KPACHOOAPCKMIN KPAM
NEHWHIPALOCKUA PAVIOH
AOMNHNCTPALIUA KPbIJTOBCKOI'O CEJIbCKOI'O NOCEJIEHNA
NEHVWHIPAOCKOIO PAVIOHA

NOCTAHOBIJIEHUE

14 aBrycta 2024 roga Ne 55 cT. Kpbinosckas

O BHeCeHN N3MeHeHN B NOCTaHOBIIeHNe
agMuHuctpauum KpbImOBCKOro cefibCKoro nocesrieHus
JlennHrpaackoro pavoHa ot 18 deBpans 2019 roga Ne 11
«00 yTBEepXaAeHN agMUHUCTPATUBHOIO perrnamMmeHTa
Nno npeaocTaBfieHUI0O MyHULUNANbHOWN yCNyru
«YBegomMuTtesnibHaAa perucrpauusa TpyaoBoro gorosopa
c pabotoaartenem hn3n4eCKUM NIMLOM, He ABNSAIOLWMUMCA
MHAMBUMAYanNbHbIM NpeanpuHUMaTenemM»

B cooTtBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 27 uions 2010 roga Ne 210-d3 «O6
OopraHusauum  nNpeacTaBfeHnsl  rocyaapCTBEHHbIX W MYHMUMNANbHbLIX  YCIyr»,
PYKOBOACTBYSICb YCTaBoM KpbIfIOBCKOro CenbCKoro nocesnieHnsa JIeHMHrpagckoro paroHa,
NOCTaHOBASIO:

1. BHecTn B nocraHoBneHne agMuHuUcTpauuun KpbINOBCKOro CESibCKOro nocerieHus
JleHnHrpagckoro parnoHa ot 18 despana 2019 roga Ne 11 «O6 ytBepxaeHun
aAMWHNCTPATUBHOIO pernameHTa npeaocTaBneHns MYHMLMNANbHON ycnyru
«YBegomutenbHas perucTpaumsa TpyaoBOro Aorosopa c pabortogatenem OuanMyecKknm
nMUOM, He  SBNSAKWWMCHS  MHAMBMAYyanbHbIM  NpeanpuHMmaTenemM»  cnegyowime
N3MEHEHNS:

1) B absaue BTOpom noapasgena 2.4. Pasgena 2 npunoxeHus cnoBa «EauHbIN
nopTan u» UCKMYNTB;

2) B ab3aue 4eTBepTOM noAanyHkta 1 nyHkta 2.6.1. nogpasgena 2.6. Pasgena 2
NpunoXxeHnsa crosa «EQuHbIN nopTan nnny» NCKNIYNTB;

3) B absaue 4yeTBepTOM NoanyHkTa 2 nyHkta 2.6.1. nogpasgena 2.6. Pasgena 2
NpunoXxeHnsa croea «EguHbIN nopTan nnny» NCKNIYNT;

4) B ab3aue yeTBepTOM nognyHkTa 3 nyHkTta 2.6.1. nogpasgena 2.6. Pasgena 2
NpunoXxeHnsa crosa «EQuHbIN nopTan nnny» NCKNIYNTB;

5) B nyHkTe 2.6.7. nogpasgena 2.6. Pasgena 2 npunoxeHus crnoBa «EguHbIN
nopTan,» UCKIMOYNTb;

6) B ab3aue nepBoM nyHkTa 2.6.9. nogpasgena 2.6. Pasgena 2 npunoxeHust croea
«EOQuHBIN nopTan,» UCKMNIYnTb;

7) B ab3aue nepsoMm nogpasgena 2.15. Pasgena 2 npunoxeHust crnosa «EauHoro
nopTana,» UCKMIYNTb;

8) B ab3aue 4etBepToMm nNyHkTa 2.18.1. nogpasgena 2.18. Pasgena 2 npunoxeHus
cnoBa «EanHOro noprana n» UCKIYNT;

9) B ab3aue nepsom nyHkTa 3.1.2.1.nogpasgena 3.1. Pasgena 3 npunoxeHus cnoea
«EguHoro noptana,» UCKMNOYUTD;

10) B ab3aue TpeTtbem nyHkta 3.1.2.1.nogpasgena 3.1. Pasgena 3 npunoxeHus
cnoBa «EanHOro noprana,» UCKMYNT;



11) nanoxutb nogpasgen 3.2. Pasgena 3 npunoxeHusi B cneaylowen peaakumm:

«3.2. OcobeHHOCTM OCYyLeCTBNEHNS agMUHUCTPATUBHLIX Npoueayp (AencTeui) B
3NEeKTPpOHHOM dopMe, B TOM 4uUcre C ucnonb3oBaHnem EguHoro noprtana
rocyAapCTBEHHbIX U MYHULMNAnNbHLIX YCryr (PyHKUMIA), B COOTBETCTBUN C MONOXEHUAMM
ctatbk 10 ®egepanbHoro 3akoHa ot 27 monda 2010 roga Ne 210-®3 «O6 opraHmsauum
npeaoCcTaBNeHNsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»

3.2.1. llpn npenocrtaBneHUM MyHMLMNANbHON YCAyrn B 3NEKTPOHHOM hopme
nocpeactesoMm PervoHanbHoro noptana 3assutento obecneymBaroTca crneayroLimne
afMWHUCTpaTUBHbIE NpoLeaypbl:

