJICHUHU ONEYATOK U
(vn) o1MoOOoK.

3.5.3. K 3asgBneHuto o0 HUCHPaBICHUM OMYIIEHHBIX OINEYAaTOK M OIIMOOK
MPUJIAratoTCA:

KOIUS TOKYMEHTA, B KOTOPOM JIOMYIIICHA OITHOKA MJIH OTIeYaTKa;

KOMHS  JIOKYMEHTa, MOATBEPKIAIOIIET0  IMOJHOMOYMS  MPEICTABUTENS
3asiBUTENS, — B Clly4ae MPEACTaBICHUS HHTEPECOB 3asIBUTEIIS IPECTABUTEIIEM.

3.5.4. Cpox wucnpaBieHUsS AOMYIICHHOW OMEYaTKH W OIIMOKA HE MOXKET
MPEBBINIATh 5 padouux JHEW CO JIHA PETUCTpPAIMU B YTIOJHOMOYEHHOM OpraHe
3asBJICHUs] 00 UCIIPABJICHUH JOIMYIIEHHBIX OIEYaTOK U OIIHUOOK.

3.5.,5. B ciuywyae oTkaza YNOJIHOMOYEHHOIO OpraHa B HCIIPABICHUU
JTOMYIIEHHBIX UMM OINEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTd JOKYMEHTax Ju00 HapylIeHUsS YCTaHOBJIEHHOI'O CpOKa
TaKuX UCIpaBJIeHUM, 3assBUTEIh MOKET 0OPATUTHCS C Kano00i Ha JaHHBIN OTKa3.

XKanoba, mnocrynuBmias B YNOJIHOMOYEHHBIM OpraH B HCIPaBICHUU
JOMYIIEHHBIX OIEYaTOK M OMMOOK WM B Ciydae OOXKaJOBaHWS HaPYIICHUS
YCTAHOBJIEHHOTO CPOKA TaKUX HCIPAaBIECHUMN, MOMJICKUT PACCMOTPEHUIO B TEUCHUE 5
pabounx JHEH CO AHS €€ PErUCTPALUU.
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3.5.6. Ilo pesyapratam paccMOTpEHHUs KanoObl TMPUHUMAETCA OIHO W3
CHEAYIOUINX PEIICHUM:

1) xanoba ymoBneTBopsieTcs B (popMe HCIpaBlICHUs JOIMYIIEHHBIX OMEYaToOK
U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAO0CTABICHUS] MYHULIUITAILHON YCIYTH;

2) B yIOBJIETBOPEHHUH KATOObI OTKA3bIBACTCS.

3.5.77. B ciydae BHECEHUS HW3MEHEHUW B BBIJAHHBIE IO pe3yJibTaTaMm
MPEAOCTABJICHNUA  MYHHULMNAIBHOM  YCIyIM  JOKYMEHTBHI,  HalpaBJIEHHBIX
Ha WCIpPABJICHUE JOMYHICHHBIX OINEYaTOK M OIMIMOOK, MAOMYIIEHHBIX IO BHHE
YNOITHOMOYEHHOTO OpraHa, Iiara ¢ 3assBUTENS HE B3UMAETCS.

4. q)OpMI)I KOHTPOJA 3a NIPEA0CTABJICHUEM MyHHHHHaHLHOﬁ yaiayrun

4.1. ITopsiok ocylecTBIeHHS TEKYILIEr0 KOHTPOJIS 32 cO0/II0IeHueM
1 HCIOJTHEHHEM O0TBETCTBEHHBIMM JTOJIKHOCTHBIMH JIMIAMM TOJI0KEeHHI
perjiaMeHTa H MHbIX HOPMATHUBHBIX MPAaBOBBIX AKTOB, YCTAHABJINBAIOIINX
TPeGOBaHMS K NMPEAOCTABIEHUI0 MYHHIIUTIAJBHOM YCIYTH, a TaAKKe
MPUHSITHEM UMM PeleHuii

4.1.1. lomkHOCTHBIE JUIA YTIOJHOMOYEHHOTO OpraHa MpH MpeI0CTaBICHUU
MYHULUIIAIBHON YCIYTH PYKOBOACTBYIOTCS IIOJIOKEHUAMU HacTosIero Periamenra.

4.1.2. Tekyuuit KOHTPOJIb 32 COOTIO/ICHUEM M UCIIOJIHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMIIAMH Y TIOJIHOMOYEHHOI'O OpraHa IojoxeHuil Pernamenra u
WHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpPeOOBaHUS K
MPEIOCTABJICHUID MYHULMNAJIBHOW YCIYTH, a TaKXe MPUHATHEM HMHU PEUICHUN
OCYILIECTBIISIETCS PYKOBOAUTENIEM CTPYKTYPHOIO MOAPA3ACICHUS Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a OpraHuzaluio paboThl MO MIPEAOCTABICHUIO
MYHHIUITAIBHON YCIYTH.

4.1.3. Texkymuid KOHTPOJIb OCYIIECTBISIETCS IYyTEM IPOBEACHUS NPOBEPOK
COOJIIOICHUSI W BBIMIOJIHEHUST ~ OTBETCTBEHHBIMU  JOJDKHOCTHBIMHU  JIUIIAMHU
YNOJIHOMOYEHHOIO  OpraHa  IIOJOKEHWW  Hacrtosiuiero  Pernamenra, MHBIX
HOPMATUBHBIX MPAaBOBBIX akTOB Pocculickon denepanumn.

4.1.4. I[IpenMeToM KOHTPOJIA SIBIISIETCS BBIABICHUE U YCTPAHEHUE HAPYIICHUI
npaB 3asBUTENCH, TOpSAIKAa PACCMOTPEHUS 3ampocoB, oOpareHuil 3asBUTENCH,
OIICHKA TIOJIHOTBI PACCMOTPEHHsI OOpaImieHuii, OOBEKTUBHOCTh U TIIATEIHHOCTH
MIPOBEPKH CBEJICHU, 0OOCHOBAHHOCTD M 3aKOHHOCTh MPENJIaraeMbIX JJIsl PUHSATHUS
peLIeHU 1Mo 3ampocaM U OOpaIeHUsIM.

4.2. Ilopsaaok 1 NEPHOAUYHOCTDH OCYIIECTBICHUS MJIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI U KA4€eCTBA MPEA0CTABJICHUS
MYHHUIIUNIAJIbHON YCJIYTH, B TOM YHCJI€ MOPSAIAOK U (POPMbI KOHTPOJIA
32 MOJIHOTOM U Ka4eCTBOM IPeI0CTABICHUS MYHUIIUNIAJIbHOM YCIIYTH

421.B uensx  OCYIECTBICHHUS  KOHTPOJIA 3a  MPEJOCTaBICHUEM
MYHULIMNAIBHON YCIIYIHM, a TAaKXKe BBISBICHUS M YCTPAHEHUS HApyUIEHUW TMpaB
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3asBuTeneil YMOIHOMOYEHHBIM OPraHoOM MPOBOMIATCSA IUIAHOBBIE W BHEIUIAHOBBIC
IPOBEPKHU.

4.2.2. llpoBeaeHuwe TIJIAHOBBIX TMPOBEPOK, TMOJHOTHI W  KauecTBa
NPEAOCTABICHUS! MYHUIUNAIBHOW YCIYTH OCYIIECTBISAETCS B COOTBETCTBUH
C YTBEpKJIEHHBIM TpaduKoM, HO He pexxe 1 (omHOro) pasa B Tof.

4.2.3. BHemniaHOBBIE TIPOBEPKH MPOBOISATCS MO0 00paLICHUSIM (PU3NYECKUX JIUIL U
IOPUIMYECKHUX JIUI] C jKalo0aMy Ha HapylIeHHEe WX MpaB M 3aKOHHBIX MHTEPECOB B
X0/1€ TIPEIOCTABICHUS] MyHUIIUIIAJIBLHOMN YCIYTH, a TaKXKe Ha OCHOBAaHUU JOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX HA HapyIlIEHHE UCTIONHEHNS TOJI0KeHus PernamenTa.

4.2.4. Pe3ynbpraThl IUIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK  O(GOpMIIAIOTCA
B BHJIC MIPABOBOTO aKTa YMOJIHOMOYEHHOTO OpraHa, IJi¢ OTMEYalOTCS BBIABICHHBIC
HETOCTATKH U MPEAJIOKESHHUS 110 UX yCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI{ OPraHa, MPeIoCTABJISIONIECTI0
MYHHIUIIAJBHYI0 YCJIYTY 32 peleHus u aeicTBus (0e3geiicTBue), IPUHUMAaeMble
(ocymecTBisieMble) UMM B X0/1€ NPeA0CTABJICHUS MYHULIMIIAJIBLHOM YCJIYyTH

4.3.1. OTBETCTBEHHOCTh 3a HaJJIEXKalllee MPEIOCTABICHHE MYHULMNAIbHOMN
YCIYTM  BO3JAaraeTcsi Ha  PYKOBOAUTENS  CTPYKTYPHOTO  MOAPA3ACIICHUS
VYOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32 OpraHu3anuio padoThl 1O
MPEAOCTABICHUIO MYHULIAIIAIIBHON YCITYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEIOCTABICHUE MYHULIMIATbHOU
YCIYTH  3aKpEIUIIeTCS. B JIOJUKHOCTHBIX ~ MHCTPYKIHUAX  JOJDKHOCTHBIX — JIMI]
VYTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIMIAILHOMN
YCIIYTH.

4.3.3. B cnywae BBISBJICHUS HApYLICHUN 3aKOHOAATENbCTBA Poccuiickoit
denepanii U 3aKOHOJATENbCTBA KpacHOIapCcKOro kpas, MOJIOKEHUM HACTOSIIIETO
Permamenra, a Takke mnpaB 3asBUTEICH BUHOBHBIC JMIA NPUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

4.4. IlonoxeHns, XapakTepu3ywiiue Tpe0OBaHUs K NOPAAKY U ¢popMam
KOHTPOJIS 32 PeJ0CTABIEHHEM MYHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIEe
€O CTOPOHBI I'PAXK/IAH, UX 00beJUHEHUI U OPraHu3aNuil

4.4.1. KoHTpoiap 3a  NOPENOCTAaBICHUEM  MYHHULHIAIBHOM  YCIYyIH
OCYILECTBISETCS B (pOpME NMPOBEPKH COOIIOAECHMSI MOCIENOBATEIbHOCTU JEUCTBUH,
OTPEEICHHBIX aJIMUHUCTPATUBHBIMU MpoLEeIypaMu o M CTIOJTHEHUIO
MYHUIUOATBHOW  yCIIyTM, TPUHSATHEM  PpEIIEHUH  JIOJKHOCTHBIMH  JIMLAMU
YTOJTHOMOYEHHOTO OpraHa, COOJIIOJCHHUS] M MCIOJIHEHUS JOHKHOCTHBIMHU JIMIIAMU
YHOJIHOMOYEHHOI'O OpraHa HOPMaTUBHBIX MPABOBBIX akTOB Poccuiickon dexepanny,
KpacHomapckoro kpasi, a Takke I0JI0KEHUN HacTosero Pernamenra.

4.4.2. Tlopsaok u GopMbl KOHTPOJS 3a MPEAOCTaBICHUEM MYHULUIAIBHOU
YCIYITH CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JHI[ YIIOJIHOMOYEHHOTO
oprana  JOJDKeH  ObITh  TOCTOSIHHBIM,  BCECTOPOHHUM,  OOBEKTHBHBIM
U 5P PEKTUBHBIM.
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4.4.3. Kontposnb 3a ucnojHeHHeM PermamMeHTa co CTOPOHBI Tpa)KaaH, HX
OOBEMHEHUN W OpraHU3alUi SBISICTCS CaMOCTOATEIBLHON (OpMON KOHTPOJIS
M OCYIIECTBIIACTCS TyTeM HampaBieHHS OOpaimieHud B YTIOJIHOMOYCHHBIH OpraH
U TIOJIyYeHMs] MUCBMEHHOM M YCTHOM HMH(pOpManuu O pe3yibTaTax MpPOBEIECHHBIX
MIPOBEPOK U MPUHSTHIX MO Pe3yJibTaTaM MPOBEPOK MEpax, B TOM YHUCIIEe 00KalIOBaAHUS
nercTBui  (0e31eUCTBUS) M pEIICHUH, OCYIIECTBISAEMBIX (IIPUHATHIX) B XOJE
ucrionHenust ~ Permamenta B cysneOHOM — MOpsiike, B COOTBETCTBUU
C 3aKOHOJATENbCTBOM Poccurickon denepanuu.