1) nonyyeHne MHopmauumn o nopsake N cpokax NpPeaocTaBneHns MyHULUNANsHOM
ycnyru;

2) 3anucb Ha npuem B M®L gna nogadum 3anpoca O npenocTaBrieHUU
MYHWUUMNanbHoW ycnyru (qanee - 3anpoc);

3) hopmmpoBaHme 3anpoca;

4) npuem W peructpauus agMUHUCTpaUMen 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoaMMbIX A48 NPeaoCTaBNEHNA MYHMULMMNANbHOW YCNyru;

5) nony4eHue pesynbTaTta NpegocTaBNeHns MyHUUMNanbHON yCnyru;

6) nony4yeHve ceefeHU O Xo4e BbIMOMHEHNSA 3anpoca;

7) ocyLlecTBIieHNe OLEHKN KayecTBa NpeaocTaBneHns MyHUUMnansHOW yenyru;

8) pocynebHoe obxanoBaHve peleHuin W aencTeun  (6e3pencTeust) oprasa,
NpeaocTaBNALWEro MyHUUMNANbHYIO YCNyry, OOSMKHOCTHbLIX Ny, MO0 MyHUUMNanbHbIX
cnyxawux, MoL|, pabotHukos MOL.

He ponyckaeTcs oTkas B NpuvemMe 3anpoca U MHbIX AOKYMEHTOB, HeO6XoaMMbIX OIS
NpeaocTaBneHNa ycnyru, a Takke OTKa3 B NpedoCTaBfEeHUW YCryrm B Criyyae, ecnu
3anpoc W [OOKYMEHTbl, Heobxoaumble AONns NpedocTaBfeHus  ycnyru, nogaHol B
COOTBETCTBUM C WHOpPMaUmMen O cpokax W nopsgke NpeaoCTaBneHnsa  YCryru,
onybnukoBaHHoW Ha EguHom nopTtane, PernoHansHoM noprtane.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nbon CcTagum paccMOTpeHMs,
cornacoBaHusi  WAM  NOArOTOBKM  OOKYMEHTa agMWHUCTpauuen, obpaTMBLUMCL C
COOTBETCTBYHOLMM 3asiBIEHNEM B aMUHUCTPALMIO, B TOM YMCIE B 3NEKTPOHHON dhopMme,
nn6o B MOL.

3.2.2. [llonyyeHve wHpoOpMauum O MopsgKke U cpokax npenocTaBneHus
MYHMLMNANbHON yCnyriu.

3assutenam obecneuvMBaeTcs  BO3MOXHOCTb  MOfyYeHuss  uMHdopMaumm O
npeaocTaBnNsAemMon MyHuuMnanbHoOM ycnyre Ha EguHom nopTtane u  PervoHanbHOM
noprane.

Ha EpgwHom noptane, PernoHanbHoOM nopTtane pasmMmelwiaetca cregywoowas
NHopMaLns:

1) ucyepnbiBaOWNA NepevyeHb OOKYMEHTOB, HeobXxoauMMblX Ons NpeaoCTaBreHus
MyHUUMNAnNbHON ycnyrn, TpeboBaHNsa K OOPMIIEHUIO YKa3aHHbIX AOKYMEHTOB, a TaKxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BMpaBe nNpeacTaBUTb MO COOGCTBEHHOW
NHUUNATUBE;

2) Kpyr 3asiButenewu,;

3) CpoK NpefocTaBneHns MyHUUUNanNsHOM YCIyru;

4) pesynbTaTbl NPefOCTaBMEHNUS MyHULMNANbHOW YCIyru, NOpPsiAOK NpeacTaBrneHns
OOKYMEHTa, ABNSAOLLErocs pe3ynbTaToM NpegoCcTaBneHms MyHULUNansHOW YCIyru;

5) ucyepnbiBalOWNn NepeveHb OCHOBAHUM ANs NPUOCTAHOBMEHUA UMM OTKas3a B
npeaoCTaBNEHNN MYHULMNANBbHON YCNyri;

6) 0 npaBe 3asBUTENS Ha gocynebHoe (BHecynebHoe) obxanoBaHWe pelueHun u
aencteuin  (6e3gencTBus), NpUHATBIX (OCyLLEecTBnsieMblX) B Xo4e npeaocTaBneHus
MYHMLMNANbHON yCcnyru;

7) dopmbl  3asBneHun (yBegoMieHwn, coobLieHuin), Mcnornb3yemble  Npu
npeAaocTaBNeHNN MyHULMNANBHON YCNyru.



Ana nonyyeHnsa JocTyna K BO3MOXHOCTSAM nopTtana Heobxoammo BblbpaTb CyOBbEKT
Poccunckon depepaunm n nocne OTKPbITUA ClUCKa TepputopuaribHbIX deaepanbHbiX
OpraHoB WUCMOSHUTENbHOW Bnactu B 3TOM cybbekte Poccunckon depepaumm, opraHoB
MCNoNHUTENBHOM BnactTn cybbekta Poccunckon Pegepaumm U OpraHoOB MECTHOMO
camoynpaeneHns BblbpaTb aAMUHUCTPALMIO CEenbCKOro MOCENEHNs C NepeyvyHeM
npegocTaBnaeMblX el MyHULMNanbHbIX YCNYr N MHpopMaLumen no Kaxaon ycnyre.

B kapTouke Kagomn ycnyrm coaepXuTcsa onvcaHue ycnyru, nogpobHasa nHgopmaums
0 nopsgke n cnocobax obpalieHus 3a ycnyrow, nepeyvyeHb LOKYMEHTOB, HEOOXOANMbIX
ONa NonyYeHus yCnyru, WHgopmauus O CpoKax €€ WCNOSIHEeHUs, a Takke 6naHku
3aaBneHnin n opm, KOTopble HEOHXOAMMO 3anoNHUTL A5 06paLleHns 3a yCryroun.

MHpopmauma o nopsgke M cpokax npefnocTtaBneHus MyHUUMMNanbHOW  YCryriu,
OCHOBaHHaaA Ha cBegeHuax 06 ycnyrax, cogepxawuxca Ha EamHom noptane,
PernoHansHOM noptane, npefocTaBnseTcs 3assutento 6ecnnaTtHo.

Hdoctyn K wWH(popmMaumm o0 cpokax W nopsgke npefocTtaBneHus  yernyrm
ocyulecTendaetca 6e3 BbINOMHEHUs 3asBuUTenemM kakux-nmbo tpeboBaHui, B TOM 4ucre
6e3 ncnonb3oBaHUsa NporpaMmMHoOro obecneveHusi, yCTaHoOBKa KOTOPOro Ha TEXHW4YeCKue
cpeAacTBa 3asaBuTens TpebyeT 3aKkMoyeHUs JNULEH3UOHHOMO WU MHOMo CcornalleHns ¢
npaBoobnagartenem nporpammHoro obecneveHusi, npegycmaTpuBaroLero B3VMaHUe
nnatbl, perucTpauMilo  Wnn aeBTopuU3auuvio 3asBUTENs WM NpedocTaBfeHne UM
nepcoHanbHbIX JaHHbIX.

He ponyckaeTcs oTkas B NpuvemMe 3anpoca U MHbIX AOKYMEHTOB, HeO6XoaMMbIX OIS
npegocTaBneHns  MyHUUMNarbHOW  yCnyrn, a Takke OTKa3 B NpedocTaBreHun
MyHMUMMNANbHOW ycnyrm B cryvae, ecnv 3anpoc U OOKYMEeHTbl, Heobxoaumble Ans
npegocTaBneHns MyHUUunanbHOW YCIyrn, nogaHbl B COOTBETCTBUMM C MHGOpPMauuen o
Cpokax M nopsake npefocTaBneHuss MYHUUMNAnNbHOM YCnyru, OnyobrmMkKoBaHHOW Ha
EovHom noptane, PermoHaneHOM nopTarne.

3.2.3. 3anucb Ha npuem B MOLl ansa nogaum 3anpoca O npeaocTaBfeHUN
MYHULMNANbHON yCnyru.

B uenax npepocTtaBneHuss MyHULMNANBHOW YCyru, B TOM YMCfe OCYLeCTBASeTCs
npuem 3asiButesnien no npeaBapuTensHon 3anmncu.

3anncb Ha npuemM NpoBOAUTCS NOcpeacTBOM PerrnoHansHOro noprana.

3asBuTeNto NpeaocTaBnsieTCs BO3MOXHOCTb 3anucu B ntobble cBoboaHble Ans
npuemMa paty M Bpems B npegenax ycrtaHoBneHHoro B MO®L| rpadumka npuema
3asBuTenen.

M®L| He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLUEHUS] UHbLIX OEWCTBUKN, KPOME
NPOXOXAEHUA MAeHTUdUKaLUMmM 1 ayTeHTUduKaumMm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbIMW akTamu Poccuinckon degepaumn, ykasaHus Uenu npuemMa, a Takke
NpeaocTaBneHNsa CBeOeHUN, HeobXoauMbIX AONns pacyeTa ASIMTENbHOCTU BPEMEHHOro
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh Asis npuema.

Kputepvem npuHATUA peleHns no [aHHOW agMWHUCTPaTMBHOW npouenype
ABNSeTCAa Hanuuue cBOOOOHbLIX AN npuema  fatbl M BpPEMEHWM B npegenax
yctaHoBneHHoro B M®L| rpaduka npuema 3aaButenemn.

PesynbTatom agMUHUCTPATUBHOW NpoLeaypbl ABNSETCS NonyyYyeHne 3asaBuTtenem:

C wucnomnb3oBaHMEM cpeacTB PervoHanbHOro noptana B JIMMHOM KabuHeTe
3asBUTENs yBEOOMSEHMS O 3anucu Ha npuem B MOL;

C ucnosnb3oBaHueMm cpencte EguHoro noptana M®L, yBegomneHus o 3anucu Ha
npuem B MOLL Ha gaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTata agMUHUCTPATMBHOM npouenypbl  sBRsieTcs
chopmmpoBaHHOE yBegoMIIEHME O 3anncu Ha npyem B MOL.