5. JocyneoHblii (BHecyaeOHbIH) MOPSI0K 005KAJTOBAHUS PelIeHU
U JelicTBHil (0e31eiicTBUSI) OPraHOB, MPEeA0CTABJISIIOINX
MYHHUIMIAJbHBbIC YCJIYIH, HUX JOJKHOCTHBIX JIUL JIH00
MYHHUIMIAJBHBIX CJIYKAlIUX, 2 TAKKE MHOTOQYHKIMOHAJIBHOI0 LIEHTPA J1100
padoTHUKA MHOIO0(pYHKIMOHAJIBLHOI0 LIEHTPA

5.1. Uudgopmanus 1/ 3aMHTEPECOBAHHBIX JINI 00 UX MPaBe Ha J0Cy1e0HO0e
(BHecyaeOHoOe) o0kaioBaHMe AeiicTBUH (Oe3xeiicTBUA) M (UJIM) PellIeHUH,
NPUHSATHIX (OCYLIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHUS
MYHUIMNAJIbHOU YCJIYTH

5.1.1. 3aunTepecoBaHHOE JUIO (Jajiee — 3asgBUTENb) HMEET MpPaBO Ha
nocyneOHoe (BHecyleOHOe) oO)kajoBaHUE peIlleHW W AeucTBuil (0e3mencTBus)
U (WIM) pemeHud, NPUHATHIX (OCYIIECTBIECHHBIX) YTOJIHOMOYEHHBIM OpPTaHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYyHUIMIAIbHBIM
cnyxamum, M®II, pabotaukom MO®IL] B xoae mpenocTaBIeHUS MYHUIIUITAIHBHOM
ycnyru (nanee — nocyaebHoe (BHecyneOHOe) 00KaloBaHHE).

5.2. Opranbl MECTHOT0 CaMOYIIPaBJICHUS, OPTaHU3ANNH
M YIIOJTHOMOYEHHbIE HA PACCMOTPEHHe KaJI00bI JIMIAa, KOTOPHIM MOKeT ObITh
HANpPAaBJICHA KaJ1002a 3asiBUTEJISI B 10CY1e0HOM
(BHecy1e0HOM) MOpsiIAKe

5.2.1. XXanoba Ha pemieHus U JeUcTBUs (Oe3eUCTBUE) JOJPKHOCTHBIX JIHII
YOMHOMOYEHHOTO OpraHa, MYHHMIMIAIbHBIX CIY)XAIUX [OAAETCS 3asBUTEIEM
B YIIOJITHOMOYEHHBIA OpraH Ha UMsl pYKOBOAUTEIIA Y IOJTHOMOYEHHOI'O OpraHa.

5.2.2. Bcnyuae ecnm oOxamyroTcs pemieHuss W AecTBus (6e3neiicTBue)
pyKoBomUTENS Y IOJTHOMOYEHHOTO OpraHa, skajioda mojaeTcsl B BHIMIECTOSIINN OpraH
(B mopsiAKE MOJYMHEHHOCTH).

[Ipu oTCYTCTBUU BBIIIECTOSIIIETO OpPraHa kajoba MoJaeTCsl HEMOCPEICTBEHHO
PYKOBOJUTENIO ¥YIOJHOMOYEHHOI'O OpraHa.

5.2.3. Kano6sr Ha pemenuss u neictBus (Oe3meiictBue) padotHuka MOI]
nomaroTcss pykoBoautenmo dtoro MO®I[. XamoOw Ha pemieHus W JIeHCTBUS
(6e3neiictBue) MO®PI[ mnomaroTcs B JenapraMeHT HWHQOpMaTH3allMM U CBSI3H
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Kpacnonmapckoro kpas, sBisttomuics yapenuresreM ML wnm qo/pKHOCTHOMY ULy,
YIOJIJHOMOYEHHOMY HOPMAaTHBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTeEJIEl 0 OPAIKe
MO/a4U U PACCMOTPEHHUS KAJI00bI, B TOM YHCJIe ¢ HC01b30BaHueM Exnnoro
nopraJja u PernonajabHoro nopraJa

5.3.1. Uudopmanuio o mopsiike Mojiayu U pPacCCMOTPEHUS Kalo0bl 3asBUTENN
MOTYT TIOJIYYUTh Ha HWH(POPMAIMOHHBIX CTEHJAX, PACIOJIOXKEHHBIX B MeCTax
IIPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH HENMOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, Ha o(UIMATILHOM caiTe YTOJHOMOYEeHHOTrO opraHa, B M®II, na Enunom
noprayie 1 PernonasibHOM noprazie.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJTUPYOIIMX NOPSIAOK
aocyae0HoOro (BHeCy1e0HOIr0) 00:xaJI0BaHUsl PellieHH U AeiiCTBU
(0e3xelicTBUS) OPraHa, NpeA0CTABJIAIOIECI0 MYHUIUIIAJIBHYIO YCIYTY,

a TaKKe ero J0JsKHOCTHBIX JIMI

5.4.1. HopmaTUBHBIMH TIPaBOBBIMU AaKTaMH, PETYIUPYIOIMIUMU TOPSIOK
nocynebHoro (BHeCyneOHOro) oOKaJloBaHUSI PEIICHUN W JeUcTBUM (Oe3melcTBUS)
YOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIML YIOJHOMOYEHHOI'O OpraHa, Ju0o
MYHUITUTIATBHBIX ciyxamnmx, M®L], pabotHukoB M®I] sBisroTcs:

1) ®enepanbubiii 3akoH o1 27 utonsg 2010 r. Ne 210-d3 «OO06 opranuzaiuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

2) mnocranosnenue IlpaBurensctBa P® ot 16 aBrycra 2012r. Ne 840
«O mopsiaKe Moauu U PacCCMOTPEHUS KaJI00 Ha pellieHus U IelcTBuUs (0e31eicTBIE)
(denepaibHBIX OpPraHOB HWCIIOJHUTENIbHOM BJIACTHU M MX JIODKHOCTHBIX JIWIL,
(denepalibHbIX FOCYJAapCTBEHHBIX CIIyXKallMX, AOJKHOCTHBIX JIMI TOCYJIapCTBEHHBIX
BHEOIIKeTHBIX (hoHI0B Poccuiickoit denepanuu, rocy1apcTBEHHBIX KOPHMOPALINA,
HAJICJICHHBIX B COOTBETCTBUU C (eAepalbHbIMU 3aKOHAMU MOJHOMOYMSIMH IO
IPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NesTEeNbHOCTH, U
WX JOJDKHOCTHBIX JIMI, OpraHu3alui, MpeayCMOTpPeHHbIX 4dacThio 1.1 crateu 16
®enepanpHoro 3akoHa «OO0 opraHuzaluy MPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIAYT», W WX pPAOOTHUKOB, a TakKe MHOTO(YHKIIMOHAIHHBIX
LIEHTPOB TMPEIOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT U HUX
pabOTHUKOBY;

3) moctaHOBJEHHE TJIaBbl agMuHHUCTpauuu (rydepHatopa) KpacHomapckoro
kpas or 11 deBpans 2013 r. Ne 100 «O6 yrBepxaenuu llopsnka mnomauu u
paccMoTpeHusl Kajod Ha pelieHus U AeHcTBUs (0e31eMCTBHE) HCIOJHUTEIBHBIX
OpraHoB rocyaapcTBeHHOM Biactu KpacHomapckoro kpasi, NpPEAOCTaBISIIONINX
rOCyAapCTBEHHbIE YCIHYyTH, UX JOJDKHOCTHBIX JIMI JIMOO TOCYJIapCTBEHHBIX
rpaxxaaHckux ciyxamux KpacHomapckoro kpasi, MHOrOQyHKIMOHAJIBHOTO LIEHTpA,
pabOTHUKOB MHOTO()YHKIIMOHAIBHOTO LIEHTPAY.
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6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aAeiicTBuii)
B MHOIO0()yHKIMOHAJIBHBIX LEHTPAX NPeI0CTABJICHUA rOCYyAapCTBEHHbIX
U MYHULIUNAJIBHBIX YCJIYT

6.1. Ilepevyenb aAMMHUCTPATUBHLIX NPOUEAYP (HeiicTBUIA),
BBINOJIHIEMbIX MHOTO(YHKIMOHAJIbHBIMHU IIEHTPAMH NPeI0CTABICHUSA
roCy1apCcTBEHHBIX  MYHHIIUNIAJIbHBIX yCJIYT

6.1.1. IIpenocrasnenne MYHHUIUIAIBHON YCIIyTH BKJIFOYAET
B ce0s cienymoomue agMUHUCTPATHUBHBIC MPOLEAYPHl (ICHCTBHS), BBIIOIHSIEMBIC
MOII;

MH()OPMUPOBAHUE 3aSBUTENSL O MOPSAKE MPEIOCTABICHUS MYHULIMIAIBHON
ycinyru B M®LI, 0 xoxe BBITOIHEHUS 3alpoca O MPEIOCTABICHUN MYHHULMIIAIBHON
YCIYTH, 1O HWHBIM BOIIPOCaM, CBSI3aHHBIM C MNPEIOCTABICHUEM MYHHIIMIAIBHON
YCIYTH, a TakkKe KOHCYJIbTUPOBAaHUE 3asABUTENSA O TMOPSAAKE NPEIAOCTABICHUS
MYyHULHANAIBHOUN yciyru B MOLJ;

npueM 3ampoca (manee - 3asBICHHE) 3asBUTENS O MPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl MIPEIOCTaBICHUS
MYHULIUIIAIBHON YCIIYTH;

nepegady  YIOJHOMOYEHHOMY OpraHy, 3asBICHHS O IPEIOCTaBICHUU
MYHUIIMIIAJIBbHONW YCIYTH U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS
MYHULIUIIAIBHOW YCIIYTH;

IIPUEM  pe3yJbTara  MPEJOCTABICHHUS  MYHULMIIAJBHOW  YCIYTH  OT
YOJIHOMOYEHHOTO OpPraHa;

BbIJIayy 3asBUTEIIO pE3yJibTaTa NPEAOCTABICHUS MYHHUIIMNAIBHOM YCIIYTH,
B TOM 4YHUCJE BbIJA4y JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, MOJITBEPHKIAAIOLINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynpraTtam
MIPEAOCTABIECHNS MYHMIMIIAJBHON YCIYTM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKke
BbIJa4y JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)XHOM HOCHUTEJE U 3aBEpEHHUE
BBIMKMCOK U3 HH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. IlopsinoK BBINOJIHEHNS AIMUHUCTPATUBHBIX Npoueayp (AeicTBmii)
MHOTO(YHKIMOHAJIbHBIMH HEHTPAMU NMPEA0CTABJICHNUS I'OCYAAPCTBEHHBIX
U MYHUIIUNIAJBHBIX YCJIYT