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHMeM [Ansi Havana agMUHUCTPaTUBHOW npoueaypbl SABNAeTcs
aBTOpM3auna 3asaBUTENd C UCMNONb3oBaHWMEM Yy4yeTHOM 3anucu B EguHom cucteme
noeHTurkaumm n ayTeHTudgukaumm Ha PervoHanbHOM nopTane C uenbko nogayv B



aAMUHUCTPpaUMIo, 3anpoca O NPeAoCTaBfEHUN MYHUUMMNANbHOW YCNyrn B 3MEKTPOHHOM
BMae.

dopmupoBaHue 3anpoca 3asaBUTENEM OCYLLECTBMAETCA MOCPELCTBOM 3arofIHEHMS
3NeKTpoHHOM POpMBbI 3anpoca Ha PernoHanbHOM nopTtane

0e3 HeobxoaANMOCTM AONONMHMUTENBHOM No4a4YmM 3anpoca B Kakon-nmbo nHon dopme.

Ha PernoHanbHOM nopTane pasmellaroTca obpasubl 3anofHEeHUs1 3NEeKTPOHHOM
dopMbl 3anpoca.

dopmaTHO-Nnornyeckas npoBepka COpMMPOBaAHHOIO 3anpoca OCYyLEeCTBNAeTCs
aBTOMaTMYECKM MOcCsie 3anoSIHEHNSA 3asBUTENEM KaXK4oro 13 rnonen 351eKTpoOHHOU dOpMbl
3anpoca. [lpn BbIIBNEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO MOMisi 3NIEKTPOHHOM POPMbI
3anpoca 3asBUTENb YBEOOMISETCS O XapakKTepe BbISIBIEHHOW OWWOKM M nopsgke ee
yCTpaHEeHNs NOCPeACTBOM  MHAOPMAaUMOHHOMO  COOOLIEHNA  HEenocpeaCTBEHHO B
3I1IeKTPOHHOM (popMe 3arnpoca.

Mpn dbopmmpoBaHnM 3anpoca 3asBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHUSA W COXPAHEHUs 3anpoca W WHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, HeoGXoanMbIX ANS
npegocTaBneHns MyHULUMNANbHOWM YCNyru;

6) BO3MOXHOCTb 3aMOSIHEHUS HECKOSNbKUMW 3asBUTENAMU OAHOW 3fIEKTPOHHOWN
dopmbl 3anpoca npu obpalleHun 3a ycnyramu, npeanonaralowuMn  HanpasneHue
COBMECTHOIO 3arnpoca HECKONbKUMM 3aaBUTENAMM;

B) BO3MOXHOCTb Me4yaTu Ha OymMaXHOM HOCUTEne KOMuM SNEKTPOHHON opMbl
3anpoca;

r) COXpaHeHMe paHee BBEeOEHHbIX B 3NEKTPOHHYK OopMy 3anpoca 3Ha4yeHurn B
no6or MOMEHT MO XXeNnaHuK Monb3oBaTens, B TOM 4YUCre Npu BO3HUKHOBEHUWN OLLMOGOK
BBOAA W BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO OOpPMY 3anpoca;

[) 3arnofiHeHne nosien 3nekTpoHHoM hopMbl 3anpoca A0 Hayana BBOAa CBeLeHUN
3asBUTENEM C WCMNOMb30BaHMEM CBeOEHUW, pasMelleHHbIX B EauHOn cucteme
naeHTMdnkaumm n ayTeHTudukaumm n ceegeHun, onybnmkoBaHHbix Ha EanHom noptane,
PervoHaneHOM nopTane, B 4acTu, Kacawwenca csBefeHun, oTcyTcTBylowmx B EgmHom
cuctemMe ngeHTndukaumm n ayTeHTndukaumu,

€) BO3MOXHOCTb BEPHYTbCSA Ha NtobOoM M3 3TanoB 3anofIHEHNSA 3NEKTPOHHON (hopMbl
3anpoca 6e3 notepu paHee BBEAEHHON MHGOPMaLK;

) BO3MOXHOCTb OCTyna 3asiBuTend Ha PernoHansHoM nopTtarne nnu opuumnanbHOM
canTe K paHee nodaHHbIM MM 3anpocam B TeYeHMe He MeHee OAHOro roga, a Takke
4YacCTMYHO CHOPMMPOBAHHbBIX 3arNpPOCOB - B TEYEHNE HE MeHee 3 MECHLIEB.

CdopMumpoBaHHbI 1 NOANUCaHHBINA 3anpoc, U UHbIE OOKYMEHTbI, YKa3aHHbIE MYHKTE
2.6.1. nogpasgena 2.6. pasgena 2 PernameHrta, Heobxoaumble AnNs NpenoCTaBreHus
MYHULUMNANBHON YCNyrn, HanpaenalwTCa B agMUHUCTPaLUUIO NocpeacTBoM PermoHansHoro
nopTana.

Kputepvem npuHATUA peleHnss no [daHHOW agMWHUCTPaTMBHOW npouenype
ABMSAETCA KOPPEKTHOE 3anoSfiHEHME 3asiBUTENEM MNofien 3NeKTPOHHOW (hopMbl 3anpoca o
npegocTaBneHMN MyHULMNANBHOW YCYru B 31EKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asaBUTENEM OCYLLECTBMAETCA MOCPEenCTBOM 3anofIHEHUS
3S1IEKTPOHHOM (popMbl 3anpoca Ha PernoHansHOM noprarne.

Pesynbtatom aAMUHUCTPATMBHOMN npoueaypsbl saBngeTcs nosyyeHve
agMUHUCTPaLMEN, B ANEKTPOHHON hOpMe 3asiBIEHUS N nNpunaraembiX K HEMY JOKYMEHTOB
nocpeactsomMm PernoHanbHoro noprana.