6.2.1. WndopmupoBanue 3asgBuUTeNICH  OCYIIECTBISETCS  MOCPEICTBOM
pa3MellleHnsl aKTyalbHOM W  McuepnbiBatoulell MH(OpManuu, HEOOXOIUMOM
JUTSL TIOJTYYeHUS] MYHULIMIIAIBHOM yCIIyTM Ha MH(QOPMALUMOHHBIX CTEHJIaX WA MHBIX
UCTOYHUKAX WH(MOPMHUpPOBaHMS, a Takke B oOkHe MOI[ (uHOM cnenuaibHO
000py10BaHHOM pabouem MecTe B M®IJ), MpeHa3HAYCHHOM
Ui UHQOPMHUPOBaHUS 3asBUTENEH O MOPSJIKE MPEAOCTaBICHHUS] MYHUIUIAIbHBIX
YCIIYT, O XOJI€ PaCCMOTPEHHUSI 3alPOCOB O MPEAOCTABICHUA MYHULMITAIBHBIX YCIYT,
a TakKe Uil TMPEeAOCTaBICHHs HMHOM HMHQPOpMAIMH, B TOM YHCIE YKa3aHHOU
B IOANYHKTE  «a»  nyHkta 8  IlpaBun  opraHmsanuum  J€STENbHOCTU
MHOTO(YHKIIHOHATbHBIX LIEHTPOB IIPENOCTAaBIICHNUS roCyJapCTBEHHBIX
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U MYHHUIMOAIBHBIX YCIYr, YTBEPXKACHHBIX MOcTaHOBieHUEM IIpaBuTenbcTBa
Poccuiickoii denepanun ot 22 nekadps 2012 1. Ne 1376 «O06 yrBepxknenun [Ipasun
OpraHM3alMy JESTEIBHOCTH MHOTO()YHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCyJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

6.2.2. OcHOBaHHMEM i1 HAayalla aJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
oOpamienue 3asBurens B MOIL] ¢ 3asBieHneM U T0KyMEHTaMU, HEOOXOIUMbIMU JJIs
MPEAOCTABICHNUS MYHULHUINAIBHOW YCIYyIM, B COOTBETCTBHM C MOApa3AeioM 2.6
PernamenTta, W JOKYMEHTOB, YKa3aHHbIX B Tmoapazaene 2.7 Permamenra,
MPEACTABIICHHBIX 3asBUTEJIEM MO €r0 MHULIUATUBE CAMOCTOSATEIIBHO.

IIpuem  3asBmeHnss w  nokymeHTOB B M®DI[  ocymecTBisieTcs
B coorBeTcTBUM ¢ DenepaibHbiM 3akoHOM OT 27 wumrong 2010 r. Ne 210-®3
«O0 opraHM3zanuu MPeIOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIYI»,
a TaKXKe C YCIOBHMSIMH COTJalIeHUs 0 B3aumoaenctsuu MO®IL[ ¢ YnoimHoMo4eHHBIM
OpraHoM (Jajee - COrjalieHue O B3auMOJICUCTBUM).

PabotHuk M®LI npu npueme 3asiBiI€HUS O NPEAOCTABICHUH MYHULIUIIAIBLHON
yCIIyru JuOo 3ampoca O MPEIOCTABICHUH HECKOJIBKMX TOCYJAPCTBEHHBIX W (WJIN)
MyHULIHMNAIBHBIX ycayr B M®LI, npenycMorpeHHoro cratbein 15.1 ®enepanbHOro
3akoHa OT 27 wutons 2010 1. Ne 210-d3 «OO6 opranuzanuu MNpeoCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jlajiee — KOMIIEKCHBIN 3a1poc):

YCTAHABIIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHHWM MACIOpPTa TPaKIaHHHA
Poccuiickoii ®enepanumi M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepaiinu;

MPOBEPSET HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMH Ha  IOJy4YEHHUE
MYHUIMNIATBHOM YCIIYTH, €CIIU 32 MOTYYEHUEM Pe3yJibTaTa yCIyru oOpaliaercs;

MPOBEPSIET MPABUIIBHOCTh COCTABIICHUS KOMIUJIEKCHOTO 3ampoca (3asBiaeHus), a
TaK)K€ KOMIUIEKTHOCTh JJOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C MOAPA3AEIOM
2.6 Permamenta, W JOKYMEHTOB, yKa3aHHbIX B mofpasnene 2.7 Pernmamenra,
MIPEACTABIICHHBIX 3asBUTEJIEM M0 €T0 MHULIMATUBE CAMOCTOSTEIIBHO;

MPOBEPSIET HA  COOTBETCTBHME KONHWHM  MPEICTABISIEMBIX  JTOKYMEHTOB
(32 UCKJTIOYEHHEM HOTapHAJIbHO 3aBEPEHHBIX) UX OPUTHHAJIAM (HAa TIPEIMET HaJIU4us
MOAYKMCTOK MJIU JOMEYATOK). 3aBepseT KOMUHU JOKYMEHTOB, BO3BpAIIAET MOAJIMHHUKH
3asIBUTEIIIO;

OCYULIECTBJISIET KONMMPOBAHUE (CKAHUPOBAHUE) TOKYMEHTOB, ITPELYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 wactu 6 crateu 7 denepanbHOrO 3aKOHA OT 27 UIOJIS
2010 1. Ne 210-®3 «OO0 opra"u3anuyd MPEIOCTABICHUS TOCYJAPCTBEHHBIX H

MYHUIMOAIBHBIX ~ ycIyr»  (Jamee -  JOKYMEHTBbl JIMYHOIO  XPaHEHWs) W
IIPEICTABICHHBIX 3asBUTENIEM, B Cllydae, €CIM 3asBUTENIb CAMOCTOSTEIBHO HE
IIPEACTaBUI KOIHH JOKYMEHTOB JIMYHOTO XpaHEHUs,

a B COOTBETCTBUM C aJMUHHUCTPATHUBHBIM PErJIAMEHTOM  MPEIOCTaBICHUS
MYHULIMNIATBHON YCIyTU JJIs €€ TPeAOoCTaBICHUsS HEoO0Xoauma KOMUs JTOKYMEHTa
JUYHOTO XpaHeHus (3a HCKIIOUEGHHMEM Ciy4as, Korja B  COOTBETCTBUU
C HOPMATUBHBIM MPaBOBBIM aKTOM [l MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
HEOOXOMMO TPEABIBICHUE HOTAPUAIBLHO YIOCTOBEPEHHOW KOMHUH JIOKYMEHTa
JUYHOTO XpaHEHHUs). 3aBepsieT KOMHM JOKYMEHTOB, BO3BpAaIlla€T MOJJIUHHUKU
3asiBUTENIO;
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IIpU  OTCYTCTBMM OCHOBAaHMM JUIA OTKa3a B IPUEME JTOKYMEHTOB,
B cOoOTBeTCTBMM C IyHKTOM 2.10.2. mogpasnena 2.10 Pernmamenra, perucrtpupyer
3agBJICHUE U JOKYMEHTBHI, HEOOXOAMMBbIC UIA MPEAOCTABICHHUS MYHHIIMIAIbLHON
yciyru, GOpMHUpPYET MaKeT T0KyMEHTOB.

[Ipu nmpueme KOMIUIEKCHOTO 3ampoca y 3asButens padotHuk M®PI oOs3an
npouH(pOPMUPOBATh €ro 000 BCEX TOCYJApPCTBEHHBIX M (WIM) MYHHUIMIAJIbHBIX
ycllyrax, yciyrax, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMHU M 00A3aTEIbHBIMH IS
IPEIOCTABIIEHUS! TOCYAAPCTBEHHBIX (MYHULMIAIBHBIX) YCIYT, HOJYyYE€HUE KOTOPBIX
HEOOXOJUMO JUId IOJIyYEHHS TOCYJapCTBEHHBIX (MYyHHMLMIIAJIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B caydae HECOOTBETCTBHS JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTb,
HOPMATHBHO YCTAHOBJIEHHBIM TPEOOBAHMSM WU €ro OTCYTCTBUA — pPaOOTHHUK
MO®I] undopmupyer 3asBUTENT O HEOOXOAMMOCTH MPEABSIBICHUS JOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh, [UJII IPEAOCTABIEHUS MYHHIMIAIBHON YCIyI'H
u npeasaraet oopaturbes B M®LI nmocne npuBeeHust B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, YJIOCTOBEPSIIOLIETO JTUYHOCTb.

IIpr npenocraBiaeHUM MYHULUIIAIBHOW YCIYIH IO JKCTEPPUTOPHATIBLHOMY
npuHiuiny MOILI:

OPUHUMAET OT 3asBUTENS 3asBICHUE W JOKYMEHTBI, IPEICTaBICHHBIC
3asBUTEJIEM;

OCYIIECTBIISIET KOMUPOBAaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, IIPEYCMOTPEHHBIX
nyakramu 1 - 7,9, 10, 14 u 18 yactu 6 crateu 7 denepaabHOTO 3aK0HA OT 27 U0
2010 1. Ne 210-®3 «OO0 opraHu3anuyd MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX H

MYHUIUOAIBHBIX ~ ycIyr» (mamee - JAOKYMEHTbl JIMYHOIO  XpaHEHHs) H
IIPEICTABIICHHBIX 3asBUTEIIEM, B Cllydae, €CIM 3asBUTENIb CAMOCTOSTEIBHO HE
IIPEACTABUI KOITHH JOKYMEHTOB JIMYHOTO XpaHEHUs,

a B COOTBETCTBUM C AJIMHUHUCTPATUBHBIM  PEIJaMEHTOM [PEAOCTABIICHUS
MYHUIMOAIBHOW YCIYTH [JIsl €€ MPEJOCTaBICHHUs HEOOXOAuMa KOMUsl JOKYMEHTa
JUYHOTO XpaHEeHHs (3a HUCKIIOYEHMEeM Ciyyas, Koriga B COOTBETCTBHUH
C HOPMAaTHBHBIM IIPABOBBIM AKTOM JUI IMPEAOCTABICHUS MYHHULMITAJIBHON YCIIYTH
HEOOXOJMMO TMpPEAbsABICHHE HOTAPUAIBHO YAOCTOBEPEHHOM KOMHUU JOKYMEHTa
JUYHOTO XPAHEHU);

dbopMHUpyET SIEKTPOHHBIC JOKYMEHTHI W (WJIM) OJJIEKTPOHHBIE OOpa3bl
3asBJICHUSI, JOKYMEHTOB, MPUHATHIX OT 3asiBUTENS, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATBIX OT 3asBUTEN, OOecrmeunBasi WX 3aBEPEHUE DIICKTPOHHOM
IIOAIHUCHIO B YCTAHOBJIIEHHOM IOPSIIKE;

C HCIMOJb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIX TEXHOJIOTUI
HaIpaBJisieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJIHOMOYEHHBIM JOJLKHOCTHBIM JUIIoM MOII, B YNoJIHOMOYEHHBIN
OpraH, IPeAOCTABIISIOIINN MyHULIUTIIAJIIBHYIO YCIIYTY.

Kputepriem npuHATUS pemIeHUs IO HACTOSIIEM aJIMUHUCTPATUBHOM MpO-
LEeaype SBIAETCS OTCYTCTBME OCHOBAaHUM [JI1 OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JIsl TIPEAOCTABICHUS MYHHUIIUTAIBHOW YCIYTH, B COOTBETCTBUE C
nyHkTom 2.10.2. mogpaszaena 2.10 Pernamenra
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Pe3ynbTaToM  UCMONHEHUS  aJIMUHUCTPATUBHOW  MPOULEAYPHI  SIBIAETCS
peructpanus 3amnpoca (3asBICHUS) U Bblaya 3asBUTEIIO0 PACHUCKU B MOJYYCHUU
JOKYMEHTOB JIMOO OTKa3 B MpHUEME JOKYMEHTOB, IIPU BBIABICHUU OCHOBAHWU IS
OTKa3a B MpHUEME JOKYMEHTOB (IO >KEeJIaHWIO 3asiBUTENS BbIAACTCS B MHUCbMEHHOM
BUJIC C YKa3aHUEM NMPUYUH 0TKa3a).

HUcnomHenne  gaHHOM ~ aJIMUHUCTPATUBHOM  MPOLEAYPHl  BO3JIOKEHO
Ha pabotHrKa M®II,

6.2.3. OcHOBaHHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
npuHatne MOI] 3asdBieHUs U OpHIAraeMbIX K HEMY JOKYMEHTOB OT 3asBUTEJIA
(makeT JOKYMEHTOB).