Cnocobom dwmkcauum pesynbTaTta agMMHUCTPATMBHOM Mpouenypbl  SABNSeTcs
pernctpaumnsa 3anpoca (3asiBneHust) nocpeacrsom PernoHanbHOro noprana m nosyvyeHue
3asBUTENEM COOTBETCTBYHOLLErO yBEAOMIIEHMS B IMYHOM KabuHeTe.

3agaBneHune, HanpaeBnsieMoe B (hopMe 3NEKTPOHHOrO [OKYMEeHTa, ohopMnsieTcss u
npencraBnseTcss 3asiBUTENEM B COOTBETCTBMM C TpeboBaHMAMM MNOCTaHOBIEHUSA
MpaButenbctBa Poccuinckon depepauum ot 7 uona 2011 roga Ne 553 «O nopsiake



ohopMneHns U MpeacTaBneHns 3asBNeHU U UHbIX JOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns rocygapCTBEHHbIX UM (UKW)  MyHUMUMNanbHbIX  ycnyr, B dopme
3NEKTPOHHbIX AOKYMEHTOBY, NocTaHoBneHus Npasutensctea Poccuinckon Pegepaumm ot
25 asrycta 2012 roga Ne 852 «O6 yTtBepxaeHuu [1paBun MCNOMNb30BaHUSA YCUIEHHOW
KBanMUUMpPOBaHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnnm 3a  nonyyYeHuem
rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr M O BHeceHUn wuameHeHns B [lpaBuna
pas3paboTkm n  yTBEepPXOAEeHUS aAMUHUCTPATUBHBLIX pernaMeHToB nNpefoCcTaBrieHus
rocygapCTBEHHbIX YCITyr».

3.2.5. lNpuem un pernctpaums agMuHUCTpaUMen 3anpoca N WUHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHULMMNANBLHON YCNyru.

OcHoBaHveM AnA Havyana agMUHUCTPATMBHOW Mpouedypbl SABMSETCS MnofyyYyeHue
afMUHUCTpaUMen 3asBfieHUss U NpunaraeMblX K HeMy [OOKYMEHTOB, HarnpaBfeHHbIX
3aaBuTENEeM nocpencTsoM PernoHaneHoro noprana.

AgmMuHucTpaumss  obecneumBaeT  nNpueM  OOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHns MyHULMNANbHOM yCcnyrn, U perncTpauuio 3anpoca 6e3 HeobxoammocTu
NOBTOPHOrO NpeAcTaBNeHNs 3asBUTENEM Takmx JOKYMEHTOB Ha ByMaKHOM HocuTene.

Cpok peructpauum 3anpoca — 1 (oguH) paboymnn aeHb.

[MpepoctaBneHne MyHUUMNANbHOMW YCMyrM HayYMHAEeTCd C MOMEHTa npuema wu
perncTpauun  agMUHUCTpPaLMEn  SNEKTPOHHbIX  AOKYMEHTOB, HeobXoaumbIX — Anis
npegocTaBneHns MyHUUMNansHOM yCnyru.

Mpn oTnpaBke 3anpoca nocpeAcTBOM PervoHanbHOro noprtana asBToOMaTU4eCcKu
ocyLlecTBnaeTcs (popmaTtHo-fiormdyeckaa nposepka CHOPMUPOBAHHOIO 3anpoca B
nopsiake, onpegenseMoMm agMuHUCTpaumen, nocne 3anofiHeHWs 3asBUTENEM Kaxaoro u3
nonen anNekKTPoHHoW dpopMbl 3anpoca. [pu BbIABNEHUM HEKOPPEKTHO 3amnoSTHEHHOrO Nnong
9SIeKTPOHHOM (OOpMbl 3arnpoca 3asiBuUTESlb YBEOOMSISETCS O XapakTepe BbISBIIEHHOW
ownbKkn 1 nopsake ee YCTpaHeHust MOoCpeacTBOM  MHMOPMALUMOHHOIO CoobLleHns
HenocpeaCTBEHHO B 91EKTPOHHON dhopMe 3anpoca.

Mpw ycnelwHon oTnpaBke 3anpocy NpucBanBaeTca YHUKanbHbI HOMEP, N0 KOTOPOMY
B NMMYHOM KabuHeTe 3asBuTeENnda nocpencTBoM PermoHanbHOro noptana sasisutento éyaet
npeAacTaBneHa nHopmaumna o xoae BbIMOMHEHMS YKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  AOSMKHOCTHLIM - JIMLOM,  YMOMHOMOYEHHbIM  Ha
npeaocTaBneHne MyHUMUMNAanNbHOW YCNyru, 3anpocy B NMYHOM KabuHeTe 3aaBuTEnS
nocpeactsoM PervoHanbHOro noprtana npucBamBaeTcsl CTaTyC, NOATBEPXOAloWMi ero
perncrpauumio.

Mpn nony4yeHum 3anpoca B 9SNEKTPOHHOW opmMe  [OSMKHOCTHBIM  FIULOM,
YNOSTHOMOYEHHbIM Ha MNpefocTaBfieHne MyHUUMNanbHOW YCryru, rnpoBepsieTCa Hanuvyve
OCHOBaHW AN OTKasa B NpuemMe 3anpoca, ykasaHHbIX B nyHkTe 2.9.1. nogpasgena 2.9
pasgena 2 PernameHTa.