Croenuanuct  yrmoJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 3a  MPUEM
JOKYMEHTOB, C  HCHOJIb30BaHUEM  HH(GOPMAIMOHHO-TEIEKOMMYHUKAIITMOHHBIX
TEXHOJIOTUI MO 3alIUIIEHHBIM KaHallaM CBSI3U, TPUHUMACT AJICKTPOHHBIE JOKYMEHTHI
U (WIK) SIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULIMOAIBHON  ycayrd, 0€3 HeoOXOAMMOCTH MOBTOPHOTO MPECTABICHUS
3asBUTEJIEM WM MHOTO(PYHKIMOHAJIBHBIM IIEHTPOM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE, €CITU JIEKTPOHHBIC JOKYMEHTHI U (WJIHM) 3JIEKTPOHHBIE 00pa3bl
3asBJICHUSI, U TIPUJIATa€MbIX MHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTENS, MOAAHBI C
UCITI0JIb30BaHUEM MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocTaBieHre MyHHIIMNIATBHON YCIYTH HAYMHAETCS C MOMEHTA MpHEMA U
perucTpalui  JTIOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB), HEOOXOIUMBIX JUIS
MPEAOCTaBICHNS MYHULIMNIAIBHON YCIYTH, WM MPUEeMa U PETUCTPALINU 3aSBICHUS U
NpujiaraéMbIX K HEMy JOKYMEHTOB Ha OyMaKHbIX HOCUTEJISIX.

Ilepenaua mnakera npokymeHTOB u3 MOI[ B VYNOJIHOMOYEHHBIM OpraH,
OCYILECTBIISIETCS. B COOTBETCTBUU C YCJIOBUSIMU COTJIAIIEHUS O B3aUMOJCHCTBUU
Ha OCHOBAaHHMHM COMNPOBOJUTEILHOTO MHChMa, KOTOPOE COCTaBISETCS B JBYX
AK3EMILISIpAX.

KpurepusiMmn  agMUHHCTpAaTHBHOM MNpOLEAYpbl MO IEpefade  IaKeTa
JOKYMEHTOB B Y ITOJTHOMOYEHHBIN OPTaH, SIBJISIOTCS:

cOONIO/IeHNe CPOKOB TMepefadyd 3asBICHUN M TpUIaraéMblX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIOUCHHBIMU COTJIAIIEHUSIMU O B3aUMOJICHCTBUH;

aJpeCHOCTh HaIpaBJICHUS (COOTBETCTBUE Y TOJHOMOYEHHOTO OPraHa);

coOmroieHne KOMILIEKTHOCTH nepeaaBaeMbIxX JIOKYMEHTOB
U TPeAbSBISIEMBIX K HUM TpeOoBaHmii O(QOpMIICHHS, TIPEIyCMOTPEHHBIX
COTJIALICHUSIMU O B3aMOJICHCTBUH;

UCIIOJIb30BaHUE HWHOOPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHH TI0
3aIMIICHHBIM KaHallaM CBSI3H.

Cnoco0 ¢uxcanuu 3asBJICHUS, HE3aBUCHUMO OT cIocoda €ero J0CTaBKH,
OCYUIECTBJISIETCSI B CHUCTEME BJEKTPOHHOIO JOKYMEHTOOOOpOTa CHEeHaTINCTOM
YIOJIJHOMOUYEHHOTO  OpraHa,  OCYIICCTBISAIONIUM  PETUCTpAllMI0  BXOASIIEH
KOPPECTIOHJICHIIMU, B JIEHb €ro MOCTYIUIEHUs (B cllydae, €clid MPEeIOCTaBJICHO B
dbopMe DIIEKTPOHHOTO JTOKYMEHTA, CHEIUATUCT YIMOJTHOMOYEHHOTO OpraHa
MpPEABAPUTEIHLHO PACIEYAThIBAET €r0 U NPUIOKEHHbIE K HEeMY JOKyMeHThl). [Ipu
pEerucTpanuu 3asBJICHUIO TPUCBAUBAETCS] COOTBETCTBYIOIIUM BXOISIIIIMI HOMED.
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Pe3ynpraToM  HCHOIHEHUS  AJAMUHUCTPATHUBHOW  NPOLEAYpPHl  SBISETCSA
IIOJIyYEHHE MMaKeTa TOKYMEHTOB Y ITOJTHOMOYEHHBIM OPIaHOM.

HUcnonnenne  JaHHOM ~ QJAMUHHUCTPATUBHOM  NIPOLEAYPHI  BO3JO0KEHO
Ha paboTHuka M®I] u crienpanucta Y IOJIHOMOYEHHOIO OpraHa.

6.2.4. OcHOoBaHMEM /i1 HAayalla aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
MOATOTOBJICHHBIA ~ YTOJIHOMOYEHHBIM  OpraHoM, Ui BBIAAYM  PE3YJIbTaAT
MPEAOCTABICHNS MYHULMIAIBHON YCIYTH, B CIydae, €CIM MyHULHUIAIbHAS yCIyTra
MPEeI0CTaBIIsIeTCA MOCPeICTBOM oOpateHus 3assurens B MOLI.

[lepemaua  JOKYMEHTOB, SIBIIIFOIIUMXCS  PE3YJIbTATOM  IPEIOCTABIICHUS
MYHULMNAIBHON YCIYTH, U3 YTOJHOMOYEHHOro oprana, B M®II ocymecrtBisiercs
B COOTBETCTBUU C YCIOBUSAMH COIJIAIIEHUSA O B3AUMOJICHUCTBHH.

[lepemaya  TOKYMEHTOB, SBISIFOIIMXCS  PE3YJIBTATOM  IIPEIOCTABIICHMS
MYHULMNAIBHON YCIYTH, U3 YTOJHOMOYEHHOro oprana, B M®II ocymecrtBisieTcs

B COOTBETCTBUM  C  YCJOBUSIMH  COIJIAIIEHHS O  B3aUMOJICUCTBHH
HAa OCHOBAHHMHM COIPOBOJUTEIBHOIO MHCbMA, KOTOPOE COCTAaBISETCA B JBYX
IK3EMILIAPAX.

PesynbraToM  UCIIONIHEHUSA  aAMUHUCTPATUBHOW  IPOLEAYPHI  SBIACTCS
nonyyenne MOIL] pesynbrara npenocTaBiIeHUs MYHHUIMIAIBHOM YCIYIM IUI €ro
BBIJIa4YU 3asIBUTEIIIO.

Cnocobom  ¢ukcanmu  pe3yiapTaTa  BBIIOJHEHUS  aJMHHUCTPATUBHOM
OpoUeAypbl SIBISETCd Haiuyue noiamucu pabotHuka MOLI, npocraBnsemas Ha
COIPOBOJUTEIBHOM ITHCHME.

KpurepusiMn npuHSATHS pelIeHHs 10 HACTOAIIEW aJMUHHUCTPATHUBHOMN
MpOLEAYpPE SABISAETCA TOTOBHOCTh PE3YyJbTaTa MNPENOCTABICHUS MYHHIIMIIAIBHON
YCIIYTH K BblAa4e 3asiBUTEIIO.

HUcnonnenne  JaHHOM ~ QAMUHHUCTPATUBHOM  NPOLEAYPHI  BO3JO0XKEHO
Ha crienuaincTa Y moJHOMOYEHHOro oprana u paborauka MOLI.

6.2.5. OcHOBaHHMEM /U1 HA4aJla AaJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
nonyyenne MOIL] pesynprara mpenocTaBlIeHUsS MYHHUIMNAIBHOM YCIYTHM Uil €ro
BBIJIaYM 3asIBUTEIIO.

MOI] ocymecTBIsieT BblAady 3asBUTENI0 JOKYMEHTOB, IOJIYYEHHBIX
OT YIIOJJTHOMOYEHHOIO OpraHa, II0 pe3yjbpTaTraM IPEeAOCTaBICHUsS MYHULANAIBHOU
yCIYTd, a TakXke II0 pe3yiapTaraM IPEJOCTaBIEHUs  T'OCYJapCTBEHHBIX
(MyHHLIMIIAJIBHBIX) YCIIYT, YKAa3aHHbIX B KOMIUIEKCHOM 3alpoce, €CIu HHOE
HE MPELYCMOTPEHO 3aKOHOATENBCTBOM Poccuiickoit denepann.

Bpimaua  1OKYMEHTOB,  ABJSIOIIMXCS  PE3YJIbTATOM  INPEIOCTABIICHHS
MyHUIMIIAIIBHON  ycayru, B MO®DI[  ocymectBisiercs B~ COOTBETCTBUU
C YCIIOBHUSIMU COTJIALICHUS O B3AMMOJICHCTBUH.

PabotHuk M®I] mnpu Bblgaye JOKYMEHTOB, SBISIOMIMXCA PE3YJIbTaTOM
MPEAOCTABIEHNS MYHUIUITAJbHON YCIIYTH:

YCTAHABJIMBAET JMYHOCTh 3asBHUTENI HA OCHOBAHMU IACIOpPTa TpakAaHUHA
Poccniickonn ®enepanm M MHBIX JOKYMEHTOB, YIAOCTOBEPSIOIIMX JIMYHOCTD
3asiBUTENS], B COOTBETCTBHUU C 3aKOHOJIaTeNIbcTBOM Poccuiickoit denepanuu;

IIPOBEPSCT HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMH HA  IIOJy4YECHHUE
MYHULIANIAIBHON YCIIYTH, €CIIA 34 IIOJYYEHHEM pPE3yJIbTaTa MyHULIUIIAIBHOW YCIyTH
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oOparaercsi mpeCTaBUTETh 3asiBUTEIIS;

BBIJIACT JOKYMEHTHI, SIBJISTIOIIIMECS pEe3yJIbTATOM IPEOCTABICHUSA
MYHHIUITAIBHON YCIYTH, MOJYYEHHBIE OT Y TOJTHOMOYEHHOT'O OpraHa.

PabotHuk M®PIl ocymiecTBIsSeT COCTaBICHHWE U BbIJAUy 3asBUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, MTOATBEPKIAAIOMIUX COJIEPKAHNE DJICKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B MO®I[ mno pe3ynbraTam IpeaOCTaBICHUS

MYHULHUIIAJIBHON YCIIyTH YoJIHOMOYEHHBIM OpTraHoOM,
B COOTBETCTBUHU C TpeOOBaHMIMH, YCTaHOBJICHHBIMHU IIpaButenbctBoM Poccuiickoit
denepannm.

Kpurepuem anMHUHUCTpAaTMBHOW MPOLEAYPHl IO BbIJIAY€ JIOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM NPEIOCTABICHUS MyHULIUNIAIBHOW YCIIYTH, SIBJISECTCS:

COOJIIOJICHNE YCTAHOBJIEHHBIX COIMIAICHUSAMH O B3aUMOJIECUCTBUM CPOKOB
IIOJYYEHHUs] W3  YTOJHOMOYEHHOIO  OpraHa, pe3yibTaTa MpPeIOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

COOTBETCTBHE NEPEAAHHBIX HAa  BBIAAYY JOKYMEHTOB,  SIBJISIOIIMXCS
PE3YNbTATOM MPENOCTABIECHUS MyHUIIMIIATBHOW yCIIyTH, TPEOOBAHUSIM HOPMATUBHO-
IIPABOBBIX aKTOB.

Pe3ynbTaToM agMUHHUCTPATHBHON MpPOLEAYPHI SIBIAETCS Bblaada 3asiBUTEIIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YIBTATOM IIPEAOCTABICHNS] MYHULIMIIAJIBHOW YCIIYTH.

CnocoboM (ukcauu pesyiabTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
JUYHAs TOAMKUCH 3asiBUTEINSI C paciiu@poBKO B COOTBETCTBYIOIICH Tpade pacnuckw,
MOATBEPKAAIOIIAS [OJIYYEHHUE PE3yJIbTaTa MPEAOCTABICHNSI MYHULIUIIAIBHON YCIIYTH
3asBUTEIIEM.

HUcnonnenne  JaHHOM ~ QAMUHHUCTPATUBHOM  NPOLEAYPHI  BO3JO0XKEHO
Ha paboTHuka MOLI.

I'maBa Kpbu10BCKOTO CEIIBCKOTO MOCEICHUS
JlennHrpaackoro paiioHa O.A. [lepkau