Mpn Hannumm xoTs 6bl OAHOrO0 M3 yKa3aHHbIX OCHOBAHMW [OOMMKHOCTHOE JSMUO,
OTBETCTBEHHOE 3a NpefocTaBlieHne MYHULMNanbHOW YCNyrn, B CPOK, He MpeBbILatoLmnm
CPOK MpefocTaBfeHns MyHULMNanbHOW ycnyru, noarotaBnmBaeT NUCbMO 06 OTkase B
npuemMe JOKYMEHTOB 415 NpeAoCcTaBreHns MyHUUunanbHOW yCryri.

Kputepvem npuHATUS peleHnss no LaHHOW  agMWHUCTPATMBHOW npouenype
ABNSAETCA OTCYTCTBME OCHOBAHWN ONs1 OTKa3a B NpMeMe OOKYMEHTOB, HeObXo4uMMbIX Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

PesynbTtatom agMuUHUCTpaTUBHOW Npouenypbl ABNAETCA perncrpauus nocTynmaLLIMX
B aAMMHUCTPAUMIO, B 3NEKTPOHHOM dopMe 3asaBfeHns W npunaraemblX K Hemy
OOKYMEHTOB.

Cnocobom cumkcaumm pesynbTata agMUHUCTPATMBHOM Mpouenypbl  SABNSeTCs
NPUCBOEHME PerncTpaumuoHHOro HoMmepa nocTynMBLLEMY 3anpocy UM cPOPMUPOBAHHOMY
agMUHUCTpaumen, ysegomMmneHuto 06 oTkase B npnemMe 4OKyMEHTOB.

3.2.6. Nony4yeHune pesynbTaTta NnpegoCTaBNeHUs MyHUUMNANbLHOW YCIyri.

OcHoBaHMeM [gnsi Hayana agMWHUCTPATMBHOM Mpouenypbl SABNAETCS rOTOBbIM K



BblJaye pesynbTaT NpefocTaBneHnss MyHUUunansHoOm yCcryri.

B kayecTBe pesynbTarta npefoCcTaBfieHUs MyHULMNAnbHOW YCIyrn 3asBuTerb Mo ero
BbIOOpY BNpase Nony4vnThb:

a) B dQopmMe O3neKTPOHHOro [JOKYMeHTa, MOAMMCaHHOrO  YNOSTHOMOYEHHbIM
OOMMKHOCTHbLIM JIMLOM C UCMNOMb30BaHUEM YCUINEHHOM KBanNnUUUUPOBAHHOW 3S1IEKTPOHHOM
nognucu;

6) Ha OymaxHOM HocuTene, nNOATBEPXKOAKLWEro coAepXaHne 3fEKTPOHHOro
OOKyMeHTa, HanpaBfieHHOro agMmuHucTpaumen, 8 MoL;

B) Ha ByMaXHOM HocuTene.

3agaBuTenb Bnpase MonyyYnTb pesynbTaT NpefocTaBeHns MyHULMNansHOM yCryrn B
dopMe SMNEKTPOHHOrO AOKYMEHTa WM OOKYMEeHTa Ha BGymaXHOM HocuTene B TeveHue
CpOKa OencTBus pesyrbTaTa NpeaocTaBreHns MyHULUnanbHOW yCryri.

Kputepuem npuHATUA pelleHns no [aHHOW aaMWHUCTPaTMBHOW npoueaype
ABNSETCA HanuuMe pesynbTaTa MNpefocTaBneHns MyHUUUNarbHOW YCINYyrn, KOTOPbIN
npefocTaBnAeTCcs 3asgBUTENHO.

Pesynbtatom agMuvHMUCTpaTMBHOM Mpouenypbl SBNSETCH Bblaada (HanpasneHue)
3aABUTEN0 JOKYMEHTOB, SIBMAKOLWUXCA pPe3ynbTaToOM MpefocTaBneHnss MyHUuunanbHOm
ycnyru.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA agMUHUCTPATMBHOW npoueaypbl
(nonyyeHne pesynbTata nNpefdocTaBfieHUs  MyHUUMNanbHOW  ycryrm B doopme
9SIEKTPOHHOrO JOKYMEHTa, NOAMUCAHHOIO YCUNEHHON KBannMuumMpoBaHHON 3NEKTPOHHOW
NoANUChIO YNOMHOMOYEHHOro A0SHKHOCTHOIO Nuua) SBnseTca yBeaoMIeHne 0 roTOBHOCTU
pesynbTarta npefocTaBneHnss MyHUUUNansHOM yCnyru B NMMYHOM kabvHeTe 3aaBuUTens Ha
PervoHansHoM nopTtane.

3.2.7. lNony4yeHne cBegeHnn 0 Xoae BbINOSIHEHMS 3anpoca.

OcHoBaHMeM AOna Hadana agMUHUCTPATMBHOW npouenypbl siBnseTca obpaleHue
3asBuTens Ha PernoHarnbHbIN NopTan ¢ Lenbko NoNyYeHnUss MyHUUMNAnsHOM YCnyru.

3asBuTeNb UMEET BO3MOXHOCTb NOSTyYEHUS UHpopMauun 0 xode npeaocTaBieHus
MYHULUMNANbHOW YCAyri.

MHpopmauma o xode npenocTtaBfieHUs MYyHUUMMNANbHOM YCIyrM HanpaBnseTcs
3asBUTENO agMUHUCTPaUnen B BUae yBeOOMIMEHUS B CPOK, He NpeBblwatowmi 1 (ogHoro)
paboyero AHs nocne 3aBepLUeHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, Ha agpec
3NEKTPOHHOM MOYTLI UK C UCMONb30BaHMEM CpeacTB PernoHanbHoro noprana.

[Mpn npegocTaBneHMM MyHUUUNANbHOW YCIYyru B 9NEKTPOHHOW dpopMe 3asiBUTENo
HanpaBnsieTcs:

a) yBeJoOMIIEHME O 3anncu Ha NpMeM B aaMUHUCTPALMIO UM MHOTO(PYHKLMOHAMNbHbIN
LEeHTD;

6) yBegomneHue O npuemMe W perncTpauum 3anpoca W WHbIX LOKYMEHTOB,
HeobXxoauMbIX 419 NpeaoCTaBleHNa MyHULMNANbHOW YCNyru;

B) yBE4OMINEHMNE O Hayarne npouenypbl NpegoCTaBneHns MyHUUUNANbHOW YCIyTu;

r) yBegomrieHMe o6 OKOHYaHUM NpefocTaBfeHUs MyHuUMnanbHOW ycnyrm nmbo
MOTUBMPOBaAHHOM OTKa3e B Mpuveme 3anpoca M MHbIX AOKYMEHTOB, HEOOXOAMMbIX AO5is
npegocTaBneHns MyHULUMNansHOM yCnyru;

A) yBegomrieHne o dakTte MonyvyeHus uHdopmauuu, nogTeepXxpatowen onnaty
MYHULMNANbHOW YCRyru;

e) yBeOgoMreHne O pesynbTaTax PacCMOTPEHUs LOKYMEHTOB, HEOOXoAUMbIX Ans
npegocTaBneHns MyHUUMNansHOM yCnyru;

X) yBeaomrieHMe O BO3MOXHOCTW MNONyYuTb pe3ynbTaT NpeaocTaBreHuns
MyHUUMNanbHOM  ycnyrm  nmMbo  MOTMBMPOBaHHbBIA  OTKa3 B NpeaocTaBrieHun
MYHULUUNANbHOW YCyru;

3) yBe4OMIIEHME O MOTMBMPOBAHHOM OTKase B MpeAocTaBfeHUn MyHUUMNanbHOW
ycnyru.

Kputepvem npuHATUS peleHuss no [aHHOW  agMWHUCTPATMBHOW  npouenype



aBnaeTca obpalweHue 3asButend Ha PervoHanbHbIi nopTan € Uenbl NonyYeHus
MYHULMNANbHON yCnyru.

Pe3ynbtatom agMuMHMUCTPaTMBHOW Mpoueaypbl SBMSETCH NonyyYyeHwe 3asiButenem
CBeJeHUN O XOde BbINOMHEeHUs 3anpoca B BUAEe YBEAOMIIEHUW Ha agpec SNeKTPOHHOW
NoYTbl NN B NNYHOM KabuHeTe Ha PernoHansHOM nopTane no BblIbopy 3aaBuTENS.

Cnocobom dmkcaumm pesynbTata agMUHUCTPATUBHOM npouenypbl  sBRsieTcs
oTOOpaxkeHne TekyLlero craTyca npefocTaBfieHUs MyHULMNAanbHOW YCNyru B FIMYHOM
kabnHeTe 3asBuTENSa Ha PernoHanbHOM nopTane.

3.2.8. OcyLuecTBnEHNE OLEHKN KavyecTBa NpeoCTaBNeHUS MyHULMNANbHOW YCNYrn.

OcHoBaHveM [ns Havana agMWHUCTPATUBHOM Mpouenypbl ABNAETCS OKOHYaHue
npeaocTaBNeHNa MyHULMNANbHOW YCyrn 3asBUTENIO.

3assutenam obecneynBaeTca BO3MOXHOCTb OLEHUTb [AOCTYMHOCTb W KayecTBO
MyHUUMNaNeHOW ycnyrm Ha PervoHaneHOM nopTane, B cryyae opMupoBaHUA
3asiBUTENEeM 3anpoca o npeocTaBneHn MyHUUMNanbLHOW YCIyrn B 3NEKTPOHHOM hopme.

Kputepuem npuHATUA pelleHns no [aHHOW agMWHUCTPaTMBHOW npoueaype
ABMSETCA cornacve 3asBUTenss OCYLWeEeCTBUTb OLEHKY [OOCTYNHOCTM W KayecTsa
MyHULMNAnNbHON YCNyru, ¢ UCNonb3oBaHneM cpeacTB PernoHaneHoro noprana.

Pesynbtatom agMuvHUCTpaTMBHOM Mpouenypbl SABNSETCH oueHKa AO0CTYMNHOCTU W
KayecTBa MyHUUMMNanNbHOW ycnyrm Ha PermoHansHOM noprarne.

Cnocobom dmkcaumm pesynbTata agMUHUCTPATMBHOW npouenypbl  sBNsSeTcs
yBeoMNneHne o6 ocyLlecTBNeHUN OLEHKM AOCTYNHOCTU W KavyecTBa MyHUUMNAanbHOM
ycnyru Ha PernonansHom noprane.

3.2.9. HdocynebHoe obxanoBaHue pelleHnn n pencteun (6e3gencteusi) opraHa,
NpeAoCTaBNAOLWEro MyHULMNANbHYIO YCIyry, OOMKHOCTHbBIX NUL, NMB0 MyHMUMNANbHbIX
cnyxawmx, MoLl, pabotHnkos MOLI.

OcHoBaHMeM AOna Hadana agMUHUCTPATMBHOW npouenypbl siBnseTca obpaleHue
3aasutens B AgMuHucTpaumo, MOL ¢ uenbio nonyyYyeHns MyHULMNanbHOW yCryri.

3assutenio obecneymBaeTcs BO3MOXHOCTb HarnpaBrieHus xanobbl Ha pelleHns u
aencteus (6esgencrene) agMUHUCTPAUUK, OOSMKHOCTHBIX nny, MU0 MyHUUMNAnbHbIX
cnyxawwmx, MoL, pabotHukoB M®L] B cooTBeTcTBMM co cTatben 11.2 denepanbHOro
3akoHa o1 27 wona 2010roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocy4apCTBEHHbIX Y MyHMUMNANbHbIX YCIyr» C UCNOMb30BaHWEM nopTana dgenepanbHon
rocygapCTBeHHOM MHGOPMaLMOHHOM cucTeMbl, obecneumBatoLLen npouecc gocynebHoro
(BHecyaebHoro) obxxanoBaHnsa peleHun n gencteun (6e3nencTBms), COBEPLUEHHbIX Npu
npegocTaBneHnn rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr opraHamu,
NpeAoCTaBNALWMMN FOCYAAPCTBEHHbIE M MyHULMNANbHbIE YCAYrN, UX AOMKHOCTHbIMU
nuuamMn, rocyaapCTBEHHbIMU UM MYHUUMNANbHBIMU - CRYXalWUMM C  MCMNONb30BaHNEM
NH(POPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT» (ganee - cuctema
aocyaebHoro obxanosaHus).

Mpn HanpaBneHun xanobbl B 9MNEKTPOHHOM BMAE MNOCPEACTBOM CUCTEMbI
aocyaebHoro obxanoBaHus C NCNonb30BaHMEM MHOPMALIMOHHO-
TeNeKkOMMYyHUKaunoHHon cetn  «WHTepHeT», OTBET  3aABUTENO  HanpasrsieTcs
nocpeacTBoM cucTembl gocygebHoro obxanoBaHusi, a Takke cnocobom, ykasaHHbIM
3asBuTENEM Npu nogaye xanobobi.

Kputepnem npuvHATUMS pelleHns No  AaHHOM  agMWHUCTpPaATUBHOM npouenype
ABNSAETCA HEYAOBMNETBOPEHHOCTb 3aSBUTENS peLleHnsMn n genctenamm (6e3gencrTemsamm
aAMUHUCTPaLMK, OOIMKHOCTHLIX N W60 MyHUUMnanbHbIX ciyxawmx, MOL, paboTHukos
MoLl.

Pesynbtatom agMuvHUCTpaTMBHOM Mpouenypbl SBMSETCA HanpasfieHue >Kanobbl
3agButens B AgmuHucTtpauuo, MOL nogaHHoM € Mcnonb3oBaHWEM  CUCTEMB
nocynebHoro ob6xxanoBaHns B afIEKTPOHHOM BUAE.

Cnocobom dumkcaumm pesynbTata agMUHUCTPATMBHOM npouenypbl  sBRsieTcs
pernctpauns xanobbl 3asaBUTENs, a Takke pesynbTaTa paCCMOTPEHUS Xanobbl B cucteme



nocynebHoro obxxanoBaHus.

3.2.10. AamuHucTpaTuBHas npouenypa «PaccMoTpeHne 3asBreHns 1 npunaraembix
K HemMy [OKYMEHTOB YMNOfHOMOYEHHbIM OpraHoM Wu opmupoBaHme pesynbTaTa
nNpeaoCTaBNeHNa MyHUUMNANbHON YCRyrn B COOTBETCTBMM C 3anpocoM NMbo npuHATUE
peweHns ob oTkase B NpegocTaBfieHUM MYHWUUNANbHOM YCIyrn» OCYLLeCTBIAITCA B
nopsgke W CpPoKW, YycTaHoBreHHble nognyHktom 3.1.3 nopgpasgena 3.1 pasgena 3
PernameHTa.».

2. KoHTponb 3a BbINOSIHEHMEM HACTOSILErO MOCTAHOBMEHUS BO3MOXWUTb Ha
HayanbHWKa otgena no obwum, 3eMenbHbiIM W NPaBOBbIM BOMpPOCaM aAMWHUCTpauuu
KpbInoBcKoOro cenbckoro noceneHna JleHnHrpaackoro panoHa Cas4veHko C.C.

3. HacTosuee noctaHoOBIEHNe BCTyNaeT B CUITy CO AHSA ero obHapoaoBaHus.

maBa

KpbISTOBCKOro CeribCKoro noceneHus
JleHuHrpagckoro panoHa

O.A. epkau



